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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb gucumnnuHbi: CCbOpMVIpOBaTb KOMneTeHuunmn o6yqalou.|,er00ﬂ B obnactn mncnonb3oBaHud KOMMbrOTEPA,

KOMIMbIOTEPHBIX MH(OPMALMOHHBIX CUCTEM W KOMMBIOTEPHBIX MPOrpaMMHbIX CPELCTB BeAeHUs OyxranTepckoro yyeta Ha
npeanpuaTUu.

1.2 3apgauv AMcUUNNUHbI:
* pacCcMOTPETb TEOPETUHECKNE OCHOBLI MHGPOPMALIMOHHOIO 06ecneveHmns B 3KOHOMUIKE;

* PaCcKpbITb CYLHOCTb MHDOPMALMOHHBLIX CUCTEM U MHGOPMALIMOHHBLIX TEXHOOMMI, NPUMEHSIEMbIX B GyXranTepckom
yyeTe;

AaTtb HaydalribHbleé HaBblKM UCMOJ1Ib30BaHUA VIHQDOpMaLWIOHHbIX n CnpaBoO4YHO-NPAaBOBbIX CUCTEM, a TaKkKe
KOMMbKTEPHbIX NporpamMmm Ond BeaeHnd 6yxranTepCKoro ydeTa.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:

I'Ipe,D,BapMTeanaﬂ noAroToBkKa npegnonaraeT co3gaHmne OoCHOBbI AnA CbOpMI/IpOBaHI/IFl KoMneTeHuun, YKa3aHHbIX B M.
2, npun n3ydeHnn gucumnninH:

[okymeHTOBeeHWe 1 4ernonponsBoacTBO
Byxrantepckoe geno
MHdopmaumnoHHbIe TEXHOMOMMK

2 KOMMNETEHUMWUN OBYYAIOLWLEIoCA, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLUMNNHDbI

MK-2: Cnocob6eH BbINONMHATL AeATEeNbHOCTb U (MUNW) AeMOHCTPUPOBaTh 3N1IeMeHTbl OCBaMBaeMoun o6yyarommMmncs
AeATenbHOCTU, NpeAyCMOTPEHHOW NporpamMmMon y4e6Horo npeamMeTa, Kypca, NpakTUKA B 0651aCTU 3KOHOMUKM U
ynpaBneHus

3HaTb: COBpeMeHHbIe TEXHUYECKNE CPeACTBa U MHPOPMALIMOHHbIE TEXHOMOMMK,

OCHOBbI UHOPMATUKMN U BIYUCTIUTENBHON TEXHUKN,

COBpEMEHHbIE TEXHOIOrMN aBTOMaTU3MpoBaHHON 06paboTkm MHopMaLMu,

cnocobbl peLleHnst aHanMTUYEeCKNX 3agady € NCNonb30BaHWEM NPOMECCUOHANBHBIX KOMMBIOTEPHBLIX NPOrpamMm

YMmeTb: [lonb3oBaTbCA  COBPEMEHHBIMW  TEXHWYECKUMM  CpeacTBaMm U MHAOPMAUMOHHBIMU  TEXHOMOrnsaMuU,
MHEOPMALIMOHHBIMU 1 CNPaBOYHO-MPaABOBLIMU CUCTEMAMM, OPITEXHUKOW.

BnapeTb: HaBbIKaMu NPUMEHEHNS Pa3nMYHbIX MHPOPMAaLMOHHBIX TEXHOMNOMUIA,

KOMMbKTEPHbIX nNporpaMm AOna BegeHuA 6yxranTepCKoro yyeTa, VIHCbOpMaLI,VIOHHbIX n cnpaBO4YHO-NPaBOBbIX CUCTEM,
OpPIrTexXHUKu

MK-3: Cnoco6eH npoeKkTMpoBaThb OpraHu3auuoHHble CTPYKTYpPbl, y4acTBOBaThb B pa3paboTke cTpaTerMn ynpaBneHus
YyenoBe4YeCKMMMU pecypcamMmn opraHn3auun, CocTaBnATb 6L04XKETHYI U (hPMHAHCOBYHO OTYETHOCTb, ONUPasiCb Ha
HOpPMaTMBHO-NpPaBoOBbLIe aKTbl, BNageTb UH(hOPMaLNOHHO-KOMMYHUKATUBHbIMU TEXHONOMMAMU, NPUMEHATb AaHHbIe
YyMeHuUs Npu pelueHnm npoceccuoHanbHo-Neaarorm4eckmx sagay
3HaTb: MeTOAbI 1 CpeacTBa 3awmThl Byxrantepckon nHpopmauuuy;
aAHTMBUPYCHbIE CPEACTBA 3awmnThbl MHbopmaumy;
crneumanuanpoBaHHOE NporpammHoe obecneyeHne Ansa cbopa, xpaHeHust n 06paboTku Byxrantepckon nHopMauun.

