[okymeHT npepoctasneH KoHcynbTaHTIN0C

3apeructpmupoBaHo B MuHtocte Poccum 20 masa 2020 r. N 58396

PEAEPA/IbHOE APXMBHOE ATEHTCTBO

MNPUKA3
ot 2 mapta 2020 r. N 24

OB YTBEP}/EHWUW NPABUN
OPFAHU3ALIMU XPAHEHWA, KOMN/IEKTOBAHUSA, YYETA U UCNO/b3OBAHUA
JLOKYMEHTOB APXUBHOIO ®OH/IA POCCUACKOI EAEPALIMU U APYIUX
APXVUBHbIX [IOKYMEHTOB B FOCYAAPCTBEHHBIX U MYHULIMMA/BbHbIX
APXUBAX, MY3EAX U BUBJIMOTEKAX, HAYYHbIX OPTAHU3ALIMAX

B cooTBeTCcTBUM C NyHKTOM 2 YacTh 1 cTaTbu 4 PeaepanbHOro 3akoHa ot 22 okTabpa 2004 r. N 125-
®3 "O6 apxuBHoMm pene B Poccuitckoit depepauun" (CobpaHue 3akoHoaaTenbCTBa Poccuinckolt
depepaunn, 2004, N 43, ct. 4169; 2018, N 1, ct. 19), noanyHkTom 1 nyHKkTa 6 [onoKeHua o
dPepepanbHOM apXMBHOM areHTCTBE, yTBEpPXKAEHHOro YKasom lMpesunaeHTta Poccuitickont ®Pepepaunn ot
22 vioHa 2016 r. N 293 "Bonpocbkl ®eaepanbHoro apxmeHoro areHtctea" (CobpaHune 3akoHoaaTeNbCTBa
Poccuitckoit ®epgepaummn, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239), npMKasbiBato:

yTBEPAMTbL npunaraemble [paBuna OpraHU3auMM XpPaHEHWs, KOMMIEKTOBaHWA, y4yeTa U
MCMONb30BaHNA OOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickoit depepaumm M ApPYrMx  apxMBHbIX
OOKYMEHTOB B TOCYJAPCTBEHHbIX M MYHUUMMANbHbLIX apXMBax, My3esiXx M 6MBAMOTEKax, Hay4yHbIX
opraHusaumax.

Pykosogutenob
A.H.APTU30B

YTBEepKAaeHbl

npukasom depepanbHOro
APXMBHOrO areHTCcTBa

oT 2 mapTta 2020r. N 24

NPABUNA
OPrAHU3ALUUN XPAHEHUA, KOMNNEKTOBAHUA, YYETA U UCNOJIb3OBAHNA
AOKYMEHTOB APXUBHOIO ®OHZA POCCUIACKOM ®ELEPALUU N OPYTUX
APXUBHbIX AOKYMEHTOB B rOCYAAPCTBEHHbLIX U MYHULUNA/IbHbIX
APXUBAX, MY3EAX U BUBTUOTEKAX, HAYYHbIX OPTAHU3ALIUAX

|l. OCHOBHbIE NONOXKEeHUA

1.1. MNpaBuna opraHM3aLUMM XPaHEHUS, KOMMNEKTOBaHWUSA, yYeTa U MUCMO/Ib30BaHUA [OKYMEHTOB
ApxuBHoro ¢doHaa Poccuitickoit depepaumm U APYrux apxuBHbIX AOKYMEHTOB B rOCYAapCTBEHHbIX W
MYHULMNANbHbBIX apxuBax, Mys3esx W 6MBAMOTEKax, Hay4yHbiX opraHusaumax (panee - [paswuna)
pa3paboTaHbl B COOTBETCTBUM ¢ PeaepasibHbiM 3aKOHOM OT 22 oKTAbps 2004 r. N 125-d3 "O6 apxmBHOM
nene B Poccuiickoit depepaunn” (CobpaHue 3akoHoaaTenbctsa Poccuiickont depepaumm, 2004, N 43,



cT. 4169; 2018, N 1, ct. 19) (nanee - depepanbvHbiii 3akoH N 125-d3) n pacnpocTpaHAKTCA Ha
rocyAapCTBEeHHble M  MYyHMLUMNAAbHbIE apPXMBbl, TOCYAAPCTBEHHbIE W MyHWUMNANbHbIE My3eu W
6MBIMOTEKMN, a TaKKe HayyHble OpraHM3auuu, BKAIOYEHHble B MepedyeHb HayyHbIX OpraHv3auui,
OCYLLECTBAAOWMX NOCTOAHHOE XpaHeHWe AOKYMeHTOB ApxuBHOro ¢oHaa Poccuiickon depepaumm,
yTBEpXKAeHHbIN [MpasutenbctBom Poccuiickon Pepepaumm <1> (ganee - HayyHble OpraHu3saumm),
KOTOpble B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii Pegepaumm oCyLEeCTBAAIOT NOCTOAHHOE
XpaHeHWe AOoKymeHTOB ApxmeHoro ¢oHaa Poccuiickoit ®egepaumn, a TakKe BpemMeHHOEe XpaHeHue
OTAe/bHbIX KAaTeropuii apXMBHbIX AOKYMEHTOB.

<1>YacTtb 4.1 cTtatbk 6 PegepanbHOro 3akoHa N 125-03.

1.2. TocyaapcTBEHHbIE Y MYHULMMA/IbHbIE aPXMBbI, TOCYAAPCTBEHHbIE U MYHULMMNAbHbIE MY3€en U
6MH1MOTEKMN, HayyHble OpraHM3auMu (Janee - apxvBbl) OCYLLECTBAAIOT XpPaHeHMEe, KOMIMIEKTOBaHWE,
yyeT U MCrnosb3oBaHME AOKYMEHTOB ApxuBHOro ¢poHaa Poccuitickoii degepaumm n Apyrux apxmBHbIX
AOKYMEHTOB (ganee - apxvBHble AOKYMEHTbl) B COOTBETCTBMM C TpeboBaHMAMM 3aKOHOAATe/NbCTBa
Poccuiickolt depepaumn, 3akoHogaTenbCTBa COOTBETCTBYlOWEro cybbekta Poccuiickoin Peaepaumu,
HOPMaTMBHbIX MPABOBbIX aKTOB YMNOJAHOMOYEHHOrO ¢peaepasbHOro opraHa MCNOHUTENbHOW BAacTn B
chepe apxuBHOro gena U AeNONPON3BOACTBA, YNOJHOMOYEHHbIX OPraHOB WMCMNONHWUTE/NbHOW BAACTU
cybbekToB Poccuiickoit ®egepaunn B chepe apxMBHOTO Aena, OpPraHOB MECTHOTO CamoynpaB/ieHns u
HacToawmMmMmM MNpasmaamu.

1.3. B Hactoawmx [paBuaax WCNONb3YyIOTCA TEePMUHbI M OMpenesieHus, MNpUMeHsiemble B
depepanbHom 3akoHe N 125-03 u B PepepanbHom 3akoHe oT 27 utona 2006 r. N 149-03 "06
nHbopmaunm, MHPOPMALMOHHbBIX  TeXHosorMsaX W o  3awute  WHbopmauumn"  (CobpaHue
3aKoHogaTenbcTBa Poccuitickont Pepepaumm, 2006, N 31, cr. 3448; 2019, N 12, cr. 1221) (ganee -
depepanbHbiii 3akoH N 149-03).

1.4. MNMpu Hanuumm B apxuse WHPOPMALMOHHOM CUCTEMbI, COOTBETCTBYIOLWEN TEXHUYECKUM
TpeboBaHMAM, YCTaHABAMBAaEMbIM YMNOJAHOMOYEHHbIMU desepanbHbIMU OpPraHamu WMCAONHUTENbHOM
BfacTm B cdepe WMHOOPMALMOHHbBIX TEXHONOIMN M MHOOPMALMOHHOM 6Ge30NacHOCTU <2>, apxuB
OCYLLECTB/IAET XPaHEHWe, KOMIM/IEKTOBAaHWE, Y4YeT W MWCNO/b30BaHME APXMBHbLIX [AOKYMEHTOB C
NCNo/sib30BaHMEM TaKo MHOOPMALMOHHOM CUCTEMBI.

<2> TMyHKTbl 5.2.23 n 5.2.26 MonoxeHna o MuHuUcTepcTBe UMPPOBOro pPasBUTUA, CBA3U U
MacCCOBbIX KOMMYHMKaLMii Poccuiickon deaepaumm, yTBepKaeHHOro noctaHosaeHnem MpaBuTenbCTBa
Poccuitckoit ®epgepaumm ot 02.06.2008 N 418 (CobpaHme 3akoHoaaTenbCTBa Poccuiickonn deaepaumu,
2008, N 23, cT. 2708; 2019, N 21, cT1. 2573).

1.5. ApXMB B COOTBETCTBMKN C NOpPALKOM, YCTaHOBNEHHbIM YNO/THOMOYEHHbIM cbe,u,epaanblM
OopraHom WCMOJIHUTENbHOW BNACTU B ccbepe dpPXUBHOIro gena v genonponssBoacrtea, npencrtaBaA€eT B
COOTBeTCTBYI-OLLI,VIVI YI'IOJ'IHOMO‘-IEHHbIVI opraH WUCNOJIHUTENbHOW BNACTU B cd)epe dPXMUBHOIO Aena:

y4yeTHble CBeaeHUA 06 o0bbemax APXUBHbIX AOKYMEHTOB, XPaHALWNXCA HENOCPEACTBEHHO B apXuBe,
N B UICTOYHMKAX €ro KOMMNAEKTOBaHMA <3>;

<3> MoanyHKT 11 nyHKTa 6 [onoxeHms o PepepasbHOM APXMBHOM areHTCTBe, PernameHt
rocyapCTBEHHOTO y4yeTa AO0KYmMeHTOB ApxuBHOro ¢oHaa Poccuitickon Pepepaunn, yTBepKAEHHbIN
npukasom PocapxmBa ot 11.03.1997 N 11 (3apeructpuposaH MuHioctom Poccum 08.07.1997,
pernctpaunoHHbiin N 1344).



CTaTUCTU4YeCKyro VIH(bOpMaLI,VIIO O pe3ynbTaTtaX AeATe/IbHOCTU MO XPaHEeHUD, KOMNNEKTOBAHWUIO,
y4yeTy 1 NCNOJ1b30BaHUIO apPXUBHbIX AOKYMEHTOB.

Il. OpraHu3auma XxpaHeHUs AOKYMEHTOB B apXuBe

2.1. ApXvBHblEe AOKYMEHTbl B apXMBe CMUCTEMATU3MPYIOTCA MO UCTOPUYECKU U (MAKM) nornyecku
CNIOXKMBLUMMCA KOMMAEKCAM AOKYMEHTOB - apXMBHbIM GoHAAM, 06beAMHEHHbIM apXUBHbIM GOHAAM U
apPXMBHbIM KONNEKLMUAM.

2.2. ApxuBHbIA doHA dOpMMPYETCA M3 apXMBHbIX AOKYMEHTOB, 06pa3oBaBLIMXCA B npouecce
AeATeNbHOCTU (KM3HEeAeATe/IbHOCTMN) COOTBETCTBYIOWErO rocyAapCTBEHHOIO OpraHa, opraHa MecTHOro
CaMoynpaB/ieHus, OpraHM3aLmm, rpaxkgaHuHa, CemMbM, pPoaa.

2.3. B uenAx paumMoHaNbHOCTM XpPaHEHUA, KOMIJIEKTOBAHWA, yYeTa U MCNOoJ/Ib30BaHWUA apXUBHbIX
[OKYMEHTOB ZlonycKaeTcs GpopmMUpoBaHue:

06beAMHEHHOrO apXMBHOro GOHAA - M3 apXMBHbLIX AOKYMeHTOB, 06pa30oBaBLUIMXCA B Mpouecce
AeATeNbHOCTU ABYX M 6osiee opraHu3auuii, AelCTBOBaBLUMX Ha OMpeAeneHHOn Tepputopun u (1nam)
06beANHEHHbIX 0AHNUM OBbEKTOM AEeATeNbHOCTU, OpraHa rocyAapCTBeHHOW BAacTU (opraHa MecTHOro
camoynpasineHua) W MNOABEAOMCTBEHHbIX €My OpraHuM3auuii, NpPaBOMNPeALEeCcTBEHHUKOB U
NpaBoNpeeMHWNKOB, a TaKXe ABYX M 6o/iee 4yenoBeK, CBA3aHHbIX Mexay coboli poacTBEHHbIMMU,
npodeccMoHanbHbIMU MU TBOPYECKUMU CBA3AMMU;

apXMBHOﬁ KONINEeKUUN - U3 PAa3PO3HEHHDBIX apXUBHbIX AOKYMEHTOB, Oﬁ'bE,D,MHeHHbIX no ogHOMY Unun
HECKOJIbKUM MPU3HaKam (TEMaTMLIECKOMy, 06'beKTHOMy, dBTOPCKOMY, XPOHO/IOrM4eCKkomy nam AperM).

2.4. Ncnonb3oBaHue HECI)OH,D,OBOI\;i OopraHn3aunnm apXmMBHbIX OOKYMEHTOB AOMYCKAETCA TOJZIbKO B
OTHOLWEHNN ayanoBn3yaabHbIX AOKYMEHTOB.

2.5. ®oHaoBaA MPUHAANEKHOCTb APXMBHbLIX AOKYMEHTOB apxmBHoro ¢oHaa, ob6beamMHeHHOro
apxuBHoro GoOHAA WAM  APXMBHOW  KOANEKUMM  MOXKeT OblTb  M3MeHeHa (npoussBedeHo
nepedoHANPOBaHKUE) B Clydae 0bHapyKeHUsA oWnBOK Npu X NepBoHa4YaNbHOM GOHAUPOBAHUMN.

UCToprYECKN CNOXKMBLLAACA apXMBHAA KONJTEKLMA I'IGpEd)OHp,VIpOBaHMPO He NOANEXUT.

2.6. [lOKYMeHTbl, ABASIOWMECA BXOAAWMMM, OTHOCATCA K apXMBHOMY ¢OHAY TOro
doHp006pasoBaTens, KOTOPbIM UX NOAYYM.

JOKyMeHTbI, ABNAOLMECA UCXOAALLMMU KOMUAMMK (OTMYCKamMM), OTHOCATCA K apxusHOMy ¢oHAy
doHA006pa3oBaTeENA, KOTOPLIM ABAAETCA UX CO3AaTeNEM.

[OKyMeHTbl BHYTpeHHero obpalleHus OTHOCATCA K apxvMBHOMy ¢oHay ¢poHaoobpasosaTens, B
KOTOPOM OHM CO3AaHbl.

2.7.B C/Qlydae peopraHnsauunn nam nnkengaunm opraHn3aumm 3aKoH4YeHHble 4enonpon3soacTBOM
Aena BKAKOYAKOTCA B €€ apXMBHbIﬁ d)OH,D,, He3aKOH4YeHHble Aena, nepegaHHble ANnA OKOHYaHWuA
AenonponssoncTtesom B OpraHM3aUUnio-npaBonpeemMHuMK, BKKOYaoTCA B apXMBHbIVI (I)OH,D| nochegHnmun.

2.8. B apxuBHbIi ¢GOHA OpraHU3auMM, Kpome [OKYMEHTOB, 06pa3oBaBLUMXCA B MNpolecce
AeATeNbHOCTU (KU3He[eATeNbHOCTN) OpraHM3auuK, BKAOYAKOTCA apXMBHbIE LOKYMEHTbI:

npeacraBuUTENDbCTB, cbmnmanos, MHbIX 060Cc061EHHbIX nop,paap,eneHMi/'l OopraHun3sauuu,

KonnernanabHbIX OpraHoOB OpraHn3auunm;



obpasoBaBwMeca B AeATe/IbHOCTM cobpaHMi  (KOMUTETOB) KpPeaWUTOPOB, BPEMEHHOrO,
aAAMWUHUCTPATMBHOMO, BHELIHEro, KOHKYPCHOro, (GMHAHCOBOro YMpPaBAAIOLWLEro, MpPeAoCTaBUBLLMX
obecneyeHne WL, BO BPEMA MPOXOXKAEHWA Mpoueayp, NPUMMEHAemblXx B Aene O 6HaHKpoTcTBe K
OpraHn3aLNnN-40MKHUKY;

CO34aHHble NpU OpraHM3aumMm NPodCoO3HbIX OPraHM3aUNN, OCYLLECTBAAIOWMX AeATENbHOCTb 40
BCTynneHna B cuay OdepepanbHoro 3akoHa oT 19 mas 1995 r. N 82-03 "O6 o06uiecTBeHHbIX
obbeanHeHunax" <4>;

<4> CobpaHune 3akoHogaTenbcTBa Poccuiickon Pepepaumm, 1997, N 20, ct. 2231; 2017, N 52, cT.
7927.

Ha3Ha4YeHHOM B OpraHN3aunm IMKBUAALMOHHOW KOMUCCUN (NMKBMAATOpa).

2.9. Mpu HaNMYMM Ha XPaHEHUWN B apXMBe apXMBHOro GpoHAa OpPraHU3aLMmM HOBbIM apXMBHbIA GOHA,
co3AaeTcs B Caydasx:

n3meHeHuA I'IpOCI)VI}'IH ee AeATe/IbHOCTU;
N3MEeHEeHUA d)OprI COBCTBEHHOCTHY ee mmyuiecrtea.

M3 apXMBHbIX AOKYMEHTOB roCyAapCTBEHHOW UM MYHUUMNANbHOM OpraHM3aLuun, nogsepriencs
npeobpasoBaHUIO C M3MeHeHWeM GOpPMbl COBCTBEHHOCTM €€ MMYLLECTBA, U apXMBHbIX AOKYMEHTOB
BHOBb CO3[aHHOM OpraHuM3auMu-npaBonpeeMHMKa [Aonyckaetca ¢opmupoBaHue o06begnHEHHOro
apxuBHoro ¢oHAa B C/AydYae nepedaydnm apXMBHbIX [AOKYMEHTOB OpraHv3auuu-npaBonpeemHuKa B
rocyAapCTBEHHYI0 UAN MYHULMNANbHYO COBCTBEHHOCTD.

lll. Tpe6oBaHMA K 34aHUIO MU NOMELLEHUAM apXMBa

3.1. Apx1B pasmewlaetca B 34aHUU(AX) M (MAM) OTAENbHBLIX MOMELLeHUAX 34aHuA. OCHOBHble
nomeLLeHun, npegHasHadyeHHble ANA XpaHeHUA, yYeTa, KOMMNAEKTOBAaHMA U UCNO/Ib30BaHMUA apXUBHbIX
AOKYMEHTOB, M BCnomoraTesibHble (agMWHUCTPATUBHO-XO3ANCTBEHHOrO, TEXHUYECKOro M 6bITOBOro
Ha3Ha4yeHus), OO/IKHbI COOTBETCTBOBATb TPEOOBAHMAM, YCTaHOB/AEHHbIM rnasoi V MpasBwus, a TaKke
o6Wwmmm TpeboBaHNAMM 6€30MNACHOCTU K OBLLLECTBEHHbIM 34aHUAM U COOPYHKEHMAM <5>,

<5> TnaBa 2 depepanbHoro 3akoHa ot 30.12.2009 N 384-®3 "TexHW4YeCcKU pernameHT o
6e30nacHOCTM 30aHNI U coopyKeHuit" (CobpaHne 3akoHoaaTenbcTBa Poccuinckoit depepaumn, 2010, N
1, cr. 5); TpapocTpouTenbHbii KoaeKkc Poccuiickon depepaumm (CobpaHue 3aKoHOAATENbCTBA
Poccuitckoit ®epepaummn, 2005, N 1, cT. 16; 2019, N 31, cT. 4453).

CocTaB, pacnonoxeHue, obopyaoBaHMe MNOMELLEHUIA OCHOBHOFO Ha3HayeHus 34aHWA apxvBa
[O/MKHbI 0obecrneuymBaTb COXPAHHOCTb APXMBHbLIX [IOKYMEHTOB Ha BCEX y4vacTKax paboTbl C HUMMU,
cobnoaeHne TeXHONOMNM apxXmMBHbIX PaboT, a TakXe ONTMMaibHOe B3aMMOAENCTBME MoapasaeseHni
apxmBa. K nomelleHUAM OCHOBHOIFO Ha3HauYeHMA OTHOCATCA:

apPXMBOXPAHUANLLA;
paboune nomelLeHns paboTHUKOB apXmBa;

nomeweHna gna npunema n BpeMeHHOro XpaHeHuAa, AnAa agantaunun apXmMBHbIX OOKYMEHTOB K
HOBbIM YC/10BUAM XpPaHeEHUA Nocie Ux nepemelleHunA (aKKﬂMMaTVBaLI,VIVI);



nomeuweHmna ona nsonauunun, AE3VIH¢€KLI,MM N Ae3NHCEKL NN NOPAXKEHHDLIX apPXUBHbIX JOKYMEHTOB,
nomeuweHmAa ana O6ECI'IbI}1MBaHVIH, nepenneTta n pecrtaBpaunm apxXmBHbIX AOKYMEHTOB,

NOMELLEHUA ANA KOMMPOBaHMA M hoTopecTaBpaLMm apXMBHbIX 4OKYMEHTOB, 06paboTKM NAEHKKU U
npoBeAeHNA TEXHUUYECKOTO KOHTPOAA ayAM0oBU3yaibHbIX 4OKYMEHTOB;

nomeweHnAa anAa XxpaHeHUA y4€THbIX JOKYMEHTOB;

YWUTaNbHbIM 3an C y4acTKamM BblgAYM AN M CNpPaBOYHO-MOUCKOBBLIX CPeACTB, BPeMEHHbIM
XpaHuAuwem (NPOCMOTPOBbLIM 33/, KOMHATbl NPOCAYWNBaHMA GOHOAOKYMEHTOB) (ganee - YMTaNbHbIN
3an);

nomeuwieHnA Kataaoros mam npu OTCyTCcTtBun cneunasibHO BblaeNeHHOro nomelweHuna - pa6oqaﬂ
KOMHaTa apxuBa;

Hay4yHO-CNpaBoYHan 6MbanoTeKa;
MeToAMNYECKNN KabuHeT;
nomeLLeHWA AR SKCMOHUPOBAHMA aPXMBHbIX JOKYMEHTOB (BbICTaBOYHbIM 3a).

3.2. PazmellieHMe apxmnBa B NpuUcnocobneHHoOM 30aHMM (MomeLLeHNAX) 4oNycKaeTcs To/bKO nocne
ero obcnesosaHMA (B TOM umMc/ie MOABafbHbIX UM YepaayHbiX MOMelleHui, paboTocnocobHOCTH
3NEeKTPOCETEN, OTOMUTE/IbHLIX U BEHTUAALMOHHbLIX CUCTEM, MPOYHOCTU MEXITaXKHbIX MEepPeKpbITUA C
YYETOM MOTEHLMA/bHbIX Harpy3ok) NpeacTaBUTENAMM apxXvMBa, COOTBETCTBYIOLLErO YMNOJHOMOYEHHOrO
opraHa UCnoaHUTeNIbHOM BRacTu B chepe apxMBHOIo Aena Uan opraHa MecTHOro caMoynpasiaeHusa <6>.

<6>Yactb 5 ctatbu 14, yactn 1 n 2 ctatbmn 15 GegepanbHoro 3akoHa N 125-03.

I'Ipe,a,HasHaquHble ANnAa XpaHeHUA apXmnBHbIX JOKYMEHTOB NOMELLEHNA B I'IpVICI'IOCOﬁJ'IeHHOM noa
dpPXUB 340aHNUN O0/1KHbI 6bITb N30/1MPOBaHbl OT OCTAJIbHbIX €ro I'IOMGLLI,GHVIVI.

He aonyckaeTca pasmelleHne apxuBa:

B 34aHMAX, B KOTOPbIX PACroNoXKeHbl NpeanpuaTna obLLecTBEHHOro NUTaHWA, FOTOBALLME rOPAYYHO
nuLy, NPOAYKTOBble MarasuHbl M (MAM) CKNadbl, OpraHM3aumMu, XpaHawme u (UaM) npumeHsaoume
MOKapoomnacHble 1 arpeccuBHble XMMUYECKME BELLLEeCTBa;

B BETXUX CTPOEHMAX, AEPEBAHHbIX MOCTPOMKAX, MOMELLEHUAX C OTHOCUMTE/IbHON BAXKHOCTbIO
BO34yxa 6bonee 55% M C NeYHbIM OTONNEHNEM;

B MNoABanax W MOMELLEHUAX, PaCNONOMKEHHbIX HUXKE YPOBHS TMOBEPXHOCTM 3eMaM, 3a
UCKAOYEeHNeM XpaHuauu, (nomelleHunin), obecneuvBaloWmx 3aWMUTy OT MPOHUKHOBEHUA B HUX
rPYHTOBBIX, Ta/bIX 1 NAaBOAKOBbIX BOA.

3.3. ApX1BOXpPaHUAMLLE AO0NKHO:
6bITb OTAENEHO OT APYIrUX MOMELLEHWNA apXMBa OTHEYNOPHbLIMU CTEHAMM M NEPEKPLITUAMMU;

6bITb YAaneHo oT na6opaTopr|x, Npon3BOACTBEHHDIX, 6bITOBbIX I'IOMELLI,EHVIﬁ apXuBa U HE MMETb
06LLI,MX C HUMUN BEHTUNTAUNOHHDBIX KaHaNoB,

6bITb rMaponsonnpoBaHo,



MMETb BbICOTY HE MEHee 2,2 m OT nona Ao HUXKHEN yvactu BbICTynakowmnx KOHCTPYKLI,VIVI
nepeKkpbITUA NOTOJIKa,

MMeTb MOKpbITUE CTeH, N0a0B, NOTOJIKOB, o6opy,u,OBava n Ccpeacts XpaHeHUA apXMBHbIX
AOKYMEHTOB, He co6mparou.|,mx NbiN1b N HE BblAENAKOWNX arpeccnBHble XMMmn4eCkmne BellecTBa,

NMMETb 6eCI'IpeI'IFITCTBEHHbIe BbIXOo4dbl K }'IVI('.bTaM N NECTHUYHbIM K/1€TKaM,

HE MMETb BHYTPU pacnpeaenntenbHblX WNTOB, npep,oxpaHMTeneﬁ N OTK/NIIOYatoWwnx pY6MJ'IbHVIKOB,
TPY6 BO,D,OCHaﬁ)KeHVIﬂ M KaHannsauun, TeXHONorm4eCKknx nam 6bITOBbIX BblBOAOB BObI.

3.4. He ponyckaetca XxpaHeHWe (OHOJOKYMEHTOB, BUAEOAOKYMEHTOB W  3NEKTPOHHbIX
OOKYMEHTOB Ha du3Myeckn 060COBNEHHbIX HOCUTENAX C MarHUTHbIM paboyMm cnoem B
apXMBOXPaHMAULLE C MOCTOAHHBIMU UAN NEPEMEHHBIMU MAarHUTHBLIMM NOAAMMU HaNPAXKEHHOCTbIO 6onee
400 a/m.

IV. O6opyaoBaHue Ana XpaHEHUA apPXMBHbIX 4OKYMEHTOB

4.1. ApxMB OCHalWaeTca MEeTaN/IMYeCKMMWN CTennarkamu, WwkKkadamn, cerdamm, wradbamm-
cTennaxkamu. B KayecTBe cneumanbHoro o60pyno0BaHUS BO3MOXKHO WMCMOAb30BaHWE CTaLMOHAPHbIX
OTCEKOB-OOKCOB C METaN/IMYECKMMMN NeperopoKamm 1 NosKamu.

CTanbHble  cTennaxu MmoryT 6bITb  MCMNO/Ib30BaHbI ana  XpaHeHuA d)OHOAOKYMEHTOB,
BNOEOAO0OKYMEHTOB U INEKTPOHHbLIX OKYMEHTOB Ha ¢M3VI‘-I€CKM 060c06./1eHHbIX HOCUTENSIX C MarHUTHbIM
pa60‘~IVIM C/1I0EM TOJIbKO NpU yCnoBnn nX paamarHM4mBaHumA 1 3asemsieHunA.

,ﬂ,OI’IYCKaeTCﬂ IKCNyaTauna MMerwnxca gepeBAHHbIX U CMELUaHHbIX CTEJ'IJ'IH)KEVI, HE NOopPa*XKeHHbIX
6rnonormyeckMmm BpegntTenamum n O6pa6OTaHHbIX OrHe3alwnTHbIM COCTaBOM.

4.2. B apXMBOXPaHWMLLE C eCTEeCTBEHHbIM OCBelleHWEeM CTeNNaXkn U WKadbl OTKPbLITOrO TWNa
yCTaHaBANBAIOTCA NepneHANKYAAPHO CTEHAM C OKOHHbIMW NPOEMamM, B apXnBoxXpaHuamiLe 6e3 oKoH - C
YUYETOM KOHCTPYKLMOHHbIX 0COBEHHOCTE MOMELLLEHNA U UCMOAb3YeMoro 06opyaoBaHus.

CTaumoHapHble cTennaxu, wraobl, cendbl, WKadbI-CTENNAKM YCTaHABAMBAOTCA C cobatogeHem
cneayroLwmMx HOPMaTUBOB:

HanmeHoBaHMe no3numnmn PacctoaHnus,
He MeHee, CM

PaccTosaHuMe mexay pagamu ctennaxen (rnaBHbli Npoxoa) 120
PaccToaHMe mexay coceaHUMU cTennaxkamu (npoxoa) 75
PacctosiHMe mexay HapyXHOM CTEHOW 34aHUA M CTe/aKaMu, NapaniesbHbIMU 75
CTeHe
PaccToaHuMe mexay CTeHol M TopLoMm cTennaxa (wkada, cerida) (0b6xoa) 45
PaccTonHMe mexay NOTO/IKOM M BepXHel NosIKon cTennaxka (wkada, ceida) 50
PaccToaHMe mexay NONOM M HUXKHEN NoJKoM cTennaxa (wkada, celida) 15
PaccTosaHMe mexay NOMOM M HUXKHEM NOJKoM cTennaxka (wKada, ceiida) B 30
LLOKO/IbHbIX 3TaXKax
PaccTosiHMe OT HarpeBaTe/ibHbIX U (M/IM) OTOMUTENbHBIX YCTPOCTB 100




Mob6uabHble  CTeANa)KM  YCTAaHAaBAMBAIOTCA B  COOTBETCTBMM C  PEKOMEHAAUMAMM  UX
npoussogutenen u c cobnlogeHMem HOPMaTMBOB A/1A CTaUMOHAPHbIX CTeNNaXel B 4acCTu r1aBHOMo
NpoxoA4a, PacCTOAHMI OT BHELHUX CTEH M NOTOJ/IKA MOMELLEHUA, a TaKKe OT HarpesaTesibHbIX U (Maun)
OTONUTE/bHbIX YCTPOWCTB.

4.3. PacctoaHua (npoxoabl) ana o60pyAoBaHUA C BblABUMKHBIMM AWMKAMM PACCYMTLIBAIOTCA C
yyeTom Tunopasmepa 060pyaoBaHuA.

4.4, NomellleHUA apx1Ba, B KOTOPbIX OCYLLECTBAAETCA XpaHeHMEe apXMUBHbIX AOKYMEHTOB, a TaKKe
CTeNNaxku, WKadbl, ceMdbl M NONKM B KaKAOM OTAENbHO B3ATOM apXMBOXpaHWIMLLE (nomelieHuu)
OOJ/IKHbI 6bITb NPOHYMEPOBaHbI:

CTennaxu, Wradbl v cendbl - Nocnef0BaTENBHO C/IEBA HAMPABO OT BXOAA B MOMELLEHME;
NOJIKN cTennaxkem, WwWrkapos n cendos - CBEPXY BHM3, C/IeBa HaNpago.

V. HopmaTtuseHble peXMmbl XpaHEeHUA apXUBHbIX A,OKYMEHTOB

5.1. MpOTMBONOMXKAPHbIN PEXMM B apXvMBe pernaMeHTUPYeTCs 3aKoHoAaTeNbCcTBom Poccuiickoi
depepaumn, peryanpyoLmMm Bonpockl NoxKapHoi 6esonacHocT <7>.

<7> MoctaHoBneHue [pasuTtenbctBa Poccuiickon Pegepaumm ot 25.04.2012 N 390 "O
npotmMeonoxapHom pexkmme" (CobpaHue 3akoHopaTenbcTBa Poccuitickoint depepaunn, 2012, N 19, cr.
2415; 2019, N 39, ct. 5420); npukasz MuHKyAbTypbl Poccumn ot 12.01.2009 N 3 "O6 yTBep:KaeHUM
CneumanbHblX NpPaBWA MNOXKapHOW 6e30MacHOCTU FOCYAaPCTBEHHbIX WM MYHMLMMANbHbLIX aPXMBOB
Poccuitckoit Pepepaumn"” (3apernctpuposaH MuHioctom Poccum 04.05.2009, peructpauuoHHbid N
13882).

5.2. ApXMBOXPaHUANLLE AOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPMA/IbHO AO0NKHO BbITb OTAENEHO U
N30/IMPOBAHO OT APYrMX, a TaK:Ke CHABKeHO A0MNOMHUTEIbHOM BbITAXKKOW BO3AYXa B €ro HUXHEeN 30He.

5.3. OXpaHHbIl PeKMM B apXmBe YCTaHaBAMBAETCA B COOTBETCTBMM C MHCTPYKLUMEN O NPOMYCKHOM
M BHYTPMOOBEKTOBOM PEXMMAX, YTBEPKAAEMOW JIOKA/NIbHbIM aKTOM apxXuMBa W COMNACOBAaHHOW C
opraHusaumen, ocyLwecTBASAIOLLEN OXPaHy apXxMBa Ha OCHOBaHWM 4,0rOBOpa.

5.4. Mpoxoa Ha TeppuTopuio (B NOMELLEHMA) apxMBa, a TaKKe BbIHOC W3 HEro apXuBHbIX
OOKYMEHTOB M (MAKM) WX KOMWIA, CMPaBOYHO-MOMCKOBLIX CPEACTB K HWUM, MeyaTHbIX W34aHUN U
MaTepurabHbIX LEHHOCTEM OCyLLecTBAAETCS:

No/b30BaTeIAMM YMTANbHOIO 3ana - B COOTBETCTBUM C [OPAAKOM MCMONb30BAHUA aPXMBHbIX
AOKYMEHTOB B rOCYapCTBEHHbIX M MyHUUMNAAbHBIX apxuBax Poccuiickoi deaepaummn <8>;

<8> [Mpukas PocapxmBa ot 01.09.2017 N 143 "O6 yrtBepxaeHun [lopsiaka MCMO/Ib30BaHMS
APXMBHbIX JOKYMEHTOB B FOCYJAPCTBEHHbIX M MYHMUMNANbHbIX apxuBax Poccuiickon Ddepepaumm
(3apernctpuposaH MuHioctom Poccum 01.11.2017, perucTtpauumoHHbii N 48765) (oanee - npwukas
PocapxuBa N 143).

npeacTaBUTeNsamMmu cyaebHblX, NPaBoOOXPaHUTE/bHbIX WU WMHbIX YNOJHOMOYEHHbIX OpraHoB - B
COOTBETCTBMM C 3aKOHOAaTeNbcTBOM Poccuiickoit eaepaunn <9>;




<9> Yactb 1 cratbm 57 [pakpaHCKOro npoueccyanbHoro Kogekca Poccuitckolt depepauum
(CobpaHue 3akoHopaTenbcTea Poccuiickoit Pepepaunn, 2002, N 46, cT. 4532; 2018, N 49, ct. 7523)
(nanee - TMK); nyHkt 19 ctatbk 5 YronoBHoO-npoLeccyanbHOro Koaekca Pocculickon deaepauum
(CobpaHue 3akoHoaaTenbcTBa Poccuiickon deaepaumm, 2001, N 52, c1. 4921; 2016, N 1, cT. 60) (nanee -
YMK); nyHKT 2.1 cTtatbn 4 depepanbHoro 3akoHa ot 17.01.1992 N 2202-1 "O npokypatype Poccuiickoi
depepaunn (CobpaHume 3akoHomaTenbcTBa Poccuinickoit deaepaumm, 1995, N 47, c1. 4472; 2014, N 30,
cT. 4234) (nanee - depepanbHblii 3akoH N 2202-1).

PaboTHNKAMM apXMBa N MHBIMW NNLAMM - MO NPONYCKaM.
MopsaaoK opopMaeHMA 1 BblAaUYM NPOMNYCKOB YCTaHaBANBAETCA I0KA/IbHbIM aKTOM apX1Ba.

5.5. MpaBo Ha AOCTyN B apXMBOXpaHUAMLLE (NOMeLeHMEe AN XPAaHEHUS apXMBHbIX AOKYMEHTOB)
nUmeloT:

pyroBoguTe/lIb apxXxmMBa WU €ro 3amectutesib, B obasaHHOCTU KOTOPOro BXOo4AT BOMNPOCHI
obecneveHus COXPaHHOCTH;

pa6OTHMKM AaHHOT0 apXMBOXpPaHUAULLQ,

Apyrue paboTHUKKM apXxmMBa B COMPOBOXKAEHMM 3aBeAyIOLLEr0 apXMBOXPaHUANUILEM MAU NMLE, ero
3ameLalowero;

MHblIE IMLUa B CONPOBOXAEHUN 3aBeYHOWErNO apXUBOXpPaHUAULLEM UIN NNLE, €TI0 3aMeLllaloLlEero,
C pa3pelweHna pykosoauTena apxmea nanm yno1HOMO4Y€HHOIo MM A40/1XKHOCTHOro simua.

5.6. Apxus obopyayeTca cpeacTBaMu aHTUTEPPOPUCTUYECKOM 3aLLMLLEHHOCTU B COOTBETCTBUM C
TPeboBaHMAMM K AHTUTEPPOPUCTMYECKON 3aLMLLEHHOCTM MECT MacCcoBOro npebbiBaHWA noaen u
06beKTOB (TeppuTopuii), noanexauwmx obssatenbHOM OxpaHe BOWCKaMWM HaUWMOHANbHOM rBapauu
Poccuiickoin Pepepaunu, yctaHoBneHHbIMM [paBuTensctBom Poccuiickoit Peagepaumm <10>.

<10> MoctaHoBneHue [lpaBuTenbctBa Poccuiickoir Pepepauum ot 25.03.2015 N 272 "O6
YyTBEPXKAEHUN TPebOBaHUN K aHTUTEPPOPUCTUYECKON 3alMLLEHHOCTM MECT MaccoBOro npebbiBaHMA
nogen n obbektoB (Tepputopwuit), noanexawmx obssatesnbHOM oxpaHe BOWCKaMM HaLMOHa/bHOM
reapann Poccuiickoit Pepepaummn, n Gopm nacnoptoB 6e30MacHOCTU TaKMX MecT U 06beKToB
(Tepputopuin)" (CobpaHume 3akoHogaTenbcTBa Poccuiickon ®egepaumn, 2015, N 14, ct. 2119; 2018, N 5,
cT. 747).

5.7. OcHaleHWio cpeacTBaMy OXPaHHOW CUTHaAM3aUuMM MoAnesKaT MOMELLeHUA apxvsa, B
KOTOPbIX:

MNOCTOAHHO NN BpeMEHHO XPaHATCA apXUBHblE AOKYMEHTbI;

YCTaHOB/IEHO cepBepHoe obopyaoBaHue, obecneynBatoLlee bYHKLMOHNPOBaHNE
MHPOPMALMOHHOM CUCTEMbI apPXMBa.

CpepncTBa OXpaHHOM CUrHaNM3aUMKM YCTaHaB/IMBAlOTCA Ha OCHOBHOW BXOZ B 34aHKWe (nomelieHus)
apxuBa Npu OTCYTCTBUM KPYrIOCYTOYHOrO NOCTa OXPaHbl, a TaKXe Ha aBapuiiHble U 3anacHble BbIXOApbl.

5.8. ExxegHEBHOMY OMeYaTbiBaHMIO NO OKOHYaHUIO paboyero AHA NoANeKaT:
NnoOMeLLEHMA apXMBA, YKa3aHHble B NyHKTe 5.7 lMNpasun;

HaxoaAauwmeca B Heone4vyaTbiBaemblX MOMeLLeHNAX apXnBa LLIKad)bI n CEﬁd)bl, B KOTOPbIX BpemMeHHO



HaXo4ATCA apXUBHblE AOKYMEHTbI, a TaK}Ke XPaHATCA y4eTHble AOKYMEHTbI.

5.9. MNomeleHNs apxmnea, B KOTOPbIX MOCTOAHHO UAN BPEMEHHO XPaHATCA apXMBHbIE AOKYMEHTbI,
OO/KHbI 6bITb 060pYA0BaHbI ABEPAMMN MOBbILLEHHON TEXHUYECKON YKPEnAeHHOCTU U (MAKn) 3amKamu
YCUIEHHOW CEeKPETHOCTU. KasKablii 3aMOK A0/XKEH MMETb HE MeHee ABYX KOMMIEKTOB Kakouel, oauH 13
KOTOPbIX XPaHUTCA Ha MOCTY OXPaHbl UAM B KabMHETe PyKOBOAUTENA apX1Ba UAN YNOJAHOMOYEHHOTO UM
AO0/IKHOCTHOTO /inLa.

Bce aK3emnAapbl KAoYel oT NoMeLLeHMIA apxXmnBa (3a UCKAUYEHMEM OTHOCALLIMXCA K NOMELLEHUAM,
Ha KOTOpble PacnpPOCTPAHAETCSA PEXMM CEKPETHOCTUN) YUUTLIBAIOTCA B XKYPHAIE PErucTpaLmm Katouei.

5.10. B pabouee Bpema B OTCYTCTBME PAaBOTHUKOB NOMELLEHUS aPXMBA, B KOTOPbIX MOCTOAHHO UK
BPEMEHHO XPaHATCA apXMBHbIE JOKYMEHTbI, A0/IXKHbI ObITb 3aKPbITbl HA 3aMOK.

5.11. Apxus 06a3aH obecneunTb 3aWMTy MHPOPMaLMM U MEPCOHANbHbIX AaHHbIX, COAEPKALLUXCS
B aPXMBHbIX JIOKYMEHTaxX U B UHGOPMALMOHHOW CUCTEME apXMBA, B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM
Poccuiickoin Pepepaumm <11>.

<11> depepanvHbii 3akoH N 149-03; depepanbHbit 3akoH oT 27.07.2006 N 152-d3 "O
nepcoHanbHbIX AaHHbIX" (CobpaHue 3akoHoaaTenbcTBa Poccuiickon depepaumnn, 2006, N 31, c1. 3451;
2018, N 1, cT. 82).

5.12. ApxuBHble [OOKYMEHTbl  [OO/KHbI  XPAaHUTLCA B BEHTUAMPYEMOM  MOMELLEHUM,
obecneunBaloWMM PELMPKYAALMIO BO3AyXa C KPATHOCTbIO BO34yXoobmeHa He meHee 2/3 B vac U
cTabunbHOCTb TEeMMEePaTyPHO-BAAXKHOCTHbIX XapaKTEPUCTMK BO3AYLWHOM cpeapbl.

5.13. MapameTpbl BO3AYLIHOM cpebl B apXMBOXPaHUAULLE AOKYMEHTOB Ha BymarKHOM HocuTese,
0b6opyaoBaHHOM CUCTEMOM KOHAMLMOHUPOBAHMA BO3/yXa, AOJIXKHbl COCTaBAATb: TemnepaTypa 17 - 19
°C, OTHOCMTENIbHAA BAAXKHOCTb Bo3ayxa 50 - 55%.

