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1 BBEOEHUE K PABOYEW NMPOrPAMME AUCLUUNIIUHBI

1.1 Uenb gucuunnuHbl: ChopMmpoBaTh KOMMNETEHUMM obyvatolerocs B 0b6nact cogepxaHnsi, 3aKkOHOMEPHOCTEN
pasBMTUSA U OpraHM3aLnm KOMMYHUKATUBHON OEATENbHOCTU B paMKax X03sIMCTBYHOLLEro cyObekTa.

1.2 3apaum gUCLUUNNUHDI:

- PaccmoTpeTb BO3MOXHbLIE MOAENN KOMMYHUKATUBHBLIX MPOLLECCOB;

- O6BACHUTL METOAbI BEAEHUSI AOKYMEHTUPOBAHUSI HA NPEANPUATUSAX;

- PackpblTb 0c06eHHOCTM hOpMUPOBaHUS AEMOBLIX KOMMYHUKALMI BHYTPYU MHpaCTPYKTypbl NpeanpuaTus n 3a ee
npegenamu.

1.3 Tpe6oBaHuA K NpeaBapuTeNbLHOM NOAroTOBKe O6y4aloLerocs:

MpenBapuTenbHas NOAroTOBKA NpeanonaraeT co3aaHne OCHOBbI Anst GOPMUPOBAHNST KOMMETEHLMIA, yKa3aHHbIX B M.
2, PN U3Y4EeHUN OUCLMUMIINH:

Pyccknin s13bik 1 KynbTypa peun

lNpaBoBeneHne

OpraHusaumoHHoe noBeaeHne

[lenoBon MHOCTPaHHbIN A3bIK

2 KOMMNETEHLUN OBYYAIOLWLEIoCs, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLIUMIINHBI

OlNK-2: Cnoco6eH ocyLwecTBNATL c60p, 06paboTKy U aHanNu3 AaHHbIX, HEO6XOAUMbIX ANA peLeHUs onepaTUBHbIX U
TaKTM4YecKux 3apgay B ccepe npodeccmoHanbHON feATENLHOCTY;

3HaTb: HopmaTnBHO-MeTOaMNYeckyto 6a3y AOKYMEHTaLMOHHOro obecneyeHnst yrpaBneH4Yeckon OesaTenbHOCTH.

YmeTb: CocTaenatb U 0hopMNATbL AOKYMEHTLI B COOTBETCTBUM C NpaBuUiaMu, B 3aBUCUMOCTM OT HasHa4YeHus, coaepkaHus u
BMa JOKYMEHTaLMM.

Bnapetb: HaBbikamu O(bOpMJ'IeHVIﬂ OOKYMEHTOB C Mcnosfib3oBaHNeM TeXHU4YeCKux cpencTs VIH(bOpMaLI,VIOHHO-aHaJ'II/ITVI‘-IeCKI/IX
CUCTEM.




3 PE3YJIbTATblI OBYYEHUA MO AUCLUMITNHE

KoHTakTHas
paboTta

MHHOBaU. dopma
dopmbl TeKyLLero
3aHATUI KOHTpOns

CP

Nex. Mp. | (Yacsl)
(vackl) | (4achbl)

HavmeHoBaHWe u cogepxkaHue pasaernos,
TEM U y4EOHbIX 3aHATUIA

CemecTp
(kypc gns 3A0)

Pasgen 1. TeopeTnyeckne oCHOBbI 4EMOBbIX
KOMMYHMKaL M

Tema 1. lNMoHATUA ObLLEHME U KOMMYHMKALNA.
Llens koMMyHMKaTUBHOrO npotiecca.
Knaccudumkaumsi KOMMYHUKaUNNA.

[enoBas KOMMyHUKauUus: NnpeaMeTHas
obnacTte. O6oCHOBaHWE BaXXHOCTU N3YYeHMUS
AaHHoro npeameTa. CTpykTypa un
coepxaHve 4enoBOn KOMMYHMKaALUN.
CywHocCTb, byHKLUMK, CTPYKTYpa AeNOBOW
KOMMYHUKaLnn.