YMeTb: nonb3oBaTbCs aBTOMaTU3NPOBAHHbIMMN CUCTEMaMU OENONPOU3BOACTBA; 4YUTATb (VIHTepI'IpeTVIpOBaTb) VIHTepq3€l7IC
cneynanm3npoBaHHOIo nNporpaMmmHoro obecneyeHunss; HaxoouTb KOHTEKCTHYHO NOMOLLb.

BnapeTb: HaBblkamy paboTbl C AOKYMEHTaLMeEN, HaBblkamy NMPYMEHEHUS CreLMann3npoBaHHOro NporpamMmMHoro obecnedeHuve
Ansa cb6opa, XxpaHeHus 1 06paboTku Byxrantepcko MHOPMaLIMN.

3 PE3YNIbTATbI OBYYEHUA NO ANCUUNNUHE

O | KoHTakTHas
< 6

o paboTa

5@ NHHoBaLL.

HaunmeHoBaHue 1 cogepxaHune pasnenos, QZ CP POpMb
TEM U y4eOBHbIX 3aHATUI OE) =i Texk. Mp. (4achbl) 3AHSTHIA

[&]

O g | (vacwl) | (4acsl)
4

Pasgen 1. OnekTpoHHbIM JOKYMEHTOOO0POT U
3ANeKTpoHHas umdpoBasi Nognnchb

Tema 1. [JokyMeHTOO60POT N HEOBXOANMOCTb
nepexofa Ha aNeKTPOHHbIN
[OKYyMeHToo60opOoT.

OnucaHue kypca. [oHsATHe 3neKTpOHHOro
nokymeHToobopota (340). BHyTpeHHUR n
BHewHun 30. Anroputm pabotel ¢ 0. 3
MpenmywecTtea n HegoctaTtkn 340. 0,5 1 5
Kanekynatop ans pacyeta ageKTMBHOCTH
BHeapeHua 30 B komnaHuu. OnepaTtopbl
3[0. Anroputm nepexoga Ha 30. Cucrtema
300 KoHtyp.Anapok

MpakTnyeckoe 3aHsATHE. DNEKTPOHHBIN
[OKyMeHToo60opOoT.




Tema 2. Buapbl anekTpoHHbIX LMdPOBbIX
NOANUCEN N PUCKN NMPU NX MPUMEHEHUN.
[MoHATNe aneKTpOHHON LndpoBOKN NoaNncu
(3UM). Bugbl SUIM. Mpoctas SUIT.
YcuneHHas HekBanuduuuposaHHasa L.
YcuneHHas kBanuduuympoBaHHasa L.
Anroputm nony4veHusa LM dusmnyeckumm un
IOpUAMYECKMMM NULamn. Y gocToBepsoLmne
LeHTpbl. [Nopsaok nognnucaHnsa AOKYMEHTOB
OUIT. Npoeepka noanuHHocTn LM, Puckn
npu ncnons3osaxHuy SLMM.

MpakTnyeckoe 3aHATME. Buabl aneKTpoHHOM
LuMdpoBOM NOANUCHU.

0,5

AC

Tema 3. ABTO3anonHeHue copmyn B Tadbnuue
Excel. Noac4yeT kaneHgapHbIX OHEN.
CoptupoBka gaHHbIX B Excel. PaboTta ¢
ONUHHBIMK Tabnnuamn. ConocTtaBnexHune
nokasaTenen 3a pasHble nepuoasbl. Mownck
nokasaTenen, COOTBETCTBYIOLLMX YCITOBUSIM.
Mownck owmnbok B Tabnunuax. PopmmpoBaHme
cBogHom Tabnuuel. Beibop nokasaTtenen B
npegenax numuTta. OnpegeneHne BNUSHUSA
N3MEHeHNs1 AaHHbIX Ha KOHEYHbI pacyerT.
OyHkuma ECJITA v Bbinagatowmm Cnmcok.
Habop ropsunx knaesuw Excel.

