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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLMUMNIIUHBI

11 Uenb pucumnnuHbl: CdopmupoBaTb KoMneTeHuuMuM obyvatollerocss B 0o6nactM [OOKYMEHTOBEAEHMST U
[enonpov3BoaCcTBa.

1.2 3apgauv AMcUMNUHbI:

* 03HAKOMUTb C NPOLLECCOM CO3a4aHus, 00paboTKM, XpaHEHWSA 1 UCNONb30BaHMSA LOKYMEHTOB;

* U3Y4YUTb B3aNMOCBSA3M NHGOPMaLUN U OOKYMEHTA

* Hay4nTb hOPMMPOBAHUIO pPaLMOHANbHBIX MOAX0A0B K OpraHu3aumm paboTbl ¢ LOKyMeHTaMu.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:
MpenBaputenbHas NOAroToBKa NpearnosaraeT cosfaHne OCHOBbI AN (DOPMUPOBaHMS KOMMNETEHLUMI, YKa3aHHbIX B M.
2, NPU U3y4eHUN OUCLIUMNIIUH:

nyranTepCKoe neno

2 KOMMNETEHUWUN OBYYAIOLWLEIocA, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLUMNNHDbI

MK-2: Cnoco6eH BbINOMHATbL AeATENbHOCTb U (MNTW) 4EeMOHCTPUPOBaThL 3NIeMeHTbl OCBauBaeMon oGyyalowmmMmmcs
AeATenbLHOCTU, NpeayCMOTPEHHONM NporpamMmmoin yueGHOro npeameTa, Kypca, npakTMKu B 0651aCTM 9KOHOMUKU U
ynpaBneHus

3HaTb: TpeboBaHMA K [OKYMeHTauum u Aenonpou3BOACTBY B apxuBHOM gene, OOLWepocCcUMrnckuin  knaccudukaTop
ynpaBrieH4YeCKoN AOKyMeHTauun (B 4acTu, KacatoLencs BbINONIHEHNSI TPYA0BbIX AEVNCTBUN).

Ymetb: NPUMEHATb OTAESIbHbIE MOJIOXKEeHNA HOPMAaTUBHbLIX aKTOB Mpu OdJOpMJ'IeHVIVI BHYTPEHHUX OOKYMEHTOB OopraHu3auunm n
BeJeHn LI,OKYMeHTOO60pOTa

BnageTb: HaBblkaMW MPUMEHEHUs 3aKoHOoAATeslbHbIX aKTOB MPU MPOBEPKE NEepPBUYHBLIX YYETHBLIX OOKYMEHTOB B OTHOLLUEHUM
(popMbI, NOSHOTLI OPOPMIIEHUS, PEKBU3UTOB; NPU NPUEMe NepBUYHBIX YYETHBLIX JOKYMEHTOB O (hakTax XO3ANCTBEHHOW JKMU3HW
9KOHOMMUYECKOro cybbekTa

3 PE3YJIbTATbI OBYYEHUA NO ANCUUNNUHE

o ® KoHTakTHas
5 5 o paborta NHHOBALL. dopma
HanmeHoBaHue 1 cogepxaHue pasgenos, 259 CP OpMbI TeKyLIero
TEM U y4EeOHbIX 3aHATUN Za §’§ TNek. Mp. (4achbl) o y
8 > 3aHATUN KOHTpoOns
<= | (4achl) | (4achbl)

Pasgen 1. TeopeTuyeckue v npaBoBble
OCHOBbI EeMNonpon3BoACTBa

Tema 1. Ponb, 3agayun 1 3Ha4yeHue Kypca.
MoHsATHe 0 gokymMeHTe. ['eHesnc n passuTue
MOHATUS OOKYMEHT

CraHoBrneHwue n passutue
OOKYMEHTOBEAEHNS KaK Hay4YHoW
avcumnnuHel. CBA3b AOKYMEHTOBEAEHUS C 2 2 5 rn
NCTOPMEN, apxXuBoBeAEHNEM, NPaBOBLIMU U
WHOPMALMOHHBIMU ANCLMNNINHaMM,
TEeXHWYECKUMU Haykamu. TepMnHocucTema il
AenonpowussofcTtea [pakTuyeckoe 3aHATME.
Ponb, 3agayn u 3HaveHune kypca. lNoHsaTue o
OOKyMeHTe