5.14. MNapameTpbl BO3AYLWHOW Cpeabl B apXMBOXPaHWUAMLLE ayAMOBU3YaNbHbIX AOKYMEHTOB
AONIXKHbI COCTaBNATb:

Bua, Hocutens (ocHoBbI) TemnepaTypa Bosayxa (t) °C BnaxHoctb Bo3gyxa (V) %
[OKYMEHTa

LIe|:)HO-6(-Z‘}1I:Ie LBeTHble LIe|:)HO-6(-Z‘}1I:Ie LuBeTHble

MMWH. C | MAKC. C | MMH. C | MaKC. C | MMH. C | MaKC. C | MMH. C | MaKC. C
YYETOM | Y4ETOM | YYETOM | y4ETOM | YH4ETOM | YYETOM | y4ETOM | Y4ETOM
AOMYCK | AOMYCK | AONYCK | AONYCK | AOMYCK | JONYCK | AONYCK | AOMYCK

a a a a a a a a
KMHOL,OKYMEHTBI
HUTPOOCHOBA 0 +10 5 +5 40 50 40 50

(13 HUTpOLENNt0NO03bI)

6esonacHaa ocHoBa (M43
TpUaLEeTaTUENNIO103bl UK +2 +15 -5 +5 40 50 40 50
nonnatuneHtepedTanara)

$OTOAOKYMEHTbI

naeHkKa +8 +15 -5 +5 40 50 40 50




¢doTobymara +17 +19 +2 +5 40 50 40 50
CTEKN0
ambpoTtun +8 +15 -5 +5 40 50 40 50
Jareppotun
deppoTtun

bOTOAOKYMEHTBI, BUAEOAOKYMEHTbI
Ha MarHUTHOW NeHTe, MWH. +8 MuH. 40
MarHUTHbIX HOCUTEeNAX Makc +15 makc. 50

5.15. He ponyckatoTca Ce30HHble U CyTOYHble KosebaHusa TemnepaTypbl B apXMBOXPaHMAULLE
6onee yem Ha 5 °C M OTHOCUTENBHOWN BNAXKHOCTU BO3Ayxa bonee yem Ha 10%.

5.16. B nomeleHUaX apxmMBa C HeperyimpyembiM TemnepaTypHO-BAAXKHOCTHbIM PEXUMOM
AOnycKaetca BpemeHHoe (40 2 MecALeB) XpaHeHWe apxXMBHbIX AOKYMEHTOB npu Temnepatype 20 +/- 5
°C MU OTHOCUTENbHOM BAAXHOCTM Bo3ayxa 50 +/- 20% npu nposefdeHUM UX GUSUKO-XMMUYECKOW M
TEeXHU4YecKon obpaboTkn, npegycmoTpeHHon rnasoi Xl Mpasua, 1 UCNOAb30BaHUMN.

5.17. KoHTpoAb 3a TeMNepaTypHO-BNaXKHOCTHbIM PEXMMOM B apXMBOXpaHUIuLLe obecnedymBaeTca
pa3mellleHMeM B OAHOW WU HECKONbKUX KOHTPO/bHbIX TOYKaxX (B 3aBUCMMOCTU OT KOHCTPYKLMOHHbIX
ocobeHHoOcTeN M KybaTypbl) apxXMBOXpaHUAULLA (NOMeLLeHUs) Ha BbicoTe He meHee 1 m, Bganu oT
OTOMUTENbHBIX U BEHTUAALMOHHBIX CUCTEM, KOMMAEKTA KOHTPO/bHO-U3MepUTeNbHbIX NpubopoB B
cocTaBe: TEPMOMETP U TMIPOMETP UM TEPMOTrMrpomeTpa.

M3mepeHna TemnepaTypHO-BAAXKHOCTHbIX NapameTpoB BO3AYLIHON cpeabl NPOM3BOAATCA B O4HO
N TO e BpemMsa CYTOK:

B KOHAMLMOHMPYEMOM apXMBOXpaHuauLe - 1 pas B Hegento;
B HEKOHAMUMOHUPYEMOM apPXMBOXPAHUAULLE - 2 pa3a B HEAEeo;
NPV HECOOTBETCTBUM NAapaMeTPOB HOPMATMBHbIM TPeboBaHMAM - 1 pas B CyTKM.

ApxvB 0653aH NPOBOAUTL MOBEPKY U (MAK) 3aMeHYy KOHTPONbHO-U3MepPUTEbHbIX NPUBopPoB B
COOTBETCTBUM C TEXHUUYECKOMN AOKYMEHTALMEN K HUM.

Mpn oTcyTCcTBUM B 34aHUM apXMBaA aBTOMATMUYECKON CUCTEMDI ynpasaeHunAa BEHTVI}'IFILI,VIeﬁ n
KOHOAUUWMOHMPOBAHMEM BO34yXa MNOKa3aHUA KOHTPOJZIbHO-U3IMEPUTEIbHBIX I'IpVI60pOB B Kaxaom
dpPXnBOXpaHUIULLLE d)MKCVIPYIOTCﬂ B PErMcTpaullMoOHHOM XKXypHasie, B KOTOPOM TaKXKe OTpPa*KakoTCA AaTbl
NOBEPKU I'IpVI60pOB N Mepbl, NPUHATbIE NO HOPMaan3aumnm TeMnepaTtypHO-BIAXXHOCTHOIO peXunma B
CNly4aAx ero HapyweHuA.

5.18. ApxuBHble LOKYMEHTbl HEOBXOAMMO XPaHWUTb B TEMHOTE, 4/11 Yero OHM PasmeLlatoTcs B
nepBUYHbIE CPEACTBA XPaHeHWsA, NpeayCMOoTPEHHbIe rnasoi VI Mpasuin.

5.19. B apxuBoxpaHuamLLe AONyCKaeTca:

eCcTecTBEHHOe OcCBelleHWe Mpu  YCA0BUM MNPUMEHEHMA Ha OKHax CcBeTopaccevBaTtene,
perynaTopoB CBETOBOro NOTOKa (CNeumanbHbIX CTEKO), 3aLUMTHbIX GUALTPOB U MOKPLITUIA, Kantosu;

UCKYCCTBEHHOE oOcCBelWleHne 3N1eKTposlamnaMn HaKa/iMBaHUNA B 3aKpPbITbIX I'I}'Iad)OHaX C Fﬂa,ﬂ,KOﬁ



HapyXHOM MOBEPXHOCTbIO, €C/N YPOBEHb OCBELWEHHOCTM B AManasoHe BUAMMOro CNeKkTpa Ha
BEPTMKA/NbHOW MOBEPXHOCTU CTe/Na)ka Ha BbicoTe 1 m OT nosna He npesblwaer 20 - 50 /K, Ha
ropusoHTanbHoM - 100 K <12>.

KoHcynbTaHTlAKOC: NpumeyaHue.

B opuLManbHOM TEKCTE AOKYMEHTa, BUAMMO, AonyliueHa onevatka: CaHluH 2.2.1/2.1.1.1278-03 yTs.
NOCTaHOB/IEHNMEM [NaBHOro rocygapCTBEHHOrO CaHMTapHOro Bpada PO ot 08.04.2003 N 34, a He oT
15.03.2010 N 20.

<12> Tnasa Il CaHMuH 2.2.1/2.1.1.1278-03. CaHuTapHble npaBuna M HOPMbl. UrMeHn4Yeckune
TpeboBaHMA K eCTeCTBEHHOMY, WCKYCCTBEHHOMY W COBMELLEHHOMY OCBELLEHUIO KUAbIX WU
06LLeCTBEHHBIX 3[aHUIA, YTBEPKAEHHbIX NOCTAHOBAEHMEM [N1IAaBHOIO rocyAapCTBEHHOINO CaHWUTapPHOro
Bpaya Poccuinckoit Pegepaumm ot 15.03.2010 N 20 (3aperunctpuposaHo MuHioctom Poccnm 08.04.2010,
pernctpaunoHHbiii N 16824).

PaspeluaeTcAa npMMeHeHUe NHOMUHECLEHTHbIX 1aMN C Ype3aHHbIM yAbTPadUONETOBbIM YYACTKOM
CNEKTpa, CBETOAMOAHbIX CBETWU/IbHUKOB, Pa3peLUeHHbIX YNOJHOMOYEHHbIM desepanbHbIM OpraHoOM
NCNONIHUTENbHOM BNacTu B chepe noxapHoi besonacHoctn <13>.

<13> Cratbu 3 1 16 PegepanbHoro 3akoHa ot 21.12.1994 N 69-®3 "O norkapHon 6e3onacHocTn"
(CobpaHue 3akoHoaaTenbcTBa Poccuinckoit Pegepaunn, 1994, N 35, ct. 3649; 2016, N 1, cT. 68; 2017, N
27, c1. 3938); ®enepanbHbiit 3aKoH OT 22.07.2008 N 123-d3 "TexHWYecKkuit pernameHT o TpeboBaHUAX
noxapHow 6esonacHoctn" (CobpaHue 3akoHogaTenbcTBa Poccuitickont Pepepaunn, 2008, N 30, cT. 3579;
2018, N 53, cT. 8464); noctaHoBneHue MpaBuTenbcTBa Poccuiickon ®egepaumm ot 25.04.2012 N 390 "O
npotmMeonoxapHom pexkmme" (CobpaHue 3akoHopatenbcTBa Poccuitckoit depepaunn, 2012, N 19, cr.
2415; 2019, N 39, cT. 5420).

5.20. ApxuBHble [OKYMEHTbl A0J/IKHbI ObiTb 3aliMLLEHbl OT CBETOBOrO BO3AENCTBMA MpU
nposeAeHUN GU3UKO-XMMUUYECKON M TEXHUYECKOW 06paboTKu, npeaycMmoTpeHHol rnasoi Xl Mpasun, u
MCMNO/Ib30BaHWUM.

5.21. CaHWTapHO-TUTMEHNYECKUI PeXMM B apxvMBe AO0/KEH COOTBETCTBOBaTb TpeboBaHUAM,
YCTaHOB/IEHHbIM  YMOAHOMOYEHHbIM  dedepanbHbiIM  OPraHOM  WUCMOMHUTENbHOW  BAacTy,
ocywecteaaowmm degepanbHblii rocyaapCTBEHHbIN CAaHUTaPHO-3MMAEMMONOrMYECKUiA Haa3op <14>.

<14> CaHluH 2.2.4.1294-03. 2.2.4. ®usuyeckme aKTopbl MNPON3BOACTBEHHOW cCpeapl.
MrneHnyeckme TpeboBaHMA K a3POMOHHOMY COCTaBY BO3AyXa MPOU3BOACTBEHHbLIX M OOLLECTBEHHbIX
nomeweHnn.  CaHUTApPHO-INUAEMMONOIMYECKME  NpPaBWAa UM HOPMATUBbI,  YTBEPXKAEHHbIE
noctaHoBneHWem [NaBHOro rocyAapCTBEHHOTO CaHWTApHOro Bpaya Poccuiickon Pepepauun ot
22.04.2003 N 64 (3apeructpmpoBaHo MuHioctom Poccum 07.05.2003, perucTpaumoHHbin N 4511);
CaHlNuH 2.2.4.3359-16. "CaHuTapHO-3NMAEMMONOIMYECKNEe TpeboBaHUA K ¢M3MYecKuMm daKkTopam Ha
pabounx mectax", yTBepKAeHHble NOCTaHOBAEHMEM [1aBHOrO rocyAapCTBEHHOTO CaHMTAPHOrO Bpaya
Poccuitckoii depepaumm ot 21.06.2016 N 81 (3apeructpupoBaHo MuHioctom Poccum 08.08.2016,
pernctpaunoHHbii N 43153).

5.22. Hagnexallee CaHUTapHO-TMIMEHMYECKOe COCTOSIHME B apXMBOXPaHWAMLLIE NoaaepXKuBaertca
npoBeAeHMEM B HEM He peXe OAHOro pasa B MecAl, BnaxHoW y6opKku nonos, obecnblaMBaHUA
060pyA0BaHNA N NEPBUYHBIX CPEACTB XpaHeHMA, 06paboTKM LLOKO/IbHbIX YacTel cTennaKen, NANHTYCOB,



NOAOKOHHUKOB BOAHbIMU PaCTBOPaMM aHTUCENTUKOB.

5.23. ApxuBHble AOKYMeHTbl (BbIBOpOYHO, HO He meHee 0,01% oT obLlero KoanyecrTsa eanHUL
XpaHeHUs) U apXMBOXPaHWUIULLE He peXke ABYX pa3 B rof (B Hayasne U KOoHLEe OTONMUTE/IbHOrO Ce30Ha)
noasierkaT 3IHTOMOJIOTMYECKOMY U MUKOJIOTMYECKOMY OCMOTPY.

5.24. ApxuBHble AOKYMEHTbl, MoABepriiMecs BUONOrMYECKOMY MOPaXKEeHWo, noanexKart
HeMea/IEHHOW W30/1AUMM U CAaHUTAPHO-TUTMEHUYECKOW 06paboTke (ae3nHbeKunn, aesmHcekumu), a
apXMBOXpPaHUAULLE, NoPaXKeHHoe BUONOTNYECKUMM BpeaUTeNaMu, - AepaTusaunn.

5.25. Mpu paboTe ¢ yHUKaNAbHbIMWU AOKYMEHTAaMM HEOBXOAMMO MCMNOb30BATb TKAHEBbIE NEPYATKM.
VI. NepBUYHbIE CPeACTBA XPaHEHUA

6.1. ApXMBHbIE IOKYMEHTbI NOANENKAT Pa3MeLLEHNIO:
Ha BymayKHOM HocuTene - B KopobKax, nankax, KoHBepTax;

ayamMoBuayanbHble - B KOpoBKax M 6loKcax, fAWMKax ynakoBOYHbIX Ans ¢uabmos (aydax),
KOHBEpTax;

3/1EKTPOHHbIE Ha ¢M3VI‘-IECKVI 060c0o6/1eHHbIX HOCUTENsX - B ynakoBKe, pEKOMEHAOBaHHOVI
npounssogaunTenamm HocuTenen.

6.2. [lonycKaeTca XpaHeHWe apXMBHbIX AOKYMEHTOB Ha OymaxKHOM HoOcuTese B CBA3Kax Mpu
YCI0BUM WX YNAKOBKM B Bymary, KapTOTeK, BKAOUYEHHbIX B cocTaB ApxuBHoro ¢oHga Poccuitckol
depepaumm, - B KAPTOTEUHbIX ALLMKAX.

6.3. ApX1BHble LOKYMEHTbI B NEPBUYHbIX CPEACTBAX XPAaHEHMA PAa3MELLAIOTCA B apPXMBOXPAHUMLLE
Ha 0bopyaoBaHUM, NPeAyCMOTPEHHOM MyHKTOM 4.1 Mpasua.

6.4. Bo Bcex nomeweHUAX apxXmBa He JONYyCKaeTCA pa3melleHne, BKA4Yaa BpemeHHOEe, apXUBHbIX
AOKYMEHTOB Ha Nos1ly U NOAOKOHHUKaAX, B TpaHCHOpTHOVI Tape.

6.5. Jlnuesasn CTOPOHa KaXAaoro nepBuYHOro cpeacrtea XpaHEeHUA apXUBHbLIX [OOKYMEHTOB
CHabkaeTcsA APNbIKOM, Ha KOTOPOM YKa3blBalOTCA HOMEP apXmBHOIo d)OH,D,a, HOmMep onucun paen,
AOKYMEHTOB, KpaﬁHme HOMepa eaunHnL XpaHeHnA, HaxogAWwnxca B HEM.

JonyckaeTtcs gonosiHeHWe ApblKa:

NOMHbIM HAMMEHOBaHMEM apxmBa U (Mnu) ero abbpesnaTypols;
Ha3BaHWeM apxuBHoro ¢poHAa;

LUITPUX-KOAOM, PAANOYACTOTHBIM MAEHTUPUKATOPOM;

OTMETKOM O HanuumMm ocobo LeHHbIX 4OKYMEHTOB, NOANENKALLMX 3BAKYaLMU NPU BO3SHUKHOBEHUN
ypesBblyalHbIX CUTYaLUUiA, B nepnod mobuansaumm n B BOEHHoe Bpems;

OTMETKOM 06 OTCYTCTBYIOLLEN MM NPONYLLEHHOM eANHULLE XPaHEHMA.

DNEKTPOHHbIE AOKYMEHTbl Ha ¢u3nYeckm 060cobNeHHbIX HOCUTENAX CHABXKaloTCA BKAaAbllLamm
(3TMKETKAMM) € MX apXMBHbBIM WK PPOM.

VIl. Oco6eHHOCTU XPaHEHUA 3IEKTPOHHbIX AOKYMEHTOB

7.1. XpaHeHWe 3NeKTPOHHbIX AOKYMEHTOB B apXMBe OCYLLLECTBASAETCA:



Ha ¢U3NYeCcKM 060CO6NEHHBIX HOCUTENAX - B ABYX 3K3EMNAAPax, OOMH M3 KOTOPbIX SABASETCA
OCHOBHbIM, Apyroi - pabounm. MMpuM 3TOM OCHOBHOM M pabounii 3K3eMNAAPbl XPaHATCA B PasHbIX
apXMBOXPaHWUAMILAX (MOMeLLeHMAX), NPU TemnepaTypPHO-BAAXKHOCTHOM peXUMe, PEeKOMEeHAO0BaHHOM
NpPOM3BOAUTENAMMN HOCUTENEN;

B MHOOPMALMOHHON cuUcTeme apxueBa - Ha cobcTBeHHOM o060pyaoBaHMM apxuBa WAM B
denepanbHOM U (MNK) perMoHabHOM XPaHUAULLE 3NEKTPOHHbIX AOKYMEHTOB.

7.2. 06a3aTefibHbIMM  YCNOBUAMM XPaHEHUA SNEKTPOHHbIX [AOKYMEHTOB Ha (GU3NYECKU
060C061EHHbIX HOCUTENSAX ABNAKOTCA:

NPpUMeHeHWe HocuTenen, NpegHasHauyeHHbIX AN A0AroBpeMeHHoro (cebiwe 10 neT) xpaHeHus
nHbopmaunu;

Hananyme TexXHU4YeCKux n NpPorpamMmmHbIX cpeAacTs, no3BoAKWUNX  OCYyLLEeCTBNATb nx
BocnpoussegeHune, murpaunto 1 KOHBEPTALKNIO, a TaKXKe KOHTPO/ZINPOBaATb ¢)VI3VN€CKO€‘ N TEXHUNYECKoe
COCTOAHME,

nposeageHne mmrpaumm Ha HoBble HOCUTENU U KOHBEPTALUWKN B COBpeMEHHbIe d)OpMaTbI;

OpraHn3aunAa KOHTPOA 3a UX aYyTEHTUYHOCTbIO, UENOCTHOCTbIO, A0CTOBEPHOCTbIO, MPUTroAHOCTbIO
Aana ncnosib3oBaHUA.

7.3. HopmaTuBHbIE YCNOBUA XPaHEHUA 3NEKTPOHHbIX LOKYMEHTOB B MHPOPMALMOHHONM cucteme
apxusa obecneunBaloTca:

ee cooTBeTcTBMEM TpeboBaHMAM 3aKoHogaTenbcTBa Poccuiickoit Pegepaumm B obnactu
C03/1aHuA, Pa3BMTUA, BBOAA B IKCMNIyaTaLMIO rocyA4apCTBEHHbIX MHPOPMALIMOHHBIX CUCTEM U XPaHEHMA B
HUX MHbOpPMaLmm <15>;

KoHcynbTaHTlAOC: NprMeyaHme.
B oduumanbHOM TeKcTe AOKYMEHTa, BUAMMO, JONYLLEHA OneYyaTKa: MMeeTcA B BUAY MNOCTaHOB/EHME
Mpasutenbctea PP N 676 ot 06.07.2015, a He o1 06.06.2015.

<15> degepanbHbit 3akoH oT 28.12.2010 N 390-®#3 "O 6esonacHoctn" (CobpaHue
3aKoHogaTenbcTBa Poccuiickon Pepepaumm, 2011, N 1, ct. 2; 2015, N 41, ct. 5639); noctaHoBAEHUE
MpaBuTenbctBa Poccuiickont Pegepaumm ot 06.06.2015 N 676 "O TpeboBaHUsAX K NOPALKY CO34aHMS,
pa3BMTUA, BBOAA B IKCM/yaTauMio, SKCMAAyaTauMM W BbIBOAA W3 3KCMAyaTauMW FOCYAapCTBEHHbIX
MHGOPMALMOHHBIX CUCTEM U AaNbHENLLIEro XpaHeHMA coeprKallelica B Ux 6asax gaHHbIX MHpopmaumn"
(CobpaHue 3akoHopaTenbcTBa Poccuiickoint deaepaumnun, 2015, N 47, ct. 6599; 2019, N 16, cT. 1928);
nocraHosneHue [lpaButenbctBa Poccuitickon Pepepaumm ot 14.11.2015 N 1235 "O denepanbHoi
rocyaapcteeHHom  UHOOPMALMOHHOM  cucTeme  KoopauHaumum  uHdopmatmsaummn"  (CobpaHue
3aKoHoaaTenbcTBa Poccuiickon deaepaunu, 2015, N 47, c1. 6599; 2018, N 40, cT. 6142).

cobntogeHnem npu ee akcnayaTauumn TpeboBaHM MHGOPMALMOHHOM H6e30NacHOCTM U 3aluUTbl
nHpopmaumm <16>;

<16> Cratba 16 ®epepanbHoro 3akoHa N 149-93; npukas PCTIK Poccum ot 11.02.2013 N 17 "06
yTBEpKAEHUN TpeboBaHUIM O 3aWmuTe MHPOPMALMKU, HEe COCTaBAAOWEN rocyaapCTBEHHYI TanHy,
cofeprKalleiics B rocydapCTBEHHbIX WMHOOPMALMOHHbBIX cucTemax" (3apeructpupoBaH MuUHIOCTOM
Poccun 31.05.2013, peructpaumoHHbii N 28608), ¢ M3MEHEHUAMMW, BHECEHHbIMU MnpuKasom PCTIK



Poccun ot 15.02.2017 N 27 (3apeructpupoBaH MuHioctom Poccumn 14.03.2017, pernctpaumoHHblin N
45933).

pe3epBHbIM KOMMPOBAHUEM 3/IEKTPOHHBIX AOKYMEHTOB, B TOM YnC/e NpU NPUMEHEHMM 061aUYHbIX
TEXHOJIOTUI, U X KOHBEpPTaLUMeEl B COBpeMeHHble popmaTbl.

VIIl. PasameLieHne apXMBHbIX AOKYMEHTOB

8.1. PaccTaHOBKa apXMBHbIX AOKYMEHTOB ONpeaenfeTca NAaHOM (CXeMol) pasmeLleHms apXnBHbIX
doHO0B, yTBEPKAAEMbIM PYKOBOAUTENEM AapXMBa, C Y4ETOM Heo6X0AMMOCTM NOKaAM3aLUMMU apXMBHbIX
[OKYMEHTOB, A/19 KOTOPbIX YCTaHOB/IEH OCOBbIN PeXKUM XpaHEeHUS.

8.2. OTaenbHOMy OT APYrMX apXMBHbIX AOKYMeHTOB (060cob6/ieHHOMY) XpaHEeHUIo nogJieskart
apXMBHbIE LOKYMEHTbI:

cogepaume ceegeHna, coctanaowlme rocygapCrBeHHyo TaﬁHy,‘
KMHOAOKYMEHTbl Ha HATPOOCHOBE,;
noaseprwuneca 6VIOI’IOFM‘-I€CKOMY nopa*xeHwuto,

nepedaHHble Ha BPEMEHHOE XpaHeHWe B apxvMB MO [OroBOpy M He OTHECEHHble K COCTaBy
ApxuBHoro ¢poHaa Poccuiickon deaepauum.

8.3. CeilpOBOMY XpaHEHWIO C 3aMelleHWeM B TMepPBMYHbIX CPeACcTBAX XPAaHEHWA KapTamu-
3aMecTUTeNAMMU NoANekKaT eAUHULLbI XPaHEHUS:

coaepauwmne yHnKaabHble AOKYMEHTbI,;
nmeruine B O(bOpM}'IeHVIM NN NPUNOKEHUN K HAM AparoueHHble MeTal/ibl U KaMHWU.

8.4. MecToHaxo}AeHne apXMBHbIX JOKYMEHTOB 3aKkpennsetcs B NoGOHAOBOM U MOCTE/NIaXKHOM
Tonorpaduyeckmnx ykasaTennx, BeAyLWmxcsa B npeaenax otTaeNbHOro apxMBoxpaHuama (nomelieHmsa) Ha
6ymarKHOM HocuTene U (UAKn) B 31IEKTPOHHOM BUAE.

Mpyv BeAeHUM ToNorpadpuUecKnx ykasatene:

Ha BymaKHOM HOCUTese - OAMH U3 ero 3K3eMNIAPOB XPAaHUTCA y PabOTHMKA, OTBETCTBEHHOIO 33
yyeT 4OKYMEHTOB apx1Ba, BTOPOI - B COOTBETCTBYIOLEM apXMBOXPaHWUMLLE;

B 3/1EKTPOHHOM BUAE - B UHPOPMALMOHHOM CUCTEME apXMBa.

Bce M3MeHEeHNA B MECTOHAXOMAEHUN apXMBHbIX AOKYMEHTOB GUKCUPYIOTCA B Tonorpaduyeckmnx
yKasaTensix, a TaKkKe OTParKaloTcs B NAaHe (Cxeme) pasmeLleHus apXmBHbIX GOHA0B.

IX. XpaHeHue nevyaTHbIX U3A4aHUIA, My3eUHbIX NpeaMeTOB

9.1. Pa3melleHne, XxpaHeHWe, NpoBeAeHNE NPOBEPKU HAZIMUUA N COCTOAHUA NEYaTHbIX U3LAHUIA U
My3€eiHbIX NpPeaMeTOB OCYLLEeCTBASAETCA B COOTBETCTBUM C TpeboBaHMAMM, YCTAHAB/AMBAEMbIMU
YNO/IHOMOYEHHbIM  defepasnbHbIM  OPraHoOM WCMONHUTE/NIbHOM BAacTM B chepe KyabTypbl Ana
6nbnmoteuHbix poHaoB U MysenHoro doHaa Poccuiickoin Pepepaummn <17>.

<17> Cratba 5 PepepanbHoOro 3akoHa oT 26.05.1996 N 54-®3 "O MyseiiHom doHAae Poccuiickoi
depepaunn M myseax B Poccuiickon Pepepaumn” (CobpaHue 3akoHogaTenbcTtBa Poccuitckol



depepaunn, 1996, N 22, ct. 2591; 2016, N 27, cT. 4290); cTaTbs 15 depsepanbHOro 3akoHa ot 29.12.1994
N 78-d3 "O 6ubnanoteyHom aene" (CobpaHue 3akoHoaaTenbcTsa Poccuitickoit deaepaumm, 1995, N 1,
CT. 2; 2014, N 49, ct. 6928); noanyHkTbl 5.2.11(2), 5.23 MonosxkeHna o MUHUCTEPCTBE KYAbTypbl
Poccuitckoii Pepepaunu, yTeep:kaeHHOro noctaHosneHmem MNpasutensctea Poccuitickoit deaepaunm ot
20.07.2011 N 590 (CobpaHue 3akoHoaaTenbcTsa Poccuinickoit Penepaumn, 2011, N 31, cT. 4758; 2018, N
50, cT. 7764) (nanee - MonoxeHne o MUHKyNbTYypbl Poccun).

X. MpoBepKa HanMUUA N COCTOAHUA APXUBHbIX AOKYMEHTOB.
OpraHusauma po3biCKa HEO6HAPYXKEHHbIX AOKYMEHTOB

10.1. ApxmMBHble LLOKYMEHTbI MPOBEPAIOTCA Ha NpeaAMET MX GaKTUYECKOro HaNnumMA U GpU3n4eckoro
COCTOAHMA (Aanee - NpoBepKa HaAU4YMA) B NIAHOBOM MOPAAKE B CPOKU, NPeayCMOTPEHHbIE MYHKTOM
10.2 MNpasuA.

BHennaHoBas NPOBEPKa Ha/INYNA apPXUBHbIX OOKYMEHTOB (CI'IJ'IOLLIHaFI nnun Bbl60p0‘-IHaFI) MOXeT
6bITb Ha3HaYeHa:

npu CMeHe pykoBOAUTENIA apXmuBa U (VIJ'IVI) 3aBeAyrLlero apxmBoxpaHuUanuiem;

nocjae MacCoBOrO MepemelLeHnn, YpesBblialiHoM cuTyaumm u (Mam) Apyrmx ob6CToATeNbCTs, B
pe3y/nbTaTe KOTOPbIX OHM MOT/M Bbl BbITb YTPaYeHbl AN NOBPEXAEHDI;

npv peopraHnsaumm apxmea.

10.2. B rocyfzapcTBeHHOM apxuBe, My3ee, 6M6AMOTEKe, HAy4YHOM OpPraHMsauuM nNaHOBasA
(LMKNMYHAA) NPOBEPKA HAMUYMA APXMBHBIX JOKYMEHTOB NPOBOAMTCS:

YHUKA/IbHbIX AOKYMEHTOB - €XXerogHo (C NOJINCTHbIM I'IpOCMOTpOM),'

[OKYMEHTOB, UMEOWNX B OPOPMNEHUN WAN MPUNOXKEHUN K HUM AparougHHble meTainbl U
KaMHMU, - eXerofHo;

0060 LeHHbIX OKYMEHTOB - 0AunH pa3 B 10 neT;

ayAMOBM3YasbHbIX AOKYMEHTOB - OAMH pa3 B 5 sieT (Npu obbeme ayaMoBU3yasibHbIX AOKYMEHTOB
6onee 50% oT obLLero KoAnMYecTsa AOKYMEHTOB - OAMH pas B 15 neT);

KUHOAOKYMEHTOB Ha HATPOOCHOBE - OOUH pa3 B 2 roaa;

3/1EKTPOHHbIX AOKYMEHTOB Ha ¢M3M‘-I€‘CKM 060Cc061eHHbIX HOCUTENAX - HE perke ogHoOro pasa B 5
ner.

MpoBepKa HaAMUMA 3NEKTPOHHbIX AOKYMEHTOB B MHPOPMALMOHHOW cUCTEeMe apXxuBa
OCYLLECTB/IAETCS B aBTOMATUYECKOM PeXRUME.

LIMKAMYHOCTb NPOBEPKM Ha/IMUMA OCTasIbHLIX APXMBHBIX LOKYMEHTOB OMNpefenseTcs apXMBOM
CaMOCTOATE/IbHO B 3aBMCMMOCTM OT MHTEHCMBHOCTM MCMO/Ib30BAaHUS apXMBHbIX AOKYMEHTOB, HO He
MOXKeT bbITb perke ogHoro pasa B 25 net (B rocygapctBeHHoM 6ubanoTteke - oguH pas B 15 ner).

B MyHMUMNanbHOM apxuBe, mysee, 6ubnnoTeke, NiaHoBas (UMKAMYHAA) NPOBEPKa HaaMuusA
apXMBHbIX AOKYMEHTOB NPOBOANTCA OAMH pa3 B 10 ner.

10.3. B Havyane NpoOBepKM HaNUUMA M COCTOAHMA AapPXMBHbIX OOKYMEHTOB MPOBOAMTCA BbiBEPKA
YUYETHbIX OKYMEHTOB.

10.4. Pe3ynbTaTbl NPOBEPKM HANNUYUA apPXUBHBIX AOKYMEHTOB GUKCUPYIOTCA B:



nucte(ax) NPoOBEPKM HaAMUMA U COCTOAHMA apXMBHbIX AOKYMEHTOB (MpM MpoOBepKe apXMBHOMO
doHaa obbemom A0 30 eamHUL, XpaHEHUA AOMYCKaeTca CoCTaBAeHWe OAHOro INCTa NPOBEPKMU Ha Bce
ero onucy aien, AOKYMEHTOB);

aKTe NPOBepKMN HANIMUMA N COCTOAHMA aPXUBHbIX AOKYMEHTOB;
M Npu HeobXoAUMOCTH:

aKTax O TEXHUYECKMX OLIMOKAX B yYETHbIX AOKYMEHTaX, 06 0OHAPYKEHUN apXMBHbLIX JOKYMEHTOB,
0 HEUCMPABMMbIX MOBPEKAEHUAX LOKYMEHTOB (npunoxkeHune N 1 Kk MpaBunam).

10.5. B xo4e NpoBEPKM HaNMUUMA apPXMBHBIX LJOKYMEHTOB He A0MYCKAeTCs: BHOCUTb B ONUCL AeN,
AOKYMEHTOB (KHWIY y4eTa M ONMCaHUA) HeYUYTEHHbIE eANHNLLBI XPaHEHWUS;

Aenatb Kakue-nmbo NOMETKHN, ncnpasneHna nam 3arnmcm B OCHOBHbIX (O6H3aTe}1beIX) Y4Y€THbIX
AOKYyMeHTax.

10.6. Mo OKOHYaHWUM NPOBEPKN HANNUYUA aPXUBHBIX LOKYMEHTOB:
BHOCATCA U3MEHEHUS B HEOOX0AMMbIE YYETHbIE JOKYMEHTbI;

B KOHLLe ONncK gen, AOKYMEHTOB (KHUMM yyeTa U onucaHus) npoctasastotca wramn "MposepeHo”,
AaTa, AO/KHOCTb M NOAMUCb PaboTHWKA, NMPOM3BOAMBLIErO MPOBEPKY, UAW, B Caydae Ob6HapyXeHus
HeyYTeHHbIX IMTEPHbIX U NPONYLLEHHbIX NOPAAKOBLIX HOMEPOB, a TaKKe BblBbIBLIMX N0 060CHOBAHHbLIM
npuMYMHam eguHUL, XpaHeHWsA, MepecocTaBaAAeTCA UTOroBas 3anmch;

KOPOBKM C apXMBHbIMW AOKYMEHTaMW OMeyaTbiBalOTCA C MPOCTaBJAEHMEM LTamMna, KOTOpbIA
CoAepPXUT AaTy NpoBepKn, Gamuanio 1 MHMLMaNbI NPOBOAMBLIErO ee PaboTHMKa apxuBa.

10.7. ApxvB BeAeT LEHTPaNM30BaHHbIA y4eT HeOoBHapPY)KEHHbIX apXMBHbIX [AOKYMEHTOB Ha
6ymarKHOM HocuTene U (UAKn) B 31IEKTPOHHOM BUAE.

10.8. PO3bICK apXMBHbIX LOKYMEHTOB, HEOBHAPYKEHHbIX B X04€e NPOBEPKM HaMUMA, NPOBOANTCA B
TEeYeHMe OJHOro roga C MOMEHTA BbisiBNeHWUA aKTa OTCyTCTBMA. PyKOBOAMTENb apxvBa Brpase
NPOANUTb CPOKM PO3bICKa Ha OAMH roA,

Mpy oOTpULATENbHOM pe3ynbTaTe pPo3biCKa apPXMBHbIX [AOKYMEHTOB COCTaBAAETCA aKT o
HeoBHapYKeHNN [OOKYMEHTOB, BO3MOMHOCTM PO3bICKAa KOTOPbIX McyepnaHbl (npuaoxeHne N 2 K
Mpasunam), n cnpasKa o NPOBeAEHUN PO3bICKa.

10.9. ApxMB CHMMaET C y4yeTa apXMBHble AOKYMEHTbl B COOTBETCTBMWM C NyHKTamu 26.1, 26.3
MpaBWA HAa OCHOBAHMM peLUEHUA YNOJHOMOYEHHOTO defepanbHOro opraHa UCMONHUTEIbHOM BAacTU B
chepe apxvMBHOrO Aena v AeNONPOU3BOACTBA, YNONHOMOYEHHOrO OpraHa WMCMOAHUTENbHON BNACTU
cybbekTa Poccuiickon Pepepaunm B coepe apxmBHOTo Aena, OpraHa MecTHOro camoyrnpasBneHns <18>:

<18>Yactu 2, 3 ctaTbym 14 GepepanbHoro 3akoHa N 125-93.
NPUYMHbBI OTCYTCTBUA KOTOPbIX NOATBEPKAEHbI AOKYMEHTA/IbHO;
HeobHapy»XeHHble, BO3MOXHOCTM PO3bICKa KOTOPbIX MCYepnaHbl.

XI. MpoBepKa PU3NKO-XMMMUUYECKOro, TEXHUYECKOro

1 6MONIOrMYECKOro COCTOSIHUA APXUBHbIX AOKYMEHTOB, BbiAB/l€HUE
APXMUBHbIX AOKYMEHTOB C NOBPEXAEHUAMU HOCUTENeln U MHOopMaLUK



11.1. Mpu npveme apxMBHbIX AOKYMEHTOB M3 UCTOYHMKA KOMMNEKTOBAHUA He AO0MYCKaeTcs WX
pasmelleHne B apxnBoxpaHmanLle bes:

npeaBapuUTebHOM BbIAEPMKKM B KAPAHTUHHOM MOMELLEHUN (MPU HANNYMK);

npoBepKu (I)VI3VIKO-XVIMVILIECKOFO, TEXHUYECKOro U 6uonorvyeckoro COCTOAHUA, a TaKXXe Ha
Han4yune CK06, CKpPEenoK, 3akK/1aAoK, N1aCTUKOBbIX ¢3VIHOB N ApYyrmx NOCTOPOHHUX NPEOMETOB;

BblAB/1IEHNA BUOA OCHOBbDI HocuTenen KMHOAOKYMEHTOB, d)OTO,D,OKYMeHTOB, d)OHOAOKYMEHTOB n
NnpoBEPKN KNHOAOKYMEHTOB Ha HATPOOCHOBE Ha CTa6MJ'IbHOCTb;

NPOBEPKN ayAMOBU3YaNbHbIX M 3/EKTPOHHbIX [AOKYMEHTOB Ha ¢u3MYeckn 060cobaeHHbIX
HOCMTENAX Ha BO3MOXHOCTb BOCNpOM3BeAeHMA (CUMTbIBAHNA) 3anncaHHOM MHGOPMaLMK, COOTBETCTBUE
MX XapaKTEPUCTMK COMPOBOAUTENbHOW TEXHUYECKOW [AOKYMEHTaumu, OTCYTCTBME BPeAoHOCHOro
nporpammHoro obecnevyeHus;

OYUCTKM OT MbIIN N MEPEMOTKN KMHOAOKYMEHTOB Ha MieHKe U pOHOAOKYMEHTOB Ha MarHUTHOM
NIeHTE;

obecnblMBaHUA nepBUYHbIX CpPeacte XpaHeHMA WU  KOpewKoB, OYUCTKKM OT 3anH3HeHMl>'1
d)OTO,D,OKYMEHTOB N 3/IEKTPOHHbLIX 4OKYMEHTOB Ha ¢M3VI‘-IECKVI 060c0b6.1eHHbIX HOCUTENAX.

11.2. ApXVIB npoBOAUNT aKK/IMMATU3ALUIO MOCTYNUBLUNX Ha XPaHEHWNE apPXUBHbBIX OOKYMEHTOB.

11.3. MNpu ob6HapyKeHUU GUUKO-XUMUYECKMX WM TEXHUYECKUX aAedeKToB, OGUONormyeckoro
nopakeHMA apXMBHbIX AOKYMEHTOB apXmMB M OpPraHM3aums - UICTOYHMK KOMMNEKTOBAHUA COCTaBAAIOT aKT
NPOM3BO/IbHOI GOPMbI, OTPAKAIOLLMI BbIBAEHHbIE HEAOCTATKM U MEpPbI MO UX YCTPAHEHMUIO.

ApPXMBHblE [AOKYMEHTbl C BbIABAEHHbIMU (GUIUKO-XUMUYECKUMW, TeXHUYECKUMU aedeKkTamu
BO3BpaLLaloTCA Nepefalolleit CTOpoHe ANA YCTPAaHEHUN TaKuUX AedeKToB U CaHUTaPHO-TUrMeHUYeCcKoM
06paboTku (ae3nHPpeKunm, 4E3NHCEKLMM) apXUBHbIX OKYMEHTOB.

11.4, I'IpOBepKa ¢M3MKO-XMMW~I€CKOI’O, TEXHWUYECKOro U OGUONOrMYECKOro COCTOAHUSA APXUBHbIX
AOKYMEHTOB B nMpoLecce XxpaHeHnA NnpoBoanNTCA:

B Xo4e NpoBEPKU HaMMYMNA N COCTOAHNA apPXUBHbLIX AOKYMEHTOB,
B C/ly4ae nospexgeHna apXmBHbIX AOKYMEHTOB BCheacTBune LI|:)e3BbILIal\;1HOI\;I CUTyauunu;
Npun NOAroTtoBKke apxXxmBHbIX AOKYMEHTOB K BblAa4e U3 apXUBOXPaHUAULLA,

npu gpyrunx paﬁoTax, CBA3aHHbLIX C NOeAUHUYHbIM (I'IOJ'IMCTHbIM) NPOCMOTPOM  apPXUBHbIX
AOKYMEHTOB.

11.5. Mpun nonncTtHoM npoBepKe GUINYECKOrO COCTOAHUA BbIABAAOTCA APXMBHbIE AOKYMEHTbI Ha
6ymaxKHOM HocuTene c:

NOBbILEHHOM BAAXKHOCTbIO;
61010rMYECKUMIN NOPANKEHNAMM;
nedektamm Bymarm n Tekcra.

11.6. Mpu npoBepKe O U3NKO-XMMUYECKOTO U TEXHWYECKOrO COCTOSIHMS ayAMOBMU3YyasibHbIX
[OKYMEHTOB OnpeaensaoTca:

COCTOAHME YNAKOBKMWN,



Ha/inume CTaHAAPTHbIX PAKOPAOB;

TEXHWUYECKOE COCTOAHME NOBEPXHOCTU N NepdOPALNOHHBIX AOPOXKEK U CKAEEK;
Ha/nume 3arpA3HEHUM U MEXAHUYECKMUX NOBPEXKAEHNN;

CTabUNbHOCTb NJIEHKM HA HUTPOOCHOBE;

war nepdopaumm KUHOMAEHOK M MarHUTHbIX NEHT WMPUHOMN 35 1 16 mm;
KopobaeHue, oTcnaMBaHMe 3MY/IbCUOHHOTO UK OCbiNaHWe paboyero cnos;

Hanuune OedeKToB  XMMMUYECKOro UM OMOIOrMYECKOro  MpPOUCXoXAeHua  (nopaykeHue
MWKPOOPraHM3MamM, HACEKOMbIMW W TPbI3yHAMM, C/ledbl KPUCTANNU3ALMKM CONEl U Pa3/IorKeHUs
OCTaTOUYHbIX MPOAYKTOB XMMUKO-PoTOorpadmyeckon obpaboTku);

3/1EKTPOAKYCTUYECKUNE XaPaKTEPUCTUKMNU,
napameTpbl BUAEOAO0KYMEHTOB B BUAEOKAHANE,
KayecTtBoO M306pa)KeHVIﬂ,'

Hananymne pasmMmarHM4YeHHbIX Y4aCTKOB U MeXaHUYeCKUx I'IOBpe)-K,EI,eHVIﬁ OTAe/IbHbIX Y4YaCTKOB
HOCUTenA 3anuncu;

Ha/n4yme Koppo3nnm Ha NoBepPXHOCTU METANTUYECKUX TPAMOPUTUHANOB,
Haanyme yKCyCHOro cCMHgpoma TpMaLI,eTaTHOVI NNEHKW;
BOCNpoOn3BO4ANMOCTb;

Haan4yme BHeWHUX I'IOBpE)'K,EI,eHVII\;I HOCVITGHE%;

I'IOTpe6HOCTb B MUrpaunn Ha HoBble HOCUTENN.

