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CocrtaButensb (1):

KaHamaaT negarornyecknx Hayk, JoueHT MBaHoB Cepren Hukonaesn4

[oueHT CypnakoBa OkcaHa
HukonaeBHa

Ot BbInyckatoLlen kadeapbi: HukntnHa MNanunHa

3aBeayownii kadeapon AHaTonbeBHa

MeToaunyeckunn otaen:




1 BBEAEHUE K NPOrPAMME NMPAKTUKU

1.1 Uenb npaktukn: CdhopmmpoBaTb KOMNETEHLUUN B chepe NPOEKTHO-TEXHONOMMYECKON OEATENBHOCTH.

1.2 3apgaum npakTUKu:

1. AKTMBU3NPOBaThL NO3HABaTENbHLIN MHTEpeca 00yYatoLmMXCs K BbIOpaHHOMY HanpaBneHuo 1 NpoduIito NOAroTOBKY;

2. oBNageTb COBPEMEHHbLIMU MeToAamm cbopa, aHanmsa n 06paboTkm MHopmaLumm B paboTe ¢ pasnnyHbIMU HayYHbIMK
TeKcTaMu W [OOKyMeHTamu (y4ebHOro, HaydyHoro, HOpMaTMBHOIO XapakTepa) B 06ractM MnCcUxXonoro-negarornyeckoro
06pas3oBaHnsi 1 NpoheccnoHanbHON AeATENBHOCTU (B COOTBETCTBUM C NPOchmnem NoaroToBKN);

3. 3aKkpenuTb TeopeTuveckne 3HaHus B cdepe npodeccMoHanbHON OESATENbHOCTM B COOTBETCTBUMM C Mpoduniem
NOAroTOBKM;

4. cnocobcTBOBaTh PasBUTUIO YMEHUI CTYOAEHTOB OCYLLECTBMSATb OLEHKY/CaMOOLIEHKY/B3aMOOLEHKY pe3ynbTaToB
npodeccnoHanbHOM OesaTeNbHOCTM Ha MNpakTUKe, a Takke COAENCTBOBATb B MOCTPOEHWU AaribHEWWero MHANBMAYarbHOro
obpasoBaTenbHOro MapLupyTa (IMYHOCTHOTO U KapbEePHOTrO PocTa) B HEMPEPbLIBHOM NpodeccuoHansHomM obpasoBaHum.

1.3 TpeboBaHus Kk NnpeaBapuTENbLHOMN NOAroTOBKe 00yyYaroLeroca:
MpenBapuTenbHas NOArOTOBKA NpearnonaraeT co34aHne OCHOBLI Anst POpMMPOBaHUA KOMMNETEHLNI, yKa3aHHbIX B M. 2,
Npw N3yYeHnn SUCUMUNINH:

"ocyaapcTBEHHbIE Y MyHULUMMAnNbHbIE OUHAHCHI

Byxrantepckuin (oMHaHCOBbIN y4YeT N OTYETHOCTb

MHdopmaumnoHHbIe TEXHOMOMMK

lMponsBoacTBeHHasA NpakTuka (NpakTu4eckoe NPoM3BOACTBEHHOE 0byYeHNne)
YuyebHasa npakTuka (npakTnyeckoe NponsBoAcTBEHHOE 00yyeHme)

2 KOMMNETEHUMWUN OBYYAIOWEIOCA, ®OPMUPYEMbBIE B PE3YJIbTATE NMPOXOXAOEHUA NPAKTUKHU

YK-4: CnocobeH ocyllecTBAATbL AeNOBYH KOMMYHUKaLMIO B YCTHOW U NUCbMeHHON chopmax Ha rocyaapCcTBEHHOM
Aa3bike Poccuinckon Penepaumnm n MHocTpaHHOM(bIX) si3bike(ax)

3HaTb: Oc06eHHOCTM TexHOMormyeckoro mnpouecca cdepbl NPOdECcCUOoHanbHO OeATEeNbHOCTU, MPOgEeCCUOHANBHYHO
TEPMUHOIOTMIO.

YmeTb: CocTaBnaTb TEXHOMOTMYeckue KapTbl TE€XHOJNOrM4eckmnx npoueccoB Ha OCHOBE NpUMEHEeHUA I'IpOd)eCCVIOHaJ'IbHOIZ
TEPMUHOIIOTNN.

BnapeTtb: HaBbikamMu onncaHusa TEXHOMOrMYeCKnX npoueccos I'IpOCbeCCVIOHaJ'IbHOIZ AeATeNbHOCTHU.

YK-8: CnocobeH co3paBaTtb u nogaepXxuBaTtb B noBCeAHEBHOMN XXU3HU U B npod)eccuouaanoﬁ AeATeNIbHOCTU
6e3onacHble ycnoBus xXun3HeneatTennbHOCTU ANA COXpaHeHusA ﬂpVIpO,CI,HOVI cpeAbl, obecneyeHus YCTOVI‘-WIBOI'O
pa3BuTuA obuiecTBa, B TOM 4yucne npun yrpo3e un BO3BHUKHOBEHUU l-I[Z)e3BI:I‘-Ial7IHI:IX CVITyaLIVIﬁ U BOEHHbIX KOH(*)HVIKTOB

3HaTtb: OCHOBHbIE NCTOYHUKM TEXHOTE€HHbIX PUCKOB Ha npeanpuaTtnn, npu3Hakm mx BO3HUKHOBEHUA N NOPALOK nencrteumn B
clyydae nx peann3aumn.

