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1 BBEAEHUE K PABOYE/ MPOrPAMME AUCLMNNUHbBI
1.1 Uenb aucumnnuubl: CdhopmupoBaTb KoMMeTeHuuuM obydarollerocs B 06BMacTM TEXHUYECKOM 3KCnepTusbl

[OKYMEHTOB
1.2 3apgauv AMCUUNNUHBIL:
- MpocneanTb aTanbl NPoBeAeHUSI TEXHUYECKON SKCMNepTM3bl JOKYMEHTOB
- Moka3zaTb NPUHLMMLI U BUOBI NPOBEAEHNS] TEXHUYECKOW SKCNEepPTU3bl OKYMEHTOB

- PaccmoTpeTb cnocobbl BbISBNEHMS NoAAENKN AOKYMEHTOB

1.3 Tpe6oBaHuA K NpeaBapuTeNbLHOM NOAroTOBKe O6y4aloLerocs:
MpenBapuTenbHas NOAroTOBKA NpeanonaraeT co3aaHne OCHOBbI Anst GOPMUPOBAHNST KOMMETEHLMIA, yKa3aHHbIX B M.

2, NpU U3y4eHUN ONCLIUNIINH:
KoHcepBauus 1 COXpaHHOCTb AOKYMEHTOB
OpraHusauus paboTbl cry6bl apXMBHOIO XpaHeHWs! JOKYMEHTOB

npOVI3BOD,CTBeHHaﬂ npakTuka (I'Ipe,Cl,,El,VII'IJ'IOMHaFl I'IpaKTVIKa)

2 KOMMNETEHLUMN OBYYAIOLWEIOCs, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLIUMIINHBI

MNK-6: CnocoGeH opraH1M3oBaTb onepaTUBHOE XpaHeHWe AOKYMEHTOB B OpraHu3aLuumn U nepegady aen ans
nocneaylroLero XxpaHeHusl

3HaTb: 06BLEKTHI TEXHUYECKOMN 9KCNepTn3bl JOKYMEHTOB, Tpe6OBaHVIF| K MoaAroToBke matepuanoB U npoBeaeHU0 3KCNepTusbl

[OKyMeHTa
YMeTb: NpoBOAUTE TEXHUYECKYIO SKCNEPTU3Y AOKYMEHTOB C LieNblo Nepeaaydn gen Ha XxpaHeHue

BnapeTtb: HaBblkaMu VIJJ,eHTVIqDVIKaLI,VIOHHbIX nccnegoBaHun OOKYMEHTOB O514 UX nocrieayrwero XxpaHeHna Unn yHUYToXXeHna




3 PE3YJIbTATblI OBYYEHUA MO AUCLUMITNHE

KoHTakTHas
paboTta

cP MHHoBAaL.

Rex | mp. | (vacw) | BoPMel
(vacbl) | (4achbl)

HavmeHoBaHue v cogepxaHve pasgenos,
TEM U y4EOHBIX 3aHATUIA

CewmecTtp
(kypc gns 3A0)

Pasgen 1. CoBpeMEHHble BO3MOXHOCTHU
TEXHUYECKOrO UCCreaoBaHUs PEKBUIUTOB U
MaTepuanoB AOKYMEHTOB

Tema 1. lNpeomeT 1 3agadm TEXHUYECKON
3KcnepTu3bl 4OKYMEHTOB. OBbeKTbI
TEXHWYECKOW 9KCMepTu3bl [AOKYMEHTOB.
MoHATME «AOKYMEHT» UK npaBuna
obpalleHns ¢ pokymeHTamu. [oHaTue
pPEKBM3UTOB W MaTepuanoB [JOKYMEHTOB.
TexHONorm4yeckMn npouecc M3roToBMEHNs
Bymarun. OcHoBHble BuAbl Bymarm.
Pusmyeckme n MexaHm4eckme CBOWNCTBA
fbymarun. Uccneposanne 6Gymarn. Obuwias
cxema U meTodpl MccrneaoBaHus pranyecknx
N XMMWYECKNX CBONCTB Bymaru. 2 16 HA
WNccneposaHune maTepuanos nMcbMa.
Buabl

Kpacsawmx BewecTtB. ObWwasas cxema wu
MeToAbl UCCNEAOBAHNS KpaCALLMX BELLECTB.
Buabl 1 xapaKTepuCTUKK KNesLmMX BELLEeCTB.
MoHaTMA abConTHOM W OTHOCUTENbLHOM
OaBHOCTW W3rOTOBMEHMSA OOKYMEHTa.
3apauun, pellaemble Npu yCTAHOBMNEHWUU
OaBHOCTW W3rOTOBIIEHMSA OOKYMEHTa U
nocrneaoBaTenibHOCTU BbINONHEHUS €ro
PEKBU3NTOB.