11.7. Npu nposepke GU3NKO-XMMMUYECKOFO M TEXHNUYECKOTO COCTOAHMUA 3NEKTPOHHbIX AOKYMEHTOB
onpeaensaoTca:

COCTOsAIHME YNaKOBKM (TONbKO ANa pusnyeckm o60cobaeHHbIX HocuTenein);

Ha/in4yme BpeoHOCHOro NPOrpammHoro obecneyeHus;

BOCMPOU3BOANMOCTb;

Ha/InuMe BHELLHUX NOBPEXKAeHUN (TONbKO Ans pu3nyeckn 060cobneHHbIX HocuTenen);

notpebHOCTb B MUIpauMM Ha HOBble HocuTenu (Tonbko Ana ¢usmyecku 060cobaeHHbIX
HocuTenemn);

NnoTpebHOCTb B KOHBEPTaLUK B gpyrue ¢opmarsl.

11.8. Mo pesynbTaTam MPOBEPKU OUIUKO-XMUMMYECKOTO M TEXHUYECKOrOo COCTOAHMA apPXMBHbIX
AOKYMEHTOB COCTaBAAETCA aKT B MPOM3BO/IbHOM GOpMe, B KOTOPOM OTpaxkaetca HeobxoauMmocTb
(oTcyTcTBME HeobxoaMMOCTU) NpoBeAeHUs UX PUINMKO-XMMUYECKOW U (UNK) TexHuYecko obpaboTKu
(cornacHo rnase XIl TpaBun) K, B 3aBUCMMOCTM OT COCTOSIHMA [OKYMEHTOB, YKa3blBaloOTCA
peKkomMeHayemble CPOKM NPOBEeAEHUA CleaytoLLeit NPOBEPKHU.

11.9. ApXMB BedeT yyeT ¢M3VIKO-XVIMVI‘-I€CKOI’O N TEXHNYECKOTO COCTOAHUNA apPXNBHbLIX OOKYMEHTOB



Ha BymayKHOM HocuUTene 1 (MNK) B INEKTPOHHOM BUAE.

Pe3ynbTaTbl NnpoBepKu ¢M3MKO-XVIMM‘-IECKOFO N TeXHNYeCKOro CoOCToAHNA apPXMUBHbIX AOKYMEHTOB
OTpaXakTcA:

1) Ans AOKYMEHTOB Ha BymasKHOM HocuUTene:

B /IUCTe-3aBepuUTeNE AeNa;

B JIUCTE M aKTe NPOBEPKM HAMMYUA U COCTOAHWUA AaPXMBHbIX JOKYMEHTOB;

B KapTOUKe y4yeTa apXMBHbIX JLOKYMEHTOB C NMOBPEKAEHUAMN HOCUTENS;

B KapTOYKe yyeTa apXmMBHbIX LOKYMEHTOB C NOBPEXAEHUAMM TEKCTA;

B KapToTeKe (KHUre) yyeta pU3MUYECKOro COCTOAHNA apXMBHbIX OKYMEHTOB;

2) ana  ayanoBusyasibHbIX OOKYMEHTOB - B KapPTO4Yke Yy4deTa TeXHUYEeCKOoro CcoCtoAHUA
KMHOAOKYMEHTaQ, d)OTOAOKYMEHTa, d)OHOAOKYMEHTa, BUAEOA0OKYMEHTAQ;

3) AN 3N1EeKTPOHHbIX OOKYMEHTOB - B KapTOYKe YyyeTa TEXHMYECKOro COCTOSIHMS HocuTens
3/1eKTPOHHOIO [AOKYMEHTa (TONbKO ANA 3NEKTPOHHbIX AOKYMEHTOB Ha ¢usMyeckn o60cobneHHbIX
HocUTensax).

XIl. ®u3nko-xmmuueckan u TexHudeckasa obpabotka
apPXMBHbIX A,OKYMEHTOB

12.1. ApxvB Npu HanMuMM GUHAHCOBBIX, TEXHWYECKUX W KagpoBblX BO3MOMKHOCTEN MPOBOAMT
OU3NKO-XMMMYECKYIO U TEXHUYECKYI0 06paboTKy apXMUBHbIX 4OKYMEHTOB:

B MJIAHOBOM NOpsAAKe - MO pesy/bTaTaM MNPOBEPKM PU3NYECKO-XMMUYECKOTO U TEXHUYECKOTro
coctoAHua (cornacHo rnase Xl MMpaBwa) No o4yepegHOCTW, YCTAaHOBNEHHOW B apXMBE C Y4ETOM
NPUHAANENKHOCTU MX K 0COB0 ULEHHbIM AO0KYMEHTaM, (GU3MYECKOro COCTOAHWUA U MHTEHCUMBHOCTU
MCMNO/Ib30BaHWA;

BHEN/IAHOBO - B C/ly4yae ‘-Ipe3BbI‘-IaﬁHle CMTyaLLMﬁ, NOBNEKWNUX NOPYHY apPXUBHbLIX OOKYMEHTOB, a
TaKXe Nnpun nx 6rnonormyeckom nopa*xeHunwn.

12.2. ®usmMKo-XxMmmuUYeckaa M TexHudyeckas o6paboTKa apXMBHbIX AOKYMEHTOB Ha OymarkKHOM
HocuTese BK/oYaeT:

Ae3nHPEeKLMI0, Ae3UHCEKLMIO;

pecTaBpaumio (pectaBpaLMOHHO-KOHCEPBALMOHHYO 06paboTKy);
¢doTopecTaBpaLMio JOKYMEHTOB C yracluMm U C/IabOKOHTPACTHLIM TEKCTOM;
CTpaxoBoe KONMpoBaHUe;

nepenner;

obecnblnBaHue;

06paboTKy B perkume aBapMMHO-cMacaTesibHbIX PAaboT, B TOM YMC/le C MPUMEHEHMEM CYLLKM,
3aMOparkMBaHWsA, BOCNPOU3BEAEHNA, Ae3aKTUBALLMM U APYTUX BUAOB CneunaabHon 06paboTku.

12.3. AyauoBusyasbHble AOKYMEHTbl, 33 WCKAOYEHMEM BWAEOAOKYMEHTOB, Mnodjexar



pecTaBpaLMOHHOM U KOHCepPBaLMOHHO-NpoduaaKTUYecKor obpaboTke.

12.4. B cnyyae nospexaeHua ¢Gusnyeckm 060co61eHHOr0 HOCUTENA 3/1EKTPOHHbIX AOKYMEHTOB
CO3Jal0TCA KOMUWU 3TUX SNEKTPOHHbIX AOKYMEHTOB Ha Apyrom ¢usnyeckm obocobieHHOM HocuTene ¢
APYroro sK3emnaspa HocuTens.

XIll. Npu3sHaHWe apXUBHbIX OKYMEHTOB HaxoAALWMMUCA
B HeyA0B/eTBOPUTE/IbHOM PU3UYECKOM COCTOAHUMU
M HEUCNPaABMMO NOBpPEKAEHHbIMU

13.1. ApxuBHble AOKYMEHTbI MPU3HAIOTCA HAXOAALLMMUCA B HEYA0BNETBOPUTEIbHOM GU3NYECKOM
COCTOAHWM B COOTBETCTBMM C MOPALKOM, YCTAHAB/IMBAEMbIM YNOJHOMOUYEHHbIM desepasibHbIM OpraHomM
MCMONIHUTENbLHOW BNACTM B chepe apxXMBHOTO A4eNa U Aes0onponsBoacTea <19>,

<19> MoanyHKT 13 nyHKTa 6 MNonoxkeHna o PegepasbHOM aPXMBHOM areHTCTBE.

ApXMBHblEe [OKYMEHTbl, MPWU3HaHHble HaAXO4AWMMUCA B HEyAOBNAETBOPUTEbHOM (GU3NYECKOM
COCTOAAHMM, CTaBATCA Ha Yy4eT B COOTBETCTBMM C nyHKTom 11.9 Mpasun ana nposefeHus ¢Gu3MKoO-
XMMUYECKOM U TEXHUYECKO 06paboTKu.

13.2. ApXMBHbIﬁ AOKYMEHT, COCTOAHMUE KOTOPOro UCKN4YaeT BO3IMOXKHOCTb BOCCTAaHOB/1EHMNA €ero
MaTepnanbHOro HOCHUTENIA N UCNO1Ib30BaHUA (BOCI'IpOVI3Be,£I,eHVIﬂ) CO,D,Gp)KHLLI,EﬁCﬂ B HEM MHd)OpMaLI,MM,
NMPU3HAaEeTCA HENCNPaBMUMO NoBpeXAEHHbIM.

PelweHne o NpM3HAHMM APXMBHOIO AOKYMEHTA HEMCMPABMMO MOBPEXAEHHBIM U CHATUU €ro C
yyeTa NPUHMMAET YNoJHOMOYEHHbIN deaepasnibHbli OpraH MCNOAHUTENIbHON BNaCTH B chepe apXMBHOTO
Aena n oenonpovsBOACTBa, YNOJAHOMOYEHHbIN OpraH WUCNOJIHUTENIbHOM BRacTu cybbekTa Poccuiickoi
depepaunn B chepe apxMBHOro JAesna, OpraH MeCTHOro camoynpasneHusa <20> Ha OCHOBaHMM
NpeAcTaBASEMbIX APXMBOM 3KCMEPTHOrO 3aK/AOYEeHMA M aKTa O HEMUCNPaBUMbIX MOBPEXKAEHMUAX
AOKymeHTOB (npunoxeHue N 1 K Mpasunam).

<20>Yactn 2 - 4 ctatbu 14 GepepanvHoro 3akoHa N 125-93.

PYKOBO,D,VITEJ'II: apxvea Wwu3daeT NpuKas O CHATUM C Yy4yeTa Heucnpasmmo noBpexaeHHOoro
AOKYMeEHTa TOJZIbKO Mnocne nonyyvyeHna nnucbmMeHHOro peweHuAa yYnoJIHOMOYEHHOro oOpraHa
NCNOJIHUTENbHOW BNAaCTU B ccbepe dPXMUBHOIO Aena.

XIV. Bblgaya apXuBHbIX AO0KYMEHTOB

14.1. Bblgaya noAJMHHUKOB apXMBHbIX OKYMEHTOB NPOM3BOAMUTCA:

a) Mo NMCbMEHHOMY YKa3aHWIo PYKOBOAMTENS apXMBa MAM YNONHOMOYEHHOIO UM AO0KHOCTHOrO
nvua:

BO BPEMEHHOE No/ib30BaHMe opraHusaummn-ooHa006pasoBaTento AN ero NPaBonpeemMHMUKY - Npu
Ha/IMYUM FTapaHTUIAHOIO NMUCbMa O NMOCNEeAYIOLLEM BO3BPATE;

AnAa  BbINOMIHEHUA CJ'IY)Ke6HbIX 3a,u,aHm71 B apxwuee (TOJ'IbKO B OTHOWeEHUN 0cobo LEHHbIX
AOKYMEHTOB WU apPXUBHbIX AOOKYMEHTOB, MNPU3HAHHbLIX Haxo4AWMMUCA B HEyOO0BNETBOPUTENIbBHOM

dun3nYecKom cocToaHUN);

6) ANnAa SKCNOHNPOBAHMUA BHE apXmuBa - Ha OCHOBaHUW A0rosopa C opraHmsaumeﬁ - OpraHn3aTtopom



BbICTaBKM, NPeAyCMaTPUBALOLLErO TaKyio Bblaayy;

B) ANA npoBeaeHUa PU3NMKO-XMMUYECKOW, TEXHUYECKON U Buonornyeckoir 06paboTku, cosgaHus
cTpaxoBoro poHaa 1 doHAa NONb30BAHMA BHE apxvMBa - Ha OCHOBaHUM [I0roBOpa C OpraHuWsauuen -
ncnonHuTenem pabot, NpeaycMaTpmUBaIOLLLErO TaKyo Bbiaauy;

r) cynebHbim, NPaBoOOXpaHUTENbHbIM MU UHbIM YNOJAHOMOYEHHbIM OpraHam - B COOTBETCTBUM C
3aKoHoaaTenbcTBoM Poccuitickoit Pegepauum <21>;

<21> Yactb 1 cratbm 57 TMK; nyHkT 19 cratbn 5 YIK; yactb 4 crtatbn 66 ApbuTparkHOro
npoueccyanbHoro Kogaekca Poccuitickoli ®depepaummn (CobpaHue 3akoHoaaTenbCTBa Poccuitckold
depepaunn, 2002, N 30, ct. 3012; 2010, N 31, ct. 4197) (nanee - AINK); ctatba 63 Kopekca
aAMMHUCTPATMBHOrO cygonpoussoacTBa Poccuitickot depepaumm  (CobpaHue 3akoHOZATE/bCTBA
Poccuiickoir ®depepaumm, 2015, N 10, ct. 1391; oduuManbHbIA UHTEpPHET-NOpPTan NpPaBOBOM
nHdopmaumumn http://www.pravo.gov.ru, 2020) (aanee - KAC); nyHKT 2 yacti 2 ctatbu 25.8 Kopekca
Poccuiickoli depepaumm 06 agMMHUCTPATMBHBLIX MNpaBoHapyweHuax (CobpaHue 3aKOHOLATENbCTBA
Poccuiickoir ®egepauum, 2002, N 1, c1. 1; odMumanbHbli MHTEPHET-NOPTAN NPaBoOBON MHPOpPMALMMK
http://www.pravo.gov.ru, 2020) (aanee - KoAl); nyHKT 2.1 cTatbn 4 PegepanbHoro 3akoHa N 2202-1.

A) nonb3oBaTeNsaM - MO MUCbMEHHOMY YKasaHWI0 3aMecTuTeNa AMpeKTopa, B 06s3aHHOCTU
KOTOPOro BXOAAT BOMPOCbI obecrneyeHus COXPAaHHOCTW, 3aBEAYHOLWEro apXMBOXPaHWAMLLEM WU (Maun)
3aMelLLaoLWwero ero A0IKHOCTHOIO MLA (33 UCKAOYEHUEM CyYaeB, NPeayCMOTPEHHbIX MyHKTOM 14.2
Mpasun).

14.2. Ha OCHOBaHWM 3aKAOYEHUA KOMMUCCUM, YTBEPHKOEHHOIO pPyKOBOAUTENEM apXmBa WU
YNO/THOMOYEHHbIM UM NULLOM, NpOU3BOAUTCA Bblaa4a Nosb30oBaTENNAM MOAJ/IMHHUKOB apPXUBHDbIX
AOKYMEHTOB:

YHUKaNbHbIX;
UMeLNX B 0GOPMAEHUN UAN NMPUNOKEHUN K HUM AparoLeHHble MeTanbl MU KaMHU;
UMEOLNX Konunio GoHAA NOTb30BaHMUS;

NPW3HAHHbIX HAXOAAWMMUCA B HEYAOBNETBOPUTENBHOM GU3UYECKOM COCTOAHUM B COOTBETCTBUM
¢ nyHKTom 13.1 Mpaswun;

C yracaroLmm TEKCTOM, MPU HaANYUKN MUTMEHTHBIX MATEH, KOPPO3UK KENe30-TaNIoBbIX YEPHU,
HapyleHMs CBA3M KPacO4YHOro CA0A C OCHOBOM (pacTpeckuBaHWe, OCbiNW, MOPOLIEHUE), Ha JIOMKOW
bymare, Ha KanbKe, MMeloLWMX CyprydYHble U BOCKOBbIE NevaTu, NoBpeskaeHune nepenerta (packon 610ka,
HapyleHMe WKUTbA, BbiNadeHWe INCTOB), KOPELLIOK, KOTOPbI He NO3BOAAET PacKpbiTb Ae/0 Ha POBHOW
MOBEPXHOCTM, HE MPUUMHAA NpPW 3TOM MOBPEKAEHWA nepennery M camomy geny (ToNbKo Aansa
CaMOCTOATE/IbHOTO KOMMPOBaHMA).

Bbligaya 3aKN04EHMA O BO3MOMKHOCTU IMBO HEBO3MOXKHOCTMU BblAa4N MO 3aKa3y MNOJZib30BaTeNA
NOA/IMHHUKA apPXUBHOTO AOKYMEHTA OCYLLEeCTB/IAETCA CO3,£I,aBaeMOl7I B apxuBe KOMVICCVIEVL COCTOFILLI,eﬁ n3
HE MmeHee Tpex cneynanncrtos B obnactu obecneyeHusn COXPaHHOCTU apPXUBHbIX JOKYMEHTOB.

MNonb3oBaTtens, 3aKasaBLni NOA/IMHHUK YKA3aHHOIo B HAaCTOALWLEM MYHKTE apPXUBHOIO AOKYMEHTa,
yBeaomnaetca o H806XOAMMOCTM pPaccMmoTpeHnA 3STOro BOMPOCa Komuccuei. YBegomneHue
nonb3oBaTtena npon3soauTca YCTHO WUAU NO ero TpE6OBaHMI'O - NUCbME&HHO, B TOM 4ucne C
MCNo21b30BaHUEM MHd)OpMaLI,VIOHHO-TEI'IEKOMMyHMKaLI,MOHHbIX ceTen.

CpOK noAroTOBKM 3aK/OYEeHMA KOMMUCCUM U Mepejavym ero pykoBOAUTEND apxmBa WU



YNOAHOMOYEHHOMY MM /MUYy He gosxeH npesblwate 20 paboumx AHel co AHA odopmaeHUs
nonb3oBaTesieM 3aKasa (TpeboBaHMA) Ha Bblaayy NOANMHHMKA apPXMBHOIO AOKYMEHTA.

B Lenax noAroToBKM 3aKAHOHEHNA KOMUCCUEN OLIEHNBAETCA Ha/iMune B apXMBHOM [OKYMEHTE:
yracatolLero TeKcTa;

NUTMEHTHbIX NATEH;

KOPPO3UN }eNe30-rannoBblX YepHUN;

HapyLleHMs CBA3M KPaCcoYHOro CNos C OCHOBOM (pacTpecknsaHue, ocbinu, NopolleHue);
JIOMKOCTM HOCUTENA.

3aKntoueHne A0MKHO CoAepIKaTh:

Ha3BaHWe apxuBa;

OaTy COCTaBNEHMA U HOMEP 3aK/oUYeHUS;

BBOAHYIO 4YacCTb, B KOTOpOl\;I n3naraeTca ocHoBaHwme nposeaeHMA 3aceaaHna KOMUCCUAU CO CCbINKOM
Ha 3aroJjioBoK " apXMBHbIﬁ LLIVICI)p dPXMUBHOIo AOKYMEHTa, BO3MOXXHOCTb 60 HEBO3MOMKHOCTb BblAa4yun
KOTOPOro no/ib30BaTesito ABNAETCA NpeaMeToOM 3aceJaHNA KOMUCCUK;

OCHOBHYIO 4acCTb, coaepXalwyk [0BOAbl KOMUCCUU, NOCAYyXKuBLIME OCHOBaHMeEM ANA [Aa4dun
3aK/TI04EHUA,;

3aK/TIOYUTEJIbHYHO 4acCTb, codepXKallyo BbiBO4 O BO3MOXHOCTU 60 HEBO3MOXKHOCTH Bbl4a4yn
NOA/IMHHUKA apPXUBHOIo OKYMEHTA.

3aKk/lo4YeHNe MOAMMCLIBAETCA BCEMM Y/eHaMM KOMMUCCUM C YKasaHMeM WX [O/IKHOCTEW MU
pacwndpoBKOi noanucei 1 NnepesaeTcs PyKoBOAUTENO apXMBa UAN YNOSTHOMOYEHHOMY UM NLLY.

PykoBoautenb apxmea MAM YNOJAHOMOYEHHOE MM NMLO B TeyeHue AByX pa6oqv1x ,D,HEVI nocne
nosy4yeHnA 3akKNto4eHNA KOMUCCUN yTBEPKOAET ero.

YBegomneHne nosb3osaTens NpPousBoaMTCA B TedeHue nATM paboumx AHel YyCTHO WAW Mo ero
TpeboBaHUIO - MUCbMEHHO, B TOM YMCae C UCNO/Ib30BaHNEM UHDOPMALUOHHO-TENEKOMMYHUKALMOHHbIX
ceTen.

YTBep:KAeHHOe 3aKloYeHMe KOMUCCUWU MepeaeTca 3aBeaylolemy apXMBOXpPaHWIULWLEM WAW
3amellalowemy ero AO0/MKHOCTHOMY /LY W CAYWUT OCHOBaHMEeM 444 BblAauyM (HeBblAauu)
Mo/1b30BaTe/N0 NOAIMHHMKA apPXUBHOMO JOKYMEHTa.

3aK/l04eHNEe PerncTPUPYETCA B KHUMe yyeTa 3aK/0UeHUI 1 BKAOYaeTca B Ae10 apXuBHOro ¢poHAa,
K COCTaBY KOTOPOro OTHEeCeH NOAAMHHUK apXMBHOFO AOKYMEHTa.

14.3. Bbigaya ¢oOHAA NONb30BAHMA Ha MUKPOHOCUTENsX UM GU3NYECKM 0060c061eHHbIX
SNEKTPOHHbIX HOCUTENAX, XPAHALLMXCA BHE YMTANbHOIO 3ana apxmBa, NPOM3BOANUTCA NO NMUCbMEHHOMY
YKa3aHUIO 3aMecTuUTenss AMpekTopa, B 00M3aHHOCTM KOTOPOro BXOAAT BOMPOCbI obecneyeHmn
COXPaHHOCTK, 3aBEAYHOLLETNO apPXMBOXPAHUAULLEM (OTAeNOM 0becrneyeHns COXPAHHOCTU LOKYMEHTOB).

14.4. ObsAzaTeNnbHOW NOANCTHOM NPOBEPKE Mepes, Bblgadyei 1 nNpy BO3BPATe HAa MeCTa XpaHeHus C
NpPOCTaB/ieHNEM OTMETKM B INCTE-3aBEpPUTENIE NOA/EKAT aPXUBHbIE JOKYMEHTbI:

0cob60 LeHHble;



nmetowme B 0GoOpMAEHUM UK MPUNOKEHUU K HUM AparoLeHHble MeTa bl U KaMHU;
HecbpowopoBaHHbIE;

coaepxauime aBTOFpad)bI, PUCYHKH, NMoYTOBbIE U Fep6OBbIe 3HaKH, ne4vyaTtn, OTKPbITKN, KOHBEPTbI C
MapKamu, nycrtble CTpaHuubl C BOAAHbIMM 3HAaKaMh W Apyrue paputetbl, NOTEHUWMANbHO
npeacrasnaowme KOJ'IJ'IeKLI,MOHHbIﬁ NHTEpeEC;

paHee He BblgaBaBluMecs (TONbKO NpY NepBoii Bblgaye).

Cocrtas APYTNUX apXmUBHbIX OOKYMEHTOB, nogsiexalwmnx NO/INCTHOM NpPoBEpPKe, apxusB onpeaenaeT
CaMOCTOATENIbHO.

14.5. BoigaBaemas egMHMLA XPaHEHUA A0/IKHA UMETb:

HaHeCeHHbIN HeNoCPeACTBEHHO Ha Hee U (MAM) NepBUYHOE CPeACTBO XPaHeHMA, B KOTOPOM OHa
HaxoamTcA, apxmBHbIN Wndp (NyHKT 22.6 Mpasun);

nncT-3aBeputenb aena (NyHKT 23.2 Mpasun);
JINCT NCNOJIb30BAHUA.
14.6. ApxmBHble AOKYMEHTbI BblAAKOTCA HA CPOK:

00 20 pabounx AHel - NoNb3oBaTeNAM B UMTa/bHbIN 330 (Kpome 0COb0 LEHHbIX AOKYMEHTOB,
BblJaBaeMbIX Ha CPOK He 6bonee 10 pabouunx aHelt);

00 120 pabounx aHel - 4NA BbINOAHEHNA pabOTHMKaMM apxmMBa NOPYYEHUIA PYKOBOANTENA apXmnBa
UAN  YNONHOMOYEHHOTO WM [AO/KHOCTHOrO AMUA B Npeaenax CoOOTBETCTBYIOWMX MOSHOMOYMIA
(cny*kebHbIx 3agaHuit).

Bblgaya apXxuBHbIX [OOKYMEHTOB [A/1A 3KCMOHWPOBAHMA, NpoBeAeHMA (GU3NMKO-XMMUYECKOW,
TeXHUYECKON M buonormyeckor ob6pabOTKM BHE apxmBa OCYLLECTBAAETCA Ha CPOK, OonpeaeseHHbIN
COOTBETCTBYHOLLMM 4OTOBOPOM.

CpOKM BblAaum apXmMBHbIX LOKYMEHTOB BO BpeMeHHOe No/ib30BaHMe:

¢doHao06pasoBaTento UM ero NpPaBoNpPeeMHUKY OMpeaenatoTca apXMBOM MO COMIacoBaHUIO C
HWM, HO HEe MOTYT NPEBbIWATb LWEeCTU MeCALEB;

CyAebHbIM, NPaBOOXPaHUTENbHbIM WM MHBIM YNOJAHOMOYEHHbIM OpraHam onpeaenAlTcs B
COOTBETCTBMM C 3aKOHOAaTeNbcTBOM Poccuiickont Pepepaumnm <22>.

<22>Yactb 1 ctatbn 57 IMIK; nyHKT 19 ctatbm 5 YIK; yacTb 4 ctatbmn 66 AlK; ctatba 63 KAC; NyHKT
2 yactu 2 ctatbn 25.8 KoAl; nyHKT 2.1 ctatbn 4 PegepanbHoro 3akoHa N 2202-1.

14.7. Bblgaya apXmBHbIX 4OKYMEHTOB NPOM3BOAMUTCA Ha OCHOBAHUK 3aKasa (TpeboBaHMA) UK aKTa
0 BblAaye apXMBHbIX AOKYMEHTOB BO BpeMeHHOe M0/1b30BaHNe B COOTBETCTBUM C NyHKTOM 14.1 Mpasua.
3aKa3 apxMBHbIX [AOKYMEHTOB MO0/1b30BaTE/NIAMMN MOMKET OCYLLECTBAATLCA Yepe3 WHPOPMaLMOHHYO
cUCTEMY apxmBa.

14.8. BblgaBaemble apXMBHble OOKYMEHTbl  PErnMCTPUPYIOTCA B KHUIax Bblgauu U3
apXMBOXPAHW/IMLLA, KOTOPbIE BEAYTCA B KAXKA0M apXMBOXPaHW/IMLLE Pa3AeNbHO MO Lesm Bblhaun, uam
B MHOOPMALLMOHHOW CUCTEME apXMBa.



14.9. NonyyeHne n Bo3BpPaT PabOTHMKOM apxumBa (B TOM 4YMcae PabOTHMKOM UYMTANbHOrO 3ana)
KaXKaOW eaMHWMUbl XPaHeHUs NOATBEPKAAIOTCA B KHWUIE BblAAYM €ro JIMYHOW MNoAMUCbId WUAM B
MHPOPMALMOHHOM CMCTEME apXMBa.

14.10. Ha mecTa XpaHeHMA BblgaBaeMmblX apPXMBHbLIX [AOKYMEHTOB MOAKNAAbIBAETCA KapTa-
3aMeCTuTe b, B KOTOPOW YKa3blBAlOTCA apXUBHbIN WKbP M AaTa BblAauM eAMHULbI XpPaHEHUA, a TaKKe
dbamunana u nHMumManbl paboTHWKA apxmMBa MAK NO/b30BaTeNA.

14.11. KoHTpoAb 3a CO6N0AEHMEM CPOKOB BblJauu [IeN OCYLLEeCTBNACTCSA:
nyTeM BbIBEPKM KHUT BblAauyn, NPOBOAMMOM He peke 0AHOro pasa B KBapTan,
B aBTOMATMYECKOM pexxnume B MHPOPMaLMOHHON cMcTeME apXMBa.

Mpn BbiABAEHMM (GAKTOB HapyLUEHWA CPOKOB BO3BPaTa apXMBHbLIX OOKYMEHTOB MPUHMMAlOTCA
Mepbl MO MX BO3BPALLEHMIO Ha MeCTa XpaHeHMs.

14.12. B cny4yasx NnoBpexXaeHua Uan XMLLEHUS apXMBHOIO JOKYMEHTA apXmB 0653aH <23>:

<23> Yactu 2 - 4 ctatbm 14 depepanbHoro 3akoHa N 125-P3; ctatba 298 IparkAaHCKOro KogeKca
Poccuitckoit ®epepaumm (4actb nepsan) (CobpaHue 3aKoHoaaTenbcTBa Poccuitckoit depepaumm, 1994,
N 32, cT. 3301; 2010, N 19, cT. 2291); yacTb 2 ctatbh 25 deaepanbHoro 3akoHa ot 12.01.1996 N 7-03 "O
HeKoMMepyecknx opraHusaumsax" (CobpaHue 3akoHoaaTenbcTa Poccuinckoli Pepepaumn, 1996, N 3, cT.
145; 2010, N 19, cT. 2291).

HesameaNnTeNbHO 06pPaTUTLCA C 3aABIEHMEM B NPaBOOXPaHUTE IbHbIE OpraHbl;
NpPoMHGOPMMPOBATL YNOAHOMOYEHHbIN OpraH MCNONHUTENbHOM BAAcTH B chepe apXMBHOTO AeNa;

NPUHATb Mepbl K BO3MelleHUto yuwepba B COOTBETCTBMM C 3aKoHOoAaTenbcTBOM Poccuinckol
depepaumn.

XV. NepemelieHne apXMBHbIX JOKYMEHTOB

15.1. NepemewyeHne apXMBHbIX 4OKYMEHTOB OCYLLLEeCTBAAETCA:

MEXAY TeppuTopuanbHO YAANEHHbIMM  343aHUAMKU - C  paspeleHusa  YnoJIHOMOYEHHOro
denepanbHOro opraHa WMCMNOHUTENbHOM BAAcTM B chepe apxMBHOrO Aena M AeNOoNpPousBOACTBA,
YNONHOMOYEHHOIO0 OpraHa WCNOAHUTEeNbHOM BAacTU cybbekTa Poccuitickoi Pepgepaumm B cohepe
apXMBHOrO Aena, opraHa MecTHOro cCaMoynpaBieHna <24>:

<24>Yactun 2 - 4 ctatbm 14 GepepanbHoro 3akoHa N 125-93.

mexagy 30aHUAMMU, HaxogAaAwMMUCAa Ha OAHOVI OXpaHHEMOﬁ TEPPUTOPUN, NN BHYTPU 3403aHUA
dpXuBa, - C pa3peweHna pykosoauntTena apxmea nim yno1HOMOYE€HHOIoO UM AO0/IXKHOCTHOIO 2inua.

15.2. nA npoBeAeHMA MacCoBOro nepemelleHus apXMBHbIX AOKYMEHTOB (He meHee TpeTn oT
oblero obbema XpaHAWMXCA B apXuBe eAMHWUL, XpaHeHWa) AO0MyCcKaeTcs MnpuB/iedeHue CTOPOHHeM
OopraHusauuii no 4oroesopy.

15.3. Mpu TPaHCNOPTUPOBKE apXMBHbIX OKYMEHTOB BHE apXMBa A0/XKHbI 6bITb:

cobitoaeHbl yCNoBUs, NpeaoTBpalLatoLLne BO3AENCTBME Ha HUX BPeAHbIX GAaKTOPOB OKpYrKatoLe



cpeabl U mexXxaHn4ecKunx nospem,u,eHMﬁ nocpeacTsom npumeHeHuA cneuunasibHbiX Tapbl U YNTAaKOBKH,

obecneyeHo MUX COMPOBOXAEHME PabOTHUMKOM apxueBa MNPy MepeBOo3Ke aBTOMOBWU/IbHbLIM
TPaHCMNOPTOM.

XVI. BpemeHHbI! BbIBO3 apXMUBHbIX 40KYMEHTOB 3a npegebl
Tepputopum Poccuiickoii Pegepauunmn

16.1. OdopmneHve BpPeMEHHOro BbIBO3a apPXMBHbIX [OKYMEHTOB 3a npedenbl TeppuTopumn
Poccuiickoli ®depepaunm ocywecTBNAeTCA B COOTBETCTBMM C  3aKOHOAATeNbCTBOM Poccuiickol
depepaunn <25> 1 TaMoKeHHbIM KoAeKcoM EBPa3smiAcKOro sKOHOMMYECKOTO CoHo3a <26>.

<25> 3akoH Poccuitckoit ®epgepaunmn ot 15.04.1993 N 4804-1 "O BbIBO3€ U BBO3€ KY/bTYPHbIX

ueHHoctel" (CobpaHue 3akoHoaaTenbcTBa Poccuinickoit depepaunu, 2004, N 45, cT. 4377; 2018, N 1, cT.
19).

<26> TaMOKeHHbI KoaeKc EBpasniicKoro sKoHoMMYeckoro cotosa (npunoxenue N 1 k [lorosopy
0 TamoxKeHHOM Koaekce EBpasmMiMCKOro sKOHOMMYECKOro coto3a) (oduuManbHblii MHTEPHET-NMopTan
npasoson nHdopmaumm http://www.pravo.gov.ru, 09.01.2018).

XVII. BbifAsBNeHUE YHUKAbHbIX U 0CO060 LLleHHbIX AOKYMEHTOB
17.1. BoiABNE€HME YHUKA/bHbIX AOKYMEHTOB apXMB MPOBOAMT B COOTBETCTBUWM C MOJIONKEHUEM O

BeaeHMM [oCynapCTBEHHOrO peecTpa  YHMKanbHbIX AOKYMeHTOB ApxuBHOro ¢oHaa Poccuitckol
depepaunn <27>.

<27> lMoanyHKT 12 nyHKTa 6 MNonoxeHnsa o PegepanbHOM apXMBHOM areHTCTBE.

17.2. OTHeceHWe apXMBHbIX LOKYMEHTOB K 0CO60 LieHHbIM OCYLLLECTBAAET 3KCNEPTHO-NPOBEPOYHAsA
Komucensa  (ganee - 3IMK) cootseTtcTBytowero ¢denepanbHOro  rocyAapCTBEHHOTO  apxumBa,
YNONHOMOYEHHOIO OpraHa WCNOAHUTEeNbHOM BAacT cybbekta Poccuiickoir Pepgepaumm B coepe
apXMBHOrO  Aena, HAy4yHOM  opraHuMsaumu,  3KcnepTHas  GOHAOBO-3aKYMOYHas  KOMMUCCUS
rocyapCTBEHHOIO, MyHULIMMANBHOMO My3esl, SKCNepTHaA KOMUCCUA rocySapCTBEHHOM, MYHULMNANbHOM’
61banoTekn <28>.

<28> lMpuKasbl Pocapxmea ot 13.06.2018 N 61 "O6 ytBepxaeHMn [pumepHOro nosoxKeHusa ob
3KCMNepTHO-NPOBEPOYHON KOMUCCUMM HAYYHOW OPraHM3aLmMK, BKIKOYEHHOW B NepeyeHb, YTBEPKAAEMbIi
MpasuTtensctesom Poccuiickon depepaumn” (3apermctpmposaH MuHioctom Poccnn  06.08.2018,
pernctpaumnoHHbiit N 51793); ot 13.06.2018 N 62 "O6 yTtBepxaeHMM [pUMEpPHOro NoNoXKeHus o6
3KCMepTHO-NPOBEPOYHON KoMMUccMM  deaepanbHOro rocyaapcTBeHHoro apxuea' (3apeructpupoBaH
MuHtoctom Poccnmn 06.08.2018, pernctpaumoHHbii N 51795); ot 13.06.2018 N 63 "O6 yTBepKaeHUM
MpUMepHOro MONOMeHUss 06 3KCMEepPTHO-NPOBEPOYHONW KOMMCCUM  YNOJHOMOYEHHOIO OpraHa
NUCNONHUTENbHOM BRacTM cybbekTa Poccuitckot dPepepaunm B obnactu  apxmBHoro aena’
(3apernctpuposad MwuHioctom Poccum 06.08.2018, perunctpaumoHHbiit N 51794) (manee - npukassbl
Pocapxuea N 61, 62, 63).

XVIIl. CtpaxoBoii poHAa

18.1. Ha cnyuyaih yTpaTbl WAM MOBPEXKAEHUA MNOAJIMHHUKOB YHWKaNbHbIX U 0COB0 LEeHHbIX



OOKYMEHTOB apXMB CO343eT CamMOoCTOATeNbHO M (MAKM) € npuBAEYEHMEM Ha [OrOBOPHONM OCHOBE
CTOPOHHEN opraHM3aumm cTpaxoBon ¢oHA,.

18.2. O4yepeAHOCTb CTPaxOBOro KOMWPOBaHWA OMNpeaenserTca apXMBOM C y4eTom (U3MYECKoro
COCTOAHMA U UHTEHCUBHOCTU UCMOb30BaHUA aPXMUBHbIX OKYMEHTOB.

18.3. CTpaxoBOMYy KOMMPOBaHWIO MOANENKaT BCE BXOAAlIME B eAUHULY XpaHeHUA apXMBHble
OOKYMEHTbI (eANHULbI yyeTa).

18.4. an npmneme M3rotoBsIEHHbIX CTPAXOBbIX Konui npoBepAeTCA NOJZIHOTA BbIMNOJIHEHNA 3aKa3a
Ha KonuMpoBaHMe, KONn4ecrtso KOI'IMVI, KOMMNNEKTHOCTb, NPaBuU/IbHOCTb U MOJIHOTA 3aMNOJIHEHUA aAKTOB
TEXHUYECKOTO COCTOAHUA.

18.5. MpoBepKa HaNMunA, TEXHUYECKUIA KOHTPOSb, GU3NKO-XMMUYECKAA 1 TexHMYecKkaa obpaboTka
CTpaxoBoro ¢oHAa NPOBOAATCA B TOM e MOPALKE, YTO M ayAMOBM3YyasbHbIX AOKYMEHTOB COF/1acHO
rnasam X u Xll Mpasun.

18.6. CrtpaxoBoit ¢GOHA [AO0NKEH XpPaHUTbCA TeppuTopuanbHO 000CO0BNEHHO OT apPXMBHbIX
OOKYMEHTOB:

denepanbHbiMU  apxuBamu - B ¢deaepanbHOM Ka3eHHOM ydpexaeHun "LleHTp xpaHeHua
cTpaxoBoro ¢poHaa" (aanee - UXCD);

OCTa/IbHbIMKU apxmuBamu - B LUXCP nan B cneumanbHOM apXMBOXPAHWUMLLE, PACNONOMKEHHOM Ha
TeppuTopun cybbekta Poccuiickoin Peapepaumnn.

PaspeweHne Ha nepepadvy ctpaxosoro ¢oHaa B UXCP paeT ynonHOMoOUeHHbIn denepanbHbii
opraH MCNONHWUTENbHOW BfacTU B chepe apxMBHOrO gena W AeNonpousBoACTBa MO 0bpaleHuto
denepanbHOro rocygapCTBEHHONO apxvMBa MAM YNOJHOMOYEHHOTO OpraHa WMCMOAHUTENbHON BAACTU
cybbekTa Poccuiickon ®eaepaunn B chepe apxmBHOTO Aena <29>; B cneumasnbHOe apXMBOXpaHUANLLE,
pacnosioXeHHoe Ha Tepputopumn cybbekta Poccuiickolt depepaumm - YNOAHOMOYEHHbIM OpraH
NCNONIHUTENbHOW BNacTu cybbeKkTa Poccuiickoit Pegepaumn B chepe apxmBHoro gena <30>.

<29> Yactb 2 cTtatbk 14 depepanbHoro 3akoHa N 125-@3,

<30> MyHKT He pacnpPoCTPaHAETCS Ha rocyAapCTBEHHbIE U MyHUUMNANbHbIE My3en 1 BUBANOTEKMY,
Hay4YHble OpraHM3aumm.

18.7. MNpuem cTpaxoBoro ¢oOHAA apXMBa OCYLWECTBAAITCA HA OCHOBaHMM MpuKasa
yno/sHoOMoYeHHOro denepanbHOro opraHa MCNONHWUTENbHOW BnacTM B cdepe apxMBHOrO Aena u
odbopmnsetca aktom (npunoxkerne N 3 kK Mpasunam) <31>.

<31>Yactb 4 cTtatbk 17 degepanbHoro 3akoHa N 125-@3,
XIX. PoHp nonb3oBaHUA

19.1. Ana BbiBeaeHUsa m3 o60poTa MOANMHHMKOB apXMBHbLIX AOKYMEHTOB apXMB MpW Haan4unm
(bUHAHCOBbIX, TEXHUYECKUX U KagpoBbiX BO3MOXHOCTeN co3aaeT ¢poHA Nob30BaHUA:

0AHOBPEMEHHO C CO3AaHMeM cTpaxoBoro ¢poHaa;

B 3/1EKTPOHHOM BUAe (3N1EeKTPOHHbIN GOHA, NONb30BaHMA).



B (I)OHﬂ| NO/Ib30BAHUA BKNKOYAKOTCA MOJIHOCTbIO CKOMMPOBAHHbIE €OUHULbI XPaHEHUA (E,CI,VIHMLI,bI
yqua). Konunn oTaenbHbIX apXUBHbIX AOKYMEHTOB MOTYT BKAOYATbCA B CI)OH,CI, No21b30BaHNA B COCTaBe
TemMaTn4eCkmnx I'IO[],60pOK dPXUBHbIX AOKYMEHTOB.

19.2. ®oHA nofb30BaHMA, CO34aBaembli  OAHOBPEMEHHO CO  CTPaxoBbiM  GOHAOM,
N3roTaB/IMBAETCA B KOMMNIEKTE, BKNOYAIOLLLEM:

ON1A apXMUBHbIX AOKYMEHTOB Ha ByMarKHOM HocuTene - 0AHY MUKPOGOPMY BTOPOro NMOKOAEHMA Ha
raforeHngocepebpsaHoli naeHKe (HeraTMBHaa W/AM MNO3WUTUBHASA), W3TOTOB/IEHHYIO C HeraTMBHOW
MUKPOGhOPMbl MEPBOr0 NOKOJIEHWA, U OAHY MUKPOGOPMY TPETbero MOKOJEHWUA, W3rOTOBAEHHYIO C
MUKPOGdOPMbI BTOPOTO NMOKONIEHWSA;

A7 KUHOLOKYMEHTOB - OAHY NO3UTUBHYIO COBMELLEHHYIO KOMUIO, OANH NPOMEKYTOYHbIN NO3UTUB
N306paxKeHMs M OAMH KOHTpaTMN ¢oHorpamMmbl (4NA 3BYKOBbIX KWMHOAOKYMEHTOB); AOMycKaeTcA
AOMNONHUTENbHOE N3roToBAeHUe GOoHAA NONb30BaHNA KUHOAOKYMEHTOB B BUAE BUAEODOHOrpamm;

ana GoToA0KYMEHTOB - OANH NO3UTMBHbINA GOTOOTNEYATOK U OANH Ay6Ab-HeraTums.
19.3. DNeKTPOHHbI GOH/ NONb30BaHMA CO3aETCA B IBYX 3K3eMMApax:

Ha apXuBHble OOKYMEHTbI Ha 6YMa)KHOM HOcUTeENne - nytem OLI,VI(I)pOBKVI AOKYMEHTOB UIN UX
MMKpOKOI’IMVI, B TOM 4ucne HapAagy umnam BmMecTto 06A3aTeNIbHOrO KOMM/IEKTa d)OH,D,a NoNb30BaHNA Ha
MUKPOHOCUTENE,

Ha GOTOAOKYMEHTbI - NyTeEM OLMGPPOBKM AOKYMEHTOB MM UX MUKPOKOMMUI, B TOM YMcC/e Hapaay
nAM BMecTo 06s3aTeIbHOro Komnnekta poHaa Nob30BaHMA Ha MUKPOHOCUTENE;

Ha KMHOZAOKYMEHTbI, GOTOAO0KYMEHTbI M BUAEOA0KYMEHTbI - NyTeM OUMOPOBKU NOAJINHHUKA.
19.4. ®oHA NoNb30BaHNA pa3mellaeTca B 3aBUCMMOCTM OT BUAA HOCUTENA KOMUIA:

bOTOKOMUM - B TOM 3Ke apXMBOXpaHWAMLLE (NomMelleHUM), rae U NOAJMHHUKM apXUBHbIX
OOKYMEHTOB, C KOTOPbIX OHW 6blIM U3TOTOBAEHbI, HA OTAE/bHbIX CTeNNaMKaX UAKU B WKadax No NopAAKY
apXMBHbIX WNPPOB;

KOMMW Ha MUKPOHOCUTENE - B apPXMBOXPAHW/MILE, OTBEYalOLWEeM YCIOBUAM XpaHeHus
ayAMoBM3yaNnbHbIX AOKYMEHTOB (cornacHo nyHKTy 5.14 Mpasuna) No NopaaKy apXmMBHbIX WKbPOB.