YmeTb: Onucatb MeponpuaTua no obecneyveHunto 6esonacHoCTH ﬂpOI/I3BOLI,CTBeHHOIZ AeATeNIbHOCTU Ha npeanpuAaTun.

Bnapetb: HaBblkamy ncnonb3oBaHUs METOOOB U cpeacTts 3awnTbl Onda obecneyeHns GesonacHbIX YCJ'IOBMVI TpyAa n B
‘-ipe3BbILIal7leIX CUTYyaunax npnupogHoro U TeXHOreHHOoro NponcxoXxXgeHus.

YK-9: CnocobeH nPpUHUMaTb 060CHOBaHHbIe 3KOHOMUYECKUe peweHunsa B pa3finyHbIX obnacTAX XusHepeAaTeNbHOCTU

3Hatb: Cneunduky SKOHOMUYECKON AeATEeNbHOCTY NpeanpusaTuin/opraHMsaumii B npodeccuoHansHon cdepe; - 0cobeHHOCTH
pasnnyHbIX TUNOB PbLIHKOB U WX BIIMSIHWE HA OEeATeNbHOCTb MpeanpusTUn; - MPUHUMUNBI pacHeTa OCHOBHbIX 3KOHOMUYECKMX
nokasaTtenem, XxapakTepusyrLmx 4eaTeNbHOCTb KOMNaHuUu

YMmeTb: CobupaTb 1 aHanuamMpoBaTb MHpOpMaLMO 06 SKOHOMUYECKON AeATENBHOCTU KOMMaHWi B npodeccrMoHansHon cdepe;
NPOBOAWTL aHaNu3 PecypcoB U UX Knaccudukaumio; MPUMEHsITb SKOHOMUYECKME nokasaTenu ans 060CHOBaHUSI 3KOHOMUYECKNX
peLueHnin

BnapeTb: HaBblkamy MccrieqoBaHWUs SKOHOMUYECKUX MPOLIECCOB HA PbIHKE; HaBbIKaMU 9KOHOMWUYECKOW OLIEHKM PecypcoB B
npodeccuoHanbHo cdpepe; HaBblkaMU UCCNeAoBaHMS MPOLECCOB B NPOdeccuMoHanbHOoM cdepe C MUCMonb3oBaHWeM
3KOHOMUYECKUX NoKasaTeneun.




YK-10: Cnoco6eH chopMupoBaTh HeTepnumMoe OTHOLLEHUE K NPOSIBIEHUSIM 3KCTpeMU3ma, Teppopusma,
KOPPYNUUOHHOMY NOBeAEeHUI0 U MPOTUBOAENCTBOBATL UM B NpodheccuoHanbHOW AeATeNbHOCTH

3HaTb: npuHUUNbI, (boprl, mMeToabl I'IpOCbVIJ'IaKTVIKVI OKCTPEMUCTCKUX N TEPPOPUCTUHECKNX I'IpOFlBJ'IeHVIVI; OCHOBHbIE NpUHUUNbI N
cogepXxXaHne aHTUKOPPYNUMOHHOIo 3akoHoaaTesnbCTBa.

YMeTb: KpUTMYECKM OLEeHMBaTb BO3HMKAIOLIME CUTyaLuW, OTpaxallimMe MNpOosBNEeHUs SKCTpeMu3Ma U Teppopusma B
NpaKTUYeCcKon AeATenbHOCTM, MPUMEHSATb aHTUKOPPYMNLMOHHOE 3aKOHOAATENbCTBO HA NpakTWKe, aHanuaupoBaTb MPUYUHbLI
NOSIBNEHUSI KOPPYMNLUMOHHOMO MoBefdeHVsi B 06LlecTBe, OpraHM3oBbIBaTb WM MPOBOAWUTL MeEpONpUSTUsA, obecneumBaroLime
hopMMpOBaHMe rpaxaaHCKoN No3vLMmn U NPeaoTBpaLLeHe KOpPYNUMK B coLuyMe.

BnapeTtb: HaBblkamu ﬂpO(bI/IJ'IaKTVI‘-IeCKOVI pa6OTbI, HaﬂpaBﬂeHHOﬂ Ha npepynpexaneHune 3KCTpeMI/ICTCKOl71 OeATeNbHOCTN U
BOBJ1€4HEHUNA B TEPPOPUCTUYHECKME OpraHn3aunmn; o-CHoBamMu aHTVIKOppyI'ILI,VIOHHOVI 0edATenbHOCTU, HaBblKamMyn B3anMO4eNCTBUS B
obuecTBe Ha OCHOBe HEeTepnMmMoro OTHOLWEHUA K Koppynunun.