Power Query - nmnopT n o6paboTka AaHHbIX,
Power Pivot - cnoxHbin aHanu3 6onbLimnx
06bemoB AaHHbIX, Power Map -
BU3yanusaumus YMcrnoBon nHpopmaumm Ha
reorpaguyeckux kaptax, Power View -
NOCTPOEHME MHTEPAKTUBHbIX rpaddnKoB,
awnarpamm, kapT u Tabnuy, Power Bl -
KOMMneKc cpeacTs ans 6usHec- aHanmsa u
BU3yanusaumm.

HeobxoanmocTb aBTOMaTU3aLmMm
Oyxrantepckoro y4yeTa. [NoarotoBka u
npouecc asTomatmsauunn. O63op un
knaccudukaumnsa dyxrantepckux nporpamm.
CospaHue yyeTHOWM 3anucu, 3arpyska AaHHbIX
1 NpoBepka Ha COBMECTMMOCTb, NPOBEpPKa Mo
cyeTam, opopMIeHne NOKymnkn, BoICTaBNEHNE
cyeTa, 3arpy3ka 6aHKOBCKMX BbIMUCOK,
OTrpy3ka ToBapa, OTpaXeHue B ydeTe
Nony4YeHHbIX YCryr, OpMMpoBaHME OTYeTa.
MpakTnyeckoe 3aHsTHE. Vicnonb3oBaHne
BO3MOXHOCTeN Excel ons pelwweHus 3agav
ByxranTtepckoro yuyeTa

UTtoro B cemecTpe (Ha kypce ans 3A0)

18

KoHcynbTaumm 1 npoMexyToyHasi aTTectTaums
- HeT

28

Pasgen 2. MHcTtpymeHThl Microsoft, nonesHele
ons 6yxrantepa




Tema 4. Microsoft Excel: dyHKkuumn n npmémsl,
ncnonb3yemsle B paboTte byxrantepa.
ABTO3anonHeHne opmyn B Tabnuue Excel.
MoacueTt kaneHaapHbix aHen. CopTnpoBka
JaHHbIX B Excel. PaboTta ¢ AnnHHbIMK
Tabnuuamn. ConocraBneHne nokasartersnemn 3a
pasHble nepuofbl. [loMck nokasaTtenen,
COOTBETCTBYHOLLMX ycnoBusam. Nounck owmdok
B Tabnuuax. PopmmpoBaHMe CBOOHOWN
Tabnuubl. Boibop nokasatenen B npegenax
nuvmuta. OnpegeneHne BrMSIHUS USMEHEHUS
OaHHbIX Ha KOHEYHbIN pacyeT. PyHkuna ECIIN
1 BbiNagaroLwnm cnncok. Habop ropsiumnx
knasuw Excel

MpakTnyeckoe 3aHaTMe. Ncnonb3oBaHue
BO3MOXHOCTeN Excel ons pelweHus 3agav
ByxranTtepckoro yyéTa

16

Tema 5. lNMporpaMmmHbie NPOAYKTHI,
coBmecTumble ¢ Microsoft Excel.

Power Query - nmnopT n o6paboTka AaHHbIX,
Power Pivot - cnoxHbii aHanua 6onbLinx
ob6bemoB gaHHbIX, Power Map -
BU3yanusauus YncroBomn nHgpopmaumm Ha
reorpadgudeckux kaprtax, Power View -
NMOCTPOEHNE MHTEPAKTUBHBIX rpaddMKoB,
awvarpamm, kapT 1 Tabnuu, Power Bl -
KOMMIEeKC cpeacTs ans busHec- aHanmsa u
BU3yanusauum.

MpakTnyeckoe 3aHsaTHe. BlI-MHCTpYMeHTbI ons
paboTtbl Byxrantepa.

Pasgen 3. byxrantepckne nHpopMaLnOHHbIE
CUCTEMBI

15

Tema 6. ONeKTPOHHbIE XypHanbl Ans
OyxranTepos.