JNEKTPOHHbIN GOHA NONb30BAHMA XPAHUTCA:

Ha ¢usnyeckn o060CoBNEHHBIX HOCUTENAX B MNOMELEHMAX, obecneuynBalolWMX XpaHeHue
3/1EKTPOHHbIX AOKYMEHTOB - MO NOPAAKY aPXMBHbIX LWNPPOB;

B MHOOPMALMOHHOW cUCTeMe apxmBa, B MHPOPMALMOHHOM rocyaapCcTBEHHOW (perMoHanbHoOM)
cucTeme, B TOM YMC/IE C UCNOIb30BaHMEM 061a4HbIX NAATPOPM.

19.5. Bblgaya ¢poHAa N0/Ib30BAHUA OCYLLLECTBAAETCA:

Ha MMKPOHOCKTENE - B3aMeH MOA/IMHHUKOB apPXMBHbIX JOKYMEHTOB NPU MX 3aKase B COOTBETCTBUM
c rnasou XIV MNpasun;

B 3/1IEKTPOHHOM BUAE:

Ha ¢uM3mMyeckn 060cobieHHbIX HOCUTENSX - B3AMEH NOAJAUHHUKOB apXMBHbIX AOKYMEHTOB MpU MX
3aKase B cooTBeTCTBUM ¢ rnasoi XIV Mpasun;

nocpeancrsom VIHd)OpMaLI,MOHHOVI Cncrembl apxmBa B pexXnmme peasibHOro BpeEMEHU Ha



TeEPMUHANAX, NpPpedoCTaB/AeMblX MNO/1Ib30BaTeENIAM B MOMELLEHNN apXNBa,

nocpeacTsom MHOOPMALMOHHON CUCTEMbI apXmMBa (apXxmBoB), MHPOPMALMOHHBIX deaepanbHbiX
(perMoHanbHbIX) CUCTEM B PEXKMME YAANEHHOTO UCMO/Ib30BaHNUA.

19.6. MNpoBepKa HaAUUUA, TEXHUYECKUIA KOHTPONb, GU3UKO-XMMMUYECKaA N TeXHUYecKan obpaboTka
¢$OoHAa NoNb30BaHMA Ha MUKPOHOCUTENE NPOBOAMUTCA B TOM Ke NopsaaKe, YTo U ANA ayAMOoBU3YaNbHbIX
OOKYyMeHTOB (cornacHo rnasam X - Xl Mpasun).

XX. CtpaxoBaHMe apXUBHbIX AOKYMEHTOB

20.1. CTpaxoBaHUIO Ha BPeMA NpeaocCTaBAeHUA AN SKCMOHMPOBAHMA B COOTBETCTBMM C NMYHKTOM
49.1 NMpasun nognexKart:

DOKYMeHTbl ApxnBHoro ¢oHaa Poccuiickoit Pepepaunn, a TakxKe nogaexalime Bo3BpaLLEHUIO UX
KoMK, BbIBO3MMbIE 3a Npeaensl Tepputopun Poccuitckon Peaepaumu;

YHUKa/IbHble JOKYMEHTDbI.

20.2. CtpaxoBaHue AoKymeHTOB ApxueHoro ¢poHaa Poccuiickoii Pegepaumm ocyllecTBaseTca B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit depepaumm <32>.

<32> Cratba 35.7 3akoHa Poccuiickon Pegepaunn ot 15.04.1993 N 4804-1 "O BbIBO3€E M BBO3E
KY/IbTYpHbIX UeHHocTel" (CobpaHue 3akoHopaTenbcTsa Poccuiickon depepaumum, 2018, N 1, cr. 19);
ctatba 929 [pagaHckoro Kogekca Poccuitickoli  ®depepaumm (4actb BTOpasd) (CobpaHue

3aKoHoaaTenbcTBa Poccuiickon deaepaumm, 1996, N 5, ct. 410; 2003, N 50, cT. 4850).
20.3. CtpaxoBas oLUeHKa apXMBHbIX AOKYMEHTOB NPOBOAUTCA apXMBOM CaMOCTOATE/IbHO.

XXI. O6wue Tpe60BaHUA K BEAECHUIO yYeTa apXUBHbIX 4OKYMEHTOB
21.1. ApxvB BedeT Y4YeT apXMBHbIX AOKYMEHTOB, B TOM UYMC/le aBTOMaTU3MPOBAHHbIN C
MCNO/Ib30BaHMEM TOCYAapPCTBEHHON WHOPMAUMOHHOM cuctembl "ApxmBHbit  ¢oHp"' <33>, B
COOTBETCTBMM C MOPAAKOM TOCYAApPCTBEHHOroO y4yeTa [OKYMeHToB ApxuBHOro ¢oHza Poccuiickoit
denepaumn, yCTaHOBNEHHbIM YNONHOMOYEHHbIM denepasnbHbIM OPraHOM MCMOJIHUTENIbHOM BAacTU B
chepe apxmBHOTO Aena 1 Aes0npPon3BoacTBa <34>,

<33> MoanyHKT 2 nyHKTa 9 MNonoxeHna o PegepasbHOM aPXMBHOM areHTCTBE.

<34> Yactb 1 ctatbu 19 PepepanvHoro 3akoHa N 125-®3; noanyHKT 11 nyHKTa 6 [MonoxKeHua o
depepabHOM apPXMBHOM areHTCTBeE.

21.2. ApXVIB YCTaHaBJ/IMBAET COCTAB YYE€THbIX OOKYMEHTOB M MNMOC/eA0BaTE/IbHOCTb BbIMNO/IHEHUA
pa60T Nno y4deTy B UE/NIOM MO apXmUBy U MO KaxXAo0My apXnBOXpaHUANLLY B OTAOE/IbHOCTU, a TAKXKe CXemy
y4dyeTa apXUBHbIX AOKYMEHTOB.

21.3. YyeTy noanexar:

XpaHALLMECA B apXuBe apXMBHble AOKYMEHTbl, B TOM YMC/e HeonucaHHble U HenpoduabHble, a
TaK)Ke CTPaxoBble KOMUM apXMBHbIX AOKYMEHTOB W Konuu ¢oHAa MNoAb30BaHMA, ONUCK Aen,
JOKYMEHTOB;



XpaHALWMECA B MCTOYHMKAX KOMMNEKTOBAHUA apXMBa LOKYMEHTbl ApxmBHOro ¢poHaa Poccuitckol
degepaumnn M AOKYMEHTbI MO IMYHOMY COCTaBY.

21.4. ApxuBHble [OOKYMEHTbl, He BK/OYEHHble B cocTaB ApxmBHoro ¢oHaa Poccuitckomn
depepaunmn, B TOM YMCNEe AOKYMEHTbl MO IMYHOMY COCTaBY, MPUHATbIE MO AOrOBOPY Ha XpaHeHue B
apXMB, YYUTbIBAOTCA OTAENbHO OT AOKYMeHToB ApxuBHoro ¢oHaa Poccuiickon Pepepaumn. Ons mx
yyeTa BeAyTCA OTAeNbHble CNUCOK POHAO0B, KHMUMA yvyeTa MOCTYMN/AEHUA OOKYMEHTOB, @ TaKXKe JIUCTbI
$OHA0B M ApYyrue yYeTHbIE AOKYMEHTbI.

21.5. YueT apxuBHbIX AOKYMEHTOB 3a nepmog o 1917 ropa seaerca B apxmBe OTAE/IbHO OT yyeTa
apXMBHbIX [OOKYMEHTOB MNOCAeAyloWwero nepuoga € CaMOCTOATENIbHOM MOPAAKOBOM Hymepaumel
¢doHpoB. UcKkntoueHne coCTaBAAIOT CNeuManmM3MpoBaHHbIe apXMBbl, XPaHALWME apPXUBHbIE AOKYMEHTbI
JINYHOTO NPOUCXOXKAEHNA U ayAMOBU3YaAJIbHbIE JOKYMEHTbI.

21.6. YyeT apXMBHbIX 4OKYMEHTOB BeAETCA:

XPaHALMXCA B apxmMBe - CneumanbHbIM CTPYKTYPHbIM MoApasAefieHnemMm WAM  chneunanbHo
BblAe/NIeHHbIMU PaboTHMKaMK;

XPaHAWNUXCA B WUCTOYHUMKAX KOMMEKTOBaHMA, A0 nNnepegavym Ha NOCTOAHHOE XpaHeHue -
cneynanbHbiM CTPYKTYPHbIM nogpasaeneHnem vmnn paﬁoTHMKaMM, oTBeYawwmMmm 3a opraHmnsauuto
KOMMNNEKTOBAHWA apXnBa.

21.7. 3anucK B yYeTHble AOKYMEHTbl apXMBA BHOCATCA BO BCE WX 3K3eMMAApbl paboTHWMKamu,
YyKasaHHbIMM B NyHKTe 21.6 MNpaBua, Ha OCHOBaHWW COOTBETCTBYHOLWMX aKTOB (cornacHo rnase XXVI
MpaBwnAa), C yKazaHMeM JOMKHOCTU U AaTbl BHECEHUA.

XXIl. YueTHble eaUHULbI B apXuBe

22.1. ApxvBHble AOKYMEHTbl YyUMTbIBalOTCA B apxuee no ¢poHaam (06beanHEHHbIM apXUBHbIM
doHAAM, apXMBHbIM KOAMEKUMAM) M eAuMHMLAM XpaHeHWa, a TaKXKe eauHuuam ydyeta (ana
ayAMoBM3yaNbHbIX AOKYMEHTOB).

MocTynuBluMe B HeynopsaaoYeHHOM BMAe (POCCbiNb) apXMBHblE AOKYMEHTbl Y4MTbIBAlOTCA B
YC/OBHbIX e4MHULAX XpaHeHusa U3 pacyeta 150 AMCTOB B OA4HOM YC/IOBHOW efAuHuMLe XpaHeHusa u 50
nuctos popmata A4 B 0gHOM YCNOBHOM eaMHUNLE XPaHEHUS (HayYHO-TEXHUYECKAsA AOKYMEHTaLms).

22.2. KaxkaoW yuyeTHOW eguHMLLEe NMPUCBAMBAETCA YYETHbIN HOMED, ABAAIOWMINCA COCTAaBHOM YacTbio
apxmMBHOro wudpa (cornacHo nyHKTy 22.6 Mpasun):

apxusHomy ¢doHAY - No cnucKy ¢oHA0B (cornacHo nyHKTy 23.2 Mpasun);

onuncu Aen, AOKYMEHTOB - Mo AncTy GpoHAa UAM MO NUCTY yYeTa ayAMOBM3YasbHbIX AOKYMEHTOB
onpeaeneHHoro enaa (Npu HeboHAOBOM OPraHN3aLUM aPXUBHbIX AOKYMEHTOB);

eAnHu1Le XpaHeHua (eaMHuMLLE y4eTa) - No ONUCK Aen, AOKYMEHTOB B npeaenax 04HOM onuncu.

YyeTHble HOmepa MoryT ObiTb NpPOCTbIMK (CcoAep)KaTb TONbKO uLMdpoBOoe 0603HAYEHUE),
COCTaBHbIMK (copeprKaTb undppoBoe U ByKBeHHOe 0b603HayeHWe U MHAEKC B BUAE YC/OBHbIX 3HAKOB,
6ykB U (Unn) umdp, yKasbiBaemblit yepe3 peduc) U pacluMpPeHHbIMU (CoaepKaTb YyKasaHMe Ha
NopPsAAKOBbIM HOMEP YacT eaANHULLbI yYeTa).

22.3. He gonyckaeTtca npncsoeHne 04nMHaKOBbIX HOMEpPOB:

apxuBHbiM GOHAAM - B Npeaenax oAHOro apxmea;



ONUCAM AeN, JOKYMEHTOB - B Npeenax 04HOro apxmBHoro ¢poHAaa;
eAMHMLUAM XpaHeHUAa (eAnHNLAM ydeTa) - B npeaenax ogHON ONUCK Aen, AOKYMEHTOB.

22.4. Homepa yTpayeHHbIX M BblBbIBLUMX apXMBHbIX GOHAOB, a TaKKe HoMepa apXMBHbIX GOHAOB,
BOlWeAWNX B COCTaB OObeaMHEHHOro apxuBHoOro ¢oHAa, He MOryT OblTb MPUCBOEHbI BHOBb
NOCTYNUBLUMM aPXMBHbIM GOHAAM.

Homepa apxuBHbix ¢oHAoB 3a 1917 - 1991 roabl moryT umetb uMHAekc "P", oTaensaembin oT
umdpoBoro ob6o3HayeHNa Homepa apxnBHoro ¢oHaa aedmcom (Hanpumep, P-1).

Homepa apxmBHbix ¢oHAoB, noctynuBwux u3 apxmsoB KMNCC, moryT umeTb uHgekc "M°,
oTaensembiii oT UMPpPoBOro 0603HaYeHNs Homepa apxmMBHoro poHaa aedpucom (Hanpumep, M-1).

B cnyyae ob6beauHEHMA apXMBOB K HOMEpPamM apxMBHbIX (GOHO0B A06aBAAKOTCA MHAEKCHI.
MepeHymepauma apxmBHbIX GOHAOB LOMNYCKAETCA C pPaspelleHns YNOoJHOMOYEHHOro d¢eaepanbHOro
opraHa WUCMOAHUTENbHOM BNacTM B chepe apXMBHOIO gefla U AeNoNnpou3BOACTBA, YNOJHOMOYEHHOTO
opraHa MUCNonHUTeNbHON BRacTu cybbekTa Poccuiickoit Pegepaumnm B chepe apxMBHOro Aena, opraHa
MEeCTHOro camoynpaBieHus <35>,

<35> Yactun 2 - 4 ctatbu 14 GepepanbHoro 3akoHa N 125-93.

B apxvMBe [OOKYMEHTOB MO /IMYHOMY COCTaBy K HOMepy apxuBHoro ¢oHaa 4depe3 apobb
AobasnaeTcs Homep apxMBHOro ¢poHAaA, 33 KOTOPbIM yYTEeHa AOKYMEHTaLMA N0 OCHOBHOM AeATebHOCTH
TOro ke ¢oHg006pa3oBaTens.

ObbeanHeHHOMY apxuBHOMY ¢oHAY, 06pa3oBaHHOMY M3 apXMBHbIX GOHAOB, paHEe YYTeHHbIX
CaMOCTOAITeNIbHO, NPUCBaNBAETCA HOMEP 0AHOTO U3 apPXMBHbIX GOHA0B, BK/OYEHHbIX B €r0 COCTaB.

22.5. Echm Ha3BaHMe dpoHA00bpas3oBaTens MeHSA0Ch, TO B CnMcKke GpoHA0B (COrnacHo NyHKTy 23.2
MpaBWa) yKasbiBaeTCA ero nocjefHee Ha3BaHWE B PaMKax Mepuosa, 3a KOTOPbIM MPUHATLI apXMBHble
OOKYMEHTbI, @ BCE NEPEeMMEHOBAHUA YKa3blBalOTCA Ha TUTYJIbHOM JIUCTE ONUCKU U B AucTe GOHOA B
XPOHO/I0rMYECKOM NOCNEef0BATENBHOCTH.

22.6. Kaxkgan eaMHuLa XpaHeHUa (eguMHuMLA yyeTta) nonydaet o603HayYeHne, BKAoYatowee B cebs
oduuManbHOe COKpallleHHOe HaMMeHOBaHWe apxmMBa M HOMEpOB: apxuMBHOro ¢oHAa, onucu Aaen,
AOKYMEHTOB, eINHULLbI XpaHeHUA (eanHULbI yyeTa) (aanee - apxuBHbIN WNGP).

B cocTae apxuBHoOro wudpa eamHULbl XpaHEHUA ayAMOBU3YasbHbIX 4OKYMEHTOB A0ONOJHUTENbHO
BK/KOYAIOTCA BUA KOANeKuMM (KMHO-, ¢oTo-, GpOHO-, BMAEO-) M HOCUTENdA, a TaKke o0603HayeHuA
(bykBeHHble M uMbpoBble) BUAOB [AOKYMEHTOB, BK/IOYEHHbIX B KOMMAEKT, d¢opmarta 3anucu
KWHOAOKYMEHTOB.

22.7. EAnHNUaMM XpaHeHMA apXMBHbIX 4OKYMEHTOB ABAAIOTCA:

Ha 6YMa)KHOM HOCuTene - Aeno, npegcrasndrouee cobol COBOKYNMHOCTb OOKYMEHTOB U1n oAuH
AOKYMEHT;

KMHOZLOKYMEHTOB WAW BUAEOAOKYMEHTOB - GU3MYECKM 0OOCOBNEHHbIW PY/IOH KUHOMIEHKM,
MarHUTHOW NeHTbl WAW KacceTa C 3anucbio M306pasuTenbHol M (Man) 3ByKoBOW MHopmauumu,
pa3melleHHbI B KOpobke, yTasape nnm brokce;

$GOTOAOKYMEHTOB - dU3NYECKM 060CObNEHHbIN Kaap (Heratus, Ay6ab-HeraTMs, NO3UTMB, Clang,
(AuanosntMB), HECKONbKO KaapoB MAHOPAMHOW CbEMKM, OTAeNbHblIn  GOTOOTNEYaTOK, PY/IOH



Anadunoma, botoanbLbom, pasmelleHHbIN B KOHBEPTE, KOPOBKe;

$GOHOAOKYMEHTOB - dU3NYECKM 060COBNEHHbIE PY/IOH KMHOMAEHKN, MAarHUTHOW UAU BymarkHOM
NIeHTbl, KacceTa, GOHOBANIMK, FPAMOPUTMHAAN, TPAMMIACTUHKA C 3anuCblo 3BYKOBOM MHbOpMaLmM,
pa3MelLeHHbI B KOHBEPTe, KOpobKe, dyTasape unu broKce;

3/1EKTPOHHbIX AOOKYMEHTOB - 3J/IeKTPOHHOEe JAeno, npeacrasadawollee coboli COBOKYMNHOCTb
INNEKTPOHHbIX AOKYMEHTOB 111 OANH 3J'IeKTp0HHbIl7I AOKYMEHT.

22.8. EaMHNLEN yyeTa ayaAN0OBU3YaNbHbIX JOKYMEHTOB ABNAETCA YacTb eANHULbBI XpaHeHuA, oaHa
MAN HECKONIbKO eAMHWUL, XPaHeHWs, MMeloWwas CaMoCToATeNbHbIA 3aro/loBOK M OTHOCAWAACA K
onpeaeneHHomy cobbITUIO, NPOU3BEAEHMUIO.

XXIIl. Cuctema yyeTHbIX OKYMEHTOB apX1Ba
23.1. Cnctema y4YeTHbIX 4OKYMEHTOB apXMBa BKAKOYAET:
obAsaTenbHble, BeAylMeca Ha BymasKHOM HocuTesie (Kpome nacrnopTa apxvMBOXpaHWAWLLa), B

COOTBETCTBMM C MNOPASKOM FOCYyAapCTBEHHOrO y4yeTa AOKYMeHTOoB ApxumBHOro ¢oHpa Poccuiickom
depepaunn <36>;

<36> MoanyHKT 11 nyHKTa 6 MNonoxkeHna o PegepasbHOM aPXMBHOM areHTCTBE.

BCMOMOraTe/ibHble, BeaylimMeca Ha bymMakHOM HocuTesne U (MAK) B 3NEKTPOHHOM BUAE, COCTaB U
$OpPMbl KOTOPbIX aPXMB ONPeAEeNseT CaMOCTOATENbHO.

YyeTHble [OOKYMEHTbl MOFyT €034aBaTbCa MNpu nomowm deaepanbHON rocysapcTBeHHOM
MHPOPMALUMOHHOM cucTeMbl "APXUBHbIN poHA" Ha OCHOBAHUM BHOCMMbIX B HEE AaHHbIX.

23.2. B cocTaB 06A3aTe/bHbIX YYETHbIX JOKYMEHTOB apX1MBa BXOAAT:

KHUra yyeTa NOCTYN/JeHUN OOKymeHTOB (npunoxkeHve N 4 Kk MpaBuaam) - 4NA yyeTa KaxKaoro
NOCTYNJIEHUS apXMBHbIX AOKYMEHTOB B apXMB, a TaK¥Ke KOJIMYECTBA M COCTaBa apXMBHbIX JOKYMEHTOB,
MOCTYNUBLUMX Ha XPaHEeHWe 3a OnpefesieHHbIM XPOHOJ/IOTMYECKUI Nepuos, BPEMEHU; COCTOAHUA WX
onucaHus;

cnucok ¢oHpoBs (npunoxkenve N 5 K MpaBunam) - gasa perucTpaumu NPUHATLIX HA XpaHeHue
apXuBHbIX GOHAOB, MPUCBOEHMA MM HOMEPOB, y4yeTa KO/IMYECTBA HAXOAALMXCA Ha XPaHEeHUU U
BbI6bIBLUMX apXMBHbIX POHAOB (He BegeTcA Npu HehOHAOBON OpraHN3aLNU XPaHEHUS);

et $oHaa - ANA yyeTa B pamkax apxmBHoro ¢oHAa KoaM4YecTBa M CocTaBa onucen aen,
AOKYMEHTOB M UX HYMEpPaLMKM, KOAMYECTBA M COCTaBa apXMBHbIX JOKYMEHTOB, COCTOAHUA UX ONUCaHKA,
ONHAMUKM U3MEHEHWUI MO KakAon onucK aen, AOKYMEHTOB U apxuBHomMy ¢oHAy B uenom, dukcaumm
N3MeHeHU B Ha3BaHUU apxmnBHoro ¢poHAa;

onucb Aen, AOKYMeHToB (npunoxkenusa N 6, 7 K MNpaBunam) - 4N NoeauHUYHOrO U CYMMapPHOro
yyeTa apXmMBHbIX OKYMEHTOB, 3aKpernieHus nopagKa ux cuctematnsalymm, ydeta M3smeHeHuin B cocTase
N obbeme apXUBHbIX JOKYMEHTOB, BK/TIOYEHHbIX B A@HHYH OMUCH;

peecTp onucei Aen, AOKYMEHTOB - O/1A4 perncrpaunu onuce Aen, AOKYMEHTOB, y4deTa Uux
KO/In4ecTBa U COCTaBa;

nacrnopT apxuea - AAA obecneyeHWa rocyAapCTBEHHOrO LEHTPasM30BaHHOIO y4yeTa apXMBHbIX
$OHA0B M aPXMBHbIX AOKYMEHTOB;



NacnopT apxMBOXpPaHUIMLLA (MPOM3BONLHON POPMBI) - 415 CYMMAPHOTO yyeTa apXmBHbIX GOHA0B
M apXMBHbIX AOKYMEHTOB KOHKPETHOrO apXMBOXPaHWAMWE (NpU HaAMYMM B apXMBE HECKObKMUX
apXMBOXPaAHMUAULLY);

neno  ¢oHga -  KOMMIEKC [JOKYMEHTOB MO  WUCTOPUM  UCTOYHWMKA  KOMIJIEKTOBaHMA
(ponpoobpasosatens) u apxmeHoro ¢poHAa, 06beAMHEHHOIO apXMBHOTO GOHAA N aPXUBHOWN KONNEKLNUK;

NNCT-3aBepuTeNb fieNa - ANA y4eTa KoandecTsa IMCToB B aene (npunoxeHune N 8 kK Mpasunam).
23.3. O6Aa3aTeIbHbIMM YYETHbIMM LOKYMEHTAMM TaKKe ABNAIOTCA:

ONA  HAayYHO-TEXHUYECKON [OKYMEHTauMW - OMUCb eAMHUL, XPaHeHUA Hay4yHO-TeXHUYecKow
JOKYMeHTaLuu;

ANA HecbpoLOPOBaHHOW HayYHO-TEXHUYECKON AOKYMEHTaUMUU - BHYTPEHHAA ONUCb AOKYMEHTOB
eANHNLbI XPaHEHMA HAaYYHO-TEXHNYECKOMN AOKYMEHTALNN;

AN ayAnoBU3YyanbHbIX AOKYMEHTOB (cornacHo rnase XXIX Mpasua) - onncb KMHOAQOKYMEHTOB,
onucb GOTOAO0KYMEHTOB, onucb GpoToanbbomoB, onnce GOHOAOKYMEHTOB MAarHUTHOM 3amnucu, Onucb
$GOHOLOKYMEHTOB MEXaHMYECKOM 3anncKu (rpaMopurmHanos, rpamnaacTMHOK, GOHOBANIMKOB U ApYrux),
ONnUCb BUAEOAOKYMEHTOB; JINCT y4yeTa ayAMoBU3YyasbHbIX AOKYMEHTOB; AE/I0 CAATYMKA AOKYMEHTOB
(Bmecto gena poHga npm HedpoOHLOBOM OpraHN3aL MM ayAMOBU3YANbHbIX LOKYMEHTOB);

ONA 3NEKTPOHHbIX [AOKYMeHTOB (cornacHo rnase XXX [MpaBun) - onucb 3NEKTPOHHBLIX Aen,
JOKYMEHTOB;

ana eanHuy, XpaHeHuAa, nmeruwmnx B otbomeeval UM B NPUNOKEHUN K HUM [paroueHHble
mMeTaalbl U KAMHW, - MHBEHTAPHaA KHWUra yyeta gen, MMerwuwmnx B Od)OpM}'IEHMVI UM B NPUNOXKEHUN K
HUM gparoueHHble meTal/ibl U KaMHMU,;

418 0c060 LEHHbIX U YHUKaNbHbIX JOKYMEHTOB - INCT yYeTa U ONUCaHMA YHUKaIbHOTO JOKYMEHTa;
BHYTPEHHAA ONUCb AOKYMEHTOB Aefa, B COCTaB KOTOPOTO BXOAAT YHWKaNbHble AOKYMEHTbI; CMMCOK
doHAO0B, coaepkalmx 0cobo LeHHble AOKYMEHTbI; ONMCb 0COB0 LEHHbIX AeN, AOKYMEHTOB; peecTp
onucei 0cobo LeHHbIX A, AOKYMEHTOB;

AN1A cTpaxoBoro GpoHAa - ONMUCb CTPaxoBoro poHAa Ha MMKpoULIaX; ONUCb CTPaxoBoro ¢poHAa Ha
PY/IOHHOW MNJ/IeHKE;

ana crpaxosoro ¢oHaa M oHAA MONb30BaAHMA Ha MUKpoPOpMax - KHWUra ydyeta NOCTynaeHui
cTpaxoBoro ¢oHAa U doHAa NONb30BAHUA Ha MUKPOGWULLAX; KHUTA y4yeTa MOCTYMNAeHUn CTPaxoBoro
doHaa 1 doHAa N0Nb30BAHUA HA PY/IOHHOM NNEHKE;

AnAa 3N1eKTPOHHOro ¢0H,u,a NoN1b30BaHNA Ha (bmsmqecr(m 060Cc0061eHHbIX HOCUTENAX - KHUIA y4yeTa
HocuTenekn 31EKTPOHHOTO d)OHAa NnoNb30BaHUA.

XXIV. XpaHeH1e y4yeTHbIX JOKYMEHTOB

24.1. Ob6a3aTeNibHble YYETHbIE AOKYMEHTbI apXMBa, B TOM YMUC/IE NepBble SK3eMMNIAPbI onucel aen,
OOKYMEHTOB, NpeaycMoTpeHHble nyHKTamu 23.2, 23.3 [lpasua, pasmewarotca B WM30/IMPOBAHHOM
nomMeLLeHNn nuan paboyeit KomHate paboTHUKA(0OB), OTBETCTBEHHOIO(bIX) 3@ yYeT JOKYMEHTOB apXMBa.

24.2. BTopble 3K3emnaapbl ONuceil Aen, AOKYMEHTOB pPasMeLialoTcd B apXMBOXPaHWMLLE
060C06/1EHHO OT apXMBHbLIX [AOKYMEHTOB, TPETbW 3K3EMMAAPbl Onuceid Aen, AOKYMEHTOB - B
nomelLeHnn, obecneymBaloLWEeM MX onepaTMBHOE NPeaoCTaB/eHne NoAb30BaTeNAM.

24.3. AKTbl, NpeaycmMoTpeHHble NyHKTom 26.1 Mpasuna, nomelatotca B geno poHAa.



XXV. Bbiaaua y4yeTHbIX AOKYMEHTOB

25.1. YyeTHble [AOKYMEHTbl B YMTa/bHbIA 334 apxvMBa He BbIAAIOTCA, 338 WCKAOYEHUEM
OTCYTCTBYIOLUMX B HEM 3K3EMMIAPOB OMMUCeN Aen, AOKYMEHTOB, KOTOpble BblAAlTCA Ha CPOK A0 5
pabounx AHen No NUCbMEHHOMY YKa3aHMIO 3aMecTUTeNsa AUpeKTopa, B 0643aHHOCTU KOTOPOro BXOAAT
Bonpocbl obecrneyeHMa COXPaHHOCTW, 3aBeAyioLLEero apxusoxpaHunuulem (otgenom obecneyeHus
COXPaHHOCTM AOKYMEHTOB).

25.2. Bblgaya M3 apxMBOXPaHWAMLLA BTOPbIX 3K3EeMMAAPOB OMNUCEel [Aen, AOKYMEHTOB
NpPOM3BOAMUTCA B NOPAAKE, aHANIOTMYHOM MOPAAKY BblAAUYM apXMBHbIX AOKYMEHTOB (cornacHo rnase XIV
Mpasun).

Bblaaya TPETbUX 3SK3EMNNAPOB onucei Aen, LOOKYMEHTOB NO 3anpocCy noJsib30BaTeENA
npounssogunTca p360THMKOM YNTa/IbHOIO 3a/1a apXuBea.

XXVI. NMocraHOBKa Ha y4eT U CHATUE C yyeTa
APXMUBHbIX AOKYMEHTOB

26.1. MNocTaHOBKa Ha y4YeT U CHATME C y4eTa apXMBHbIX AOKYMEHTOB B apXMBe OCyLLeCcTBAAETCA Npu
UX Npueme, BblBbITUM, a TaKKe NO Pe3yNbTaTaM BbIBEPKM YYETHbIX AOKYMEHTOB, NPOBEPKM HAANUMNA U
COCTOAHMA aPXMBHbIX AOKYMEHTOB, pecTaBpaL i apXMBHbIX OKYMEHTOB, MOC/e KOTOPOM oAHa egnMHNLA
XpaHeHuA pasgeneHa Ha Ase U 6onee MAM HaobopoT, ONUCAHWA AOKYMEHTOB, nepepaboTKM onucei
Aen, LOKYMEHTOB Ha OCHOBaHWUM:

aKTa npuema-nepegauv apxmeHbIX AOKYMEHTOB Ha XpaHeHue (npunoxenune N 3 K Mpasunam);

aKTa npvema Ha XpaHeHWe [OOKYMEHTOB JIMYHOTO npoucxoxaeHus (npunoxeHne N 9 K
MpaBunam);

aKTa O BbIAENIEHUN K YHWUUTOMKEHWIO APXMBHbLIX [OKYMEHTOB, HE MNOAJENAWMUX XPaHEHMUIO
(npunnoskenne N 10 K Mpasunam);

aKTa 0 HEMCMPaBUMbIX MOBPEXKAEHUAX aPXMBHbIX 4OKYMeHTOB (NpunoskenHue N 1 K Mpasunam);

aKTa O HeoBHapYKEeHWW apXMBHbIX AOKYMEHTOB, BO3MOMHOCTM PO3biCKAa KOTOPbIX McUYepnaHbl
(npunnoxkeHne N 2 K Mpasunam);

dKTa BO3BpPaATa apPXUBHbIX OKYMEHTOB COﬁCTBEHHMKy;
aKTa 06 n3bATUM NOAO/IMHHbIX e AUHUL, XPaHEHUA, apPXUBHbBIX JOKYMEHTOB;
aKTa 0 TeXHUYECKUX olnMbKax B Y4YeTHbIX AOKYMEHTAX;

aKkta 06 06Hapy)KeHWUM apPXMBHbIX AOKYMEHTOB, HE OTHOCALUMXCA K AaHHOMY apxusy, doHay,
HEeYYTEeHHbIX;

aKTa 0 pasgeneHuu, obbeauHeHUN aen (eAMHUL XpaHeHUus (eAUHWL, yyeTa), BKAYEHUN B AeN0
HOBbIX aPXMBHbIX 4OKYMEHTOB;

dKTa ONMMCaHNA apXnBHbIX AOKYMEHTOB, nepepa60TKM onuceit.

26.2. Mpu npueme B apxvMB apXMBHbIX AOKYMEHTOB CBEAEHMA O HMUX BHOCATCA B KHWUrMY yyeTa
NOCTYN/JE€HNI AOKYMEHTOB.

Kaxkabili BnepBble MOCTYMUBLLUUIA B apXuB apxXuBHbI ¢oHA (06beaMHEHHbI apXMBHbIN ¢oHA,



apXMBHaA KOAMEKUMA) 3anucbiBaeTca B CNUCOK ¢oHAaoB (npunoxkeHne N 5 K [pasBunam), Ha Hero
3anoNHATCA UCT GOHAA, KAPTOUKKM yKasaTena K ancty oHaa (npu HeobXxoAMmMoCTH), 3aBOAUTCA AENO0
¢doHaa. Ha ayanosusyanbHble 4OKYMEHTbI Npy UX HepOoHA0BOM OpraHM3aL MM 3anoAHAKTCA IMCTbI yYeTa
ayAMOoBM3YyaNbHbIX AOKYMEHTOB.

Karkpaa Brnepsble MOCTYNMBLUAA ONUCb AeN, LOKYMEHTOB Y4YMTbIBAeTCA B peecTpe onucemn aen,
AOKYMEHTOB.

26.3. MNpu BbIBLITUM aPXUBHbIX AOKYMEHTOB, B C/ly4ae:

BbIObITUS BCEX APXMBHbIX LOKYMEHTOB, YMUCAALWMXCA MO ONUCK A€/, AOKYMEHTOB, HOMEpP 3TOW
onucK ApYrum onucam fen, LOKYMEHTOB He NPUCBaMBaEeTCA U OCTAeTcs CBOHOAHbIM; B peecTpe onucei
aen, pokymeHtoB B rpade "MpumedvaHusa" ctaButca oTmeTKa "Bbibblna", Homep M aaTa akTa, Ha
OCHOBaHWWM KOTOPOTO OHa BblbbINa;

BbIObITUA BCEX apPXMBHbIX AOKYMEHTOB, COCTaBASIOWMX apXMBHbIM ¢GOHAL, B cnuncke ¢oHAOB
(npunoxkeHne N 5 K Mpasunam) B rpade "OTMeTKa 0O BbIGLITUN" yKa3blBaeTCA, Kyaa Bblbbl apXUBHbIN
¢$oHA, HOMep 1 AaTa aKTa, Ha OCHOBAHWM KOTOPOTO OH BbIObII.

Mpu nepepaye Bcero apxuBHOro ¢poHAa M3 OAHOrO apxmea B APYrol apxuB nepeaaroTca Tpwu
3K3eMNApPa ONUCKU Aen, AOKYMEHTOB, aeno ¢oHza v auct ¢oHaa. Konwa onvcu gen, JOKYMEHTOB
OCTaeTcA B apXxMBe-CAATYMKE M, B KAYecTBe MNPUIONKEHUA K aKTy npuvema-nepesayn LOKYMEHTOB,
BK/IHOYAETCA B apXMBHbIV GpOHZ apXmnBa-cAaTUMKa.

Mpwu BblAENEHUM K YHUUTOKEHWUIO BCEX APXMBHBIX JOKYMEHTOB apXMBHOTO GOHAA OANH IK3eMnnap
KaXKAOW ero onucu Agen, AOKYMEHTOB M nMCT doHaa nomewgatotca B geno ¢oHpa. feno doHaa
BK/IHOYAETCS B apXMBHbI GOHA apXunBa.

26.4. IameHeHUa KoNn4YecTsa eauHUL, XpaHeHUA B pesyabTaTe NoCTyNAeHNA U Bbl6bITUA apXUBHbIX
AOKYMEHTOB, NpoBeAeHuNA OTAeNbHbIX BUAOB PaboT GUKCUPYIOTCA BO BCEX IK3EMMAAPAX OMMCKU Aen,
AOKYMEHTOB C COCTaB/IeHWEM HOBOM WMTOrOBOM 3aMWUCM K Hel, KoTopaa nognucbiBaetcA paboTHUKOM
apXxuBa, OTBETCTBEHHbIM 3a BeAeHUe y4YeTa, C YKa3aHWeM A0/KHOCTU U AaTbl COCTaBAEHUA.

XXVIL. YueT eaAMHUL, XpPaHEHUA, uMeLWmnx B opopmieHnmn
AparoueHHble meTannbl U KaMHU <37>

<37> nasa XXVII He pacnpocTpaHAeTcA Ha roCyAapCTBEHHble UM MyHUUMNAAbHble My3en WU
6Mb6ANOTEKM, HayYHble OpraHU3aLuK.

27.1. ApxuB, XpaHALLMIA apXMBHbIe AOKYMEHTbI, MMeloLme B 0GOPMAEHNUN UAN B NPUNOKEHMM K
HUM AparoueHHble MeTaslbl U KaMHW, B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuitickoit deaepaunm
AONXKEH NPONTU perncTpaumio B MHCNeKUMmM npobupHoro Haasopa MuHduHa Poccum <38>.

<38> Cratba 26.1 PegepanbHoro 3akoHa ot 26.03.1998 N 41-d3 "O gparoueHHbIX meTannax u
AparoueHHbix KamHsax" (CobpaHue 3akoHogaTtenbcTBa Poccuinckoit ®eaepauyunm, 1998, N 13, c1. 1463;
2015, N 18, cT. 2614).

27.2. YyeT apxvMBHbIX [AOKYMEHTOB, MMEWMX B OPOPMAEHUN WAU B TMPUNONKEHUN K HUM
AparoueHHble MeTa//ibl U KaMHM, BeAEeT MaTepuasibHO OTBETCTBEHHOE /MU0 M3 unucia paboTHUKOB
apXu1Ba, C KOTOPbIM PYKOBOAMTENb apXMBa 3aK/l04aeT L0roBop O MaTepuasibHOM OTBETCTBEHHOCTU 33 MX
COXPAHHOCTb U yyer.



27.3. EauHULbI XpaHeHua, umetowme B 0pOpPMAEHUM UAN B MPUNOKEHUN K HUM LpParoLeHHble
MeTa/ibl U KaMHW, NepesatoTca MaTepuasibHO OTBETCTBEHHOMY MUY Ha celidoBOe XpaHeHWe, O Yem
JAenaeTcs COOTBETCTBYlOLWAA oTMeTKa ("ceitdoBoe xpaHeHMe") B onucK aen, AOKYMEHTOB.

K eauHuue xpaHeHusa, umetowein 8 oGoOpMNEHUM UK B MPUIOKEHUM AparoLeHHble MeTansbl U
KaMHU, NpuKkpenaaeTca 6MpKa, Ha KOTOpPOM Yepes Apobb C apXMBHbLIM WNPPOM YKa3biBaeTCA HOMeP Mo
WMHBEHTAPHOW KHWUre yyeTa Aef, UMeWMX B 0DOPMAEHUM UAN B NPUNOKEHUN K HUM OpParoueHHble
MeTaN bl U KAMHW.

27.4. YyeT eanHuy, XPaHeHUA, MMerwnx B O(bOpMJ'IeHVIVI U1 B NPUNOKEHUN K HUM JparoueHHbie
MeTanNlbl U KaMHW, BeAeTCA B MHBEHTapHOVI KHUre ydyerta pgen, Mmmewuwmx B O(bOpMJ'IeHMM nnm B
NMPUNOXKEHUN K HUM [paroueHHble MeTas/ibl U KaMHU, MO NOpAAKY HOMEPOB aPXUBHbIX d)OH,CI,OB n
onucen Aen, AOKYMEHTOB, a BHYTPU Ka)KAOVI onucn gen, JOKYMEHTOB - MO NOpPAAKY HOMEPOB eANHUNL,
XPaHEeHUA.

JucTbl MHBeHTapHOﬁ KHUTU y4yeTa Oen, MUMernwmnx B Od)OpMJ'IeHMVI UM B NMPUNOKEHUU K HUM
AparoueHHble MmeTannibl U KaMHW, O01XKHbI 6bITb NMPOHYMepOBaHbl, NMPOWHYPOBaAHbl U CKpen/eHbl
neyaTbto apxmea. Ha o6op0Te nocneaHero IMCTa KHUMrn aAenaetTca 3anncb 0 Koanyecrtse JIMCTOB B KHUTE,
KOTOpaA 3aBepAeTcA noanncaAMun pykosBoaUTeENA apxXxmBa WU MaTepuasibHO OTBETCTBEHHOrNo auua,
CKpennAaeTca nevyaTbio apxusa.

K WHBEHTApHOM KHUre ydyeTa [Ae/, MMELWMX B ODOPMAEHUM WAU B MPUNOKEHUM K HUM
AparoueHHble MeTal/ibl U KaMHW, COCTaBAAETCA MTOroBas 3anvcb, B KOTOPOM LMdpamu M NPOnucbio
YKa3bIBalOTCA KOJIMYECTBO eAMHMIL, XpPaHEHWA, BHECEHHbIX B KHUTY, faTa COCTaBAEHMSA UTOrOBOM 3anucw,
AOJIKHOCTb U damuana MaTeprabHO OTBETCTBEHHOIO nLA.

MHBEHTapHaa KHUra y4yeta Aen, UMelowux B OPOPMAEHUM WU B MNPUIOKEHUM K HUM
[AparoLeHHble MeTabl U KaMHW, BEAETCA B TPEX IK3eMNIAPaX, NepPBblii IK3eMNIAP KOTOPOW XPaHUTCA B
noApasfeneHnn, OCyLLEeCTBAAIOWEM Y4YET apXMBHbIX AOKYMEHTOB, BTOPOM - Yy maTepuanbHO
OTBETCTBEHHOrO0 Mua, TPETUI - B Byxrantepum apxmsa.

27.5. HBeHTapu3auma eauHNL, XpaHeHUA, UMeloLWMX B 0GOPMAEHUN UAN B MPUNOKEHUM K HUM
AparoueHHble MeTansbl U KaMHW, NMPOBOAUTCA KOMMUCCMEN, CO34aBaeMOi MPUKa3oM PyKoBOAUTENS
apxusa:

eXKeroaHo, B NN1aHOBOM MOPAAKE;
B C/ly4ae CMeHbl MaTepuanbHO OTBETCTBEHHOIO NULLA, PYKOBOAUTENA apXMBa.

Pe3ynbTaTbl MHBEHTapPU3aLMM 0GOPMAAIOTCA aKTOM, COCTABAAEMbIM B TPEX IK3EMMASAPAX, OAMH U3
KOTOPbIX HaNPaBAAETCA B YNOJHOMOYEHHbIN OpraH UCMOAHUTENbHOM BAacTM B cdhepe apxXMBHOToO Aena.

