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1 BBEAEHUE K NPOrPAMME NPAKTUKU

1.1 Uenb npakTuku: cbopmupoBath Yy obydatoweroca npodeccuoHasibHble YMEHWA UM OMbIT B
npodeccnoHanbHON AeATENBHOCTU B 061aCTU AOKYMEHTOBEAEHMUS.

1.2 3apauv NpPaKkTUKK:

- paccMmoTpeTb HOPMaTUBHO-MPaBOBble W HOPMATUBHO-METOAMYECKME [AOKYMEeHTbl, onpegenatowme
OpraHM3aumMio ” TEXHONOTUI Ae/IoNPOU3BOACTBA AOKYMEHTaunoHHoro obecnedyeHus ynpasneHus (O0Y) B
opraHusauyum;

- MPOaHa/IM3NPOBATbL COAEPKaHNE KOHKPETHbIX Ae/I0NPOMU3BOACTBEHHbIX paboT

HenocpeAcTBEHHO Ha paboyem mecTe;

- NMODUBUTbh HARLIKUA D360Thl (o] ﬂOKVMeHTaMM Ha BCeX CTanunax nx nBnUXeHu4qa.
1.3 Tpe6oBaHusA K NpeaBapuTeNnbLHON NoAroToBKe oGy4atowerocs:

MpenBapuTensHas NOAroTOBKa npeanonaraeT co3faHne OCHOBbI AN GOPMUPOBaHUS KOMMETEHLMI, YKa3aHHbIX B M.
2, Npy N3y4eHUN OUCLUMNIINH:

Pycckuii A3bIK 1 KynbTypa peun

Teopusi LOKyMeHTOBeAEHUSA

Teopusa apxuBosegeHns
OpraHu3aLmoHHO-yNpaBreHYyeckas KynbTypa
BesonacHOCTb xun3HeaesaTensHoCTU
MHdopmaumnoHHbIe TEXHOMOMK

2 KOMMETEHLUN OBYYAIOLWEIOCsA, ®OPMUPYEMbBIE B PE3YNIbTATE NMPOXOXXAEHUA NMPAKTUKU

YK-4: CnocobeH ocyLecTBNATL AeNIOBYI0 KOMMYHUKaLMIO B YCTHOM M NUCbMeHHON hopmMax Ha rocyaapCcTBEHHOM
A3blke Poccuinckon ®epepaumm n MHOCTPaHHOM(bIX) si3bike(ax)

3HaTb: TEXHOMOMMN MEXINYHOCTHOW U prI'II'IOBOl;I KOMMYHUKauunn B 4€10BOM B3aMMOENCTBUM.

YmeTthb: yCTaHaBnmBaTb U nNogaepXmBatb KOHTAKThI, obecneunBatoLme ycneLwHyto pa60Ty B KONnneKkTmnee.

BnapeTb: HaBblikaMu rpynnoBoro NpuUHATUA peLIJeHVIVI; B3aMMOLENCTBUS C KONneramm Ha OCHOBE CobntoaeHns OenoBON 3TUKN.

YK-8: Cnocob6eH co3gaBaTb U nogaepxuBaTb B NOBCEAHEBHOW XXU3HU U B NpocdeccnoHanbHON AeATeNnbHOCTH
6e3onacHbIe YCNOBUSA XU3HEeOeATENIbHOCTU A COXPaHeHUsi MPUpoaHON cpeabl, o6ecnevyeHust ycTonumBoro
pa3BuTUs obLiecTBa, B TOM YMche NpU yrpo3e U BO3HUKHOBEHUU Ype3Bbl4alHbIX CUTYaLMA U BO€HHbIX KOH(IMKTOB

3HaTb: OCHOBbI I'IpO(beCCVIOHaJ'IbHOIZ KynbTypbl ©e30MacHOCTN, OCHOBHbIE UCTOYHUKN TEXHOTEHHbIX PUCKOB Ha npeanpudaTnu,
NPU3HaKN X BOSHNMKHOBEHUA N NOPAOOK OencTBun B cnydae nx peanusauunu.

