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1. OBLUAA XAPAKTEPUCTUKA

1.1 Mecto npoceccuoHanbHOro Moaysnsi B CTPYKType OCHOBHOM oOOpa3oBaTesibHOM

nporpaMmmbi

MpodeccnoHanbHbIi Moaynb (MM) aBnseTca YacTbio NPOgEeCCNOHANBHOIO LIMKITa OCHOBHOM
obpasoBartenbHom nporpammel (O€T).

1.2. Llenb ¥ nnaHupyembie pe3yrbTaTbl OCBOEHUA
B pesynbTate uaydenns NM obyyarowminca 4OmKeH OCBOUTL OCHOBHOM BUA aedtensHocTtu (B[)
N COOTBETCTBYIOLLME eMy npodeccrnoHarnbHble komneTeHuun (MK).

1.2.1 MNepeyeHb KOMNETEHLMN

Kopg
KOMMeTEHUUN

HanmeHoBaHue koMneTeHLUui

OK 04

A heKTMBHO B3aMMoaeNcTBOBaTb U paboTaTb B KONMEKTUBE U KOMaHAe

B[ OpraHunsauusa paboTbl KonnekTMBa UCNONHUTeNEN

MK 4.1.

MnaHupoBaTb paboTy KonnekTuea

MK 4.2.

CoctaBnsatb KOHKPETHblIE TEeXHUWYECKNE 3aJaHuA AOnd peann3aunn On3anH-
NnpoekTa Ha OCHOBE TEXHOJIOMTMYECKUX KapT

MNnK4.3.

KoHTponmpoBaTb CPOKM M KAYeCTBO BbINOMHEHHbIX 3a4aHU

NnK4.4.

OcyLIJ,eCTBJ'IFITb npuem n cgadvy pa6OTbI B COOTBETCTBUN C TEXHNYECKNM 3aaHNEM

1.2.2. Pe3synbTatbl 06y4YeHus

YmeTb

- MPUHMMATb CaMOCTOSATENbHblE PELIeHMs MO BOMpPOCaM COBEPLUEHCTBOBAHMS
opraHv3auuM ynpaBfieHYecKon paboTbl B KOMMEKTMBE; OCYLLECTBIIATb KOHTPOIb
OesATenbHOCTN NepcoHana; ynpaenaTb paboTon KONNeKTnBa UCTIONHUTENEN;

- aHanu3npoBaTb PbIHOK BakKaHCUA M OU3adHEepCKUX YCnyr Ans CneuvanucTos;
COCTaBnATb NnaH-rpaduk paboTbl PyKOBOAMTENS M KOMNMEKTMBA; COCTaBMATb M
aHanuaupoBaTb pesiome;

- aHanu3MpoBaTb TEXHONOMMYECKYK KapTy W3rOTOBIIEHUS M3OENWUst U BblOeNsTb
oTaeNbHble 3Tanbl, Tpebylowme nepeadn  KOHKPETHOMY  MCMOSTHUTENO;
dhopmMynmpoBaTh YeTKkMe, U3SMEPUMBIE W BbINOMHUMbIE 3a[aHMS HA OCHOBE AaHHbIX
N3 TEXHOMNOMMYECKOW KapTbl; pacnpedensaTb 3ajayn Mexay YneHamu KoMaHabl C
Yy4e€TOM MX ponu, KBanudukaumm u JoCcTynHoro obopynosaHus; ykasbiBath B T3
TpeboBaHNsl K KayecTBYy, CpokaMm, marepuanam W WHCTPYMEeHTaM, a Takke
npuKknagbiBaTb CXEMbl, YepTexu wunm ¢OTo-pedepeHChl; OpraHM3oBbIBaTh
KOHTPOIb BbINOMHEHUS 3a4aHWUA U BHOCUTb KOPPEKTUPOBKM MPU OTKIIOHEHUSX OT
rpadmka unm kavyecTea;

- KOHTPONUpOBaTb LITaTHOE pacnucaHue AM3anHEPCKOW OpraHm3auuun, CPOKU U
KayeCcTBO BbIMOMHEHWSI MOCTaBMEHHbIX 3agad; opmupoBaTb TpeboBaHUA K
0POPMIEHNIO OOMKHOCTHOM UHCTPYKLUUSA pabOoTHMKA AM3aNHEPCKON OpraHM3aumu;
COCTaBNATb aHanM3 CunbHbIX U crabbix CTOpPOH B paboTe opraHv3auum
(amn3anHepckoro KONMneKkTMBea);

- COCTaBNATb OMOPHbIE CXEMbI MO OCHOBHbBIM MPUHLUMMNAM KOHTPOISA OCYLLECTBIIEHMS
npvema n coaydun paboTbl; aHanM3MpoBaTb TEXHUYECKOE 3aJaHue M NnaHMpoBaTb
NpMEMKY BbINOMHEHHbIX paboT; opraHu3oBbIBaTb U OOKYMEHTUPOBaTb NpoLecc
cOa4v 1 nNpueMkn paboT B KOMMEKTUBE UCMOSNHUTENEN; BbISBNATL HECOOTBETCTBMUS
BbIMONHEHHON paboTbl TpeboBaHusM T3 wu  opmynmpoBaTb 3amMedaHus;
obecneunBaTb BbINOMHEHWE CTaHOAPTOB KayecTBa M CPOKOB caadn pabor;
B3aMMOAENCTBOBaTb C YneHamu KOMaHdbl Mpu cpade/npveme pesynbTaTos,
obecneymBas cobnogeHne AUCUMNINHBI U AENoBbIX HOPM

3HaTb

- CUCTeMy ynpaBrieHust TPYAOBbIMM pecypcaMu B opraHm3aumm; Metoabl U hopmbl
0byueHuns nepcoHana; cnocobbl ynpaBneHns koHnmkramm n 60pb0ObI CO CTpeccom;
- METOOMKM MPUHATUS YNpaBneHYeCKMX PELLEHW; METOAUKY COCTaBMEHMS MnaHa-
rpacmka paboTbl KONMEKTUBA;

- CTPYKTYPYy W HasHayeHune TexHuyeckoro 3agaHusa (T3) kak ynpaBneH4YecKoro
OOKyMEHTa Ans nepejayn 3agadv UCMONMHUTENSIM; B3aUMOCBSI3b TEXHOSOMYECKON
KapTbl U TEXHUYECKOTO 3afaHus: Kak faHHble 0O MaTepuanax, onepaumsx, Cpokax u
KayecTBe Npeobpa3oBaHUst B MOPYYEHUS!; OCHOBHbIE 3M1€MEHTbI KOHKpeTHoro (T3):
06beKkT 3afaHus, nepeyeHb pPaboT, HOPMbl BPEMEHM, TpebOoBaHUSA K KayecTBsy,