XXVIII. YueT 0c060 LeHHbIX U YHUKA/IbHbIX AOKYMEHTOB

28.1. YHUWKanbHble AOKYMEHTbl MoAafnexaT y4yeTy B [OCyAapCTBEHHOM peecTpe YHUKaNbHbIX
OoKymeHToB ApxmBHoro ¢oHpa Poccuitckoit Pepepaumm U rocygapCTBEHHbIX PeecTpax YHUKasAbHbIX
OOKYMEHTOB apxuBHbIX ¢oHA0B cybbekToB Poccuiickon Pepepaumn, Nopafok BeAeHUA KOTOPbIX
onpesenseTca COOTBETCTBYHOLWMMMU YNOJAHOMOYEHHBbIMM OpraHamMM UCMOJHUTENbHON BAacTM B chepe
apXMBHOTrO gena <39>.

<39> Yactb 1 ctatbu 19 PepepanbHoro 3akoHa N 125-P3; noanyHKT 12 nyHKTa 6 MMonoxeHua o
®epnepasibHOM apXMBHOM areHTCTBe.

28.2. YuyeT 0c060 LEHHbIX 4OKYMEHTOB BeAeTcA No:



cnucky ¢poHAoB, coaepsKalmx 0cobo LueHHble JOKYMEHTbI;
onucam 0cobo LIeHHbIX Ae, AOKYMEHTOB.

MpY OTHECEHMM aPXMBHbIX AOKYMEHTOB K 0CO60 LieHHbIM B OMMCAX Ae/, AOKYMEHTOB B rpade
"MpumeyaHunsa" HaNpPOTMB 3aro/IOBKOB COOTBETCTBYHOWMX eAMHUL, XpaHeHua (eAuHWL ydeTa)
npocrasaseTca oTmeTka "OL". B gpyrnx y4eTHbIX AOKyMeHTax oTmeTKa "OLU" pobaBnsertcs K Homepy
apXxuBHOro ¢oHAa, HoMepy oNucK Aen, AOKYMEHTOB. [laHHas OTMETKA ABNSETCA CyKebHOM 1 He BXoaUT
B apXMBHbIN WKpP egMHUL, XPaHEHUS (eANHUL, yYeTa).

Onucu ocobo LUEeHHbIX aen, 4OKYMEHTOB COCTaBAAKOTCA Ha ocobo LUEeHHble JOKYMEHTblI apXUBHOIoO
d)OHAa C COXpPaHEeHMEM 3a HUMMU NPEHKHUX YHYETHBIX HOMEPOB.

ApxuB BNpaBe BMeCTO onncy 0cobo UeHHbIX AeN, AOKYMEHTOB MCMNO/b30BaTb KOMUIO ONUCK aen,
JOKYMEHTOB, B KOTOPOW 0CO60 LEeHHble AOKYMEHTbl COCTaBaaloT 6o/siee MonosBuHbI. B KoHLUE Konuu
onucK aen, AOKYMEHTOB YKa3blBaeTcA KOMYECTBO 0CO060 LieHHbIX eAUHULL XpaHeHUs (eamHunL, yyeTa).

Onucn 0cobo UeHHbIX Aen, AOKYMEHTOB M KOMWUW onucei aen, AOKYMEHTOB, B KOTOPbIX 0co60o
LUeHHble cocTaBnAlT 6osee MoMOBMHbI, Y4YUTLIBAIOTCA B peecTpe onuceir ocobo LEeHHbIX Aaen,
OOKYMEHTOB.

XXIX. Oco6eHHOCTH yyeTa ayAMOBU3Ya/IbHbIX J,OKYMEHTOB

29.1. Homepa eAMHML, XpaHEeHMA C TEKCTOBOW COMPOBOAMTENbHOM AOKYMeHTauuen K
ayamnoBM3yasbHbIM AOKYMEHTaM [AO0J/IKHbl COOTBETCTBOBATb Y4YETHbIM HOMEpPamM ayAMoBU3YasbHbIX
OOKYMEHTOB.

29.2. KonunuectBo ¢oTooTneyaTkos B ¢oToanbbome M eguHUL, XpaHeHUA B cOCTaBe eguHULb
yyeTa ayanoBu3yasbHbIX JOKYMEHTOB YYMTbIBAETCA Ha OCHOBE UX HyMepaLuun u pukcupyerca:

doTooTneyaTkoB B ¢poToanbboMe - BO BHYTPeHHElN onucu ¢oTtoanbboma U B COOTBETCTBYIOLLEN
rpade onuncu ¢potoansboma;

eAMHUL, XPaHeHUA APYrnX ayauoBu3yasibHbiIX AOKYMEHTOB - B COOTBETCTBYHOLIMX rpadax Mmx
onucen.

an ydyeTe eanHUL, XpaHeHNA B COCTaBe eaAnMHULbI YHETa ayANO0BU3Ya/IbHbIX AOKYMEHTOB!

eAMHNLBI XPaHeHUA KWUHOAOKYMEHTOB M BWAEOLOKYMEHTOB PacMo/iaratoTca Mo 31emMeHTam
KOMMN/IEKTa, BHYTPU KOTOPOro HyMepytoTcA No NnopaaKy HOMepoB YacTel;

eanHNLbI XpaHeHMA AMaduabMOB PacronaraloTcs no nopsaaKy HOMepPOoB Py/0HOB;

eAMHNLbI XpaHeHUA GOTOLOKYMEHTOB PacnonaratoTca B NopaaKe NPpoM3BOACTBEHHbIX HOMEPOB.
XXX. Oco6eHHOCTH yyeTa 3/1IeKTPOHHbIX 0KYMEHTOB

30.1. B onucu S/1EKTPOHHbIX Aen, AOKYMEHTOB YYUTbIBAKOTCA 3/IEKTPOHHbIE Aes1a, OKYMEHTbI KaK
Ha ¢M3VI‘~I€CKM 060c061eHHbIX HOCUTENAX, Tak U BKJ/IKOYEHHbIE B MHd)OpMaLI,MOHHYIO cncremy apxuBa.
|_|pl/l 3TOM OCHOBHOW U pa6oqm7| IK3emMnaAapbl y4nNTbIBAKOTCA B ONUCKU No4g O AHMM NOPAAKOBbIM HOMEPOM.

K onucu aneKkTpOoHHbIX Aen, AOKYMEHTOB NPUAAratoTcA peecTpbl LOKYMEHTOB 3/1IEKTPOHHOTO Aena,
B KOTOPbIX YKasblBatoTcA ainbl, COCTABASIOWME ISNEKTPOHHbIE AOKYMEHTbI, AaTbl WU Bpemsa WX
nocneaHero usmeHeHus, obbem B 6aliTax, popmatbl paiiios.

30.2. OnucK 3NeKTPOHHbIX Aen, AOKYMEHTOB YUYMTbIBAIOTCA B peecTpe onucen aes, AOKYMEHTOB



COrNnacHo NyHkKTy 23.2 Mpaswuan.
XXXI. YueT KOonuit apxmMBHbIX A,OKYMEHTOB Ha NpaBax NOA/IMHHMKOB
31.1. Konuamn apxumBHbIX AOKYMEHTOB Ha MpaBax MOANMHHUKOB ABAAKTCA BKAOYEHHbIE B

COOTBETCTBMW C 3aKoHogaTenbcTBOoM Poccuiickoit Pepepaumm <40> B coctaB ApxuBHoro ¢oHaa
Poccuiickoin Pepepaunu:

<40> Cratba 5 ®epepanbHoro 3akoHa N 125-03.

MWUKPOOUAbMbI  (MUKPOOULLM) aPXMBHBIX AOKYMEHTOB, W3rOTOB/IEHHbIE W  0QOpPMAEHHbIE
¢doHpo0bpasoBaTenem;

KOMUU apXMUBHbIX AOKYMEHTOB, NOAJNMHHUKM KOTOPbIX YTPayeHbl UM HaxoaAaTca B COBCTBEHHOCTH
IOPUANYECKUX UK GUINYECKUX NNLL;

KOMWUM apXMBHbIX AOKYMEHTOB, nepemelleHHbix B CCCP B pe3synbtate BTopoii MMPOBON BOMHbI U
HaXoAMBLUMXCA Ha TeppuTopumn Poccuiickon Pepepaunm, NOAANHHUKA KOTOPbIX BO3BPALLEHbI B CTPAHbI
NUX NPOUCXOXKAEHUA.

31.2. Konuu apxvBHbIX [OKYMEHTOB HA nNpaBax MNOAJMHHMKOB, NepedaHHble B apXuB
doHp006pasoBaTenem, yunTbIBalOTCA B COCTaBe ero ¢oHAa No OTAE/IbHOW OnucK fen, AOKYMEHTOB, B
KOTOPOW HaMnpOTMB 3aro/IOBKOB eANHMIL, XpaHeHuA (egmnHuy, yyeta) B rpade "Konnuyectso ancros” yepes
Apo6b YKa3bIBAETCA TaKKe KOMYECTBO KagpoB, OTCHATLIX C eAMHULbI XPaHEHUS.

Konvn apxmBHbIX [AOKYMEHTOB Ha npaBax MOAJIMHHUKOB, W3rOTOBAEHHble C MNOAJNHHbIX
OOKYMEHTOB, KOTOpPble yTPauyeHbl NN HAXOAATCA B COOCTBEHHOCTU HOPUAUYECKMX UM GUBUYECKUX UL,
a TaKXe KOMUM nepemelleHHbIX AO0KYMEHTOB, NOAJMHHWMKM KOTOPbIX BO3BpALLEHbl B CTPaHbl WX
npoucxoxaeHna, GoOpMUPYIOTCA B apXUBHbIE KOMJIEKUMM, KOTOPbIe Y4YMTLIBAIOTCA B CMNMCKe ¢GOHAOB
(npunoxkeHne N 5 K MpaBuaam) B COOTBETCTBUM C NyHKTamu 23.2, 26.2 MNpasun.

Konuu apxmBHbIX AOKYMEHTOB Ha MpaBax MOANMHHWKOB GOPMUPYIOTCA B eAUHWUUbI XpaHeHUA
(egnHUMUBI yyeTa), KOTOpble YYMTLIBAIOTCA B OMUCAX A€/, AOKYMEHTOB MO aHanormmM ¢ Nog/MHHbIMU
apPXMBHbLIMWU LOKYMEHTAMM HA COOTBETCTBYIOLMX HOCUTENAX.

31.3. 3a eauHMLY XpaHEHWA KOMWIN apXMBHbIX [JOKYMEHTOB Ha MpaBax MNoAJMHHUKOB,
N3roTOB/IEHHbIX B BUAE MWKPOKOMWUM, NpuHUMaeTcs pusnyeckm o60cobneHHbI pya1oH MUKpoduabma
WM KOMMIEKC MUKpoduw. Kaxkaan eguHUUa XpaHEHMs YYUTbIBAaeTCA B OMWUCK Aesl, AOKYMEHTOB noj
CaMOCTOATE/IbHbIM HOMEPOM. B MTOroBOM 3anucy K onucu fen, AOKYMEHTOB, HApsAAy C KOJMYeCcTBOM
eANHUL, XPaHEHUA MUKPOKOMUIA, YKa3blBAeTCA CYMMapHOE KO/IMYECTBO COCTaBAAIOLLMX UX KaApoB.

XXXII. Yuer cTrpaxosoro ¢oHAa u $oHAA NO/b30BaAHUA

32.1. Yyet cTpaxoBoro ¢oHAa U OHAA MOAb30BaHUA HAa MUKpPoULIAX W PYIOHHOM MNAEHKEe
BE4ETCA MO KHMram yyeTa MoCTyn/ieHui cTpaxoBoro ¢oHAa M ¢oHAA NOMb30BaHMA, A TaKKe ONUCAM
CTpaxoBoro ¢oHAa B eAMHULAX XpaHeHusa (eAMHMUAX y4YeTa), a TaKKe Kagpax (418 KOonuid apXMBHbIX
OOKYMEHTOB Ha ByMaKHbIX HOCuTensax u GOTOAOKYMEHTOB), MeTpax (41a KONUI KMHOOOKYMEHTOB),
BpEeMEeHW 3ByYaHuA (418 Konuii GOHOLOKYMEHTOB), BPEMEHM 3anucK (4NA KOonui BUAEOAO0KYMEHTOB) Ha
OCHOBAHWM 3aKa30B Ha M3rOTOB/IEHWE CTPAXOBbIX KOMUIA U Konuii $oHAA NO/Ib30BaHMA, aKTOB Npuema-
nepesayn CTPaxoBblx KOMWUIA Ha CnewumanbHoe XpaHeHue.

M3rotosneHHble € APXUBHbIX OOKYMEHTOB CTPaxOBble KOMUU YHUKA/IbHbIX OOKYMEHTOB U ocobo
LEeHHbIX AOKYMEHTOB U KOMUN d)OHAa NOZ1Ib30BAHUA YUYUTbIBAKOTCA pa3ae/ibHO.



Onucu cTpaxoBoro ¢poHZa COCTaBAAIOTCA B TPEX 3K3eMnaspax. [lepBble 3K3emnaApbl NepesaroTca
BMECTE CO CTPaxOBblIMM KOMUAMM YHUKANbHbIX AOKYMEHTOB M 0CO60 LEeHHbIX 4OKYMEHTOB B LUXCO nan
cneumanbHoe apxXmBOXpaHUAULLE, PACNONOKEHHOe Ha TeppuTopumn cybbekta Poccuiickoit degepaumu,
BTOpPbIE M TPETbM OCTAOTCA B apXMBe.

Mo mepe KOMMpoBaHMA U Nepeaayn CTPaxoBbiX KOMMUI YHUKANbHbIX AOKYMEHTOB M 0CO60 LLeHHbIX
AOKymeHTOB B LUXCD naun cneumanbHoe apXmMBOXpaHUAULLE, PAacMoIOKEHHOEe Ha Tepputopmun cybbekTa
Poccuiickolt degepaumm K onncam cTpaxoBoro ¢poHAa COCTaBAAIOTCA HOBbIE UTOrOBbIE 3aMuCH.

B onucax pen, pokymeHtoB B rpade "lMpumedyaHus" HanNpoTMB 3arosIoBKa CKOMMPOBAHHOWM
eauMHULbl XpaHeHua (eguHMUbl yyeTa) npoctaBnsercs oTmeTka "CP". Ecam ckonupoBaHbl Bce Aena,
OOKYMEHTbI, BK/IOYEHHble B OMWCb, COOTBETCTBYIOLLANA OTMETKAa MPOCTaBAAETCA TONbKO Ha TUTYNbHOM
iMcTe 1 06103KKe onncK aen, AOKYMEHTOB.

3a eaMHMLY y4yeTa CTpaxoBoro ¢poHAa AOKYMEHTOB Ha OyMa)KHOM HocuTesle Ha MUKpoouLlax
NPMHMMAETCA OAHa MW HECKONbKO MUKPOOMULL, OTCHATbIX C OAHOrO Aefa W MOMELLEHHbIX B OAMH
KOHBEPT, 338 eANHULY XPaHEeHUsA - MUKpoduULa.

Mo KHMre y4yeta nocTynieHWit cTpaxoBoro ¢oHaa U GoHAA MNOAb30BaHUA Ha MUKpodULIax
Ka*kZoMy MOCTYNAeHWUI0 NPUCBAUBAETCS NOPAAKOBbIM HoMep. Ko/iMyecTBeHHble MOKa3aTesIn BHOCATCA C
y4yeTom GOHAOBOIN MPUHAANENKHOCTU U3FOTOB/IEHHbIX KOMWUIA MO KaxgoMy apXMBHOMY GOHAY M OnuUcK
Aen, LOKYMEHTOB OTAE/NbHO.

32.2. Onucwu cTpaxoBoro ¢poHAa Ha MUKpOdULIAX COCTABAAOTCA Pa3fe/ibHO Ha CTPAxoBble KOMuu
KaXkg0ro apxmeHoro ¢poHaa, 04HY UM HECKOJIBKO €ro Onucen.

Y4YeTHbIM HOMEPOM eAMHULbI y4YeTa CTpaxoBoro ¢oHaa U GoHAA NONb30BAHWUA AOKYMEHTOB HA
6yMaxKHOM HOCUTesle, U3rOTOBNIEHHOrO HA MUKpPOULLIAX, ABASETCA NOPAAKOBbLIA HOMEP OTCHATOrO Aena
(no onucu cTpaxoBoro ¢oHaa Ha MUKpoduwax). ApPXMBHbIM WNPPOM ABAAETCA COOTBETCTBEHHO
apXMBHbIN WKdP CKONMPOBAHHOM eANHULbI XpaHeHUA (eaMHULbI yueTa) ¢ gobaBneHnem otmeTkmM "CoO" -
ans crpaxosoro ¢oHaa u "N" ("Mosutme"), "A" (Anasokonus) - ana poHAa NONb30BAHNA M NOPSAAKOBOrO
HOoMepa No onucK cTpaxoBoro ¢poHAa Ha MUKpoduLLax (Yepes geduc).

32.3. 3a eaMHNLY XpaHeHua cTpaxoBoro ¢oHAa Ha PYNOHHOM NAEeHKe MPUHUMaeTCs GU3NYECKU
060c06./1eHHbIN PYyNOH MUKpPODUIbMA.

B KHUry yyeTa nocTynsieHui cTpaxoBoro ¢oHaa v GOHAA NOAb30BaHUA HA PY/IOHHOW MEeHKe B
BAa/NIOBOM MoOpsfKe (BHE 3aBMCMMOCTM OT GOHAOBOW MPUHAAJ/IENKHOCTUM AOKYMEHTOB) Ha OCHOBaHWUMU
3aKas3a Ha M3roToB/IEHME CTPAXOBbIX KOMWIA 3aHOCUTCA KarKaas eguHULA XpaHeHua CTpaxoBoro ¢oHAa.
Mo KHure yyeta noctynnaeHuii (rpada 1 npunoxkenna N 4 Kk MpaBuaam) eguHULAM XPaHEHUA CTPAXOBOTO
$OoHAa NPMCBAMBAOTCA YYETHbIE HOMEPA, KOTOPbIE ABAIOTCA COCTABHOM YaCTbio MX AaPXMBHbBIX LWUNMPPOB.

Ha Bce cTpaxoBble KOMUM YHUKaAbHbIX U 0COBO LLEHHbIX AOKYMEHTOB BHE 3aBMCMMOCTU OT WX
$OHAO0BON MPUHAZNEKHOCTM COCTABMAETCA OMUCb CTPaxoBOro ¢poHAa, HyMepauua eamHUL, XpaHeHus
cTpaxoBoro ¢oHAa B KOTOPOW COOTBETCTBYET YYeTHbIM HOMEpPAM, MPUCBOEHHbIM MM MO KHUTE y4yeTa
NOCTYNAEHUN.

APXMBHbIM LWIMGPOM eAMHULBI XpPaHEHUA CTpaxoBoro ¢oHAa ABAAETCA apXUBHbIN WKdpP
CKOMMWPOBAHHOM eaMHULbl XpaHeHua (eaMHUuUbl yyeTa) ¢ gobaBneHnem otmeTku "CP". ApXuMBHbIM
WKUbpoM eanHUUbl XpaHeHMA ¢GOoHOA MONb30BaHUA ABAAETCA aPXMBHbLIA WNPP CKONMPOBAHHOM
eaMHULbI XpaHeHus (eanHMLbl yyeTta) c gobaBneHmem otmeTkm "OM".

32.4. EAMHUMUBI XpaHeHMA (eAuHUUbl y4yeTa) cTpaxoBoro ¢oHAaa WM ¢oHAa nNoNb3oBaHMA
ayanoBM3yabHbIX AOKYMEHTOB UAEHTUYHbI eAUHULAM XpaHeHUa (eAMHMLAM y4YeTa) ayaAnoBU3yanbHbIX
JOKYMEHTOB.



CTpaxoBble KOMWU KUHOLOKYMEHTOB WM (GOTOLOKYMEHTOB Y4YMTbIBAIOTCA HE3aBUCMMO OT BMAA
KMHOAOKYMEHTOB U (GOTOAOKYMEHTOB B KHWrax y4yeTa MOCTYN/NEHWM M OnucAx cTpaxoBoro ¢oHAa u
$oHAa nonb3oBaHuA.

CrtpaxoBble Konuu GpOHOAOKYMEHTOB Ha MarHUTHOW NEHTe M rPaMOPUIMHANOB YUYUTHIBAKOTCA B
PasHbIX KHUrax yyeta nocTyniaeHunin u onmcax.

B MTOroBbIX 3aMMCAX KHUT yyeTa NOoCTynaeHUn 1 onuceit cTpaxosoro ¢poHaa u poHAa Nosb3oBaHMA
KUHOAOKYMEHTOB, ($OTOAOKYMEHTOB, (OHOAOKYMEHTOB [AOMONHUTENbHO MOMET  YKa3blBaTbCA
KOZIMYECTBO eANHUL, XPaHEHUA COOTBETCTBEHHO NPOMENKYTOYHbIX MO3UTUBOB U KOHTPATUMNOB; NO3UTUBOB
n oybnb-HeraTMBoB; HeyeTHbIX (1) 1 yeTHbIx (1) rpamopurMHanos.

B wuTOrosbix 3ammMcAx K onucam CTpaxosBbIX Konui KMHOAOKYMEHTOB, d)OTOAOKYMeHTOB,
CI)OHO,CI,OKyMeHTOB N BUOEOOOKYMEHTOB YKa3blBaAe€TCA TaKXKe WX obbem B MeTpax, Kagpax, BpemMeHUu
3By4YaHuA, BpemeHU 3anncu.

Homep eauMHMubl  ydyeTa  cTpaxoBoro  ¢oHAA  KUHOAOKYMEHTOB, (GOTOA0KYMEHTOB,
$HOHOAOKYMEHTOB U BUAEOA0KYMEHTOB NEPEHOCUTCA B OMUCh U3 KHUIMM yYeTa NOCTYN/eHUn. APXMBHbIM
WwrdpomM eAMHULbI yyeTa CTPaxoBOro GpoHAa KMHOAOKYMeHTa, $OTOAOKYyMeHTa, GOHOAOKYMEHTa U
BUAEOAOKYMEHTa SBASETCA Ha3BaHME apxvMBa, HOMep eAuHMUbl YyyeTa cTpaxoBoro ¢oHaa ¢
pobasneHnem otmeTkm "CoP".

32.5. Ceegenua o CTpaxoBOM KOMMPOBaHUK ocobo LUEHHbIX JOKYMEHTOB BHOCATCA B OMNMUCH ocobo
LUEeHHbIX Aen, OOKYMEHTOB N0 Mepe nposeaeHnA UX CTPaxoBOro KONMpoBaHUA.

K KHMram yyeta nocTynaeHui CTpaxoBoro GoHAa eXKerogHoO COCTaBAAETCA UTOTOBaA 3anuCh.
XXXIII. Yyet anekTpoHHOro ¢poHAa Noab30BaHUA

33.1. EAMHMLEN XpaHeHWA 31eKTPOHHOro ¢GoHAAa MOAb30BaHUA ABAAETCA 3NEKTPOHHAA Konua
eANHULbI XpaHeHMA (eAUHMLI yYeTa) apXMBHbIX 4OKYMEHTOB.

B onucax aen, aokymeHtoB B rpade "lMpumeyaHua" HanpoTUB 3arosoBKa CKOMWUPOBAHHOM
eaVHULbI XpaHeHUa (eAnHMLbI yyeTa) npocTaBaseTca oTmeTka "IPMN". Ecan ckonnpoBaHbl BCe eaNHULbI
XpaHEeHUA (e4MHULbl ydeTa), BKIOYEHHble B ONUCb A€, AOKYMEHTOB, COOTBETCTBYIOLLAA OTMETKA
NPOCTaBNAETCA TONbKO HA ee TUTY/IbHOM JINCTE U 0B/I0KKeE.

B KHUrY yyeTa HocuUTenel 31IeKTpoHHOro ¢poHAa Nob30BaHMA (MPU HAMUMKM 3/1eKTPOHHOTO GOHAA
NONb30BaHUA Ha ¢U3MYECKM 060COBNEHHbIX HOCUTENAX) BHOCATCA CBegeHus O  GU3MYecKu
060C061EHHbIX HOCUTENAX 3/TEKTPOHHOTO POHAA MONb30BAHUSA M 3aNMCAHHBIX Ha HUX KOMWUAX eanHuL,
XpaHeHus (egnHUL, yyeTa). KHUra BeaeTca Ha BymarKHOM HocuTesne U (Mn) B 31IeKTPOHHOM BUAE.

XXXIV. YueT neuaTHbIX U3gaHuii, my3eiiHbiXx npegMeToB B apXxuse

34.1. MyseliHble nNpeameTbl, ABNAIOWMECA BNOMKEHWEM B €AUHWULY XPaHEHUs, y4MTbIBalOTCA B
NUCTe-3aBepuTesie, MHBEHTAapPHOM KHUMe yYeTa U CBOAHOW KapToTeKe My3elHbIX NpegMeToB apXmBa.

My3EVIHbIe npegmeTtbl, He ABAAOWMUECA BNOXKEHMEM B eAUHULY XpaHeHUA, Yy4YUTbiBalOTCA B
COCTaBe apxXmnBHOro CI)OH,EI,a KaK eaAnHULUbI XpaHeEHUA.

34.2. Y4eT My3eiHbIX NPeAMETOB, COAEpPXKaLLMX APAroLeHHble MeTaiNbl U KaMHW, BeaeTcs B
cooTBeTcTBMM ¢ rnason XXVII Mpasua.

34.3. XpaHAwmeca B apxvMBe NevyaTHble U3AaHMA U My3eWlHble NPeaMETbl, BXOAALME B COCTaB
6ubnmoteyHoro poHaa n MyseiHoro ¢poHaa Poccuiickoint Pepepaumn, yunTbiBalOTCA B COOTBETCTBUM C
NopAAKOM, YCTAHOB/IEHHbIM YNOJIHOMOYEHHbIM defepasbHbIM OPraHOM WCMOJIHUTENbHOM BAcTU ANs



6mbanoTteuHoro poHaa n MyseiiHoro ¢oHaa Poccuinckoit epepaumm <41>.

<41> ABMWHUCTPATMBHDBIN pernameHT PenepanbHOro areHTCTBa NO KyAbType U KMHemaTorpadpum
Mo WCMOJIHEHUIO FOCYAAPCTBEHHOM GYHKUMM MO ONpefeneHuto B YCTaHOBJEHHOM NOpAAKe cOcCTaBa
MyseiHoro ¢oHaa Poccuiickoit depepaumu, BKAKOYEHUIO B YCTAaHOBAEHHOM MOpPAAKE My3eMrHbIX
npegMmeToB M My3€eWHbIX KOMNeKUuMiA B cocTaB MyselHoro ¢oHaa Poccuiickon deaepaumm u
UCK/IOYEHMIO MX M3 CcOCTaBa 3Toro ¢GoHAA, YTBEPXKAEHHbIN NpuKasom MUHKynbTypbl Poccun ot
22.11.2007 N 1319 (3apeructpupoBaH MwuHioctom Poccum 19.03.2008, pernctpaunoHHbii N 11376);
MopAaaoK yyeTa AOKYMEHTOB, BXOAALWMX B cOCTaB GBubamnoteyHoro ¢GoHAa, YTBEPHKAEHHbIA MPUKA3OM
MuHKyAbTYpbl Poccun ot 08.10.2012 N 1077 (3apeructpupoBaH MuHioctom Poccumn 14.05.2013,
pernctpaunoHHbit N 28390), ¢ M3MEHEeHMAMW, BHECEHHbIMU MNpUKazom MUHKyAbTYypbl Poccumn ot
02.02.2017 N 115 (3apeructpmpoBaH MuHoctom Poccum 02.03.2017, peructpaumoHHbin N 45827).

(o]

34.4. Tlpn HaNUUMM B apPXMBE KHMMKHbIX NAMATHUKOB M My3eMHbIX NPEeLMETOB, BKAOYEHHbIX
coctaB MyseinHoro ¢oHaa Poccuinckonn Pepepaunmn, B cnydyae BeAEHMA ydeTa NeyvyaTHbIX M3AaHWUM
My3eMHbIX MNpeaMeToB B MHPOPMALMOHHON CUCTEME apxXMBa, OHa [AOJXKHA OblTb conpsrKeHa
Ob6LLEepOCCUICKMM  CBOAOM  KHUMKHbIX NamMATHUKOB <42> u  deaepanbHOW  rocyaapCTBEHHOM
nHpopmauunoHHOM cuctemoit "TocyaapcTBeHHbIN KaTanor MyseHoro ¢oHaa Poccuiickoint ®epepauymmn”
<43>.

0o X

<42> Mpukas MuHKyabTypbl Poccun ot 03.05.2011 N 429 "06 yTBEpKAEHUM NOPSAAKOB OTHECEHUS
OOKYMEHTOB K KHUXHBIM MAaMATHUKAM, PErUCTPALMN KHUMKHBIX MAaMATHUKOB, BeAEHUA peecTpa KHUMKHbIX
namsaTHMKoB" (3aperncrpmposaH MuHoctom Poccum 12.08.2011, pernctpaumnoHHbiin N 21606).

<43> MpuKaz MuHKyAbTypbl Poccumn ot 01.12.2017 N 2012 "O6 ytBeprKaeHun lMosoxKeHua o
focypapctBeHHOM  KaTanore MyseitHoro ¢oHaa Poccuiickolr  depepaunmn”  (3apermuctpupoBsaH
MuHtocTom Poccnm 08.11.2018, peructpaumoHHbiidi N 52642).

XXXV. ACTOYHMKM KOMNNEKTOBAaHMA apXuBa

35.1. Apx1B cOCTaBAsET CMUCKU UCTOYHNUKOB KOMMIEKTOBAHMA HAa OCHOBAHWKM 3aKOHOAATeNbCTBA
Poccuiickoir Pepepaummn, 3akoHOAATENbCTBA COOTBETCTBYHOLWEro cybbekta Poccuiickoint ®epgepauum,
HOPMaTUBHbIX NPaBOBbIX aKTOB OpraHa MecTHOro CamoynpaBaeHUs.

B CNMCKM UCTOYHMKOB KOMMAEKTOBAaHMA apXmMBa BKAKOYAOTCA roCy[apCTBEHHbIE OpraHbl, OpraHbl
MeCTHOIro camoynpasieHuna.

MCTOYHMKaMM KOMMIEKTOBAHUA apXxMBa BbICTYNAOT TaKXKe OpraHusaumu v rpaskaaHe, B npouecce
AeATeNbHOCTM KOTOpbIX 06pasyroTca AoKyMeHTbl ApxnBHOro ¢poHaa Poccuiickoin depepaumm u apyrue
apXMBHble AOKYMEHTbI.

HerocygapctBeHHble  OpraHu3aumm n rpaxgaHe BKIKOYaAlOTCA B CNUCKHU MCTOYHUKOB
KOMM/JIEKTOBAaHMA apXnMBa Ha OCHOBaHUM Aorosopa <44>.

<44> Yactb 2 ctatbk 20 PegepanbHoro 3akoHa N 125-93,

HerocyZiapcTBeHHble OpraHWsaumMu, XpaHawme OOKYMeHTbl ApxuBHOro ¢oHza Poccuiickoi
denepaumn, KoTopble OTHOCATCA K TOCYZApPCTBEHHOW WAM  MYyHMUMNANbHOM COBCTBEHHOCTU MU
obpasoBasncb B MNpouecce AeATe/NbHOCTM TOCYyAaPCTBEHHbIX W MYHMLUMNANAbHbIX OPraHU3auui,
npaBonpeeMHNKaMM KOTOPbIX OHWU ABAAIOTCA, BKAKOYAOTCA B CMUCKM UCTOYHUKOB KOMI/IEKTOBAHMUA Tex



APXUBOB, ICTOYHUKAMM KOMMNAEKTOBAHMA KOTOPbIX ABAASINCL UX NpeaLecTBEHHUKN <45>,

<45> Yactb 6 cTatbk 23 PepepanbHoro 3akoHa N 125-93.

35.2. TeppwuTopuanbHble oOpraHbl ¢eaepanbHbiX OPraHOB TrOCYZAAPCTBEHHOW BAACTU MU
depepanbHble  OpraHM3auMM, WHble  FOCyZapcTBeHHble  opraHbl  Poccuitickoi  depepaumu,
pacnosioXKeHHble Ha TeppuTopun cybbekTa Poccuitickoi Penepaumm, BKAKOYAOTCA B CMMCOK MCTOYHUKOB
KOMIM/IEKTOBaHWA roCyAapCTBEHHOrO apXMBa COOTBETCTBYHOWEro cybbeKkTa Poccuiickoit deaepaunn Ha
OCHOBaHWKM [0roBOpPa MEXKAY YKa3aHHbIM OPraHOM MW OpraHuM3auMen u ynosHOMOYEHHbIM OpPraHOM
NCNONHUTENbHOM BNacTu cybbeKkTa Poccuiickoi Pegepaunn B chepe apxmBHOro gena <46>.

<46> Yactb 2 ctatbk 21 PepepanbHoro 3akoHa N 125-93.

35.3. OTHeceHWe OpraHMsauMin N rpaxkaaH K MCTOYHMKAM KOMMIEKTOBaHWA OCYLLEeCcTBAseTcA
apXMBOM Ha OCHOBE MPUHLMMNOB MCTOPWU3MA, CUCTEMHOCTW, LENOCTHOCTH, deaepaTMBHOIO YCTPOMCTBa
Poccuiickolt depepaumm M C yyeToM cheayowmx Kputepues: Gopmbl COBCTBEHHOCTM (YacTHas,
rocyAapCTBeHHas, MyHUUMNaAbHAA U MHble GOPMbl COBCTBEHHOCTH); MecTa HaxoXKaeHun (npebbiBaHusA)
IOpUANYECKOrO, GU3MYECKOro AWMuUa; BUAOBOM NPUHAAMENKHOCTM LOKYMEHTOB WU  HOCuTenei
MHPOPMaUMK; 3HAYEHUs LeATeNbHOCTM OpraHM3aumii, ObLLecTBEHHbIX OBbeAMHEHUI U TpaxgaH B
MO/NMTUYECKOW  KM3HM,  COLMA/IbHO-IKOHOMMYECKOM  PasBUTUM  rocygapctBa UM 06LWecTBa;
NPUHAANEKHOCTU LOKYMEHTOB K COCTaBY apxnBHoro ¢poHaa ¢oHgoobpasosatens.

35.4. ApxuB BedeT CMUCKM UCTOYHMKOB KOMIMIEKTOBaHMA Ha BymaKHOM Hocutene u (unu) B
3N1EeKTPOHHOM BUAE Pa3fefibHO ANA OpraHM3auuii U rpaxkaaH. Apxms BnpaBe BeCTU OTAE/NbHble CNUCKK
opraHusaumi - WCTOYHMKOB KOMM/IEKTOBaHMA Hay4YHO-TEXHUYECKoM OOKyMeHTauuen,
ayaMoBM3yasibHbIMU JOKYMEHTaMMU.

35.5. OpraH13aumm u rpaxkaaHe BKAKOYAOTCA B CMIMCKM UCTOYHMKOB KOMMNEKTOBAHUS apxMBa Ha
ocHoBaHuM peweHus 3IMK denepanbHOro rocygapcTBEHHOrO apxuBa, YMNOJHOMOYEHHOrO oOpraHa
NCNONHUTENbHON BNacTM cybbekTa Poccuiickot depepauum B chepe apxXMBHOroO Jena, HayydHoM
opraHu3auum.

35.6. MpoeKTbl CNMCKOB UCTOYHUKOB KOMMNNEKTOBAHMA NO4€XaT COrNACOBaHUIO:

denepanbHbIX rocyaapcTBEHHbIX apXMBOB - ¢ LleHTpanbHOM 3KCNepTHO-NPOBEPOYHOW KOMUCCUEN
(manee - UIMK) ynonHomoueHHOro penepasibHOro opraHa UCMoOJIHUTENIbHOM BNAcTU B chepe apXMBHOTO
Aena v penonporsBoAacTBa (nocne paccmoTpeHus ux Ha MK dpesepanbHOro rocyaapcTBEHHOro apxmBea);

rocyapCTBEHHbIX apXMBOB cybbeKTa Poccuiickolt deaepaumm U MyHULMNANbHbIX apxmMBoB - ¢ IMMK
YNONHOMOYEHHOIO OpraHa WCNOAHUTEeNbHOM BAacT cybbekta Poccuiickoir Pepgepaumm B cohepe
apXMBHOro gena;

HAy4YHbIX opraHm3aumii - ¢ MK Hay4YHOM opraHM3auum.
CornacoBaHue odpopmnsieTca peweHnem LU3IMK, 3MK.

35.7. CornacoBaHHble CMWUCKM  WUCTOYHMKOB KOMMJIEKTOBAHWA  apXxMBa  YTBEPXKAAOTCA
pyKoBOAMTENEM  COOTBETCTBYIOLWErO  apxvMBa, OPraHOM  MECTHOrO  camoynpasieHus  (gna
MYHMULUMNANbHOTO apxuBa, fABAAIOWErocA CTPYKTYPHbIM MNOAPasAe/NeHUMeM OpraHa MecTHOro
camoynpaB/ieHus).

35.8. BHeceHMe M3MEHEHWI B CMIUCKM MCTOYHMKOB KOMMJIEKTOBAHMA apXmBa OCYLLECTBNAETCA B



cayvanx:

CO34aHuMA, peopraHnsaunn, ANUKBNAAUUU TOCYAAPCTBEHHOINo0 OpraHa, OpraHa MeCTHOro
camoynpasneHuna, opraHn3daunu;

OTKasa HerocyaapcTBEHHbIX OpraHM3aumMii W rpaxgaH oOT COTPyAHMYECTBa C apXMBOM
(pacToprkeHua porosopa);

npeKkpaleHns obpasoBaHMA B OpPraHM3aLUU OOKYMEHTOB, OTHOCALMXCA K ApxuBHomy doHAay
Poccuitckoit epepaumnu;

BK/IIOYEHMA OPraHM3aLMm B CIUCOK MCTOYHMKOB KOMMIEKTOBAHUA APYroro apxmea Ha OCHOBAHWUM
peweHus LIMK ynonHomoueHHoro degepanbHOro opraHa UCMoIHUTENbHOM BacTU B chepe apXMBHOIO
aena v pgenonpoussoactsa, MK ynoAHOMOYEHHOro oOpraHa WCMNOJHUTENIbHON BNAcTU cybbeKTa
Poccuiickoit Pepepaunn B chepe apxnBHoro aena, MK HayyHOM opraHU3aunm;

n3meHeHuA OpFaHM3aLLMOHHO-HpaBOBOVI (bOprI, HanmeHoBaHuA, MeCTOHaXoXaeHnA
OopraHnsauunun.

35.9. ApxuB BeaeT y4yeT MCTOYHMKOB KOMMJIEKTOBaHMA U HabalogaTenbHoe Aeno Ha Kaxaylo
OpraHM3aUmio - UICTOYHUK KOMMAEKTOBaHUA Ha ByMarKHOM HocuTene U (UNn) B 3N1eKTPOHHOM BUAE.

Ha6mo,u,aTeanoe Aeno 3aBoAUTCA TaKXe Ha TrpaxAaaHWHa, ABaaouwerocA MUCTOYHUKOM
KOMMNNEKTOBAHMA apXnBa.

MpY UCKAIOYEHUN OPraHM3aLmMn UAN rpaxaaHuHa U3 YMcna UCTOYHUKOB KOMMNEKTOBaHUA apXmnea
nx HabnoaaTenbHble Aena noaneskar ynopaaoUHeHnio 1 nepegade B apxusHbIn GoHa apxmsa.

XXXVI. 9KcnepTusa LEHHOCTU AOKYMEHTOB

36.1. Apx1BHble AOKYMEHTbI BK/OYaloTCA B cocTas ApxmneHoro ¢oHaa Poccuitckoit ®egepaumn Ha
OCHOBaHWM 3KCMEPTM3bl LLEHHOCTU SOKYMEHTOB <47>,

<47> Cratbs 3 nyactb 1 ctatbn 6 GegepanbHoro 3akoHa N 125-93.

36.2. Mpn NpoBeaeHMU 3KCNEepPTU3bl LEHHOCTM AOKYMEHTOB W OnpeaeseHUn CPOKOB XpaHeHun
AOKYMEHTOB apxvB pyKoBoAcTeyeTcs dedepanbHbIMU 3aKOHaMU, MHBIMM HOPMATUBHbIMKU MPaBOBbLIMM
aktamu Poccuiickoit Pegepalmmn, a TakKe NepevyHAMM TUMOBbIX apXMBHbLIX AOKYMEHTOB C yKa3aHMeM
CPOKOB XpaHeHWn; nepevyHamMU AOKYMeHToB, obpasylolmxca B npouecce aeatenbHocTn dedepanbHbIX
OpraHoB rocyapCTBEHHOM BAACTU, MHbIX FOCYAapCTBEHHbIX OpraHoB Poccuiickon Peaepaumm, a TakKe B
npouecce AeATeNbHOCTU NOABEAOMCTBEHHbIX UM OpraHM3aLUmMii, C YKasaHMEM CPOKOB XpaHeHUn <48>,

<48> Cratbs 21.1 ®egepanbHOro 3akoHa N 125-03.

36.3. DKcnepTM3a LLEHHOCTU AOKYMEHTOB B apXMBeE NPOBOANTCA:

no UCTte4yeHnn CPpoKOoB BPEMEHHOTO XPaHEHUA aPXUBHbIX OOKYMEHTOB, B TOM 4YNC/1e OOKYMEHTOB
no IMYHOMY COCTaBy, NOCTYNUBLLUNX B apPXnB OT IMKBUNANPOBAHHbIX FOCYyAapCTBEHHbLIX OPraHoOB, OpPraHoB
MeCTHOro camoynpasaieHna n opraHM3au,m71;

npun NOCTynn1eHnn B apxmse JOKYMEHTOB B HeynopAa04YeHHOM COCTOAHUN,



B C/ly4dae 6e3BO3BpaTHOI'O BblBO3a apPXMUBHbIX AOKYMEHTOB 3a nNpeaenbl Poccuitckoit CDeAEpaLI,VIM.

36.4. ApxunBHble JOKYMEHTbI BblAENAKTCA K YHUYTOXKEHMIO TO/IbKO NOC/e NPOBeAeHMA IKCNepTU3bI
MX LEHHOCTM M OTOOpa Ha MOCTOAHHOE XpPaHeHWe AOKymMeHTOB ApxuBHoro ¢oHaa Poccuiickoi
depgepaunu.

36.5. Mo pesynbTaTam 3KCNepTM3bl LEHHOCTM [AOKYMEHTOB, MNOCTYMMBLIMX B apXuB OT
JIMKBUAMPOBAHHbIX rOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro CamoynpaB/ieHUA W OpraHM3aumi,
CPOKM BPEMEHHOr0 XPaHEeHMs KOTOPbIX MUCTEKAM, B TOM YMUC/ie SOKYMEHTOB MO JIMYHOMY COCTaBy, B
apxuBe COCTaBAAETCA ONWUCb e/, AOKYMEHTOB MOCTOAHHOrO XPaHEHWA W aKT O BbIAENEHUM K
YHUUTOMKEHMIO apXMBHBIX SOKYMEHTOB, HE MoANeKalumx xpaHeHuto (npunoxkeHne N 10 K Mpasunam), B
COOTBETCTBUM C MYHKTOM 26.3 MpaBua, BHOCATCA N3MEHEHMUSA B y4ETHbIE JOKYMEHTbI apXuBa.