YmeTb: obecneuntb 6GesonacHocTb B cdepe npodeccroHanbHol OeATEeNbHOCTM Ha OCHOBE XapakTepa MbllUNeHns |
LIEHHOCTHBIX OPUEHTAaLMI, MPY KOTOPbIX BOMPOCHI 6e30MacHOCTM paccMaTpuBatloTCs B KayecTBe
npuopuTeTa.

BnapeTb: HaBblkaMy MCMOSIb30BaHMSI METOOOB W CPEACTB 3awuTbl Ans obecnedeHust Ge3onacHbIX yCroBui Tpyda M B
Ype3BblYaHbIX CUTyaUMsX NPUPOOHOrO U TEXHOTEHHOrO NPOUCXOXAEHUS; NpMemMamMy NpoTUBOCTOSHWUS BPeOHbIM M ONacHbIM
dhakTopam OKpyXalLlen cpedbl pasnMyHON NpuUpoabl (OT TEXHOTEHHbIX 4O €CTECTBEHHbIX), TEM CaMbIM COXPaHsisi 300pOBbE
cebe, CBOMM ONU3KMM U NOAYNHEHHBIM.

YK-11: Cnoco6eH ¢hopmMupoBaTb HeTepnuMoe OTHOLLEeHUE K NPOSsIBIIEHUSIM 3KCTPEMU3Ma, Teppopur3Ma,
KOpPpPYNUUMOHHOMY NOBEeAEHUIO0 U NPOTUBOAEMCTBOBaTL UM B NpodecCMoHanbHOMN [eATENbHOCTH

3HaTb: npuHUMNbI, (bOprI, mMeToabl I'IpO(bVIﬂaKTI/IKVI OKCTPEMUCTCKUX U TEPPOPUCTUYHECKUX ﬂpOﬂBJ‘IeHI/II;I; OCHOBHbIe npuHUunbI
n coaepxaHme aHTUKoOppynuMoOHHOIro 3akoHoaaTes1bCTBa.

YMeTb: KpUTUYECKM OLEHVBaTb BO3HMKaOLWME CUTyauuu, OTpaKaloluMe MpOosiBIIeHMsI 3KCTpemmusma U Teppopusma B
NpakTU4eCcKon AeSTENbHOCTU; MPUMEHSTb aHTMKOPPYNUMOHHOE 3aKOHOAATENbCTBO Ha NpaKTUKe, aHanMaupoBaTb MPUYMHBI
MOSIBNEHUS] KOPPYMNUMOHHOIO MoBefdeHUs B oOLlecTBe, OpraHv3oBbiBaTb M MPOBOAMTbL Meponpustusi, obecneumsatoime
hopmMmpoBaHUE rpaXKaaHCKON NO3ULMKM U MPEAoTBpaLLeHe KOppynLuMn B coumnyme.

BnapeTb: HaBblkamu NpodMnakTMYecko paboTbl, HAaNpPaBMNEHHOM Ha NpeaynpexaeHne 3KCTPEMUCTCKON AeATENbHOCTU U
BOBII€YEHMS B TEPPOPUCTMIECKME OpraHM3aLun; OCHOBaMU aHTUKOPPYMNLUMOHHOW AeATeNbHOCTU, HaBblkaMy B3aMO4ENCTBUS B
o6LLecTBE HA OCHOBE HETEPNMMOIO OTHOLLEHUS K KOPPYNUUN.

OlK-2: Cnoco6eH HaxoAUTb OpraHM3aLMOHHO-YNpPaBlieHYeCK1e peLleHUs Npu peweHnn 3agay B cdepe cBoewn
npoceccruoHanbHON AeATeNbLHOCTY;

3HaTb: O0COGEHHOCTM KynbTypbl YMCTBEHHOTO Tpyda, MpaBwuna opraHvMsauuyM YMCTBEHHOrO Tpyda B Xxoge Yy4ve6Hoii
[OEATENbHOCTM.