Tema 2. BepbanbHble n HeBepOarbHble
KOMMYHVKaLUW B AENOBOM OBLLEHNN.

CywHocTb HeBepbanbHOro obuieHus.
@PYHKLNM N UCTOYHMKN MPOUCXOXKAEHNS K
HeBepbanbHbIX cpeacTB 0bLeHus.
KunHecuka. TakTuneHoe noBegeHue. 1
CeHcopuika. Mpokcemuka. XpoHemuka.
DyHKUMK A3bIKa. Tunbl BbiCKasbiBaHWA. Bugbl
peun. OTAMYNS YCTHOW peyn OT MUCbMEHHON.
OcHOBHbIE OCOBEHHOCTM Hay4YHOrO,
oduumnanbHo-4enoBoro, NnyénuumncTu4eckoro,
XyO0XXeCTBEHHOMO, Pa3roBOPHOMO CTUMEN
peuun.

Tema 3. CoumarnbHble U MEXNNYHOCTHbIE
ponu.

XapaKTepucTrKn coumarnbHbIX ponen B
3aBMCMMOCTM OT MacLuTaba, cnocoba
nony4yeHusi, cteneHn popmanusaunm n
BMOOB MOTMBauUuW. 'eHOepHbIN acnekT
KOMMYHUKaATUBHOIO NoBeaeHUs.

UTtoro B cemecTpe (Ha kypce ansa 3A0) 4 32

KoHcynbTaumm n npoMexyTodHas aTTectaums
- HeT

Pasgen 2. OpraHnsaumnoHHble hakTopbl
AenoBbiX KOMMyHI/IKaLI,I/II7I

Tema 4. CnywaHuve B AenoBbIX
KOMMYHMKaLUNAX.

MpakTnyeckoe 3aHaTue: Bugkl n npasuna
cnywanus. Bo3aMOXHbIE NOMEXU CNYLLIAHWUIO

Tema 5. MaHunynsumm B ooLeHum.
OCHOBHbIE MPUEMbI MAHUMNYTALMIA U UX 2 K
CYLLHOCTb.

MpakTnyeckoe 3aHsaTMe: KOMNAMMEHT:
npasuna, NpUMepbl KOMMSIMMEHTOB Mpu 1 4 AC
[enoBoM B3auMOAENCTBUN.

KpuTuka: npaBuna KpuTuKN; TUMbl KPUTUKK;
NO3UTMBHbIE YCTAHOBKW Ha BOCNpUATMe
KPUTUKM; NMPUEMbI CHDKEHWNS] HEFaTUBHOTO
BO30ENCTBUS KPUTUKM.




Tema 6. KoHnuKTbI U cTpecchl B 4eN0BbIX
KOMMYyHVKauusix. Metogbl MMHMMM3aunn
CTPEeCCoB ANd pykoBoauTenen un
NOAYNHEHHbIX.

MpakTtnyeckoe 3aHsaTMEe: KOHNUKT:
CYLLHOCTb, CTPYKTYpa, YHKUMK, CTaauun,
BUAbI.

YnpaBneHne KOH(PNUKTOM: NINYHbIE KAa4eCTBa,
HeobxoguMmble Anst 9O EKTUBHOTO
ynpaBneHus KOHMIMKTOM; COBETbI A4S
paspeLleHnst KOH(IIMKTa Npu COXpaHeHUn
NO3UTMBHbIX OTHOLUEHWUI; METOAbI
yrnpaBneHns KOHMINKTHON cuTyauunen.

Pasgen 3. OcHoBHble TpeboBaHMs K
0POPMIIEHUNIO YNPaBNeHYeCKuX
(opraHvsaumnoHHo-pacnopsaanTenbHbIX)
[OKYMEHTOB

ra

Tema 7. loHATME 1 NPUHLMNLI OpraHM3aunm
AokymeHToobopoTa.

MpakTuyeckoe 3aHATHe: Mopsaok 06paboTku
nocTynarwmnx JOKYMEHTOB.