Bb160p anekTpoHHOro XypHana.
OcobeHHOCTM MoMCcKa MHopMaLun B
3NEKTPOHHbIX XypHanax. XKypHarbl
«naBbyx», «Poccuiicknii HanoroebIn
Kypbep», «YNpoLleHka», «Y4eT B
CTPOUTENBLCTBEY U Apyrue.

MpakTnyeckoe 3aHsTue. HdopmaLMoHHOe
obecneyveHne dyxrantepun ¢ nomollbto BCC
«Cuctema Masbyx».

Tema 7. Byxrantepckue cnpaBOYHbIE U
CMpaBOYHO-NPaBOBbIE CUCTEMBI.

YUrto Takoe Cuctema [masbyx. OCHOBHbIE
MOHATUS U MPUHLMMBI PaboTbl C CUCTEMON.
Pasgensl cuctembl. ®yHKLNOHAN CUCTEMBI.
Cnocobbl 1 MeToAbl NoMcKa AOKYMEHTOB U
uHcopmaumm B Cucteme masbyx.
OCHOBHbIE MOHATUA U MPUHLMNBI paboTbl C
CrI1C. Pasgensl cuctem.

Cnocobbl 1 MeToAbl NoMcKa AOKYMEHTOB U
nHcpopmaumm B CINC «KoHcynbTaHT
nntocy», CINC «Mapaxt», CINC
KoHTyp.Hopmatus. JononHuteneHble
BO3MOXHOCTU

cucTem.

MpakTunyeckoe 3aHaTHe. Ncnonb3oBaHue
CMpPaBOYHO-MPAaBOBbLIX CUCTEM A5 PeLleHus
CUTYaLMOHHbIX 3adad B byxyyeTte u
HanoroobnoxeHun

14

AC

Pasgen 4. byxrantepckne KOMMNbOTEPHbIE
nporpaMmsl

16




Tema 8. ABTOMaTu3aLmsa Gyxrantepckoro
y4yéra.

HeobxoaoumocTb aBTOMAaTMU3aLMN
OyxranTepckoro y4yeTa. [oarotoska u
npouecc asTomatmsauunn. O63op un
knaccudukaumnsa dyxrantepckux nporpamm.
MpakTnyeckoe 3aHsTME. ABTOMATM3aLMS
OyxranTepckoro y4éTa.

Tema 9. O630p U hyHKUMN NpOrpamMmbl
KoHTyp.Byxrantepus

CosanaHue yyeTHOWM 3anucu, 3arpyska AaHHbIX
1 MpoBepKa Ha COBMECTUMOCTb, NMPOBEpPKa Mo
cyeTaM, ochopMIieHNE NOKYMKN, BbICTaBEHME

cyeTa, 3arpy3ka 6aHKOBCKUX BbIMUCOK,
OTrpy3ka ToBapa, oTpaXkeHue B yyeTe
MonyYeHHbIX ycnyr, OpMUPOBaHNE OTYETA.
MpakTnyeckoe 3aHsaTme. O630p K
Kknaccudmkauus 6yxrantepckux nporpamm.

UTtoro B cemecTpe (Ha kypce ans 3A0) 8 91

KOHcy.l'IbTaLI,I/II/I M NPpOMeEXyTOo4YHada atrectauma

(Ok3ameH) 2,5 6.5

Bcero koHTakTHas pabota u CP no

18,5
OVUCUMMIIMHE

125,5

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHue y4eGHbIM NiaHoM He NpesycMOTPeHo

