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1 BBEOEHME K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb aucumnnuHbl: ChopmMupoBaTb KoMneTeHLMn obyyatoLerocs B 061act CoBpeMEHHbIX MHGOPMAaLMOHHBIX
TEXHOMOrM U NporpaMMHbIX CPeaCcTB AN pelleHns 3aaay npodeccmoHanbHon AeATensHOCTH.

1.2 3agaum AUCUUNNUHLI:

- N3yuntb meToamyeckne M HOpMaTMBHbIE AOKYMEHTbl, TEXHWYECKYID AOKYMeHTauuio B obracTtv aBTomaTtusaumm
TEXHOIOrMYeCKMX NPOLLeCCOB BU3HEC-CTPYKTYpPbI

- PaccMoTpeTb NOCTaHOBKY 3afayn NMPOEKTUPOBaHWUS CUCTEMbI YrpaBfieHWs! SNEKTPOHHbIM OOKYMEHTOO60pOTOM U
apX1MBOM

- N3yuntb npuembl paboTbl C TEXHWYECKMMU cpeacTBaMuM U MporpaMMHbiM obecnedeHnem Ans peanusaumu
NPOEKTUPYEMOW CUCTEMbI YIPABEHUS

1.3 Tpe6oBaHuA K NpeaBapuTeNbLHOM NOAroToBKe Ob6y4aroLerocs:

MpenBapuTensHas NOAroTOBKa npeanonaraeT co3faHne OCHOBbI AN GOPMUPOBaHUS KOMMETEHLMI, YKa3aHHbIX B M.
2, Npy N3y4eHUN OUCLUMNIINH:

OucuunnuHa 6asnpyeTca Ha KOMMNETEeHUMsIX, CHOPMMUPOBAHHbLIX Ha NpeablayLeM ypoBHe 0bpa3oBaHus.
NHopMaLMOoHHbIE OCHOBLI yNpaBneHns

Opl’aHVI3aLI,VIF| N TeXHONorma 0OKyMmeHTauynoHHOro obecneyveHus ynpaBlieHuA

2 KOMMNETEHLUN OBYYAIOLWLEIoCs, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLIUMIINHBI

MK-5: CnocobeH ynpaBnAaTb AeATeNbHOCTbLIO MO KOHTPONO PYHKLMOHUPOBaHUA, BBOAA U 06paboTKu AaHHbIX B
cucTteme 3NeKTPOHHOrO apX1MBa KOMMepP4YeCKMX opraHusauum

3HaThb: MeTtogudeckne n HOpMaTUBHbIE OOKYMEHTbl, TEeXHU4YeCKyld OOKyMeHTauurw B obnactu aBToMaTusaummn
TEeXHOJI0r’M4yecKkmnx npoteccoB 6M3HeC-CprKTypbl, COBpEeMEHHbIe VIH(*)OpMaLI,VIOHHbIe TexHonormm n nporpaMmmMHble cpencTea, B
TOM 4YUncne oTe4eCTBEHHOro npon3BoAcTBa, AnAd peweHna 3aaad I'IpO(*)eCCMOHaJ'IbHOVI OeATeNbHOCTU.

YMeTb: AHanuampoBaTb UCXOAHbIE AaHHbIE ANS NPOEKTUPOBAHUSI CUCTEMbI YNPaBIEHUS ANEKTPOHHBLIM JJOKYMEHTOOB0POTOM U
apXvMBOM, MPOBOAMTbL BbIGOP M OLEHKY TpebyembiX TEXHUYECKUX CPeACTB WM MpOrpamMmHOro obecriedeHusi, B TOM 4ucre
OTEe4YeCTBEHHOIO NPOU3BOACTBA, AMNS PeLleHns 3aaay NpodeccuoHanbHOM 4eSTENBHOCTY.

BnapeTb: HaBbikamu paboThbl C TEXHUYECKMMU CPEACTBAaMU U NPOrpaMMHbLIM 0GecrneyeHmeM s peanusaumm NpoekTupyemon
CUCTEMbI YNPaBreHUs1 B COOTBETCTBUM C TEXHUYECKUM 3aJaHUEM.




