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Pabouas nporpamma gUCLMNITMHBI COCTaBMeHa B COOTBETCTBMM C oefeparbHbIM rocy4apcTBEHHLIM 06pa3oBaTeNbHbIM
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CocrtaButensb (1):

[OKTOpP 9KOHOMMYeCcKkux Hayk,lMpodeccop TutoBa MapuHa HnkonaeBHa

KaHaMOaT SKOHOMUYECKMX HayK,JoLeHT Wynbruna Iiogmuna
AHaTonbeBHa

KaHanaaT TeXHU4ecknx Hayk,JoueHT YurmpuHosa MapuHa
BnagumuposHa

Ot BbINycKatoLen kadeapbi: TutoBa MapuHa HukonaeBHa

3aBeayownii kadeapon

MeToguueckuin otaen:




1 BBEAEHUE K NPOrPAMME NMPAKTUKU

11 Uenb npaktuku: CdopmupoBaTb HeobXoauMMble KOMMETEHUMM aHanuTUYeckon AesTenbHocTW, cbopa
WMHpopMaL MM N3 pasHbIX UICTOYHUKOB, ee Bepudmkauum, CTpykTypusaumm n aHanusa;

B NpoLecce BbINONHEHNST ONPeAeneHHbIX BUAOB paboT, BblpaboTaTb HaBblKM NMPUMEHEHUS MOMYYEHHbIX 3HAHWUA Npw
peLLeHNN KOHKPETHbLIX NPodecCcnoHarbHbIX BOMPOCOB.

1.2 3apayum NpPaKkTUKK:

n3y4nTb cneundmrky edaTenbHOCTN OpraHu3auuu;

NMO3HaKOMUTLCA € rpadoukom paboTbl opraHm3aunn, ee CTPYKTYpHbIMU nogpasaeneHusamMmm; C MHCTPYKUMEN NO TEXHMKE
©e3onacHoCTY;

copmmpoBaTh NPOGECCUOHANBHBIE HaBbIKM B KOHKPETHOW NpodecCcnoHanbHom obnacTy;

npnobpecTn onbIT aHanMTUYEeCKON LeATEeNnbHOCTU B npouecce cbopa U aHanusa MofyvYeHHOW Ha NpegnpusaTiu
MHpopMaLmm; paboTbl NO cneunanbHOCTK;

nprnobpecTu onbIT paboThl B KONNEKTUBE;

BbINONHUTL TpPeboBaHUA U OEWCTBUWA, NPEeAYyCMOTPEHHbLIX MPOrpaMMon MPOU3BOACTBEHHOW MPaKTUKM M 3adaHun
pykoBoauTEnS;

BbISBUTb HEAOCTaTKM B paboTe opraHM3aummn n NepcrnekTMBbl ee PYHKLMOHMPOBAHWS;

paspaboTaTb NpeanoXeHUs No yCTpaHEHUIO HeJOCTaTKOB M COBEPLUEHCTBOBAHMIO AESATENBbHOCTM OpraHm3aumm.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:
MpenBaputenbHasi NOAroToBKa NpeanonaraeT co3faaHWe OCHOBbI AN (YOPMUPOBAHUST KOMMETEHLIMIA, YKa3aHHbIX B M.
2, NPU U3y4eHUN OUCLIUMNIINH:

Byxrantepckuin n ynpaBneH4eckuin y4et
MNHHOBaALMOHHBIN MEHEOXMEHT
MHdopMaUMOHHbIE TEXHONOMMN B 3KOHOMUKE U MEHEKMEHTE
OnepaunoHHbI MEHEIKMEHT

MpakTrkym no ounsnyeckon KynbType 1 CropTy
MeToabl NPUHATUS YNPaBIEHYECKNX PeLLEHNI
Cratuctuka

UcTopusa (nctopusa Poccuu, BceobLiasa ncropums)
OKkoHOMMYecKasi Teopusi

[enoBble KOMMYHUKaLUN U JOKYMEHTUPOBaHNE
lMNpaBoBeneHne

OCHOBbI MPOEKTHON OEATENBbHOCTH

2 KOMMNETEHUMWUN OBYYAIOWEIOCA, ®OPMUPYEMbBIE B PE3YJIbTATE NMPOXOXAOEHUA NPAKTUKHN

YK-2: CnocobeH onpeaensitb Kpyr 3agay B paMmKax NocTaBfieHHOM Lieniv U BbIOUpaTb onTUMasibHble CNoco0bl nx
peleHuns, ncxoan U3 AeNCTBYOLWMX NPaBOBbIX HOPM, UMEIOLLMXCS PeCypCcOB U OrpaHUYeHun

3HaTb: 0cO6EHHOCTU (PYHKLNOHMPOBAHMUS KOHKPETHOW OpraHu3aumm

YmMmeTb: aHann3npoBaTb YyClnoBuA U nocnenctesna npuHMMaemMbiX OpraHu3auMoOHHO-yMNpaBlieHYeCKnx peI.IJeHI/IIZ B KOHerTHOVI
opraHunsaumn

Bnapetb: HaBblkamy aHanu3a TUNOBbIX ynpaBJi€H4YEeCKUX npo6r|eM, no,u60pa N UCNonb3oBaHUA COOTBETCTBYHOLLMX UM
allrfOPUTMOB NPUHATUA peLleHnA.