5.1 OnucaHune nokasarenemn, KputTepueB U CUCTEMbI OLleHUBaHUA pe3ynbTaToB OGy‘-IeHMﬂ

5. ®OH[ OLIEHOYHbIX CPEACTB AN NPOBEAEHUA NPOMEXYTOYHOWU ATTECTALIMKU

5.1.1 NMokasaTtenu oueHMBaHUSA

Kopn HanmeHoBaHue oLeHOYHOro
MokasaTenu oueHUBaHNSA pe3ynbTaToB 0byYeHus
KOMNeTeHuun cpeacTea
MepeuncngaeT u KpaTKo XxapakTepusyeT CyLLEeCTBYIOLWNE TEXHNYECKNE Bonpochl Ans YCTHOMO
cpencTsa U MHAOPMALUMOHHbBIE TEXHOIOTMM, MEPEYUCTISIET CNOCOObI coBecenoBaHms
peLLeHnsa aHanMTU4eckux 3agay ¢ NCnosrb3oBaHNEM
npodeccmnoHarnbHbIX KOMNbIOTEPHbLIX MPOrpamm
OnpepenseTt nocnegoBaTenbHOCTb AEUCTBUI B KOMMNbIOTEPHOW MPaKTVKO-OPHEHTHPOBAHHOE
MK-2 nporpaMmMe no BeAeHUo Byxrantepckoro yyeta n opMMpoBaHNIO sagaHne
Oyxrantepckon ((bMHaAHCOBOW) OTYETHOCTK, NOCNefoBaTENbLHOCTD
novcka B CNpaBOYHO-MPaBOBbIX CUCTEMAX OTBETOB Ha BO3HUKLLKNE
BOMPOCbI, HOPMATMBHbIX AOKYMEHTOB
Mcnonb3yeT cnpaBoYHO-NPaBOBbIE CUCTEMbI, KOMMNBIOTEPHbIE MpaKT1ko-OpUeHTMPOBaHHOE
nporpaMmbl Ansi BeAeHUst ByxranTepckoro yyeta safianne
MepeuncnsaeT n KpaTKo xapakTepusyeT NPUHLMNbLI paboThl BONpOCH! AN YCTHOMO
npodeccnoHanbHO OPUEHTUPOBAHHBLIX KOMMBIOTEPHBLIX CUCTEM U coBecenoBaHms
TEXHOJOINI0 UX NPUMEHEHMSA B 06nacTu Byxrantepckoro y4eTa
Monb3yeTcsa KOMNbIOTEPHBIMW MPOrpamMmmMamMm 4515 BeAeHWs
OyxranTtepckoro yyeTta (HayanbHbI ypoBeHb). MNMonb3yeTcs
MK-3 ) [MpaKTMKO-OpNEHTUPOBAHHOE
WH(POPMaLMOHHBIMY 1 CIPaBOYHO-NPABOBLIMY CUCTEMAMMU P P P
3agaHue
Wcnonb3yeT nHctpymeHTtol Microsoft Excel ansa pewenns 3agauy,
BO3HMKAKOLWMX B Byxrantepckom y4éeTe; MDAk VKO-ODEHTIDOBAHHOE
MeToabl paboTbl C NporpaMMon A4nsi 3NeKTPOHHOIo JOKyMeHToobopoTa P P P
(Ha Ha4anbHOM ypOBHE) safjaHne

5.1.2 Cuctema u KpuTepum oLeHUBaHUSA

LWkana oueHnBaHus

Kputepum oueHnBaHns cchopMMpPOBaAHHOCTM KOMMNETEHLIMN

YcTHoe cobecenoBaHme |

MNMucbMeHHasn paboTa




5 (oTnnyHO) oueHuBaemMow obnactn. Kputnyecku,

MonHbIN, ncyepnbiBaOLWUN OTBET, ABHO
OEMOHCTPUpPYOLLMIA rNyOoKoe NOHMMaHue
npeaMeTa 1 LUMPOKYH 3pYANLIMIO B

OpVIFVIHaJ'IbeIVI noaxoad K martepuarny.
YuuTbiBatoTCA 6ansbl, HAKOMNMEHHbIE B
Te4YeHne cemecTpa.

4 (xopoLwuo)

OTBET NOMHbINA, OCHOBAHHbIN Ha
npopaboTke Bcex 00a3aTenbHbIX
WUCTOYHUKOB MHGopMaumn. MNMoaxoa K
MaTepuany OTBETCTBEHHbIN, HO
cTaHgapTHbIA. [pucyTcTBytOT HeGonbLUME
npobenbl B 3HAHUSIX UM HECYLLIECTBEHHbIE
OLINGKMN.

MmetoTcs oTaenbHble HECYLLECTBEHHbIE
OLWNBKM NpY BbINOMHEHUN MPAKTUYECKOTO
3agaHus.

YunTbiBatoTcs 6annbl, HAKOMNNEHHbIE B
TeYeHne cemecTpa.