OTBETCTBEHHbIE NUCIMOJIHUTENIN, COOKWN; NMpaBuJia opraHn3aumm ﬂOKyMGHTOOGOpOTa B
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KOMaHgHow paboTe: cornacoBaHune, nognmcaHne, KOHTPOSb UCMOMNHEHNS;

- OCHOBHbIE 3Tanbl NMAaHNPOBAHMSA OEATENbHOCTU OpraHM3auuyM U TUMNOBbIE CPOKU
BbIMOMHEHNA PasHOro BuAa 3adaHui; OOKYMEHTbI, pernameHTupyrome
OpraHU3auuoHHYI0 CTPYKTYPY AM3anlHEPCKON OpraHu3auuu;

- MOpsAJoK u TpeboBaHms K NnpueMy 1 caade paboTbl MO TEXHMYECKOMY 3a4aHuIo;
CTPYKTYpYy, cogepXaHue u crneunduky TEXHUYECKOro 3afaHus Ans pasfinyHbIX
BMOOB paboT; HOpPMaTMBHblE [OOKYMEHTbl, perfnameHTupylowme npoueaypbl
KOHTPOIS, MPUEMKN M OTYETHOCTU; METOAbI OLIEHKWN Ka4yecTBa BbINOSNHEHUS paboT n
COOTBETCTBUSA pesynbTaTam T3; OCHOBLI AeN0OBOro OOLEHMS U B3anMOOENCTBUS
BHYTPW KONNEKTUBA UCMOMNHUTENEN

VmeTb
npakTnyeckmn
onbIT

- ynpaBneHus TpyaooBbIMW pecypcaMu B OpraHusauuu; npuMeHeHns MeTodoB
noBbIWeHns 3PMEKTUBHOCTM paboTbl COTPYAHUKOB OpraHM3auum;

- COCTaBlNEHUS KOHKPETHbIX TEXHWYECKMX 3adaHui ANs YNeHOB KONMekTuBa Ha
OCHOBe 0OO0LLEel TeXHOMNOMMYeCcKon KapTbl; paboTbl B KOMaHAe MCNOMHUTENen npu
peanusauuv aM3anH-npoekTa: cTeHaa, MakeTa, aneMeHTa MHTepbepa;

- cocTaBneHusi nnaHa-rpadmka cobcTBeHHOW paboTbl M paboTbl KOnnekTMea
NCNONHUTENEN;

- KOMMEeKTUBHON OpraHnsauum 1 NpoBedeHns npouedypbl caavm 1 npuemki padot
no T3; odopmneHns OOKYMEHTOB, COMPOBOXAAIOLMX MPUEMKY (aKTbl, OTYETHI,
BELOMOCTM COOTBETCTBUS U T. [A.); KOHTPONS BbINOMHEHWS 3aJaHuWin B
YCTaHOBMNEHHbIE CPOKM C y4eToMm T3

2. TEMATUYECKUW MNAH U COOEPXXAHUE

HaunmeHoBaHue Tem MOK CopgepxaHue y4e6HOro matepuana, nabopaTtopHbie O6LeM B
M NPaKTUK paboTbl M NpakTUYeCKne 3aHATUA, CaMOCToATeNbHasA yacax
paboTa obGyu4arowmxcs
1 2 3
MAOK.04.01 OcHoOBbI MeHeO)XMeHTa 60
Tema Ne 1. BBepgeHue B CopaepxaHue 4
MeHeKMeHT. UcTopus Jlekums Ne 1. NoHATME U CYLLHOCTb MEHE)KMEHTa, ero posb 2
MeHeKMeHTa B COBpeMeHHOM ©OwusHece. [lpuHUMBI W MeTOAbI
MEHeKMEHTA. WNcTopnyeckne aTansl pasBnNTUS
yrnpaBrieHus
B TOM 4ncne, NpakTU4eCKUX 3aHATUN 2
Mpaktnyeckoe 3aHaTMe Ne 1. Tema: CocrtaBneHue 2
XpoOHomormyeckon  Tabnuubl  KMHOYEBLIX  3TaAMoB U
XapaKTepUCTUK NCTOPMYECKNX aTanoB pas3BuUTUS
ynpaBneHus
Tema Ne 2. OcHOBHbIe CogepxaHue 6
Teopun MeHeKMeHTa Jlekums Ne 2. Knaccnueckne Teopum MeHepKMeHTa (Teopus 2
HaY4YHOro ynpasneHuns ®.Tennopa. NPUHLMMbI
agMUHUCTpATMBHOrO  ynpasnenna A.darions, Teopus
OropokpaTum M.Bebepa)
Jlekums  Ne 3. T[ymaHuctudeckme Teopunm (Teopus 2
YyenoBevyecknx OTHoWeHnn 3.Maio, Teopus MoTMBaUMK
A.Macnoy, Teopua X n Y Makrperopa). CoBpeMeHHble
noaxogbl (CUCTEMHBLIN, CUTYAUMOHHBIN W Ka4yeCTBEHHbIN
nogxogpl)
B TOM Ynucne, NpakTU4eCKUX 3aHATUN 2
Mpaktnyeckoe 3aHATME Ne 2. Tema: CpaBHUTENbHLIN 2
aHanu3 OCHOBHbIX NOAXOAO0B K YNPaBeHWIo
Tema Ne 3. OpraHusauusa | CogepxaHue 4
Kak cuctema Jlekuma Ne 4. OnpepeneHne n obLiME XapaKTEPUCTUKM 2
opraHnsauun. Mwuccusa " Luenm opraHmsaumn.
OpraHusaunoHHO-NpaBoBbIe dopmbl opraHusaumn.
BHyTpeHHAss n BHewHAA cpefa opraHusaumn. MeTtoabl
nccrnenoBaHus BHYTPEHHEWN " BHELLHEN cpeabl
opraHmsaumm
B TOoM 4ncne, NpakTU4eCKUX 3aHATUN 2
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Mpaktnyeckoe 3aHaTne Ne 3. Tema: NposegeHne SWOT- 2
aHanmsa (Ha npumMmepe opraHusaumm)

TeKyLUIM KOHTPOIb — YCTHLIN OMpoC

Tema Ne 4. dyHKuumn CopepxaHue 14

MeHeO)XMeHTa Jlekuna Ne 5. Llenb u uenenonaradve. [epeBo uenen. 2
lMnaHnpoBaHne Kak PyHKUNA MEHEeIKMEHTA.