YK-7: Cnocob6eH nognepxuBaTb AO0IMKHbIM YPOBEHb (hn3nyeckon NoaAroToBrIEHHOCTU Ans obecnevyeHus
NOJNIHOLIEHHOM couuanbLHOM U NpoceccUoHanbHOM AeATeNbLHOCTHU

3HaTb: CbVI3KyJ'I bTYPHO-0300POBUTENTbHbIE TEXHOJ10TUN

YMeTb: NPUMEHSITb COBPEMEHHbIE MPUHLMMBLI U METOAblI Hay4YHOro MO3HaHWUA AN PeLleHMs NpakTUYeckux 3adad B cdepe
dun3nyecKom KynbTypbl 1 cnopTa

BnapeTb: HaBblkaMM METOAOB U HaBbLIKOB opraHunsaumm n npoeseneHnAa nccnegoBaTeribCkon pa6OTbI B cdaepe d)l/l3|/|‘-IeCKOIZ
KynbTypbl 1 CcriopTa

YK-8: CnocobeH co3naBaTtb 1 nogaepXxuBaTtb B noBCeAHEBHOMN XXU3HU U B npod)eccuouaanoﬁ AeATeNIbHOCTU
6e3onacHble ycnoBus Xn3HeneAaTesribHOCTU ANA COXpaHeHuns anpo.quﬁ cpeabl, obecneyeHus yCTOﬁ‘-IVIBOFO
pa3BuUTUA obuwecTBa, B TOM 4Ynucne npun yrpos3e n BO3HUKHOBEHUU ‘-Ipe3BbI‘-IaﬁHbIX cmyauuﬁ U BO€HHbIX KOH(*)HVIKTOB

3HaTb: OCHOBHbIE MCTOYHWUKM TEXHOMEHHbIX pUCKOB Ha npeanpuAaATun, NpuU3Hakn MX BO3HUKHOBEHUA U NMOPAOOK 0encTeun B
cliy4dae ux peann3auun.

YMeTb: onucatb MeponpuaTnda no obecne4veHunto 6esonacHoOCTH ﬂpOI/I3BOLI,CTBeHHOIZ AeATEeNbHOCTU Ha npeanpunAaTun.

BnapeTb: HaBblkamMu MCMNOMNb30BaHUA METOAOB W cpencTte 3awnTbl Ansd obecneyeHns GesonacHbIX ycnosvn7| TpyAa U B
k-Ipe3BI:I‘-IaIZHI:IX CUTYyaunax npnupogHoro U TeXHOreHHoro NponcxoXxXaeHmsa.

OlK-2: Cnocob6eH ocyLecTBNATL c60p, 06paboTKy U aHanNU3 AaHHbIX, HEOOXOAUMBIX ANl peLleHUs NOCTaBNeHHbIX
ynpaBneH4Yeckux 3agay, ¢ UCNosib30BaHUEM COBPEMEHHOIO MHCTPYMEHTapus U MHTeNNeKTyanbHbIX
MHOpMaLMOHHO-aHaNUTUYECKUX CUCTEM;

3HaTb: HOpMaTI/IBHbIe npaBoOBble aKTbl, MeToaAn4Yeckmne matepuarbl No BonNpocamM opraHun3auunn ynpasneHna npoun3BoacTtBOM,
npon3BOACTBEHHOIO nrnaHnpoBaHNA n ynpaBneHus npon3BoACTBOM, yyeTa n aHanumaa pe3ynbTaTtoB
I'IpOVISBO,D,CTBeHHO-XOSHVICTBGHHOVI [eATeNIbHOCTU




YmeTtb: PaboTtaTb B KONnektmee, BbICTpanBaTb 3q3(beKTVIBHbIe KOMMYHUKaUWMK C Konneramm n pykosoactesom

BnapeTb: HaBblkamy opMuUpoBaHMs 6a3 [aHHbIX M pPaspaboTKM OpraHU3aLUMOHHO-YNpaBneHYecKkon [OOKyMeHTauuu c
MCMOMb30BaHWEM COBPEMEHHbIX TEXHOMOIMIA 3NEKTPOHHOIO J0KYMeHToo6opoTa

OrMK-3: CnocobeH paspabaTbiBaTb 060CHOBaHHbIE OPraHN3aLMOHHO-YNpPaBfeHYeCKNe peLeHuns ¢ y4eTom ux
couManbHON 3HaYMMOCTH, COAEMCTBOBaTL MX peanu3auum B yCIIOBUAX CIIOXHOW U AMHAMUYHON cpeAbl U OLleHUMBaTb
MX NocrneacTBUs;
3HaTb: OTeYecTBEHHbIN 1 3apyBexHbIi ONbIT pauMoHansLHOM OpraHu3aumi AesTenbHOCT KOMNaHUM B YCIOBUSIX COBPEMEHHOI

3KOHOMUKU
YMeTb: [prMeHATb KaTeropuidHbIi annapaTt MeHe)xMmeHTa 4nsi 060CHOBaHUS pe3ynbTaToB NPaKTUKK

BnapeTb: HaBbikamu N3y4yeHna um 0606LLeHnsn nepeaoBoro ote4eCTtBeHHOro un 3apy6e>|<Horo onbiTa B 0bnacTn TakTM4eckoro
nrnaHnpoBaHunda Npon3BoacTBa, pa3p360TKVI I'Ipe,D,J'IO)KeHVIVI no ero agantauun  BHepeHuto

OlK-4: CnocobeH BbISIBNATb U OLleHUBaTb HOBLIE PbIHOYHbI€ BO3MOXHOCTMH, pa3pa6aTblBaTb Ou3Hec-NnaHbI
co3gaHuAa U pa3BUTUA HOBbIX HanpaBneHvM AeATeNIbHOCTU U opraHusauMﬁ;

3HaTb: anropuTMbl MapKeTUHroBbIX nccrnenoBaHum, OLEHKU BHyTpeHHeIZ N BHELUHEN cpeabl opraHusauuu, ycnosua u
orpaHn4eHuns Bbl60pa KINOYeBbIX 3J1EMEHTOB, Y4YUTbIBAEMbIX NMpU pa3pa60TKe ynpaBlieH4YeCKnX peI.IJeHI/IIZ.