Tema 2. lNoHATHe BnaHka JOKYMeHTa.
TexHonorus n3rotosneHms 6GnaHo4YHON
npoaykuun. Buapl nonurpadguyeckon neyatm
1 ux npusHaku. LiBetHasa neyatb. Cnocobbl
nepegayv NonyToOHOBbLIX N300paXKeHun B
nonurpaduu, noHstTme pactpa. O6uwune wu
YacTHble MpU3HaKM MevaTHbIX POopM.
dakTopbl nonurpadgunyeckoro
Npou3BOACTBA, BRMsAOLLME Ha
oTobpaxeHne NpM3HaKoB NevaTHbIX PopM.
CpenctBa onepatuBHom nonurpadpum -
rekrorpad, poTartop, poTanpuHT,
pusorpad

1 ux npmsHaku. Cpeacrtea KonmpoBasbHO-
MHOXWUTESNbHON TeXHUKK. Kcepokc:
YCTPONCTBO, npuHUMn paboTbl. [lpusHaku
doTopeuenTopa, nNpuW3HakM cnocobos
NPOSIBMIEHUSA CKPbITOro n30bpaxeHus,
npu3Hakum cnocoba 3akpenneHus
nsobpaxeHus. LipetHas
anekTpodoTorpacus: aHanoroBbli
LIBETHON

KCepokc, KCEpOKC C
uncppoBonmobpaboTron nsobpakeHums.
Cnocobbl noagenkn OnaHKOB [AOKYMEHTOB
U ux npusHaku. HasHavyenne wn Buabl
CpeacTB  3almThl JOKYMEHTOB OT MOOOESKM.
[MoHATNE TEXHOMNOrMYecKown,
nonurpaguyeckorn n PU3NKO-XMMUYECKON
3awmtel. CneuuwanbHble BUAbI nevaTu
(opnoBckas nevyaTb, MPUCOBbLIV packar).
CpenoctBa cneumansHOM 3aliuUThl,

UTtoro B cemecTpe (Ha kypce ansa 3A0)

16

HU

KoHcynbTaumm n npoMexyTodHas atTectauus
- HeT

32

Pasgen 2. Cnocobbl BHECEHUSA UBMEHEHUN B
PEKBU3UTLI JOKYMEHTOB U MX NPU3HAKM




Tema 3. Jlek: SkcnepTnsa 4OKYMEHTOB,
N3rOTOBMEHHbIX C MOMOLLIbIO
3HakoneyartaroLwmx ycrtponcts. OCHOBHblE
CBeeHMs O 3HaKomnevyaTalLnx yCTpoNCcTBax
M ux Krnaccudukaumm. SKCnepTHble 3agaudn,
pellaemble MNpu KCCNegoBaHun
[OKYMEHTOB, OTnevyaTtaHHbIX C MOMOLLbIO
NPVHTEPOB M NULYLLMX MaLuuH. MNuwyuine
MallMHbl, KX Knaccudukaums w
yCTpONCcTBO. KOHCTPYKTUBHbIE OCOBEHHOCTH
MEXaHNYECKMX, SNIEKTPOMEXAHUYECKNX U
Be3pblyakHbIX N YLLMX MalinH. O6Lmne
MPU3HaKN MNUWYLWNX MaLuurH. [pusHaku,
oTpaxatoLlime KOHCTPYKLMIO MeExaHu3ma
NULWYyLLIEA MaLLVHBI: LWIar NucbMa, BenuMymHa
MEXCTPOYHOro MHTepBana, T1n
MaLLMHOMMWCHOW U KOPPEKTUPYIOLLIEN NEHTbI,
OnvHa cTpoku. [pusHakM nuTepoHocuTens:
TUN JIMTEPOHOCUTENS, KONMUYECTBO 3HAKOB
Ha KnaBmaType, BbiICOTa CTPOYHbLIX W
NPOMUCHbIX OyKB, WKpMHA 2-X N 3-X
LUTPUXOBbIX CTPOYHBIX UM NMPOMUCHBIX OYKB.
MpakT: TexHnyeckne npuembl ONpeaeneHnst
0o0LWKUX MpM3HAKOB NO MALLUMHOMUCHBIM
TekcTaM. YacTHble MpU3HakM MULWYLLNMX
MaLmH, obycnoBneHHble gedekramm
neyartaroLllero MexaHusma w wpudgTa.
MeToamnka ycTaHoOBneHWe krnacca, Buaa,
TMNa, MapkM " Mogenu  MULYLLEN
MaLUWHbI.

