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Monoxenue o kacpeape CNOECYNTA

MNONOXEHUE
o kKadeppe CNOGIYNTA

MonoeHwe paapaboTaHo B COOTBETCTBUM C degepanibHbim 3akoHoM Poccuiickoit Pepepaumn ot
29.12.2012 r. Ne 273-®3 «06 ob6pasoBaHun B Poccuitckoih Pegepauumn», PepnepanbHbIMK
rocyjapcreeHHbiMKM 06pa3oBaTenbHbIMKM CTaHAapTamu (fanee — ®rOC), HOPMaTUBHLIMW NPaBOBbLIMU
aktamu [paeutenbctéa M MuHuctepctea obpazoBaHMAa W Hayku Poccuitickorn  @Pegepauuu
(MuHoBpHayku Poccuu), peryaupyiouwmmin  Bornpockl 06pa3oBaHuA, YCTaeomM W IOKaNbHbIMU
HOpMmaTMBHbIMK akTamu CN6IYMTA.

MonoxeHue onpeaenseT OCHOBHble 3agayn Kadeapol, ee QyHKUMM, COCTaB, CTPYKTYpPY, Mpasa,
OTBETCTBEHHOCTb, MNOPAAOK OpraHv3auuu  OeATeNbHOCTM W B3aUMOAENCTBMA C  APYrMMHU
noapasfeneHUAMN YHUBEPCUTETE, @ TaKMKe CTOPOHHUMM OPraHU3aLUaMM.

Hacrosauee MosioxeHUe pacnpocTpaHaeTcA Ha Bce Kadeapol CNO6MYNTA.

1. OBLLME MONOXMEHUA

1.1. Kadempa dABAAeTCcAs OCHOBHbIM  y4eBHO-Hay4YHbIM CTPYKTYPHbIM  nogpasfgeneHuem
yHWBepcuTeTa, 06bEAUHAIOWMM CNEeLUanucToB ONpeaeneHHoin oTpacau Hayku. PaboTHWKKM Kadeppsl
OCYLECTBAAIOT 06pa3oBaTentHy0 AeATe/IbHOCTb MO AucuunauHam ydebHoro nnaHa, obecnevusas
MOAroTOBKY 06YyYalolMXCa C YY4ETOM YPOBHSA, BUA4A U HanpaBNeHHOCTU peanusyembix obpasosaTenbHbIX
nporpamm u“  dopm obyyeHus, NPOBOAAT HAY4YHO-UCCNEA0BATENbCKYID, METOAUYECKYID W
BocnuTaTenbHyto paboTy c obyyarowmmmcs, NpoopPUEHTaLMIO NOTEHLMANBHBIX aBUTYPUEHTOB.

1.2. Kadenpa BXOAWT B YNCNO CTPYKTYPHbIX MOAPa3AeNeHWUIA, NOSYUHAIOLMUXCA PEKTOpPY (nepBomy
NpOPEKTOPY, MPOPEKTOPY No yyebHo! paboTe) M AUPEKTOPY MHCTUTYTA (B 4ACTK ero KOMMNETEHLMIA).

1.3. Kadeppa opraHusyetca no peweHuo YyeHoro coeeta CM6MYMTA v npukasy pekTopa.
PeopraHmsauma Man AWKBMaaumMa Kadeapbl OCyLLeCTBIAETCA Ha OCHOBaHUM pelleHna YYeHoro coseTa
CN6rynTA v yTeepaaeTca NPUKasom pekTopa.

1.4. HKonnektue KadeApbl pYyKOBOACTBYETCA B CBOEW AEATENIbHOCTM  eiCTBYIOLLMM
3aKkoHopaTenbcTeoM Poccuiickon Pepepaumn B obnactu 0b6pasoBaHuA, HOPMaTUBHLIMWA MPaBOBLIMU
akTamu MuHobpHayku P®, Ycrasom yHuBepcuTteTa, NpaBunamu BHYTPEHHEro TPyA0BOTrO pacnopafka,
MHBIMM NOKa/IbHLIMW HOPMaTUBHBIMM akTamu CMEMNYMNT/A, pelweHnammn YueHblx COBETOB YHMBEPCUTETE U
WHCTUTYTa, NPUKa3amMu M pacnopseHWAMM PEKTOpPa (NepBoro MpopekTopa, NpopekTopa no yyebHoin
paboTe), AMPEKTOPA MHCTUTYTA, HAacToALMM MNonoXKeHuem.

1.5. MpaBo Ha peanusaumio o06pa3oBaTeNbHbIX MPOrPaMM COOTBETCTBYIOLWMX YPOBHEN
06pa3oBaHuA, HanpasBNEHWI NOArOTOBKM (cneuuanbHocTei) U dopm obydeHus Kadegpa nonyyaer c
MOMEHTA BblAa4yn YHUBEPCUTETY JIULLEH3UMN HA OCYLUECTBAEHUE 0Bpa3oBaTe/IbHOWN AeATENbHOCTH.