CyLLHOCTb U OCHOBHbIE MPUHLUMIMbI NNIaHupoBaHus. MeToabl
nnaHnpoBanuns. CTpyKTypa U OCHOBHbIE DOPMbI NS1I2HOB

Jlekuma Ne 6. OpraHumsaums Kak yHKUMS MEHeXKMeHTa. 2
OpraHusaumoHHble  CTpykTypbl.  [loHaTMe ©n  BUAbI
OpraHM3aumoHHbIX CTPYKTYP. MoTuBauus. MNoHsaTne u suabl
moTuBauun. CogepxaTtenbHble 1 npoueccyanbHbie Teopum

MOTUBaLUU

Jlekuma Ne 7. KoHTpomnb. CylHOCTb U BuAbl KOHTPOSS. 2
MpyHUMNbl KOHTpONs. MeToapbl U OpPMbl KOHTPONSA. ATanbl
KOHTpOns

B Tom yncne, npakTM4yeCcKux 3aHATUN 8
Mpaktnyeckoe 3aHATHE Ne 4. Tema: AHann3 npeMmyLLecTB 2
W HeOoCTaTKOB pPasfU4YHbIX BUOOB  OpraHM3auMOHHbIX
CTPYKTYp (cbyHKUMOHanNbHaS, MaTpu4yHas,
ANBU3MOHanNbHas)

Mpaktnyeckoe 3aHATME Ne 5. Tema: PaspaboTka nnaHa 2
MOTUBALN COTPYAHUKOB

Mpaktnyeckoe 3aHATUNE Ne6. Tewma: AHanus 2

MOTMBaALUMOHHBLIX haKTOPOB B pearibHOM opraHusauumn (Ha
OCHOBE MHTEPBLIO UIN Kerca)

Mpaktuyeckoe 3aHaTMe Ne 7. Tema: Ponesas wurpa: 2
nocTaHoBKa Lener u genermposaHne NosiHOMOYMN

TeKyLUIM KOHTPOIb — YCTHLIN ONpoc

Tema Ne 5. CopepxaHue 4
YnpaBneHyeckue Jlekuma Ne 8. YnpasneHdeckue peweHus. Bugsl n tunbl 2
pelueHus yrnpaBneH4YeCckuX peLueHni. MeToabl NPUHATUSA
yrnpaBfeH4YeCKUX peLleHni
B ToM 4ucne, NpakKTU4YECKMX 3aHATUN 2

Mpaktnyeckoe 3aHatme Ne 8. Tema: AHanus 2
ynpaBIieHYECKMX pEeLLEeHNI

Tema Ne 6. JllupepctBo n CopepxaHue 8
CTUNU ynpasneHus Jlekumss Ne 9. TlloHatne u Teopum nugepctea. Crtunum 2
ynpaBreHus
Jlekumsa Ne 10. HaBblku 9ddEKTUBHOIO ynpasreHus 2
KOMaHAO0Mn
B TOoM Yncne, npakTM4eCKUX 3aHATUN 4
MpakTtnyeckoe 3aHaTMe Ne9. Tema: OnpepeneHve ctuns 2

ynpassieHusa no ynpaBnqueCKoPl peweTke

Mpaktnyeckoe 3aHATMe Ne10. Tema: CpaBHUTeNbHas 2
XapaKTepucTrka CTUen ynpasneHus

TeKywmnin KOHTPOJIb — YCTHbIN ONpPOC

Tema Ne 7. YnpaBneHue CogepxaHue 4

opraH1M3aUnoHHOM Jlekuma Ne 11. ToHATME U DYHKUMM OpraHW3aLMOHHON 2

KynbTypow KynbTypbl. YnpaBneHue OpraHuM3aLnoHHOMW KynbTypoW.
JKN3HeHHbIN LMK opraHmsauuu. YnpasneHue
OopraHn3aumoHHbIMU U3MEHEHUAMUN
B TOoM Yncne, npakTU4eCKUX 3aHATUN 2
Mpaktuyeckoe 3aHatme Ne 11. Tema [dmarHoctuka 2
OpraHuM3aumMoHHOW KynbTypbl NpeanpusTus u paspaboTka
nporpamMmmbl dopmuposaHus/ M3MEHeHNs
OpraHn3auUnoHHOM KyrbTypbl

Tema Ne 8. YnpaBneHue CopepxaHue 6

KOHcnukramu B Jlekums Ne 12. MNMoHATNE KOHMMKTa, ero 0ObEKT 1 NpeaMeT 2

opraHusauuu Tunonormn  KOHMMKTOB.  [IpUUUHBI  KOHIIMKTOB B
opraHusauum
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Jlekums Ne 13. [uHamumka npouecca KOHQIMKTA. 2
YnpaBneHne KOHQIMKTamm
B TOoM 4ucne, NpakTU4YeCKUX 3aHATUN 2
Mpaktnyeckoe 3aHaTMe Ne 12. Tema: AHanm3 kerca no 2
yrnpaBrieH1I0 KOHpMKTamm
TeKyLWMUI KOHTPONb — YCTHbLIN ONPOC 2
Tema Ne 9. CoumanbHas CopepxaHue 4
OTBETCTBEHHOCTb Nlekuma  Ne 14, [enosada atuka. CoumanbHasd 2
opraHusauuu. [lenoBas OTBETCTBEHHOCTb OpraHn3aumm
3THKa B TOM 4nucne, NpakTU4YeCKUX 3aHATUN 2
Mpaktnyeckoe 3aHsme Ne 13. Tema: CospaHue 2
npeseHTaumm nNo Teme «OTNKa MEHEDKMEHTay
CamocTosiTtenbHaa pabota - nogrotoBka pedepata Ha Temy «WccnegosaHue 4
OpraHM3auUmoHHON KyrbTypbl BbIBpaHHOW KOMNaHUN»
MpomexyToyHas atrectaumsa no MK — koHTponbHas paboTa 2
Bcero no MOK.04.01 60
MpakTukm Y1.04.01 Yye6Hasa npakTuka, KonnekTMBHaA BbIpaboTka 72
KOHLUEeNLUMU NpoekTa
MpomexyTo4Has aTrecTaumsa — 3a4eT C OLEHKOM
MpomexyTo4yHasa atrectauma no NM — ak3ameH no moayno 12
Bcero: 144