MHble Bompocbl, pelaemMble npu
nuccnegoBaHun MaLLUMHOMUCHbIX
OOKYMEHTOB

(ycTaHOBMNEHME KOMMYEecTBa  93K3EMMNNAPOB
"

HOMepa 9ak3emnnspa B 3aknagke,
[aBHOCTW MCMOJTHEHUS MALUMHOMUCHOTO
TekcTa u ucnonHutens). NMoHaTtue
penporpacdun. OCHOBHble CnocoOkI
penporpacun; NpusHaKu, XxapakTepuayrLime
BOCMNpousBefeHne [OOKYMeHToB (Konun) c
MOMOLLBI  Pa3NNYHbIX CNOCco60oB
penporpacdun. ONeKTPOHHbIE NevaTatoLne
ycTponcTea (NpuHTEpbI). MaTpuyHble,
KanenbHO-CTPYMHbIE, Na3epHbIEe NPUHTEPDI:
YCTPOWCTBO U MpuHUMN paboTbl. MNpnaHaku
NPUHTEPOB.

MpakT: MeToauvka onpeaeneHns rpynnoBom
NPUHAANEXHOCTN  3HAKOCUHTE3UPYHOLLUX
YCTPOWCTB NEPCOHANbHbLIX KOMMbOTEPOB.

15

HU




Tema 4. Jlek: YacTnyHag nogaenka
OOKYMEHTOB U CNOCOOLI €€ BbISBMEHMUS.
Cnocobbl BHECEHUSA N3MEHEHUN B
nepBOHa4anbHOM COAEpXKaHUM JOKYMEHTOB U
nx nNpmaHaku. MNog4ymcTtka TekcTa, XMMmyeckoe
TpaBneHne n cMbiBaHue Tekcta. [onucka,
JornevaTka TekcTa, ucnpasneHue (nonpaska)
1 JOPUCOBKAa TEKCTa, OTAENbHbIX COB UMK
OykB. OCHOBHble CNOCOObI YAaCTUYHOM U
NONHOW NOAAENKA [OOKYMEHTOB CO
crneunanbHbIMK CpeacTBaMm 3almThbl.
Cnocobbl nogaenku: pucoBaHue,
nonurpadu4eckue,
anekTpodoTorpadudeckme, ¢ NOMOLLbIO
neyartarLLmMx yCTPONCTB (MPUHTEPOB) U KX
npusHaku. Cnocobbl MMTaLmmn cpeacTs
crneunanbHO 3awmThbl (BOASHbIE  3HAKWU,
UBETHblE W NIOMUHECLMPYIOLLME BOMOKHA,
MeTannMa3mMpoBaHHbIE MOSTOCKA U T. M.) N UX
npu3Haku. Nogaenka nognvcen, OTTUCKOB
neyaren n wramnos. OOLne cBedeHus o
npovn3BoACTBE nNevYaterd W LITaMroB.
TpeboBaHus, NpeaobsiBNSEMble K MevaTsam
"

WwTamMnam, W3roToBIIEHHbIM MO MpaBunam
GabpuyHom TexHonorun. CoBpeEMEHHbIE
TEXHOMOIMM M3rOTOBMNEHMS MevyaTen u
LITaMnoB: hoToONoNMMEpHas TEXHOMNOI s,
rpasupoBaHue, «Laser—Gravy
TexHonorusa.MiccnegosaHue
BCMOMOraTerbHbIX BELLECTB U MaTepurarnos,
NCNonb3yembIX NpU U3roTOBMEHWM U
nogaenke AokymeHToB. O6Lme npusHaKku
neyarten (WTaMnoB). YacTHbIe NpU3HaKK
neyaTen (wtamnos). MNMpusHakn,
00yCnoBneHHble TEXHOMOormen
W3rOTOBMEHUS] KNULLE, MEXaHU3MOM KX
HaHeCeHWs1 1 BO3HMKAKOLLME B npouecce
akcnnyaTaumm neyarten (wrtamnos). Cnocobbl
noaaenky OTTUCKOB neyaTten (LTamMnoB) U nx
npusHaku. MNMoanmck Kak 06bEKT
KOMIMIIEKCHOIo 3KCMEPTHOro UccrnefoBaHus.
Cnocobbl TEXHMYECKOr0 BOCNPOn3BeaeHNs
noanucen. MNpuaHakn cnocoboB TEXHUYECKOTO
BOCNpouM3BeaeHUs noanncen.

MpakT: OcobeHHoCcTU MeToOMKN
3KCNepTU3bI

NnoAnucen, BbIMONTHEHHBIX C NPUMEHEHNEM
TEXHUYECKNX CPEACTB M NPUEMOB.

