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Pabouas nporpamma gUCLMNITMHBI COCTaBMeHa B COOTBETCTBMM C oefeparbHbIM rocy4apcTBEHHLIM 06pa3oBaTeNbHbIM
CTaH4apTOM BbicLIero o6pasoBaHus nNo Hanpaenenuto nogrotokn 38.03.02 MeHeKMEHT, YTBEPKAEHHbLIM NPUKA30M
MuHo6pHaykn Poccum ot 12.08.2020 r. Ne 970

CocrtaButensb (1):

[OKTOpP 9KOHOMMYeCcKkux Hayk,lMpodeccop TutoBa MapuHa HnkonaeBHa

KaHaMOaT SKOHOMUYECKMX HayK,JoLeHT Wynbruna Iiogmuna
AHaTonbeBHa

KaHanaaT TeXHU4ecknx Hayk,JoueHT YurmpuHosa MapuHa
BnagumuposHa

Ot BbINycKatoLen kadeapbi: TutoBa MapuHa HukonaeBHa

3aBeayownii kadeapon

MeToguueckuin otaen:




1 BBEAEHUE K NPOrPAMME NMPAKTUKU

11 Uenb npaktuku: CdopmupoBaTb HeobXoauMMble KOMMETEHUMM aHanuTUYeckon AesTenbHocTW, cbopa
WMHpopMaL MM N3 pasHbIX UICTOYHUKOB, ee Bepudmkauum, CTpykTypusaumm n aHanusa;

B NpoLecce BbINONHEHNST ONPeAeneHHbIX BUAOB paboT, BblpaboTaTb HaBblKM NMPUMEHEHUS MOMYYEHHbIX 3HAHWUA Npw
peLLeHNN KOHKPETHbLIX NPodecCcnoHarbHbIX BOMPOCOB.

1.2 3apayum NpPaKkTUKK:

n3y4nTb cneundmrky edaTenbHOCTN OpraHu3auuu;

NMO3HaKOMUTLCA € rpadoukom paboTbl opraHm3aunn, ee CTPYKTYpHbIMU nogpasaeneHusamMmm; C MHCTPYKUMEN NO TEXHMKE
©e3onacHoCTY;

copmmpoBaTh NPOGECCUOHANBHBIE HaBbIKM B KOHKPETHOW NpodecCcnoHanbHom obnacTy;

npnobpecTn onbIT aHanMTUYEeCKON LeATEeNnbHOCTU B npouecce cbopa U aHanusa MofyvYeHHOW Ha NpegnpusaTiu
MHpopMaLmm; paboTbl NO cneunanbHOCTK;

nprnobpecTu onbIT paboThl B KONNEKTUBE;

BbINONHUTL TpPeboBaHUA U OEWCTBUWA, NPEeAYyCMOTPEHHbLIX MPOrpaMMon MPOU3BOACTBEHHOW MPaKTUKM M 3adaHun
pykoBoauTEnS;

BbISBUTb HEAOCTaTKM B paboTe opraHM3aummn n NepcrnekTMBbl ee PYHKLMOHMPOBAHWS;

paspaboTaTb NpeanoXeHUs No yCTpaHEHUIO HeJOCTaTKOB M COBEPLUEHCTBOBAHMIO AESATENBbHOCTM OpraHm3aumm.

1.3 TpeboBaHuA kK NpeaBapuTeNbHOM NOAroTOBKE 0OyyvatoLLerocs:

MpenBapuTensHas NogroToBka npegnonaraeT co3aaHne OCHOBbI ANs1 (DOPMUPOBAHUS KOMMETEHUMIA, yKa3aHHbIX B M.
2, Npun n3yYyeHun QUCLMMITNH:

Byxrantepckuin n ynpaBneH4eckuin y4et

MNHHOBaALMOHHBIN MEHEOXMEHT

MHdopMaLNOHHbIE TEXHOMOMMM B 9KOHOMUKE N MEHEAXMEHTE
OnepaunoHHbI MEHEIKMEHT

MpakTrkym no ounsnyeckon KynbType 1 CropTy
OKoHOMMYecKas Teopus

[enoBble KOMMYHUKaLUN U JOKYMEHTUPOBaHNE
lMNpaBoBegeHne

Cratuctuka

OCHOBbI NPOEKTHOWN AeATENbHOCTH

MeToabl NPUHATUS YNPaBIEHYECKNX PeLLEHNI

2 KOMMNETEHUNUN OBYYAIOWEIOCA, ®OPMUPYEMbBIE B PE3YJIbTATE NPOXOXAOEHUA NPAKTUKHN

YK-2: CnocobeH onpeaensitb Kpyr 3agay B paMKax NocTaBfIeHHOM Lieniv U BbIOUpaTb onTUMasibHble CNoco0bl nx
peleHns, ncxoasn U3 AeNCTBYOLWMX NPaBOBbIX HOPM, UMEIOLLMXCS PeCypCcOB U OrpaHU4eHun

3HaTb: 0cO6EHHOCTU (PYHKLMOHMPOBAHUS KOHKPETHOW OpraHu3aumm

YmMmeTb: aHann3npoBaTb YyClnoBuA U nocnenctesna npuHMMaemMbiX OpraHu3auMoOHHO-yMNpaBleHYeCKnx peI.IJeHI/IIZ B KOHerTHOVI
opraHnsaumn

BnapeTb: HaBblkamy aHanu3a TUMNOBbIX ynpaBrieH4YeCKnX np06neM, nop,6opa N UCNonb3oBaHUA COOTBETCTBYHOLMX UM
alirfOPUTMOB NPUHATUA peLleHnA.