1.6. o xapaktrepy o6pa3oBaTenbHOW [eATeNbHOCTM B YHWBEPCUTETE YCTaHaB/MBAOTCA
cnegyrowme Buabl Kadeap:

— ebinyckarowaa Kagedpa - Kadeppa, oTBevawowan 3a paspaboTky obpasosaTensHoOW
nporpammbl (Of1) Mo HanpaBneHWo NOAFOTOBKWM (CMeuuanbHOCTW), peanusyeMoi B YHUBEPCUTETE B
cootBeTcTBUM ¢ TpebosaHuamu OPFOC, co3gaHve W CBOEBPEMEHHYIO akTyanusauuio yyebHo-
mMeToauyeckoro obecneueHWAa M MHbIX AOKYMEHTOB MO HanpaBNeHUIO NOATOTOBKM (cneunanbHocTH)
OCYLLECTBAAIOWAA, KaK NpaBWao, NpenojaBaHWe NpPodEecCHOHaNbHbIX W NPOGUALHBIX AUCLUMIINUH,
NPOBeAEHWE MPaKTUK, PYKOBOACTBO BbIMYCKHbIMM KBasMdUKaLMOHHbIMKU paboTamu U ABAAIOLWAACA
OTBETCTBEHHON 3a obecnedeHue KauyecTBa MOAFOTOBKM BbIMYCKHWMKOB, OPraHW3aLMI0 WX WMTOroBOW
aTrecTauuu;

— obecnevusarowas Kagedpa - Kadepapa, OCYLECTBAAWAA NpPenojaBaHWe AUCLUUNAWH,
oBWMX AR pasHbiX HanpaBAeHWi (creuuanbHOCTel), peanusyemblx B pamkax OAHOM MW PasHbIX
06pasoBaTe/ibHbIX NPOrpamMmax, OTBEYaloOLLan 3a CO3AaHMe U CBOEBPEMEHHYIO aKTyanusauuio y4ebHo-
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Monoxexue o kadeape CNEIYNTA

meToamnyeckoro obecrnedveHus  OUCLMNJIMH, 3aKpenneHHblX 33 Kadeapol, w  3addekTusHO
B3aMMOLENCTBYIOWAA C BbiNycKawowen Kadegpoi no sompocam obecneveHws KadectBa ydebHoro
npouecca.

2. 3AJA4U, PYHKLLUK U NOTHOMOYUA KADELPDI

2.1. OcHOBHbIE 334a4v Kadeapbl:

- opraHusauMa M ocywecreneHue obpa3oBaTenbHOro npouecca Ha 6ase COBPEMEHHBIX
OOCTUKEHWUIA HaYKK M TEXHUKM, KYNbTYPbl U COLManbLHOM chepsl, NpoBegeHWe BOCNUTaTeNbHOM paboTsi C
uensto GopMUpPOBaHUA BbICOKOKBANMOULMPOBAHHBLIX FAPMOHWYHO 0DOPasOBaHHbIX CMELManucTos C
rnybokumKu NpodeccMoHanbHbIMKM 3HAHWAMM, COLMANbHO OPUEHTMPOBAHHbLIX FpaXJaH W NaTpUoTOoB
Poccuu;

- OpraHuM3auma W nposegeHve OyHOAMEHTaNbHbIX, MOWMCKOBBIX W NPUKNAAHBIX HAaYYHbIX
MCCNEefO0BaHUA M WHBIX Hay4YHO-TEXHWYECKMX, OMbITHO-KOHCTPYKTOPCKMX W TBOpYeckux pabot no
npoduno Kadeapsl, CO3JaHUE MEXaHW3MOB W CTUMY/IOB MHHOBAaLMOHHON AEATENbHOCTH, PasBUTUIO
Hay4YHOM, HaY4YHO-TEXHUYECKOW M TBOPYECKOM aKTUBHOCTM 0BYYarOWMXCA;

- dbopmupoBaHue y 06yHaloWMXCA rpaXKaAaHCKON NO3ULUK, TONEPAHTHOTO CO3HAHWA, CNOCOBHOCTH
K TPYAY W XU3HU B COBPEMEHHbIX YC/IOBUAX, CTPEMJ/IEHUA K COXPaHEHUIO U MPUYMHOMKEHWUIO KYNbTYPHbIX
M Hay4HbIX LeHHoCTeW obwecTBa, NnpoduiakTUKa aKkcTpemmsma.

2.2. 0nA AOCTUKEHWA NOCTaBAEHHbIX 3a4a4 Ha Kadeapy Bo3naratoTca cneayowme GyHKL UK.
2.2.1 ObpasoBaTenbHan 4eATeNbHOCTb:

- paspaboTka o6pa3oBaTenbHbix Nporpamm B cootBetcTeumn ¢ PrOC, exxerogHoe obHosneHue OI
C Y4ETOM Pa3BUTMA HAayKW, TEXHWUKM, KYJIbTypbl, SKOHOMMUKM, TEXHONOMMI, COuManbHon chepol;

- NOAroTOBKa, COrNacoBaHWe W MpPeAcTaB/NEeHWE Ha YTBEPMAEHWE B YCTaHOBAEHHOM MoOpAfKe
yyeBHbIX NNaHOB, KafeHdapHbIX rpaduKos yuebHoro npouecca;

- pa3paboTka, COrfacoBaHWe W NpPeACcTaBNEHWE Ha YTBEPKAEHWE B YCTAaHOBNEHHOM NopAgKe
pabounx nporpamm y4ebHbIX AUCUMNAWH (MOAynei), MpakTuK, cornacosaHue pabouwx nporpamm
yyeBHbIX AUCUMNINH (Mogyei), NOATOTOBAEHHbIX APYrMMU Kadenpamu, paspaboTka u npeacTaBneHue
Ha YTBEPKAEHME B yCTAHOBAEHHOM NOPAAKE NPOrpaMMbl rocyfapcTBeHHON uTorosol atrectauvu (TUA)
BbiNYCcKHMKOB OI (ANnA BbinycKatowmx kadeap);