MpakT: Cxema nccnegoBaHusa nognucen
pasnuyHbIMuM Metogamu. Metogpl
BbISIBIIEHUS] MPU3HAKOB MNePEKONMpPOBaHUS
noanucu 4Yepes KOMUpPOBasibHYK Oymary.
MeToabl BbIIBNEHUS NPU3HAKOB:
NepekonMpoOBaHHUSA  NOANUCH
nepegaBsnvMBaHMeEM C MOCMeAyoLe
00BOAKOW BOABIEHHbIX LUTPUXOB,
nepeKkonupoBaHHMSA MOAMUCKM Ha MNpPOCBET
(c npepBapuTenbHOW KapaHAaLUHOW
NnoAroToBKOW), BNAXXHOrO KONUPOBaHUS;
KOMUPOBaHMWS C MOMOLLbIO YePTEXHO-
KonupoBansHoro npubopa (naHtorpada);
oTOMEXAHNYECKOTO (LMHKOrpadmnyeckoro)
cnocoba; HaHeceHUs NOANUCHU camoerbHbIM
penbedHbIM KvLe; ¢ MOMOLLBHO
KOMMpPOBanbHO-MHOXUTENbHbLIX annapaToB
(penporpacduyecknx ycTponcT). 3ameHa
YacTen JOKYMeHTa (NCTbl B
MHOTFOCTPaHWYHbIX JOKYMEHTaX, BKIEnKa

15

HA




WTtoro B cemecTpe (Ha kypce ansa 3A0) 8 8 30

KoHcynbTaumm 1 npoMexxyToyHas atrectauus
19,5 6,5

(Ok3ameH)

Bcero koHTakTHasa pab6orta n CP no
AUcCuUMNInHe 39,5 68,5

4 KYPCOBOE NPOEKTUPOBAHUE
KypcoBsoe npoekTupoBaHune y4ebHbIM NaHoM He npeaycMOTPeHo

5. ®OHAl OLIEHOYHbIX CPEACTB AN NPOBEAEHUSA NMPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHue nokasaTtenen, KpUTepmMeB U CUCTEMbl OLleHUBAHUSA pe3ynbTaToB 006y4yeHUs
5.1.1 NMokasaTtenu oueHUBaHUA

Kopn HanmeHoBaHWe oLeHOYHOro
MokasaTenu oLeHnBaHWs pe3ynbTaToB 00y4YeHus
KoMMeTeHummn cpeacTea

XapakTtepuayeT cnocobbl N3roTOBNEHMS KOMWUI JOKYMEHTA; CNocoObI
N3MEeHeHMs coaep)XaHnsi LOKYMEHTOB UIM PEKBU3UTOB, CNOCObbI
TEXHMYECKOW noaaenku noanucen.

YcTaHaBnvBaeT BpeMS M3rOTOBMNEHNS OKYMEHTa UK ero oTaeNbHbIX
yacTeWn; nepBoHa4varnbHoe cogepXaHue LOKYMEHTOB;
nocrneaoBaTenbHOCTb BbINOMIHEHUS PEKBU3UTOB. Cnuncok BonpocoB Ais

MK-6 OcyuwiectBnseT wuaeHTUMKaLMIO NeYaTen u WTamMnoB No Ux oTTUCKaM; cobecenoBaHUS 1 NPaKTUKO-
NULWYLLNX NPBOPOB 1 3HaKoMNevaTaroLWmnX TEXHNYECKUX CPeacTB, OpPVEHTMPOBaHHbIE 3aaHUsA
NCNONb30BABLUMXCA ANA CO34aHNst LOKYMEHTOB UMK A51S BHECEHUS
N3MEHEHMIN B AOKYMEHTbI; MaTeprarnos, NCNOMb30BaBLUMXCA AN
CO3[aHus JOKYMEHTOB UMW AN BHECEHUS N3MEHEHWUI B [OKYMEHTHI;
onpegenseT akTbl BO3OENCTBUS HA JOKYMEHThI C LIeSbio NX
NCKYCCTBEHHOr0o CTapeHusi

5.1.2 Cucrtema n KpuTepum oueHUBaHuUA

KpuTtepum oueHmBaHmsa ccoopMmnpoBaHHOCTU KOMNETEHLNN

LLikana oueHnBaHus
YcTHoe cobecenoBaHme MucbMeHHas paboTa

MonHbIR, ncyepnbiBaoLLMIA OTBET, ABHO
[AEMOHCTPUPYIOLLMIA rMy6oKoe NOHUMaHne
npegMeTa u LWWPOKYH 3pyanLmio B

5 (oTnn4HO) oueHvnBaeMon obnacTtu. Kputnyeckuit,
OpurMHanbHbIN Noaxon K
MaTepuany.YuuTbiBatotcsa 6annel,
HaKoMNmneHHble B TEYEHUE ceMecTpa.