YK-7: Cnocob6eH nognepxuBaTb AOMKHbIM YPOBEHb (hn3nyeckon NnoaArotToBrIEHHOCTU Ans obecnevyeHus
NOJSIHOLLEHHOM couuanbLHOM U NpoceccUoHanbHON AeATeNbLHOCTHU

3HaTb: CbVI3KyJ'I bTYPHO-0300POBUTENTbHbIE TEXHOJ10TUN

YMeTb: NPUMEHSITb COBPEMEHHbIE MPUHLMMBLI U METOAblI Hay4YHOro MO3HaHWUA AN PeLleHMs MpakTUYeckMx 3adad B cdepe
dun3nyecKom KynbTypbl 1 cnopTa

BnapeTb: HaBblkaMM METOAOB U HaBbLIKOB opraHunsaumm n npoeseneHnda nccnenoBaTeribCkon pa6OTbI B cdaepe d)l/l3|/|‘-IeCKOIZ
KynbTypbl 1 criopTa

YK-8: CnocobeH co3naBaTtb 1 nogaepXxuBaTtb B noBCeAHEBHOMN XXU3HU U B npod)eccuouaanoﬁ AeATeNIbHOCTU
6e3onacHble ycnoBus Xn3HeneAaTeribHOCTU ANA COXpaHeHunsA anpo.quﬁ cpeabl, obecneyeHus YCTOI“'I‘-IVIBOFO
pa3BuTuUA obuwecTBa, B TOM 4yucne npu yrpo3e n BO3HUKHOBEHUN ‘-Ipe3BbI‘-IaﬁHbIX cmyauuﬁ N BO€HHbIX KOH(*)HVIKTOB

3HaTb: OCHOBHbIE MCTOYHWUKM TEXHOMEHHbIX pUCKOB Ha npeanpuAaTun, NpuU3Hakn MX BO3HUKHOBEHUA U NMOPAOOK 0encTeun B
cliy4dae ux peann3aumn.

YMeTb: onucatb MeponpuaTnd no obecneyveHunto 6esonacHoOCTH ﬂpOI/I3BOLI,CTBeHHOIZ AeATEeNNbHOCTU Ha npeanpuAaTun.

BnapeTb: HaBblkamMu MCMOMNb30BaHUA METOAOB W cpencTte 3awnTbl Ansd obecneyeHuns GesonacHbIX ycnosvn7| TpyAa U B
k-Ipe3BI:I‘-IaIZHI:IX CUTyaunax npnupoaHoro U TeXHOreHHoro NPponcCxXoXxXaeHusa.

OlNK-2: Cnocob6eH ocywecTBnNATbL cO0p, 06paboTKy M aHanu3 AaHHbIX, HEOOXOANMbIX OIS PeLUeHNA NOCTaBNEeHHbIX
ynpaBrneH4YecKux 3agay, C MICNofib30BaHMEM COBPEMEHHOI0 MHCTPYMEHTapUs U UHTeNJeKTyanbHbIX
MH(OPMaALIMOHHO-aHANIUTUYECKUX CUCTEM;

3HaTb: HOpMaTVIBHbIe npaBoOBbl€ aKTbl, METOANYECKME MaTepuarnbl Mo BONpoCamM opraHn3aunn ynpasrieHUAa npon3BoacTtBomMm,
npon3BOACTBEHHOIO nrnaHnpoBaHunaA n ynpaBlieHus npon3BoaCcTBOM, yyeTa n aHanumaa pe3ynbTaTtoB
ﬂpOI/I3BOLI,CTBeHHO-X03HI7ICTBeHHOﬂ AeATeNlbHOCTU

YmeTb: PaboTaTb B KONnekTmee, BbICTpanBaTb 3Cb(beKTI/IBHbIe KOMMYHUKaUWMK C Konrneramm n pykosoactsom




BnapeTb: HaBblkamy dopMupoBaHust 6a3 OaHHbIX U pa3paboTkM OpraHM3auUMOHHO-yNpaBfieHYeckon OOKyMeHTauum c
MCMOMb30BaHWEM COBPEMEHHbIX TEXHOMOIUIA 3NEKTPOHHOIO JA0KYMeHToo6GopoTa

OrMK-3: CnocobeH paspabaTbiBaTb 060CHOBaHHbIE OPraHN3aLMOHHO-YNpPaBfeHYeCKUe peLeHuns ¢ y4eTom ux
couManbHON 3HaYMMOCTH, COAEMCTBOBaTbL MX peanu3auum B yCITIOBUAX CIIOXHOW U AMHAMUYHON cpeAbl U OLleHMBaTb
MX NocreacTBUs;

3HaTb: OTe4YeCTBEHHbIN K 3apy6e>|<Hbu7| onbIT paLI,I/IOHaJ'IbHOI7I opraHunsaumn neaTenlbHOCTU KOMMaHUM B yCNoBUAX COBpeMeHHOVI
OKOHOMUKU

Ymetb: anIMeHFlTb KaTeFOpVIVIHbIVI annapart MeHeaXXMeHTa ansa o60ocHOBaHus pe3ynbTaToB NPAaKTUKU

BnapeTb: HaBblkamu n3yvyeHuna um 060061 eHNs nepenoBoro oTe4eCTBeHHOro u 3apy6e>|<Horo onbiTa B 06MacT TakTM4eckoro
nraHnpoBaHunda Npon3BoaCcTBa, pa3pa60TKV| I'Ipe,D,J'IO)KeHVIVI no ero agantaunn  BHegpeHuto

OlK-4: CnocobeH BbISIBNATb U OLleHUBaTb HOBLIE PbIHOYHbI€ BO3MOXHOCTMH, pa3pa6aTblBaTb Ou3Hec-NnaHbI
co3gaHuA U pa3BUTUA HOBbIX HanpaBneHvM AeATeNIbHOCTU U opraHusauMﬁ;

3HaTb: anropnTtMbl MapKeTUHroBbIX nuccnefoBaHUN, OLIEHKU BHYTpeHHeﬂ WU BHelIHen cpeabl opraHusauun, ycnosua wu
orpaHn4eHuns Bbl60pa KIOYeBbIX 3J1EMEHTOB, Y4YUTbIBAEMbIX MpU pa3pa60TKe ynpaBlieH4eCKnX peI.IJeHI/IIZ.