YMeTb: aHanu3npoBaTb pe3ynbTaTbl UCCIEA0BaHUS PhiHKa U YCMOBUS peanusaummn GUsHec-nnaHa; npuHMMaTb MapKeTVHIOBble
peLleHus
BnapeTb: HaBblkaMU MPUMEHEHWSI METOAOB aHanu3a M OLUEHKM MPUBIIEKaTENbHOCTM CErMEHTOB pbiHKa, OBOCHOBaHWS
3M1IEMEHTOB BM3Hec-NnaHa 1 oLeHKM dPPEKTUBHOCTM ANBEPCUMKALMM OeATENBHOCTU OpraHnsaLmm
OlK-5: Cnoco6eH ucnonb3oBaThb Npu pelleHnn npodeccuoHanbHbIX 3a4a4y cCoBpeMeHHble MH(POPMaLMOHHbIe
TEXHOJIOrMM 1 NporpaMmmHble CPeACTBa, BKIoYasl ynpaBrieHMe KpynHbIMUM MaccuBaMu AaHHbIX U UX
MHTeNneKTyanbHbIA aHanums.
3HaTb: NOPsAA0K paspaboTKM U NPUHATHASA OPraHN3aLMOHHO-YNPAaBNEHYECKMUX PeLLeHui
YmeTb: ®opmupoBaTth 6asy gaHHbIX U paspabaTbiBaTb OpraHM3aLoHHO-YMPaBeHYecKyo JOKYMEHTaLUMIO C UCMOoNb30BaHNeM
COBPEMEHHbIX TEXHOJIOMMI 3NIEKTPOHHOIO OKYMEeHTO060poTa

BnapeTb: HaBblkaMU MPUMEHEHUS WMHMOPMALMOHHBIX TEeXHomnornh B cdepe 006paboTkm aHanmMsa W npeacTaBneHus
pes3ynbTaTtoB 00paboTKM NONy4YEHHON MHGOPMaLMN

OIlNK-6: Cnocob6eH noHMMaTb NPUHLUUNbI Pa60Tbl COBPeMeHHbIX NH(OPMaLMOHHbIX TEXHOJIOTMA U UCNOJb30BaTb UX
Ans peweHna 3aaay npod)eccUoHanbLHOM AeATENbHOCTHU.

3HaTb: OCHOBHbIE beHKLI,VIOHaJ'IbeIe BO3MOXHOCTKU MNporpaMMHbIX WUHCTPYMEHTOB WU I/IH(bOpMaLI,I/IOHHbIX TexHonorun Aang
peweHna NnpuknagHbixX 3agad B ﬂpO(beCCVIOHaJ'IbHOIZ AeATeNIbHOCTU; MeTOO0J10TUK0 06y‘-IeHVI$| N pa3BUTUA HaBblKOB pa6OTbI npu
| 0OHOBNEeHWW cpeacTB MHAODMALIMOHHBIX TEXHOMNOIMIA B NDWMKNAAHON 06nacTy

YMeTb: BbINONHATL NOoAroToBKY 3J1IEKTPOHHbIX BapuUaHTOB MMPOEKTOB, peI.IJeHI/IIZ N OOKyMeHTauunm B I'IpOCbeCCVIOHaJ'IbHOIZ
AEATENIbHOCTHU; paGOTaTb CO cpeacTtBamMmn ANCTAHUMOHHBLIX U KOJTTEKTUBHbIX VIHCbOpMaLI,VIOHHbIX TEXHONOIMNn

Bnapetb: BOCTpe6OBaHHbIMI/I nporpaMmMHbIMN MHCTPYMEeHTaMn 1 cpegamu ana peann3aunm I/IH(bOpMaLI,VIOHHbIX TeXHOoNnormm B
ﬂpO(beCCVIOHaJ'IbHOIZ [eATeNbHOCTU; HaBblkaMu OpraHu3aumnm KomMmnriekca I/IH(bOpMaLI,VIOHHbIX TexHonorum gns nHamsmngyanbHOro
N KONNEKTUBHOIO peleHna npuknagHbix 3agad B ﬂpO(beCCI/IOHaJ'IbHOl;I OeATeNIbHOCTU

3 COAEPXAHUE NMPAKTUKA

KoHTakT
Has
o
= pa6OTa Q)opMa
HanmeHoBaHue 1 cogepxxaHue pasgenos 8 CP
S TekyLlero
(aTanoB.) 3 (vachbl)
3 Mp. KOHTpoOns
(vaceol)
Pasgen 1. laydeHne oCHOBHLIX HanpasneHui
OesaTenbHOCTUN NPeanpusATUS
OT1an 1. Obwasn xapakTrepucTnka NnpeanpusaTms:
MeCTOpacronoXeHne, NPaBoBoM CTaTyc. 4 P
OpraHusauunoHHas CTpyKTypa npeanpusTums. 1 8,2
®PyHKUMM OTAENbHBIX NOPA3AeneHni
npegnpusTus .
OT1an 2. XapakrepucTrka npon3BoaCTBEHHOMO 1 7
npotiecca
OT1an 3. XapakTtepucTmka cHabXeH4YecKo- 1 7
CcObITOBOW OEATENBHOCTH
3Tan 4. VIHHOBALMOHHbLIN MEHEIXXMEHT Ha 1 5
npeanpusTUmn
Pasgen 2. OpraHn3auMoHHO-yMNpaBreH4eckas P
OesATenbHOCTb




OT1an 5. MIay4yeHne BONpOCOB yNpaBeHYEeCKON
OesTenbHOCTN Ha NPeanpUsiTUn, n3ydeHue
cucTembl ynpasneHus npeanpuatnem. Cocrtas 2 8
nogpasgenexHun . ConogynHEHHOCTb,
B3aMMOJeNCTBME.