OTBeT cTaHAapTHbIW, B LLENIOM
Ka4eCTBEHHbIN, OCHOBaH Ha Bcex
006s3aTenbHbIX UCTOMHUKAX MHOPMaLUK.
4 (xopoLwuo) MpucyTcTBYIOT HEGONbLUME Npobensl B
3HAHUSAX UMK HECYLLLECTBEHHbIE
OLWNGKN.YunTbiBaOTCS Oannbl,
HaKoMMEHHble B TeYeHMe ceMecTpal.

OTBET HEMOMHbIN, OCHOBAHHbIN TOMbLKO Ha
NEKLMOHHbIX MaTepuanax. [Mpy noHnmaHum
CYLLHOCTM NpeameTa B LesyioM —
CyLLIeCTBEHHbIE OWMOKKN nnn npobensl B
3HaHWSIX cpa3sy MO HECKOSbKUM TemMam,
He3HaHue (nyTaHuua) BaXHbIX
TEPMUHOB.YuUnThIBalOTCS Gannbl,
HaKOMEHHbIE B TEYEHNE CEMECTpaA.

3 (yooBneTBoOpUTENbLHO)




2 (HeymoBNETBOPUTENbHO) | OTAENbHBIE KOHLENUNM ACLMNINHBI.

HecnocobHocTb 0TBETUTL Ha Bonpoc 6e3
nomMoLLM ak3ameHaTopa. HesHaHne
3HAUYUTENbHOWM YacTy NPUHUUNMANBHO
BaXXHbIX 3M1IEMEHTOB ANCLUMNIIUHBI.
MHorouncneHHble rpybblie owmnbkm.
HenoHumaHne 3agaHHOro Bonpoca.
HecnocobHocTb chopmynupoBaTb X0Ts Obl

MonbITKa CNMCbIBAHUSA, UCMONb30BaHWSA
HepaspeLleHHbIX TEXHUYECKUX YCTPONCTB
UM NONb30BaHUS NOACKa3KOoW APYroro

YyernoBeka (BHe 3aBWCMMOCTU OT
YCMEeLHOCTM Takow nonbiTkn).He
yunTbIBaloTCS Gannbl, HakonneHHbIe B
TeveHune cemecTpa.

5.2 TunoBble KOHTPOIbHbIE 3a4aHNA NN UHblEe MaTepuarnbl, Heo6xoANMbIe AN OLeHKA 3HaHWUW, YMEHUN,
HaBbIKOB U (MNK) onbiTa AeATENbHOCTH
5.2.1 MNepeyeHb KOHTPOSIbHbLIX BONPOCOB

Ne n/n | PopMynnpoBKM BONPOCOB
Kypc 5

1 MpeameT n 3a4a4m TEXHUYECKOW SKCnepTu3bl JOKYMEeHTOB. OBbekTbl TEXHWYECKOM 3KCNepTU3bl JOKYMEHTOB.
MoHsATHe «JOKYMEHT» U npaBuna obpalleHns ¢ JOKyMeHTamu.

[MoHsATME pEeKBU3UTOB M MaTepuanoB [OKYMEHTOB. TEXHOMOrMYECKUA NPOLEeCC MW3roTOBMEHNs Bymaru.

2 OcHoBHble Buabl Gymarun. Pusnyeckme n MexaHuyeckme csomnctea Oymaru. ViccnegosaHne Gymarn. Obuias
CcXema u MeToabl MccrnefoBaHUs U3MYECKUX N XUMUYECKUX CBOMCTB Bymaru.

3 NccnepoBaHue wmatepuanoB nucbMa. Bugbl kpacsawmx BewecTtB. Obwas cxema M MeTOoAbl UCCneaoBaHus
KpacsLmx BeLecTB.

4 Buabl n xapakTepucTukm KnesiLmx BeLwecTs.

5 MoHsATUS abConTHOM W  OTHOCWUTENBHOW [OABHOCTM M3rOTOBIEHWS [OOKYMeHTa. 3afjauyv, peluaemble npu
YCTaHOBMEHNN [aBHOCTU W3roTOBMIEHUA [JOOKYMEeHTa W nocnefoBaTeflbHOCTM BbINOSHEHWUS ero peKBU3nUTOB.

6 MoHsiTMe BrnaHka JoKyMeHTa. TeXHONOorMsa N3roToBneHnst 6riaHoOYHON NPOaYKLMM.

7 Buabl nonurpaduyeckon nedaTtn n ux npuaHaku. LisetHas nedatb. Cnocobbl nepegaymn nomyToHOBbLIX
n3obpaxeHui B nonurpadumm, NOHATME pacTpa.

8 Ob6wme K1 YacTHble nNpU3HaKKM nevaTHbIX popm. dakTopbl nonurpacgmyeckoro nNPov3BOACTBa, BNMSOLME Ha
oTobpaxeHne NpU3HaKkoB nevaTHbIX PopM.