YMeTb: MCNONb3oBaTb aHanus, CUHTES, MHAOYKUUKO, Oeaykuur U npoydune npuembl I/IHTeJ'IJ'IeKTyaJ'IbHOI;I pa60TbI C TekCTamMu
AOKYMEHTOB B Xo4e yqe6H017| 0eATeNIbHOCTU.

BnapeTb: HaBblikaMu VIHTeJ'IJ'IeKTyaJ'IbHOVI pa6OTbI C TeKCTaMun OKYMEHTOB B Xo4e yqe6H017| AEATENTbHOCTN.




OINK-3: Cnoco6eH NPUMEeHATb TeopeTU4eCKUe 3HaHUA Ansd peweHus NoCTaBJieHHbIX 3a4ay B obnactm
AOKyMeHTOBeAeHUA N apxuBoBeaeHUA;

3HaTb: NCTOpUO  pas3BuUTUA D,OKyMeHTOBe,D,‘-IeCKOVI MbICJTM N0 Teopunm wn  MeToauKe paﬁOTbI C OOKyMeHTaMu,
VICTOpVIOI'paCbVI‘-IeCKVIe MCTOYHWMKM NO npo6nemaTV|Ke Kypca.

YMeTb: aHanu3npoBaTb TEOPETUYECKME KOHLENUMUU U METOAMYECKME NOAXOAbl K OCHOBHBIM NpobrnemaM [JoKyMEeHTOBEAEHMS,
ChOpMYyNMpOBaHHbIE B TPyAaX Y4EHbIX-0OKYMEHTOBEOB.

UCTOPUIO pasBUTUS [JOKYMEHTOBEOYECKOW MbICIIM MO Teopuu U MeTofuke paboTbl ¢ AOKYMeHTamu, McTopuorpadumyeckme
WCTOYHMKN No npobrnemaTuke Kypca.

Bnapetb: HaBbikamu ocylliecTBneHunda Haquo—MccneqosaTeanKon AeATeNlbHOCTNU B obnactu AOOKyMeHTOoBedeHNnA «"
apxmsoBegeHuna B COOTBETCTBUU C Bbl6paHHOI7I TeMaTUKOWN Hay4HOro uccriegosaHua; onbiToOM pa6OTbI C TeopeTun4eckmm u
npakTn4ecknMm matepuarnom no teme JoKyMmeHToBe4eCKoro / apxmBoBeayecKkoro nccnegosaHus.

3 COOEPXXAHUE NMPAKTUKA

CP
(yacobl)

HaumeHoBaHue 1 cogepxaHve pa3nenos
(aTanos)

CewmecTtp

Pasgen 1. 3HakoMcTBO ¢ opraHusaumen-6ason
NpoBeaEHUS NPaKTUKM

OT1an 1. BBOOHbIM MHCTPYKTaX MO TEXHUKE
©e3onacHocTU Ha TeppuTopUN HGasbl NPaKTUKK.
CocTtaBneHune nnaHa-rpaduka y4yebHon
NPaKTUK.

OT1an 2. beceaa ¢ pykoBogsALWMMU
paboTHnkamu yupexaeHus. O3HakoMreHue ¢
nonoxexHnem ob yupexageHun (yctaBom),
LWITaTHbIM pacnucaHnem, UCTOPUYECKOM
cnpaBkoi o oHaoobpasoBaTene, 12
MEPONPUATMAMM NO NPOTUBOLENCTBUIO
Koppynuuu.

CocTtaBneHune rpadmyecKkomn CTPYKTYpHOMN
CXEMbl YUPEXOEHUSI.