MK-3: Cnoco6eH NpoeKTMPOBaThL OpraHN3aLMOHHbIe CTPYKTYpPbI, y4acTBOBaTh B pa3paboTKe cTpaTernin ynpasrneHus
4YerioBeYECKUMU pecypcamMu OpraHu3aumii, COCTaBNATL GIOAXKEeTHYI0 U (PMHAHCOBYIO OTYETHOCTb, ONUPAACh Ha
HOpMaTUBHO-NPaBoOBbIe aKTbl, BNaaeTbh UH(OOPMaLMOHHO-KOMMYHMKAaTUBHbLIMU TEXHONOTUAMMU, MPUMEHSATL AaHHble
yMeHMs Npu peLieHnn npodpeccuoHanbLHO-NeAarorMieckux sagay

3HaTtb: OcobeHHoCcTH d)}/HKLI,I/IOHI/IDOBaHI/IFl 9KOHOMMYECKUX MEXAHU3MOB B3auMOAENCTBUA Cy6'l>eKTOB PbIHOYHbIX OTHOLUEHUN;
cogepxaTternbHYyO OCHOBY npoueccosB, npouenoyp v npuemMoB YynpaBleHUA CIOXHO OpraHnM3oBaHHbIMU, UepapXmnvecku
BbICTPOEHHbIMN CUCTEMaMU; CYLLECTBYIOLLYH 3akoHO4ATElIbHYO N HOPMaTUBHO-NMPaBOBYHO 6a3y beHKLI,VIOHVIpOBaHVIFl OpraHoB
Focyﬂ,apCTBeHHOVI n MyHVILWII'IaJ'IbHOVI BnacTu.

YmMmeTb: anIMeHFlTb MEeTOoAUKY pacyeTa NaHOBbIX 3KOHOMUYECKMX N counarnbHO-3KOHOMUYECKNX nokasartenen (VICXO,D,HbIX
LI,aHHbIX) ans uenen rocygapCTBeHHOro TepputopmanbHOro nnaHnMpoBaHua; mogenmposatb agMUHUCTPATUBHbIE NMpoLecChbl U
npouenypbl B opraHax Bjiactu

BnapeTb: HaBblkamy pa3paboTKM MPOEKTHOW AOKYMEHTAUUW; MHCTPYMEHTamu, TEXHONorMen u meToaukon paspaboTku
ynpaBneHYeckX peLleHuii, KacatoLLMXCs NPOEKTUPOBaHNSA U OpraH13aLum NPoLIECCOB YNpaBneHus.

3 COAEPXAHUE NMPAKTUKU

[oN
'_
HanmeHoBaHue 1 cogepxaHune pasgenos 8 CP
(satanos.) § (4achl)

Pasgen 1. 3HakoMCTBO C NnpeanpusTuemM,
opraHusaumen.

OT1an 1. 3HaKOMCTBO C OpraHusaumnen,
HOPMaTMBHO-NPAaBOBOW JOKYMEHTaLMNeN
paboTbl NpeanpusaTUsa Ha NpeaMeT aHanu3a
9KOHOMWYECKON OEATENbHOCTM NpeanpuaTus n
peanusauum Mep no npeaynpexaeHuto
KOPPYNUMOHHOro nosBeaeHus, TpeboBaHnsIMuU 20
6esonacHocTu Tpyaa. syuyeHue meponpusTtun,
HanpaBreHHbIX Ha NpegynpexaeHue
3KCTPEMUCTCKUX U TEPPOPUCTUYECKUX
NPOSABNEHUNA.

3HaKoMCTBO CO CTPYKTYpOMr Ba3bl MPaKTUKK 1
OCHOBHbIMW BUAaMU AeSATENBHOCTH

OT1an 2. OKCKypcus rno npeanpusitTmio,
opraHmsaumm

Pasgen 2. lMNpouecc ynpaeneHus
npeanpusaTuem

Otan 3. BcTpeya ¢ pykoBognTensmm
npeanpuaTus

OT1an 4. 3HaKkOMCTBO C NPUHLMUNAMU U
CUCTEMOW yrnpaeneHusl npeanpuaTuem,
0COBEHHOCTSIMU 3KOHOMMYECKUX NoKasaTenen
paboTbl NnpeanpuaTus.

20

Pasgen 3. JokyMeHTbl ynpaBneHnsi

OTan 5. MayyeHune TpeboBaHus K 0bOpMIEHNIO

JOKyMeHTaunu 89,35

OT1an 6. Buabl [OKyMeHTauuu, Knaccugukaumsi
1 topnanveckoe 3HavyeHne JOKYMEHTOB

90




Otan 7. XpaHeHWe OOKyMEHTOB, NpaBuna
XpaHeHus Oern, apxXvs NpeanpusaTus,
onTUMasibHble CPOKM UCMOMb30BaHUS %
[IOKYMEHTOB, CPOKW XpaHeHUs aen, AOKYMEHTbI
[ONTOBPEMEHHOIO XpaHEeHUs!, MOPSAoK
YHUYTOXEHUS [OKYMEHTOB

WToro B cemecTpe 323,35

MpomexyToyHasa aTtTectaums (3a4et ¢

OLIEHKON)

Paspen 4. Opranunsaumsi paboTbl ¢

OOKyMeHTaMu

OTtan 8. PaboTa ¢ BxogsLlen, ucxogsawen n
BHYTPEHHEN JOKyMeHTaumnen

84

Otan 9. CocTaBneHne HOMeHKNaTypbl aen,
HOpMaTUBHbIE JOKYMEHTbI U MeToanYeckue 90
mMaTepuansl, NpaBuna BeaeHus gen.