- NOAroToBKa y4eBHO-METOAMYECKUX KOMMJIEKCOB AUCLMUMAUH, u3faHue y4ebHWKOB, y4ebHbix
nocobuii, METOANYECKUX YKa3aHWit U Apyrux y4ebHO-MeToaMYeCKMX MaTEPUANOB C YYETOM CreuuduKi
HanpaBNEHWI NOArOTOBKM (CMeuuanbHOCTeN), a TaKKe OpraHu3auMa peueHsMpoBaHua y4ebHMKOB,
y4yebHbix nocobuil u apyroi y4ebHO-MeToOLUYECKOH NMTEpaTypbl;

- onpegenexune noTpebHOCTM B OCHOBHOW y4yeBHOW nuTepaType no gucumnavHam kadeapsl Ana
dbopmupoBaHua bubnuotedHbix poHA0B;

- ¢opmupoBaHue W aKkTyanusauua KadegpansHoro ¢GoHAA@ AONONHUTENbHOW  y4ebHON
NIUTEpPaTYpbl, WHbIX y4eBHbIX MaTepuanoB U Apyrux WHOOPMALMOHHBIX (B TOM 4YMCAe 3NEKTPOHHDIX)

pecypcos Kadeapbl;

- npoBepeHue yuebHbIX 3aHATUM, NPeAYCMOTPEHHbIX COOTBETCTBYIOWMMM yHebHbIMU NnaHamu B
COOTBETCTBWM C pacrucaHWem 3aHATUNA;

- opraHu3auMa M OCYWECTBNEHWE MEPOMNPUATAA N0  BHEAPEHWIO  WHHOBALMOHHBIX
06pazoBaTeNbHbIX TEXHONOTMIA 06yUeHNa BO BCe BUAbI YHeBHbIX 3aHATUIA, NPOBOANMBIX Kadeapoit;

- PYKOBOACTBO M KOHTPOJIb CAMOCTOATENbHOM paboTbl obyvatowmxces;

- NPOBEAEHME TEKYLLErO KOHTPOA YCNEeBaeMOoCTH, MPOMEXYTOYHO aTTecTaumm obydatowmxcs;
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Monoxexve o kacdeape CMNEIYNTH

- PYKOBOACTBO Hay4yHO-MCCNEfOBaTeNbCKOW paboTol CTyAEHTOB, pa3BUTME WX TBOPYECKOM
aKTMBHOCTM nyTem npuoblLieHus ux K HaydyHoi paboTe Kadeapsl, y4acTMO B 0MMNUaLAX U KOHKypcax
Hay4HbIX paboT CTyAeHTOB, BHELIHWX KOHKYpCaxX Ha cneuuanbHble CTUNEeHAMU U FPaHThl;

- pacCMOTPEHME WHOWMBWAyaNnbHbIX Yy4ebHbIX NAaHOB acnMpaHTOB, COMCKaTesnel, nnaHoB
NOArOTOBKW AMCCEPTaL WA OKTOPAHTOB;

- 3acNywWwmMBaHWe NEPUOLMYECKMX OTHETOB JOKTOPAHTOB, acNMpPaHTOB, COMCKaTe1el, NpoBeneHue
MX EXXerofHoi aTrectaumu;

- OpraHuvsauuMa W npoBejeHWe roCyAapCTBEHHOW WTOrOBOW aTTecTauMu  BbIMYCKHUKOB MO
3aKpenneHHbIM 3a KadegpoW HanpaBieHUAM TMOArOTOBKWM (crneuManbHOCTAM) Mo Bcem dopmam
0byueHua (ann BbinycKkatowen kabeapbl);

- NPOBEAEHUE BOCMMTATENbHOW paboTbl ¢ 0byYatoWUMUCH;

- OKaszaHWe B YCTAHOBNEHHOM MOPAAKEe AOMONHWUTENLHbIX 0BpazoBaTe/ibHbIX YCAYr NO NPoGUIo
Kadeapbl;

- ¢dopmupoBaHue, nopfepwaHue W CBOEBPEMEHHas aKTyanusauus MHOOPMaLMOHHbIX Ba3
OaHHbIX, MHTEPHeT-CTPaHuLbl Kadeapbl Ha F1IaBHOM caiTe YHUBEPCUTETA, NPeACTaBNeHUE EXerogHom
OTYETHOCTHU O AeATenbHOCTU Kadeapsl.

2.2.2. Hay4Ho-1ccnepoBaTeIbCKoW AeaTenbHOCTh:

- NpoBeAeHMe Hay4yHo-UccnegoBaTensckor pabotel (HUP) no npodunio kadegpbl B COOTBETCTBUM
C yTBEpPXAEHHbIMKU NaaHamu HUP 1 ucnonb3oBaHWe ux pesyibTaTtos B yue6HOM npouecce;

- dopmupoBaHue U nopggepkaHune uHbopmaLnoHHbIX 6a3 gaHHbIX Kadegpbl, NpegocTasieHue
eMerofHOMW OTHETHOCTU O HayYHOW AEATENbHOCTH B COOTBETCTBMM C YCTAHOBNEHHbIMM TpeboBaHUAMMY;

- HanucaHwe MoHorpaduin, Hay4HbIX CTaTel, 4OKNAA0B U Ap.;

- NpOBEJEHWe 3KCMEPTM3bl AUCCEPTAaLMOHHBIX paboT, NMOArOTOBKAa PELEH3UW O CTEMNeHU WX
COOTBETCTBMA NpebABAAeMbIM TpeBoBaHMAM;