OTan 6. YnpaBneHue 4yenoBeyeckumm
pecypcamu. IHdopmaumsa o kagpoBOM
cocTaBe, KBanuduvkaumm CoTpygHMKOB,
YMCNEHHOCTU KaapoB. PyHKLMM 1 06A3aHHOCTHK 2 7
MeHemxepa. CogepaHue JOMKHOCTHbIX
WHCTPYKUUIA ONS MEHeKEPOB pasHbIX
YPOBHEN.

OT1an 7. YctaHoBneHne ocobeHHoCTEN
onepaumoHHON AeATEeNbHOCTN B COOTBETCTBUM 2 9,55
CO cTpaTermemn opraHmsaumm

Pasgen 3. MIHpopmaLmoHHo-aHanuTu4eckas
[eaTenbHoCTb

OTtan 8. Cbop, obpaboTka n aHanu3
MHGOPMaLUK O hakTopax BHELUHEN U 2
BHYTPEHHEN cpeabl opraHu3aumm s
NPUHATUS yNpaBleHYeCcKMX peLleHni

OT1an 9. ViccnegoBaHue 1 nogaepxka
YHKUNOHNPOBAHNA BHYTPEHHEN P
WH(OPMALIMOHHOM CUCTEMbI OpraHusauum ans
cbopa nHdpopmMaLmm ¢ Lenblo NPUHATHA
peLUeHun, NNaHNPOBaHUA AEATENbHOCTU U 1 5
KOHTPOMs, B TOM YMCIe co3gaHune n BegeHne
©a3 faHHbIX U3 MHTEepHeTa No ANHaMuke
nokasartesnen yHKUNOHNPOBAHNSA

npegnpusTus
Pasgen 4. syueHune Bonpocos 6e3onacHoCTr
npegnpusTUs
OT1an 10. MeToabl 3aWuThl NpeanpuUATUA B 1 7
YCINOBUSIX Ype3BblHaHbIX CUTYaLNNA. P
OT1an 11. CtpaxoBaHue pUCKoB NpeanpusaTms 2 10
OT1an 12. OxpaHa Tpyaa, 3Konornyeckas u 1 10
noxapHas 6e3onacHoCTb
UToro B cemecTtpe 17 90,75
MpomexyToyHas atTectaums (3adet ¢ 025
OLLEHKOW) ’
Bcero koHTakTHas pabota u CP no 1725 9075

OVUCUMMIIMHE

4. ®OHA OLEHOYHbIX CPEACTB AN NPOBEAEHUSA MPOMEXYTOYHOWN ATTECTALIUMN

4.1 OnucaHue nokasarternen, KpuTepmeB U CUCTEMbl OLleHMBAHNA pe3ynbTaToB 06yYeHUs
4.1.1 NokasaTenu oueHMBaHUA

Kon

MokasaTenu oueHnBaHuA pe3ynbTaTtoB 06yquV|$|
KoMneTeHumnn

XapakTtepusyeT MeponpusaTUa Mo AOCTUXEHMIO Len opraH13anmnm ¢ ykasaHmem aTana, pecypcos,
CPOKOB, OTBETCTBEHHbIX 1L

MpoBoAMT aHanu3 n3y4yaemoi opraH13aunm ¢ getanuaaumert 4o YpoBHS MOTUBALIMKM NepcoHana Ha
OOCTXKEHME Lienu opraHmsauum

HasbiBaeT cpaBHUTENbHbIE XapaKTEPUCTUKU Pa3NYHbIX BUAOB OpraHW3aLMOHHOM CTPYKTYpbI
npeanpuaTUs

YK-2

XapakTepusyeT TpeboBaHUsi K MEHEKePY, NOTPEBHOCTL B 300pOBOM 06pase X13HW, DUsKynbType 1
cnopTe

O6ocHOBbIBaET 3Ha4YeHMe OU3KyIbTYPbI U CopTa B NoAAepXXaHuy 300P0Bbs U NMPOAYKTUBHO
[AEeATeNbHOCTU KOHAULMM KOMEKTMBA M ero PyKOBOACTBA

MpuMeHsieT MeToAbl U MPUHLMMEI TPYMNNOBOW AeSTENIbHOCTM MO COXPaHEHUIO 300POBbS KOMMEKTBA Ha
OCHOBaHUM OU3KYNbTYPbI U cnopTa

YK-7




YK-8

XapakTepuayeT COBPeMEHHbIE METOAblI PUCK-MEHeIKMeHTa B 0b6nacTu ynpasneHus
NPOV3BOACTBEHHBLIMU U TEXHOTEHHBIMU PUCKAMW Ha NPeanpUsTUSX

dopmynupyeT KpUTEPUM LLENecoobpasHOCTN  yNpaBreHYeCKUX peLLEHUn Ha OCHOBE KpUTepreB
6e3onacHoCTU 1 pucka