36.6. Mo pesy/nbTaTam 3KCNEPTU3bl LEHHOCTM [OKYMEHTOB, MOCTYNMBLUMX B apxvMB B
HeynopAaaoYeHHOM COCTOAHWW, apXMB COCTaBASET OMNWUCK AN, AOKYMEHTOB MOCTOAHHOIO XpaHeHus,
onucy gen BpemeHHbix (cBbile 10 NeT) CPOKOB XpaHEHWA, onucK Aen NOo ANYHOMY COCTaBY M aKT O
BblAENEHUN K YHUUTOXKEHWNIO apPXMBHbIX OKYMEHTOB, He NOA/eNKalmnX XPaHEHMIO.

36.7. ApxuB paccmaTpuBaeT W TrOTOBUT K yTBepaeHuto IlK ynosHOMOYEHHOro opraHa
NCNONHUTENbHOM BnacTn cybbekTa Poccuiickoit ®epepaumm B chepe apxXMBHOIO Aena ONUCK gen,
OOKYMEHTOB MOCTOAHHOIO XpaHeHMs, 06pa30BaBLUMXCA B AeATE/IbHOCTU MCTOYHMKOB KOMIM/IEKTOBAHMA.

CDe,u,epaanble rocygapCrtBeHHble apXuBbl, HaAy4Hbleé OpraHMsauunun, rocyaapCrtBeHHble U
MyHUUUNAabHblE MYy3EeU U 61banoTekn yTBEPHKAAKT YKa3aHHblIE ONMMUCU CaMOCTOATE/IbHO.

ApxvB ToTOBMT K cornacoBaHutio 3IMK yno/JHOMOYEHHOTO oOpraHa WCMOJHWUTENLHOW BAACTM
cybbekTa Poccuitckot depepaummn B chepe apXMBHOrO Aena MW COrNacoBbiBaeT B COOTBETCTBUU C
nepeAaHHbIMM emy NOJIHOMOYMSAMM OMUCK AeN NO IMYHOMY COCTaBy, 06pa30BaBLUMXCA B AeATENbHOCTU
WCTOYHMKOB KOMMJEKTOBAHWUA, aKTbl O HEMUCMPABUMbIX MOBPEXKAEHUAX apPXMBHbIX AOKYMEHTOB <49>
(npunoxenmve N 1 K MNpasBunam), 06 yTpaTe 4OKYMEHTOB B MCTOYHUKAX KOMMNAEKTOBaHUA. PedepanbHble
rocyAapCTBEHHble apXMBbl, HayyHble OpPraHM3auuMu, rocyAapcTBEHHble M MyHWUMNANbHble My3en WU
61B61MOTEKN NPOBOAAT COrNAaCOBAHNE YKA3aHHbIX AOKYMEHTOB CAMOCTOATE/IbHO.

<49> lNpwukasbl Pocapxusa N 61, N 62, N 63.

36.8. PeweHne o BKAOYEHUM B cocTaB ApxmBHoro ¢oHaa Poccuiickolt Peaepaumm KOHKPETHbIX
OOKYMeHToB npuHumatotcs MK depepanbHbiX rocygapcTBeHHbIX apxvmBoB, MK ynoaHOMOYEHHbIX
OpraHoB UCMNOJIHUTENbHOM BRacTU CybbekToB Poccuinickon Pepepaumn B chepe apxmsHoro gena, MK
Hay4YHOW OpraHM3aumn, 3SKCNepPTHbIMU GOHAO0BO-3aKYNOYHbIMMU KOMWUCCUAMM TOCYAAPCTBEHHBIX U
MYHULMNANbHbBIX My3€e€eB, SKCNEPTHbIMWU KOMUCCUAMM FOCYAAPCTBEHHbIX U MYHUUMNANbHbIX 6ubanoTek.

36.9. lMoanexalwme YHUUYTOXKEHUIO apXMBHble AOKYMEHTbl NepedaloTci Ha  YHUUTOMKEeHue
(yTmnmsagmio).

36.10. O6s3aTtenibHble 3K3eMMAAPbl ayAMOBU3YaNnbHbIX AOKYMEHTOB, MOCTYNWBLLME B apXvB B
cooTtBeTcTBMM € DdegepanbHbiIM 3aKOHOM OT 29 gekabpa 1994 r. N 77-®3 "O6 o6sa3atenbHOM
aksemnasape gokymeHtoB" (CobpaHue 3akoHogaTenbcTBa Poccuinckoit depepaumm, 1995, N 1, cr. 1,
2014, N 19, cr. 2305; 2016, N 27, ct. 4211) (panee - depepanbHbin 3akoH N 77-®3), skcnepTuse
LEHHOCTM He noaneKar.

XXXVII. Mpuem apXMBHbIX AOKYMEHTOB

37.1. NMpuem gokymeHToB ApxmeHoro ¢oHaa Poccuiickon ®egepaumm Ha NOCTOAHHOE XpPaHEHME B
apXvMB OT TrOCYAapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOYMpPaB/€HUA, FOCYLAPCTBEHHBIX WU



MYHUNUKUNANbHbIX opraHM3au,m7|, BbICTYNaklOWMNX UCTOYHUKAMUN ero KOMNJIeEKTOBaHNA, OCYyLLLEeCTBNAETCA Mo
Ncrte4eHnm yCtaHOB/IEHHbLIX CPOKOB UX BpeMEeHHOIo XpaHeHnA <50>.

<50> Cratba 22 degepanbHOro 3akoHa N 125-03.

37.2. Mpuem [oKymeHTOB ApxuBHOro ¢oHga Poccuiickoit depepaumm OT oOpraHusaumn -
WCTOYHMKOB KOMMNEKTOBAHWUA OCYLLECTBAAETCA APXMBOM B COOTBETCTBMM C NIAHOM-TPAadUKOM, KOTOPbIN
YTBEP)KAAETCA pPYKOBOAUTENEM apXMBa WU YMNOJHOMOYEHHbIM WM AO/BKHOCTHBIM  JIMLOM MO
COr/1IaCOBAHMIO C UCTOYHMKAMU KOMIMJIEKTOBAHMA.

an Haan4mm CBO60,£I,HbIX I'IJ'IOLLI,H,CI,GVI dpPXunB BrNpaBe OCYLWeCTBNATb!

OOCPOYHbIA npuvem AOKYyMeHTOB ApxusHoro ¢oHaa Poccuitckoir degepaumm Ha OCHOBaHWUU
06pallLeHNa UCTOYHNKA KOMMIEKTOBaHUS;

BpemeHHOoe XpaHeHne apXUBHbIX JOKYMEHTOB Ha OCHOBAaHWKM A0rosBopa.

37.3. NMpuem gokymeHToB ApxmneHoro ¢poHaa Poccuiickoit degepaunm Ha NOCTOAHHOE XpaHeHue B
apXuB OT HErocyAapCTBEHHbIX OPraHM3aumili - WCTOYHWMKOB KOMIMJIEKTOBAHWA OCYLLECTBAAETCS Mo
MCTEYEHUN CPOKOB WX BPEMEHHOro XPaHeHWs B OpraHM3aLuu, YCTaHOBJ/IEHHbIX AOrOBOPOM MeXay
apXMBOM M COHBCTBEHHUKOM WM BNageNbLieM YKa3aHHbIX JOKYMEHTOB.

37.4. NMpuem gokymeHToB ApxmHoro ¢oHaa Poccuiickon degepaumm Ha NOCTOAHHOE XpPaHeHME B
apxve OT deaepanbHbIX OPraHOB MCMOAHUTENBHOM BAACTM M OPraHM3auuie, OCYLLECTBAAIOWMX MUX
OENO3NTApPHOE XpPaHEHWe, MPOU3BOAUTCA MO WUCTEYEHUW CPOKOB AEM03MTapHOrO  XpaHeHwus,
YCTQHOBNIEHHbIX [AOrOBOPAMMW, 3aKAKOYEHHBIMM  YKA3aHHbIMWM  OpraHaMM W OpPraHU3auusaMM  C
YNOAHOMOYEHHbIM defepasbHbIM OPraHOM MWCMOJIHUTENbHOM BAacTM B cdepe apxXMBHOTO gena m
OenonpounsBoacTsa.

37.5. MNpoaneHne cCpoKOB BPEMEHHOIO XpaHeHMA A0KYMeHToB ApxuBHoOro ¢oHaa Poccuiickoi
depepauumn B OpraHM3aLMM - WCTOYHMKE KOMMNEKTOBAaHWA Aonyckaetca no peweHuto 3IMK
depepanbHOro rocypapcTseHHoro apxuea, MK ynoAHOMOYEHHOro OpraHa MCMOAHUTENbHOW BAACTU
cybbeKkTa Poccuiickon Pegepaunn B chepe apxmHoro gena, MK HayyHoM opraHUsaLmu.

37.6. ApxuB NPUHUMaET apXMBHble AOKYMEHTbI B YNopAA0YEHHOM COCTOSIHMM MO OMUCAM Aen,
OOKYMEHTOB NoeAguHMYHO (0C060 LieHHbIX OKYMEHTOB - MONUCTHO) BMeCTe C:

TpEMA (VIJ'IVI ABYyMA - NO peweHno pykosoaunTena apXMBa) IK3emMnsiapamum onncun gen, JOKyMeHTOB
Ha 6yMa)-KHOM HOCuTene,

3/1eKTPOHHOW Konunel onuck B dpopmaTte, COFNacoOBaHHOM C apXMBOM;
CTPaxoBbIMWN KONUAMM 0COBO0 LLEHHbIX JOKYMEHTOB (NpW Hann4uuu);

WUCTOPUYECKOM crnpaBKon 06 MCTOYHMKE KomMiekToBaHua (boHAoobpasoBaTene) U ero ¢oHae
(Npwn nepBom NOCTYNNEHWUM OT UCTOYHUKA KOMIN/IEKTOBAHMA).

Mpu Nnprveme apxmB OCyLLLECTBAAET NPOBEPKY:

OU3NYECKO-XMMMYECKOTO, TEXHUYECKOTO U BMONOTMYECKOro COCTOAHMA APXMBHbIX AOKYMEHTOB B
cooTBeTcTBMU ¢ rnasom Xll Mpasun;

KOMM/IEKTHOCTU onucei aen, AOKYMEHTOB;

TEXHUYECKOIO COCTOAHUA CTPAaxX0oBbIX Konuii ocobo LLEHHbIX JOKYMEHTOB (I'IpM HaJ'IW-IVIM).



Ha Bcex 3ksemnnspax oOnNucu Aen, OOKYMEHTOB AeNaloTcA OTMETKM O NpPUEME apXMBHbIX
AOKYMEHTOB B apxuB. [pU OTCYTCTBUM eAMHMUL, XPaHEHWA, YKa3aHHbIX B OMUCU AN, AOKYMEHTOB,
OpraHM3aumMa - UCTOYHUK KOMMIEKTOBAaHMA MPUHMMAET Mepbl MO UX PO3bicKy. EcivM B Xoae posbicka
OTCYTCTBYIOLLME AOKYMEHTbI He 6bliv HaliAeHbl, B ONUCK Aef, AOKYMEHTOB AefaeTcs HoBasa MTOrosas
3anucb. Homepa OTCYTCTBYIOLWMX €AMHUL, XPAaHEHUA U MPUYMHbI OTCYTCTBMA OroBapMBalOTCA B aKTe
npvema-nepeadn OOKYMEHTOB Ha XpaHeHMe W B MpunaraeMoi K aKTy CrnpaBKe, COCTaBAAEMOW
opraHusaumeit. Mpu oTcyTCTBUM (YTPaTe) NOAJAMHHUKOB MPUHUMAKOTCA MX 3aBEPEHHbIE KOMUMU.

37.7. Npuem apxmMBHbIX JOKYMEHTOB OT JIMKBUAMPOBAHHbIX OpraHM3aumin apxmMB OCyLLECTBASET B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit depepaumm <51>.

<51>Yactun 8, 10 ctaTtbmn 23 degepanbHOro 3akoHa N 125-03.

37.8. MNpuem apxmBHbIX OOKYMEHTOB O0OPMAAETCA aKTOM Mpuema-nepeayn AOKYMEHTOB Ha
XpaHeHue (npunoxeHne N 3 K [paBunam), COCTaBAAEMbIM B ABYX 3K3eMnaapax, OAMH U3 KOTOPbIX
0CTaeTcA B apx1Be, APYroi - B OpraHM3aumnm - UCTOYHNKE KOMMIEKTOBaHMA.

37.9. [JoKyMeHTbl OT rpaxaaH NPUHUMAIOTCA B apXMB:

Ha OCHOBaAHWUW A0rosopa Kynan-npoaa X Nan aapeHuna mexgy rpa*XaaHnMHomMm U apXmMBOM U aKTa
npuema-nepenadun, ABnALWeEroca HEeoTbeM/IEMOM YacTbto A0rosopa,

B nNopAaaKe HacnhengoBaHUA,
no peweHunto cyaa.

37.10. PeweHne o npueme [AOKYMEHTOB OT rpaxgaH npuHumaetr IMK  deaepanbHoro
rocygapctBeHHoro apxmea, 3MK ynonHOMOYEHHOrO oOpraHa WCNOAHUTENbLHOW BAAcTM CcybbekTa
Poccuiickoir Pepepaummn B chepe apxMBHOro Aena, HayyHOM oOpraHMsaumm, aKcnepTHas ¢oOHAO0BO-
3aKyNnoYyHaA KOMMCCMA TFOCYAApPCTBEHHOIO, MYHMUMMNAAbBHOIO  My3esd, 9KCMepTHad KOMMUCCUA
rocyapCTBEHHOM, MyHMUMMANAbHOW 6MBAMOTEKM MO pes3ynbTaTaM PacCMOTPEHUA COATOYHON WM
OLLEHOYHOM OMUCK U IKCMEPTHOTO 3aKAOYEHUA.

JOKyMeHTbl, He BKOYEHHble B cocTaB ApxuBHoro ¢oHga Poccuitickon Pegepauumn no
pesy/ibTaTam 3KCNepTM3bl LLEHHOCTW, BO3BPALLAOTCA COBCTBEHHMKY MW BNaZeNbLy Mo aKTy.

37.11. MNpunem  AOKYMEHTOB, CO34aHHbIX apXMBOM B  pe3yabTate  MHULMATUBHOTIO
AOKYMEHTUPOBaHUA cObbITUIA, OCYLLLECTBNAETCA B COOTBETCTBUM C NyHKTamu 37.6, 37.8 Mpasua.

37.12. Mpurem ayamoBusyanbHbIX JOKYMEHTOB apXMUB OCYLLECTBASET B KOMMNEKTaX:

ana KMHOOOKYMEHTOB - Heratus M3o6pa>+<eva, Heratue (I)OHOFpaMMbI, MarHUTHbIM OpPUrnHan
d)OHOI'paMMbI, NO3NTUBHAA KONMwnA, MarHuUTHaA d)OHOI'paMMa WYMOB U MY3bIKU, I'IpOME)KYTO‘-IHbIVI
no3nTue M306pa)+(EHVIFI, YCTaHOBOYHbIE POJZINKKU U NACNOPTa ON1A LUBETHbIX KWHOOOKYMEHTOB (BO3MO)KEH
npuem ocobo UEeHHbIX KMHOOOKYMEHTOB B HEMNOJ/IHOM KOMI'IJ'IEKTE), MOHTa*XHbleé /INCTbl, aHHOTaUwuA,
pa3pewnTenbHoe yaocCtoBepeHMe K 3aKOHYEHHOMY npousBeaeHUto, aKTbl TEXHUYECKOro COCTOAHWUA,
3anNncu UBETOBbLIX N CBETOBbIX NMaCnopTOB,;

AanAa d)OTO,CI,OKYMeHTOB - HEeraTmse, KOHTPATUN (Ayﬁﬂb-HeI’aTMB) Ha npaBax OpuUrnHana, NnO3UTUB Ha
npaBax opuUrnHana, KOHTpOI‘IbeIVI (bOTOOTI'IeLIaTOK N aHHOTaUuUA,

AnA GOHOAOKYMEHTOB - ABa 3K3eMMNaApa AOKYMEHTa Ha COracoBaHHOM C apXMBOM HocCUTene B
npodeccrnoHanbHoM popmaTe U CONPOBOAUTENbHAA AOKYMEHTALMNA;



A7 BUAEOL0KYMEHTOB - [1Ba IK3EMMNIAPA SOKYMEHTa Ha COr/lacoBaHHOM C apXMBOM HocuTese B
npodeccrnoHanbHoM ¢opmate, NPOCMOTPOBAA KOMWUA [AOKYMEHTA WU MOHTaMKHbIA /AIUCT, aHHOTaumA,
My3blKasibHan cnpasKa, CpaBKa 0 A/UTeNbHOCTU AEMOHCTPaLMM, MAaCNOPT TEXHNUYECKUX XapaKTEPUCTUK.

37.13. [puvem 3NeKTPOHHbIX AOKYMEHTOB apXuB MNpPOM3BOAMT B MNOPAAKE, YCTaHOBAEHHOM
denepanbHbIM OpraHOM UCNOHUTENbHOM BAACTU B chepe apxMBHOro Aenla U AeNonpousBoacTea <52>,
MO OMUCAM 3NEKTPOHHbIX Ae/, AOKYMEHTOB.

<52> MyHKT 7 MonoxkeHua o degepaibHOM apXMBHOM areHTCTBe.

3]'IEKTpOHHbIe AOKYMEHTbI Ha ¢M3Ml~IeCKM 060c061eHHbIX HOCUTENAX NMPUHUMAIOTCA B apPXUB B ABYX
K3emnnaapax.

37.14. MNeyvaTHble M34aHWUA W My3elHble NpeaMeTbl MPUHMMAIOTCA B apXMB TO/IbKO B COCTaBe
$OHA0B MYHOTO NPOUCXOXKAEHUA.

37.15. MNprem B apxmB apXMBHbIX AOKYMEHTOB POCCUMIACKOrO NPOUCXOMKAEHWUA, HAXOAMUBLUMXCA 33
npegenammu Tepputopum Poccuiickoli depepaunn, u (MIM) aPXMBHBIX AOKYMEHTOB WMHOCTPAHHOMO
NPOMUCXOXKAEHMA OCYLLECTBNASETCA HA OCHOBAaHUN MeXAyHapPOAHbIX 4OrOBOPOB, HOPMATUBHbIX MPABOBbIX
aKToB Poccuiickoit depepaummn, 4OrOBOPOB KYNAN-NPOAANKU UNN SAPEHUA OOKYMEHTOB UAN UX KOMUIA
MexKay cCOBCTBEHHMKOM WU BAAAE/bLLEeM YKa3aHHbIX JOKYMEHTOB M apXMBOM, B TOM YWUCIE B pamKax
B3aMMHOIo 0bMeHa AOKYMeHTamMM (KONMUAMM AOKYMEHTOB).

ApXVBHble JOKYMEHTbI, MOCTYNMBLINE MU3-33 pyberka B BMAE NOAJMHHUKOB WM KOMUIA Ha npaBax
NOA/IMHHUKOB, MPMUHATbIE HAa MOCTOAHHOE XPaHeHWe B apXuB, HE3aBUCMMO OT MX MPOMCXOXKAEHUA
BK/AKOYAlOTCA B cocTaB ApxusHoro ¢oHaa Poccuitickoit ®depepaumm M noanexkaT rocyaapcrtBeHHOMY

yyery.

37.16. MNepepaya apxMBHbIX [AOKYMEHTOB W3 OAHOIO apxuBa B APYFrOM OCYyLLEeCTBAAETCA B
COOTBETCTBMM C 3aKOHOZATeNbCTBOM Poccuiickon ®Pepepaunn, 3akoHOAATeNbCTBOM  cybbeKkTa
Poccuitckoin Pepepaumn, MyHUUMNAABbHBIMM NPABOBLIMW aKTaMM HA OCHOBaHMM aKTa Npuema-nepesaym
OOKYMEHTOB Ha xpaHeHue (npunoxkeHne N 3 K lNpaBuiam), cOCTaBAAEMOro B ABYX 3K3eMMAspax, C
nepeaayen yYeTHbIX OKYMEHTOB, YKa3aHHbIX B NyHKTe 26.3 Mpasua.

37.17. MNpuem B apxmB 006£A3aTeNbHOrO 3K3EeMNAApa  aAyAMOBM3YasNbHOM  MPOAYKUMM
OCYLLECTBAAETCA B COOTBETCTBMM C 3aKOHopaTenbctBom Poccuiickoit ®epepaumm 06 obsasaTenbHom
3K3emnaape JOKYMeHTOoB <53>.

<53> Cratba 12 degepanbHoro 3akoHa N 77-93.

37.18. ApxvB BMpaBe KOMMAEKTOBATbCA KOMWAMMU APXUBHbLIX [OOKYMEHTOB Ha nNpasax
NOA/IMHHUKOB, BK/IHOYEHHbIX B COOTBETCTBMM C rnaBoit XXXI [MpaBun B coctaB ApxuMBHOro ¢oHaa
Poccuitckoit epepaumnn:

MUKpPOdUAbMaMU (MUKPOPULLIAMM) aPXMBHBIX AOKYMEHTOB, M3rOTOBNEHHLIMU U 0POPMAEHHBIMU
¢doHpo0bpasoBaTenem;

KOMMAMU  apPXUBHbIX AOOKYMEHTOB, NOA/MHHUKKN KOTOPbIX YTpayYe€Hbl WIN HAXo4ATCA B
cobcTBEHHOCTU IOPUANYECKUX NN (bVI3VILIeCKVIX nnu,;

KOMUAMM apXMBHbIX AOKYMeEHTOB, nepemelleHHbix B CCCP B pe3ynbTaTte BTopoit MMpPOBOIA BOMHbI
M HaxoAMBLUMXCA Ha Tepputopum Poccuiickon depepauunu, NOSAMHHUMKM KOTOPbIX BO3BpaLLEHbl B



CTpPaHbl UX MPOUCXOXKAEHUA.
XXXVIII. B3aumopgenicTBue ¢ UICTOUHUKaMU KOMIMJIEKTOBAHUSA

38.1. ApxuMB COBMECTHO C OpraHu3aumMamMm - WUCTOYHMKAMM KOMMJIEKTOBAHMA apxmBa
paccmaTpuBaeT, TOTOBMUT K COrNACOBAHMIO MHCTPYKUMM MO AENONPOU3BOACTBY, MNPUMEPHbIE WU
MHAMBUAYANbHbIE HOMEHKNATYPbI AeN, NOJIOKEHUA 06 apXMBax U 3KCNEPTHbIX KOMUCCUAX OpraHnu3aumi
- UICTOYHMKOB KOMMMJIEKTOBAHMUA apxmBa <54>.

<54> Mpwukas Pocapxmea ot 11.04.2018 N 42 "O6 yTBEepKAEHUM MPUMEPHOro MOAONKeHUA 06
apxuBe opraHusaumun” (3apernctpuposaH MuHioctom Poccmum 15.08.2018, permcTpaumoHHbii N 51895);
npukas PocapxvBa ot 11.04.2018 N 44 "O6 vyrtBepXaeHun [lpUMEPHON UHCTPYKUUKM nNO
OenonpousBoACTBY B FOCYAAPCTBEHHbIX oOpraHusauuax" (3apeructpupoBaH MuHiocTom Poccum
17.08.2018, perucTtpaumoHHbii N 51922); npukassl Pocapxuea N 61, 62, 63; npuKkas PocapxmBa oT
25.02.2019 N 30 "06 yTtBepxaeHUU MNPUMEPHOro MOMOMKEHUA O LIEHTPa/SbHOM apxuBe ¢peaepanbHOro
opraHa rocyfapcTBeHHOM BAacTu, MHoro deaepanbHOro rocyAapcTBeHHOro opraHa' (3aperucrpupoBsaH
MuHtocTom Poccunm 22.07.2019, peructpaumoHHbiid N 55333).

ApxuB y4yacTByeT B paboTe 3KCNepTHbIX KOMUCCUA OpraHU3aLmii - UCTOYHMKOB KOMMJIEKTOBAHUS
apxuea <55>.

<55> MMpwukas Pocapxmea ot 11.04.2018 N 43 "O6 yTBEepKAEHUM MPUMEPHOro MOAOXKeHUA 06
3KCMEepPTHOM  KOMWMCCUM  opraHmsauum"  (3apeructpupoBaH MwuHioctom  Poccum  15.06.2018,
pernctpaunoHHbiit N 51357); npukas Pocapxmea ot 25.02.2019 N 31 "O6 ytBepxaeHun MpumepHoro
NOJIOXKEHNA O LLEHTPANIbHOW 3KCNEePTHOM Komuccumn deaepanbHOro opraHa rocyAapcTBEHHOM BAacTy,
nHoro denepanbHOro rocyAapcTBeHHOro opraHa" (3apeructpupoBaH MuHiooctom Poccnnm 24.06.2019,
pernctpaunoHHbiii N 55005).

ApPX1B MO NOPYYEHUIO COOTBETCTBYIOLLErO YNOAHOMOYEHHOTO OPraHa MCMOMHUTEIbHOM BNAacTU B
chepe apxvMBHOro Aena y4yacTByeT B nNpoBepKax cobAloAeHVMA MpaBuA OpraHM3auMu XpaHeHus,
KOMMN/IEKTOBaHMA, yYeTa U UCMONb30BaHMA apXMBHbIX AOKYMEHTOB <56> B OpraHM3aumsax - MCTOYHMKaX
KOMMN/IEKTOBaHMNA apxu1Ba.

<56> Mpukas MuHKyabTypbl Poccnm ot 31.03.2015 N 526 "0O6 yTBEpKAEHUN NPaBUA OpraHM3aLmUm
XpPaHEHUA, KOMMNIEKTOBAHMA, yvyeTa U MUCNO/b30BaHUA AOKYMeHTOB ApxuBHOro ¢oHaa Poccuinckoi
depepaumnn U Apyrux apxXmMBHbIX AOKYMEHTOB B OpraHax rocyAapCTBEHHOM BAACTU, OpraHax MeCTHOro
camoynpaBfiieHMa U opraHusaumax"  (3apernctpupoBaH  MwuHioctom  Poccum  07.09.2015,
pernctpaumnoHHbiii N 38830).

ApXMB OKa3blBa€T OpraHuvsaumnam wm rpaxXgaHam MeTOoAUNYEeCKYH0 MomMmolb, B TOM 4YUCNE Ha
,EI,OFOBOpHOI\;I OCHoOBe:

B OpraHM3auumn paboTbl C AOKYMEHTaMM B Ae/10NPON3BOACTBE M GOPMUPOBAHUN Aen;

no 3aKkcneptmse M otbopy AOKYMeHTOB B cocTaB ApxueHoro ¢oHaa Poccuitckoit degepaunn m
NOArOTOBKE MX K Nepegaye Ha NoCcTOSHHOE XPaHeHWe;

no ynopAao4YeHUO AOKYMEHTOB, B TOM YMUcie No INYHOMY COCTaBy,

no BeAeHWI0 ydyeTa AOKYmeHToB ApxuBHoro ¢oHAa Poccuiickolt deaepaumn, Haxoasalwmxca Ha



BpemMeHHOM XpaHeHWUU;

No MOAroToBKE HOPMATMBHbIX W METOAMYECKMX [OOKYMeHToB (nocobuit) no Bonpocam
AeNonpousBoACTBa M apXMBHOTO AeNa;

Mo COBEPLUIEHCTBOBaHUIO PaboTbl AEN0ONPOU3BOACTBEHHbIX, aPXMBHbLIX W 3IKCMNEPTHbIX CAYXKO
opraHusauni;

B NOBbIWEHUN NPodeccMoHaNbHOM KBaMUKALMM PaBOTHUKOB YKa3aHHbIX CNYK6.
XXXIX. Cuctema cnpaBoO4YHO-NOUCKOBbIX CPEACTB

39.1. Cuctema CMpaBOYHO-MOMCKOBbIX CPEACTB apXMBa BK/OYAET apXMBHble CMNPaBOYHMKM Ha
6yMarKHOM HocuTene U (MAKn) B 3NEKTPOHHOM BUAE:

obs3aTeNibHble - ONWUCK AeN, AOKYMEHTOB, MyTEBOAMTENb UM KPAaTKMA CNPaBOYHMK No GoHAaM
(ana rocymapcTBEHHOrO apxvBa), KPaTKMIM CMPaBOYHMK MO GOHZAM (4NA MYHMUMNANbHOrO apxuBea,
mMmysen, 6MOBAMOTEKN, HayyHOW opraHusauuu), KaTanorn (npy HedOHAOBOW OpraHM3aLUM
ayamMoBM3yasibHbIX LOKYMEHTOB);

BCMomoraTtesibHble (HeobA3aTenbHble) - KaTanoru, ykasatenm n 0630pbl, cayxebHble KapTOTeKM,
peecTpbl, 6a3bl AaHHbIX U ApyrMe CNpPaBOYHWUKKU, B TOM YMCie MOCTYMMBLUME B apXMB M3 MCTOYHMKOB
KOMMnieKkToBaHWA. CocTaB  BCMOMOraTe/IbHbIX ~ apXMBHbIX  CMPAaBOYHMKOB apxuB  onpegenser
CaMOCTOATENbHO.

39.2. ApxvB pasmelLaeT MHOOPMALMIO O COCTaBe CMPaABOYHO-MOMCKOBbLIX CPEACTB (HayyHo-
CMPaBOYHOro annapara) K apXMBHbIM AOKYMEHTaMm, AOCTYMN K KOTOPbIM He OrpaHWYeH B COOTBETCTBUM C
3aKoHogaTenbcTBOM Poccuiickoint degepaumn, B UMTaAbHOM 3ane, a TakxKe B MHOOPMaLMOHHO-
TENEKOMMYHUKALMOHHBIX CETAX.

XL. O6bwme TpeboBaHMA K ONUCAHUIO aPXUBHbBIX OKYMEHTOB

40.1. OnuncaHue apXxmMBHbIX AOKYMEHTOB MPOBOAWUTCA Ha YPOBHAX - apXuBHbIM $oHA, eamMHMLa
XpaHeHus (eauHMLa yyeTa), - KoTopble ABAAKTCA 06a3aTeIbHbIMU (OCHOBHbIMM).

BO3MOMHO OnucaHWe apXMBHbIX AOKYMEHTOB Ha AOMOJIHUTE/bHbIX YPOBHAX: rpynna apXMBHbIX
¢$oHAO0B, ONUCb, CTPYKTYpHaA YacTb onucu (pasgen, noapasgen), rpynna eavHul, XxpaHeHus (eamHul,
yyeTa), KOMMNIEKT, rpynna apXmMBHbIX 4OKYMEHTOB, apXUBHbIM JOKYMEHT, YaCTb apXMBHOI0O AOKYMEHTa.

40.2. OnucaHMe apxMBHbIX AOKYMEHTOB MPOBOAMTCA Ha rocygapCTBEHHOM A3blke Poccuitckom
depepaumn.

XLI. Onucb aen, AOKYMEHTOB

41.1. Onucb Aen, OOKYMEHTOB AO/KHA PacKpbiBaTb COCTaB W COAEPIKaHME BK/IOUYEHHbIX B Hee
eAMHUL, XpaHeHUA (eANHWL, yueTa), 3aKpennsaTb UX BHYTPMGOHAOBYIO cucTeMaTi3aumio u obecnednsaTb
UX y4er.

Onucb Aen, AOKYMEHTOB BK/lOYaeT OMucaTesbHble CTaTbM Ha YPOBHE eAMHMLUbI XpaHeHun
(eguHUMUBI yyeTa), UTOrOBYIO 3aMMCb (K KaxK4OMYy TOMY M CBOAHYIO MO ONUCK B NOC/eAHEM TOME), INCT-
3aBepuTenb (4N KaxK40ro ToMa) U CNpaBoYHbIM annapart, BKAOYAKLWMIA TUTY/IbHBIN IUCT, Npeancnosue,
CMMCOK COKpaLLeHnii, nepeBoaHble Tabmubl apxuBHbIX WKpPoB (B caydae nepepaboTkm onucu). Onucb
MOKET TaKKe BK/IOYaTb cogeprkaHue (ornasaeHune) U yKkasaTenu.

41.2. OnucatenbHada cTaTbA B ONUCK e, AOKYMEHTOB A0/1KHA BKAKOYAT:



HOMEep eauHuubl ydyeTa (ANA KUHOLOKYMEHTOB, (OHOAOKYMEHTOB, BWAEOAOKYMEHTOB W
AnadunbLmos);

HOMEpP eAMHMLbI XPaHEeHUsA (B ONMUCK Aen NO IMYHOMY COCTaBY - HOMep Aena);

MHAEKC (MPOM3BOACTBEHHbIA HOMeEp) Aena (ANA HayyHO-TEXHMYECKOM AOKyMeHTauuu (ganee -
HTA) - npon3BoACTBEHHbIN MHAEKC (lWKdp pa3paboTKK) - NpU HaAUYUK;

3aroN0OBOK eAMHULbI XpaHeHuAa (Toma, 4acTn) (4R KUHOOOKYMEHTOB, (GOHOAOKYMEHTOB,
BMAEOA0KYMEHTOB U ANadUNbMOB - 3aro/I0BOK eANHULbI y4eTa (QOKYMeHTa) - Ha3BaHWe UAN OCHOBHOE
coaepskaHue eguHULbl XpaHeHUs (egMHULbI yUYeTa), BKAtoYan yKasaHue A3blka AOKYMeHTa (Npu Hanmumm
OOKYMEHTOB Ha OAHOM WAWM HECKO/IbKUX MHOCTPaHHbIX A3blKaX WM Ha fA3blkax HapodoB Poccuiickoit
depepaunn);

KpaitHMe AaTbl AOKYMeHTOB, ¢poTooTnevyatkoB (ana ¢oTtoanbbomos) (ana HTA - roa OKOHYaHUS
pa3paboTkn);

KOJIMYECTBO /INCTOB - /1A TEKCTOBbIX AOKYMeHTOB, $p0oT0a1b60MOB;

npumeYaHua.

B onucu gen no AMYHOMY COCTaBy HEOHXOAMMO YKa3biBaTb CPOK XPaHEHWUA BHECEHHbIX B Hee aen.
OnucaTtenbHas cTaTbs ONUCK AONXKHA BKAOYATb TaKKe:

ana HT[ - HauMmeHoBaHUA opraHusaunn-paspaboTunka (414 Hay4yHO-UCCNea0BaTENbCKOM PaboThbl
- GaMUAMM N MHUUMANBI HAYYHOTO PYKOBOAUTENA, OTBETCTBEHHOMO UCNOHUTENA), COMCNONHUTENEN;

AN KUHOAOKYMEHTOB - pamuanio(M) u nHUUManbl aBTopa(oB), MecTo U KpalHue AaTbl CbeMKM,
OaTy CO34aHuA, 3BYK, LBETHOCTb, TUN U GOpMaT MNAEHKU, KOAMYECTBO YacTei, KONMYEeCTBO eAnHUL,
XpaHeHus (meTpa) - obLuee 1 No anemeHTam KOMMJIeKTa (OPUrMHANO0B U KOMni);

B onucu GOTOAOKYMEHTOB - damuanio(M) m MHULManbl aBTopa(oB), MecTo M AaTy CbEMKM,
OPUTMHANbHOCTb, KONMYECTBO KaJpOoB NaHOPaMHOM CbeMKU;

ana  dotoansbomoB - damumanio(M) M MHUUMaNbl aBTopa(oB), MECTO CbEMKMW, KOJANYECTBO
doTooTNEYaTKOB, BHELLIHME 0COBEHHOCTY;

Ans GOHOAOKYMEHTOB - pamunuto(n) n nHMUManbl asTopa(oB) U UcnonHuTensA(en); mecto n aaTy
3anucK (nepesanucu, BbIMyCKa); TUM HOCUTENA, pasmep HocuTensa (4NA AOKYMEHTOB MeXaHW4YecKoM
3anucu), CKOpoCTb 3anucK (A19 AOKYMEHTOB MEeXaHWMYeCcKOW M MarHWTHOWM 3anucu), BpemMs 3By4YaHus,
KO/IMYECTBO eAMHUL, XpaHeHMA (OPUTMHAN0B U Konuit);

AN BUOEOAOKYMEHTOB - daMuanto(n) u nHMUMaNbl aBTopa(oB), MECTO U KpalHUe AaTbl CbeMKM,
0aTy CO3[4aHusA, LUBETHOCTb, TUMN HocuUTena, GpopmaT 3anucu, XPOHOMETParK, KOJIMYEeCTBO eAMHUL,
XpaHeHus (OpUrMHANOB 1 KOoNWit);

ANA INEKTPOHHbLIX AOKYMEHTOB - obbem B merabaliTax.

CBegeHunsA 06 yCnoBMAX A4OCTyMNa K AOKYMEHTaM eAMHULbI XpaHeHWs (eAMHULbI YYeTa) N YCA0BUAX
MX MCNONb30BaHWA, a TaKKe OTMETKM O Haanumm ¢oHAa MNoNb30BaHMA, cTpaxoBoro ¢oHaa, o
pacceKkpeumBaHUM AOKYMEHTOB, 06 WX OTHECEHWW K KaTeropum 0cob0 UEHHbIX WUAU YHWMKaNbHbIX
BHOCATCA B rpady "Mpumeyvanuns".

B onucu anekTpoHHoW HTM, a TakkKe B OMNUCAX KUMHOLOKYMEHTOB, (OTOAOKYMEHTOB,
$GOHOAOKYMEHTOB M BUMAEOAOKYMEHTOB HEOBXOAMMO YKa3biBaTb COCTaB TEKCTOBOW COMPOBOAUTENbHOM
AOKYMEHTauuu.



K onucu INNEKTPOHHbIX Aen, AOKYMEHTOB [AO0J/IXKHbl NpuaaratbCA peectpbl OOKYMEHTOB
9/1EKTPOHHOIO Aena.

41.3. Apxu1B B LeNAX NoBbllWEHNA MHOPMATUBHOCTM CNPABOYHO-NOUCKOBLIX CPEACTB NPOBOAMUT:

YCOBEepLLEHCTBOBaHMWE OMUCK Aie/l, AOKYMEHTOB C YTOYHEHUEM 3aro/I0BKOB U KpaHUX AaT eanHuL,
XpaHeHus (eguHuUL yyeTa) (6e3 smeHeHUsa Ux cuctemaTmsalmm), CosgaHnem aHHOTaLMn Ha OTAe/IbHble
apXMBHble AOKYMEHTbl MAW TPYNMbl apXUBHbIX JOKYMEHTOB, COCTaBNEHUEM HeAOoCTaloWMX 3N1eMeHTOB
CNPaBOYHOro annapara K onucu;

nepepaﬁoTKy onucn agen, AOOKYMEHTOB C npoBegeHunem 3SKCneptudbl UEHHOCTU apPXUBHbIX
AOKYMEHTOB, YTOYHEHUEM UX d)OH,D,OBOVI NPUHAONEXKHOCTN, YTOYHEHUEM UM NeEPECOCTaBIEHNEM
3aroz1IoBKOB eAuHUNL, XpaHeHUA (eﬂ,MHMLI| yqua), onpegeneHnem UM yTodyHEHUem wux KpaﬁHMX Aat,
HEpECMCTEMaTM3aLLMeVI no HOBOM cxeme cncremaTtusauunm, cocCctaBaeHnem HeaoCTalownxX 3/1eMeHTOB
CMNPaBOYHOro annapata K onucu.

MNepepaboTaHHaa onucb Aen, AOKYMEHTOB NOANEXUT YTBEPKAEHUIO B COOTBETCTBMM C MYHKTOM
36.7 MNpaswnn.

Echm onucb gen, AOKYMEHTOB NepecoCcTaBNAeTCA, TO OAMH dK3eMNaAp paHee nmesLLenca onucu
Aen, AOKYMEHTOB BK/IlOYAeTCA BO BHOBb COCTAaB/IEHHYIO ONMUCb Aen, OOKYMEHTOB noa nocieaHum
Y4€THbIM HOMEPOM, OCTa/ibHblE €€ 3K3EeEMNNIAPbI BbIAENAKOTCA K YHUYTOXKEHUIO.

MepeBoaHan Tabaunua K nepepaboTaHHOM ONUCK NOMELLLAETCA B COOTBETCTBYIOLLEE Aeno ¢oHaa.
XLII. NyreBoautenb no poHpam

42.1. NyTteBoanTenb No GpoHAAM AO/MKEH COAEPHKATb ONMCaTe/IbHbIE CTaTbM Ha YPOBHE KaX4oro
apxuBHoro ¢oHAa, cMCTeMaTU3MpPOBaHHbIe MO pa3paboTaHHOW apXMBOM CXeMe, U CMPaBOYHbIN annapar,
BK/IOYAIOWMIA TUTYNbHbLIA NINCT, COAep)KaHue (ornasfieHne), NpeaucioBue, CMUCOK COKPaLLeHWUN,
NPUNOXKEHNS, YKaszaTenun u obuiyo 6ubnaunorpaduto.

B nytesoautene no ¢boHAaM apxmea AOMNYCKAETCA NpeacTaBAeHMe apXMBHbIX GOHAO0B OAHOTUMHbIX
OopraHusauuini B Buae CNmncka HeaHHOTUPYeMbIX GOHIOB.

42.2. OnncatenbHas CTaTba apxXmMBHOTo GOHAA, aPXMBHOW KOANEKLMKN B NyTeBoAMTENE NO GpOoHAAM
apX1Ba J0JIXKHa BKIOYaATD:

Ha3BaHWe, CMNpaBoYHble [JaHHble (COKpalleHHOe HaumeHoBaHMe apxuBa, Homep ¢oHAa,
KOIEKLUMU, KONMYECTBO eAMHUL, XpaHeHua (eauHuu, ydyeta), obbem AOKYMEHTOB KaKAoro Bmaa C
KpaHMMKM AaTamu, KpalHWe AaTbl OKYMEHTOB C yKa3aHMeM 3a[0KYMEHTUPOBAHHbIX Nepunoaos (npu
HannuMmn), CBEAEHNA 0 KONUYECTBe onucen);

ceefeHna o6  wuctopum  ¢doHAoobpasoBatena - opraHuMsauuum  (gatel  obpasoBaHus,
nepeMmMeHOBaHNA, peopraHusaumu, JAUKBUAAUUKW, BEAOMCTBEHHYI MPUHALNENKHOCTb, CTPYKTYpY,
OYHKUMM U UX U3MEHEHWA, Ha3BaHWA OpraHusauuu-npeaLlecTBEHHMKA M MpaBonpeeMHuKa) wuam
KpaTKkne 6uorpaduyeckne paHHole o ¢oHpoobpasoBatene - ¢usmyeckom auue (bamumanio, ums,
OTYeCTBO (NpU HaNUuMK), NCEBAOHUM, MPEXHIOWD GaMUANIO, AATbl XW3HKU, Npodeccuto, AaHHble O
CNyKebHOoM U 0bLLEeCTBEHHOM AeATeNIbHOCTH);

cBeaeHus 06 uctopum ¢oHaa, Konnekumm (JaTy, UCTOYHUK M OCHOBaHME MOCTYMN/IEHUS B apXMB,
CTeneHb COXPAHHOCTUM AOKYMEHTOB, OCOBEHHOCTM (GOPMUPOBAHUA, OMUCAHUA W CUCTEMATM3ALUK
[OKYMEHTOB, MU3MEHEHUs B COCTaBe U 0bbeme M MX NPUYMHDBI, Haiuume B GpoHAE LOKYMEHTOB ApPYrux
opraHusaunii uam nauy, (GoOHZOBbLIX BKAKOYEHWI), O BPEMEHM, YC/IOBUAX CO34aHUA, NPUHLMNAX
$GOpPMMPOBAHMA N MECTOHAXOMKAEHUN apXMBHOW KOMNEKUMW A0 MOCTYMIEHWA B apXMB, a TaKKe O ee
cocTtaButene);



dHHOTAL MO O COCTaBe U coaepXaHn JOKYMEHTOB d)OHAa, KONNeKunm,;

CBEAEHMA O A3blKe AOKYMEHTOB, YC/NOBMAX AOCTyna W WCMONb30BaHWA, CBEAEHWA O cocTase
Hay4yHO-CNPaBOYHOro annapara K GoHAy, KONNeKUUN.