Tema 2. HopmaTtueHasa npaBoBas
pernameHTauus Aenonpon3BoacTea
3akoHoaaTenbHble U NoA3akoHHble akTbl PO,
KacaroLimecs BONPOCOB Aefonpon3BoAcTBa. 2 2 5
HopmaTtunBHO-MeTOAMYEeCKas pernaMmeHTanms 2
penonpoussoacTea.llpakTuyeckoe  3aHATHE.

HopmaTtuBHasi npaBoBas pernameHTauus
OaenonnoiM’RONOCTRA

Pasgen 2. lokymeHTUpoBaHue
ynpaBneH4yeckon AeaTenbHOCTU

Tema 3. TeopeTnyeckne OCHOBBbI
OOKYMEHTUPOBaHMs

MoHATME «AOKYMEHTMPOBAHUE», METOAbI U
cnocobbl AokyMeHTMpoBaHusi. CpeacTBo
OOKyMeHTupoBaHusi. Npouecc co3gaHus
OOKyMeHTa. A3bIK JOKYMEHTUPOBAHMS. il
Cnocobbl 1 cpeacTBa 3anncu TEXHOTPOHHOIO 2 2 6
[OKYMeHTUpoBaHus nHdopmaumm. Cnocobsbl
BOCMpPOU3BEAEHMS 1 CNOCOOLI CTUpaHKS
TEXHOTPOHHOW AOKYMEHTMPOBAHHOM
WUHopmaLnn.

lMpakTnyeckoe 3aHsaTMEe. TeopeTnyeckme
OCHOBbI JOKYMEHTUPOBAHMS




Tema 4. CTpykTypa © pekBU3UTbI JOKYMEHTA.
TpeboBaHusa K 0OPOPMMEHUIO JOKYMEHTOB.
BHYTpPEHHSIA 1 BHELLHAS CTPYKTYpbI
OOoKyMmeHTa. PekBu3nTbl 4OKyMeHTa.
KOpuguyeckas cuna ynpaBreH4YecKmx
nokymeHToB. TpeboBaHus k 0opMneHunto
PEKBU3NTOB. YHUGMKaLMS U
cTaHgapTu3auusa AoKymMeHToB. Buabl
©raHKOB 1 NOPSIAOK pacnosoXeHus
PEKBU3NTOB Ha GnaHke dopmatbl Gymaru.
TpeboBaHWs K NU3roTOBNEHNIO AOKYMEHTOB
MpakTuyeckoe 3aHaTMe. CTpyKTypa U
peKkBU3UTbl AOKyMeHTa. TpeboBaHua K
0POpPMISIEHNIO AOKYMEHTOB.

AC

Tema 5. Knaccudmkaums gokymeHToB. Bugpl
N pa3HOBUOHOCTM LOKYMEHTOB

MoHATNe o Knaccudukaumm 0OKyMEHTOB.
CooTHOLLIEHWE BUOOBOM N TUMOBOWN
Knaccudukaumm AoKyMeHToB. Bugbl
[OKYMEHTOB: OpraHn3aumoHHbIE,
pacnopsiauTernbHble, MHPOPMaLMOHHO-
cnpaBoyHble. CnyxebHble nucbMa, ux
pa3HOBUAHOCTU, PEKBU3UTLI. Tenerpammsl,
npasuna nx opopmmeHns.
TenedoHorpamma. [loknagHble 3anncku,
TpeboBaHusi K 0hopMMEeHNIO.
PacnopsiantenbHble AOKYMEHTHI,
n3gaBaeMble Ha OCHOBE eAMHOHaYanus:
npuKasbl, ykasaHusl, pacnopsbkeHust. Bugpl
npukasoB. OcobeHHOCTM COCTaBMEHUS U
0POpPMIIEHUS, COrnacoBaHns, NoaANNUCaHns,
BBeJeHUNs B gencrtene. Boinuckn ns
NPUKasoB, X 3aBepPeHne N pacchbinka.
PacnopsiantenbHble AOKYMEHTHI,
n3gaBaeMble Ha OCHOBE KOMernanbHOCTU:
peLleHusi, NoCTaHOoBIEeHUs. [lokymeHTaums no
NINYHOMY COCTaBY — O NMpuUeme,
nepemMeLLeHnm, YBONbHEHUN PabOTHUKOB.
lMpakTnyeckoe 3aHsaTHe.Knaccmudukaums
[OKYMEHTOB. Buabl 1 pa3HOBMAHOCTMU
[OKYMEHTOB