9 CpepncTBa onepaTtuBHOW nonurpadumm - rektorpad, potatop, poTanpuHT, pu3orpad 1 ux npusHaku.

10 CpepncTBa KONMpoBarnbHO-MHOXUTENBLHON TEXHUKU. KCcepoke: yCTPOMCTBO, NPUHLMN paboThbl.

11 MpusHakM doTopeLenTopa, MpPU3HaKM CnocoboB MPOSIBNEHUSA CKPbITOrO K306paxeHus, npusHakM crnocoba
3aKpenneHnss M3obpaxeHus.

12 LiBeTHass anekTpodoTorpadusi: aHamoroBbll LBETHOM KCEPOKC, KCEPOKC C LmdpoBon obpaboTkomn
n3obpaxeHus.

13 Cnocobbl noggenky 6MnaHKoOB [OOKYMEHTOB W WX MPU3HaKW.

14 HasnayeHne v Buabl cpeacTB  3allMTbl JOKYMEHTOB OT nogdenku. MNoHATue TeXHONMOornyeckon,
nonurpaguyeckon u U3NKO-XMMUYECKON 3aLuUThbI.

15 CneumanbHble BUAbI NevaTn (OpfioBcKkas neyaTb, MPUCOBBIN packaT). Cpeagctea  cneunansHOM  3alUnThl,
ucrnonb3yemMmble Mpu W3roTOBNEHUUN [OKYMEHTOB OCOBON BaXKHOCTMU.

16 JKcnepTur3a OKYMEHTOB, M3rOTOBIEHHbIX C MOMOLLbIO 3HaKonevyaTarwmux ycTponcts. OCHOBHbIE CBeAEHUS O
3HaKornevaTarLmx yCTPONCTBAX N UX  Knaccudukaumu,

17 OkcnepTHble 3adayn, pellaemble MpUM  UCCMNeoBaHWM LOOKYMEHTOB, OTnevaTaHHbIX C MOMOLLbIO NPUHTEPOB
U MULYLLNX MaLUWH.

18 Muwylme MawuHbl, KX Knaccudukaumss M yCTPOMCTBO. KOHCTPYKTMBHbLIE OCOBEHHOCTU MEXaHUYECKMX,
aneKTpoMexaHU4YeCckux 1 6e3pblYakHbIX MULLYLLIMX MaLUVH.

O6wure npusHakM nUWyLWMX MaluvH. MNpusHaky, oTpaxarolme KOHCTPYKLMIO MeXaHu3ma nuLiyLiemn
MaLLUWHBI: LWar NMCbMa, BENUYMHA MEXCTPOYHOro MHTepBana, TMn MalMHOMUCHOW U KOPPEKTUPYIOLLLEN NEHTHI,

19 AnviHa cTpoku. Mpu3Hakn nuTepoHocuTensa: TWN NUTEPOHOCUMTENs, KOMWYECTBO 3HAKOB Ha KnaBuatype,
BbICOT@ CTPOYHbIX W MPOMUCHbIX OYKB, LWMPUHA 2-X U 3-X LWTPUXOBbLIX CTPOYHbLIX W MPOMUCHBIX OYKB.
TexHuyeckue npuembl onpegeneHns OBLWMX MNPU3HAKOB MO MALUMHOMUCHBIM TEKCTaM.

20 YacTHble Mpu3Hakym MULWYLIMX MawmH, obycrnoBneHHble AedekTaMmm nevyaTtalolero mexaHuama W wpudTa.
MeTtoaunka ycTaHOBMneHwe knacca, BUAa, Tuna, Mapkiu u MOAENu NULLYyLLEen MallunHbl.

MHble Bonpockbl, pellaeMble Mpu  UccrefoBaHUM  MAaLUMHOMMUCHBIX [AOKYMEHTOB (YCTaHOBMNEHWe KonuyecTsa

21 9K3EeMMMAPOB WM HOMepa 3K3emnnspa B 3aknagke, 4aBHOCTU MCMNOMHEHUS MALLIMHOMUCHOrO TeKCTa M

UCNonHuTens).




MoHsiTue penporpaguu. OcCHOBHbIE CMOCOGLI penporpaduu; MNpPUsHaKK, XapakTepusyoLime

22 °
BOCMpou3BeAeHne [OKYMEHTOB (KOMui) C MOMOLLBI0  PasnnyHbIX CnocoGoB penporpadum.