- GOpPMUpPOBaHWE 3aKNKYEHUIH HA NOATOTOB/EHHLIE ACMUPaHTAMM, LOKTOPAHTaMM, HayYyHbIMU
COTPYAHUKaMW M COMCKAaTENAMW KaHAMAATCKME U JOKTOPCKME AUCCepTaLmu;

- OCYWECTB/IEHWEe B YCTAaHOBJEHHOM TNOPAAKE COTPYAHWYECTBA C Kadegpamu  Apyrux
o6pa3oBaTeNibHbIX OpPraHU3auuiA, B TOM YUCAEe 3apyBeHbIX, a TaKKEe C HayuyHO-UCCNEeA0BaTeIbCKUMM
OpraHu3auuAMU OJ1A MPOBeAeHUAs COBMECTHOM HayyHo-uccneposaTenbcko paboTtbl no Haubonee
aKTya/ibHbIM TEOPETUHECKUM W NPUKNaAHbIM npobaemam no npoduio kadeaps;

- OpraHu13aLua 1 yyacTue B HayYHO-METO4MYECKMX U HaYYHO-NPAaKTUYECKMUX KOHPEePeHLUAX;
- OpraHuM3auua HayvyHo-uccneno0BaTeNbCckoiM paboTbl 0by4atoLwmxes.
2.2.3. BocnuratenbHan pabora:

- ydyactve B GOPMMPOBaHWMM OBLWIEKYNLTYPHBLIX KOMMNETEHUMA 0By4aloWmUXca, pPasBUTUK
KOMMETEHLMIA COUMANbHOTO B3aMMOZLEWCTBMA, CaMmOOpraHM3aLMuM U CamoynpaBieHWsA, KOMMeTeHLU M
CMCTEMHO-AEATENBHOCTHOMO XapakTepa;

- OpraHu3auma u npoeeaeHue BHey4ebHoM BocnMTaTeNbHON paboTbl CO CTyAeHTamK;
- yyactue 8 npodopMeHTaLMOHHON paboTe.
2.2.4. OpraHusaumoHHas pabora:

- NAaHWUPOBaHME NOBLIWEHWA KBaNMOWMKALUKM HayyHo-nejarorvyeckux paboTHukos (HWP)
kadenpsl;

- COrnacoBaHue v NpeacTaBNeHue Ha YTBEPKAEHWUE B YCTAaHOBNEHHOM MOPAJKE UHAWBUAYANbHbIX
nnaHos paboTbl NpenoaasaTesnen U KaneH4apHbIX NAaHOB AUCUUNAUK;
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MonoxeHue o kacpeape CMNeryYNTA

- u3y4yeHue, o606lieHVe 1 pacnpocTpaHeHue onbita paboTbl Beaywmx npenodasareneit kadeapsl,
OKa3aHue NomMoLlM HauuHawwmm HIP B oBnageHUu negarorM4eckum MacTepcTBom;

- NPUB/IEYEHME K NEAArorMyeckoin AeATeNbHOCTM POCCUIACKMX W 3apybeXHbiX BeayLuX YHEHbIX U
CMEeLManncToB HayYHbIX YYPeXAEHUIA, NPeanpPUATUIA 1 OpraHu3aLui;

- PacCMOTPEHWE KaHAWAATYP ANA 3a4UCNEHMA B aCMUPaHTYPY WU JOKTOPaHTYPY, MPUKPEreHua K
Kadenpe cOMCKaTenei yuYeHblX CTENeHeld ANA NOAFOTOBKM  KaHAMAATCKOW WAW  JOKTOPCKOM
AuccepTauuii;

- pa3sBUTWE COTPY[AHMYECTBA W YCTAaHOB/NEHWE TBOPYECKMX CBA3EM C NpeanpuATUAMMY,
YYPENKAEHWAMM, OPraHU3aLMAMK NO NOArOTOBKE CMeLUanuncTos no npodunto Kadenpsl, opraHnsaLus
BCTPEY C NPeACTaBMTENAMKU POCCUACKMX U 3apyBesKHbIX KOMMaHWIA, rocy4apcTBEHHLIX M OB LLECTBEHHbIX
opraHu3almii, MacTep-KNaccoB 3KCNEPTOB U CNeLnanmcTos;

- COfleCTBME B TPYAOYCTPOMCTBE BbINYCKHUKOB N0 NPOGUIID NOAYy4EHHOro MM 06pasosaHms;

- yyactMe B MaTepuanbHO-TEXHWYECKMM obecneyeHun y4yebHbIX W Hay4HbIX ayauTopuil
(kabuHeToB, nabopaTopuii, KOMNbIOTEPHbLIX Kaacco) obopypoBaHuem M cpepctBamu obyveHus B
COOTBETCTBMM C LEeAAMM Hay4HO-06pa3oBaTeIbHOM M BOCMUTATENLHOM AEATENbHOCTU Kadeapbl;

- yuyacTve B pa3paboTke W BHeapeHuM Ha KadeApe JOKanbHbIX HOPMaTWUBHbLIX aKTOB
YHUBEPCUTET];

- obecneyeHune AeNONPOU3BOACTBA U JOKYMEHTUPOBAHMA NO GYHKUMOHUPOBaHMWIO Kadespbl.
2.3. K nonHomoumsam Kadespbl OTHOCATCA:

- peanusauua npas, yKasaHHbix B PrOC COOTBETCTBYIOWEro HanpaBNeHWA MOATOTOBKM
(cneumanbHocTu), npu GopmupoBaHuu obpasoBaTenbHOW NMpPoOrpamMmbl NOAroToBKM obydatowerocs c
YYETOM NpUMepHbIX 06pa3oBaTebHbIX NPOrpamm;