Pasgen 3. OpraHunsaums paboTbl C
opmLManbHbIMN JOKYMEHTaMu

AC

Tema 6. O6paboTka 1 y4eT AOKYMEHTOB.
O6Lwme TpeboBaHMA NO opraHu3aLum
[oKkymeHToobopoTa. Obwme npaBuna
pervctpaunm 4OKyMeHToB. DopMbl
pervctpaunv gokymeHtoB. Cuctema
3MNeKTPOHHOro fOoKyMeHToobopoTa. MNpaBuna
006paboTkM NcxogaLMX JOKYMEHTOB.
Mopsagok npuema, 0bpaboTku n
pacnpegeneHus NoCTynawLwmx JOKYMEHTOB.
MopsiAoK HanpaBreHNst Ha UCMOSTHEHME U
paboTbl UCMONHUTENS C JOKYMEHTaMM.
OnepaTtuBHOE XpaHEHNE AOKYMEHTOB W Aen.
Mpaktnyeckoe 3aHsaTMe. O6paboTka u y4et
[OKYMEHTOB.

AC




Tema 7. KoHTpOnb 3a UCNOSNTHEHMEM
OOKyMeHTOB. [oAroToBka AOKYMEHTOB K
apXMBHOMY XpaHEHUIO

CocTtaBneHne HOMEHKNaTypbl Aen.
dopmupoBaHue n odopmneHme gen.
KoHTponb 3a ncnonHeHvem OOKYMEHTOB.
Buabl koHTpons. CpokoBasi kapToTeka. 3 3 4,75
ABTOMAaTM3NPOBaHHbIE CUCTEMbI KOHTPOIS 3a
ucnonHeHnem gokymeHToB. [Nepenava gen
Ha apXMBHOE XpaHEeHwe.

MpakTnyeckoe 3aHsaTMe. KoHTponb 3a
UCMNOMHEeHneM JoKyMeHTOB. NogroTtoBka
[OKYMEHTOB K apXUBHOMY XpaHEHUIo

WNtoro B cemecTpe (Ha kypce ansa 3A0) 17 17 37,75

KOHch'IbTaLI,I/II/I M NpOMEXyTOo4YHaA atrectauma

(3auerT) 0.25

Bcero koHTakTHas pabota un CP no

34,25 37,75
AUCLUMIIMHE

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHue y4ebHbIM NnaHoM He nNpeaycMOTpeHo
5. ®OH[ OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOW ATTECTALIUMU

5.1 OnucaHune nokasarenemn, KputTepueB U CUCTEMbI OLleHUBaHUA pe3ynbTaToB OGy‘-IeHMﬂ

5.1.1 NokasaTtenu oueHMBaHUSA

Kopg HavmeHoBaHWe OLuEeHOYHOro
MokasaTenu oueHUBaHMSA pe3ynbTaToB 0byYeHUs
KoMneTeHuun cpeacTea

dopmynunpyeT 0OCHOBbI HOPMaTVBHOIO perynmpoBaHusa GyxranTtepckoro
ydyeTa B P®; OCHOBHbIE MONOXEHUA HOPMATUBHbIX aKTOB O
OOKYMeHTax U JOKYyMeHTOObopOoTe U ApYrnx BHYTPEHHMX NOKanbHbIX Bonpockl AN YCTHOTO
HOpPMaTMBHbIX aKTax. cobecenosanms
PaspabaTbiBaeT popMbl NEPBUYHBIX YHETHBIX JOKYMEHTOB, PETUCTPOB
ByxranTtepckoro yyeta, opMbl Byxrantepckomn ((hHaHCOBOW)