XLIIl. KpaTKuii cnpaBoYHUK no poHaam

43.1. KpaTKuit cnpaBoYHUK Mo GOHAAM AO/KEH COAEPNKATb NepeyeHb XapaKTepUCTUK apXUBHbIX
$OHZ0B MM FPYNN apXUBHbLIX GOHAOB, CUCTEMATU3MPOBAHHbIX MO Pa3paboTaHHOM apXMBOM CXEME.

OnucatenbHaA cTaTbA B KPaTKOM CrnpaBOYHUKE NO d)OH,D,aM apXuBa A0J/1’KHa BK/1KO4ATb!

B aHHOTMPOBAHHOM - Ha3BaHWe apxMBHOTo GoHAA, CNPaBOYHbIE AaHHble U CBeAEeHUsA O cocTaBe
Hay4YHO-CNPaBOYHOro annapara K GoHAY, KPaTKyt aHHOTaLMIO AOKYMEHTOB apXMBHOro $poHA3;

B HEAHHOTMPOBAHHOM - Ha3BaHMe apXMBHOro ¢poHAa, CNpaBoYHbIe AaHHbIe U CBeAEHMA O CoCTaBe
Hay4yHO-CNpaBOYHOro annapara K doHay.

XLIV. Katanor ayaMosusyanbHbIX 4OKYMEHTOB

44.1. dopmupoBaHMe M BedeHWEe KaTasnora ayaMOBM3yaslbHblX OOKYMEHTOB OCYyLLEeCTBAAETCHA
apX1MBOM Npu HePOHA0BOWM OPraHN3aLLUM UX XPAHEHUS.

XLV. OpraHusauma goctyna nonb3oBateneu
K apXMBHbIM JOKYMEHTaM

45.1. ApxvMB opraHM3yeT AOCTYN MOMb30BaTefel K apXMBHbIM Aenam, AOKYMEHTaM C Y4YeToMm
TpeboBaHMI, YCTaHOB/EHHbIX 3aKOHOAATeNbCTBOM Poccuitckolt degepauunmn, B Tom uymcne MNopsakom
NCNO/Ib30BaHMA apXMBHbIX AOKYMEHTOB B rOCyAapCTBEHHbIX M MyHUUMNANbHbIX apxuBax Poccuickol
depepaunn <57>.

<57> Npwukas Pocapxusa N 143.

45.2. ApxvB He BnpaBe OrpaHMYMBaTb YC/NOBUA WUCMO/b30BaHMA NO/b3oBaTenem WHdopmauum,
NOJNYYEHHOM UM B pe3ynbTaTe CaMOCTOATE/IbHOIO M3Y4YEHUS aPXMBHbIX AOKYMEHTOB UMW
npegocTaBNeHHON eMy apXMBOM B MOpPALKE BO3ME3AHOr0 OKasaHWs YC/yr, 38 UCK/IOYEHMEM CAyYaes,
npeaycMoTPeHHbIX 3aKOHOAaTeIbcTBOM Poccuiickoin deaepalmm naM oroBOpeHHbIX B 4OTOBOPE apxmBa
C COH6CTBEHHMKOM WM BNAAENbLLEM apPXMBHbIX LLOKYMEHTOB.

45.3. Apxus 0653aH yBeAOMNATb NOb30BaTENA O COBAOAEHUM PEKMMa KOHPUAEHLMANBHOCTU B
OTHOLIEHMM CTaBlWEW emMy W3BEeCTHOW WMHOOPMAUMK, UCMOb30BAaHME WM PACMPOCTPAHEHWEe KOTOpOoi
orpaHu4YeHo 3akoHoaaTenbcTBomM Poccuitckoit Pegepaumm:

B aHKeTe MnoJib3oBaTtensa, pa60Tarou.|,ero B YNTa/IbHOM 3an€e - B CNy4vae pa6OTbI nosb3oBaTena B
YNTa/IbHOM 3ane;

B AOroBopax 06 okasaHuK YCNYyr apxmBom - B Ciydae 3aK1lo4eHUA TaKUX 40roBOPOB,;

B OTBETAX Ha 3anpocCbl COUMaIbHO-NPAaBOBOIoO XapakKrepa - Npu noarotoBke U Hanpas/1€HUN TaKUX
OTBETOB.

XLVI. UcnonHeHune 3anpocoB Nosib3oBaTenem

46.1. MocTynatowue B apxms 3anpocbl NoapasaAenatoTca Ha:



3aMpocbl COLMAaNbHO-NPABOBOrO XapaKTepa - 3anpocbl, CBA3aHHbIE C COLUMANbHOMN 3aLUTOM
rpa)kfiaH, npesycmatpuBalolleld WX MNeHCMoHHoe obecrnevyeHMe, a TaKKe [MOoJiydeHne NbroT U
KOMMNEHCcaUMin B COOTBETCTBUM C 3aKOHOZaTenbCcTBOM Poccuiickon Pepepaumm M mexayHapoaHbIMM
obasaTtenbctBamu Poccuiickon deaepaumm;

TemaTuyeckmne 3anpochl - 3aMpockl 0 NPeAoCcTaBAeHUM apXUBHON MHPOPMaLIMK MO onpeaeneHHon
npobneme, Teme, cobbITUIO, PaKTy;

3anpocbl O PacCeKpPeuyMBaHUM apPXMBHbIX AOKYMEHTOB, ABAAIOWMXCA HOCUTENAMWU CBeAeHWM,
COCTaBAAIOLMX FOCYAaPCTBEHHYIO TaliHy.

46.2. ApxvB OpraHusyeT MpuMemM 3anpocoB HEMNoCpPeacTBEHHO B apxvMBe, MO MoyTe, C
MCNoNb30BaHWEM OPULMANBHOTO CalTa apxmBa MAM OOULMANBHOMO cailTa YNONHOMOYEHHOrO OpraHa
NCNONHUTENbHON BNacTU cybbeKkTa Poccuiickon ®epepaumm B chepe apxmBHoro aena, opuumanbHoOro
caviTa opraHa MecTHOro caMoynpas/ieHus, e4MHOro nopTana rocy4apCTBEHHbIX U MyHUUMNANAbHbBIX YCAYT
nMbo pernoHanbHOro nopTana rocygapCTBEHHbIX WM MYHWUMMANAbHbLIX YCAyr, No WMHPOPMALMOHHO-
TE/IEKOMMYHUKALMOHHbIM CETAM.

46.3. ApX1B Npu HanMuMM GUHAHCOBBIX, TEXHUYECKUX N KaapoBbiX BO3MOXHOCTEN ocyulecTBaneT
npvem 3anpocoB M HampaB/ieHWe OTBETOB MO pe3yabTaTaM WX UCNOAHEHUA B GOPMEe 3/1EeKTPOHHbIX
AOKYMEHTOB:

yepes denepanbHyl0 rocygapcTBEHHYO WUHPOPMALMOHHYD cuctemy "EgMHbIA  nopTtan
rocyAapCcTBEHHbIX U MYHUUMNAAbHbIX YCyr (GyHKLMA);

Mo 3alLMLLIEHHbIM KaHa/lam C UCNO/b30BaHMEM WKPOBAbHBIX (KpUnTorpaduyecknx) cpeacts,
NHPOPMALMOHHO-TENIEKOMMYHUKALMOHHBIM CUCTEMAM M CETAM CBA3W HENocpeacTBEHHO B OTAEeNeHUA
MeHcnoHHoro ¢oHaa Poccuiickot depepaum M Yepe3  MHOTOQPYHKUMOHANbHbIE  LEHTPbI
npeaocTaBAeHMA rOCYAaPCTBEHHbIX MU MYHUUMNAAbHBIX YCAYT MPU YCAOBUM 3aKAOYEHMA COrNalleHui o
B3aMMOAENCTBUN MEKAY HMMM W COOTBETCTBYIOLLIMM OPraHOM MUCMOAHUTENbHON BAacTM B coepe
apXMBHOTO AeNa UM OPraHOM MECTHOrO CamoynpaB/ieHns;

no MHGOPMaLMOHHO-TENIEKOMMYHMKaLMOHHbBIM ceTAM (MO CornacoBaHMIo C NOAb30BaTeNEM).
46.4. 3anpoc Nonb30BaTeIA PacCMaTPMBAETCA U UCMOJTHAGTCA apXMBOM MPU HAIMYUK B 3anpoce:
HaMMeHOBaHMA IPUANYECKOro ULA - ANA IPUANYECKUX UL,

bamnnanmn, UMeHu 1 otyecTsa (NPU HaNMUUK) - 4Na PU3NYECKUX AL,

MoYTOBOrO U (UAKN) 3NEKTPOHHOIO agpeca No/b30BaTens;

yKasaHuaA Tembl (Bonpoca).

46.5. 3anpoc nonb3oBaTena He NOANEXMUT PACCMOTPEHMIO B CAeAyHoWmX cnydanx <58>:

<58>Yactb 5 ctatbn 14 GepepanbHoro 3akoHa N 125-93.

€C/11 3anpocC He NoaAaeTCA NPOYTEHUIO,

€CNn OTBeT MO CyllecTBy yKasaHHOM B 3anpoce Tembl (Bonpoca) He MoOXeT 6biTb AaH 6e3
pasrnalweHns CBeAEHWM, COCTABAAIOWMX FOCYAAPCTBEHHYIO WM MHYIO OXpaHaemylo deaepasbHbiM
3aKOHOM TaliHy (yKasaHHaa MHOOPMALMA MOXKET ObiTb MpesocTaBleHa TOAbKO NPU HanUuumn y
NoNb3oBaTeNd [OKYMEHTA/bHO MOATBEPMKAEHHbIX NpPaB Ha MNOJyYeHUEe CBELEHWH, CoAep’Kalmx
rocyapcTBEHHYIO TalHy U (MAK) KOHPUAEHLMANbHYIO MHDOPMALIUIO);



€CNN  3anpoc KacaeTca Tembl (BOMpoca), B OTHOWEHMM KOTOPOM MO/b30BaTeNlo paHee
MHOTOKPaTHO AaBasNCb MMCbMEHHbIE OTBETbI NO CYLECTBY, U MPU 3TOM He NPUBOAATCA HOBble A0BOAbI
nnn obcroATenbcTBa (pyKoBOAUTENb apXMBa WAM YMNOJAHOMOYEHHOE Ha TO /MU0 BrpaBe MPUHATb
pelweHne o 6e30CHOBATE/IbHOCTM O4YepedHOro 3anpoca M MpeKkpaleHUM Mnepenuckn no AaHHomy
BOMPOCY MPW YCA0BUK, YTO YKa3aHHbIM 3aNpoc U paHee HanpasBasemble 3anpochl HANPaBAAANCL B OAUH
N TOT Xe apXxuB);

€C/1In B 3anpoce coaepxatcAa HeleH3ypHble nmbo OCKOp6MTe}'IbeIe Bblpa*XeHuA, yrpo3bl XXN3HMU,
340pPOBbHO N MMYLLECTBY A0/IXKHOCTHbIX UL, apX1Ba, a TaKXKe Y/1eHOB UX cemeﬁ;

€C/I1 y N0/Ib30BaTeNIA OTCYTCTBYHOT AOKYMEHTbI, NOATBEPKAAOWME ero NoJHOMOYNA BbICTyNaTb OT
MMEHM TPETbUX /WL, B OTHOLIEHMM KOTOPbIX CAeNaH 3anpoc (B c/Ayyae, ecAnm He WUCTEK CPOK
OrpaHMYeHun, YCTaHOBAEHHbIV YacTbio 3 cTaTbu 25 PeaepanbHoro 3akoHa N 125-93).

O npuumnHax ocTaBaeHUs 3anpoca 6e3 paccCMoTPeHUs COObLLLaeTc NOIb30BaTENIO B C/TyYanX, ec/un
ero pammana 1 NOYTOBbIN (31EKTPOHHBIN agpec) Noa4aloTcA NPOUTEHMIO.

46.6. Ha 6e3B803Me34HOM OCHOBE apXMBOM MUCMOJHAIOTCA:

3anpocbl COUMANbHO-NPABOBOrO XapakTepa - B TedeHue 30 KaneHAapHbIX AHEN Co AHA
pernctpauum 3anpoca <59>.

<59> Yactb 3 cTtatbu 26 PegepanbHoro 3akoHa N 125-@3,

TemaTUMyeckme 3anpocbl OPraHoOB rOCYAapCTBEHHOW B/acTM W MECTHOro CcamoyrnpasieHus,
Hanpas/ifaemble B LeNAX UCMONHEHNA UMW CBOMX MOJHOMOYUNA, - B MOPAAKE U B CPOKM, YCTaHOBEHHbIE
3aKoHogaTenbcTBom Poccuiickoin Pepepaummn <60>, 160 B cOrnacoBaHHbIE C HUMM CPOKM.

<60> MpunKas Pocapxusa ot 09.01.2017 N 1 "O6 yTBEpPKAEHNUM AOMUHUCTPATUBHOIO PeEriameHTa
no npepoctasneHnto depepanbHbiM APXMBHbBIM AareHTCTBOM FOCYAapCTBEHHOW ycayrm "OpraHusaums
MHPOPMaALMOHHOTO obecneyeHunsa rpaxaaH, opraHMsaunin u obwecTBeHHbIX 06beANHEHWNA HA OCHOBE
OOKymeHTOB ApxmBHOro ¢oHaa Poccuiickon ®Pegepaumm U APYrUX  apXMBHbIX AOKYMeHTOB"
(3apernctpupoBaH MuHioctom Poccum 28.04.2017, perucTpaumoHHbii N 46535), ¢ nameHeHMAMM,
BHECEHHbIMM npuKaszom Pocapxmea ot 09.10.2017 N 157 (3apeructpupoBaH MuHiocTom Poccum
16.11.2017, peructpaumoHHbin N 48924).

3anpocbl O PACCEeKPeUNBAHMUU aAPXMBHBIX OOKYMEHTOB, ABMAAIOWMXCA HOCUTENAMM CBEAEHUN,
COCTAB/AOLWMX FOCYAAPCTBEHHYIO TaliHy, - B CPOKW, YCTAHOBJ/IEHHbIE 3aKOHOAATeIbCTBOM PoccuiicKkoi
depepaunu o rocyaapcTBEHHOM TaliHe <61>.

<61> Cratba 15 3akoHa Poccuiickoit ®epepaumm ot 21.07.1993 N 5485-1 "O rocyaapcTBeHHOM
TanHe" (CobpaHme 3akoHogaTenbcTBa Poccuiickon Pepepaumm, 1997, N 41, ct. 8220 - 8235; 2018, N 31,
cT. 4845) (panee - 3akoH "O rocygapcTBeHHOM TaliHe").

46.7. Ha BO3ME3AHOI7I OCHOBE WUCMOJIHAKOTCA TemaTundyeCckne 3anpocbl, nocrynuswune oOT
IOPUANYECKUX U ¢M3W~IECKMX vy <62>. Tematnyeckume 3anpocCbl NCNOTHAKOTCA HA OCHOBaHWUK O0roBOpPOB
BO3ME3AHOIo OKa3aHuA ycnyr.




<62> Yactb 5 ctatbun 26 depepanbHoro 3akoHa N 125-d3; nyHktel 4.1.2, 4.1.10, 4.1.14, 4.1.15
MNMopaaka MCNONb30BAHUA APXMBHbLIX AOKYMEHTOB B FOCYAAPCTBEHHbLIX U MYHULMNAAbHbLIX apXUBax
Poccuiickoin Pepepaunu, yTepxaAeHHOro npmkasom Pocapxmsa N 143.

B cnyyae, ecnuM apxueB ABASETCA  CTPYKTYPHbIM  MoApasfdeseHMem opraHa MecTHOro
camoynpasfeHua, 4OroBOpP BO3ME3AHOMO OKasaHWA YCAYr 3aKA0YaeTcs yKa3aHHbIM OpraHOM MeCTHOro
camoynpaBaeHus.

Mpu oTcyTcTBUM (bVIHaHCOBbIX, TEXHNYECKNX U KaapoBbIX BO3MOHOCTEA MO WCMNOJIHEHWUIO
TEMATUYECKOIo 3anpocCa A0OroBop BO3mMe3gHOro OKasaHuA yCnyr He 3aK/1l04aeTCA, apxXmnuB peKomeHAayeT
noNnb30BaTENO NPOBOAUTL CaMOCTOATENbHbIA MOUCK MHTepeCYI-OLLI,eVI ero VIHd)OpMaLI,VIM B YNTA/IbHOM
3aJie apxuBa.

nOpﬂAOK onpegeneHnAa nnatbl U (MJ'IM) pa3mep naatbl 3@ UCNOJIHEHNE TEMATUYECKUX 3anpocoB
YCTaHaB/1MBaETCA B COOTBETCTBUUN C 3aKOHOA4ATE/IbCTBOM Poccuitckoit (De,u,epau,mm.

46.8. ApxnB odopMnsAeT OTBETbl Ha 3anpocbl B BUAE APXMBHOW CMPABKM, aPXMBHOWM BbIMWUCKW,
apXMBHOW Konuu, MHGOPMALMOHHOFO NMUCbMA, @ TaKXKe B MHbIX GOpPMax, yKasaHHbIX B NyHKTe 46.14
Mpaswnn.

46.9. ApxmBHaa cnpaBKa opopmaseTcs Ha bnaHKe apxvMBa M COLAEPKUT HasBaHue ("ApxMBHas
cnpaBka") U MHPopmaLMlo NO Teme 3anpoca C YKasaHMEM APXMBHbIX WKMGPOB U HOMEPOB /IUCTOB
€OMHUL, XPaHEeHUA TeX apXMBHbIX AOKYMEHTOB, Ha OCHOBAHMM KOTOPbIX OHA COCTaB/eHa. ApxMBHas
CnpaBKa 3aBepsAeTCcA PYyKOBOAWUTENEM apxuBa WM oOpraHa MeCTHOro CcamoynpasiaeHua nunbo
YNOAHOMOYEHHbIM UM inuom (npunoxkenne N 11 K Mpasunam).

B TeKcTe apXWMBHOM CNpaBKW AaHHble BOCMPOM3BOAATCA TAK, KAaK OHW M3/0XKEHbl B apXUBHbIX
OOKYMEHTaX, a PaCXOXAeHWUs, HeCOBMAAEHMUA M HETOUYHOCTM Ha3BaHMA, OTCYTCTBME MMEHMW, OTYECTBa,
WHULMANOB WM HaAW4Me OOHOIO0 M3 HUX OroBapuBalOTCA B TEKCTe CMpaBKM B CKoOKax ("Tak B
AoKymeHTe", "Tak B TeKcTe opuriHana'). B npymeyaHmax No TEKCTY apXMBHOM CNpaBKM oroBapusatoTca
HepasbopuMBO HanUCaHHble, UCMPaBieHHble aBTOPOM (co3gaTtenem AOKYMEHTa), He noajatoLimecs
NPOYTEHUIO MeCTa TeKcTa lokymeHTa ("Tak B TekcTe opurmHana", "B TekcTe Hepas3bopumso"), a TaKKe
HanuuMe WM OTCYTCTBME OTMETKM O 3aBEPEHUM [OKYMEHTOB, MOCAYXMBLUMX OCHOBAaHWEM NS
COCTaB/IEHUA OTBETa.

B TekcTe apXVIBHOﬁ CnNpaBKNn He A0NnyCKakTCA WU3MEHEHWUA, WUCnpas/ieHUA, KOMMEHTapuu,
cobcTBEHHble BbIBOAbl apxuBa MO COAEPMAHUIKD aAPXUBHbBIX OOKYMEHTOB, Ha OCHOBAHWUU KOTOPbIX
COCTaB/iEHa apXmnBHaA CnpaBkKa.

B apXMBHOﬁ CnpaskKe, obbem KOTOpOVI npesbiWaeT oguH NNCT, BCE NINCTbl O0/1XKHbI 6bITb npownuTbl,
NPOHYMepPOBaHbl, CKpenaeHbl nNoAnNMUCbld W NeYyaTblo. ApXMBHaﬂ cnpaBKa (I'IOCJ'IGAHVIVI J'IVICT)
noanucblBaeTCA pykoBoagutTenem apxmea WAN  YNOJIHOMOYEHHbIM MM  AO0/IXKHOCTHbIM  JTINLLOM (B
MYHUUUNANIbHOM apxuBe, HE ABNAAOWMMCA HOpnanvyeckmum nnuom, - pykosoguntenem opraHa mectHoro
camoynpasneHna nam ynoaHOMoO4YeHHbIM UM AONTKHOCTHbIM }'IMLI,OM) 1 3aBepAeTcA:

neyatblo apxuea (408 MYHUUMNANLHOTO apxXuBa, He ABAAIOWErocA HPUAMYECKMM AULOM -
neyaTblo, onpeae/ieHHON NPaBOBbIM aKTOM COOTBETCTBYHOLLETO OpraHa MeCcTHOro camoynpasaeHua) ana
MCMNoNb30BaHMNA Ha TeppuTopun Poccuiickon deaepaunu;

repboBoi MneyaTblo, a MNpU ee OTCYTCTBUW - MeyaTblo, Onpeae/neHHON ycTaBom apxusa (ana
MYHUUMNANbHOTO apxuBa, He ABAAIOWErocs PUANYECKMM ANLOM - Me4yaTbio, onpeaeneHHOoM
NPaBOBbIM aKTOM COOTBETCTBYIOLWLErO OpraHa MeCTHOrO CcamoynpaBfieHus) ANA HanpaBieHus 3a
npeaensl Poccuinckoit ®egepaumu.

ApxMBHaA cnpaBKa, HaMpas/iAeman B rocyAapcTso, noanucaswee KOHBEHLMIO, 3aKHOYEHHYIO B T.
laare 5 oKtabpa 1961 r., oTmeHslowylo TpeboBaHME feraansaumm MHOCTPAHHbLIX OdULMaNbHbIX



OOKYMEHTOB, 33 UCK/IlOYEHWEM FOCY[APCTBa, C KOTopbiM Poccnitckaa ®Pepepauma 3akao4mMaa 40rosop o
NpaBoBOM MOMOLLM M MPABOBbIX OTHOLIEHMAX MO TPArKAAHCKMM, CEMEWMHbIM M YFrONIOBHbIM Aenam, a
TaKXe rocypapctBa - yyactHuMka CHI, nopgnucaBwero CornaweHne o npuHumMnax v dopmax
B3anmmopenctesnma B 06/1acTM MCNONb30BaHMA apXMBHOM WHGOPMAULUKM, WAM C KOTOPbIM MMEeTCs
OBYCTOpPOHHEEe CcornaweHne o COTPYAHWYECTBe B 3TOM 061acTn, 3aBepAeTCA COOTBETCTBYHOLLUM
YNOHOMOYEHHbIM OPraHOM WCMNONAHUTENbHON BAAcTM B chepe apXMBHOFO gena NPOCTaBAEHUMEM M
3anosiHeHnem anocTuna <63>.

<63> TMyHKT 71 AAMMHWUCTPATUBHOIO pernameHTa ®PeaepanbHOro apXMBHOIO areHTCTBa Mo
NPefoCTaBAEHMNIO TOCYAAPCTBEHHON ycayrn "OpraHusauua WCNOAHEHMA 3amnpoCcOB POCCUIACKUX U
WMHOCTPaHHbIX FPaXkAaH, a TakKe AunL, 6e3 rparkaaHCTBa, CBA3aHHbIX C peannsaumneit nx 3aKoHHbIX Npas U1
cBobos, 0boOpMIEHUA B YCTAHOBEHHOM MOPAAKE APXMBHbIX CNPABOK, HANPABAAEMbIX B MHOCTPAHHbIe
rocygapcrea’, yTBepaeHHoro npukasom MuHKyAbTypbl Poccnn ot 31.05.2012 N 566 (3apermctpmrpoBaH
MwuHtoctom Poccum 10.09.2012, pernctpaumnoHHbiii N 25419) (panee - AGMUHUCTPATUBHBIA pernameHT
PocapxuBa, yTBep»KAeHHbI npmukasom N 566).

46.10. ApxuBHaa BbinucKa odopmnsetca Ha 6naHKe apxuBa C 0603HaYeHMEM Ha3BaHMA
("ApxunBHas BbINMCKa") M A4OCNOBHO BOCMPOM3BOAMT YaCTb TEKCTa apPXMBHOMO AOKYMEHTA, OTHOCALLMIACA K
onpeaeneHHomy daKTy, cobbITUIO, LY, C YKa3aHMEeM apXMBHOrO Wndpa U HOMEPOB IUCTOB eANHULLbI
XpaHeHuA. ApXMBHaA BbIMMCKA 3aBepsaeTcA PYKOBOAWUTENEM apxuMBa WAW OpraHa MeCTHOro
camoynpasaeHuUa AM6o yNnoNHOMOYEHHbIM UM NULOM.

Hayano v KoHew, KaxK4oro n3snevyeHmnAa U3 apxmMBHOro OKYMEHTA, a TaKXKe NPONYCKU B ero TeKcTe
OTAENbHbIX C/10B obo3HaualTCA B apXMBHOﬁ BbINNUCKe MHoroTounem. OcobeHHOCTM TeKCTa dPXUBHOTO
AOKYMeHTa, BOCNponsBoanmoro B apXMBHOVI BbIMUCKE, OroBapmMBatOTCA TaK e KaK K TEKCTY apXMBHOﬁ
cnpaskKw.

OdopmneHve apxMBHOW BbIMUCKM OCYLLECTBAAETCA MO aHA/JIOTMW C APXMBHOM CMPaBKOM,
odopmneHme KoTopow NpeaycMmoTpeHo NyHKTom 46.9 Mpasua.

46.11. ApxuBHasA Konua [OOCNAOBHO BOCNPOM3BOAMT TEKCT apPXMBHOrMO AOKYMEHTA WAW €ero
n3obparkeHune, C yKasaHMeM apxXMBHOro WwWudpa. ApxMBHas KOnusA 3aBepseTca PyKoBOAMTENEM apXMBa
WKW opraHa MecTHOro camoynpasieHnsa IM60 YNONHOMOYEHHBIM UM JINLOM.

NognucaHne n 3aBepeHue apXVIBHOﬁ KOMUU OCYLLLeCTBNIAETCA:

Ha OymaxXHOM HocuTesne - MO aHanorMM C apXMBHOM CrnpaBKoM, odopmMaeHWEe KOTOpol
npegycmoTpeHo nyHKToM 46.9 Mpasun. Mpu 3TOM apxXMBHbLIM WKOP KaxkKAoro /McCTa apXMBHOMO
AOKYMeHTa J0/KeH BbITb MPoCcTaBaeH Ha 060pPOTE COOTBETCTBYHOLLLENO JINCTA APXMBHOM KOMUMU;

8 popme 3N1eKTPOHHON KONUM AOKYMEHTA, NOANUCAHHOM 3NEKTPOHHOM NOANMUCHIO PYKOBOANUTENA
apx1MBa UAM YNOJHOMOYEHHOIO UM AO/IKHOCTHOIO AnLa (B MyHUUMNAZIbHOM apXMBe, He ABAIOLLMMCS
IOPULMYECKMM NINLOM, - PYKOBOAUTENA OpPraHa MeCcTHOro CaMoynpaB/ieHUsA UAN YNOJIHOMOYEHHOTO MM
OOJ/IKHOCTHOTrO inua). Mma dalina sneKTPoOHHON KOMUW AOKYMEHTa AOJ/IKHO COAEPKaTb apXUBHbIN
Wndp AOKYMEHTa.

46.12. ApxvMBHaa cCnpaBKa, apXMBHasA BbIMMCKA W apXWMBHasA KONWA, MNpeaHasHauyeHHble ANS
HanpaB/JeHUs B rocyAapcTBa - yyacTHMKM CHI, BKAloyas oTBeTbl 06 OTCYTCTBMM 3anpalliMBaeMbIX
CBEAEHMII, BbICbIIAIOTCA apXMBOM HEMOCPeACTBEHHO B aApec 3asBUTENS.

ApX1BHan cnpasKa, apxXmMBHas BbIMUCKA U apXMBHasA KOMWsA, NpegHasHayeHHble A48 HanpaBaeHus B
rocyfapcrea, He aBastowMecs ydyacTHUMKamu CHI, BKatoyas oTBeTbl 06 OTCYTCTBMM 3anpallinmBaemblxX
cBeaeHui, oGopMAAIOTCA M BMECTe C 3arnpocamy HamnpaBAsOTCA apXMBOM B COOTBETCTBYHOLLMIA
deaepanbHbIii OpraH UCMONHUTEIbHOW BNACTU UM €70 TePPUTOPUAbHbINA OpraH.



ApxVMBHaa CcMpaBKa, apxvMBHas BbIMMCKA W apXWBHas KoOMWA B C/Ay4yae JIMYHOTO ObpalleHus
rpa’kgaHvHa MW ero AOBEPEHHOro AMua B apXuB BblAAOTCA eMy MOA PacrMCKy Npu npeabAsaeHun
nmacnopta WAM WMHOMO YAOCTOBEPAIOWEro AOKYMEHTa, [AOBEPEHHOMY Auuy - NpU NpeabABieHUn
[OBEPEHHOCTH, B MOpPAAKe, YCTaHOBAEHHOM 3aKoHodaTenbcTBOM Poccuitickoit degepaupun <64>,
Monyyatenb apxXMBHOM CNPABKKW, apXMBHOM BbIMUCKU M apXMBHOM KOMUKM PACMUCLIBAETCA Ha MX KOMUAX
nAM Ha 060pOTE CONPOBOANTENLHOMO MUCbMA K HUM, YKa3blBaa AaTy UX MOAYUYEHMS.

<64> lnaBa 10 [lparkaaHcKoro Kogekca Poccuitckoit Pepepaumm (4actb nepsan) (CobpaHue
3aKoHogaTenbcTBa Poccuiickon Pepepaummn, 1994, N 32, cr. 3301; 2017, N 14, cr. 1998); OcHoOBbI
3aKoHogaTenbcTBa Poccuiickon Peaepaumm o HoTapuate ot 11.02.1993 N 4462-1 (Begomoctn Cbhesga
HapoaHbIx genyTtatoB Poccuiickon ®epepaumm n BepxosHoro CoseTta Poccuinckolt ®eapepaymm, 1993, N
10, ct. 357; CobpaHue 3akoHogaTenbcTBa Poccuiickon ®Pegepaunm, 2019, N 30, cT. 4128).

3aBepeHHan anocTMNemM apxMBHAs CNpaBKa, apxXMBHas BbIMMCKA W apXMBHaA KoMusA B C/yyae
NIMYHOro obpalleHMaA rpaskaaHWHa UAW ero AOBEPEHHOro /MLa B apXWB BblAAETCA eMy Ha PYKu mpu
npeabaBAeHUM KBUTaHLMM 06 ynaaTte rocyaapCcTBeHHOM NOLWAMHbI 33 NPOCTaBAeHNe anocTusa <65>.

<65> AAMUHUCTPATMBHbLIN pernameHT PocapxmBa, yTBepKaeHHbI npukasom N 566.

46.13. UHdopmaLMOHHOE NCbMO 0dopMAsSeTca Ha 61aHKe apXMBa M COAEPHKUT OTBET O HA/IMUUM
(oTcyTcTBMM) B  apxuMBe apXMBHbIX [OKYMEHTOB MO Teme 3anpoca WM cBedeHuss 06  ux
MECTOHaXOXAEeHUW, WM O TNepecblKe 3anpoca Mo MNPUHALNEKHOCTM B COOTBETCTBYIOLLYHO
OpraHu3aumio, UAM Mo BOMPOCaM OKasaHWA BO3ME3LHbIX YCAYr, UM O PACCEeKPeUYMBAHUM APXMBHbIX
[OKYMEHTOB, AIB/IAIIOLLMXCA HOCUTENIAMM CBEAEHMI, COCTABAAIOLMX FOCYAAaPCTBEHHYIO TallHY.

NHPopMaLMOHHOE MUCbMO NOAMMCHIBAETCA PYKOBOAUTENEM apXMBa UAM YNONHOMOYEHHbIM UM
OO/MKHOCTHBIM  INLOM (B MYHULUMNANbBHOM apXvMBe, He ABAAOWMMCA OPUANYECKUM INLIOM,
pyKoBOAMUTENIEM OpraHa MeCTHOro CamMoynpas/ieHUsa UAN YNOIHOMOYEHHbIM UM A0/IKHOCTHBIM JIMLOM).

46.14. Mo cornacoBaHuiO C MOJib30BaTe/sieM OTBET Ha TeMaTUMYEeCKUI 3anpoc apxXmB MOXKET
NpeaoCcTaBuUTb TaKXKe B BUAE:

CUCTEMATU3NPOBAHHOIO KPaTKOTO MWAM  aHHOTMPOBAHHOTO MepeyYHs 3aro/IOBKOB  apXMBHbIX
OOKYMEHTOB UM eAMHUL, XpaHeHUs (eAMHUL, yyeTa) No onpenenieHHON Teme C yKasaHMemM UX 4aT U
apXMBHbIX WNPPOB;

TemMaTnyeckoro 0630pa dPXUBHbIX JOKYMEHTOB,

POAOC/NOBHOMO APEBA, reHeaI0MMYECKOM pOCNUCK Uamn Tabanupl.
XLVII. KonupoBaHue apXUBHbIX AOKYMEHTOB

47.1. ApxuB opraHM3yeT NpMem 3aKa3oB Ha KOMMPOBAHME apXMBHbIX AOKYMEHTOB (M3roToB/ieHne
n306paxKeHunin, BOCNPOMU3BOAALMX BHELIHUX BUA M COAEpP’KaHWe apXMBHOro AOKYMEHTa, nepesanucb
KWMHO-, GOHO-, BWAEOAOKYMEHTOB) HeENocpeacTBEHHO B apxvMBe, MO MoO4YTe, C WCMO/b30BaHWEM
odUUMaNbHOro caTa apxmea WaM OPULMANBHOIO CaliTa YNoJHOMOYEHHOrO OpraHa MCMNOJIHUTE/IbHOM
BNactu cybvekTa Poccuitckolit Pepepaunmn B chepe apxmBHoro aena, opuumanbHOro caita opraHa
MECTHOT0 CamMoynpaB/ieHNA, N0 MHGOPMALMOHHO-TENEKOMMYHUKALMOHHBIM CETAM.

47.2. KonnposaHne apXmBHbIX AOKYMEHTOB OCYLLLEeCTBAAETCA:

Nno 3aKa3sy Nnosib30BaTeNen TEXHNYECKMMMU cpencreamu apxmea,



CaMOCTOATE/IbHO MO/1b30BAaTENIAMM  apPEHAYEMbIMA TEXHUYECKMMMU CPeacTBaMM apxuBa WM
COBCTBEHHbIM TEXHMYECKMM CpeaCcTBOM B COOTBETCTBUM C [lopAAKOM WMCMNONb30BaHWUA apXUBHbIX
AOKYMEHTOB B rOCYAapCTBEHHbIX M MyHMUMMNaAbHbIX apxuBax Poccuiickont dPepepaumm <66> U
NOKaNbHbIMW aKTaMU apXM1BOB.

<66> Npukas Pocapxusa N 143.

47.3. KonupoBaHWe apXMBHbIX [OKYMEHTOB OCYLLECTBASETCA HA BO3ME3LHOM OCHOBE Ha
OCHOBaHWK forosopa <67>.

<67>4Yactn 4, 5 ctatbn 26 PepepanbcHoro 3akoHa N 125-93; npukas Pocapxmsa N 143.

B cnyyae ecnum  apxuB  ABAAETCA  CTPYKTYPHbIM  nogpasdeneHvem opraHa  MecTHOro
camoynpaBfeHusa, AOroBOP BO3ME3AHOr0 OKasaHuAa YCAYr apXMBHbIX [OOKYMEHTOB 3aK/todyaerca
YyKa3aHHbIM OpraHOM MeCTHOrO CamoynpaB/ieHus.

B noroBope Ha OpraHM3aumMio CaMOCTOATENbHOIO KOMWPOBAHWA MNOJ/b30BaTeNeM apeHayeMbIMU
TEXHWUYECKMMU CPeaCcTBaMM apXMBa YKa3blBalOTCA 06beM KOMMPOBAHUS, CTOMMOCTb YCAYT, AaTa U Bpems
NpegocTaBNeHMs TEeXHWYECKUX CPeacTs, TUM NPeAoCTaBNfeMOro TEXHWYECKOro CpeacTsa, BUAbI
M3roTaB/AMBaEMbIX KOMWI, MPUBOAMTCA MepeyeHb KOMMpyemblX fesl, AOKYMEHTOB C YKasaHWeM WX
apXMBHbIX WNPOB.

B c/iyyae CamMOCTOATE/NIbHOTO KOMWPOBAaHWA MO/b30BaTeNemM COOCTBEHHbIM  TEXHUYECKUM
CPeACTBOM 3aKNOYaeTca AOrOBOP Ha OPraHM3auMio KOMUPOBaHWA, B KOTOPOM YKasblBaeTca obbem
KONMpOBaHMA, CTOMMOCTb YCAYyr, AaTa WM Bpems MNpPOBEeAeHUA CbeMKM, MNPUMBOAUTCA MepedeHb
KOMMpyembiX Aen, AOKYMEHTOB C YKa3aHWeM MX apXMBHbIX WMGPOB, TUN UCMONb3YEMOr0 TEXHNUYECKOro
cpeacrsa.

PaboTHMK apxmBa obecrneymBaeT KOHTPOAb 33 COXPAHHOCTbIO KOMNUPYeMbIX Aefl, AOKYMEHTOB,
neyaTHbIX U34aHuii M cobaogeHnem yc1oBUIA AOroBOpPa B MPOLLECCE CaMOCTOATE/IbHOMO KOMMPOBaHUA
no/ib3oBaTesIeM COBCTBEHHbIM TEXHUYECKUM CPeACTBOM WM apeHayeMbIMU TEXHUYECKMMM CpeacTBaMm
apxuea.

Mocne 3aBeplieHMs KOMMPOBAHMA apPXMBHbLIX AOKYMEHTOB OGOPMIAETCA aKT CAauM-NPUemMKu
OKa3aHHbIX YCNYT B NPOM3BOJIbHOW dpopme.

ApXMB HE NpoBOAUT NPOBEPKY UOAEHTUYHHOCTU MU3TOTOB/IEHHDbIX MOJ/Ib30BAaTENIEM CaMOCTOATE/IbHO
Konui dPXUBHbIX AOKYMEHTOB NOA/IMHHUKY N HEe yAOCTOBEPAET Han4yumne TaKom NOEHTUYHOCTU.

47.4. Ha 6e3B03mMe34HON OCHOBE apXMB U3roTaBAMBAET KOMUU apXMUBHbIX JOKYMEHTOB Mo 3aKasam
OpraHoB rocyaapcTBeHHOM BAaCTU U MECTHOrO caMoynpas/eHna, HarnpasieHHbIM B LLeNsaX UCNOJHEHUA
UMW CBOMX MOJIHOMOYMIN B COOTBETCTBMM C 3aKOHOAaTeIbcTBOM Poccuitckon ®eaepauuu.

47.5. KonupoBaHME apPXUBHbIX [AOKYMEHTOB, HaxO4AWMXCA B HEyAOBAETBOPUTENbHOM
dU3NYECKOM COCTOSIHUKM, NPOU3BOAMUTCA B COOTBETCTBUW C MOPSAKOM MPU3HAHUA [OOKYMEHTOB
ApxuBHoro ¢poHga Poccuiickon Pepepaummn HaxoAAWMMUCA B HEYAOBNETBOPUTEIbHOM PU3NYECKOM
COCTOAHUM <68>.

<68> Yactb 2 ctatbu 25 PepgepanbHoro 3akoHa N 125-3; noanyHKT 13 nyHKTa 6 [MonoxKeHua o
depepabHOM aPXMBHOM areHTCTBeE.



47.6. Npn 0bOpPMNEHUN KOMUWN PACCEKPEYEHHOTO AaPXMBHOMO AOKYMEHTA B MECTe PACcno/IOKeHUs
COOTBETCTBYIOWEro rpuda CEeKPeTHOCTM Ha Konuu npocTaBaseTca wramn "PaccekpeueHo". Takoi e
WTaMM NPOCTaBAAETCA Ha 3/EKTPOHHOWM KOMWM PACCEeKPeYEHHOro apXMBHOMO AOKyMeHTa. [Mpu
CaMOCTOSITE/IbHOM KOMWPOBaHMM MOJIb30BATE/IEM PACCEKPEYEHHOTO apXMBHOIO LOKYMEHTa PaboTHMK
apxuBa, obecneymBaloOWmin KOHTPO/Ib, Pa3MeLLaeT B MeCTe PacrosioXKeHUa COOTBETCTBYOWEro rpuda
CEeKPEeTHOCTM 3acTaBKy co wramnom "PaccekpeyeHo".

47.7. Konun apxuBHbIX AOKYMEHTOB BblAAOTCA MNOAb30BATENAM, UX AOBEPEHHbIM JINLAM UAK
MOTYT 6bITb BbICNaHbl HA YKa3aHHbIA MMM NOYTOBLIN agapec.

47.8. ApxvB BeOeT y4YeT 3aKa3oB Ha KoNMpoBaHMe Ha BymMaXXHOM HOCUTeNe UAU B 3NEKTPOHHOM
BMAe.

XLVIIl. OpraHusauua pabotbl nonb3oBartesneii B YNTaZlbHOM 3ane

48.1. OpraHusauus paboTbl NoNb30BaTeNElN B UNTA/IbHOM 3as1e apxuea onpegensetca MNopagkom
MCMNONb30BaHNA aPXMBHbIX AOKYMEHTOB B rOCYAapCTBEHHbIX M MyHULMNANAbHbIX apxuBax Poccuiickoi
depepaunn <69> M paspaboTaHHbIMM B COOTBETCTBUM C HWMM JIOKa/IbHbIMW aKTamMu apxuBa,
pernameHTUpyloWmnMmMn paboTy Mnonb3oBaTene C apXMBHbIMU Aenamu, AOKYMEHTaMM, CrpaBo4YyHO-
MOMCKOBbLIMW CPEACTBAMM K HUM, NeYaTHbIMU U3AAHUAMM B €70 YMTa/IbHOM 3ase.

<69> lNpwukas Pocapxmea N 143.

48.2. NopsaAoK MCNONb30BaHUA apXMBHbIX AOKYMEHTOB B roCyAapCTBEHHbIX U MYHULMMANbHbIX
My3esix, 6ubnMoTeKax, HayyHbIX OpraHM3aumMax onpeaenseTcds WMMU B COOTBETCTBUU C
3aKoHogaTenbcTBom Poccuiickoit degepaumm, B TOM 4YMCAe B COOTBETCTBUM C  MOPAAKOM,
YCTaHOB/IEHHbIM YMNOJIHOMOYEHHbIM desiepaNbHbiIM  OpraHomM WCNONHUTENbHOM BAacTM B cdepe
apxXMBHOro Aena v genonpoussoacrtsa <70>.

<70> Yactb 5 cratbm 26 PepepanvHoro 3akoHa N 125-93; nyHKT 7 MNMonoxeHna o PegepanbHOm
apPXMBHOM areHTCTBE.

48.3. PaboTa nosb3oBaTtenei no NU3y4eHU0 aen, AOKYMEHTOB, CNpaBOYHO-NMOUCKOBbLIX CPencTB K
HUM, NeYvYaTHbIX M3,D,aHMﬁ B YMUTAaZIbHOM 3ane apxXmBa OCYLWLEeCTBAAETCA NoA4 KOHTPOJEM p360THVIKa
YNTaNIbHOIO 3a/1a apxXmnBa, B TOM 4ncsie nocpencresom CUCTEMbI BM,D,EOHa6J'II-OAEHVIFI.