Otan 10. dopmupoBaHue aen, rpynnupoBka
gen, cneunduka opmMmpoBaHns OTAENbHbIX 97
KaTeropum gen, cucrematmsaums JOKYMEHTOB 5

Paspen 5. OpraHnsaumoHHas TeXHMKa

OT1an 11. OpraHusaumoHHas TEXHUKA,

12
NPUMEHsIEMbIE CPEACTBA CBA3MN.
OT1an 12. KomnbloTepHas TEXHUKa U 40.35
COBpPEMEHHbIE MHPOPMALNOHHbBIE TEXHOIOMUM. ’
WToro B cemecTpe 323,35
MpomexyToyHasa aTtTectaums (3a4et ¢
OLIEHKOWN)
Bcero koHTakTHas pabota n CP no
P 646,7

AVUCLUMIIMHE

4. ®OHA OLUEHOYHbIX CPEACTB ANA NPOBEAEHUA NPOMEXYTOYHOM ATTECTALIUMN

4.1 OnucaHue nokasartenemn, KpuTepmeB U CUCTEMbI OLLeHUBAHUA pe3yNibTaToOB 00y4YeHuUs
4.1.1 NokasaTenu oueHUBaHUA

Koa
KOMNeTeHunn

MokasaTenu oueHnBaHUA pe3ynbTaTtoB O6y‘-IeHVIF|

YK-4

OnuncbiBaeT TeXHOMOrMYeckme NPoLEecChl OpraHN3aLmmn Ha OCHOBE 3HaHNSA Y NPUMEHEHUS
NpodeccuoHanbHon TePMUHOOTUN.

AHanuaunpyeT TeXHONorMyeckne NpoLecchl NpeanpuaTus.

ApantupyeT u paspabaTbiBaeT TEXHOMOrMYeckne KapTbl paboumx NpoLEeccoB NpeanpuaTUs ans
peLleHNs pasnuyHbIX NpodeccroHarnbHbIX 3aaau.

YK-8

HasbiBaeT BO3MOXHblE MCTOYHUKM TEXHOTEHHbIX PUCKOB Ha nNpeanpudaTnn, XapaktepusyeT NpudnHbl nx
BO3HUKHOBEHUA, HA3bIBaeT anroputm OencTeum B cny4dae nodasreHna nx npmn3HaKkos.

PaCKprBaeT cogepxaHue n atanbl MepOﬂpMﬂTMﬂ, HanpaBlieHHbIX Ha obecneyveHunto
ﬂpOI/I3BOLI,CTBeHHOIZ 6e3onacHoCcTH Ha npeanpuaTun.

anIMeHFleT mMeToadbl U cpencTea 3allunThl, obecneynBatoLme 6e30nacHOCTb TpyAa B pa3finyHbIX
CUTyauusax.

YK-9

OnucbiBaeT 0COBEHHOCTM 3KOHOMUYECKOI AeSATENIbHOCTY NPeANPUSTUS, MPOHUMAET PbIHOYHBIN
CErMEHT AeATeNbHOCTM NPEANPUATUS U 0COBEHHOCTM ero paGoTbl B 3TOM CETMEHTE, XapakTepusyeT
OCHOBHbIE 9KOHOMMYECKUE NoKasaTenu NpeanpusaTus, aHanMaupyeT NPUHLMNGI U3 pacyeToB.

3HaeT UCTOYHUKN 3KOHOMUYECKON MHG)OpMaLIMK O AEATENBHOCTM NPeanpuUsaTUs, HaXoauT 1
aHanuaupyeT pecypcHyto 6asy npeanpuaTus, npeanaraeTt pas3nuyHblie ynpasBrneHyeckue u
3KOHOMUYECKME PELLIEHNS Ha OCHOBE NMPOBELAEHHOrO aHanuaa.

MpuUMeHSsIET UccrnefoBaTeNbCKME METOAL! ANS OLEHKU pecypcHOi 6a3bl 1 SKOHOMUYECKKX MoKasaTenei
paboTbl NpeanpuATUs.

YK-10

WNanaraeT ocHOBbI aHTUKOPPYMNLUMOHHOIO 3aKOHOAATENLCTBA, PACKPbIBAET coaepKaHne HOpMaTUBHbIX
NpaBOBbIX aKTOB, PernameHTUPYIOLLMX pa3fuyHbIe HanpaBneHUst NPOTUBOOENCTBUS SKCTPEMU3MY U
Teppopuamy.

OcylecTBnsAeT aenosoe obLeHne Ha OCHOBE NPUHLMMOB aHTUKOPPYNLUNOHHON AeATENbHOCTH.
MpuBOAUT NPUMEpPLI CO3HATENbHbIX AEACTBUIA MO NPeaoTBPALLEHUIO U NPEOAONEHMI0 KOPPYNLMOHHO-
onacHbIX CUTyaLWiA, NPU3HAKOB NPOSIBNEHUS 9KCTPEMM3Ma U Teppopuama

MpeOnaraeT pasnuyHble yNpaBrneHYeckue peLleHns, HanpaeneHHble Ha NpedoTBpaLleHme
KOPPYNLUMOHHOIO NoBeAeHus, NPOSIBNEHNIA SKCTpeMU3Ma, Teppopusma.