3 (yoosneTtsopuTensHo) | OTBET BOCNPON3BOAUT B OCHOBHOM

TONbKO NEKUMOHHbIE MaTepuarnbl, 6e3
camocCTosiTeNbHOM paboThl C
pEKOMEHAOBaHHOW NUTEPaTypPON.
[leMOHCTpUpYEeT NOHNUMaHue npeameTa B
uenom, 6e3 yrnybneHusi B getanm.
MpUCYTCTBYIOT CYLLECTBEHHbLIE OLUMOKN MIK
npobenbl B 3HaHUSAX MO HEKOTOPbLIM TEMaM.
EcTb oTAenbHble CyLecTBEHHbIE OLLNOKM
npw BbIMNOMHEHUN MPAKTUYECKOrO 3a4aHUS.
YyuTbiBatoTCa 6annbl, HaKONMEHHbIE B
TeyeHune cemecTpa.

2 (Hey,D,OBJ'IeTBOpVITeJ'IbHO) BaXHbIX 3J1€eMEHTOB ANCUUNITTUHDI.

HecnocobHocTb 0TBETUTL Ha Bonpoc 6e3
NoMoLLIM 3K3ameHaTopa. HesHaHue
3HAYUTENMBHOMN YaCcTU NPUHLUNUATMBLHO

MHorouncneHHsle rpybbie owmnoku.
CyLecTBEHHbIE OLLINOKM NPU BbINOMHEHUN
NpPaKkTU4YEeCKoro 3agaHus.

5.2 TunoBble KOHTPONbHbIE 3a4aHUSA TN UHble MaTepuanbl, He06XoAuMbIe ANsl OLEeHKU 3HAaHUMN, YMEHUN,
HaBbIKOB U (UNN) oNbiTa AEATENbHOCTU
5.2.1 NepeyeHb KOHTPONbHbIX BONPOCOB

Ne n/n | dopmynmMpoBKM BONPOCOB
Kypc 4

1 dopmupoBaHue otyeTa B nporpamme KoHTypbyxrantepus

2 CospaHue yyeTHou 3anucu B nporpamme KoHTypbyxrantepus

3 Knaccudukauus Gyxrantepckux nporpamMm.

4 Cnocobbl 1 MeToabl Noncka AoKyMeHTOB U nHgopmauun B CINC KoHTyp.HopmaTtue. [JononHuTenbHble
BO3MOXXHOCTW CUCTEMbI. TEHAEHLMN Pa3BUTUSA MHOPMALIMOHHBLIX CUCTEM ByXranTepckoro yyera.

5 Cnocobbl 1 MeToabl Moncka AOKYMeHTOB U nHgopmauun B CINC «MapaHTy». [JononHUTenbHbIE BO3MOXHOCTU
CUCTEMBI.

6 Cnoco6bl 1 MeToabl NoMUCKa AOKYMEHTOB U MHpopmaummn B CINC «KoHcynbTaHT nntocy. [ononHUTENbHbIE
BO3MOXXHOCTU CUCTEMBI.

7 WNcnonb3oBaHue nporpammbl Power Bl anst Bu3yanusauumn 6yxrantepckmx oT4ETOB.

8 OcHoBHble 3agayn nporpamm Power Query n Power Pivot. BO3MOXHOCTM UX NPUMEHEHNS COTPYAHMKaAMM
oyxrantepuun. Power Bl - komnnekc cpeacTB ons 6usHec- aHanusa u BU3yanusauuu.

9 PaboTta ¢ annHHbIMK Tabnuuamm B Excel.. ConoctaBneHne nokasaTenemn 3a pasHble Nepuogbl.

10 ABTo3anonHeHue copmyn B Tabnuue Excel. Moacyet kaneHaapHbix aHen. CopTupoBka AaHHbIX B Excel.

1 MpoBepka nognmnHHocTn AU, YgocTtoBepsitowme LeHTpbl. Puckn npu ncnons3oBaxHmm 3L,

12 Buabl anekTpoHHon undposor nognucu. MNMopsagok nognucannsa gokymeHtos SLMM.

13 Onepatopbl 30. Anroputm nepexoga Ha 30.

14 BHYTpPEHHWIN N BHELLHWIA 3NEKTPOHHbIA OKYMeHToobopoT. Mpenmyiectsa u HegocTatkn 0.




5.2.2 TunoBbIe TeCTOBbIe 3a4aHnsA
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBAHHbIE 3afaHuA (3agaym, Kenchbl)

1. Tema 1. BBegeHue. QneKTPOHHbIN AOKYMEHTOOOOPOT.
KoHTyp.[lnagok — npaktn4yeckmii kypc no pabote ¢ 30.

2. Tema 1. BBeaeHve. 3NeKTpoHHbIA AOKYMEHTOOOOPOT.
KOHTYp.3KCTEPH — 3MEKTPOHHbI LOKYMEHTOOOOPOT C KOHTPONMPYIOLWLMMU OpraHamMm