Otan 3. Onpegenexune mecta cnyx6bl JOY B
CTPYKTYpE KOMMEPUECKOTr0 y4pexaeHusi.
3HaKoMCTBO C NpaBunaMmv 4eroBou
KOMMYyHMKaumm cnyx6el JOY. O3HakoMneHue ¢
nonoXxeHnem o cnyxbe AoKyMeHTaLMOHHOro
obecneyeHns yupexaeHus, 4OMKHOCTHLIMU
WHCTPYKUUSAMY €€ paboTHMKOB, MHCTPYKLMKN MO
0enonpovn3BOACTBY, HOMEHKaTypbl gen. 3
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Pasgen 2. lsyyeHune cuctem AOKyMeHTaUuu

Otan 4. CoctaBneHve un oopmneHme
[OKYMEHTOB MO yKa3aHWUo pyKoBOAUTENS
NPaKTUKK. AHanms MEeTOOUNKN coCTaBneHunda
[LOKYMEHTOB.

16

3T1an 5. AHanu3 aBMXeHUs BXOASLLErO,
NCXOASLLEro 1 BHYTPEHHETO
[OKYMEHTOMOTOKOB. M3yueHne nopsaka
nepBuYHOM 06paboTKM NOCTYNMBLLEN
KOppecnoHAeHUMM, NpaBun npuema,
COPTMPOBKM M OTMNPaBKN JOKYMEHTOB.

16

OT1an 6. BbidscHeHWe nopsaaka yveTta
[OKYMEHTOB, NoACcYeT NpoLeHTa
KOppeCnoHAEHL MM, NONyYeHHOM No hakcy n
3NeKTpoHHON noyTe. OnpegenexHne odobema
[oKymeHToobopoTa 3a NpeaLecTBYOLLUN
mecsu,

16

Pasgen 3. nogseaeHme UTOroB NPakTUKn

OT1an 7. O6o0weHne maTepmnanos, C y4ETOM
TEOPEeTUYECKMX KOHLEeNuUuin 16
OOKYMEHTOBeeHMS.




OT1an 8. OcdopmneHue oT4yeTa No NpakTuke u
Opyrux AOKYMEHTOB (OT3bIB pyKoBOAUTENS
NPaKTUKN OT NPeanpusTUs, OHEBHUK NPAKTUKN). 14,55
[MpoBepka BbINONHEHUSA NnaHa-rpadrka
npakTuku, cobecegoBaHve No pasgenam.

UToro B cemecTtpe 106,55

MpomexyToyHas atTecTauus (3avet ¢

OLEeHKOWN)

Bcero koHTakTHasA pa6bota n CP no

oucuunrivHe 106,55

4. ®OH[] OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOM ATTECTALIUU

4.1 OnucaHue nokasartenen, KpUTepUeB U CUCTEMbI OLIEHUBaHUA pe3yfibTaToOB 00y4YeHus
4.1.1 NokasaTenu oueHUBaHUA

Kon
KoMMNeTeHuun

MokasaTenu oueHnBaHus pe3ynbTaTtoB o6yquM$|

YK-4

- XapakTepusyeT AeroBble KOMMYHUKaLUN;
- 0606LaeT TexHonorMn, cnocobCcTByOLLME KOMNNEKTMBHOW paboTe;
- UCMONb3yeT Ha NpPaKTUKe NPUHLMMbI 4EeNTOBON 3TUKM.

YK-8

- nepevyncnsieT npasuna npogeccuoHanbHoOM KyrnbTypbl 6€30MacHOCTU M OCHOBHbIE AENCTBUS Npur
TEXHOreHHbIX pUCKax Ha NPeanpUaATUK;

- Aenaet BbIOOP NPUOPUTETHLIX BOMPOCOB B 06nacTu 6e3onacHocTy;

- ncnonb3yeT MeToAbl U CpeAcTBa 3aLLmMTbl, obecneymnBatoLme 6e30nacHOCTb TPYAOBLIX AENCTBUIA U
300pOBbE MPU Ype3BbIYaNHbBIX CUTYaLMAX Pa3HOro poaa.