PaspabaTtbiBaeT cucTeMy METOAOB M CPEACTB MUHUMU3ALMN NMPOM3BOACTBEHHBIX U TEXHOMEHHbIX
PUCKOB Ha M3y4aeMOoM NpeanpusTUm

OlIK-2

HasbiBaeT 0co6eHHOCT KOMMYHUKALMIA U JOKYMEHTUPOBAHUA ONepaLMOHHON AeATeNbHOCTM
npeanpuaTus

dopmynupyeT npaBuna OKYMEHTUPOBaHUA AeATenbHOCTU U NpeanaraeT onTuManbHble MeToabl
opraHusauuy BHyTPEHHUX KOMMYHUKaLWA NpeanpuaTms

Paspa6atbiBaeT (hopMbl AOKYMEHTUPOBaHMUS OnepaLnoHHON AeATENBHOCTY U3yYaeMoii opraHM3aumm B
3MNEeKTPOHHOM Buae

Orl1K-3

OnvcbiBaeT aTarnbl NaHUPOBaHWS AeATENIbHOCTY OpraHu3aumnii U NnoapasaeneHuii ¢ y4eTom
OTEYECTBEHHOIO 1 3apyBeXHOro onbITa

BbiGupaeT cucTeMy nokasaTterneii AN aHanuaa nosegeHwsi notpebutenei akoHomuYeckux 6nar ,
0ocoBGeHHOCTeN cnpoca Ha NPoAYKLUMIO NPeanpusaTus, pa3pabaTbiBaeT OCHOBHbIE TaKTUYECKME Liarm
npeanpusTus

MpuMeHsIeT OTeYECTBEHHBIN 1 3apyGEXHbIN ONbIT AN OLEHKU BO3AEUCTBUSI MAKPOIKOHOMUYECKOM
cpefdbl Ha (PYHKUMOHWPOBAHWE OpraHM3auun U Ans aHanmaa noBefeHUs CTPYKTYP PhIHKOB U
KOHKYPEHTHOI cpefbl 0Tpacnu, ANa opraHusaumy paboTsl UCNONHUTENel, 1 (OPMUPOBAHMSA TAKTUKK
npeanpuaTus

OriK-4

XapakTepuayeT noaxoabl U METOAbI UCCref0BaHNA MUKPOCPEAbI OpraHM3aumm, cuctembl cbopa
Heo6Xx0aUMOM MapKETUHIOBOWM MHGhOpMaLMK AN pa3BUTUS OpraHM3aummn Ha ee LieneBbIX pbiHKax
PaspabatbiBaeT meToabl U popMbl  cOopa 1 aHanm3a MapKeTUHIroBon MHdopmMaummn ons
nnaHMpoBaHWsa 0eATENbHOCTU N3y4YaeMon opraHn3aunm ¢ UCNonb3oBaHMEM HOBEMLLNX TEXHOMNOMMIA  1”
nporpamm

CobupaeT n obpabatbiBaeT UHopMaLMio Ans  onepaunoHHON OeATENbHOCTU N3yYaeMon
opraH13auumn Npu pacluMpeHnmn ee 4eATEeNbHOCTU Ha LIENEBbLIX PbiHKAX NOCPEACTBOM
aveepcudpnkaumm

OrlK-5

HasbiBaeT ocobeHHOCTV hopMUPOBaHUS Gasbl SNEKTPOHHOIO AOKYMeHToobopoTa 1
JOKYMEHTUPOBaHUS! [esATeNbHOCTY  MPeanpusaTUs Kak B MpoLecce TeKyLLen onepaLyoHHON
[AEeATeNbHOCTU, Tak U NpY NPV BHEAPEHUM  OPraHU3aLMOHHBIX U3MEHEHWI

dopMynupyeT NpaBuna AOKYMEHTUPOBAHUA  AEATENbHOCTM OpraHv3aumny (Mpeanpusitus),
paspabaTtbiBaeT POpPMbI 4OKYMEHTUPOBAHMS ONepaLnoHHON AeATENBHOCTU M3yYaeMoi opraHmsaLumn B
3MEKTPOHHOM BUzE

3anonHseT hopMbl JOKYMEHTUPOBAHWUSA NPOM3BOACTBEHHOMN AEATENBLHOCTM M3yYaeMoi opraHm3aumm,
rOTOBWT LUAGMOHbLI JOKYMEHTALMM NPU BHEAPEHUN TEXHOIOMMYECKMX, NPOAYKTOBLIX MHHOBALMIA UMK
OpraH13aLNoHHbIX M3MEHEHUI

Orl1K-6

XapakTepuayeT 0CHOBbI OKYMEHTaLMOHHOro o6ecrneyeHns ynpaBneHna U BUabl JOKYMEHTOB; porb
MHPOPMALIMOHHO-CMNPaBOYHON AOKYMEHTALMW U MHGOPMAaLIMOHHON CUCTEMBI AN POPMUPOBaHUSA
NHOPMaLMOHHOIO obecneyeHns OeaTenbHOCTU NPeanpuUATUs

HaxoguT n ncnonbayeT MHPOPMALIMOHHO-CNIPABOYHYIO JOKYMEHTALMIO U3 PasnUYHbIX MCTOYHUKOB,
[Ns1 NOCTOSIHHOTO COBEPLUEHCTBOBAHUSA CUCTEMbI IOKYMEHTOO60pOoTa Ha NPeanpuaTUmM U peLleHms!
3agad npeanpuATUs