MK-3

XapaKkTepunayeT 3KOHOMUYECKNE MEXAHWN3Mbl PbIHOYHBLIX OTHOLLEHWIN B KOHTEKCTE paboTbl KOHKPETHOro
npeanpuaTUs, 3HaeT HOpPMaTUBHO-NPABOBYIO U 3aKoHodaTesbHy0 6asy paGoThl NPeanpUATHS.
PaspabatbiBaeT cTpaTernyeckuin nnaH paboTbl NPEAnpUATAA Ha OCHOBE aHanuaa pasfmyHbIX
rnokasaTterseit ero yHKLMOHUPOBaHUS.

PaspabaTtbiBaeT NPOeKTbl pa3BUTUSi OpraHU3aLmi Ha OCHOBE MOAENIMPOBaHMUS yNpaBrieHYeCcKux
MPOLIECCOB.

4.1.2 Cncrema n Kputepum oueHUBaHusA

Lkana oueHuBaHus

Kputepum oueHnBaHna chopMMpPOBaAHHOCTM KOMNETEHLIMI

YcTHoe cobecenoBaHue

O6yqalou.w|17|c;| cobntogan CPOKM NPOXOXOAEHUA NMPAKTUKN; OTHETHbIE MaTepualbl MOJIHOCTbHO
COOTBETCTBYKT nNporpamMmme npakTukn n MMeroT nNpakTn4eckyr LeHHOCTb; uHanBuayanbHoOe
3afaHne BbINOJIHEHO NOJTHOCTbKO N HA BbICOKOM YPOBHE, Nosy4yeH NOMNOXUTENbHbINA OT3bIB OT

5 (OTJ'IVIHHO) npeanpuaTtua; Ka4ecTteo OQ)OpMJ'IeHVIFl oT4HeTa u npe3eHTaunn COOTBETCTBYIOT Tpe6OBaHVIF|M.

B npouecce 3awytbl oT4eTa 06yYatoWmMncs gan NosHbli, McYepnbiBatoLLMiA OTBET, SBHO
OEMOHCTPUPYHOLLMIA FNyBoKoe NOHMMaHWe NpeamMeTa 1 LUMPOKYHO 3pYAMLMIO B OLLeHNBaAEMON
obnactu.

4 (xopoLwuo)

O6yyatoLimitcs cobnoaan Cpok1 NPOXOXAEHNUS NPaKTUKK; OTYeTHbIE MaTepuars! B LiefoM
COOTBETCTBYIOT NporpaMme MpakTUKK, CodepXaT CTaHaapTHbIE BbIBObLI M pekoMeHaaLmum
npaKkTUKaHTa;, MHAMBUOYyarnbHOE 3a0aHne B LeNOM BhIMOMHEHO C HECYLLIECTBEHHbLIMM
oLmMBKamm, NoMyyeH NMomnoXUTENbHbIA OT3bIB OT NPeanpPUATUS; KAYeCTBO 0POPMIEHUS
oT4yeTa 1 / Unu NpeseHTaL M UMEIOT HECYLLIECTBEHHbIE OLLIMBKU. B npolecce 3alwuTtsl otyeTa
obyuvaroLmiicsa gan ctaHaapTHbIN OTBET, B LIEMOM Ka4eCTBEHHbIN, OCHOBaH Ha BCeX
06a3aTenbHbIX UCTOYHMKAX MHdopMaumMn. MprcyTcTBYIOT Hebonblue Npobernbl B 3HAHUAX
UMW HECYLLIECTBEHHbIE OLLIMGKN.

O6yqarou.|,|/||7|c;| HapyLwlan CPOKM NpoxXoxXaeHUA NpakTuKn; oT4eTHble MaTepunarbl B LIeJIOM
COOTBETCTBYKOT NporpaMmMe npakTuku, COBCTBEHHbIE BbIBOAbI U pekomMmeHgaunmn npakTukaHTa
no UToram nNpakTukn OTCYTCTBYIOT; HOMBUAYyalribHOE 3adaHne BbINOJIHEHO C CyLleCTBEHHbIMU
oLmbkamum, nony4yeH y,D,OBJ'IeTBOpVITeJ'IbeIVI OT3bIB OT NpeanpuAaTua; Ka4ecTtso OdDOpMJ'IeHVIﬂ

3 (yLI,OBJ'IeTBOpI/ITeanO) oTyeTa u / N npes3eHTaumm MMerT MHOTOYUCTIEHHbIE CylleCTBEHHbIe ownbkun. B npouecce

3allnTbl OTYEeTa o6yqa+ou.|,m7|c;| npoaeMoHCTpupoBarn cnaboe noHnmaHue CYLLHOCTH
I'IpaKTI/I‘-IeCKOIZ AeATenbHOCTU, AonyCcTun

CyLleCTBEeHHble oLwnBKM nnu np06enb| B OTBeTax Cpa3y No HECKOJIbKUM pasaernam
nporpamMmmbl NMNPakTukn, He3HaHne (I'IyTaHVILI,y) BaXHbIX TEPMUHOB.