3. KYPCOBOE NMPOEKTUPOBAHUE MO MAOK
He npegoycmMoTpeHo

4. YCNnoBuA PEAJNTU3ALNN NMPOIrPAMMbBI

4.1. Ona peanusauuu nporpaMmbl [AOMKHbI ObITb NpeaycMOTPEHbI criegylolune
cneuunanbHble NOMELUEeHUs:
KabUHET SKOHOMWKUN 1 MEHEPKMEHTA, KAOMHET NPaKTUYeCcKoro 0by4eHus, OCHaLLeHHbI 060pyaoBaHNEM:
pabouyne MecTa no KOnM4yecTBy Oby4YatoLLMXCS;
paboyee MecTO npenoaaBaTens;
KOMMbIOTEP C NIMLEH3NOHHBLIM NporpaMMHbiM obecneveHnem Microsoft Windows10 Pro;
Office Standart 2016;
NpoOeKTop, 3KPaH.

4.2. UHdpopmaumnoHHOe obecneyeHne peanmsauum nporpaMmmbl
4.2.1 YyeOHas nutepaTtypa

a) OCHoBHas
1. TopneHko, O. A. YnpaBneHue nepcoHanom: Yy4eBHMK Ons cpegHero npodeccrMoHansHoro

obpasoBanus / O. A. TopneHko, 1. B. EpoxuH, T. . MoxaeBa. — 2-e u3a., ucnp. n gon. — Mockea:
WMapgaTtensctBo HOpant, 2026. — 211 c. — ([NpodeccuoHanbHoe obpasoBaHne). — ISBN 978-5-534-
20316-5. — TekcT: anekTtpoHHbih // ObpasoBaTtenbHasa nnatgopma Hpawt [canT]. — URL:
https://urait.ru/bcode/585104

2. JlntBuHIOK, A. A. YnpaBneHue nepcoHanom: y4ebHUK 1 NpakTuKyM Ans cpegHero npodeccmoHansHoro
obpasoBanus / A. A. JlnteuHiok; nog pepakumen A. A. JlutBuHioka. — 3-e 13A., nepepab. n gon. —
Mockea: N3pgatenbcTBo HOpawt, 2026. — 461 ¢. — (MpodeccrmoHansHoe obpasoBaHue). — ISBN 978-5-
534-16151-9. — TekcT: anekTpoHHbin // ObpasoBaTenbHast nnatdopma Hpant [canTt]. — URL:
https://urait.ru/bcode/583720

3. ManbwuHa, H. A. MeHempxkmeHT : yyebHoe nocobue anst CMO / H. A. ManbwwuHa. — 3-e 13g. —
Capartos : NpodobpasoBaHne, 2023. — 100 c. — ISBN 978-5-4488-1055-8. — TeKCT : 9NEKTPOHHbIN //
Lindpposon obpasoBaTenbHbIN pecypc IPR SMART : [canT]. — URL:
https:/imww.iprbookshop.ru/131407.html — Pexwum goctyna: Ans asTopu3up. nonb3oBaTenen
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©0) pononHuTenbHas
1. Brawes, M. B. OcHoBbl MeHemkMeHTa: ydebHoe nocobme ana CMO / M. B. brawes. — Capartos :

MpodobpasoBaHue, 2023. — 407 c. — ISBN 978-5-4488-1668-0. — TeKCT : anekTpoHHbIl // Lindpposoi
obpasoBatenbHbi pecypc IPR SMART : [canT]. — URL: https://www.iprbookshop.ru/131960.html —
Pexuvm goctyna: ans aBTopmaup. nonb3oBaTenen.

2. Wamuc, B. A. OcHoBbl MeHemxMeHTa: npakTukym ans CroO / B. A. Wamwuc, I. T. JleBkuH. — CapaTos,
Mockea : lNpodobpasosaHue, A N Ap Meaua, 2023. — 86 ¢. — ISBN 978-5-4488-1572-0, 978-5-4497-
1832-7. — TekKcT: anekTpoHHbI // LindpoBoi obpasosaTensHbii pecypc IPR SMART: [canT]. — URL:
https://www.iprbookshop.ru/124752.html — Pexwum goctyna: Ans aBTopy3up. Nofib3oBaTenen

4.2.2. CoBpeMeHHble npodeccnoHanbHble 6a3bl AaHHbIX U MHOPMALMOHHbIe
CMpaBoOYHbIE CUCTEMbI, B T. Y. ANIEKTPOHHbIe 06pa3oBaTeribHble pecypchbl
1. CnpaBodHas npaBoBass cuctemMa ~KoHcynbTaHT [lnmtoc” [OnektpoHHbi  pecypc]. URL:
www.consultant.ru
2. CnpaBo4Has npaBoBas cuctema "TapaHT” [OnekTpoHHbIM pecypc]. URL: www.garant.ru.
3. PBK [OnekTpoHHbIn pecypc]. URL: http://www.rbc.ru/

5. OLUEHKA PE3YJIbTATOB OCBOEHUA

LLikana oueHnBaHnsA KpuTtepun oueHnBaHnsa

HanmeHoBaHue
oueHo4HbIX cpeceTs MA

MAOK.04.01 OcHOBbLI MeHeO)XMeHTa
OTnnyHo Ob6yuyatoLmmncs cBobogHO onepupyeT KYeBbIMN
NOHATUAMW U TEPMUHAMMU: yrIpaBneHne npoekTamu,
cTpartermyeckoe nnaHuposaHue,
OpraHM3auMoHHble  CTPYKTYpbl, AernernpoBaHue
NOMHOMOYMI, MoTMBaLUSA nepcoHana,
KOMMYHUKaUMa B KOMaHge, TanM-MEeHEeOXMEHT,
6GropketTnpoaHne, SWOT-aHanu3, SMART-uenu,
XKU3HEHHBIN LUK, PUCK-MEHEI)KMEHT U Ap.;

3HAEeT OCHOBHbIE LLKOJTbl U KOHLENLUMM

rPamMoTHO MNaHWpyeT AW3anH-NPOEeKTbl: CTaBUT
SMART-uUenn, cocTaBngeT KaneHgapHble nnaHbl,
pacnpegensieT pecypcbl U 30HbI OTBETCTBEHHOCTMU,
OLIEHUBAET PUCKY;