MK-2 OTYETHOCTU U COoCTaBnsaeT rpaduk JOKymeHToobopoTa. MpakTMieckoe aananme

Mcnonb3ayeT npmembl KOMMEKCHOM NMPOBEPKU NePBUYHBIX YYETHBIX
JOKYMEHTOB, CUCTEMAaTU3ALMMN NEePBUYHBIX YYETHBIX JOKYMEHTOB
TEKyLLEro oT4eTHOro neproga B COOTBETCTBUW C YYETHOW NMONUTUKOM,
BbISIBNSET Clly4Yan HapyLUEHUs OTBETCTBEHHbIMU NiLAMM rpadmka
OOoKyMeHToo6opoTa 1 nopsaka NpeAcTaBneHus B Gyxrantepckyto
cny6y NepBUYHbIX YYETHBIX JOKYMEHTOB M MHOPMMpPOBaHME 06 9TOM
pyKoBoauTens GyxranTepckon cryobl.

I'IpaKqueCKoe 3afaHune

5.1.2 Cuctema u KpuTepum oLeHUBaHUSA

LWkana oueHnBaHus

KpuTepun oueHnBaHUA COPMUPOBAHHOCTY KOMMNETEHLMI

YcTHoe cobecenoBaHune

MucbmeHHasn paboTa

rnyGokoe NOHUMaHWe NpeaMeTa 1 LUMPOKYH 3pyauLnIo B

MonHbIN, ncyepnbiBaOWWUA OTBET, SIBHO OEMOHCTPUPYIOLLMIA

oueHnBaeMon obnactu. Kputnueckui, opurmHanbHbIvi Noaxoa

3auTeHo K MaTepuany. Kputuyeckoe 1 pa3HOCTOPOHHEE PacCMOTpeHWe
BOMPOCOB, CBMAETENLCTBYIOLLEE O 3HAUUTENBHON
camocTosiTenbHON paBoTe C UCTOYHMKaAMMW. YuuTblBaloTCS
6annbl, HaKoMNMNeHHble B TeYeHWe cemMecTpa
HecnocobHocTb 0TBETUTb Ha Bompoc 6Ge3  momoLum
3K3amMeHaTopa. HesnaHue 3HAYUTENbLHOM YyacTu
He 3auteHo NPUHLMNNAMBHO BaXKHbIX 3MEeMeHTOB OVUCUMNIIVHBI.

HaKonJrieHHble B Te4eHne cemecTpa.

MHorouucneHHble rpyGble owmnbku. He yunTbiBatoTcs Gannbl,

5.2 TunoBble KOHTPOJIbHbIE 3aAaHUSA U UHble MaTepuarnbl, HeO6GXoAUMbIe AN OLeHKU 3HAHUW, YMEHUMN,
HaBbIKOB U (UNK) oNbITa AEATENIbHOCTU
5.2.1 NepeyeHb KOHTPONbHbIX BONPOCOB

Ne n/n |

dopMynMpoBKM BOMPOCOB

Cemectp 2




CpOKOBaﬂ KapToTekKka. ABTOMaTVI3VIpOBaHHbIe CUCTEeMbl KOHTPOJIA 3a UCNOJIHEHNEM OOKYMEHTOB. I'Iepep,aqa
Aen Ha apXnBHOE XpaHeHue.

—

KOHTpOJ'Ib 3a UCNoJIHeHneM OOKYMEHTOB. Buabl KOHTpOnA

CocTaBneHue HoMmeHkNaTypbl Aen. PopmupoBaHue 1 opopMieHve gen.

|_|0pF|,D,OK HanpaBneHna Ha UcnosfiHeHne mn pa6OTbI ncnonHnTenda ¢ AOKyMeHTaMu. OnepaTMBHoe XpaHeHune
AOKYMEHTOB U Jen.

|_|OpF|,D,OK npunema, O6pa6OTKVI N pacnpegeneHna noctynarwmnx JOKYMEHTOB.

Cuctema ONIEKTPOHHOIo ,D,OKyMeHTOO60pOTa. I'Ipanu'la 06p860TKVI nexogAawmx JOKyMeHTOB.