2 (HeygoBMNETBOPUTESBLHO)

O6yqarou.|.|/||7|c;| cucTeMaTnyeCkn HapyLian CpOoKu NpoxoxxXaeHua npakTukmn,; He cMor
cnpaBuTbCA C HOMBMAYyalbHbIM 3aJaHNEM; OTHETHbIE MaTepuarbl HE COOTBETCTBYHOT
nporpamMmmMme npakTuku; nony4vyeH HeyLI,OBJ'IeTBOpI/ITeJ'IbeIIZ OT3bIB OT NpeanpuaTnd; oTyeT K
3auimnTte He npencrasiieH.

4.2 TunoBble KOHTPOJIbHbIE 3aAaHUA NN UHble MaTepuarbl, Heo6xoAMMbIe ANA OLEeHKN 3HaHUW, YMEHUHN,
HaBbIKOB U (UNK) oNbiTa A4EeATENbHOCTU
4.2.1 NepeyeHb KOHTPOJIbHbLIX BONPOCOB

Ne n/n | ®dopmMynMpoBKU BONPOCOB
Kypc 4

1 OnvwmnTe OCHOBHbIE HanpaBneHusa AeATeNbLHOCTU NPeanpUATUS.

2 Kakon cTunb ynpaBneHus xapakTepeH Ana AaHHOro NpeanpuaTmua?

3 Kaknm obpa3om ocyLlecTBnseTcs B3anmMogencTame Mexay otaenamu, crnyxéamu BHyTpy npeanpuatna?

4 OnuwmnTte cuctemy AokyMeHToobopoTa NpeanpusTUs.

5 Kakne 3agaHus 6binu BbINONHEHbI 32 BpEMSA NPOXOXAEHWUS NPaKTUKK, Kakue pesynbTaTtbl NonyYeHbl?

6 Kakne opraHv3auMOHHO-yMpaBrneH4yeckne n3MeHeHs MOXXHO NpeanoXnTb A NOBbILUeHNs 3PEeKTMBHOCTH
npegnpuaTma?

Kypc 5

7 Kakon opraHm3aLMoHHO-ynpaBnieH4Yeckmin onbIT Bel nprobpeny B nepros NpoXoXAeHWS NPaKkTUKM?

8 Kakne TeopeTuyeckme 3HaHNs U NpakTU4eckne yMeHunsi 6binum 3akpenneHbl bnarogaps NpoXoXaeH o
NpakTUKN?

9 Kakne TexHonorum xpaHeHus AOKYMEHTOB Obifni OCBOEHbI UNW 3aKpenseHbl Ha NpakTuke?

10 Kakune TexHonorumn genonpoun3soacTtsa Obinin OCBOEHbI UK 3aKpenmeHbl Ha NpakTuke?

11 Cneundukm opMUpoBaHMS KaKMX KaTeropuin gen b1 0CBOEHbI UK 3aKpenseHbl Ha NpakTuke?

12 Kakune Buabl oprrexHnku 6binn 0CBOEHbI MK 3aKpenneHbl Ha NpakTuke?

13 Kakne ocobeHHOCTU crucTeMaTnsaumm 4OKYMEHTOB U (DOPMUPOBaHUS HOMEHKNATYPbI Aern ObinM pacCMOTPEHbI
Ha npakTuke?

14 Kakne komnbloTepHble U UHPOPMALIMOHHBLIE TEXHONOMUK BbINO OCBOEHbI UMW 3aKpenfeHbl Ha NpakTuke?




15 | Kakvne TexHonornm paboTbl C BXOASLWEN, NCXogsLen n BHyTPeHHeN JOKyMeHTaumen 6binm 0CBOEHbI?

4.3 MeTtoguyeckue matepuansl, onpeaensiiowme npouenypbl OLeHMBaAHUA 3HAHUW, YMEHWUI, BnageHnn (HaBbIKOB
1 (UnN) NPaKTUYECKOro onbiTa AeATENIbHOCTH)

4.3.1 YcnoBusa gonycka oby4aroLlerocsi K npoMexyTo4yHOM atTectaumm U NopAAoK NIMKBUAALMUN aKageMNyecKomn
3a40MKeHHOCTU

MpoBeaeHMe NPOMEXYTOYHON aTTecTalMmn pernameHTMpoBaHO okanbHbIM HOpMaTMBHBIM akTom CM6IMYNTA
«MonoxeHne 0 NPOBEAEHNM TEKYLLEFO KOHTPOSS YCNIEBAEMOCTU Y NPOMEXYTOYHOM aTTecTaunm oby4aroLLMxcsi»

4.3.2 ®opma npoBeaeHUs NPOMEXYTOYHON aTTecTauMm No npakTuke

YcTHas + NMncbmeHHas KomMnbloTepHOEe TeCcTUpoOBaHue MNHasa

4.3.3 Tpe6oBaHnA kK 0chOpMITIEHMIO OTYETHOCTU NO NPaAKTUKE

OT4yeT No NPON3BOACTBEHHON NPAKTUKE (TEXHONOrMYECKON (MPOEKTHO-TEXHONOIMYECKOM NPaKTUKE) BKITOYaET B
cebs: TUTYNbHBIN NUCT, cogepKaHne, cneLmanbHY YacTb NPaKTUKKU, OT3bIBbl PyKOBOAMTENEWN MPaKTUKN OT y4eOHOro
3aBefeHnsa 1 OT kadheapbl NeAArorvku 1 NCUXONOrMn NPodeccMoHanbHOro obpasoBaHus.