3 PE3YJIbTATblI OBYYEHUA MO AUCLUMITNHE

O |KoHTakTHas
< |paboTa
o
5 NHHoBaL,.
HaumeHoBaHWe n cogepxaHue pasgenos, g Z CP OpMbI
TEM U y4EOHbIX 3aHATUI S 3| ek Mp. (4achbl) Ml
G Q 3aHATUN
o (4ackl) | (4achbl)
=
Pasgen 1. O6wag xapakrepuctuka
TEXHUYECKNX CPEACTB YNpaBrieHns
Tema 1. lNoHaTHME 1 KNnaccudukauns 5 16 r
TEXHUYECKUX CPEACTB ynpaBrieHns
Tema 2. Kputepun Bbibopa COBpeEMEHHbIX 4 > 16 r
TEXHUYECKUX CPEACTB ynpaBreHns
Utoro B cemecTtpe (Ha kypce ansa 3A0) 4 32
KoHcynbTauum 1 npoMexyTodHas attectaums 0
- HeT

Pasgen 2. MNepcoHanbHbIN KOMMNbIOTEP Kak
OCHOBa (hOPMUPOBaHMSA KOMMIEKca
TEXHUYECKNX CPEeACTB ynpaBreHns

Tema 3. Passutne dyHKLMOHANbHbIX
BO3MOXHOCTEN COBPEMEHHOTO

nepcoHanbHOro KoMnboTeEpPa 2 2 17 nn
MpakTukym: CpaBHEHE BO3MOXHOCTEMN
KOMMbIOTEPOB Pa3fMYHON apXUTEKTYpPbI

Tema 4. MNepudpepuinHble ycTponcTea
nepcoHanbHOro KoMnblTEpa
MpakTKym: n3y4yeHme BO3MOXHOCTEN U 2 2 10 AC
HaCTPOEK CkaHepa N MHOrOOYHKLMOHANbHbIX
YCTPONCTB

Pasgen 3. TexHunyeckune cpeacrtea
ynpaBneHusi, obecneunsatoLLme paboTy c
UHOpMaLMen Ha TPaAULNOHHBIX HOCUTENAX

Tema 5. CpeacTtBa xpaHeHus, noucka u
TPaHCNOPTUPOBKM AOKYMEHTOB Ha ByMaKHbIX
HoCcUTENSAX. 5
MpakTukym: KapToTeka kak ocHoBa 1 2 10 ra
WHOPMaLIMOHHO-CNPAaBOYHON AEeATENTbHOCTH
N opraHu3auum XxpaHeHus neyaTHbIX
OOKYMEHTOB

Tema 6. CpeactBa KONMPOBaHUA U
TUPAXMPOBAHNSA JOKYMEHTOB Ha DyMaXKHbIX
HocUTEeNnax 1 2 10 rn
MpakTnkym: COBpEMEHHbIE CPEeACTBa
onepaTtMeHon nonurpadgpum

Pasgen 4. Cpeacrea agMUHUCTPATUMBHO-
ynpaBrieH4YecKon CBs3M

Tema 7. Cnctema nepegayv nHdopmaumm m

1 12 ra
TpeboBaHWsA K ee NOCTPOEHUIO
Tema 8. TenedoHHble N hakCUMMUIbHbIE 1 12 r
annaparbl
Utoro B cemecTpe (Ha kypce ansa 3A0) 8 8 71
KoHcynbTauumn n npoMexyTovHas atrecrtaumsi
17,25
(3aver)
Bcero koHTakTHasA pa6bota u CP no 37,25 103

OUCLMMIMHE

4 KYPCOBOE NPOEKTUPOBAHUE
KypcoBoe npoekTupoBaHune y4ebHbIM NaHoM He npegycMOTPeHo




5. ®OHl OLIEHOYHbIX CPEACTB AN NPOBEAEHUSA MPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHue nokasaTteneun, KpuTepmeB U CUCTEMbl OLleHUBAHUSA pe3ynbTaToB 06y4yeHUs
5.1.1 NMokasaTtenu oueHUBaHUA

Koa

MokasaTenu oueHnBaHuA pe3ynbTaTtoB o6yquV|$|
KoMneTeHumnn

cpeacrea

MepeuncnsieT coBpeMeHHble UHOPMALIMOHHBLIE TEXHOMOMUN 1
nporpaMMHble cpecTBa aBToMaTU3aLmMmn TEXHONOrMYECKMX NPOLLECCOB
OGU3HeC-CTPYKTYpbl, B TOM YMCIE OTEYECTBEHHOIO NPOM3BOACTBA