O6wwe npasuna perncTpaunm JOKyMeHTOB. d)OprI perncTtpaunn JOKYMEHTOB.

O6uwme TpeboBaHMs NO opraHM3aLmMn JOKyMeHTooGopoTa.

Olo|N|o|o] A |WIN

,D,OKyMeHTaLWIH no JIM4HOMY COCTaBy — O npuemMe, nepemeLlleHnmn, yBoJibHeHn pa6OTHVIKOB.

-
o

PaCI'IOpﬂ,D,VITeJ'IbeIe AOKYMEHTbI, n3faBaeMble Ha OCHOBE KOJIernanbHOCTU. peleHund, noCTaHOBIIEHUA.

PaCI'IOpﬂLI,I/ITeJ'IbeIe OOKYMEeHTbI, n3gaBaemMble Ha OCHOBE eJMHOHa4anua: npukasbl, ykasaHua, pacnopsaXxeHua.
Bugpl NPUKa3oB. OcoBEeHHOCTU COCTaBMNEHUS U Od)OpMJ'IeHVIFl, cornacoesaHusa, noanncaHn4a, BBegeHuns B
pewncteue. Boinvuckn us NpUKa3oB, NX 3aBepeHne n paccbljika.

—_
—_

CJ'Iy)Ke6HbIe nnMcbmMa, X pasHoBMAHOCTU, PEKBU3UTDI. TenerpaMMbl, npasuna unx OCbOpMJ'IeHI/IFl.

12
TenedoHorpamma. [loknagHble 3anncku, TpeboBaHms K 0OPMITEHUIO.

13 Buabl AOKYMEHTOB: opraHnsauoHHble, pacnopaanTerbHble, VIHCbOpMaLI,VIOHHO-CﬂpaBOHHbIe.

14 MoHATMe o knaccudukaumm gOKyMmeHToB. COOTHOLLIEHUE BUAOBOW 1 TUNOBOW KNnaccudukaLmm JOKYMEHTOB.

15 dopmaTbl Gymaru. TpeboBaHWs K M3rOTOBMEHWIO JOKYMEHTOB.

yHVI(pVIKaLI,VIFl M CTaHOapTmn3auna JOKYMEHTOB. Buabl 6naHkoB n nopAaoK pacnosioXXeHnd peKkBu3nToB Ha

16 OnaHke

17 FOpuanueckas cuna ynpasneH4Yeckux AOKyMeHTOB. TpeboBaHus K 0DOpMIEHUI0 PEKBU3UTOB.

18 BHYTPEHHSIS U BHELUHSIA CTPYKTYPbl AOKYMEHTa. PeKBU3UTLI JOKYyMeHTa.

19 Cnocobbl 1 cpeAcTBa 3anMch TEXHOTPOHHOTO AOKYMEHTUPOBAHNA MHGOPMaLIMN.

20 CpencTtBo gokymeHTupoBaHus. Npouecc co3gaHms JOKyMeEHTa.

21 MoHsATUE «O0KYMEHTUPOBaHWE», MeTodbl U CNoco6bl AOKYMEHTUPOBaHMS.

22 HOpMaTVIBHO-MeTOD,VI‘-IeCKaFl pernaMmeHTauua genonpon3soacrtea.

23 3akoHogaTenbHble 1 NoA3akoHHbIe akTbl PO, kacalolumecs BONpOCoOB Aernonpon3BoacTsa.

24 PasBuTtue noHATUS «gokyMeHT». COOTHOLLEHNE NOHATUI «OOKYMEHT» U «MHopMaumsay.

Cesa3b AOKyMeHTOBEeeHNA C l/ICTOpl/Iel\/‘IY apxmsoBegeHmem, npaBoBbIMAU U VIHdDOpMaLI,VIOHHbIMVI ancumninHamu,

25
TEXHUNYECKUMUN HayKaMW.

26 CraHoBrieHune n pa3BuTne JOKyYMEeHTOBEOEeHUA KaK Haquon ONCUMNITNHDbI.

5.2.2 TunoBble TeCTOBbIe 3a4aHus

He npegycmoTtpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3a4aHuNA (3aAayu, KEUChbl)