YK-11

- XapaKTepunayeT OCHOBHbIE METOAMKN NPOUNAKTUKN IKCTPEMUCTCKUX U TEPPOPUCTUHECKUX
NPosiBNEHNI, a Takke NO3ULUN aHTUKOPPYMLMOHHBLIX 3aKOHOAATENbHbIX aKTOB;;

- 0606LaeT cogepxaHne NONOXKEHUM U NOHATUI "CUTyauun, oTpaXKatoLLMX NPOSBAEHMS IKCTPEMU3MA
1 Teppopuama”, "HeTepnMMOCTb K KOPPYMNLMOHHOMY NOBeAEHMI", MpeACTaBNeHHOE B HOPMATUBHO-
NpaBOBbIX aKTax Pa3HOro YPOBHS, U OMUCLIBAET MEPONPUSTUS, HAMpPaBIEHHbIE HA NpeaoTBpaLLeHne
KOppynummn B COLUYME;

- BbINONHsIET TPeOOBaHMSA 3aKOHOAATENBCTBA NO NPeAynpexaeHne 3KCTPEMUCTCKON AeATENBHOCTU U
BOBJIEYEHMIO B TEPPOPUCTUYECKNE OPraHn3aLumn, a Takke HeTEPNMMOMY OTHOLLEHWIO K KOPPYMLUN.

OriK-2

- 06BACHAET HOPMbI KyNbTYpbl YMCTBEHHOTO TpyAa B XoA4e 06pa3oBaTenbHOl AeATeNbHOCTY;
- nenaeT BbIGOp NPMEMOB paboTbl C TEKCTAMU JOKYMEHTOB B NpoLecce 06y4eHus;
- NPUBOAMT pe3ynbTaThl MHTENNEKTyarnbHON paboTbl C TEKCTAMU JOKYMEHTOB.

OrliK-3

- BOCMPOU3BOAMT 3BOMOLUMIO TEXHOMOMMI paboThl ¢ JOKYMEHTaMU 1 UCToprorpadouyeckumm
UCTOYHUKaMMU;

- cMcTeMaTU3NpyeT TeopeTUYECKUE B3rNsiabl U NpakTUYeckue MeToabl B 06nacT JOKYMEHTOBEAEHUS;
- NPMBOAMT pe3ynbTaThl y4ebHO-UccrneaoBaTeNbCKOW AEATENBHOCTM MO TeMe JOKYMEHTOBEAYECKOro
uccnefoBaHusl.

4.1.2 Cuctema n KputTepum oueHUBaHUA

LLikana oueHuBaHna

Kputepuun oueHnBaHnsa cpbopMMpoOBaHHOCTU KOMMETEHLNIA

YcTHOe cobecenoBaHue

5 (oTnun4HO)

obyuaroLmincsa cobnogan Cpokn NPOXOXKAEHUS NMPaKTUKK; OTYETHBbIE MaTepuanbl MONHOCTbLIO
COOTBETCTBYIOT MPOrpaMmMe npakTuky; WHAMBUAYaNbHOE 3afaHue BbINOMHEHO NOMHOCTbLIO U
Ha BbICOKOM YPOBHE; Ka4eCTBO O(POPMIIEHUSI OTUYETA U NPe3eHTaLun COOTBETCTBYOT
TpeboBaHusAM.

B npouecce 3awmTbl oT4ETa 0OyyatoWMICS Aan NOMHbIA, MCHEPNbIBAOWUIA OTBET, SIBHO
OEMOHCTPUPYOLWMIA rNyBokoe NOHMMaHWe NpegMeTa B OLeHMBaemor obnacTu.

4 (xopoLwuo)

obyyatoLumitcs cobnoaan Cpoku NPOXOXAEHUS NPAKTUKK; OTYETHbIE MaTepuansl B LIEIOM
COOTBETCTBYIOT NMporpaMMe npakTuUKW, HO coaep)kaT cTaHdapTHble BbIBOAb! U pekoMeHaauum
npakTukaHTa; UHanBsuayansHoe 3agaHue BbINONHEHO; Ka4ecTBO 0hopMIIeHMs OTYETa
COOTBETCTBYET TpeboBaHUsAM.