NPUMeHsIET 3HaAHMA Ha MNpakTuke: pa3pabaTbiBaeT
yCTaBbl MPOEKTOB, [OOPOXHble KapTbl, OloXeThl,
nnaHbl KOMMYHUKaLNIA;

pewaet 3adayn  MNOBbLILWEHHOW  CITIOXKHOCTU:

mogenupyet KpU3nCHbIe cuTyauum,

paspabaTtbiBaeT  aAHTMKPU3WUCHLIE  CTpaTeruu,

onTUMU3NpyeT Gu3Hec-npouecchl B

OV3aiiH-CTyauK, BbICTpansaeT cMcTeMy MOTMBaLIMK KoHTpornbHbIE BOMPOCHI
ONS TBOPYECKNX KOMaHA; lMpakTuko-

COCTaBMseT MOMHbIe YNpaBneH4Yeckne JOKYMEHTbI: | OPUEHTUPOBAHHbIE
T3, Opudbl, OOroBOpbl,  CMeTkl,  OTY4éThI, | 3aaaHUS
npeseHTaumun ans 3aKa34ymkoB U UHBECTOPOB;
aprymMeHTVpOBaHHO npeacTaBnsieT pesynbTathl
paboTbl:  4ETKO  um3naraet  ynpasreH4yeckue
pelleHusi, OTBeYaeT Ha CIOXHble BOMPOCHI,
obocHoBbIBaeT BbIOOP cTpaTernini C OMNOpoW Ha
TEOpUM 1 KEWCBI;

nposiBnseT nuaepckue KayecTBa n
opraHusaTtopckue  cnocobHoctn:  addPeKTMBHO
KoopauHVpyeT paboTy KOoMaHabl, MOTUBMPYET
Konner, paspelaeT KOHMMWKTbI, HanaxusaeT
B3aMMOAENCTBME MEXay oTaenamu;

BbIMONHAET 3afaHusl B YCTAHOBMNEHHbIE CPOKM C
BbICOKMM KayeCTBOM pe3yrnbTaTta, LEMOHCTPUpyeT

BnageHve VHCTPYMEHTaMu MPOEKTHOro
MeHeDKMEeHTa
Xopoluo OGyuvalolmiics  BbINOMNHSET  ynpaBneHYeckue

3a4a4m  C  He3HauuTenbHbIMM  Hego4YéTamu
(Hanpumep, Hebonblne oOWWOKM B pacyéTe
GloaxKeTa, MpOMyckn BTOPOCTENEHHbIX 3ajay B
rpadovke, KOTOpble NETKO NCNPaBUTb);
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onepupyeTt Kiw4YeBbiIMM TEepMUHaMW, HO UHOrOa
gonyckaet HebonbLIMe HETOYHOCTU B X TPaKTOBKe
nnn npuMeHeHun, KOTOopble WcCnpaBndeT nocne

YTOYHEHNS;
NnaHupyeT NPOEKTbI C OCTATOYHOW TOYHOCTBIO, HO
ponyckaet Mernkue NorpeLIHoCTM B

pacnpegeneHnm pecypcos nnu oLeHke
TPYOOEMKOCTH;

pelwaeT cTaHAapTHble nNpakTuyeckMe 3agauyv
(coctaBneHne Gpudpa, kaneHgapHoro nnaHa Ans
TUMOBOrO AW3anH-NMPOEKTa, pPacyéTr CMeTbl Ha
OTAEnKy MOMeLleHns), HO 3aTpydaHseTcs ¢
HecTaHAapTHLIMK KericaMun (Hanpumep, CIOXHbIMU

aHTUKPU3UCHBIMU cLeHapusiMm unu
MeXayHapOAHbIMU NPOEKTaMm);
oTBEYaeT Ha 60nbLUNHCTBO BOMPOCOB

npenopjaeatens, B T.4Y. AOMOMHUTENbHbIX, HO
MOXeT  [onyckaTb Mernkune OLLMGKM B
WHTepnpeTauuy Teopuh WnM pacyétax, KoTopble
yCTpaHseT nocne yTOYHeHWst;

ohopmMnseT ynpaeneHYecKylo [AOKYMeHTauuo ¢
YETKUMM BbIBOAAMW, HO WHOMAA HEAOCTaTOYHO
pa3BépHyTO apryMeHTupyeT BbIGOp MeTo4oB Mnu
WNHCTPYMEHTOB;

BbIMNONHAET 3afaHnsa B CPOK, HO MHOrAa TpebyeTca
OOMNOMHWTENbHAA MNpoBepKa WM KOPPEeKTUpOBKa
NnaHoB U pacyéTos;

Brnageet 6as3oBbIMM  (PYHKUMAMU WUHCTPYMEHTOB
NMPOEKTHOro MeHeAXXMeHTa, HO MOXET UCMbITbIBaTb
TPy4QHOCTU c y3kocneumanmaMpoBaHHbIMU
BO3MOXHOCTAMW  (Hanpumep, asToMaTu3aumen
OTYETHOCTM UM MHTErpaumern cucTem)

y,D,OBJ'IeTBOpI/ITeJ'IbHO

OGyvatowmiica cnabo noHMMaeT B3aMMOCBSA3b
YNpaBneHYeCKNx  pelieHnin ©n  pesynbTaToB
npoekTa, NyTaeT MNOHATUS «OEnernpoBaHne» wu
«pacnpepneneHne 3agad», «cTpaternsa» u «nnaH»,
«puck» 1 «npobrmema» M «nokasaTtenb
3P EKTUBHOCTUY;

BbINOMHAET 3NeMEHTapHble 3adaHus (CoCTaBUTb
npocToi nnaH paboT Ha Hepenw, pacnpesenvTb
3afjaunm Mexay 2-3 yyacTHWKamu, paccyuTaTtb
CMETY Ha OauH BMA paboT) ¢ YacTbiMK OLLIMBKamM,
Hy>xaaeTcs B nofckaskax n obpasuax;
aHanusvpyeT nnaHbl U OTYETHI MOBEPXHOCTHO, He
BMOUT CUCTEMHbIX OWWMBOK WM nyTem ux
ucnpaeneHus (Hanpumep, He YYUTLIBAET CKPbITblE
3aTpaTbl UMW HE MOHMMAET, KaK BIUSIIOT 3aepXKKu
Ha obLmMin cpok);

paboTaeT C OOKYMEHTaMW TONbKO MpU Hanuyinm
nogpobHOM MHCTPYKUMKM, [OMycKaeT oOwubkun B
BbibOpe  MeTodoB  MNaHWpoBaHWs,  pacyéTe
6loaxeTa, 3anonHeHnn opm;

peLuaeT TONbKO NMPOCTENLLNE TUMOBbIE 3aa4v Npu
Hanuyum obpasua (Hanpumep, MOXeT ckonupoBaTb
rpacpmk MaHTa no wabnoHy, HO He CoCTaBUTb €ro
CaMOCTOATENBHO);