1. B cootBeTctBUM ¢ TOCT P 6.30-2003 HanvwunTe 3asiBfieHNe 0 NepeBode Ha Apyryto paboTy, B KOTOPOM
YKaXXuTe CTPYKTYpHOE noapasgeneHune, JOMKHOCTb, NpyM HeobxoamMMocTn — ocobeHHOCTM B paboTe (HEMONHbIN paboymn
[eHb, noyacoBas onnaTta). Ha ocHoBaHWUM 3asBneHMs cocTaBbTe Npukas no yHudgpuumposaHHon opme Ne T-5 (dhopmy
B3ATb U3 [MocTaHoBneHus Mockomctata PO ot 05.01.2004 Ne 1 «O6 yTBEpPXKAEHUN YHNDULMPOBAHHBLIX (POPM NEPBUYHON
y4eTHOM AOKYMEHTaLuun no y4yeTy Tpyaa u ero onnarbiy).

2. Ha ocHoBaHuUM 3aKknio4eHHOro TpyA0BOro AoroBopa o npueme Bac Ha JOmKHOCTE NpenogasaTtens
obpasoBaTenbHol opraHmsauun (CIMO) opopmuTe npukas no nNMYHOMY CocTaBy O Npueme Ha paboTy no
yHUdmumpoaHHon bopme Ne T-1 (dbopmy B3sATb U3 MNMoctaHoBneHus Fockomctata PP ot 05.01.2004 Ne 1 «O6
yTBEPXKAEHUN YHNPULMPOBAHHBLIX (POPM MEPBUYHOWN YHETHOW AOKYMEHTaLUKW MO y4eTy Tpyaa u ero onnatbi»).

3. CocTtaBbTe LTaTtHoe pacnucaHue obpasoBaTensHom opraHnsauum (CrO) no yHudmumposaHHon chopme Ne T-
3 (dbopmy B3sTb 13 [NocTaHoBneHus NockomcTtata P® ot 05.01.2004 Ne 1 «O6 yTBepXAeHUM YHUDPUUMPOBAHHBIX (hOPM
NepBUYHON Y4ETHON AOKYMEHTaLun no yveTy Tpyaa v ero onnatbly).

5.3 MeToauyeckue Matepuansi, onpegensilolimne npoueaypbl oLleHUBaHUA 3HaHUW, YMEHWUI, BrafeHui (HaBbIKOB
1 (MNn) NpakTUYECKOro onbiTa AEATENIbHOCTH)

5.3.1 YcnoBusa ponycka oby4arowierocs K npoMexyTo4HoM aTTecTaumm U NopsiaoK NMKBMAALMW aKkaAeMM4ecKomn
3a0MKEeHHOCTH

lMpoBeaeHVe NPOMEXYTOYHOM aTTecTaumMmn pernameHTMpOBaHO NoKanbHbIM HOPMaTUBHLIM aktom CI6IYMTA
«lonoxeHne 0 NPOBEAEHUN TEKYLLLErO KOHTPOIS YCNeBaeMOCTU U MPOMEXKYTOYHOW aTTecTaumm obyyarowmnxcs»

5.3.2 ®opma npoBeaeHUs1 NPOMEXYTOYHOM aTTecTauMm No AUcCUUnIIMHe

YcTHas + MucbmeHHas KomnbloTepHOE TECTMPOBaHME NHas

5.3.3 Ocob6eHHOCTHM NpOBeAEHUs NPOMEXYTOYHOW aTTecTauum No ANCUUNIINHe



Ha NoAroToBKY CTyOEeHTY OTBOAUTCA 1 vac. 06yqarou.|,m7|0ﬂ OOJIKEH OTBETUTb Ha 2 TeopeTn4eCKmnx sonpoca n
pewnTb NpakTU4eCcKyo 3aga4vy. Bo BpemMsA 3a4eTa CTyAeHT MOXET NoJib30BaTbCA NMJjiaHOM CHEeTOB C*)VIHaHCOBO-
XO35IMCTBEHHOW AeATENbHOCTU U KarnbKynaTOpOM

