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Paboyas nporpamma ancuMnnnHbl COCTaBneHa B COOTBETCTBUM C dheaeparnbHbiM rocygapCTBEHHbIM 06pa3oBaTenbHbIM
CTaHAapToM BbicLlero obpasoBaHus no Hanpasnexuto nogrotoskn 38.03.02 MeHeaXMeEHT, yTBEPKAEHHbLIM MPUKA3OM
MuHo6pHaykn Poccum ot 12.08.2020 r. Ne 970

CocrtaButens (1):

KaHAMAaT 9KOHOMUYECKMX HaykK, [JoueHT JlInsosckasi BepoHuka
BnagnmupoBHa

Ot kadeapbl cocTaBUTENS: Jlnzosckas BepoHuka

3aBegyowmnn kadeaport IKOHOMUYECKOW Teoprm BnagnmupoBHa

Ot BbINycKatoLLen kadeapsi: Jlnsosckas BepoHuka

3aBepyowmn kagenpom BrnagumuposHa

MeToguyeckuin otaen:




1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb AucumnnuHbl: copMnpoBaTb KomneTeHuun obydatollerocss B o6racty TEXHOMorMM U opraHusauum
[JenonpoussoacTea ana obecneyeHnss aPPEKTUBHON CUCTEMbl MOATOTOBKM [OOKYMEHTOB AN OBCMNyXMBaHUA KagpoBOii
ynpaBneHYeckon AeaTenbHOCTM, U3yYeHne NPUHLUNOB paboThl, XpaHEHUS U YHUUTOXEHUS OKYMEHTOB

1.2 3agaum AMCUUNAVHbI:

- 03HaKOMWUTb C OCHOBHbLIMK MpaBUNaMu MNOArOTOBKX [OKYMEHTOB UM AOKYMEHTOOGOpOoTa, paboThl C AOKYMeHTamu
(koppecnoHaeHUMEN), X XPaHEHUS! U YHULMTOXEHWS;

- cchopmupoBaTb BUOEHWE CTPYKTYpbl NoapasfeneHuini U yHKUMOHAMbHbIX 06513aHHOCTEN [OMKHOCTHBIX TuL,
y4yacTBYIOLLMX B MOArOTOBKE U paboTe C AOKYMEHTamu;

- NO3HAKOMMUTb C COBPEMEHHOIN OPraHM3aLMOHHON U 3NEKTPOHHO-BLIYMCTIUTENBHON TEXHUKOW U CPeacTBaMMU CBSA3M,
nporpammamu 4nsi opraHvM3aumm JOKyMeHTo060poTa KoMNaHuu;

- cchopMMpOBaTL HaBbIKM COCTaBIEHNS JOKYMEHTOB B MPOLIECce KaApOoBOro Aenonpon3BoACTBa;

1.3 Tpe6oBaHuA K NnpeaBapuUTENIbLHON NOANOTOBKE 06y4alolerocs:

I'Ipe/J,BapMTeanaﬂ noAroToBKa npeanonaraeT co3gaHne OCHOBbI O1A (bOpMVIpOBaHVIﬂ KOMMeTeHunn, yKasaHHbIX B . 2,
npu n3yveHnn QUCUUNInNH:

[enoBble KOMMYHUKaLUN U JOKYMEHTUPOBaHNE
OpraHunsaumoHHoe noBeaeHne

OcHoBbI NpeanpUHUMaTENbCKON AeATeNbHOCTH
OcHOBbI KaApOBOW NMOJIUTUKK

2 KOMMNETEHUWU OBYYAIOLWLEIroCs, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OUCLIUNIIUHBI

MK-1: Cnoco6eH opraHn3oBbIBaTb aAMUHUCTPUPOBAHUE NPOLIECCOB U JOKYMEHTO060poTa Mo y4YeTy U OBUKEHUIO
nepcoHana, npeAcTaBreHMI0 AOKYMEHTOB Mo NepcoHany B rocyAapCTBeHHble OpraHbl

3HaTb: OCHOBHbIE BMAbI M 3Tanbl npouecca noarotoBkn KaapoBbiX JOKYMEHTOB

YMeTb: onpefenstb CTPYKTYpY W COAEp)KaHWe HOPMAaTMBHbLIX [OKYMEHTOB M [OKYMEHTOB MO OMOPMIEHUI0 TPYAOBbIX
OTHOLLIEHWNIA, FOTOBWUTb X MPOEKTHI