3. Tema 2. OnekTpoHHas undposasi MOAMNMCH.
AkTnoH CTyaeHThl: «Kak 3awmtntb nHdopMaumto npu paboTte ¢ JaHHbIMUY

4. Tema 3. HekoTopble pyHkumm Excel, npyumeHsiemble npu paboTte byxrantepa.
AkToHCTyaeHThl: « Tabnuupbl B Excel ¢ Hynsa. [naBHOe, YTO HYXXHO 3HaTb Byxrantepy»,

5. Tema 3. HekoTopble doyHkumun Excel, npumeHsemble npu pabote Gyxrantepa.
AktnoHCtyaeHThl: «Ton 20 chopmyn B Excel, koTopble npurogatcsa kaxgomy byxrantepy»,

6. Tema 3. HekoTtopble cyHkumm Excel, npumeHsiemble npu paboTe Byxrantepa.
AkTMoHCTyaeHThl: «Kak aBToMaTM3npoBaThb pyTUHHbIE 3agaun B Excel: paboTta ¢ makpocammy,

7. Tema 4. Hagctpovikn ansa Microsoft Excel.
AkTtnoH CtygeHTbl: «OT4ET B Power Bl 3a 20 MuHyT»

8. Tema 4. Hagctpovikn ansa Microsoft Excel.
AkTnoH CtyaeHTbl: «Bl-MHCTPYyMEHTbI: He0BX0AMMBIN MUHUMYM ANs PaboTbi».

9. Tema 5. HdpopmaumoHHoe obecneveHne Byxrantepun. DNEKTPOHHbIE XypHanbl Ana byxrantepos. BCC
«Cuctema naBGyx».

AktnoH CtyaeHThl: «Bce nonesHble douun Cuctembl [NaBbyx 3a 30 MuHyT», (Kak MakcumanbHO MCNOMnb30BaTh B
paboTe Bo3aMoxHocTu Cuctemsl [MaBbyx),

10. Tema 6. CnpaBo4YHO-NpaBOBbIE CUCTEMBI.
KoHTyp.HopmaTtne — paboTta co cnpaBoYHO-MpaBoBON MHOPMaLmen

11. Tema 7. Byxrantepckue nporpaMMHble NPOAYKThI.
AkTnoH CtygeHTbl: «IHTEHCMB MO NATU OCHOBHLIM y4acTkam byxydeTay.

12. Tema 8. OpraHusaums BegeHust byxrantepckoro yyeta B nporpamme KoHTyp.Byxrantepus
KoHTyp.Byxrantepusi — Gyxrantepckuii y4eT, pacyeT 3apaboTHON nnaTbl U OTYETHOCTb,

5.3 MeToauyeckue Matepuansi, onpegensilolimne npoueaypbl oLleHUBaHUA 3HaHUW, YMEeHWUW, BrnafeHui (HaBbIKOB
1 (MnNn) NpakTUYECKOro onbiTa AEATENIbHOCTH)

5.3.1 YcnoBusa gonycka oby4arowierocs K npoMexyTo4HoM aTTecTaumm U NopsiaoK NMKBMAALMA aKkaAeMM4ecKomn
3a0MKEeHHOCTH

lMpoBeaeHve NPOMEXYTOYHOM aTTecTaumMmn pernameHTMpOBaHO NoKanbHbIM HOPMaTUBHLIM aktoM CI6IMYMTA
«lMonoxeHue 0 NpoBeAeHUN TEKYLLEro KOHTPOMS YCNeBaeMOCTU 1 NPOMEXYTOYHOW aTTecTauumn oby4vatoLLmxcsa»

5.3.2 ®opma npoBeaeHUsi NPOMEXYTOYHOM aTTecTauMm nNo AucuUnsiMHe

YcTHas + NncbmeHHas KomMnbloTepHOE TECTUPOBaHUE NHas

5.3.3 OcobeHHOCTH NpoBeAeHUA NPOMEXYTOYHOW aTTecTauum No ANCUUNIINHe
B TeueHne cemecTpa BbINOMHAKTCA KOHTPOSbHbIE PaboTbl