B npouecce 3awynTbl 0T4ETa 0Oy4atoLWmMIiCs Aan NosHbI OTBET, OCHOBaHHbIN Ha npopaboTke
BCeX 06sA3aTerNbHbIX UCTOYHUKOB MHAOPMaLUN.

06yqarou.|,vu7|c;| HapyLwan CPOKM NPOXOXAEHUA NMPaKTUKU; OTYETHbIE maTepuarnbl B LeJioM
COOTBETCTBYIOT NporpamMmme npakTtuku, HO COOCTBEHHbIE BbIBOAbI M pekomMmeHaaumnn
NpakTUKaHTa Nno nTtoram NPakTuKmn OTCYTCTBYHOT, MHOUBUAYyaANbHOE 3a4aHe BbINOJIHEHO C

3 (yooBneTBoOpUTENbHO) CYyLLIEeCTBEHHbIMM OLUMBKaMK; Ka4eCTBO OPOPMIIEHNST OTHETA UMEET MHOTOUYNCIIEHHbIE

CYLLECTBEHHbIE OLLUMOKM.
B npouecce 3awuTbl 0T4ETA 0By4vaoOWMNCa NpoAeMOHCTpMpoBan cnaboe noHMmMaHue
CYLLHOCTM NPaKTU4ECKOW AeATENBHOCTY.




obyyaroLminca cucTeMaTYecky Hapyluan CPOKM NMPOXOXAEHUA NPaKTUKA; He CMOrT
2 (HeynOBMNETBOPUTENLHO) | CMPaBUTLCA C MHOMBUAYaNbHLIM 3aJaHNeM; OTHYETHbIE MaTepuarbl He COOTBETCTBYIOT
nporpamme MpaKkTUKN.

4.2 TunoBble KOHTPOJbHbIE 3afaHus UITN UHble MaTepuanbl, HeOOXoAuMbIe ANsl OLEHKU 3HAaHUN, YMEHUN,
HaBbIKOB U (UNK) ONbiTa AeATeNIbHOCTU
4.2.1 MNepeyeHb KOHTPOJIbHbLIX BONPOCOB

Ne n/n | PopMynnpoBKM BONPOCOB

Kypc 3

CTpyKTypa 1 yHKLMK cnyx6bl enonponsBoacTBa B KOMMEPYECKON opraH13aLmi.

nOpﬂﬂOK 1 0COGEeHHOCTU AOKYMEHTNPOBaHUA OeATEeNIbHOCTU KommepquKon opraHunsauuu.

Cneumnduka opraHmsaummn JoKkymeHToobopoTa.

npaBVIJ'Ia YMCTBEHHOIO Tpyaa B 6VI3HeC-OpFaHVI3aLI,I/IVI.

Cwncrema XpaHeHUA OOKYMEHTOB, X KJ'IaCCVIC*)VIKaLI,VIﬂ n cuctemaTmusauumsa.

OCHOBHbIE TEXHOSOMUN U I'IpVIéMbI OenoBoro B3anmMoaencTausl.

npaBVIJ'Ia 0EenoBomn 3TUKN npu KONNMeKTMBHOM o6cy>|<p,eH|/w| I'IpO(*)eCCVIOHaJ'IbeIX BOMNpPOCOB.

OCHOBHbIE MCTOYHMKN TEXHOTEHHbIX PUCKOB B KommepquKoﬁ opraHunsauun.

Mpuémbl NPOTUBOCTOSAHMSA BPEAHBIM 1 ONacHbIM hbakTopam OKpyXKatoLLen cpeabl pa3nuyHon npmpodbl (0T
TEXHOreHHbIX 4O €CTeCTBEHHbIX).

O |o|N|o|jO|l~|WIN|PF

MpUYMHBI NOSIBMEHNSI KOPPYMNLIMOHHOIO NoBeAeHUs1 B 06LLECTBE U MeEPONPUSATUS, (DOPMUPYIOLLIME TPaXKOaHCKYHO
MO3NLMIO MO OTHOLLUEHUIO K KOPPYMNLMU.
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11 MoHATMe "HeTepnuMoe OTHOLLEHME K Koppynuun'.