Ymetb: aHann3npoBaThb pe3yJibTaTbl NCCIe40BaHUA PbIHKa 1 YCNOBUA peann3aunm O6un3Hec-nnaHa; NPUHUMATb MapKeTUHIoBbIe
peweHns

Bnapetb: HaBblkamu npuMeHeHna MeToOoB aHalm3a W OUeHKU npuBnekaTesibHOCTU CerMeHTOB pPblHKA, obocHoBaHusA
anemMeHToB BU3Hec-NnaHa u OLEHKN S(DQDGKTVIBHOCTM LI,I/IBepCI/I(bVIKaLI,VIVI [eATeNlbHOCTN opraHh3aumnmn

OlNK-5: Cnoco6eH ucnonb3oBaThb Npu pelleHnn npodeccuoHanbHbIX 3a4a4 coBpeMeHHble MH(POPMaLMOHHbIe
TEeXHOJIOrMM 1 NporpaMmmHble CPeACcTBa, BKIoYasl ynpaBrieHMe KpynHbIMUM MaccuBaMu AaHHbIX U UX
MHTeNneKTyanbHbIA aHanums.

3HaTb: nopaaokK pa3pa60TKM N NPUHATUA OpraHn3auMoOHHO-yNpaBleHYeCKnx peLueHm7|

YmMmeTb: (DOpMVIpOBaTb 6a3y AaHHbIX U pa3p868TblBaTb opraHn3aunoHHO-ynpaBlieH4YeCKyo OKYMeHTauuno ¢ NCnosib3oBaHNeEM
COBpPEMEHHbIX TEXHONOMMN ANIEKTPOHHOIoO ,qoxymeHToo6op0Ta

BnapeTb: HaBblkaMu NPUMEHEHUST MHMOPMALMOHHBLIX TexHororuin B cdepe 06paboTkM aHanmMsa W npeacTaBneHus
pes3ynbTaToB 00paboTKM NOMyYEHHON MHGOPMaLK

OrlK-6 : Cnoco6eH NoOHMMaTb NPUHLMNbI PaboTbl COBpEMEHHbIX MHPOPMAaLMOHHbIX TEXHOJIOTUIA U UCNOSNb30BaTb UX
Ans peweHna 3agay npod)eccUoHanbLHOM AeATENbHOCTHU.

3HaTb: OCHOBHblE d)yHKLI,VIOHaJ'IbeIe BO3MOXHOCTU MNporpaMMHbIX UHCTPYMEHTOB U VIHd)OpMaLI,VIOHHbIX TexHonormm ang
peweHna NnpuknagHbixX 3agad B I'IpOCbeCCVIOHaJ'IbHOVI AeATeNbHOCTU; MeToa0s1Iornio o6yquvm N pa3BUTUA HaBbIKOB pa60TbI npu
0BHOBNEHWU cpeacTB UHDOPMALIMOHHbBIX TEXHOMOIMI B NPUKNaaHoW obnactu

YMeTb: BbINOMNHATb NOoAroToBKY 3J1IEKTPOHHbLIX BapuWaHTOB [MMPOEKTOB, peI.IJeHI/IIZ n OOKyMeHTauun B I'IpOCbeCCVIOHaJ'IbHOVI
AEATENIbHOCTHU; paGOTaTb CO cpeacTtBamMm ANCTAHUMOHHBLIX U KOJTTEKTUBHbIX VIHCbOpMaLI,VIOHHbIX TEXHONOrMNn

Bnapetb: BOCTpe6OBaHHbIMM nporpaMmMHbIMN MHCTPYMEHTaMU U cpegamMiun Ona peanumsaumn I/IH(bOpMaLI,VIOHHbIX TexHonormm B
ﬂpO(beCCVIOHaJ'IbHOIZ [eATeNbHOCTU; HaBblkaMn OpraHn3aunmn KomMmrriekca VIHd)OpMaLI,VIOHHbIX TexXHonormm aons nHaneuayanbHOro
N KONNEKTUBHOIO pelleHna npuknagHbixX 3agad B ﬂpO(beCCI/IOHaJ'IbHOVI AeATeNbHOCTU

3 COAEPXAHUE NMPAKTUKA

dopma
TekyLlero
KOHTpoOns

CP
(vacel)

HavnmeHoBaHuWe 1 cogepxxaHve pa3aenos
(aTanos.)

Cemectp

Pasgen 1. lsyuyeHne OCHOBHbIX HanpaBneHun
[eaTenbHOCTU NpeanpusaTus

OT1an 1. ObLwasn xapakrepucTnka npeanpusaTms:
MeCTOpacnosnoXxeHve, NPaBoBoOW CTaTyc.
OpraHusauunoHHasi CTpyKTypa npeanpusitms. 3 7 P
DyHKUMM OTAENBHBIX NOAPA3LAENeHNiA
npeanpusTus .