Mopsinok 06paboTkM OTNpaBnsSEMbIX U
BHYTPEHHMX JOKYMEHTOB. YYeT KonmyecTaa
[OKyMeHTOB. [oHsiThe 1 cuctemsl
pervctpaumm JOKyMeHToB. POpMbl U NOPSSOK
perucTpaumm JoKyMeHTOB. KoHTponb
NCNOoJIHEeHNA OOKYMEHTOB.

AHanus gaHHbIX 06 UCNONMHEHUN OKYMEHTOB
CocTtaBneHne HOMeHKNaTyp gen.

Tema 8. OpraHnsaumoHHas CTpyKTypa u
dyHKUUK criyxObl 4enonpon3BoACTBa.

MpakTnyeckoe 3aHaTue: HopmaTtusHas
pernaMmeHTaums pabdoTbl
[enonpon3BoaCTBEHHON CYXObl.
MHCTpyKUMA NO JOKYMEHTMPOBAHMIO
ynpaBrneH4YeCckon aesaTenbHOCTN.

Tabenb hopmM JOKYMEHTOB, NPMMEHSAEMbIX B
opraHusaumm.

TexHn4yeckme cpeacTsa, UCMonb3yemble B
Aenonpownssogctee.OdopMneHne 3aaBneHnn
no NMMYHOMY COCTaBy.

OdbopmneHmne npukasa (pacnopsikeHust) o
npveme Ha paborTy.

BeneHuve TpyooBOM KHUXKKU U FINYHOMN
KapTouky paboumnx n cnyxatumx.
OdopmneHve TpyaoBoro Jorosopa.
OdopmneHne xapakTepuCTUKN.

AC

Tema 9. OpraHnzaumoHHasa JOKYMeHTauns.

MpakTnyeckoe 3aHaTME: PacnopagutenbHble
[OoKymeHTbl. CnpaBku. [loknagHble v

00 BbACHUTENbHbIE 3anMUCKUN. AKTbI.
MpoTokonbl. Cnpaeku. [loknagHele u
00BbACHUTENbHbIE 3aMUCKN. AKTbI.
lMpoTokonsbl.

AC

UTtoro B cemecTpe (Ha kypce ansa 3A0)

ra

KoHcynbTaumm n npoMexyTodHas attectauus
(3auer)

24

0,25

Bcero koHTakTHasa paborta n CP no
BUCUUNIIMHe

12,25

56




4 KYPCOBOE NMPOEKTUPOBAHUE
KypcoBoe npoekTupoBaHue y4eGHbIM NiaHoOM He NpeaycMOTPEHO

5. ®OHJ, OLIEHOYHbIX CPEACTB AN NPOBEAEHUSA NMPOMEXYTOYHOW ATTECTALIUA
5.1 OnucaHue nokasatenen, KpUTepueB N CUCTEMbI OLleHUBAHUA Pe3yrbTaToB 06yYeHus

5.1.1 NMokasaTtenu oueHUBaHUA

Kon HanmeHoBaHWe oLeHOYHOro
lMokasaTenu oueHUBaHWsA pe3ynbTaToB 0byyeHus
KOMMNeTeHuuu cpenctea

MepeuncnsaeT meToabl BeAeHUS AENOBOM KOMMYHMKaLmK. HasbiBaeT

OCHOBbI OpraHusaLumm rpynnoBon padoTbl 1 NPUHLMNOB (hopMM1pOBaHKS

KOMaHbl.
Bonpockl 4ns ycTtHoro
cobecenoBaHus

OnK-2 dopmupyeT 1 aHanmManpyeT OKYMEHTbI C MCMOSIb30BaHNEM

MHCTPYMEHTapua u VIHd)OpMaLI,VIOHHO-aHaJ'IVITVI‘-IeCKVIX cucrtem.