- paspaboTka nepevyHs HaWMEHOBaHUW AUCUMNAMH (MOgyneit), MpakTWUK, TPYAOEMKOCTU WX
n3yyeHus cornacHo TpebosaHmam ®rOC u notpebHocTAM pbiHKa TPYAa;

- 0boCHOBaHWE NOCAEA0BAaTE/IbHOCTA M3YYEHUA OUCUMUNIMH (MoZynewn), NpoXoXaeHWA NPaKTuK,
BMOa rOCYAapCTBEHHOW MTOrOBOW aTTecTauuu W pacnpegencHue no BuAam y4ebHbix 3aHATUR M ux
TPYA0EMKOCTH B y4ebHOM naaHe;

- UCNONb30BaHME 3aKpen/eHHbIX 3a kadeapol NomeLleHUn ANA NpoBeaeHUA y4ebHbIX 3aHATU,
KOHCY/NbTauuiA, MEPOMPUATUIA TEKYLLErO KOHTPONA WM NPOMEXYTOYHOW atTecraumu, AONONHUTENbHbIX
yuebHbix 3aHATUN € 06Y4aOWMMUCA, MPOBEAEHMA Hay4HbIX UCCNEA0BaHMIA NO NAaHy Kadeqpbl;

- COCTaBNEHWE MaTpUL, KOMNETeHLMWA, yyebHbIX nnaHoB u paboyux nporpamm AUCLUMIUH
(mogynei), NpakTuK, NpeacTaBNeHne UX Ha COTacoBaHWe U YTBEPMKAEHWE B YCTAHOBAEHHOM NOPAAKE;

- NnpeAcTaBNeHue B AUPEKTOPAT MHCTUTYTa XOAaTalncTB 06 OTYMCNEHUM HEYCNEeBAIOUMX CTYAEHTOB,
0 nooupeHun 0cobo OTAMYMBLUMXCA CTYAEHTOB, NpenogasaTenei U COTPYAHUKOB;

- NpoBeAeHue aHaaW3a COAEPKaHWA U KauecTBa NpenojasaHWA BCex AWCLUWUNAWH HanpasieHui
NOArOTOBKM (cmeuuansbHocTei), pa3paboTka npeasoKeHWid No coBeplleHCTBOBaHMIO ydebHoro
npouecca;

- yyacTue B pa3paboTKe W COr1IacoBaHuWM NPOEKTOB MHCTPYKLMIA, MONOMKEHWIT U APYTMX NOKANbHbIX
HOPMaTMBHbIX OKYMEHTOB MO BONPOCaM AeATENbHOCTU Kadeapsl, MHCTUTYTa, YHUBEPCUTETA;

- MNpWBMEYEHWE MO COTNacoBaHUI C PYKOBOACTBOM YyHuBepcuTeTa paboTHMKOB Apyrux
noApasAaeneHuii U nHbix obpasoBaTenbHbIX OPraHU3aLuid K yqactuio B pabote kadgespsl;

- NPeACTaBNEHVE PYKOBOACTBY YHWBEPCUTETA NPEANOKEHNIA O BHECEHMM U3MEHEHMWIT B WTAaTHOE
pacnucaHue, NpUeme, YBONbHEHWAX U NMepemelleHuAx paboTHUKOB Kadeapbl, B TOM uucne nyTem
BbIPAKEHUA MOTUBMPOBAHHOTO MHeHus kadezpbl Npu NpoBeAeHuM KOHKypcHoro oTbopa MMC, ux
NOOLLPEHUMU U HANOKEHUW AUCLIMNNIMHAPHDBIX B3bICKaHWIH;
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Monoxexue o kagpeape COGIYNTAO

- npeAcTaBfeHWEe YHUBEPCMTETa BO BHELIHMX OpraHusauuax Mo BOMPOCaM [AEeATe/IbHOCTH
kadegpobl.

2.4. OTBETCTBEHHOCTb 33 Ka4ecTBO W CBOEBPEMEHHOCTb BbIMOMHEHWA 33day W QyHKUMA,
BbIMOMHEHWE NnaHoB paboT Mo BCEM HamnpaBleHWAM [eATenbHOCTM Kadeapbl, @ Takke 33 co3jaHue
ycnosuit ana sddexTusHol pabotbl HIMP W y4eBHO-BCMOMOraTeNbHOrO COCTaBa HECeT 3aBefylolui
kadenpon.

3. COCTAB, CTPYKTYPA U1 YMNPAB/IEHUE KAGEAPOW

3.1. CTPYKTypa M KONMYECTBEHHBIN cOCTaB Kadeapbl 3aBUCAT OT obbema u xapakTepa y4ebHOM
Harpy3KM, HayYyHbIX MCCNeAoBaHWit, a Takke TpeboBaHMA, NpeAyCMOTPEHHbIX HOPMaTUBHO-NPABOBbLIMU
akTamu B obnactv 06pazoBaHMA W NOKAJbHbIMU HOPMAaTUBHbIMKM akTamu yHusepcuTeTa. CocTas u
CTPYKTYPY Kadenpbl yTBEpKAaET PEKTOP YHUBEpCUTETa.