TeKCT oT4YeTa N0  NPaKTUKE BbIMOMHAETCS C NPUMMEHEHUEM NeYaTaloLWwmnX U rpacdmyecKknx ycTponcTs
nepcoHanbHbIX KOMNbIOTEPOB Ha OAHOW CTOpoHe Genon ctaHaapTHon Bymarn dpopmata A4 (210 x 297) n gormkeH
COOTBETCTBOBATL CrieaylLwmnm TpeboBaHnsM:

- nons — nesoe — 3 cM, npasoe — 1 — 1,5 cm, BepxHee N HMxHee No 2 2,5 cwm;

- paamep wpudgTta Ne 12 14;

- HayepTaHue Times New Roman;

- UHTepBan OAVHapPHbIN;

- OTCTYN NepBOW CTPOKM (KpacHasi ctpoka) 1,25 cwm;

- BblpaBHUBAHMWE MO LUNPUHE;

- aBTOMaTU4Yeckas paccTaHOBKa NepeHOCoB 0bsA3aTeNbHa;

- NINCTbI AOSMKHbI ObITb MPOHYMEPOBaHbI M MPOYHO CLUNTbI.

TWTYNbHBIN NUCT JOIMKEH COAEpXKaTb cneayoLwyo HopMaumio: HanmeHoBaHne BY3a, nHctutyra, kadenpsl,
HavMeHoBaHuWe oT4eTa (no Buay npaktukun), ®.1.0. cTygeHTa, rpynny, AaHHble O PYKOBOAUTENSX OT 6a3bl NPaKTUKL U
kacbeapsl, roa.

CopepxaHue npegcTtasnsieT cobon nepeydncneHne CoOOTBETCTBYIOWNX pa3genoB oT4eTa C ykasaHneM CTpaHuL,
NX MECTOPACMNOSIOXKEHNSI B TEKCTE.

CneumanbHasi YacTb NpeacTaBnsieT co6oN XPOHOMNOrMYECKN PacnoNiOXXeHHbIE, BbINONIHEHHbIE 3a4aHusa 13 NnaHa
NPOXOXAEHNST NPAKTUKN.

4.3.4 Mopsaaok npoBeAeHUs NPOMEXYTOYHOM aTTecTaLlum No npakTuke

O6yuaroLumiica gonyckaeTcs K aTTecTauum npu ycrioBUm rpamMoTHOIO U CBOEBPEMEHHOTO Bbl-NOMHEHUS 3a4aHui,
HanUYMU OHEBHMKA NPOXOXAEHWUSA NPaKTUKW, KOMUIA JOKYMEHTOB U MOMOXUTENBHOIO OT3bliBa PYKOBOAMTENS MPAKTUKU Ha
npeanpuaTuun.

ATTecTaumsi NpoxoauT B Buae AnddepeHUMpoBaHHOro 3a4éta B (oopMe YCTHOWM Npe3eHTauum UTOroB NpakTUKu.

5. YYHEBHO-METOAUYECKOE N NTH®OPMALUWMUOHHOE OBECIMNE4YEHUE NPAKTUKU
5.1 YuyebHas nutepartypa

ABTOp 3arnasue | MN3paTenbcTBO oa usgaHusa Ccbinka
5.1.1 OcHoBHas y4yebHas nutepaTypa
Jlatbiwesa, H. A. CypnebHoe M p . https://www.iprbooks
0enonpou3BoacTBO OCkBa. OCC””CKY'” hop.ru/117258.html
rocygapCTBEHHbIN 2021
YHMBEpPCUTET NpaBocyauns
KysHeuosa, L. B., KoHduaeHumansHoe https://www.iprbooks
XadatpsH, I". A. 0enonpou3BoACcTBO U e hop.ru/145149.html
3ALLMLLEHHbIA SMEKTPOHHbIIA Mockea: Ain Nu Ap Meana 2025
OOKYyMeHToobopoT
JlaTtbiwesa, H. A. ApxnBHOEe M p .. https://www.iprbooks
0enonpou3BoACTBO B cyaax OCkBa. OCC””CKY'” 2024 hop.ru/143460.html
Poccunckon degepauun roCyAapCTBeHHbLIN 0
YHMBEpPCUTET NpaBocyaus
Monos, C. J. [enonpounsBoacTeo 1 https://www.iprbooks
cekpeTapckasn paboTta Ha Mockea: COJIOH-IMpecc 2021 hop.ru/142018.html
nepcoHanbHOM KOMMbITEPE




lNyryesa T.A.