OpraHn3oBbIBaET NEPeroBopHbIA NPOLECC, B TOM YuChe C
1CMNOJIb30BaHNEM COBPEMEHHbBIX CPEACTB KOMMYHMKaLuK. McnonbayeT
pasnuyHble cnocobbl paspeLleHns KOHQMUKTHLIX CUTYaLIWiA.

MpaKT1Ko-OpUEHTUPOBaHHbIE
3agaHus

5.1.2 Cucrtema 1 KpuTepum oueHUBaHUA

Kputepuun oueHnBaHnsa cpopMMpoOBaHHOCTU KOMMETEHLNI

LLikana oueHuBaHus
YcTHoe cobecenoBaHue

MncbmeHHas paboTta

[aH nonHbIA, pa3BepHyTbIA OTBET Ha
nocTaBfeHHbIN BONPOC, NokasaHa
COBOKYMNHOCTb OCO3HaHHbIX 3HaHWi 06
o6bekTe, npossnsLasca B cB0604HOM
onepupoBaHNM NOHATUAMUN, YMEHUN
BblAENUTb CYLLECTBEHHbIE U
HecyLeCTBEHHbIE ero NpusHaku, NPUYMHHO-
cnepncTBeHHble cea3n. OTBeT
dopMynumpyeTcs B TepMUHaX HayKu,
U3MNOXEeH NUTepaTypHbIM A3bIKOM, NOrMYeH,
pokasaTeneH, 4eMOHCTPUPYET aBTOPCKYHO
no3uumio CTyaeHTa.

3ayTeHo

[laH HenonHbIN OTBET, NPEeACTaBNSAOLLNIA
coboli pa3po3HEeHHble 3HaHWS Mo TeEMe
BOMpOCa C CyLeCTBEHHbIMM OoLwmMbkamun B
onpegenexusx. MNpucytcTeytoT
parMeHTapHOCTb, HENOTMYHOCTb
nanoxexusi. CTygeHT He 0CO3HaeT CBA3b
OaHHOrO MOHATUSA, TEOPUN, ABMNEHNUS C

He 3auTteHo ApYyrumMmu obbekTamm AUCLUMNINHDI.
OTCYTCTBYIOT BbIBOAbI, KOHKPETU3ALUS 1
[oKasaTenbHOCTb U3noxeHus. Peub
HerpamoTHas. [lononHuTenbHbIE U
YTOYHSIIOLLME BONPOCHI NpenogaBaTtens He
NpMBOOAT K KOPPEKLUN OTBETA CTYAEHTA HE
TONbKO Ha NOCTaBMEHHbIA BOMPOC, HO U Ha
Apyrve Bonpochl AUCLMUMNINHbI.

5.2 TunoBble KOHTPOJIbHbI€ 3a4aHNUA UNTN UHbIe MaTepuanbl, HeobXxoauMbIe ANA OLEHKU 3HaHUMN, YMeHVIVI,

HaBbIKOB U (UNK) onbiTa AeATeNbHOCTU
5.2.1 MNepeyeHb KOHTPOSIbHbLIX BONPOCOB

Ne n/n | dopMynnpoBKM BONpocoB
Kypc 2
1 [enoBas KOMMyHUKaLMsA: NpeamMeTHas obnacTb.
2 [okymeHTO060poT. CxeMbl OBUKEHUS OKYMEHTOB.
3 MoHATNS 0BLLEeHNe N KOMMYHMKaLWS.
4 Llenb KOMMyHMKaTMBHOrO npoLecca.
5 Knaccudumkaums KommMyHMKauni.




6 CTpyKkTypa u cogep)xaHne AefioBo KOMMYHUKaLMK.

7 CyLWHOCTb, PYHKLMK, CTPYKTYpa AENOBON KOMMYHUKALIMW.

8 [MoHATME KOMMYHMKATUBHOW KOMMNETEHLNN.