OT1an 2. XapaktepucTrka npon3BoaCTBEHHOMO
npouecca

OT1an 3. XapakTtepucTmka cHabxeH4YecKo-

N 10
CObITOBON [EATENbHOCTH

3Tan 4. VIHHOBaLMOHHbLIN MEHEIXXMEHT Ha

10
npeanpusaTAm

Pasgen 2. OpraHusaumoHHO-yNpaBneH4yeckas
[eATenbHOCTb

OT1an 5. May4yeHne BONpOCOB yNpaBeHYEeCKON
OesaTenbHOCTN Ha NPeanpUsiTUn, n3ydeHue P
cucTembl ynpasneHus npeanpuatnem. Cocrtas 10
nogpasgeneHun . ConogynHEHHOCTb,
B3aMMOJeNCTBME.




OTan 6. YnpaBneHue 4yenoBeyeckumm
pecypcamu. IHdopmaumsa o kagpoBOM
cocTaBe, KBanuduvkaumm CoTpygHMKOB,
YMCNEHHOCTU KaapoB. PyHKLMM 1 06A3aHHOCTH 10
MeHemxepa. CogepaHue JOMKHOCTHbIX
WHCTPYKUUIN ONS MEHeKEPOB pasHbIX

YPOBHEN.

OT1an 7. YcTraHoBneHne ocobeHHoCTEN
onepaunoHHON AeATEeNbLHOCTN B COOTBETCTBUM 10,55
CO cTpaTermemn opraHmsaumnm

Pasgen 3. MIHpopmaLmoHHo-aHanuTu4eckas

ANeATeNbHOCTb

OT1an 8. Cbop, obpaboTka n aHanus

MHGOPMaLUK O hakTopax BHELUHEN U
BHYTPEHHEN cpeabl opraHu3aumm s
NPUHATUSA yNpaBleHYeCcKMX peLleHni

10

OT1an 9. ViccnegoBaHue 1 nogaepxka
YHKUNOHNPOBAHNA BHYTPEHHEN P
WH(POPMALIMOHHOM CUCTEMbI OpraHusauum ans
cbopa nHdpopmMaLmm C Lenblo NPUHATKA
peLleHun, NNaHNPOBaHUA AeATENbHOCTU U 4
KOHTPOMSs, B TOM YMCIe co3gaHvne n BeaeHune
©a3 faHHbIX U3 MHTEepHeTa No ANHaMuke
nokasaTenen yHKLNOHUPOBAHUS

npeanpusTusi
Pasgen 4. syueHune Bonpocos 6e3onacHoCTH
npegnpusTUs
OT1an 10. MeToabl 3aWuUThl NpeanpuUATUA B 7
YCINOBUSIX Ype3BblHaHbIX CUTYaLUNA. P
OT1an 11. CtpaxoBaHue pUCKoB NpeanpusaTms 10
OT1an 12. OxpaHa Tpyaa, 3Konornyeckas u 10
noxapHas 6e3onacHoCTb
WToro B cemecTpe 106,55
lMpomexyTouHasa aTtTecTaums (3a4eT ¢ 145
OLIEHKON) ’
Bcero koHTakTHas pab6ota un CP no 106.55

AVUCLUMIIMHE

4. ®OHA OLEHOYHbIX CPEACTB ANA NPOBEAEHUSA MPOMEXYTOYHOWN ATTECTALIUN

4.1 OnucaHue nokasarternen, KpuTepueB U CUCTEMbI OLlEHMBaHUA pe3ynbTaToB 00yYeHUs
4.1.1 NokasaTenu oueHMBaHUA

Kon
KOMMeTeHummn

MokasaTenu oueHnBaHUA pe3ynbTaToB O6y‘-IeHVIF|

YK-2

XapaKTepmyeT MeponpuaTnUA No OOCTUXEeHUIo Lenn opraHm3aunm ¢ ykazaHmem atana, pecypcos,
CPOKOB, OTBETCTBEHHbIX JTNL

Pa3pa6aTblBaeT nepeBo uenemn M3yqaeM0|71 opraHusauum c JeTanusauuen oo YPOBHA MOTUBaAL NN
nepcoHana Ha OOCTUXXeHune Lenmn opraHm3aymnm

HasbiBaeT CpaBHUTENbHbIE XapaKTePUCTUKN Pa3nnyHbIX BUOOB OpFaHVI3aLI,VIOHHOl7I CTPYKTYpPbI
npeanpuaTmna 3awmTa oTyeTa no NnpaKkTuke

YK-7

XapakTepuayeT Tpe6oBaHUs K MeHeaKepy, NoTpeBGHOCTL B 300POBOM 06pase XusHu, unskynbType 1
crnopre

O6ocHOBbIBaET 3Ha4YeHWe U3KyNbTYpbl U CnopTa B NoaaepXaHuy 340poBbs U NPOAYKTUBHOM
LesiTENbHOCTY KOHAULMK KOTSIEKTUBA U €ro pyKOBOACTBA

MpuMeHsieT MeToAb! Y NMPUHLMMBI TPYNNOBOW AEATENBHOCTU N0 COXPaHEHUIO 300POBbs KOMMEKTMBA Ha
OCHOBaHUM (OU3KYNbTYpbl U cropTa