OneKTPOoHHbIE NeyararoLme yCTPoncTea (MpUHTEpPLI). MaTpuyHble, KanenbHO-CTPYMHbIe, NasepHble NPUHTepbI:
23 YCTPOWCTBO M NpUHUMN pa6oTel. Mpr3Hakm NpuHTepoB. MeToauka onpeaeneHnst rpynnoBoi NPUHaANeXHOCTM
3HAKOCUHTE3UPYIOWMX YCTPOWCTB NEepCOHarnbHbIX  KOMMbIOTEPOB.

YacTnyHas nogaenka AOKYMEHTOB 1 cnocobbl eé BbisiBreHns. Cnocobbl BHECEHNS U3MEHEHUI B

24
nepBoHavaribHOM cofep>XaH1Un JOKYMEHTOB N UX NPU3HAKWU.
25 MoguuncTka TekcTa, Xummn4eckoe TpaBlieHNUe N CMbiBaHUE TEKCTa. Honucka, ponedvatka TekcTa, ncnpasneHne
(nonpaBKa) M 0OPUCOBKa TeKCTa, OTAEJIbHbIX CITOB UIn 6yKB.
OcHoBHble  cnocobbl YaCTUYHOW M NOSTHOW MNOAAENKN AOKYMEHTOB CO cneunanbHbiMU CcpencTBaMu 3allUTbI.
26 Cnocobbl nopaenku: pucoBaHue, nonmrpacbmqecme, aneKTpocbOTorpacbmquKme, C NOMOLUbI nevyaTarowmnx

YCTPOWCTB (MPUHTEPOB) M UX NpuaHaku. Cnocobbl MUTaLMM CPEACTB crneunanbHon 3almTbl (BOASIHbIE  3HAKM,
LUBETHbIE W JIOMUMHECLMPYHOLLNE BOJIOKHA, METaNM3npoBaHHbIE MOMOCKM U T. M.) U NX NPU3HAKMW.

Moppenka oTTUCKOB nevaTer 1 WwWTamnos. TpeboBaHus, NpeabsBnseMble K nevyataM M Tamnam,
27 M3roTOBMNEHHbIM MO npaBunam ¢abpuyHon TexHonorun. CoBpPEMEHHbIE TEXHOMOMMW  W3roTOBMEHUS
neyaten un wWramnos: OTONONMMEPHAsA TEXHOMNOIMSA, rpasupoBaHue, «Laser—Gravy TexHOnorus.

O6Lwwume npu3Haku nevaTen (LTamnoB). YacTHble Npu3Haky nevarten (wtamnos). MNpusHakm, obycnosneHHbIe
28 TEXHOMNOrMen W3roTOBMEHUS KNWLIe, MEXaHW3MOM WX HaHECEHMs! U BO3HMKaloLLMe B MpoLiecce aKcnyaTauum
neyaten (wrtamnos). Cnocobbl Nnogaenkn OTTUCKOB nevaTen (LUTaMnoB) U UX NPU3HAKW.

Moanucb kak 06 bEKT KOMMNIEKCHOrO QKCNepTHOro nccrnenosaHuaA. Cnocobbl TEXHNYECKOTO BocnpousseneHunsa

29 nognucen. NpuaHakn cnocoboB TEXHNYECKOrO BOCMPON3BEAEHUS NOANUCEN.

30 OcobeHHOCTM MEeTOAMKM 3IKCMepTu3bl nczp,nmceﬂ, BbIMOSIHEHHBIX C MPUMEHEHNEM TEXHUYECKNX CPEACTB U
npuemoB. Cxema nccnegoBaHus NOANMUCEN pasfNYHBIMU METOAAMMU.

31 3ameHa YacTen AOKYMeHTa (NUCTbl B MHOFOCTPaHUYHbIX OKYMEHTaX, BKIelka OTAeNbHbIX y4acTKOB,

doTorpadcms)

5.2.2 TunoBble TECTOBbIE 3a4aHUA

He NpefycMoTpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIe 3adaHusA (3agayu, Kemchbl)

1. UccnepoBaHune [oKyMEHTOB, coaepXKaHue KOTOpbIX M3MEHEHO NOAYMCTKOM (MaTepuarnbl NpeoCTaBnsATCs
3K3amMeHaTopoMm).

2. ccnepoBaHue TEKCTOB, M3MEHEHHbIX oOaBneHeM HOBbLIX 3HAKOB (Aonucka, goneyaTtka, AopUcoBKa).
MaTepuanbl NpeaoCcTaBnsoTCS 3k3aMeHaTOPOM.