OoTBEYaeT TONbKO Ha MpOCTble BONpockl 6a3oBoro
YPOBHS, UCMbITbIBAET TPYLHOCTU C Pa3BEPHYTbIMU
OTBETAMW U [OMNONHUTENMbHBIMA BOMpPOCaMuM O
TEOPUSAX MEHEOXKMEHTA;

n3noxeHve maTtepuana B pabotax He4oCTaTOYHO
CTPYKTYPUPOBAHO, BO3MOXHbI HapPYLUEHUS NOrMKu
nnaHMpoBaHusi, ownbkn B 0603HAYEHUsX U
noanucsx;

gonyckaet HapyLueHns TpeboBaHum K
0hOpPMIEHNI0 M3-32 HEAOCTATOYHOrO MOHWMaHWSA
HOopM (Hampumep, nponyckaeT obGsa3aTenbHble
pasgenbl B T3, He yKka3sblBaeT KpUTEPUU MPUEMKU
paboT, HEBEPHO paccyuTbIBaeT pe3epBshbl)
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HeynoBneTBopuTtenbHo

OByyvatoLmnincs He OpMeHTUPyeTCs B TEPMUHONOMNN
MeHegXMeHTa, nyTaeT WM HEBEPHO TpakTyeT
6a3oBble MOHATUS (MEHEeOXMEHT, nnaHMpoBaHue,
opraHv3aumsi, MOTMBaLMs, KOHTPOMb, PUCK U T.M.);
He MOXeT BbINOMHUTL Aaxe NpocTenline 3agaHus
6e3 NoCTOpoHHEeW nomoLm (Hanpumep, OTAMYUTL
KaneHgapHbeli MnaH oT CMeTbl MNW MpaBUIIbHO
pacnpenennTb TpU 3agayn Mexay y4acTHUKaMm);
He aHanusmpyeT ynpaeneH4yeckue LOKYMEHTbl, He
BUOWT OYEBUAHbIX OWMBOK B NnaHax unu ot4érax
(HecooTBeTCTBME CPOKOB U PECYPCOB, OTCYTCTBME
KMoYeBbIX 3TanoB, rpybble HapyLUeHWs NOrnKu);
ponyckaet rpybble owmbkum npu pabote
WHCTPYMEHTaMN (MCKaXXeHWe [aHHbIX, MpOonycK
ob6si3aTenbHbIX pa3gernos, HeBepHas
WHTEpnpeTauus MeToaos);

He peluaeT TWNOBble 3adayn Aaxe C Ornopoun Ha
obpasel, pgonyckaeT cuctematTuyeckue rpybole
owunbkn B MMaHMpOBaHWM (Hanpumep, mnyTaeT
nocrefoBaTenbHOCTb  3TanoB, He  Yy4uTbiBaeT
3aBMCMMOCTM 334a4, He ymeeT paccyMTbiBaTb
OrooKeT);

He wucnonb3yeT HOPMAaTuMBHbIE [JOKYMEHTbl WU
CnpaBoYHble MaTepuanbl N0 MEHeAXMEHTY, He
ymeer pabotatb ¢ [1O gns  ynpasneHws
npoekTamu;

He oTBevaeT Ha OCHOBHble BOMPOCHI
npenopasaTens Aaxe nocne YTOYHEHUn U
HaBOAALLMX BOMPOCOB;

He cocTaBmnsieT Aaxe YNpOLWEHHbIN NnaH npoekTa
6e3 rpyGbix ownbOK B CTPYKTYpe, cogepxaHmm n
ocbopmMmneHuu;

CMCTEMATUYECKM HapyluaeT npasuna MpPOEKTHOro
ynpasneHusa (He cobniogaeT aTtanbl XW3HEHHOrO
LMKNa, UrHopupyeT PUCKM, CO3AAET HeunTaemble
rpacouku, He yunTbiBAET MHTepechl
CTEeNKXoN4epos).

YyebOHas npakTuka

MpeacTaeneHbl B paboyer nporpaMme y4eGHOM NpaKTUKK

MM.04 OpraHusauusa paboTbl KONMeKTMBa UCNONMHUTENen

OTnnYyHO

OOyvatowmnca  gemoHCTpupyeT  rrybokoe
NMOHMMaHWe MPUHLMNOB OpraHu3aummn paboThbl
KonnekTnea B cchepe
AV3aiiH-NPOeKTMPOBaHUS;

cBo6OOAHO onepupyeT KItoYeBbIMM MOHATUSAMU
W  TepMMHaMu: yrpaBlieHWe MpoeKTamu,
TalM-MEHEDKMEHT, AenervposaHue,
MoTuBaLMS nepcoHana, KkomMaHgHas
OvHamvka, ponmM B KOMaHge  (nuvgep,
reHepaTop waen, KPUTUK, MWCMOSNHUTENb WU
T.4.), OpudmHr, TexHundeckoe 3agaHue,
nnaH-rpaduk pabor, pecypcHoe
nnaHvpoBaHve u ap.;

3HaeT MeToJOJSIorMN yrpaBeHUs MpoeKkTaMm
N ymMeeT NPUMEHSATb UX Ha MPaKTUKE;

BNageetr MeTogamu  MNM@HUPOBAHUS U
KOOpAVHaUMK: cocTaBnsieT  geTtalnbHble
nnadbl-rpacpmkn, pacnpegenser 3agadn c
YYETOM KOMMETEHUMIA UMEHOB KOMaHApl,
yCTaHaBnNMBaeT YETKNE CPOKU N KOHTPOSTbHbIE
TOYKY;

rPamMoTHO opraHu3yeT paboTy KOoMaHAbl:
dopmmpyeT acpbdekTUBHbIE paboune rpynnbl,
onpegensieT ponn n 30Hbl OTBETCTBEHHOCTM,
HanaxveaeT KOMMYHUKaLMIO mMexay
y4aCTHUKaMu;