YK-8

XapakTepuayeT coBpeMeHHbIe MeTobl PUCK-MEHEMKMEHTa B 06NacTy ynpaBneHus
NPOW3BOACTBEHHBIMU U TEXHOMEHHLIMM PUCKaMK Ha NpeanpuUsaTUAX

dopmynmpyeT KpUTepum LienecoobpasHoCTU  yrnpaBrieHYeckuUX peLleHnili Ha OCHOBE KpUTepues
6e3onacHOCTU 1 p1cKa

PaspabaTbiBaeT cMcTeMy METOAOB U CPEACTB MUHUMU3ALMM MPOU3BOACTBEHHBIX U TEXHOMEHHbIX
PVCKOB Ha U3y4aeMoM NpeanpusaTUm




OllK-2

HasbiBaeT 0cOGEHHOCTU KOMMYHWKaLMIA U LOKYMEHTUPOBaHMS OnepaLMoHHOR AeATENbHOCTU
npeanpuaTms

dopmynupyeT npaeuna JOKYMEHTUPOBAHUA OeSTenbHOCTU U NpeanaraeT onTuMarbHble MeToabl
opraHm3auum BHYTPEHHUX KOMMYHUKaLWA NpeanpusaTms

PaspaGaTbiBaeT (hopMbl JOKYMEHTMPOBaHUS OnepauyoHHON AesATeNbHOCTY U3yYaeMoli opraHvM3aumm B
3NEeKTPOHHOM BUAE

OrlK-3

OnucblBaeT aTanbl NNAaHUPOBAHNUA AEATENBHOCTM OpraHM3aumnii U nogpasaeneHnin ¢ yyeTom
OTEYeCTBEHHOrO U 3apyBexHOoro onbiTa

BbiGupaeT cucTemy nokasaTenei Ans aHanusa noseAeHns noTpeduTenein akoHoMUYeckux énar ,
0ocobeHHOCTel crpoca Ha NPOoAYKLUMIO NPeaAnpusaTUs, paspabaTbiBaeT OCHOBHbIe TaKTUYECKMUE Luaru
npeanpuaTms

MpYMeHSAET OTEYECTBEHHbIN M 3apyDeXHbIi ONbIT AN OLIEHKN BO3AECTBMSA MaKpO3KOHOMUYECKOW
cpeapbl Ha OYHKLMOHWPOBaHWE opraHu3auum U - Ans aHanusa noseaeHust CTPYKTYP PbIHKOB U
KOHKYPEHTHOW cpefbl oTpacnu, Ans opraHusaumum paboTsl UcnonHUTenen, 1 opMMPOBaHUS TaKTUKK
npeanpuaTus

OrK-4

XapakTepuayeT noaxodbl U MeToabl UCCNefoBaHNst MUKPOCPEbl OpraHusaumm, cuctembl coopa
HeobXxoauMOoV MapKeTUHIOBOW MHAOPMaLUMn 4Ns  pasBUTMS OpraHM3aummn Ha ee LieneBbIX pbiHKax
Pa3pabaTbiBaeT MeToabl U hopMbl  cOopa 1 aHanu3a MapkeTUHroBol nHdopMauumn ons
NnaHMpoBaHMs AeATENbHOCTU N3YyHaeMOWN OpraHM3aummn ¢ UCMOSNb30BaHNEM HOBEMLLNX TEXHOMOTUIA 1
nporpamm

CobupaeT n obpabatbiBaeT MHpOpMaLMIO 4Nsi  OnepaunoHHON OeATENbHOCTU N3y4yaeMon
OopraHun3aLmun nNpu paclnpeHnmn ee AesaTenbHOCTM Ha LeneBblX pbiHKax NOCpeacTBOM
anBepcmdukaumm

Orl1K-5

HasbiBaeT ocobeHHOCTY hopMUpoBaHUS Gasbl 3MEKTPOHHOIO AOKYMeHTooGopoTa U
[OKYMEHTUPOBaHUA [OEeATEeNbHOCTM NpeanpuaTvs Kak B npoLecce TeKyLlen onepaumoHHon
[esATENbHOCTU, TaK U MPU NPU BHEAPEHUM OPraHWM3aLMOHHbIX U3MEHEHMI

dopmynupyeT npaeuna JOKYMEHTUPOBAHUA  OeATENbHOCTU opraHusauum (NpeanpusaTus),
paspabatbiBaeT (hopMbl JOKYMEHTUPOBaHMS ONepaLnoHHON AeATENBHOCT U3yYaeMoii opraHM3aumm B
3MEeKTPOHHOM BUAE

3anonHseT popMbl AOKYMEHTUPOBaHMS NPOU3BOACTBEHHOW AEATENBHOCTU M3yYaeMoi opraHusauum,
roToBMT LWABMNOHbI AOKYMEHTaLMM NpY BHeOPEHU TEXHONOMMUYECKMX, NPOOYKTOBbLIX MHHOBALIMIA UMK
OpraHn3aLMOHHbIX U3MEHEHNI

Orl1K-6

XapakTepuayeT OCHOBbI [JOKYMEHTaUMOHHOIro obecneyeHns ynpaBneHns U Buabl JOKYMEHTOB; POrb
NHOPMALIMOHHO-CMPABOYHON AOKYMEHTALMU U MHEOPMALMOHHOM CUCTeMbI AN (hOpPMUPOBaHUS
MHpopMaLMOHHOro obecneyeHuns AesTenbHOCTY NPeanpuUaTUs

HaxoguT 1 ncnonbayet MHPOPMALIMOHHO-CNPABOYHYIO JOKYMEHTALMIO U3 PasfnyHbIX UCTOYHUKOB,
NS NOCTOSIHHOTO COBEPLUEHCTBOBAHUS CUCTEMbI JOKYMEHTOOB0pOoTa Ha NpeanpuUsTAM U peLleHns
3agay npeanpuaTus