6. YHEBHO-METOAU4YECKOE U MH®OPMALMOHHOE OBECNEYEHUE AUCLUUNIIUHDbI
6.1 YuyebHasa nutepartypa

ABTOp | 3arnasue | M3paTtenbcTBO | [oa nspaHna | Ccbinka

6.1.1 OcHoBHas y4yebOHas nutepartypa

KysHeuoBa, L. B., KoHdunaeHumansHoe http://www.iprbooksh

XavatpsH, . A. [Eenonpon3BoACTBO U s op.ru/97083.html
3aLUMLLEHHbIN SNEKTPOHHLIN Mocksa: At [n Ap Meana 2020
[OKYyMEHTOO00poT

EropueHko, T. U. [enonponsBoacTeo n Cumdpepononsb: https://www.iprbooks
LOKYMEHTOOBOopOT Ha YHUBEPCUTET SKOHOMUKM 2023 hop.ru/136265.html
npeanpuaTun N ynpaeneHus

6.1.2 lononHuTenbLHasa y4ebHasa nutepartypa

3aluesa, E. B., [enonponsBoacTso u E 6vor: http://www.iprbooksh

NoHuaposa, H. B. [OKYMEeHTOOBOopOT B cucteme MKaTepMH ypr: op.ru/106363.html
rocyaapCTBEHHOIO U ;ﬂaTe”bCTBo 2017
MYHMLMNANbHOIo panbckoro
yripaBnexus yHUBepcuTeTa

BbikoBa T.A., [lokymeHTaunoHHoe https://ibooks.ru/read

KysHeuoBa T.B., obecneyeHune ynpaBneHus ) ing.php?

CaHkuHa J1.B. v gp. (Benonpoun3BoAcTBO) Mocksa: Urdpa-M 2019 short=1&productid=3

60742

6.2 NepeyveHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbIX CUCTEM

MHdopmaumnoHHas cuctema «EanHoe okHO gocTyna k obpasoBaTenbHbiM pecypcam. Pasgen. MHdopmaTrka un
WHpopMaLMOHHbIE TexHoNormmn» [OnekTpoHHbIn pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6

OnekTpoHHO-6MbnuoTedHas cuctema IPRbooks [OnektpoHHbin pecypc]. URL: http://www.iprbookshop.ru/

KomnbloTepHas cnpaBovHo-npaBoBas cuctema KoHcynbtaHTlntoc [OnekTpoHHbIv pecypc]. URL:
http://www.consultant.ru

6.3 I'IepetleHb JNINLEH3MOHHOro n cBo60AHO pacnpocTpaHaeMoro nporpamMmmHoro obecneyeHus

1C:Mpeanpuatne 8. Komnnekt ansa o0y4yeHns B BbICLUNX U cpegHnx y4ebHbix 3aBegeHusx. [Npogaxa no
[0roBopy ¢ y4ebHbIMK 3aBeAeHMAMN 06 UCMONb30BaHUN B y4EOHOM NpoLiecce no 3asiBkamM
MicrosoftOfficeProfessional

Microsoft Office Standart Russian Open No Level Academic
Microsoft Windows

Microsoft Windows Home Russian Open No Level Academic Legalization Get Genuine (GGK) + Microsoft
Windows Professional (Pro — npodeccnonansHas) Russian Upgrade Open No Level Academic

Microsoft Windows Professional Upgrade Akagemunyeckasi nuueH3ns
CrIC KoHcynbTaHTl ntoc

6.4 OnncaHue maTepuanbHO-TeXHU4YeCKOWN 6a3bl, HeO6XoAUMOM AN OocyLecTBNeHusa obpa3oBaTesibHOro
npouecca no gucumnsivHe

AyauTtopus OcHalleHune

YueBHas ayauTopus | CneumanianposatHas mebers, Aocka

MyJ'IbTVIMeD,VIVIHOG O60py,D,OBaHVIe, KOMMbKTEPHaA TEXHNKA C BO3SMOXXHOCTbI NMOAKIMHOYEHUA K
KOMI‘Ib}OTeprM Knacc |cetn «MHTepHeT» n obecneyeHnem [O0CTyna B 3JIEKTPOHHYIO VIH(pOpMaU,VIOHHO-
o6pa308aTeany}o cpeny
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