48.4. B uyntanbHoOM 3ane apXmBa BeAyTCA IMYHbIE O€eNa nosib3oBaTenen Ha 6YMa)KHOM HOocutene
U1 B SN1EKTPOHHOM BUAE.

B nn4HOe aeno nonb3osaTenda BKAOYAKOTCA:

3aAB/eHMe NoJib30oBaTena Ha paboTy B YMTasibHOM 3ane WAM NMUCbMO HanpaBMBLLEro ero opraHa
WA opraHusaunu;

aHKeTa No/ib30BaTeNs, 3aNo/IHEHHAA B YCTAHOBAEHHOM nopagKke <71>;

<71> lMyHKT 2.2 npnKasa Pocapxmusa N 143.

TpeboBaHMA Ha BblAayy apXMBHbIX A&, JOKYMEHTOB;



3aKa3bl Ha KONMPOBaAHUE,

3aBepeHHble apXMBOM KOMWUU NOLJIMHHbLIX LOKYMEHTOB, MOATBEPKAAMOLLMX MPABO MOJIb30BaTeNA
Ha A0CTYN K apXMBHbIM AOKYMEHTaMm, coaepawmm MHPOPMaUMI0 O JNMYHOM U CEMENHOM TalHe
rpaxgaHuHa, ero YacTHOM XKU3HM, a TaKXKe CBeAeHMA, Co34atoLme yrposy ansa ero 6esonacHocTy;

apyrune 3aAs/ieHMA NONb30BaTeNA, UMerLlme oTHoWweHUne K pa60Te nonb3oBaTena B YNTA/ZIbHOM
3aJie apxuBa.

48.5. B yntanbHOM 3ane BegeTca KYPHan ydeta I'IOCGLLI,GHMVI YUTAJIbHOIO 3a/1a NOJ1ib30BaTE/IAMMN.

48.6. B cnyyae BbifiBieHNA GaKTa HapyLweHUs nonb3osaTesiem MNopaaka Mcnosib3oBaHMUA apXUBHbIX
AOKYMEHTOB B TOCYAapCTBEHHbIX WM MyHMUMNAAbHbIX apxuBax Poccuiickot depepaunm paboTHUK
YMTaNIbHOrO 3a/1a apPXMBa COCTABAAET AOKAAAHYIO 3aNUCKY HAa MMA PYKOBOAUTENA apXMBa C U3/10XKEHNEM
06CTOATENLCTB HAPYLUEHNA U C MPUIOKEHWEM A0Ka3aTe1bCTB, NOKa3aHM oueBmaLes, 06bACHNTENbHOM
3anNuCKM nosb3oBatens (Npyv Hanuumu). Ha OoCHOBaHMM AOKNAAHOM 3aMWCKM PYKOBOAWUTENb apXWBa
NPMHMMaET pelleHne 0 nogaye 3aaBneHUAa 06 agMMHUCTPATUBHOM NpaBOHapyLWeHMM NMBO 3asBNEHUA
0 MpPecTynjieHUn B NPaBOOXPaHUTE/IbHbIE OpPraHbl U NPeKpPaLLEHNN BblAa4M NOAJAMHHBIX aPXUBHbIX Aen,
AOKYMEHTOB, CMPaBOYHO-MOMCKOBbLIX CPEACTB, MNeyaTHbIX WM34aHWA NOAb30BaTeNtd C AaThl NOAAYM
3asB/IeHNA B NPABOOXPAHUTE bHbIE OpraHbl <72>.

<72> lMNyHKT 3.7 npnkasa Pocapxmusa N 143.

B AeHb nojaun 3anaBAeHUA B MNPaBOOXPaHUTENbHble OpraHbl NO/b30BaTeNtO HanpasaAeTca
yBeAOMNEHNE O MpPeKpalleHUn Bblaaunm MOAJIMHHBIX apPXMUBHbIX AOKYMEHTOB, CMpPaBoOYHO-MOMCKOBbIX
CpeacTs, NeyaTHbIX U34aHUNA.

XLIX. Ny6anKkauma un sKCcnoHMpoBaHME apXUBHbIX 40KYMEHTOB

49.1. ApxvB OCyLLECTBAAET NOArOTOBKY Ny6AMKALMIA M SKCNOHUPOBAHME apPXMUBHBIX AOKYMEHTOB,
MX KOMWI M 3NEeKTPOHHbIX 06pa3os, B TOM YMCAe Ha OCHOBaHWM AOrOBOPOB BO3ME3AHOrO OKasaHuA
YCAYT B COOTBETCTBUM C NPENCKYPaHTOM apXmBa.

49.2. JKcnoHMpyemble NOAJMHHUKU apXMBHbIX AOKYMEHTOB, MX KOMUU M 31EKTPOHHble 06pasbl
BHE 3aBUCMMOCTM OT $GOPMbI UX NYBANYHOTO NPeACTaBAeHNA OO0/KHbI ObiTb CHAabXeHbl aHHOTaUMEN C
HasBaHMEM [OKYMEHTa, [JaToM COo34aHusA, KpaTKoM WHPopMaLMeln, BKAOYalOWeEn B cayyae
HeobXoAMMOCTU pacwMdPOBKY TEKCTA AOKYMEHTa WMAW ero 4acTu, CBeAeHWi O pacceKpeuymBaHuu w
apXMBHbLIM WKMPOM.

L. OpraHmsauua MHGOPMALMOHHbIX MepPOonpUATUIA

50.1. ApxvuB npoBOAMT, B TOM uYMCAe C  WCNO/Ab3oBaHUEM  MHGDOPMALMOHHO-
TENEKOMMYHUKALMOHHbIX CeTell, MHPOPMALMOHHbIE MEepPonpPUATMA: KOHbEPeHUUN, Kpyrable CTOAbI,
npeseHTaumm, 3KCKYPCUU, NEKUMN, BCTPEYM C 06LLeCTBEHHOCTbIO, AHM OTKPbITbIX ABEPEN, YPOKK, B TOM
yncae Ha OCHOBaHWK AOrOBOPOB BO3ME3AHOro OKasaHmA yCayr.

50.2. B nomeuweHnax apxvBa WHOOPMALMOHHbIE MEPONPUATUS MPOBOAATCA C  y4yeTom
OrpaHUYeHN, yCTaHOBAEHHbIX NyHKTammn 5.1, 5.3, 5.16, 5.20, 5.21 Mpaswun.

50.3. ApxvB ocCywecTBAAeT MHPOPMMPOBaAHME OBLLECTBEHHOCTM O CBOEW AEeATe/NbHOCTU MU
XPAHALLMXCA apPXMBHbIX [AOKYMEHTax 4epes CpeacTBA MACCOBOW WHPOpMaUMKM, a TaKKe nyTem
PasMeLLEeHNs U aKTyanu3auuu CBEAEHMI, OTHOCAWMXCA K €ero AeATeNbHOCTU, B MHPOPMaLMOHHO-
TENEKOMMYHUKALMOHHBIX CETAX.



Ll. YyeT ncnonb3oBaHUA apXUBHbIX AO0KYMEHTOB

51.1. ApxuB BeAeT pa3genbHblid y4eT GOpPM MCNONb30BAHUA aPXMBHbIX AOKYMEHTOB, B TOM YMcC/ie
MOCTYNaloLWMX 3aMpoCcoB, Ha ByMaxKHOM HocuTene u (MaK) B SNEKTPOHHOM BUAeE.

LIl. PaboTa ¢ apXMBHbIMU AOKYMEHTAMM, ABNAIOWMMMUCA HOCUTENAMMN
cBefeHuit, COCTaBNAIOLWMX FOCYAAPCTBEHHYIO TAlHY

52.1. PykoBoAMTE/Nb apxvMBa WAM YNOJHOMOYEHHOE WM AO/KHOCTHOE /MU0 OpraHusyet
npoBegeHue paboT C aPXMBHLIMU AOKYMEHTaMM, ABAAIOWMMUCA HOCUTENAMMU CBEAEHWNA, COCTaBAAOLWMX
rocyAapCTBEHHYIO TalHy (Janee - CeKpeTHbIe apXMBHbIE AOKYMEHTbI), B TOM YNCAE:

ocyuwecrtBsieHne KOHTPOAA 3a CPOKaMM OrpaHndeHunAa AO0CTyna K CEeKPETHbIM  aAPXMBHbIM
AOKYMEHTaM;

nHdopmmpoBaHue pyKoBoauTtenemn rocyapcTBeHHbIX OopraHos n opraHusauni-
doHao0bpasoBaTeneit UM UX NPaBOMNPEEMHUKOB O Ha/lMUMK B apXMBE, COCTaBe N 06beme CEeKPeTHbIX
aPXMBHbIX AOKYMEHTOB C UCTEKLLIMM CPOKOM OrpaHUUYEHUs A0CTyna, yCTaHOB/IEHHbIM B COOTBETCTBUM C
3aKoHoZaTeibcTBoM Poccuiickoit Pepepaumm o rocyaapcTBEHHOM TaliHe;

pacceKkpeymBaHMe CEKPETHbIX apXMBHbIX AOKYMEHTOB B C/lydYae odMLMAAbHOIO AeNernpoBaHua
PYKOBOAMUTENIO apXMBa MOAHOMOUYMIM Ha NpoBeaeHUe 3ToW PaboTbl PYKOBOAMTENIEM COOTBETCTBYHOLLErO
rocyA,apCTBEHHOr0 OpPraHa UM opraHMU3aLmm.

52.2. PaboTa No paccekpeuymBaHUIO CEKPETHbIX aPXMBHbIX AOKYMEHTOB B apXMBE OCYLLECTBAAETCS
KOMMCCUOHHO <73>.

<73> Yactb 4 ctatbk 15 3akoHa "O rocyaapctBeHHoM TanHe"; ab3al, BocbMoM NoAnyHKTa 1 nyHKTa
9 MonoxeHna o PepepasbHOM apXMBHOM areHTCTBE; MocTaHoBAeHWe [lpaBuTenbctsa Poccuiickom
depepaunn ot 20.02.1995 N 170 "O6 ycTaHOBAEHUU NOPAZKA pPacCceKpeymBaHUA U NPOAJEHUS CPOKOB
3aCeKpeumBaHUA apxXuBHbIX AoKymeHTOoB [lpaButenbctea CCCP" (CobpaHue 3aKoHOAATeNbCTBA
Poccuitickoit depepauum, 1995, N 9, cr. 762; 2016, N 13, crt. 1833) (manee - nocrtaHoB/ieHue
Mpasutensctea N 170).

PeweHne 0 paccekpeynBaHMM CEKPETHbIX APXMBHbIX AOKYMEHTOB BCTYMaeT B CWJIy NoOcC/ae ero
COrNacoBaHMA C TOCY[ApPCTBEHHbIM  OPraHOM  WAM  OpraHW3aumen, HaAaeNMBLUMMMW  APXMB
COOTBETCTBYHOLLMMM MNONHOMOUYNAMM, YTBEPKAEHUA EFO PYKOBOAMTENEM aPXMBA, BHECEHUA U3MEHEHWUIA
B YYETHYIO AOKYMEHTALMIO apXMBa B COOTBETCTBUK € rnasoi LIV Mpasun.

52.3. ApxuB 06A3aH NpeaoCTaBNATb Y/JEHAM 3KCMEePTHbIX KOMWMCCUWA M TPYMM, CO3L4aHHbIX B
rocyapCTBEHHbIX OpraHax M OpraHM3auuax, PyKOBOAUTENM KOTOPbIX HageNeHbl MOJIHOMOYMAMMU MO
OTHECEHUI0 CBEAEHWMA K roCyAapCTBEHHOMN TaiHe, a TaKe YneHaM WMHbIX KOMUCCUI, NOSAHOMOYHbIX
paccekpeumBaTb CEKPETHble apXMBHble AOKYMEHTbl JIMKBUAMPOBAHHbLIX OPraHWsauui, He WMMerLLmX
NpPaBOMNPEEMHUKOB, CEKPETHblE AapPXMBHbIE AOKYMEHTbl WAW MX KOMUM, a TaKKe HeobxoauMmyto Ans
paboTbl MHPOPMaLMIO.

LIIl. XpaHeHune ceKpeTHbIX apPXUBHbIX JOKYMEHTOB
53.1. PasmelleHue, XxpaHeHue, npoBeAeHME TMPOBEPKM HANMUYMA U COCTOAHUA CEKPETHbIX

apXMBHbIX AOKYMEHTOB OCYLLECTBAAETCA apXMBOM C yueTomM TpeboBaHMiA 3aKoHoAaTeNbCcTBa Poccuiickoi
denepaumn o rocysapcTBEHHOM TaliHe <74>,



<74> 3akoH "O rocygapcTBeHHOM TanHe".

YacTnyHO paccekpeyeHHble eAMHULLbI XPaHEHWUA CEKPETHbIX apPXUBHbIX AOKYMEHTOB XPaHATCA B
COOTBETCTBMU C TPebOBaHNAMM, yCTaHOBEHHble rnasoi LIl Mpasun.

53.2. lpocTaBieHne Ha NEPBUYHBbIX CPEACTBaX XPaHEHMA M Ha CaMMX eaMHMLAX XpaHeHun
(eAnHMLAxX y4yeTa) CEKpPeTHbIX apXMBHbIX AOKYMEHTOB WTamnoB "PaccekpeuyeHo" mnm otmetok "c"
(cekpeTHo), "cc" (coBeplweHHO cekpeTHo), "oB" (0co6Ol BaXHOCTM) OCYLLECTBAAETCA B MNOpAaKe
BbIMNOJIHEHUA CNYXKeBHOro 3a4aHMA U TONbKO NOC/e BHECEHUA COOTBETCTBYIOLMNX U3MEHEHWUI B yYETHbIE

OOKYMeHTbI (cornacHo nyHKTy 54.5 Mpasun):

no pesynbTaTam nNpoOBeAEHUA pPaCCEKPEUMBAHUA CEKPETHbIX apXWMBHbIX [OOKYMEHTOB B
COOTBETCTBUM C NYHKTamu 54.3 - 54.5 [paBun - B Te4eHUe Tpex MecALLeB C MOMEHTA MNOAYYEHMA apXMBOM
peLleHnsa 0 pacceKpeUumBaHUM CEKPETHbIX apXUBHbLIX JOKYMEHTOB;

Nnpw 3aCeKpPeyYnBaHnM - B CPOKM, YCTaHOB/EHHbIE 3aKOHOA4ATeNbCTBOM Poccuiickoit depepaumm o
rocyaapcTBeHHOM TalHe.

LIV. YueT ceKpeTHbIX apXUBHbIX AOKYMeHTOB. OpopmneHue
pacceKpeyeHHbIX aen

54.1. Y4eT CeKpeTHbIX apXMBHbIX AOKYMEHTOB BEAETCA C y4eToM TpeboBaHMWM, YCTaHOB/IEHHbIX
3aKoHogaTenbCcTBOM Poccuiickolt PeaepaLmm o rocyaapcTBeHHOM TaliHe <75>.

<75> 3akoH "O rocygapctBeHHoOM TaliHe"; nocTtaHoBneHue MpasuTtenbctea N 170.

54.2. ApxuBHble ¢GOHAbI, ONUCU AeN, AOKYMEHTOB W eAMHMLUbl XpaHeHua (eavHWUbl y4yeTa)
CEKPETHbIX apXMBHbIX AOKYMEHTOB, a TaK)e WX y4YeTHble AOKYMeHTbl 00603HayatoTca oTmeTKamu 'c
(cekpeTHO), "cc" (coBeplueHHO ceKpeTHo), "oB" (0cob0oi BaxKHOCTM), KOTOPbIE ABAAIOTCA C/YKEBHbIMU U

He BXOAAT B apXMBHbIN WNP eANHNLI XpaHEHUA (eANHNLbI yyeTa).

Mpu HaANYUKU B OAHOM apXMBHOM GOHAE, ONUCKU AN, AOKYMEHTOB, eANHULE XpaHeHua (eanHuue
yyeTa), Hapsady C CEKPeTHbIMW apXMBHbIMW [AOKYMEHTaMM, HECEKPeTHbIX (paccekpeyeHHbIX)
OOKYMEHTOB, 3TOT apXuBHbIA GOHA, ONUCb Aen, AOKYMEHTOB M eAMHULA XpaHeHus (eguHuua y4yeta)
NMOMEYaloTCA B YYeTHbIX AOKYMEeHTax OTMeTKoM "cu", KoTopaa ABnseTca cayxebHol M He BXOAWUT B
apXMBHbIM WKdpP eaMHNLbI XpaHEHUS (eANHULbI yyYeTa).

54.3. Mpw paccekpeunBaHum:

BCEX eAMHUL, XpaHeHMA (eauMHUL, ydyeTa) MO CEeKPEeTHOM Oonucu Aen, [AOKYMEHTOB OnUCb
paccekpe4ymBaeTca, nepeaaeTcA Ha OTKPbITOE XpaHeHWe U yuuTbiBaerca B vcTe GpoHAA 3a TeM Ke

Homepom, Ho 6e3 otmeTkn "c", "cc" nam "oB". MNpn 3TOM Ha 0O6NOXKKE N TUTY/IBHOM NUCTE OMNUCK Aen,
n_n

AOKymeHToB oTmeTKa "c", "cc" mam "oB" 3ayepkuBaeTcsa, a B NPaBOM BEPXHEM YI/y NPOCTaBAsETCS
wTamn "PaccekpeyeHo";

YacTM eAMHUL, XpaHeHusa (eAuMHUL, y4yeTa) MO CEKPEeTHOW Onucu Aen, AOKYMEHTOB Ha
pacceKkpeyeHHble CeKPeTHble apXMUBHble AOKYMEHTbl COCTaBAAETCA OTAe/IbHaA ONUCb AeN, AOKYMEHTOB,
HOMepa eaMHUU, XpaHeHuA (eAMHUL, ydyeTa) B KOTOPOM oOcTaloTcA npeskHumu. Hosaa onucbk gen,
OOKYMEHTOB BMECTE C PaCCeKpPeYeHHbIMU CEeKPEeTHbIMW apXMBHbIMU [AOKYMEeHTaMK nepenaetcs Ha
OTKPbITOE XpaHeHWe, y4uUTbIBaeTCA B AUCTe PpOHAOB 33 TEM e HOMEePOM, YTO M CeKpeTHas, Ho 6e3

otmeTkn "c", "cc" nam "os";



OLHOTO WAW HECKONIbKMX CEKPETHbIX apXMBHbIX AOKYMEHTOB B COCTaBe eAuHWUUbI XpaHeHun
(eanHKMUBI yyeTa) OHa OCTaeTCcA Ha CEKPETHOM XpPaHeHUMN.

54.4. ®dakT pacceKpeumBaHWUS CEKPETHbIX apXMBHbIX [OKYMEHTOB ¢uKcupyeTcs B rpade
"MpumeyaHns" wramnom "PaccekpeyeHo":

HanpoTWMB 3aro/1I0OBKOB pacceKpeyeHHbIX N YaCTUYHO pacCceKpeyeHHbIX eaUnHUL, XpaHeHnA ((—Z‘,EI,I/IHMLI|
yqua) B onuncax aen, OKYMeHTOB, OCTalOWMNXCA HA CEKPETHOM XpPaHEHUN;

BO BHYTpeHHeﬁ onnucn egunHULbl XpaHeEHUA (eAMHMLI,bI yqua) Aena, a npu ee oTCcyTCTtBUK - B 1INCTE-
3aBeputene C ykasaHmem HoOmMepoB pacCeKPEYEHHbIX TNCTOB.

54.5. 3aMeHeHUs B yYeTHble AOKYMEHTbI MO pe3y/bTaTam pacceKpeymBaHMNA CEKPETHbIX apXUBHbIX
AOKYMEHTOB, NPOBEAEHHOro B COOTBETCTBUM C NYHKTOM 54.3 paBu/, BHOCATCA Ha OCHOBAHMM aKTa O
pacceKkpeuymBaHUM apPXMBHbIX OOKYMEHTOB B TeYEHMEe TpPexX MecCALEB Moc/ie MNOo/yYeHUa apxXMBom
pelleHnna 0 paccekpeunBaHuu.

Mocne paccekpeumMBaHMA K OMUCAM Aefi, AOKYMEHTOB OTKPbLITOrO W CEKPETHOro XpaHeHus
COCTaB/AKOTCA HOBble UTOrOBble 3annch 06 obbemax GaKTUUECKM YUTEHHbIX B HUX eAUHUL, XpaHeHus
(eamMHuy yuyeta). PaboTa NoO BHECEHUID M3MEHEHWI B yYeTHble [AOKYMEHTbl NPOBOAUTCA B Mopsake
BbINOJIHEHUA cyXKebHoro 3agaHua.

54.6. |_|pl/l 3aCeKkpeynmBaHM apxXmBHbIX OOKYMEHTOB Ha OCHOBaAHUU peLlleHUnA 06 OTHeceHuu
CBeAEHMﬁ K I'OCY,CI,apCTBeHHOVI TaﬁHe, NPUHATOro AO0/IXKHOCTHbIM NNMLUOM, HaZENEHHBIM NOJTHOMOYNAMMU
Nno OTHECEHUIO CBE,D,GHVIVI K I'OCY,D,apCTBEHHOﬁ TaVIHe, COOTBETCTBYHOWMNE N3MEHEHNA BHOCATCA B Y4YETHbIE
AOKYMEHTbI B CPOKWN, YCTAHOB/IEHHbIE 3aKOHOA4ATE/IbCTBOM Poccuinckol CDe/J,epau,MM o I'OCY,CI,apCTBeHHOVI
TaunHe.

LV. Bo3spaT apXMBHbIX AOKYMEHTOB

55.1. BosBpaT AoKymeHTOB ApxuBHOro d¢oHaa Poccuiickoir depepaumm ocyulectsaserca no
pelieHuio cyaa.

55.2. bes pelweHuna cyaa apxms 06a3aH BO3BPATUTD:

OOKYMEHTbI IMYHOIO NPOUCXOXKAeHUs, obpasoBaBlUMecA B npouecce AeATeNbHOCTU OTAENbHbIX
ML M ABAAloWMeca NpyU CO34aHMM UX NUYHOW (4acTHOW) cOBCTBEHHOCTbIO, M3 MNpeKpalleHHbIX
YFOJIOBHbIX, aAMWHUCTPATMUBHbIX, GUABTPALMOHHO-NPOBEPOYHBIX AeN - MO0 JANYHOMY NUCbMEHHOMY
3aABAEHUI0 PeabUANTUPOBAHHOIO ANLA UK ero HacNeAHUKOB;

TPYAOBYHO KHUXKY rpaxXgaHuWHa - no ero 1IM4HOMy nMCbMeHHOMY 3aAB/IEHULO;

OOKyMeHTbl, nepemelteHHble B CCCP B pe3ynbtate BTopoit MMPOBOIM BOMHbI U HaxoasawMeca Ha
Tepputopun Poccuinckon ®epepaummn, - B CooTBeTCTBMM ¢ PeaepanbHbim 3akoHOM OT 15 anpena 1998 r.
N 64-®3 "O KyAbTYpPHbIX LEeHHOCTAX, NepemelleHHbix B Coto3 CCP B pe3ynbTaTe BTopot MMpPOBOI BOMHbI
N HaxoAalmxca Ha Tepputopumn Poccuiickon depepaunn” (CobpaHune 3akoHoaaTenbcTea Poccuitckol
depepaunn, 1998, N 16, c1. 1799; 2008, N 30, cT. 3616).

55.3. Bo3BpaT apXMBHbIX LOKYMEHTOB OPOPMAETCA aKTOM 06 M3bATUM MOANMHHBLIX eauHUL,
XPaHeHWs, apXMBHbIX LOKYMEHTOB W OTPAXKAETCA B YUYETHbIX AOKYMEHTaX.

AKT 1n apyrme AOKYMEHTbI, Ha OCHOBAHMKW KOTOPbIX Npoun3seaeH BO3BPAT apPXMUBHbIX JOKYMEHTOB,
BMmecCTe C paCHMCKOVI Nnla, nonyymsliero nx Ha pyku, BKt0o4akoTCcAa B Aeno (bOH,CI,a.

55.4. C uM3bATbIX APXMBHbIX AOKYMEHTOB W3roTaB/IMBAOTCA KOMWUWU, KOTOPble MNOMELLATCA B
eanHNLYy XpaHeHMA Ha MeCTa U3DBATbIX aPXUBHbLIX AOKYMEHTOB, O 4YemM Aenaetcd OTMETKa B JINCTe-



3aBeputene n onncun aen, 4JOKYMeHTOB.

(HaMMeHOBaHME apXxXuBa)

Mpunoxkenne N 1
K Mpasnnam

pekomeHAyembl obpasel,

YTBEPXIAIO

HamMeHOBaHME IOOJIDKHOCTU

AKT PYKOBOIMTEJIA apXmBa
N (Ha3BaHMe apxuBa)
(mara)
O HEUVCIIPaBMMEIX TITOBPEXIEHMAX
APXUBHBEIX LOOKYMEHTOB (momnmuce) (pacumbporka DOONIMCHK)
(mara)
doun N
B @OH,He OGHapyDKeHbI SIOVMHUIIEI XPaHEHUA (e,HI/IHI/ILLbI yqua) y IIPVM3HAHHBEIE HENMCIIPaBMMO
IIOBpPEeEXIOEeHHBIMNM
N Homep | Homep 3aronoBok KpaitHne | Konwmuectso nuctos | CywHoctb | Mpu
n/n | onucu |eauHULbI| NnoBpexaeHHOW 4aTbl (Bpemsa 3ByyaHuUs, M NPUYUHBI | MeYa
XpaHeHn eauHNLbI meTpax, M6) ans nospexae | HuA
A XpaHeHuA ay4ANOBU3YaNbHbIX HUA
(eannuy, | (eanHULbI yueTa) AOKYMEHTOB - eAnHMUL
bl yyeTa) XpaHeHus (eanHuLy
yuerta)
1 2 3 4 5 6 7 8

VToro OOHApPYyXEHO HEUCIPaBUMO INOBPEXIEHHHX

SIOVHNL XPaHEHUA

3aBenyommii OTIEeJIOM

(eomumu yuera)

(umbpaMm M NPONUCHIO)

(momnmuchk, pacumdpoBka MIOOIUCHK)

3aBenynommuy apXUBOXPAHUIINIEM

(momnmuchk, pacumdpoBka MIOIOIUCHK)

HepeqmcneHHHe APXMBHEBEIE IOOKYMEHTEI IIOIOJIeXaT CIIMCAHMIO BBUIY

OKCIIEPTH :

(HaMMeHOBaHME IOJIKHOCTEM DKCIEPTOB, IMNOAONMUCHM, pacumdpoBka ONNMCEM, naTa)

(N n mara IIprKas3a PYyKOBOIOUTEJIA apXMBa O CHATUNM HEMCIIPaBVMO
IIOBPEXIOEHHEIX APXMBHEIX ITOKYMEHTOB C yqua)

VIzMeHeHMa B yUeTHHE IOOKYMEHTH BHECEHEH

HamMeHOBaHME IOOJIDKHOCTU paGOTHVIKa

(momnmchk, pacumdpoBka MIOONUCHK)



(naTa)

MpunnoxkeHne N 2
K Mpasnnam

pekomeHAyembl obpasel,

YTBEPXIAIO

(Ha3BaHMe apxuBa)

HamMeHOBaHME IOOJDKHOCTU

AKT PYKOBOOUTEJIA apxmBa
N
(mara)
O HeOOHApyXeHMM apxXMBHEIX IIOIONINCH
IOOKYMEHTOB, IIyTM PO3EHCKAa
KOTOPEIX MCUYepPIIaHBL
(mara)
doHn N
B pesynbTaTre YCTaHOBJIEHO
[IEPEUMCIJIEHHEX HIMXEe apPXMBHEX JOKYMEHTOB. IIpennpuHATEE
POBEICKY IIOJIOKMTEJIBHEIX Pe3yJjIbTaTOB He Iaju,

CHATHL C yuyerTa:

(Ha3BaHMe apxuBa)

OTCYTCTBUE B
APXMUBOM  MEPH
B CBSA3M C YeM CUMTaeM BO3MOXHBIM

pacumdpoBKa IOONIUCK

boHnme

N |Hom Homep 3aronosok | Kpai Konunuectso nnctos (Bpems Mpeanonarae | Mpu
n/n| ep | eauHuupl | eanMHUUbI | HUe 3By4YaHUs, MeTpaxX, M6) ansa | Mble NPUUYUHBI | MeY
OMNMnUcC| XpaHeHuA XpaHeHUA | AaTbl ayaAnoBU3yanbHbIX OTCYyTCTBMUA aHU
" (eauHnubl | (eamMHUUbI LOKYMEHTOB - eAnHuUL, A
yyeTa) yyeTa) XpaHeHus (eAnHUL, yyeTa)
1 2 3 4 5 6 7 8
NToro eOMHNI XPaHeHMsa (eIMHMUL ydeTa)
(umdpamMm ¥ MNPONMCHI)
ComepxaHMe YyTPAUYeHHEIX AaPXUBHEIX ITOKYMEHTOB MOXeT OHTb YaCTUUHO BOCIIOJIHEHO
CcJlenyoIMMM eOMHUIIaMM XPaHeHUS (eOMHMLaMM ydeTa) :
(HoMepa enuHMl, yueTa
(eomumy ydyeTa) M UX
TPYIIIOBEE 3aT'OJIOBKU)
3aBenynummii OTIOEJIOM
(momnmuchk, pacumdpoBka MIOIOMIUCHK)
BaBenynmmni apxXmBOXPaHUIIMIIEM
(moonmuchk, pacumdporBka IOOIUCHK)
T'JIaBHEM XPaHUTEJb
(moonmuchk, pacumdpoBka IOOIUCHK)

(N m mara npmkKaza PYyKOBOOMTEJIS apxXMBa O CHATUM HEUCIPaBUMO IIOBPEXIEHHHBX
APXMBHEIX IOKYMEHTOB C yueTa)
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VIzMeHeHMa B yUeTHHE IOOKYMEHTH BHECEHE

HamMeHOBaHME IOOJIKHOCTU paGOTHMKa

(naTa)

YTBEPXIAIO

(moonmch, pacumdpoBKa MNOIINUCH)

MpnnoxkeHme N 3
K Mpasnnam

pekomeHAyembl obpasel,

YTBEPXIAIO

(HaMMeHOBaHME HOOJIXHOCTU pyroBOOMUTEIIA

(HaMMeHOBaHME HOOJIXHOCTU pyroBOOMUTEIIA

opraHmMs3auuyu, neperapile’ OTOKYMEeHTEH) opraHM3auuy, OPUHYMAKIEY IOKYMEeHTEH)
(moonmch, pacumdpoBKa MNOIINNUCHU) (moonmmch, pacumdpoBKa MNOIINUCH)
(maTa) nedvaThb (maTa) nedvaThb
AKT
N
(mara)
npueMa-nepenauy apxXUBHHIX OOKYMEHTOB
Ha XpaHeHUe
(ocHOBaHME mnepenauu)
(HamMMeHOBaHMe IepelaBaeMoro doHIa)
cmai, a
(HaMMeHOBaHMEe OpTraHMB3alMM, lIepenawlel OOKYMEHTH)
(HaMMeHOBaHME OPTaHM3alLUM, IPUHMMADLIEN TOKYMEHTEH)
IPUMHYMAET Ha TOCYIOAPCTBEHHOE XpPaHEeHMEe IOKYMEHTH 3a (Tomel)
Y CIPaBOUHBIM amnapaT K HUM:
N n/n | HassaHue, HoOmep Konnyectso Konunyectso egnHuy, MpumeyaHua
onmcum IK3emMnsiapoB onncu XpPaHEeHUA (ep,l/IHl/ILI| yqua)
1 2 3 4 5

VTOTO MNPMHATO

eOMHUI XPaHeHUs (eIMHMKL ydeTa)
[lepenauy npoms3Besn

(moJrxHOCTE) (ImoXdmmch,
pacumdpoBKa NOONUCH)
(mara)

PoHny npmucBoeH N

(umbpaMm M NPONMUCHIO)
[lpyeM npoms3Benu

(momxHOCTH) (monxmmce,
pacudpoBKa NOONUCH)
(mara)




VIzMeHeHMa B yUeTHHE IOOKYMEHTH BHECEHE

HamMeHOBaHME IOOJIDKHOCTU paGOTHMKa

(momnmuchk, pacumdpoBka MIOOIUCHK)

(naTa)

Mpunoxkenne N 4
K Mpasnnam

pekomeHAyembl obpasel,

KHUT'A YYETA TIOCTYIUIEHMA HOKYMEHTOB



N | Qata | HaumeHoBaHn | HammeHoBaH HassaHue lfogbl Konuuyecteo | Kpatkas | Homep ¢poHaa, | Mpu
n/n| nocrt e ne, Homep n | ¢oHaa (Mpu | AOKYM eanHuL, XapaKTe | NPUCBOEHHbINA | Meya
ynae | opraHusauum, harta HedOHAOBOW | eHTOB XpaHeHus PUCTMKA | MOCTYNUBLUMM | HUA
HUA (damunnua, LOKYMEHTa, | opraHu3auum (eaMHUWL, yyeTa) | COCTOAH | AOKYMeEHTam
MHUUManbI Mo KOTOPOMY |  XpaHeHwuA nnn na no CnCKy
nnua), ot NPUHATbI rpada He HEeonMcaHHbIX ¢doHgoB
KOTOpPO OOKYMEHTbI | 3anosHaeTcA) OOKYMEHTOB
nocTynuau (nncros, M6)
LOKYMEHTbI
1 2 3 4 5 6 7 8 9 10
MToro IIOCTYIINJIO 3a Ion SOVHVIL, XPaHEeHUA (HOKyMeHTOB, HMCTOB)

(umbpaMy M MNPONMCHIO)

B Tom wumcrne (npu
OMala30H IIPUCBOEHHEIX

HebOHIOBOM
HOMepoB (c N

opraHu3alumum
no N )

XpaHeHuAd

B Ppa@e YKaselBaeTCHAd

HauMmMeHOBaHME OOJDKHOCTU pa@OTHMKa

(mogmnmce,

pacumdpoBKa IONNMUCH)

(nara)




MpunoxkeHne N 5
K MNpasnnam

pekomeHayemblli obpaseLl,

CIIMCOK ®OHIOOB

Homep doHAa [ata nepsoro HasBaHue ¢oHaa | OTmeTKa 0 BblObITUM | [prMedaHua
nocTynneHun
1 P 3 4 5
Uroro Ha 01.01.... . bormos

(umdpamMm ¥ MNPONMCHI)
B TOM UYMCJIE MOCTYIMIIO Ba .« v oo T. boHmoB

(umbdpaMm M NPONMUCHIO)
BEIOBIJIO B3 « e v e v v T. doHIOB

(umdpaMm ¥ NOPONUCHI)

HamMeHOBaHME IOOJIKHOCTU paGOTHVIKa

(momnmuchk, pacumdpoBka MIOONUCHK)

(naTa)

MpunoxkeHne N 6
K Mpasunam

pekomeHayembl obpasel,

YTBEPXIEHO
OKCIEePTHO-IIPOBEPOUYHAA KOMMCCUSL

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OopIraHa

VCIIOJIHUTEJIbHOY BJIACTU CcyObekTa Poccuiickom demepaumm B oOJIaCTU

APXMBHOT'O IHejla, (eIepallbHOT'O I'OCYyIapCTBEHHOI'O apxMuBa,
HAY4YHOM OpITaHM3aluUM)

(IlpoTOoKOJI OT N )

N | denonpousBoacTBeHHble MHAEKCbl | 3aronoBok | KpalHue | Konuuyectso | MNMpumeyaHus
n/n WAW HOMepPa NO CTapon onucu aena 4atobl INCTOB

1 2 3 4 5 6




B onmce BHEeceHO

(unppamm

Y HIPOIMCKIO)
He.

CN
JIVTEPHBIE HOMEpa:

no N ’

B TOM 4YMCJIE

IPOIyMEeHHEEe HOMepa:

HarvMeHOBaHME IOOJIXHOCTM
COCTaBUTEJIA OIUCU

(moonmuchk, pacumdporBka IOONUCHK)
BaBenyommi OTIEJIOM
(apXMBOXPaHUIINILEM)
(momnmuchk, pacumdpoBka MIOONUCHK)
(mara)
MpunoxkeHne N 7
K Mpasunam
pekomeHayembl obpaseL,
YTBEPXIEHO

SKCHepTHO—HpOBequHaH KOMIMCCHUHA

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOTO OopIraHa

MICIIOJIHMTEJIbHOM BJIaCTM CcyObekTa Poccuyckoln demepaumy B oOJIaCTHU

APXMBHOI'O IeJjia,

@enepaanoro I'OCyInapCTBEHHOI'O apxXuBa,

HAY4YHOM OpITaHM3aluUM)

(IlpoTokos oT N )
N JdenonpounsBoacTBeHHble MHAEKCHI | 3aronoBoK | KpaliHue | O6bem, M6 | MpumeyaHun
I'I/I'I nnanm Homepa no CTapOVI onmcum Aaena AaTbl
1 2 3 4 5 6
B onmce BHEeceHO
(umbpaMm M NPONUCHIO)
ne.
C N mo N 0B6BEMOM M6
HarvMeHOBaHME IOOJIXHOCTMU
COCTaBUTEJIS OINUCU
(moonmucek, pacumdporBka NDOONUCHK)

3aBenymnoumi OTIOeJIOM
(apXMBOXPaHUIINILEM)

(momnmce,

(naTa)

pacumppoBKa IMOONMUCH)



MpunoxkeHne N 8
K MNpasnnam

pekomeHayemblli obpaseLl,

JMCT-3ABEPUTEJIE IEJIA N

B pesle mooumTO M NPOHYMEPOBAHO JIMICTOB
(umdpamMm ¥ MNPONMCHI)
, B TOM 4ucCJe

C N no N
JIMTEPHEE HOMepa JIMCTOB:
IIPOIyIEeHHEIE HOMEepa JIMCTOB:

+ JIMCTOB BHYTPEHHEM OINUCU

Ocob6eHHOCTU GU3NYECKOTO COCTOSHUS U GOPMUPOBaAHUSA Aena Homepa nucros

1 2

HammMeHOBaHME IOJIXHOCTM paboTHMKA

(momnmuchk, pacumdpoBka IOONUCHK)

(naTa)

MpunoxkeHne N 9
K Mpasunam

pekomeHayembl obpasel,

YTBEPXIAIO

(Ha3BaHMe apxuBa)

HarvMeHOBaHME IOOJIXKHOCTM

AKT PYKOBOOUTEJIA apxuBa
N (Ha3BaHMe apxuBa)
(mara)
nprueMa Ha XpaHeHUe IIOONMCH pacumdpoBKa NIOONIUCK
APXMBHBEIX IOOKYMEHTOB maTa

JIMUHOT'O TINPOUCXOXIEHMA

Ha oOCHOBaHMM pelleHUS IDKCIEPTHO-IIPOBEPOUYHOM KOMMCCUU
(mpoTokKOJ OT N
U Oorosopa OT N

cman, a B

(PaMmysa, ¥MMsa, OTUECTBO (IpM HaJluuuy) coOCTBEeHHMKA (BJanesbla)
APXUB MNPUHSTE ITOKYMEHTE

(obwasa xapakKTepUCTUKa INOKYMEHTOB)




B KOJIMUECTBE __ EIMHMI XpaHeHMd (enouHul ydeTa) (yCJIOBHBEIX)  IOKYMEHTOB
(nmucToB, MO) 1o omnmucu

Pounmy npmcsoeH N

CobcTBeHHUK (BJameJiell)

(HyXHO€ MNOOUEPKHYTH) (moonmuce, pacumdporBka NDOONUCHK)
HamMeHOBaHME OOJIDKHOCTU

paboTHHUKA

(momnmuchk, pacumdpoBka MIOONUCHK)
VI3MeHeHMs B yueTHBHEe IOKYMEHTH I[10 pesyJibTaTaM OIMCAaHUSA BHECEHE!

HammMeHOBaHME IOJIXHOCTM paboTHMKA

(momnmuchk, pacumdpoBka MIOOIUCHK)

(naTa)

MpunoxkeHne N 10
K Mpasunam

pekomeHAayemblli obpaseLl,

YTBEPXIAIO

(Ha3BaHMe apxuBa)

HauMeHOBaHME IOOJIDKHOCTU

AKT PYKOBOOUTEJIA apxuBa
N (Ha3BaHMe apxuBa)
(mara)
O BBIOEJIEHUM K YHUUTOXEHUIO IIOONMCH pacumdppoBKa IOONIUCK
APXMBHBIX IOOKYMEHTOB, maTa

He rnomjiexaummMx XpPpaHEeHUMI

K yHUUTOXeHMI0 OTOOpAaHH IOOKyMeHTH ¢oHma N

(HasBaHme ¢oHIa)

Ha ocHoBaHUM

(ccruikM Ha HOPMATMBHO-METOIMUECKNME ITOKYMEHTEL

Jid INPpOBEeOEeHUA 3KCHepTM3bI)

N HasBaHuA KpaitHne | Homepa Homepa egnuuy, | Konnyectso egunHul, | NMpumeya
n/n rpynn haTbl onuceln | XxpaHeHus (eAuHUL, | XpaHeHus (eanHUL, HUMA
[ OKYMEHTOB y4yeTa) no onucam y4erta)
1 2 3 4 5 6 7
VToro eOMHNMI XPaHeHMsa (eIMHHKL, ydeTa) 3a T0m (BI)
(umdpaMm M NOPONUCHI)
KonmuecTBO e OMHNIL XpaHeHuUsa (eOoMHML YydeTa), KpaMHMe JaTel M KpaTkKas

XapaKTepmucrTmkKa IOOKYMEHTOB, OCTamIMXCHd Ha XPaHEHUU




3aBenymnoumi OTIOeJIOM
(2apXMBOXPaHUIINILEM)

(momnmuchk, pacumdpoBka MIOOIUCHK)
HavMeHOBaHMeE IOJIKHOCTM paboTHMKA

(moonmuchk, pacumdporBka DOOIUCHK)

(naTa)

YTBEPXIEHO
OKCIEePTHO-IIPOBEPOUYHAA KOMMCCUSL

(HaMMeHOBaHUE
YIIOJIHOMOYEHHOT'O OpIraHa

VCIIOJIHUTEJILHOY BJIACTU CcyObekTa Poccuiickom demepaumm B oOJIaCTU

apXMBHOTO Ieja, O¢emepallbHOTO TOCYHapCTBEHHOTO apxmuBa,
Hay4YHOM OPpTaHM3alLuUM)

[IpOTOKOJI OT N )

IJOKYMEHTEl CIaHE

(Ha3BaHMe OpIraHMU3aLNUM)
Ha HnepepaboTKy IO NPMEMO-CHATOUHOM HAKJIAIHOM N
(mara)

HavMeHOBaHME IOJIXKHOCTU
paboTHUKA

(momnmuchk, pacumdpoBka IOOMNUCHK)
V3MeHeHVS B YyUeTHHE IOKYMEHTHE BHECEHEH

HamMeHOBaHME OOJDKHOCTU
paboTHHUKA

(momnmuchk, pacumdpoBka MIOONUCHK)

(naTa)

Mpunoxkenne N 11
K Mpasunam

pekomeHayembl obpasel,

(Ha3BaHMe apxuBa)

Anpecart

(IOUTOBHEIM aIpec, MHIEKC)

(renedon, obakc)

(ampec B2JIEKTPOHHOM I[IOYUTH)

ApxMBHas CIlpabka
N




(mara)
Ha N oT

OcHOBaHME :

HamMeHOBaHME IOOJIKHOCTU paGOTHVIKa

(moonmuce, pacumdporBka IOONUCHK)

(mara)
neyaThb
VICTIOJIHUTEJIb

(moonmuce, pacumdporBka IOONUCHK)

(Tesedon)