Bnap,eTb: HaBblkaMM NMOAroTOBKM MNPOEKTOB AOKYMEHTOB MO npoueagypam ynpaslieHUA nepcoHanom, yyvyeta U OBUXKEHUA
nepcoHana

MNK-2: CnocobeH opraHM3oBbIBaTh M NPOBOAUTL MEPONPUSATUS NO Pa3BUTUIO U MOCTPOEHUIO Npod)ecCUoHanbLHON
Kapbepbl NepcoHana B nNpoLecce ocyLlecTBNEHUA NpoLleayp KagpoBOoro MeHemXXMeHTa

3HaTb: OCHOBHbIE BUAbl JOKYMEHTOB, MOPAAOK BeAEeHWUSA yyeTa M OTYETHOCTM MO MOLrOTOBKE M MOBLILEHWUIO KBanudukaumm
nepcoHana

YmeTb: Bectn AenoByr nepenuncky, OCyLleCTBlATb U OOKYMEHTUpoBaTb npouenypbl O6y‘-IEHI/IF|, agantauunm n passutuA
nepcoHana

BnaneTb: HaBblKaMMN NOAroTOBKM MPOEKTOB OOKYMEHTOB, onpeenAarwmnx nopaaok pasBuUTua nepcoHana M nocTpoeHUus
npodeccnoHanbHOM Kapbepbl C OLEHKON 3aTpaT




3 PE3YNIbTATbI OBYYEHUA NO AUCUUNNUHE

KoHTakTHas
paboTa

MHHOBaU,. dopma
dopmbI TekyLiero
3aHATUN KOHTpOns

CP

Nek. Mp. | (Yackl)
(vachkl) | (4achbl)

HaumeHoBaHWe n cogepxaHue pasgenos,
TEM U y4eObHbIX 3aHATUI

CemecTp
(kypc gns 3A0)

Pasgen 1. OcHoBHble TpeboBaHus K
0ohbopMNEeHNto ynpaBrneHYeckmx
(opraH13aumnoHHO-pacnopsaanTenbHBIX)
OOKYMEHTOB

Tema 1. OCHOBHbIE NOMOXEHUS MO
[OKYMEHTUPOBAHMIO yNpaBrneH4YeCcKom
neaTenbHOCTU. YHUmkauma n
cTaHgapTusaums ynpaBneH4Yecknx 4 4 6 ra
[OKYMEHTOB
MpakTnyeckoe 3aHsTe: CTaHaapTbl paboTbl Ac,0
C AOKYMEHTaMu

Tema 2. Bugbl JOKYMEHTOB 1 UX
knaccudukaums. OCHOBHbIe aTanbl paboTbl C 2 3 ra
[OKYMeHTamu

Tema 3. NMpaBnna opopmneHns
ynpaBneH4yeckux (OpraHmM3aumoHHo-
pacnopsianTenbHbIX) AOKYMEHTOB 2 2 2 ra
MpakTuyeckoe 3aHsTHE: TpeboBaHus K
[OKYMEeHTam

Pasgen 2. Opranusaumsa gokymeHToobopoTta
B Ka|pOBOM [,e€N0ONpon3BOACTBE

Tema 4. MNoHaATME 1 NPUHLUNBI OpraHn3aumm
nokymeHToobopoTa. Mopsiaok 06paboTkm

BXOOALLMX N UCXOOALLNX AOKYMEHTOB 7 2 4 10 ra
MpakTnyeckoe 3aHsTUe: PaboTa B BXogsLLemn

N UCXOAsLLEN OOKyMEHTauunemn O.AC

Tema 5. lNoHATNE N CUCTEMbI permcTpauum
OOKyMeHTOB. DOpMbl U NOPSAOK perncTpauunm
[OKYMEHTOB 2 4 6,75 ra
MpakTnueckoe 3aHsaTue: OpraHnsaums
paboTbl C AOKYMEHTaMM B KOMMNaHUN

Pasgen 3. Cneunduka n TpeboBaHus K
KagpoBOW OOKYMEeHTauumn

Tema 6. IHCTpyKUMS NO AOKYMEHTUPOBAHUIO
ynpaBneH4yeckon gesTenbHocTn. Tabenb
dOpPM IOKYMEHTOB, MPUMEHSEMbIX B
opraHusauum