CobupaeT 1 obpabaTbiBaeT MHDOPMaLMIO O (DYHKLIMOHUPOBAHUN CUCTEMbI BHYTPEHHEro
[OKyMeHToo6opoTa opraHusaumu, Ans NOCTOAHHOWN aKTyanusauumM U COBEpPLLEHCTBOBaHMUS
BHYTPEHHEl ynpaBneHYeckoi AoKyMeHTaUmmn npeanpusaTus 1 BeaeHns 6as 4aHHbIX Mo pasnmMyHbIM
nokasarensam

4.1.2 Cuctema 1 KpuTepum oueHUBaHUsA

LWkana oueHnBaHus

Kputepum oueHnBaHns cchopMMpPOBaAHHOCTM KOMMNETEHLIMI

YcTHoe cobecenoBaHmne

MonHbIN, UCcYepnbIBaOLLMIA OTBET, ABHO AEMOHCTPUPYHOLLMIA ryGokoe NoHWMaHve npegMeTa

5 (oTnnyHo) W LLUMPOKYIO 3pYyAMLMIO B OLleHMBaeMol obnactu. Kputnuyeckuii, opurmHanbHbIi noaxon K

MATenAanv

OTBET MOJHbIN, OCHOBaHHbLIN Ha NpopaboTke Bcex 0b6A3aTeNbHbIX MICTOYHUKOB MHGYOPMaLUN.
Moaxod kK matepuany OTBETCTBEHHbIN, HO cTaHAapTHbIM. Vinn OTBeT cTaHOapTHbIW, B LEeroM

4 (XOpOUJO) KayeCTBEHHbIN, OCHOBAH Ha Bcex 06a3aTenbHbIX MCTOYHUKaX

nHpopmaumu. MpucyTcTBYIOT HEGOMbLUME NPOOErbl B 3HAHUAX UMW HECYLLLECTBEHHbIE
OLLMOKN.

OTBeT BOCMPOM3BOAMT B OCHOBHOM TOSIbKO JIEKUMOHHbIE MaTepuarbl, 6e3 camoCcToATENbHOM
paboTbl C pekoMeHO0BaHHON NMTepaTypoi. [JeMOHCTpMpYeT NoHUMaHue npeameTa B LiernomM,
6e3 yrny6neHus B getanu. MpucyTCcTBYIOT CyLLECTBEHHbIE OLUNGKM UK NpoGernbl B 3HAHUAX

3 (yooBnetsopuTtensHo) | Mo HEKOTOpbIM Temam. Vnu OTBET HEMOMHbIA, OCHOBAHHBIN TOMBKO Ha NEKLMOHHBLIX MaTepuanax.

Mpw NOHVMaHUK CyLLHOCTM NpeaMeTa B LLenoM —
CyLLeCTBEHHble OLWMBKN Unu npobenbl B 3HaHUSIX cpasy No HECKOMNbKMM TemaMm, He3HaHue
(nyTaHuua) BaXHbIX TEPMUHOB.




HecnocobHocTb 0TBETUTL Ha Bonpoc 6e3 nomMoLm ak3aMeHaTopa. HesHaHve 3HauMTenbHOWM
YacTM NPUHLMNNANBHO BAXHbIX 3NEMEHTOB ANCUMNNUHbL. MHOrouncneHHoble rpybble oLwmoKu.
unu

HenoHumaHue 3agaHHoro Bonpoca. HecnocobHoCcTb chopmynupoBaTth XOTa Obl OTAeNbHbIe
2 (Hey[oBNETBOPUTENBHO) | KOHLENUMU OANCUUNIUHBI.

unu

MonbiTKa CNMCbIBaHUS, NCMOMb30BaHWS Hepa3peLLeHHbIX TEXHUYECKUX YCTPONCTB Uin
Nonb30BaHUSA NOACKa3KoN ApYroro Yenoseka (BHE 3aBUCUMOCTU OT YCMELLHOCTU Takon
NonbITKN).

4.2 TunoBble KOHTPOJIbHbIE 3a4aHUA UITN UHble MaTepunarnbl, HeO6XoANMbIe ANA OLEeHKN 3HAaHUW, YMEHUHN,
HaBbIKOB U (UNX) onbiTa AeATEeNbHOCTU
4.2.1 NepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | ®dopmMynnpoBKU BONPOCOB

Cemectp 4

O6Las xapakTepucTMKa NpeanpuaTUs: MecTopacnonoXeHue, NpaBoBoi ctaTyc. OpraHnsauvoHHas
CTPYKTypa npeanpuaTus

—

®yHKUMM OTAENbHbIX NoapasaeneHuin npeanpusaTus

XapaKTepVICTVI Ka npon3BoACTBEHHOIO npouecca

XapaKTepVICTVI Ka CHabXeH4eCKo-CObITOBON AEATENBHOCTH

MHHOBaAUMOHHbBI MEHEXXMEHT Ha npeanpuaTumn

BOI'IpOCbI ynpaBnqueCKon AEATENIbHOCTU Ha NpeanpuaTumn, cuctema ynpasJiieHua npegnpuatnem

CocTaB noapasaeneHuii npeanpuaTms

YHpaBneHme vyerioBey4yeCkumun pecypcamu.

Ol |N|o|jo|b|lwW]IN

MHQDOpMaLWIﬂ O KagpoBOM COCTaBe, KBaJ'IVI(pVIKaLI,VIVI COTPYAHUKOB, YNCITEHHOCTU KaapoOB.