KoHdumaeHumansHoe
AEenonpon3BOACTBO :
yyebHoe nocobue. — 2-e

https://ibooks.ru/read
ing.php?
short=1&productid=3

u3a., nepepab. n gon. — Mocksa: NHdppa-M 2021 73404
(CpegHee
npodeccrnoHanbHoe
obpasoBaHue)
5.1.2 JononHuTenbHasa y4yebHasa nutepartypa
BeikoBa T.A., [okymeHTaunoHHoe https://ibooks.ru/read
KysHeuosa T.B., obecneyeHne ynpaBneHus . ing.php?
Cankuna J1.B. u gp. (nenonpoun3soacTeo) Mocksa: Vndpa-M 2019 short=1&productid=3
60742
CmupHoBa, E. IM. JenonpounsBoacTeo aAngd http://www.iprbooksh
cekpeTtaps. Paspabotka, Capartos: A Nu 3p 2019 op.ru/79622.html
YyYeT U XpaHeHue cnyxxebHomn Megna
OOKyMeHTaumm
AbpamoBa H.A., coct. |HOpuanyeckoe https://ibooks.ru/read
[enonpon3sBocTso : . ing.php?
yyebHoe nocobue ans Mocksa: fpocnekt 2019 short=1&productid=3
6akanaepoB 69653
Oecsaros, M. C., [enonpons3BoacTBO U pexnm http://www.iprbooksh
BacunbueHko, [. A., CeKpeTHOCTU B opraHax Owmck: Omckas akageMusi 2017 op.ru/72851.html
Monpasko, A. C., BHYTPEHHUX aen MB[ Poccun
LUnnnumn, B. A.
MuptowkumHa, HO. B. [enonpounssBoacTeo 1 ) http://www.iprbooksh
OOKYMEHTaUNoHHoe CTaB?(O'_'O”b' C%Bepo- op.ru/66028.html
obecneyeHune ABKA3CKAM | 2016
rocyaapCTBEHHOM U thenepankHoin
MyHMLMNAanNsHON crnyxo6bl yHuBepcnuter
Kynsies, H. H., KoHdumaeHumansHoe http://www.iprbooksh
OémywkuH, A. C., [enonpon3BoACcTBO U op.ru/66416.html
®abpuyHos, A. T, 3aLUMLLEHHbIN 9NEKTPOHHbIN Mocksa: Jloroc 2016
KoHgpawesa, T. B., OOKYMeHTOo6opoT
KyHses, H. H.
YepHobai, H. B. [enonponseBoacTeo B https://www.iprbooks
KOMMEpPYECKOMn CraBpononb: CekBons 2020 hop.ru/121665.html
OesaTenbHOCTU
Bypmuctpos, A. H., KagpoBoe CankT-MeTepbypr: CaHkT- https://www.iprbooks
CunsiBnHa, M. 1., 0enonpou3BoACcTBO U MeTep6yprekun hop.ru/116130.html
KanuHuHa, O. B. CTaHdapTusauus Tpyada NOMUTEXHUYECKUI 2020
yHuBepcuTeT lNeTpa
Benwukoro
Cnwnyak, A. B. KoHdumaeHumansHoe HwkHeBapTOBCK: https://www.iprbooks
[ernonpon3BoacTBo HwxHeBapTOBCKUI 2020 hop.ru/118982.html
rocyjapCTBEHHbIN
yHVUBEpCUTET
Yswupos, B. B. CynebHoe Mockaa: PoceuitcKuii http://www.iprbooksh
[ernonpon3BoacTBo OCkBa. Foccmmc ! op.ru/49616.htmi
rocyapCTBEHHbIN 2016
YyH/MBEpCcUTEeT NpaBocyauns
Hosu, N. H. KagpoBoe TaraHpor: TaraHporckuia http://www.iprbooksh
[ernonpon3BoacTBo 1 WHCTUTYT ynpasneHus u 2018 op.ru/108082.htmi

KagpoBbIv yyeT

OKOHOMUKU

5.2 MNMepeuyeHb npocdheccuoHanbHbIX 6a3 AaHHbIX U UH(POPMALMOHHO-CNPAaBOYHbIX CUCTEM

OneKkTpoHHO-6MbnmoTevHasa cuctema IPRbooks
(http://www.iprbookshop.

ru).

[OnekTpoHHbIN pecypc] — Pexum gocTyna:

OnekTpoHHas 6ubnuoTeka y4ebHblx nsgaHun CM6ryYNTO [OnekTpoHHbI pecypc] — Pexnm goctyna:

(http://publish.sutd.ru)

«lMeparornyeckas 6nubnuoteka» [ONekTpoHHbIN pecypc]. — Pexum goctyna: http://www.pedlib.ru/

5.3 MepeyeHb NMLEH3NOHHOIO U CBOGOAHO pacnpoCTpaHsAeMoro nporpaMmmMHoro oéecneveHus

MicrosoftOfficeProfessional




Microsoft Windows

1C:Mpeanpusatne 8. KomnnekT ans oby4eHUs B BbICLUNX U cpeaHnx y4ebHbix 3aBedeHusx. Mpoaaxa no
[0roBopy ¢ y4ebHbIMK 3aBeAeHMAMN 06 UCMONb30BaHUN B y4EOHOM NMpoLiecce no 3asiBkamM

CINC KoHcynbTtaHTlnioc

5.4 OnncaHmne maTepuanbHO-TeXHU4YECKOWN 6a3bl, Heo6XxoAUMOM AN ocyLecTBNeHusa obpa3oBaTesibHOro

npouecca no npakKkTuke

AyauTtopus

OcHalleHne

KomMnbloTepHbI kKnacc

MynbTumeauiiHoe o6opyaoBaHue, KOMMNbIOTepHAas TEXHUKA C BO3MOXXHOCTLIO MOAKIOYEHUS K
cetn «MHTepHeT» 1 oBecneyeHrem AOCTyna B 3MEKTPOHHYIO MHAOPMALMOHHO-
obpasoBaTenbHyto cpeay
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