CobupaeT 1 obpabaTbiBaeT MHDOpMaLMIO 0 (DYHKLMOHUPOBAHUN CUCTEMbI BHYTPEHHETO
[OKyMeHToobopoTa opraHusaumn, Ans MNoCTOAHHOW aKTyanusauuy U COBEPLLEHCTBOBaHMS
BHYTPEHHEl ynpaBrneH4Yeckoi JoKyMeHTaLuum npeanpuaTis 1 BeaeHus 6as AaHHbIX Mo pasnuyHbIM
nokasatensm

4.1.2 Cnctema n Kputepumn oLeHUBaHus

LLikana oueHuBaHna

Kputepum oueHnBaHna chopMMpPOBaAHHOCTU KOMMNETEHLIMI

YcTHoe cobecenoBaHune

MonHbIiA, ncyepnbiBatoLLMiA OTBET, SBHO AEMOHCTPUPYHOLWUIA rNy6oKoe NoHMMaHue npegmeTa

5 (oTnnuHo) 1 LUIMPOKYIO 3pyanLIMIO B OLieHMBaeMoin o6nacT. KpuTtudeckuii, opuruHanbHbIA Noaxoa K

maTtepuarny.

4 (xopoLwuo)

OTBET NOMHbINA, OCHOBAHHLIN Ha NpopaboTke Bcex 0693aTeNbHbIX MCTOYHUKOB MHAOPMaLIUN.
Moaxon kK matepunany OTBETCTBEHHLIN, HO CTaHAAPTHBIN.

nnu

OTBeT cTaHAapTHbIN, B LIENOM Ka4eCTBEHHbIN, OCHOBaH Ha BceX 065s13aTenbHbIX MCTOYHMKAX
nHgpopmauun. MpucyTcTByOT HEGOMbLUME NPOGEenbl B 3HAHUSIX UINN HECYLLECTBEHHbIE
OLLNOKN.

3 (ynoBneTBOpPUTENBLHO)

OTBET BOCNPOM3BOAUT B OCHOBHOM TOSbKO NEKLUUOHHbIE MaTepuarbl, 6€3 caMoCcToATENbHON
DabOThl C DEKOMEHA0BAHHOW NUTERAaTVDOW. J1eMOHCTDUDVET NOHUMAaHWE

npeamMeTa B Lenom, 6e3 yrnybneHus B getanu. MpucyTCTBYIOT CyLLECTBEHHbIE OLLUNBKU Unn
npobenbl B 3HAHWAX MO HEKOTOPbIM TEMaM.

nnm

OTBEeT HeMNOorHbIN, OCHOBaHHbIV TOMbBKO Ha NMEKUMOHHbIX MaTepuanax. [py noHMMaHum
CYLUHOCTV NpeamMeTa B LernomM —

CyLLeCTBEHHbIe OWMOKM 1nn Npobenbl B 3HaHWSAX cpa3y Mo HECKOMbKUM TEMaM, He3HaHue
(nyTaHuLa) BaXXHbIX TEPMUHOB.




HecnocobHoCTb OTBETUTL Ha BOMpPOC 6e3 noMoLLm ak3aMeHaTopa. He3HaHve 3HauuTenbHON
YacTy NPUHUMNUANbHO BaXKHbIX 3N1IEMEHTOB AUCUMMMHbL. MHOrouncneHHble rpybbie owmoKu.
nnm

HenoHumaHue 3agaHHoro Bonpoca. HecnocobHocTb cchopmynmpoBaTth XoTs 6bl OTAENbHbIE
2 (HeynoBMETBOPUTENBHO) | KOHLEMNUMX AUCLUNINHGI.

nnm

MonbITKa cNCbIBaHUS, UCMOMNb30BaHWSA Hepa3peLleHHbIX TEXHUYECKUX YCTPONCTB UMK
Nonb30BaHUS NOACKAa3KOW APYroro YernoBeka (BHe 3aBUCUMOCTM OT YCMELIHOCTU Takown
NONbITKK).