KoHTpornbHble BOMPOCHI
MpakTuko-
OpPUEHTUPOBAHHLIE
3agaHus
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NPUMEHSIET MHCTPYMEHTbI YMPaBIIEHNs;
appekTMBHO MOTUBMPYET U  pas3BuMBaeT
KOMaHay: nogbvpaet cnocobsbl
CTMMYNMPOBaHUS  y4aCTHWKOB, OpraHu3yeT
0BMeH onbITOM, MPOBOAUT PETPOCNEKTUBHbLIE
BCTpeuM Ansi aHanm3a pesynbTaToB;

pellaeT 3aJayn MOBLILEHHOW CIOXHOCTU:
ynpasnseT KpocC-(PyHKUMOHANBHBIMN
KOMaHgamu  (OuM3anHepbl,  apXUTEKTopbl,
WHXEHepbl, BM3yanmnsaTopbl), KOOPOUHWUPYET
napannernbHble NPOEKTHI, onepaTmMBHO
KOppektupyeT  MraHbl  MpU  U3MEHEHUM
ycrnosui;

cocCTtaBnAaeT MNOJTHYO MNPOEKTHYIO
OOKyMeHTauuno no ynpaBneHuio:
KaneHgapHbie nnaHbl, mMaTpuubl

OTBETCTBEHHOCTU, OTYETbI O XxoAde paborT,
NPOTOKOSbI COBELLUAHWUM, aKTbl coa4un-nNpUEMKM
3Tanos;

apryMeHTMpoBaHHO npeacrasnseT
pesynbtatbl paboTbl: YETKO OOBACHSAET
NPUHATLIE yrnpaBneH4yeckue peLueHus,
oTBevaet Ha CMNOXHble BOMPOCHI,
obocHoBbIBaeT BbIOOP METOAOB C OMOPOM Ha
TEopUN MeHeKMEHTa N NPaKTUYECKUA ONbIT;
nposiBnsieT nuaepckue kadecrsa: Gepé€T Ha
ceba OTBETCTBEHHOCTb 3a MTOrM paboThbl
rpynnel, KOHCTPYKTUBHO paspeluaeT
KOH(NMKTBI, MogaepxvBaeT  MO3UTUBHYIO
aTMocdepy B KONMeKTmBe;

yuuTbIBaeT cneunduky aAusanH-npodeccuin:

noHMmMaeT 0cobeHHOCTU TBOPYECKOIo
npouecca, GanaHcupyeT mMexay cBoboaow
CaMOBbIpaXKeHus n cobnogeHnem
CpOKOB/CTaHOapTOB;

BbIMNOJIHSIET 3a4aHWs1 B YCTAHOBMNEHHbIE CPOKU
C  BbICOKMM  KayeCTBOM  pesysbTaTa,
AeMOHCTpupyeT BrageHune Kak
TPaaUUMOHHBIMM, TaK W  COBPEMEHHBLIMU
WHCTPYMEHTaMU OpraHu3auuv Tpyaa

Xopoulo

ObyvatoLwwmincs Bnageet OCHOBHbIM
COAepXaHWeM Moaynsi, 3HaeT GasoBble
MPVHLMNLI OpraHmn3aumm paboTbl KOMaHAbl U1
TEPMUHOSIOMIO;

opraHusyeT paboTty Konnekrunea c
He3Ha4MTENbHbIMM Hego4YéTamu (Hanpumep,
He Bcerga oOnTMManbHO pacnpegenseT
3a0a4n WM He TMONMHOCTbK  y4YUTbIBaET
MHaMBMAOyarnbHble 0COOEHHOCTU YYaCTHUKOB);
onepupyeT  KIOYEBbIMM  TEPMUHAMKU, HO
nHorga gonyckaeT Hebonbline HETOYHOCTU B
UX TPaKTOBKE WM MNPUMEHEHWUW, KOTOpble
ncnpaBnsieT Nocne yTOYHEHUS;

cobniogaeT  OCHOBHble  TpeboBaHus K
NNaHUPOBaHWIO, HO  MOXET  ynyCTUTb
BTOPOCTENEHHbIE AeTanu (Hanpumep, He
aetanusupyet Menkue 3a4aum B
nnaHe-rpadMke WM He  MponucbiBaeT
KpuTepuu Npuémkmn pabor);

nUcrnonb3yeT  WMHCTPYMEHTbl  yrpaBreHust
npoekTamu, HO He Bcerga 3afdelcTByeT WX
NONHbLIN PYHKUMOHAN,

PM
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peluaeT CTaHOapTHbIE NpakTU4ecKMe 3agayu,
HO  3aTpyAHseTcss C  HecTaHOapTHbIMU
Kencamm (Hanpumep, yrnpaBneHmem
yOanéHHon KomMaHZOW WivM paspeLleHnem
OCTPOro KOH(NMKTa);

oTBeYaeT Ha  OONbLWIMHCTBO  BOMPOCOB
npenogaeaTens, B T.4. AOMONHUTENbHbIX, HO
MOXEeT [fJonyckaTb Menkve Oowubkn B
WHTEpNpeTauunm Teopuh MeEHeMKMEHTa Wunu
pacyétax 3arpy3kuM, KOTopble YCTpaHseT
nocne yTouHeHus;

OeMOHCTpupyeT NMOHUMaHune 3HAYNMMOCTU

KOMaHaHOW paboTbl B
ON3aH-NMPOEKTMPOBAHNM, HO He BCceraa BuauT
onTUMarnbHble nyTm peLLeHus

OpraHn3aumnoHHbIX Npobrem;

0hopMNAET AOKYMEHTALIMIO MO YNPaBIEHUIO C
YETKMMM BbIBOAAMM, HO MHOTAA HEAOCTaTOYHO
pa3BEPHYTO apryMeHTUpyeT BbiOOp MeToOoB
NN CPOKOB;

BbIMONMHSAET 3aJaHus B CPOK, HO wHoraa
TpebyeTca [ONONHUTENBHAA NPOBEPKa WM
KOPPEKTMPOBKa MNNaHOB;