9 BepbanbHble 1 HeBepbarnbHble KOMMYHMKALMK B ENTOBOM OBLLEHUN.

10 CyLwHocTb HeBepbanbHOro obLieHns.

11 DYHKUUN N UCTOYHMKM NPOUCXOXKAEHNSA HeBepbanbHbIX CpeacTB OOLeHNs.

12 KuHecuka. TaktunbHoe nosegeHune. CeHcopuka. lNpokceMmka. XpoHeMuka.

13 OTnnuuns ycTHOM peym oT NMCbMEHHOMN.

14 OcHoBHbIE OCOGGHHOVCTI/I Hay4HOro, oumumanbHO-4EI0BOro, NyGMLMCTMYECKOro, XYA0XKEeCTBEHHOIO,
pa3roBOPHOro CTUIEN peyn.

15 CoumarnbHble 1 MEXINNYHOCTHbIE PONM.

16 XapakTepuCTHKN colmanbHbIX porien B 3aBMCMMOCTM OT MacluTaba, cnocoba nonydeHus, cteneHm
dopmanusauumn n BMgoB MOTMBaLMN.

17 Ponb nmnaxa B genoBbix KOMMyHUKaumnsax. CyLHOCTb U OYHKLUM UMUZXKa B COBPEMEHHOM MUPE.

18 dopmupoBaHue gen.

19 MaHunynauum B obLieHuun.

20 OCHOBHbIE NpMEMbI MAHWUMYMALMA U X CYLLHOCTb.

21 KoMmnnumeHT: npaBuna, npumMepbl KOMMNIMMEHTOB Npu AEN0OBOM B3anMOAENCTBUN.

22 KpuTuka: npaBuna Kputuku; TWNbI KPUTMKM; NO3UTUBHBIE YCTAHOBKM Ha BOCMIPUATUE KPUTUKM; NPUEeMbI
CHWXEHUSA HEraTUBHOIO BO3OENCTBUSA KPUTUKN.

23 KoHMnuKTLI M cTpecchl B 4eNOBbIX KOMMYHUKALMSIX.

24 KOoHMAWKT: cylwHOCTb, CTPYKTYpa, PyHKUMK, CTagun, BUAbI.
YnpaBneHue KOHMNKTOM: NMYHbIE KayecTBa, Heobxoanmble Ans 3dEKTUBHOTO yYNpaBneHns KOHMIUKTOM;

25 COBETbI ANs pa3peLleHnsi KOHIMKTa NPy COXPaHEeHUN MO3UTMBHbBIX OTHOLLUEHWI; METOAbl yNpaBneHns
KOHSTMKTHON CUTyauunen.

26 CTpecc: CyLHOCTb, CUMNTOMbI, MPUYUHBI.

27 MeToabl MUHUMU3ALUKM CTPECCOB AN PYKOBOAUTENEN U NOAYUNHEHHbIX.

28 BnaHkuM LOKYMEHTOB: NOHATUE, BUAbI.

29 PekBn3nTbl opraHM3aunoHHO-pacnopsamMTeNbHbIX JOKYMEHTOB: NOHATUE, COCTaB.

30 OpraHu3aLmoHHO-NpaBoBas AOKYMEHTaUNs NPeanpusaThs: NOHATUE, BUAOBOW COCTaB, 0COBEHHOCTM

ocopMneHus.

5.2.2 TunoBble TeCTOBbIE 3aAaHUA

1) KonuyecTtBo aTanoB ctagmm «COGCTBEHHO BEAEHWS NEPErOBOPOBY:
a) 0OuH;
0) ABa;

B) Tpu;

r) YeTbIpe;
) nATb.

2) Ecnu Bbl 3BOHUTE KOMY-NNBO Ha paboTy, TO XaaTb OTBETA CrieayeT:

a) B TeYeHue oTpeska BpeMEHHU, No ANUTENBLHOCTM HE NPEBbLILLIAILLErO 2 ryKOB;
6) B TeYeHWe oTpeska BPEMEHWU, N0 ANUTENBLHOCTM HE NPEBbLILIAOLLETO 4 ryaKOB;
B) B TEYEHME OTpe3Ka BPEMEHMU, MO ANIMTENBHOCTU HE MpeBbILLAoLWEero 3 ryakos;
r) B Te4EHME OTpE3Ka BPEMEHM, N0 ANIUTENBHOCTU HE NPEBLILLALWLErO 5 ryaKoB.