3.2. Kadenpa MoXeT UMETb B CBOEW CTpYKType y4ebHble nabopaTtopuu, KOMMbIOTEPHbIE KaaCChl,
MeTofuYeckue KabuHeTbl, Hay4yHo-uccnedoBaTenbckue nabopatopun. OHa MOXKET UMeTb Guauansl,
yyeBHO-Hay4yHble UeHTpbl, NabopaTopuK, pacrnofioXeHHble Ha NPeanpuaTUAX, B OpraHusauuax wu
yYperxaeHuax.

3.3. UMywecTBo, NnepefaHHoe YHUBEPCUTETOM Kadedpe, HaxoAUTCA B ONEPaTMBHOM YNpaBieHuu
1 coctouT Ha Banance CM6MYNTA. 3a kadeapoit B uenax obecneyeHuns obpasoBaTenbHOM WU HayYHOM
[AEATeNIbHOCTU 3aKPennAloTCA MOMELEHUA, KOMMNbIOTEPbl, OPITEXHUKA, CPeAcTBa CBA3M WU WHbIE
npeaMeTbl OpraHu3aluM TpYLOBOW AEATENBHOCTH.

3.4. Ha kadepape npegycmaTtpusatotca fomxHoctu HIMP v yyebHo-BcnomoraTtenbHOro nepcoHana.
K HMP OTKOCATCA MAOMKHOCTM 3aBegylouwero Kadeppoi, npodeccopa, AOLEHTa, CTapuwero
npenogasartens, accuctenta. K ydebHo-BCnomoraTensHOMy —nepcoHany Kadeapbl OTHOCATCA
3asegylowme nabopatopuamu, cTapwue nabopaHTel, NabopaHTbl, MPOrpaMmmMMUCTbl U A4p.

3.5. 3amelenune po/mkHocTeir HMP npoBoguTca no TPyAOBOMY [JOroBOPY, 3aknto4aemomy c
COOTBETCTBYIOLMM PaBOTHUKOM KaK Ha OMpeaeneHHbli CTOPOHaMW CPOK, Tak W Ha HeonpeaeneHHbIA
CPOK. 3aK/IOYeHWMI0 TPYAOBOrO [OroBopa MpeflecTsyeT KOHKYpCHbIi oTbop, npoBOAMMbIA B
COOTBETCTBMU C YCTaBOM yHuBepcuTeTa U «MONOKEHMEM O NOPALKE 3aMELLEHNA AO/IKHOCTER HayyHO-
neparornueckux paboTHMKOB B Bbicem yyebHom 3aseaeHuu Poccuitckoi Peaepaumny.

3.6. PaboTHWUKYM Kadeapbl peryisapHO NOBLILIAKT KBaAUdUKALMIO NyTeM NPOBEAEHUA CTAXKWUPOBKMK,
0ByueHUs B WHCTUTYTE AONONHWTENBHOMO mpodeccuoHanbHoro obpasosarus CMBMYMTA u B MHbIX
o6paszoBaTeNbHbIX OPraHM3auMAX M CNeuuanusvpoBaHHbIX LEHTPax MOoBbllWEHWA KBaUUKaLLUK,
OCyLLEeCTBAAIOWMX 06pa3oBaTe/IbHbIA NPOLECC MO AOMNONHUTENbHBIM 06pa3oBaTeIbHbIM NpOrpammam.

3.7. Copepxanue u pernameHTauunio pabotsl HMP Kadeapsbl onpesensatoT TpyaoBble A0roBOpPbI,
[O/KHOCTHBIE  MHCTPYKLMW, WHAWBUAYaNbHbIE MNAaHbI paboTbl npenocgasaTtens, YTBEPKAEHHbIE
pacnucanua yuebHbIX 3aHATUIA M 3K3amMeHOoB, rpaduku yyebHoro npolecca, HOPMaTUBHbIE SIOKaNbHbIE
aKTbl YHMBEPCUTETA.

3.8. CogepskaHue W pernameHTaumio pabotol Apyrux paboTHWKoB Kadenpbl onpeaenstor
TPYAOBbIE AOTOBOPbI, AOMKHOCTHBIE MHCTPYKUUW U rpaduku pabotbl B cooTBETCTBUM C [Ipasunamu
BHYTPEHHEro TPYA0BOro pacnopajxa.

3.9. KonnerwanbHbiM OpraHoM ynpasneHus KadeapoW sABNAeTcA 3acefaHue Kageapbl,
NpoBOAMMOE MOJ MNpeAcesaTenscTBoM 3asefytoulero kadespoir (ero 3aMecTuTens), B KOTOPOM
NPUHUMAIOT ydyacTue Bce paboTHMKW Kadespbl, BKAOYas coBmecTuTened. Ha 3acepaHuy kadeapo
PacCMaTPUBalOTCA OCHOBHbIE BOMPOCHI AEATENbHOCTU U Pa3BUTUA Kadeapebl. Yue6HO-BCNOMOraTe bHbIN
nepcoHan (YBM) u apyrve paboTHMKKM Kadeapbl NPUHUMAIOT y4acThe B 3acefaHui Npu paccMoTpeHUH
OTAENbHbLIX BONPOCOB, KACAOLWMXCA UX AEATENbHOCTH.
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Ha saceganum kadeapbl MoryT BbiTh NpUrnalleHbl NpenogasaTenu Apyrux Kageap yHuBepcuteTa
M WHbIX oBpasoBaTesibHbIX OpraHusauuii, paboTHUKKM yuperaeHWH, NpeanpuATHA, obydalowmecs u
APYrve 3auHTEpPecoBaHHbIE CTOPOHLI. [pn HEOBXOAUMOCTH NPOBOAATCA COBMECTHbIE 3aceaHuna ABYX U
6onee Kadenp MM 3acegaHun Kadegpsl B pacllMPEHHOM COCTaBe.