4.2 TunoBble KOHTPOJIbHbIE 3a4aHUA UNTU UHble MaTepuarbl, Heo6XxoaUMbIe ANA OLUEeHKU 3HaHUN, YMEeHUH,
HaBbIKOB U (MNN) onbiTa AEATENbHOCTU
4.2.1 NepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | DopMynnpoBKM BONpOCOB
Kypc 3
1 O0wwasn xapakTepucTuka NpeanpuaTUsa:  MecTopacrnoroXeHue, npaBoBor ctatyc. OpraHu3aunoHHas
CTPYKTYpa npeanpuaTuns
2 DYHKLMN OTAENBHbIX NOAPa3fAeneHnin NpeanpuaTms
3 XapakTepucTuka Npon3BoACTBEHHOrO npolecca
4 XapakTepucTuka cHabeH4ecko-CObITOBON AeATENbHOCTH
5 MHHOBaLMOHHBIN MEHEIKMEHT Ha NpeanpusaTumn
6 Bonpocbl ynpaBneH4Yeckon AeaTenbHOCTU Ha NPpeanpuaTAM, CUCTEMa  yNpaBneHns npeanpusaTmem
7 CocTaB nogpasgeneHuin npeanpusaTus
8 YnpaBneHue YyenoBeyeckMMmn pecypcamu.
9 MHdopmaumst o KagpoBoMm cocTaBe, KBanudumkauum coTpygHUKOB, YACTIEHHOCTU KaapoB.
10 PyHKUMM 1 06S3aHHOCTN MeHepKepa
1 CopepxaHve OOIMKHOCTHBIX MHCTPYKUMIA ANst MEHEI)KEPOB Pa3HbIX YPOBHEN.
12 YcTaHOBNEHMEe 0COBEHHOCTEN OnepauoOHHON AEATENBHOCTU B COOTBETCTBMU CO CTpaTErMel opraHmusauum
13 C6op, obpaboTka 1 aHanus VIHd)OpMVaLI,VIVI 0 (bakTopax BHELLUHEN U BHYTPEHHEN Cpeabl OpraHn3aumm ans
NPUHATUSA yNpaBneHYeCKUX peLLeHnin
14 WMccnepoBaHve v nogaepxka PyHKUMOHUPOBaHUA BHYTPEHHEN MH(POPMaLMOHHOW CUCTEMBI OpraHn3aLumm.
15 CospaHue n BegeHne 6a3 gaHHbIX U3 UHTEPHETa Mo ANMHAMUKE nokasaTenen pyHKLUMOHUPOBaHUS NPeanpusiTust
16 C6op uHdopmaLmn ¢ Lenbio NPUHATUS peLUEHUA, NNaHMPOBaHNA AEATENbHOCTM U KOHTPONS
17 Bonpocbkl 6e3onacHocTM NpeanpuaTus
18 MeToabl 3awmThl NPpeanpUATUIA B YCNOBUAX Ype3BblYarHbIX CUTYaL i
19 CTpaxoBaHue pMCKOB NpeanpuaTus
20 OxpaHa Tpyaa, akonornyeckas 1 noxxapHasi 6esonacHocTb

4.3 MeTogmnyeckue matepuanbl, onpegensilowme npoueaypbl oleHUBaHUA 3HAHUWA, YMEHUN, BIlaaeHuin (HaBbIKOB
1 (MNK) NPaKTU4YeCKOro onbIiTa JeATeNIbHOCTH)

4.3.1 YcnoBus gonycka obyyatrowerocsi K npoMexyTo4yHon atTectauum u nopsaok NnMKBuAaLmMm akaaeMmyeckomn
3a40/MKEeHHOCTHU

lMpoBeaeHve NPOMEXYTOYHOM aTTecTaumMmn pernameHTMpOBaHO NoKanbHbIM HOPMaTUBHLIM aktom CI6IYMTA
«[lMonoxeHne 0 NpoBeAeHNM TEKYLLEro KOHTPOMS yCNeBaeMOCTU 1 NPOMEXYTOYHOW aTTecTauumn obydatoLLmxcsa»
4.3.2 ®opma npoBeAeHMA NPOMEXYTOHYHON aTTecTaumm no npakTuke

YcTHas + [NMncbmeHHas KomMnbloTepHOE TeCTUpOBaHue NHas

4.3.3 TpeboBaHus kK 0hopMIIEHNIO OTYETHOCTU NO NpPaKTUKE

OQJOpMJ'IeHHbIVI OTHeT nNpeacTaBndaeTCA PYKOBOOUTENHO NPAKTUKK OT NpeanpudaTnA, KOTOprVI oueHmBaeT oT4eT Nno
NPaKTUKe, n [aéT OT3bIB C OLEHKOM AeATeNbHOCTM U OUCLMNINHBI CTyAaeHTa npu NnpoxoXxaeHmn npakTnkn. OueHka
pe3ynbTaTtoB NPAKTUKN OaeTCA pykoBOoOAUTENEM OT Bbll'lyCKalOLU,eVI Kad)eﬂpbl B TedeHune Heagenn no OKOH4YaHUn npakTukn.

4.3.4 NMopsapok npoBeAeHUs NPOMEXYTOYHOM aTTecTaLMmu No npakTuke



ATTecTaumsa NpoBoANTCA Ha BbinMycKatoLwen kadeape Ha OCHOBaHMN aHannsa CoaepXaHus otyeTa no npakTuke,
cobeceoBaHus, OT3bIBOB PYKOBOAMTENEN NPAKTUKM U OLIEHKM, BbICTABNEHHON 00y4YatoLleMycs Ha 6ase npakTukm.

Ecnu npaktuka npoBogunacek Ha Bbinyckatowen kadeape CM6IYMT, oueHKy B OT3biBE NPOCTaBMSET
pyKkoBOAMTENb NPaKTUKK OT BbiNyCKaroLlen kadeapbl. Ecnu npaktvka nposogunack B NpodusibHOM opraHmnsaLmnm
(cTpykTypHOM nogpasaeneHum CMN6IYITO), oueHKy B 0T3biBE MPOCTaBNAET PyKOBOAMTENb MPaKTUKM OT NPOUNBHOWM
opraHmsaummn (pykoBoauTenb CTPYKTypHoro nogpasgenenusa CreryrnTa). MNMpouenypa oueHNBaHUA 3HAHUA, YMEHWIA, BNageHW
(HaBbIKOB M (MNIM) NPAKTMYECKOro onbiTa AeATENbHOCTM) 00yYaloLLerocs, xapakTepmsayLmx atan (bl) OpMMpPOBaHNS KaXXaomn
KOMMAeTeHUUn (UNn ee 4acTu) OCYLLECTBMSIETCS B Npouecce aTtTectauun Mo KpUTepusM OLeHuBaHMs CchopMMpPOBaHHOCTM
KomneTeHuun. [nd ycnewHoro MNpoXOXAeHus aTTecTauun no npaktuke obydarolwlemycss Heobxogumo MOMNyYnUTb OLIEHKY
«yOOBMETBOPUTENBHO» MPU  UCMOMb30BaHUN TPaAWLMOHHOM LWKanbl OueHMBaHMS M (Mnn) He MeHee 40 ©GannoB npu
ncnonb3oBaHun Wwkansl BPC.ONs oueHMBaHMA pe3ynbTaToB MPOXOXAEHUSI MPaKTUKU MU BbICTaBMEHUS 3a4yeTa C OLLEHKOW B
BEJOMOCTb U 3a4eTHYIO KHUXKY MCMNONb3yeTcs TpaguuuoHHas LWKana oueHMBaHuA, npeanonaratrollas BbICTaBEHNE OLEHKM
KOTIIMYHOY», «XOPOLLOY», «YAOBNETBOPUTENBLHOY», KHEYAOBNETBOPUTENBHOY. 10 pesynbTaTtam aTTecTaunm OLEHKY B BEAOMOCTU U
3a4ETHON KHWXKKE MNPOCTaBMseT PyKOBOAUTENb MNPAKTUKM OT BbiMycKawowen kadenpbl WMnM 3asefyloliui BblMycKaroLlen
Kadpegpoin.