3) YbK BM3UTHbBIE KAPTOYKM NO CBOEMY OCDOPMIIEHUIO MOTYT OTXOANUTb OT CTPOrMX HOPM aTmkeTa?
a) COTPYAHVKOB MarasmHoOB 1 NpeanpusaTuin cepbl yenyr;

6) AMNNOMAaTOB U BbICLLUMX rOCY4APCTBEHHbIX AOMMKHOCTHbIX MNKLL;

B) Hay4HbIX 1 TBOPYECKUX PabOTHMKOB;

r) odbopmneHne BU3NTHbIX KAPTOYEK HE MO HOpMaM 3TUKeTa He JonycKaeTcs.

4) Ecnu Bal MOGUMbHEIA TenedOoH 3a3BOHUIT BO BpeMsi pa3roBopa ¢ pykoBoAUTENEM:
a) HY B KOEM CcIy4ae He npepbiBanTe 6eceay ¢ HAM, Ha 3BOHOK OTBEYATb HE CTOUT — MPOCTO OTKIIOYUTE

annapar,

6) CTOUT M3BMHUTLCS M OTBETUTbL HA 3BOHOK MaKCUMarnbHO KpaTKo;
B) HE06X0AMMO BbINTU M MOTOBOPUTL B APYTOM NMOMELLEHWM;

r) BCe 3aBMCUT OT CTEMEHN BAXXHOCTM 3TOIO 3BOHKA.

5) Ecnu Bbl Npywnun Ha paboTy B NepBbI AeHb, a8 PYKOBOAUTENS HET, TO:
HY>KHO NMPeLCTaBUTLCS CaMOMY;

HY>KHO MOAOXA4aTb pyKoBOAMTENS, ANs TOro YTobbl OH Bac NpeacTaBusT;
HY>KHO NMONPOCUTb KOro-HMOYAb, YTOOLI Bac NpeacTaBumu;

a
6
B
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r) camoMy NPeAcCTaBnATLCA HU B KOEM Crlyvyae Henb3as.
6) Kakne BMabl JOKYMEHTOB OTHOCATCA K pacrnopsaMTenbHON JOKYMEHTaumMmM?
a) NpoTOKOJT;

0) aKT;

B) OOroBop;

r) npukas;

J) pewieHue.

7) Yto roBopuT no noeoay atuketa «Crnoeapb MHOCTPaHHbIX cnoB» BpemeH CCCP?

a) 9TUKET — 3TO NMpaBuna NoBeAEHUSA N UCKYCCTBO OOLLEHNS;

6) aTMKeT — 3TO 3acThbiBLUME OhMUManbHble MaHepsbl, npocTas popmanbHoCcTb. CobnogaTe 3TUKET — 3HAUUT
0POPMUTL KU3Hb ITUKETKON;

B) 3TUKET — 3TO BOCMMUTAHHOCTb, XOpOoLUMe MaHepbl, yMeHne Bectu cebs B obLiecTse;

r) aTukeT — cobniofeHne onpeaeneHHbIX npasu.

8) MNpwu BCTpeye ¢ pykoBoaUTENEM MOSOLON COTPYOHUK AOMKEH:

a) NpUNoAHATLCS;

0) ocTaBaTbCs CnaeThb;

B) BCTATh;

r) N0 CBOEMY YCMOTPEHMIO, MOXET NPUMNOAHATLCS UM OCTaBaTbCsA CUAETD.

9) 'oe nosiBUNCHA COBPEMEHHBIN rancTyk?
a) B AHrnuu;

6) Bo ®paHunu;

B) B UTanuu;

r) B Kutae.