Bonpocbl anst ycTtHoro
cobecenoBaHus
M NpakTuKo-

AHanmsmpyeT OaHHble, Heobxoanmble ANs BbINOSTHEHNS
MK-5 NPOEeKTnpoBaHNA CUCTEMbI ynpaBlieHNA 3NTeKTPOHHbIM
)J,OKyMeHTOO60pOTOM n apxmneom

Monb3yeTca TEXHUYECKUMY CPEACTBAMM, JAHHBIMU TEXHUYECKOrO
3aaHna 1 nporpamMmmHbIM obecneyeHnem Ans peanv3aummn npoekTa
CUCTEMbI YNPaBeHMsI.

5.1.2 Cucrtema n KpuTepum oLeHUBaHuUA

Kputepuun oueHnBaHnsa cpopMMpOBaHHOCTU KOMMETEHLNIA

HanmeHoBaHWe oLeHOYHOro

OpneHTMpoBaHHblIe 3aaHNA

LLkana oueHmBaHus
YcTHoe cobecenoBaHme MncbmeHHas paboTta

O6yvatowumiics TBepao 3HaeT
NporpamMMHbIi Matepuarn, rpaMoTHO 1 Mo
CyLLIeCTBY U3naraeT ero, He gonyckaet
CYLLIECTBEHHbIX HETOYHOCTEN B OTBETE Ha
3auTeHo BOMpPOChI, cCNocobeH NpaBubHO NPUMEHUTb
OCHOBHble MeTOoAbl N MHCTPYMEHTbI Npn
peLueHnn npakTUYecknx 3agad, srnageer
HGOGXOJJ,VIMI:IMM HaBblkaM¥n U npunemMmamum nx
BbINOMHEHWSI.

O6yyaoLniica He MOXET U3NOXUTb
3HaYMTENbHOW YacTy NPOrPamMMHOro
maTtepuana, 4oMnycKaeT CylLecTBeHHble
oLUINBKN, OonyckaeT HETOYHOCTU B

He 3auTteHo hopMynMpoBKax 1 fokasaTenbCcTBax,
HapyLLeHUsi B NMocrneaoBaTenbHOCTU
N3MNOXEeHUs NporpaMMHOro MaTepuana;
HeyBepeHHO, ¢ 6onbLUIMMK 3aTpyAHEHUAMUI
BbIMOJIHAET NpaKTU4eckne 3afaHus.

5.2 TunoBble KOHTPONbHLIE 3a4aHUS UNU UHbIe MaTepuanbl, Heo6XxoaMMbIe AN OLEHKU 3HaHUIN, YMEeHUA,
HaBbLIKOB U (UNK) onbITa AeATeNILHOCTU
5.2.1 NMepeyeHb KOHTPOMLHLIX BONPOCOB

Ne n/n | dopmMynnpoBKM BONpoCcoB

Kypc 5

YT0 nogpasymeBaeTcsl No4 TEXHUYECKMMU CPEACTBAMM B AOKYMEHTALVMOHHOM O0BecneyeHmm ynpaBneHus u
apxvMBHOM gene?

Knaccudukaums TeXxHU4ecknx CpeacTB ynpaBneHust.

KpuTepun BbIGopa COBPEMEHHbIX TEXHUYECKUX CPEACTB yrpaBrieHns

CocrTaB v nocrnegoBaTensHOCTL onepaLmii No BbIGOPY TEXHUYECKUX CPEeACTB ANs X UCMONb30BaHWS B
opraHusauum

Cragum pa3BnUTUA aBTOMaTU3INPOBAHHbLIX CUCTEM OOKYMEHTaUMOHHOIo obecneyeHus ynpasrneHusa

JlokanbHasa aBTomMaTU3auus ¢ NCNONb30BaHMEM TEXHUYECKUX CcpeacTB ynpasrieHUd.