10 ®yHKUMM 1 0653aHHOCTU MeHeKepa

11 CogaepaHue OOMKHOCTHBIX MHCTPYKUMIA ANt MeHe4)KepoB pa3HbiX YPOBHEN.

12 YcTaHoBrneHme ocobeHHoCTeN OﬂepaLl,VIOHHOVI AeATeNlbHOCTU B COOTBETCTBUN CO CTpaTeFMGVI opraHusaumnum

C6op, o6paboTka 1 aHan13 MHOPMaLMK O (hakTopax BHELLHEN U BHYTPEHHEN cpeabl opraHm3auum ons
NPUHATUSA YNPaBMEHYECKUX peLleHuii

14 WccneposaHve 1 nogaepxka MyHKLUMOHMPOBaHUSA BHYTPEHHEN MHAOPMaLMOHHOW CUCTEMBbI OpraHn3aumu.

15 CosgaHuve u BegeHne 6a3 gaHHbIX U3 WHTEepHEeTa No guHaMuke nokasartenem dDyHKLI,VIOHVIpOBaHVIﬂ npeanpuatTua

16 C6op UHMDOPMaLIMK C Lienbio NMPUHATUA PELLEHW, NNaHUPOBaHNUSA AeATENbHOCTU U KOHTPOMS

17 Bonpocbl 6e3onacHOCTU NpeanpusaTus

18 MeToabl 3awWwmThl NPegnpusaTUn B YCIOBUSX Ype3BbIHYanHbIX CUTyaLun

19 CTpaxoBaHve pUCKOB NpeanpusTms

20 OxpaHa TpyZJa, aKonoruyeckast U noxapHas 6e3onacHocTb

4.3 MeTogmnyeckue matepuanbl, onpegensilowme npoueaypbl oleHUBaHUA 3HAHUNA, YMEHUN, BIlageHuin (HaBbIKOB
1 (MNK) NPaKTU4YeCKOro onbIiTa JeATeNIbHOCTH)
4.3.1 YcnoBus gonycka obyyatrowerocsi K npoMexyTo4yHon atTectauum u nopsaok NnMKBuAaLmMm akageMmyeckomn

3a40J1XKeHHOCTU

lMpoBeaeHVe NPOMEXYTOYHOM aTTecTaumMmn pernameHTMpOBaHO NoKanbHbIM HOPMaTUBHLIM aktom CI6IYMTA
«[lMonoxeHne 0 NpoBeAeHNM TEKYLLEro KOHTPOMS yCNeBaeMOCTU 1 NPOMEXYTOYHOW aTTecTauumn oby4datoLLmxcsa»

4.3.2 dopma npoBeaeHUA NPOMEXYTOYHOM aTTecTauum no npakTuke

YcTHas + lMNucbmeHHas KomnbloTepHOE TECTMpPOBaHME NHas

4.3.3 Tpe6oBaHus K 0¢pOpPMIEHNIO OTYETHOCTU NO NpPaKTUKe

Od)OpMJ'IeHHbIVI OTHeT npeacTtaBndaeTCcAa pyKoBOOAUTENHO NPAKTUKK OT NpeanpudaTnA, KOTOprIZ oueHunBaeT oT4yeT no
NpaKkTuKe, n [AaéT OT3bIB C OLEHKOW AeATENbHOCTM U OUCLMMNINHBI CTyAeHTa npu NpoxoxXaeHun npakTukn. OueHka
pes3ynbTaToB NPAKTUKN OaeTCA pykoBoauTenem ot BblﬂyCKaPOLIJ,eﬂ Ka(bep,pbl B TedeHune Heaesnn no OKOH4YaHUM NpakTukn.

4.3.4 NMopsapok npoBeAeHUs NPOMEXYTOYHOM aTTecTaLmMm No npakTuke



ATTecTaumsa npoBoANTCA Ha BbiNycKatoLen kadeape Ha OCHOBaHWM aHanu3a CoAaepXaHus oTyeTa no npakTuke,
cobecenoBaHusl, OT3bIBOB PyKOBOAWUTENEN NPAKTUKM 1 OLLEHKM, BbICTABNEHHON oby4yatolemycst Ha 6a3e NnpaKkTuku.

Ecnu npaktuka npoBogunacek Ha Bbinyckatowen kadeape CM6IYMT, oueHKy B OT3biBE NPOCTaBMSET
pyKoBOAMTENb NMPaKTUKKN OT BbiMyckawLwen kadeapsl. Ecnu npaktvka nposogunack B NpousibHOM opraHMsauum
(cTpykTypHOM nogpasaeneHum CMN6IYITO), oueHKy B 0T3biBE MPOCTaBNAET PyKOBOAMTENb MPaKTUKM OT NPOUNBHOWM
opraHusauum (pykoBoauTenb CTPYKTypHoro nogpasgenerusa CreryrTa).Mpoueaypa oueHMBaHUSA 3HAHWI, YMEHWUA, BNageHui
(HaBbIKOB U (MNK) NPAKTUYECKOro onblTa AeATeNbHOCTM) 0byyatoLerocs, xapakrepuayLwmux atan (bl) OPMMUPOBaHNUSA KaXaomn
KOoMneTeHuMn (MNU ee YacTu) OCYLLEeCTBRSETCS B Mpouecce aTTectaumm Mo KPUTEPUSM OLEHMBaHWUS COPMUPOBAHHOCTU
KomMneTeHumi. [Ina ycnewwHoro npoxoxaeHns atrectauum no npaktuke obydatoLemMycs HeobxoanumMo NonyvnTb OLEHKY
«yOOBMNEeTBOPUTENBHO» MPU UCNOMb30BaHUN TPAANLIMOHHOW LUKanbl OLEeHNBaHus u (unu) He MeHee 40 6annos npu
ucnonb3oBaHun wkansl BPC. [Ona oueHWBaHMA pe3ynbTaToOB NPOXOXAEHWUS MPaKTUKM U BbICTaBMEHUS 3ayeTa C OLEHKOM B
BEJOMOCTb U 3a4ETHYHO KHWKKY MCMONb3yeTcs TpaguuMoHHas LWKana oueHuBaHus, npeanonaramLulas BblCTaBNeHne OLEHKN
COTIINYHOY», «XOPOLLO», «YOOBMNETBOPUTEILHOY», «HEYAO0BMNETBOpUTESbHOY. 10 pesynbTatam aTTecTaumnm oLeHKy B BE4OMOCTU 1
3a4eTHOW KHWXKe NpOoCTaBnseT PyKOBOAMTENb MPakKTWKM OT BbiNyckawwen kadedpbl Unu 3asefylownin BbinycKaroLen