10) Mpwukasbl, yKkazaHusl, pacnopsKeHWs], peLleHns OTHOCATCA K rpynne...
Q) OpraHU3aLNOHHbIX AOKYMEHTOB;

6) cnpaBoOYHO-UHPOPMALIMOHHBIX JOKYMEHTOB;

B) pacnopsaguTenbHbIX JOKYMEHTOB;

r) ucxogsaLwmnx JOKYMEHTOB;

4) cnyxebHom nepenmcku.

11) Kakor pekBua3nT He BXoguT B cocTaB hopmMynsipa-obpasua npukasa
MO OCHOBHOW AeATeNbHOCTN?

a) «HavmeHoBaHWe opraHu3aumn — aBTopa OKYMEHTa;

6) «[daTa gokymeHTay;

B) «MecTo cocTaBneHus (M3gaHnsa) OKyMeHTa

12) PopguHol coBpeMeHHbIX (hopm Aen0oBO NeEPEnUCKU, MPUHATBIX B MEXAYHAPOAHOM OOLLEHUN, ABMSIETCS:
a) AHrnus;

6) Ntanus;

B) ®paHuus;

r) FepmaHus.

5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIe 3adaHusA (3agayvu, Kemcbl)

COOTHeCcHTE MOHATUS U UX ONPEAENEHNs:

1. YnpasneHue 2. MHpopMaumoHHble TexHonorumn 3. MHpopmMaLumoHHoe obecneveHmne ynpasneHus 4.
WHpopmaumnoHHada cuctema

A. Bug gestenbHOCTUW, HanpaBneHHbIM Ha cbop, cuctemaTnsaumio 1 Cnonb3oBaHue nHpopmaumm,
HeobXxoauMOW AN NPUHATUS YNpaBneHYeCcKUX peLleHni

B. CoBOKYNHOCTb cogepallencs B 6asax AaHHbIX MHpopmaumm u obecneynBatoLLmx ee o6paboTky
VMH(OPMALIMOHHbBIX TEXHONOMUIA N TEXHUYECKUX CPEACTB

B. Mpouecc, ncnonb3ayoLwmii COBOKYNHOCTbL METOAOB M CPEACTB peanv3auum onepaumin cbopa, permcrpauum,
nepegayn, HakonneHus n obpaboTku nHcbopmauum Ha 6ase nporpammHo-annapaTHoro obecneveHuns onNg peLleHus
ynpaBneH4yeckux 3agau

I. LleneHanpaBneHHoe BO3OENCTBNE Ha OpraHM3aLmio, KoTopoe obecneynBaeT JOCTUXEHNE NOCTaBEHHbIX
uenen



5.3 MeToaunyeckue matepuarnbl, onpegensilolime npoueaypbl oLeHUBaHUA 3HaHUW, YMEeHUIW, BNaaeHUn (HaBbIKOB
1 (MNn) NpPaKTUYECKOro onbiTa AeATeNIbHOCTH)
5.3.1 YcnoBus gonycka oby4arowerocsi K npoMexxyTo4yHoln aTrectaumMm U NopsAoK NUKBUAALMM aKaAeMU4yeckomn

3a40J1XKeHHOCTU

lMpoBegeHne NpomMexyTo4HON aTTecTaummn pernameHTMpoBaHO fokanbHbIM HOpMaTMBHbIM aktom CMGIMYMNTA
«lMonoxeHne 0 NPOBEAEHNN TEKYLLETO KOHTPOSS YCNEBAEMOCTU 1 NPOMEXYTOYHOM aTTeCcTaumm oby4aroLmMxcs»

5.3.2 ®opma npoBeaeHUsi MPOMEXYTOYHOM aTTecTauum No gUucumninHe

YcTHas +

[NMncbmeHHas

KomnbloTepHoe TecTupoBaHue

5.3.3 OcobeHHOCTU NpoBeAeHUs MPOMEXYTOYHOM aTTecTaumMm No gUcuuniimHe

Bo Bpems npoBefeHMs 3a4eTa Ha NOAroTOBKY oTBeTa Bblaensietcs 15 MMHyT. OueHka BbiCTaBNsSAETCS MO
pesynbTatam NoAroTOBKW MO BUMNeTY U pesynbTaTaM YCTHOro cobeceoBaHMs MO OCHOBHbLIM BOMpPOcaM NporaeHHOro

Kypca.