COBOKyI'IHOCTb TEXHUYECKNX CpenCTB yrnpaBlieHNA Kak VIHCbOpMaLI,VIOHHaﬂ cucrtemMa

d)yHKLWIOHaJ'IbeIe BO3MOXHOCTN COBPEMEHHOIo nepcoHaribHOro KoMnbTEPA

Olo|N|o|jO1| A |[WIN]

CpaBHeHne Bo3MOXHOCTeN HacTonbHbIX K, HOyTOYKOB 1 NnaHLWeTHbIX KOMMNbIOTEPOB

iy
o

AHanu3 3Ha4YMMOCTHK NokasaTenss MOOUNBHOCTM A1 TEXHUYECKUX CpeacTB ynpaslieHuA

[N
[N

COBpeMeHHbIe TeHOeHUnn pasButua O(bVICHOVI TEXHUKN

=
N

MepudepuitHble YCTPOMCTBa KOMMbIOTEPA KaK TEXHWYECKME CPeaCTBa yrpaBreHus




13 TexHnyeckune TpeboBaHuA k nepudepuiiHbiM ycTponcTBam NK TexHUYeckux cpeacTB yrnpaBneHus

14 CrangapTbl B 0611aCTvt 9proHOMUKM OPUCHON paboThl.

15 PyHHbIe MexaHun4eckme cpeactea, ncnorsibyemMmblie B pa60Te C OOKYyMEeHTaMn Ha 6yMa)KHbIX HOoCUTenax

16 Manku ans 6ymar, ucnonb3yemMble B paboTe ¢ AOKyMeHTaMu Ha GyMaXKHbIX HOCUTENSX

KapToTeka kak OCHOBa MH(pOPMaLIMOHHO-CNPaBOYHON AeATENBbHOCTU U OpraHM3aLmMmn XpaHeH!s nevaTHbIX
OOKYMEHTOB

17

18 CpefcTtBa KOMMPOBaHUS Y TUPaXXMPOBaHWUSI JOKYMEHTOB Ha GyMaXHbIX HOCUTENSX

19 CpepacTtBa TpaHCNopTUPOBaHUS NevaTHbIX LOKYMEHTOB

20 CoBpeMeHHble cpeacTBa onepaTMBHON nonurpadumm

21 CpepncTtBa 06paboTku nevaTHbIX JOKYMEHTOB

22 Cuctema nepefadun MHopMaLmMn U TpeboBaHMS K ee NOCTPOEHMIO

23 OCHOBHbIe Ka4eCTBEHHbIE NOKa3aTenu CMCTEMbI Nepegayn nHdopmMauum

24 Knaccudmkaums cucteM agMUHUCTPATUBHO-YNPaBIEeHYECKOW CBA3U

25 TenedoHHbIE annapaTbl

26 dakcumMunbHble annaparhl

5.2.2 TunoBble TeCTOBbIe 3aAaHuA

He npegycmoTpeHsbl
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIe 3adaHusA (3agayu, Kemchbl)

OpFaHVI3OBaTb noaroToBKy M NpoBeCTU coBellaHne C MOMOLLbH CUCTEMbI 3NTEKTPOHHOIO JJ,OKYMeHTOO60pOTa

5.3 MeToaunyeckue maTepuansi, onpegensilolime npouenypbl oLleHMBaHUA 3HaHUW, YMeHUW, BnageHui (HaBbIKOB
1 (MNn) NpPaKTUYECKOro onbiTa AeATeNIbHOCTH)

5.3.1 YcnoBus gonycka oby4arowerocsi K NpoMexXyTo4YHoOM aTtrecTaLum u NnopAaaok NMMKBUAaLUn akageMmnyeckomn
3a40/MKEeHHOCTH

MpoBeaeHne NpomMeXyTO4HON aTTecTaummn pernameHTMpoBaHO fokanbHbIM HOpMaTUBHbIM aktom CIoryrTa
«[lMonoxeHne 0 NPOBEAEHNM TEKYLLErO KOHTPOIS YCNEBAEMOCTU 1 NMPOMEXYTOYHOM aTTecTaumm oby4varoLwmxca»

5.3.2 ®opma npoBeaeHUsi MPOMEXYTOYHOM aTTecTauum No AMcUMnnHe

YcTHas + MucbmeHHas KomnbloTepHoe TecTupoBaHue MHas

5.3.3 Ocob6eHHOCTU NpoBeAEHUA NPOMEXYTOYHOM aTTecTauum nNo AUcCuUuniinHe

BpeMﬂ Ha NoAroToBKy — 0,5 vaca, B 310 BpeMA BXOOUT NoAroToBKa K AByM TeOpeTU4eCKMM BOMpocam u
BbINOJIHEHME OA4HOIo NPaKTU4EeCKOro 3agaHua.