Kadpegpoin.

5. YYHEBHO-METOANWYECKOE U NUH®OPMALMUOHHOE OBECNEYEHUE NPAKTUKU
5.1 YyebHasa nutepartypa

ABTOp

3arnasve

MN3paTenbcTBO

["oa wsgaHusa

Ccbinka

5.1.1 OcHoBHas y4yebOHas nutepartypa

CaHpepmoen, L., OpraHunsaunoHHas http://www.iprbooksh
Aousec, U., CTPYKTypa: peanusauyus Mockea: AnbnuHa 2020 0p.ru/94296.html
MocTtpuraH, H., cTpaTerny Ha npakTuke Mabnuwep
ToHkoBa, E.
KapaH, M'mpoTpa, OntumanbHasa 6usHec- http://www.iprbooksh
HetecuH, C., bpaHgec, | mogenb: yeTbipe Mockea: AnbnuHa 2019 0p.ru/86733.html
M. VMHCTPYMeEHTa yrnpaBneHus Mabnuwep
puckamm
MaxomoBa, H. A. MHdopmaunoHHble Capartos: Ain Mu 3p 2018 http://www.iprbooksh
TeXHOMorMn B MeHe)KMeHTe Meawna op.ru/70765.html
KopoTtkuin, C. B. MeHempKMeHT CapartoB: Bysosckoe 2018 http://www.iprbooksh
obpasoBaHue op.ru/72358.html
5.1.2 lononHuTenbHasa y4ebHasa nutepartypa
Typyaesa, . H., duHaHcoBas cpeaa http://www.iprbooksh
MaTunHoB, B. A. npegnpuHMMaTensCcTBa u Caparos: By3oBckoe 2018 op.ru/77575.html
npeanpuHUMaTensckme obpasoBaHue
pucku
KysbmuHoB, A. B. YnpasneHne nepcoHanom Cumdpeponons: http://www.iprbooksh
opraHusaumm YHuBEpCoUTET SKOHOMIKM 2019 0p.ru/89499.html
N ynpaeneHus
3uHoBbeRa, O. M., OkcnepTuda 6e3onacHOCTH: Mockea: Vianatensckuii http://www.iprbooksh
Mepkynosa, A. M., oxpaHa Tpyaa : 2018 op.ru/84431.html
CmupHoBa, H. A. fom MACC

5.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CMPABOYHbIX CUCTEM

OnekTpoHHO-bmbnnoTedHas cuctema IPRbooks [AnekTpoHHbi pecypc]. URL: http://www.iprbookshop.ru/
depnepanbHbIi 06pasoBaTenbHbIN NopTan «AkoHoMuka Couunonorns MeHemKMEHT» [ONeKTPOHHbIN pecypc).
URL: http://fecsocman.hse.ru
basza gaHHbIx MnHakoHomMpa3ssuTusa PO «MHpopMaLmMoHHbIE CUCTEMBI
MuHuctepcTtea B ceTn MIHTepHeT» [OnekTpoHHbI pecypc]. URL:

http://economy.gov.ru/minec/about/systems/infosystems/

5.3 Nepe4yeHb NULEH3MOHHOro U cBOGOAHO pacnpoCTPaHAEeMOro NporpaMmMHoOro oéecnevyeHus
MicrosoftOfficeProfessional

Microsoft Windows

MporpammMHasi cuctema Anst 0bHapy>KeHUs1 TEKCTOBbLIX 3aMCTBOBaHUI B Y4EOHBIX N Hay4HbIX paboTax
«AHTunnarnat.BY3» Bepcun 3.3

CrIC KoHcynbTaHTl ntoc

5.4 OnncaHune maTepuanbHO-TeXHU4YeCKoOMn 6a3bl, Heo6XxoAUMOM AN ocyLecTBNeHusa obpa3oBaTesibHOro

npouecca no npakKkTuke

AyauTtopus

OcHalleHune

YyebHas aygutopust

Cneumnan n3npoBaHHas mebenb, gocka

KomnbloTepHbIn knacc

MyJ'IbTVIMeD,VIVIHOG O60py,ElOBaHVIe, KOMMbKTEPHaA TEXHNKA C BOSMOXXHOCTbI MOAKIMHOYEHUA K

cetn «IHTepHeT» 1 obecrneyeHnem fOCTyna B 371EKTPOHHYIO UHCPOPMaLMOHHO-

obpasoBaTenbHyo cpeay
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