5. YYHEBHO-METOANWYECKOE U NUH®OPMALUUOHHOE OBECMNEYEHUE NPAKTUKU
5.1 YyebHas nutepartypa

ABTOp | 3arnasue | MN3paTenbcTBO ["oa wsgaHusa Ccbinka

5.1.1 OcHoBHas y4yebHas nuTepaTtypa

MaxomoBa, H. A. WHdopmaunoHHble Capartos: Aii M 3p 2018 http://www.iprbooksh
TEXHOMNOIMMN B MEHEXKMEHTE Megwna op.ru/70765.html
KapaH, M'mpoTpa, OnTtumansHas 6usHec- https://www.iprbooks
HetecuH, C., bpangec, | Mmogenb: YyeTbipe Mockea: AnbnuHa 2019 hop.ru/86733.html
M. WHCTPYMeEHTa ynpasneHus Mabnuwep
puckamm
CaHpepmoen, L., OpraHnsaumoHHasi http://www.iprbooksh
Agusec, U., CTPYKTypa: peanusauus Mockea: AnbnunHa 2020 0p.ru/94296.html
MocTtpuraH, H., cTpaTernm Ha npakTuke Mabnuwep
ToHkoBa, E.
KopoTtkuin, C. B. MeHempKMeHT CapartoB: By3osckoe 2018 http://www.iprbooksh
obpa3soBaHue op.ru/72358.html
5.1.2 [lononHuTenbHaa y4yebHas nutepaTypa
KysbmuHos, A. B. YnpaBneHue nepcoHanom Cumdeponons: http://www.iprbooksh
opraHusaumu YHUBEPCUTET SKOHOMMUKM 2019 op.ru/89499.html
N ynpaeneHus
3uHoBbeBa, O. M., OkcnepTu3a 6esonacHocTL: Mocksa: Manatenbekuit http://www.iprbooksh
Mepkynosa, A. M., OoxpaHa TpyAa ,D,oM Mﬂl/ICmC 2018 op.ru/84431.html
CmupHoBa, H. A.
Typuyaesa, . H., duHaHcoBas cpena http://www.iprbooksh
MaTunHoB, B. A. npeanpuHUMaTenbCcTBa n Caparos: By3oBckoe 2018 op.ru/77575.html
npeanpuHUMaTenbckue obpasoBaHue
puckn

5.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbIX CUCTEM

OnekTpoHHO-bmbnnoTedHas cuctema IPRbooks [AnekTpoHHbi pecypc]. URL: http://www.iprbookshop.ru/

depepanbHbIi 06pasoBaTenbHbIN NopTan «AkoHoMuka Couunonorns MeHemKMeEHT» [ONeKTPOHHbIN pecypc).
URL: http://fecsocman.hse.ru

basa gaHHbIx MuHakoHomMpa3ssuTusa PO «MHpopMaLmMoHHbIE CUCTEMBI

MuHuctepcTtea B ceTn IHTepHeT» [OnekTpoHHbI pecypc]. URL:
http://economy.gov.ru/minec/about/systems/infosystems/

5.3 NepeyeHb NULEH3MOHHOro U cBOGOAHO pacnpoCTPaHAEMOro NporpaMmMHoOro oéecnevyeHus
MicrosoftOfficeProfessional
Microsoft Windows

MporpammMHas cuctema Anst obHapy>KeHUs1 TEKCTOBbLIX 3aMCTBOBaHUI B Y4EOHbIX 1 Hay4HbIX paboTax
«AHTunnarnat.BY3» Bepcun 3.3

CrIC KoHcynbTaHTI ntoc

5.4 OnncaHmne maTepuanbHO-TeXHU4YeCKOMN 6a3bl, Heo6XxoAUMOM AN ocyLecTBNeHusa obpa3oBaTesibHOro
npouecca no npakTuke

AyaunTopus OcHalleHune

YueBHast ayauTopus CneumnanuavipoBaHHas mebenb, Aocka

My]’leVIMe,D,VIIZHOG o6opy,qosaH|/|e, KOMMbOTEPHaA TeEXHUKA C BOSMOXXHOCTbIO NOAKITIOYEeHUA K
ceTun «MHTepHeT» n obecneyeHnem AOCTyna B 3JIEKTPOHHYIO I/lH(bOpMaLI,I/IOHHO-
06paaoBaTeanylo cpeny

KoMnbloTepHbIN Knacc
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