NHas

6. YHEBHO-METOAWYECKOE U UH®OPMALIMOHHOE OBECNEYEHUE OUCLUUNNUHBI
6.1 YyebHas nutepartypa

AsTop | 3arnasue MN3paTenbcTBO | [oa nspaHnsa | Ccbinka
6.1.1 OcHOoBHas y4yebOHasa nuTepartypa
AcTalumHa, O. B. [enoBble KOMMyHMKaLUK CapatoB: By3soBckoe 2021 https://www.iprbooks
obpasoBaHue hop.ru/117617.html
Manbiwesa C. B. [enoBble KOMMyHMKaLUn 1 . http://publish.sutd.ru/
OOKYMEHTMpOBaHMe Can—g;-glre;ﬁq%ypr. 2024 tp_ext_inf_publish.ph
p?id=20225140
KysHeuosa, U. B., [okymeHTMpoBaHue . . http://www.iprbooksh
XavatpsH, . A. ynpaBneH4yecKkomn MOCKBI_Ia' gaLK/'I(OB v K, An 2021 op.ru/99364.html
OEeATENbHOCTU v op Meana
CyBoposa, A. B. YnpaeneHyeckoe YnaH-Yas: Bypsatckas https://www.iprbooks
OOKYMEHTMpOBaHMe rocyJjapcTBeHHast hop.ru/125225.html
NpoekToB CEnbCKOXO3ANCTBEHHas 2022
akagemus um. B.P.
dununnosa
6.1.2 [lononHuTenbHasa yyebHaa nutepartypa
Kocosa, 0. A,, [JdenoBble KOMMyHVKaLUK: M p . . https://www.iprbooks
Cepreesa, H. B. TEeXHONormm obLeHna OCkBa. OCC””CKE"” hop.ru/117239.html
rocyAapcTBEHHbIN 2021
YHVUBEPCUTET NPaBOCYAns

6.2 NMepe4veHb NpocheccuoHanbHbIX 6a3 AaHHbIX U UH(POPMaALUMOHHO-CMPABOYHbIX CUCTEM

1. ®egepanbHas cnyxba rocygapcTBeHHON cTatncTmky ; http://www.gks.ru

2. PentuHr PBK: http:// www.rating.rbc.ru

3. NHdbopmaumoHHas cuctema «EamMHoe okHO JocTyna kK 06pasoBaTenbHbIM pecypcam»
4. AnekTpoHHo-bnbnmnoTeyHasa cuctema IPRbooks: http://www.iprbookshop.ru

5. OnekTpoHHas bubnuoTteka y4ebHbix naganun CIM6IYMTA: http://publish.sutd.ru

6. OneKkTpoHHO-bMbnroTeyHas cuctema "HOpanT" https://www.biblio-online.ru

http://window.edu.ru/

6.3 Nepe4veHb NMULEH3UOHHOIO U CBOGOAHO pacnpocTpaHsAeMoro NporpaMmMHoOro oéecneyeHust
MicrosoftOfficeProfessional
Microsoft Windows

MporpaMMHas cuctema ansi oObHapyXeHUs TEKCTOBbLIX 3aMMCTBOBaHMI B Y4€OHbIX M Hay4HbIX paboTax
«AHTunnarmnat.BY3» Bepcun 3.3

CrIC KoHcynbTaHTl ntoc
6.4 OnucaHue maTepranbHO-TeXHU4YEeCKOW 6a3bl, HeOGX0AUMON AN OCyLIeCTBIIeHUA obpa3oBaTeslbHOro
npouecca no gucumnivHe

AyouTopus OcHalleHune

MynbTuMeguinHoe obopyaoBaHue, crneumnanmanpoBaHHas mebenb, Jocka
JlekumoHHas Y A PyA H P A
aygutopusi

CneuuanuamposaHHas mebenb, gocka
YyebHas ayautopust
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