12 MpaBuna opMUPOBaHMS TEKYLLMX OEM: TEOPUS M NpaKTHKa.

4.3 MeToau4yeckue matepuansl, onpegensiowme npoueaypbl OueHUBaHUA 3HAaHUW, YMEHUN, BrnageHn (HaBbIKOB
1 (MNn) NpPaKTUYECKOro onbiTa AeATeNIbHOCTH)

4.3.1 YcnoBus gonycka oby4atowierocsi K NpoMeXXyTo4HOM atrectaumu U NOpAAOK NIMKBUAALMWN akageMN4yecKomn
3a40/MKEHHOCTU

MpoBeaeHne NPoMeEXyTOYHON aTTecTaummn pernameHTMpoBaHO fokanbHbIM HOpMaTUBHBbIM aktom CIGIYTTO
«MonoxeHne o NPOBEeAEHUN TEKYLLIETO KOHTPOMS YCNeBaeMOCTH U MPOMEXYTOYHON aTTecTaumm obyvatoLLmnxcsi»

4.3.2 ®opma npoBeaeHUs NPOMEXYTOYHOM aTTecTauMm No npakTuke

YcTHas + MucbmeHHas KomnbloTepHoe TecTupoBaHue MHas

4.3.3 Tpe6oBaHus K opOpMIIEeHNIO OTYETHOCTU NO NPaKTUKe

OTUYET 0 NPOXOXKOEHMM NPAKTMKM 0by4aroLwmmes, cornacHo npuHaton B CINTYTMTO dopme, BkNoYaeT B cebs:
TMTYN, pabouunn rpacuk (NnaH) 1 uHaAMBMAYyanbHOEe 3afaHne, OT3bIB PYKOBOAMTENS NPaKTUKU OT NPeanpusaTus unm ot
BbINycKatoLLen kadeapbl, NpunoxeHmst. OTYET NO NPaKTMKe 3anonHAeTCs 00yYaLWmMMcs MHANBUAYanbHO, OObEM
npunoXxeHun coctaenseT He 6onee 10-12 cTpaHWL, MaIMHOMMCHOIO TEKCTA.

Cpok npegocTaBneHns OTYETHBLIX AOKYMEHTOB M NPOXOXAEHNE aTTecTauum yCcTaHaBnmMBaeT BbiMycKatoLwas
kacpegpa UTOM.

4.3.4 NMopsapok npoBeaeHUsA NPOMEXYTOYHOM aTTecTauum No npakTuke

ATTecTaumsa NpoBoANTCA Ha BbinyckatoLen kadedpe Ha OCHOBaHMM aHannsa cCoaepXaHusa otyeTa no npakTuke,
cobeceoBaHusA, OT3bIBOB PYKOBOAMTENEN NMPAKTUKM U OLIEHKM, BbICTABINIEHHON 00y4YatoLlemycs Ha 6ase npakTuku.

Ecnu npakTtuka npoBoamnack B NpodunbHON opraHuaaunm (CTpykTypHOM nogpasgeneHun CroryrnTa), oueHky
B OT3blBE NPOCTaBMSET PyKOBOAUTENb NPaKTUKM OT NPOMUIbLHON OpraHM3aummn (pyKoBoguTenb CTPYKTYPHOro
nogpasgenexusa CM6rynTa).

Mo pesynbTaTam aTTecTauumn OLEHKY B BEAOMOCTU 1 3a4E€THON KHUXKKE NPOCTaBnsieT PyKOBOAMTENb NPaKTUKM OT
BbiNycKatoLLen kadeapbl nnu 3asegyoLnin BoinyckaroLen kadgenpon.