6. YYEBHO-METOAQUYECKOE U UH®OPMALMOHHOE OBECNEYEHUE OUCLUUNIIUHBI
6.1 YuebHasa nutepartypa

ABTOp 3arnasue | MN3paTenbcTBO | [oa uspaHua | Ccblinka
6.1.1 OcHOBHas y4ye6Hasa nuTepaTtypa
Hasapos, C. B., OCHOBbI MHHOPMALMOHHbIX https://www.iprbooks
Benoycoea, C. H., TEeXHonornm hop.ru/89454.html
BeccoHoBa, U. A.,
Minsipescknn, P. C.,
l'yaeito, J1. T., Eropos, MockBa, CapaTos:
B. C., Ucaes, [1. B, MHTepHeT-YHuBepcutet
Kupuyerko, A. A., MHOPMaLIMOHHBIX 2020
Kupcanos, A. T1., Texuonorun (MHTYUT),
Kunwkoswny, 1O. 1., At Mu Ap Meama
KpasueHko, T. K.,
KynpusHos, [. B.,
MenuksH, A. B.,
Matubpatos, A. I.
Mpoxopos, A. H. PaboTta B coBpeMeHHOM Mocksa: MHTepHeT- https://www.iprbooks
oduce YHuBepcutet hop.ru/102055.html
MHopmaunoHHbIX 2021
TexHonorun (MHTYUT),
A MNun Ap Meamna
YepHoban, H. b. [denonpon3BoacTso B https://www.iprbooks
KOMMepYecKom Craspononb: CekBons 2020 hop.ru/121665.html
AesATenbHOCTU




6.1.2 [lononHuTenbHasa y4ebHas nutepaTtypa

Beikosa T.A., [JoKymeHTaLnoHHOe https://ibooks.ru/read
KysHeuoBa T.B., obecneyeHne ynpaBneHus ing.php?
CS;HKVILIza J1.B. n gp. (uenonpomsao)/_{xcgao) Mocksa: Nrdppa-M 2019 shgoft:g&productid:B
60742
Becnanosa, . M. MHdopmaunoHHble CankT-MeTepbypr: CaHKT- https://www.iprbooks
TexHornormn. OcHoBbl paboTbl MeTep6yprckuii hop.ru/102517.html
B Microsoft Word FOCWJ,apCTBeHHbIVI 2019
yHVBeEpcuTeT

NPOMBbILUNEHHbIX
TEXHOMOIrMN U Au3anHa

6.2 Nepe4veHb NpocheccruoHanbHbIX 6a3 AaHHbIX U UH(POPMALUMOHHO-CMPABOYHbIX CUCTEM

1) OnekTpoHHO-6nbnuoteyHas cnucrema IPRbooks: http://www.iprbookshop.ru
2) AnekTpoHHasa 6ubnnoteka yuyebHbIx nsganmn CreryrnTO: http://publish.sutd.ru

6.3 NepeyeHb NULIEH3UOHHOrO U CBOGOAHO pacnpoCcTpaHAeMOoro nNporpaMmmMHoro o6ecneyeHus

Microsoft Office Standart Russian Open No Level Academic
Microsoft Windows Professional Upgrade Akagemnyeckas nuueH3ns

6.4 OnucaHue maTepmanbHO-TeXHMU4YECKOW 6a3bl, HeO6Xo0AUMOM ANns ocyllecTBIIeHUA obpa3oBaTeNlbHOro
npouecca no AMcUUNnHe

AyauTopus

OcHalleHune

KomnbtoTepHbIn knacc

MynbTumeguinHoe ob6opyaoBaHue, KOMMbIOTEPHAS TEXHMKE C BO3MOXHOCTLIO NOAKITIOYEHNS K

ceTn «MHTepHeT» 1 obecrnevyeHrem 4OCTyNa B ANEKTPOHHYIO MHOPMAaLIMOHHO-

obpaszoBaTenbHyto cpeqy

YyebHasa ayautopus

CneuunanuavpoBaHHaa mebenb, Aocka
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