3.10. 3acepaHue Kadegpbl, Kak NpaBuao, NPOBOAMTCA OAMH pas B MecAl, B COOTBETCTBMU C
rogosbiM nnaHom pabotel Kadeapsl. BHeouepegHble 3acefdaHWA MOMYT MNPOBOAUTLCA MO Mepe
HeoBxoaumocTu. 3acefaHue Kabenpbl ABNAETCA NMPaBOMOYHbLIM, €CAM Ha Hem npucyTcTByloT Bonee
nonoBUHbLI paboTHMKOB Kadeapbl C MpaBoM peluatoLlero roaoca.

3.11. NpeAnoKeHUs no NoBecTKe 3acefaHua Kadeapbl MOTYT BHOCUTLCA /MI0BbIM COTPYAHMKOM
Kadeapsl. PelleHuem B6ONbLIMHCTBA COTPYAHWKOB MOBECTKA AHA MOXeT OblTb W3MEHEeHa WM
gononHeHa. B Hee moryT 6bITb BKIIOYEHLI BOMPOCHI, He Tpebyowue npeseapvTenbHOW Noarotosku. Mo
NpefioKeEHUI0  3aBedylollero KabegpoW yTBEPKOAETCA pernameHT obCyXAeHUA MPUHATLIX K
PacCMOTPEHMWIO BOMPOCOSB.

3,12, PeweHus Kadedpbl MPUHMMAKOTCA C WMCNOAb30BAaHMEM npoLeaypbl ronocoBaHua. B
ro/0COBaHMM MO BOMPOCaM peKoMeHAauuu Ha fgomxkHocte HIMP npuHumaroT yyacte wWTaTHble
npenogasatenu u YBI. Mo oTaenbHbLIM BONpocam onpegensetca ¢opma ronocoBaHua - OTKpbITas Uau
TaliHas. Mpu paBeHCTBE ro/10COB ro/10C 3aBeayioLLero kadeapoi ABNAETCA peLlalowum.

3.13. Ha kapgom 3acepjaHuuM Kadeapbl BefeTcA NPOTOKOA, KOTOPbLIA NOANWUChIBaeTCA
3aseyIoWMM Kadeapoil u cekpetapem. MpoOTOKONLI XPAaHATCA Ha Kadegpe.

3.14. CopepaHue, OpraHM3aLmMa M MeTOAMKa BbiNONHEHWA BCeX BWAOB paboT oTpaatoTca B
AOKYMEHTaLMKU, KOTopyto Kadenpa BEAET U XPaHUT B COOTBETCTBUAM C YTBEPKAEHHOW B yHUBEPCUTETE
HOMEHKNATYpoK aen.

4. PYKOBOZCTBO KAGEAPOWM
4.1. HenocpepacTBeHHOe PYKOBOACTBO AEATENbHOCTBIO Kadeapbl OCYLECTBAAET 3aBefyroLiui,
n3bupaemblit YueHbIM COBETOM YHUBEPCUTETA.

Mpoueaypa BuiBopos 3aBeaytouiero Kadeapoin onpegenaeTcA COOTBETCTBYHOLWMM JIOKa/NbHbIM
HOPMaTMBHbIM aKTOM, YTBEPKAEHHbIM pelueHuem YYeHoro coBeTa YHMBEPCUTETA.

3aBeayolWuii Kadbeapo HeceT OTBETCTBEHHOCTb 3a Hajlexallee v CBOEBPeMEHHOe BbINO/HEHUE
kadenpoi TpeboBaHWUIA, NPesyCMOTPEHHbIX HAaCTOALWKUM MNonoKeHnem.

4.2. 3asegytowmii kadeapoir:

- paspabaTbiBaeT TEKyLiME W MEPCMEeKTUBHbIE NAaHbl PaboTbl N0 HanpaBAEHWAM AEATENbHOCTM
kadesnpsl;

- HEMNOCPEeACTBEHHO PYKOBOAWUT yueBHOM, Hay4HOW, y4eBHO-METOAWYECKO M BOCMWTaTE/IbHOM
pabaToit KonnekTuBa Kadeapbl;

- OCYWECTBAAET pacnpeaeneHue NeAarorMyeckor Harpysku u GyHKUMOHaNbHbIX 06A3aHHOCTEN
mexay paboTHUKamm Kadeapbl U KOHTPOWMPYET CBOEBPEMEHHOCTb U KA4YECTBO WX BbINOIHEHWA;

- NpeacTaBNAeT Ha YTBEPXAEHWE [UPEKTOPY WHCTUTyTa nnaH pa6oTbl  Kadespbl U
WHAMBMAYaNbHbIe NAaHbl PaboTbl NpenojaBaTtenei, KOHTPONMPYET XOA UX BbINONHEHUS;

- OpraHusyeT 3aMeHy OTCYTCTBYIOLLEro npenojasaTens;

- perynapHo nNpoBOAMUT 3acefaHua Kadenpbl No 0BCYMAEHWIO 3aNNIaHWPOBAHHBIX U TEKYLWMX
BOMPOCOB y4eBHOM, HayuHON, METOAMYECKOI AEATENBHOCTH Kadeaps! U pocnuTaTesbHoW paboThbl.