Brnageet 6a30BbIMU PyHKUMAMMN
WHCTPYMEHTOB  YMpaBlNEHUs, HO  MOXeT
UCnbITbIBaTb TPyAHOCTU c

y3Kocrneunann3npoBaHHbIMYU BO3MOXHOCTAMU

y,D,OBJ'IeTBOpI/ITeJ'IbHO

O6yvatowmnca  vMmeeT  bparMeHTapHble
3HaHUA TeopwuW, OPUEHTUPYETCA TONbKO B
NPOCTENLINX MOHATUAX (KOMaHZa, 3ajada,
CpPOK, NnaH, pyKOBOAUTENb, WCMOMHUTENb,
coBellaHune, OTYET);

cnabo noOHMMaeT B3auMMOCBSA3b METOOOB
ynpaBreHus u pesynbTaToB paboTbl, nyTaeT
NOHATUS «AenernpoBaHMe» U «Mopy4YeHuey,
«TaNM-MEHEeIKMEHT» 7] «pacnucaHuey,
«MOTMBALUA» N «MOOLLPEHNEe»;

BbINOJIHAET AneMeHTapHble 3agaHnA C
YaCcTbIMU OLIJI/I6KaMI/I, Hy>XXOaeTca B
nofckaskax u obpasuax;

aHanusmpyeT OpraHuM3auuoOHHbIE NPOLECChl
MOBEPXHOCTHO, HE  BUAUT  CUCTEMHbIX
npobrem nnu nyTen ux peweHns (Hanpumep,
He 3ameyvaeT neperpysknm OJHOro y4acTHUKA
unu gyénmpoBaHus 3agad)

paboTtaeT C WHCTpPYMEHTamMu YynpasrieHus
TOMNbKO MPY HaNM4YUM NOAPOOHON MHCTPYKLUMN,
gonyckaer owwnbkn B MNOCTaHOBKe 3ajad,
HacTporke [JocTyna WnM OTCREeXMBaHWUK
CTaTyCOB;

peLuaeT TOMbKO MpoCcTenLIne TUMNoBbIE 3a4a4un
npu Hanuumum obpasua (Hanpumep, MoOXeT
cKonuMpoBaTb MNnaH-rpaduk no wabnoHy, Ho
He aganTMpoBaTb €ro Nof HOBbI MPOEKT);
OTBeYaeT TOMbKO Ha MNpPOCTble BOMPOCHI
0©a30BOro ypoBHS, UCMbITbIBAET TPYOHOCTM C
pa3BEPHYTLIMM oTBETAMMU 7
OOMONMHUTENbHBIMM  BOMPOCaMMU O  CTUNSAX
nMaepcTsa UM MeToamkax MoTMBaLMK;
N3noxeHue mMatepuana B paboTtax
HeJOCTaTOMHO CTPYKTYPUPOBAHO, BO3MOXHbI
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HapyLUEHWsI NOTUKM NIIaHUPOBaHMS, OLIMOKM B
0603HaYEeHNSAX PONEN NN CPOKOB;

He OCO3HaéT ponu adphekTnBHOrO
ynpaBneHusl B peanusaumm ansaH-npoeKkTos,
He BMAUT CBSI3W  MexXady rpamMoTHOW
opraHusaumen n kKa4ecTBOM pesynbTaTa;
aonyckaeT HapyLeHns NPUHLMMNOB
pacnpegeneHus Harpysku n3-3a
HeJOCTaTOYHOrO0 MOHUMAHUSA  KOMMETEHLMIA
YYaCTHUKOB (Hanmpumep, nopydaeT CrOXHYH
BM3yanu3aumio HOBUYKY 6e3 CONMPOBOXAEHWS)

Heyﬂ,OBﬂeTBoleTeJ'leO

OOyvalowmnca He  OpuUeHTUpyeTcs B
TEPMMHOMNOMK  yNpaBreHus, nyTaeT WK
HeBepHO  TpakTyeT  0as3oBble  MOHATUS
(TaM-MeHeKMEHT, maTpuua
OTBETCTBEHHOCTU U T.M.);

He MOXeT BbINOSHUTL [axe npocTenme
3agaHns 6e3 NOCTOPOHHEN MOMOLL;

He aHanuampyeT OpraHn3aLnoHHble
npouecchl, He BUAOUT OYEBMAHbLIX OWMOOK B
nnaHax WM  pacnpegeneHnn  pornemn
(HecooTBeTCTBME CpPOKOB M 0ObEMa pabor,
OTCYTCTBME OTBETCTBEHHbIX 3a KIOYEBLIE
arTanbl);

gonyckaeT rpybble owunbku npu pabote cC
WHCTPyMEHTaMN  (MCKaXXeHWe  [OaHHbIX B
Tabnmuax, npOMyCK KOHTPOJSIbHbIX TOYeEK,
HEKOPPEKTHOE Ha3Ha4YeHNe UcnonHuTenen);
He pellaeT TUMOBblE 3adayvn faxke C Onopou
Ha o6pasel, QoMyckaeT cucTeMaTUyeckue
rpybble ownbkn B NnaHnpoBaHuun (Hanp1mep,
CTaBNT CpokM 0e3 yuyéTa 3arpysku, He
npegycmaTpusaeT BpPEMEHU Ha
CornacoBaHms);

UrHopupyeTt TpeboBaHWUs K KOMMYyHUKaLUWU ©
OTYETHOCTMU, HE NOHUMAET UX 3HAYUMOCTU NS
crna)xeHHol paboTbl KOMaHAbI;

He wucnorb3yeT MeTOAMKM W  ChpaBOMYHblE
mMaTepuanbl Mo yNpaBrneHWto NpoekTamu, He
ymeeT pabotatb ¢ MO pgns koopanHaumm
3ajav;

He OTBeYaeT Ha OCHOBHble BOMPOCHI
npenogasaTens gaxe Mnocre YTOYHEHUA U
HaBOASALLMX BOMPOCOB;

He CcoCTaBnsieT Jdaxe YNpPOLWEHHbIA nnaH
paboT 06e3 rpybbix OWMOOK B CTPYKType,
cogepXaHum n oopMIIEHUN;
CMCTEMATUYECKM HapywaeT npasuna
opraHusauum  Tpyaa (He  cobnopaet
MPUHUMNbLI  AenerMpoBaHusl,  UrHopupyet
KOHTPOSbHbIE TOYKW, CO34AET HeYnTaemble
OOKYMEHTbI, HE  y4uTbiBaeT  crneuuduky
TBOPYECKMX MPOodeccuii Npn NiiaHMpPoBaHNN)

P MM.04 OpraHu3aums paboTbl KONMeKTUBA UCMONHUTENEN

CtpaHnua 12 ns 12
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