6. YYHEBHO-METOOAMYECKOE N UH®OPMALIMOHHOE OBECNEYEHWE OUCLUUNINUHDbI
6.1 YuebHan nutepartypa

ABTOp | 3arnasue | M3patenbcTBO | [oa nspaHua | Ccbinka

6.1.1 OcHoBHas y4yeb6Has nutepaTtypa

op6eHko A. O. MHopmaunoHHbIE CUCTEMBI https://ibooks.ru/read
B 9KOHOMMKE : y4ebHoe Mockea: Jlabopatopus 2020 ing.php?
nocobve —4-e n3g,., 3HaHUN short=1&productid=3
3IIEKTPOH. 50339

Mony6esa, C. C., Byxrantepckun yyet . https://www.iprbooks

"ony6HunyeHko, M. B. Mocksa: Ait In Ap Meaua 2023 hop.ru/134005.html




Epwosa, H. A, Byxrantepckui yyet ] .. https://www.iprbooks
MupoHoga, O. B., Mocksa: Poccuiickuit hop.ru/138160.html
rocyapCTBEHHbIN 2024

Masnosa, E. 10.
YHMBEPCUTET NpaBoCcyaus

6.1.2 [lononHuTenbHas y4yebHas nutepaTypa

Kyneesa E.B. MpodeccroHanbHble
KOMMbIOTEPHbIE MPOrpammbl

http://publish.sutd.ru/
2019 tp_ext_inf_publish.ph
p?id=2019230

CaHkr-leTepbypr:
cnerynTta

6.2 Nepe4veHb NpocdeccrmoHanbHbIX 6a3 AaHHbIX U MH(OPMaLMOHHO-CNPaBOYHbIX CUCTEM

MudopmaumoHHas cuctema «EgnHoe okHo goctyna k obpasoBaTtenbHbiM pecypcam. Pasgen. MHdopmaTtuka un
MHGOPMAaLMOHHbIE TEXHOMOrMMy [AnekTpoHHbI pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6

OnekTpoHHO-6mbnuoTedHasa cuctema IPRbooks [OnektpoHHbin pecypc]. URL: http://www.iprbookshop.ru/

KomnbloTepHas cnpaBovHo-npaBoBas cuctema KoHcynbtaHTlntoc [OnekTpoHHbIv pecypc]. URL:
http://www.consultant.ru

6.3 I'IepetleHb JFINLEH3UOHHOro n cBo60AHO pacnpocTpaHsaeMoro nporpamMmmHoro obecneyeHus

1C:Mpeanpuatne 8. Komnnekt ansa o0y4yeHns B BbICLUNX U cpegHnx y4ebHbix 3aBegeHusx. [Npogaxa no
[0roBopy ¢ y4ebHbIMK 3aBeAeHMAMN 06 UCMOMb30BaHUN B y4EOHOM NpoLiecce no 3asiBkam
MicrosoftOfficeProfessional

Microsoft Office Standart Russian Open No Level Academic
Microsoft Windows

Microsoft Windows Home Russian Open No Level Academic Legalization Get Genuine (GGK) + Microsoft
Windows Professional (Pro — npodeccnonansHas) Russian Upgrade Open No Level Academic

Microsoft Windows Professional Upgrade Akagemuyeckas nuueH3uns
CrIC KoHcynbTaHTl ntoc

6.4 OnncaHue maTepuanbHO-TeXHU4YECKOWN 6a3bl, HeO6XxoAUMOM AN OocyLecTBNeHusa obpa3oBaTesibHOro
npouecca no gucumnsivHe

AyauTtopus OcHalleHne

CneumnanuavipoBaHHas mebenb, Aocka
YyeGHas ayautopus

MyJ'IbTVIMe,D,VIIZHOG oGopy,qosaHVle, KOMMbOTEPHaAA TEXHUKA C BOSMOXXHOCTbIO NOAKIIOYEeHUA K
KOMI‘Ib}OTeprIIZ Knacc |cetun ((MHTepHeT» n obecneyeHnem AOCTyna B 3JIEKTPOHHYIO I/lH(bOpMaLI,I/IOHHO-
06paaoBaTeanylo cpeny
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