5.3 MeToauyeckue MmaTepuansl, onpegensirowme npoueaypbl oueHMBaHUSA 3HaHUI, YyMeHUI, BnaaeHuin (HaBblKOB
M (MUNK) NpaKTUYeCKOro onbiTa AesATeNIbHOCTH)

5.3.1 YcnoBusa gonycka o6y4arowlerocs K NpoMexXyTo4YHOM aTrecTaLum M NopAaaokK NMMKBUAaLUmn akageMmnyeckomn
3a40/MKEHHOCTU

MpoBeaeHe NPoOMEXYTOYHON aTTeCTaLMKN PErNaMEHTUPOBAHO JTOKaNbHbIM HOPMaTUBHbLIM aktoM CI6IYIMTaA
«[lMonoxeHne 0 NPOBEAEHNM TEKYLLErO KOHTPOISA YCNEBAEMOCTU 1 NPOMEXYTOYHOM aTTecTaumnm oby4aroLLmxcs»

5.3.2 ®opma npoBeaeHUsi MPOMEXYTOYHOM aTTecTauum No AUCUMNnHe

YcTHas + [NMncbmeHHasn KomMmnbloTepHoe TecTupoBaHue NHasa

5.3.3 Oco6eHHOCTU NpoBeAeHUA NPOMEXYTOYHOM aTTecTauum nNo AUCUunimnHe

3K3aM9HyeMOMy otBoaunTcs 30 MUWHYT Ha NoAroToBKY OTBETa, NoJ1ib30BaTbCA CnpaBO4YHbIMU UITN UHBIMU
mMmaTepuanamMmm He paspellaeTca.

6. YYHEBHO-METOOWYECKOE U UHOOPMALMOHHOE OBECMNEYEHUE OUCLUUMNUHBI
6.1 YyebHasa nutepartypa

ABTOp 3arnasue | MN3paTenbcTBO | [op n3paHua | Ccblinka
6.1.1 OcHOoBHas y4ye6Hasa nuTepaTtypa
MarTiowkumHa, A. B. MpakTukym no gucumnnunHe CapaHck: CpegHe- https://www.iprbooks
«CynebHas akcnepTnsar BOMKCKMIA MHCTUTYT 2020 hop.ru/101248.html
(counman) BIryto (PrA
MuHtocta Poccun)
Kynuukosa, H. B. TexHnyeckas akcnepTusa B AcTpaxaHsb: http://www.iprbooksh
aKcnnyaTaunm NHXeHepHbIX AcTpaxaHckuii op.ru/115501.htmi
CUCTEM 1 KOMMYHMKaLN rocyaapCTBEHHbIN 2021
apXMTEKTYPHO-
CTPOUTENbHbIN
yHuBepcuteT, 96C ACB




KocbiruH, O. A.,
®uHoreHos, B. ®.

CynebHo-noyepkoBeayeckas
N TEXHUKO-

CapartoB: M3agatenscTso

https://www.iprbooks
hop.ru/154835.html

KpUMMHanmcTmuyeckas Caparogckoit . 2024
aKcnepTm3a 4OKYMEHTOB roCyAapCTBEHHOM
IOPUANYECKON akagemMun
6.1.2 [lononHuTenbHasa y4yebHas nutepatypa
CenesHés, A. B., KpmuMmnHanuctumka Tam6oB: TamboBcKui http://www.iprbooksh
Tepexos, A. B., rocyAapCTBEHHbI 2019 0p.ru/99766.html
YepHbiwos, B. H. TEXHUYECKNIA
yHuBepcutet, O6C ACB
TioHuc, Y. O. KpumMunHanuctuka MockBa: YHuBepcutet 2019 http://www.iprbooksh

«CunHepruga»

0p.ru/101348.html

6.2 NepeyveHb NpodeccnoHanbHbIX 6a3 AaHHbLIX N MH(POPMALMOHHO-CNPABO4YHbIX CUCTEM

CnpaBoyHag npaBoBas cuctema «KoHcynbTaHT lMntocx». http://www.consultant.ru/

6.3 NepeyeHb NULIEH3UOHHOrO U CBOGOAHO pacnpoCcTpaHAeMOoro nNporpammMHoro o6ecneyeHus

MicrosoftOfficeProfessional

MporpammHasi cuctema ans obHapy>XeHUs1 TEKCTOBbLIX 3aMMCTBOBAHMWIN B Y4EOHbIX M HAay4YHbIX paboTax
«AHTynnarnat.BY3» Bepcum 3.3

6.4 OnncaHme maTepmanbHO-TEXHMYECKOMN Oa3bl, HEOOXOAMMOW ANA ocyLlecTBIeHMA o6pa3oBaTeNibHOro
npouecca no gucumnniunHe

AyanTtopus OcHalleHue

MynbTuMeauninHoe 060 OBaHuWe, cneunanuanpoBaHHas mebenb, Jocka
JlekumoHHas y A PYA H P A
ayautopus

YyebHas ayautopus

CI'IeLI,VIaJ'IVIiBI/lpOBaHHaFl mebenb, gocka
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