- opraHusyeT paboTy no ¢opmupoBaHuio y4ebHO-METOAUHECKNX KOMMIEKCOB MO AWUCLUNIUHAM
Kadegpbl;
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- BHOCUT B YCTaHOBJ/IEHHOM MOpPALKE PYKOBOACTBY YHWBEPCWUTETA NPELJ/IOMEHWUA O MOOLLPEHUM
WA HANOMEHUW AMCUMNANHAPHbIX B3bICKAHMIA B OTHOLWEHWKM paBOTHMKOB Kadegpbl;

- Y4acTBYeT B YCTAaHOB/AEHHOM MopAAKe B MOAFOTOBKE pelleHuit no sonpocam ¢puHaHCOBOrO,
KaZlpoOBOro, MaTepuanbHO-TEXHWYECKOro obecneyeHusa AeaTeNlbHOCTH Kadenpbi;

- u3paet obasatenbHble ANA Beex paboTHUKOB Kadeapbl pacnopaKeHus;

- OpraHu3yeT WM OCYLECTBMAET KOHTPO/ib MPOXOMAEHWA NPAKTUKKM CTYAEHTOB, MOAFOTOBKU W
CBOEBPEMEHHOM 3aLUMThl KYPCOBbIX U AUNJOMHbIX paboT;

- KOHTPONMUPYET COCTaB/NIEHNE U XpPaHEHWEe BCEX BUAOB AOKYMEHTALMU U OTYETHOCTH MO MTOram
4eATeNbHOCTH Kadeapsl.

4.3, 3aBegyowuii kKapeapor MMeeT Apyrie npasa M 06A3aHHOCTH, NMPEAYCMOTPEHHbIE TPYA0BbLIM
3aKOHOLATENbCTBOM, 3aKOHOAaTenbcTeOm 00 ofpasoBaHMM, TpPYAOBbIM [LOrOBOPOM, AONMHOCTHOM
MHCTPYKLMEN U MHBIMW NIOKaNbHbIMM HOPMaTUBHbIMKU aKTaMM.,

4.4, Ha 3aBegytowiero kadpeapoi Bo3naraeTcA nepcoHanbHan OTBETCTBEHHOCTL 3a:

- OpraHu3aumio AeATe/IbHOCTM Kadeaps! Mo BbiMOJHEHWIO 3aA4a4y U GYHKLWK, BO3NOMEHHBIX Ha
kadeapy;

- OpraHu3auMio Ha Kadenpe ONepaTMBHOM M KayeCTBEHHOW MOArOTOBKM AOKYMEHTOB, BEAEHMWE
[AeNonpoM3BOACTBa B COOTBETCTBUU C AeNCTBYIOLLMMU NPABUNAMU U MHCTPYKLUAMM;

- cobnogeHve paboTHUKamu Kadeaps! TPYAOBOW M NPOM3BOACTBEHHON AUCUMNAMHDI;

- obecneyeHre COXpaHHOCTM WMYLLECTBA, 3aKpenneHHoro 3a Kadeapoi, cobatogeHue npasun
noapHoi 6esonacHocTH;

- COOTBETCTBME 3aKOHOAATENLCTBY BUSUPYEMbIX 3aBEAYOLWMM NPOEKTOB NPUKA30B, MHCTPYKLUNA,
NONOMKEHWI, NOCTAHOBNEHWUI U APYTMX LOKYMEHTOB,

OTBETCTBEHHOCTb COTPYAHWKOB Kadeapbl YCTaHaB/AMBAETCA HacToAwum [lonoxeHvem W
[LOMIHHOCTHBIMW MHCTPYKLMAMM.

4.5, 3asegyowmii Kadeapoi OTUMTLIBAETCA B CBOEW AEATE/IbHOCTY Nepes AUPEKTOPOM MHCTUTYTA,
YyeHbIM COBETOM MWHCTWTYTa, MEPBbIM MPOPEKTOPOM, NPOPeKTopoM no yy4ebHoi paboTte, YyeHbim
COBETOM YHUBEpPCUTETA.

5. B3BAUMOOTHOLLUEHUA KAPEAPLI C APYTUMU CTPYKTYPHBIMU NOAPA3AENEHUAMMU

5.1. PaBoTHUKKM Kadeapbl NPUHMMAKOT K UCMONHEHUIO peleHna YYeHoro coBeTa YHUBEpPCUTETa,
Y4yeHoro coBeTa MHCTUTYTa, NPUKasbl peKkTopa (nepsoro npopekTopa, NpopekTopa no yyebHoi paboTe),
pacnopsAMeHUa UpPeKTopa MHCTUTYTA, KacatolWwmecs ee NeATENbHOCTH,

5.2. PaboTHUKM Kadedpbl NPUHUMAIOT K CBEAEHUIO U PYKOBOACTBY peleHva MeToguueckoro
coBeTa yHuBepcuTeTa, MeTogu4Yeckoil KOMUCCUM MHCTUTYTA.

5.3. Kadegpa B3aumogencTeyeT ¢ y4ebHbIMKU, agMUHUCTPAaTUBHBIMU U MHBIMU NOApa3feneHuAMU
YHUBEPCUTETA WM PEryavMpyeT CBOW OTHOLWIEHWMA C HWUMW B COOTBETCTBUM CO CTpykTypoi CMEIMYNTA,
npouegypaMmu ynpaeneHWA, onpeseneHHbIMKM B /IOKa/bHbIX HOPMAaTMBHbLIX akTaX, OpraHusauMOHHO-
pacnopaauTenbHbIMU U HOPMATUMBHBIMM JOKYMEHTaMK yHUBepcuTeTa, Yerasom CNGIYNTA.
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