5. YYEBHO-METOOMYECKOE U UH®OPMALMOHHOE OBECMNEYEHUE NPAKTUKU
5.1 YyebHasa nutepaTtypa

ABTOp | 3arnasue | MN3paTenbcTBO [op n3paHua Ccblinka
5.1.1 OcHoBHas y4yebHas nuTepaTypa
KysHeuosa, U. B., KoHdpumaeHumansHoe http://www.iprbooksh
XavatpsH, . A. 0enonpousBoacTBo 1 0p.ru/97083.html

3aLUMLLEHHbIN 9NEKTPOHHbIN Mockea: At I Ap Meava 2020

ﬂOKyMeHTOOGOpOT




bawmakosa, E. .

CocrtaBsrneHune n

http://www.iprbooksh

odhopmMmneHne AenoBbIx Mocksa: An Nn Ap Meawna 2021 op.ru/103345.html
[OKYMEHTOB

[anueBa, H. B., [oKkymeHTaLMoHHOe MockBa: V3gaTenbckun https://www.iprbooks

anwues, X. K. obecneyeHune ynpasneHus HOom MNCnC 2021 hop.ru/116986.html

5.1.2 lononHuTenbHasa y4yebHas nutepatypa

BunbunHckan-byteHko | YuebHas npakTuka no http://publish.sutd.ru/

M. 3. OOKYMEHTOBEAEHMIO tp_ext_inf_publish.ph
(MpakTrka no nosnyyYeHuto CaHkT-MNeTepbypr: 2020 p?id=2020131
NepBUYHBIX cneryntg
npogeccnoHanbHbIX yMEeHUn
N HaBbIKOB)

Pesep, T. M. MpotmnBoaenicTBme ExaTepuHBypr: https://www.iprbooks
KOppynumun B coumanbHomn W3paTenbcTeo 2018 hop.ru/106503.html
chepe Ypanbckoro

yHMBEpCcUTETa

5.2 Nepe4veHb npodeccnoHanbHbIX 6a3 AaHHbIX U UH(POPMALUMOHHO-CMPABOYHbIX CUCTEM

1. Bcepoccuiickuin Hay4yHo-MccnegoBaTenbCKUA UHCTUTYT AOKYMEHTOBeAeHMsA 1 apxuBHoro gena (BHAWMOAL).
URL: http://www.vniidad.ru.
2. MopTtan «Apxuebl Poccun». URL: http://www.rusarchives.ru.
3. Mmnbgusa ynpaenawowmx gokymeHtaumen. URL: www.gdm.ru.

4. KoHcynbTaHTIMOC: KOMMbIOTEPHASA CNpaBoYHO-NpaBoBas cuctema. URL: www.consultant.ru.

5. YnpaBneHue nepcoHanom: xxypHan. URL: www.top-personal.ru.

6. enollpecc: cant. URL: www.delo-press.ru/

7. Cuctema aBTOMaTM3aumm GusHec-npoLeccoB: rpynna komnanmin. URL: www.mdi.ru.

8. OneKTPOHHbI JOKYMEHTOO60POT: komnaHusa «MHTepTpacT». URL: www.intertrust.ru.
9. OnekTpoHHO-6MbnunoteyHasa cuctema IPRbooks. URL: www.iprbookshop.ru.

10. OnekTpoHHas 6mubnumoTeka yuyebHbix nsgadun CM6ryrnTa. URL: www.publish.sutd.ru.

5.3 MNepe4veHb NMULEH3UOHHOIO U CBOGOAHO pacnpocTpaHAeMoro NporpaMmMHoOro oéecneyeHus
MicrosoftOfficeProfessional
Adobe Photoshop

5.4 OnucaHue MmaTepuanbHO-TeXHMYeckon 6a3bl, HeO6X0AUMON Ans ocyllecTBIeHUs obpa3oBaTeNibHOro

npouecca no npakKkTuke

Ayautopus

OcHalleHune

JlekumoHHas

ayanTopuda

MyﬂbTMMeﬂMVIHOG 060py,D,OBaHVIe, cneunanm3anpoBaHHasa mebenb, gocka
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