MpakTnyeckoe 3aHsTre: Tabenu B ac,a3
ynpasreH4YecKon AesaTenbLHOCTN Mo Kagpam

Tema 7. PaboTa c JOKyMeHTauuen no
NNYHOMY COCTaBY M OpraHn3aLMOHHO-
pacnopsanTensHON JOKYMeHTaumen 2 10 16 ra
MpakTtnyeckoe 3aHsaTMe: OCHOBHbIE BUAbI
KaapOBbIX JOKYMEHTOB

Wtoro B cemecTpe (Ha kypce ansa 3A0) 16 32 59,75

KOHch'IbTaLIMI/I N NPOMEXYTO4YHad aTtrectaums

(3auer) 0.25

Bcero koHTakTHas pabota n CP no

AVCLMNIIMHE 48,25 59,75

4 KYPCOBOE NPOEKTUPOBAHUE
KypcoBoe npoektupoBaHve y4eGHbIM MaHOM He NPeayCMOTPEHO




5. ®OHA OLIEHOYHbIX CPEACTB AN NPOBEQEHUSA NPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHune nokasartenemn, KpUTepmeB U CUCTEMbI OLLeHUBAHUSA pe3yNbTaToB 00y4eHusA
5.1.1 NMokasaTtenu oLueHUBaHUA

Kon HanmeHoBaHWe oLeHOYHOro
MokasaTenu oueHnBaHNSA pe3ynbTaToB 0by4eHus
KoMneTeHunn cpencTtea

dopmynupyeT TpeboBaHMs K OpraHn3aummn oKkyMmeHToobopoTa B
KaapoBOM [EeNONPOn3BOACTBE

MK-1 CocTaensieT u npoBepsieT OCHOBHbIE (DOPMbl AOKYMEHTOB MO KagpoBOW
paboTte
BbiOmpaeT 1 3anonHsaeT popmbl LOKYMEHTOB MO ABVXXEHWUIO NEpCOHana
dopmynupyeT TpeboBaHMA K AOKYMEHTaM Mo pa3BUTUIO NepcoHana
BepeT genoyto nepenncky No Bonpocam kagpoBor paboThl, pa3BuTus
nepcoHana

MK-2 P

Bbisesnset owmnbkn B BegeHun KagpoBoro genonponssoacTtsea no
BONpocam pa3BuUTud nepcoHana

5.1.2 Cuctema u KpuTepum oueHMBaHUSA

LWWkana oueHnBaHns

KpuTtepum oueHmBaHmsa ccbopMmnpoBaHHOCTN KOMNETEHLNN

YcTHoe cobecenoBaHue

MucbMeHHas paboTa

3ayTeHo

O6yyaroLmics NpogeMOHCTPUPoBarn
3HaHMe OCHOBHbIX MOAXOAOB K OpraHu3aumm
AOKyMeHTO060poTa, 3HaHNE OCHOBHbIX
TpeboBaHMI K opraHnsaunn u gopm
OOKyMeHTOB. B goctaTo4HOM cTeneHun
BnageeT TEPMUHONOIMEN, OCBOU
OCHOBHbIE PEKOMEHAOBAHHbIE NCTOYHWUKM
MHdopMaumn. [lonyckatotca
HecyLlecTBeHHble OWNbOKM B OTBETaX Ha
BOMNPOCHI NpenogaBaTens.

He 3auTeHo OTCyTCTBVIe LenoCTHOro npeacrtaBiieHna o

HecnocobHocTb chopmynupoBaTb
npasuna opraHnsauuny LOKyMeHToobopoTa,
He3HaHVe OCHOBHbIX (POPM JOKYMEHTOB,
He3HaHNe OCHOBHbIX TEPMUHOB.

npegmeTe aucuunnmHel. CyuecTBeHHbIe
OLUMOKM unu npobernbl N0 3HaYUTENBHOM
YacTM NPUHLMNUANbLHO BaXKHbIX BOMPOCOB
npegmerta.

5.2 TunoBble KOHTPOJIbHbIE 3aAaHUSA UNN UHbIe MaTepuarbl, HeO6XxoAUMbIe ANSl OLLeHKU 3HAaHUN, YMEHUN,
HaBbIKOB U (UNK) oNbiTa AeATeNbHOCTU
5.2.1 MNepeyeHb KOHTPOSIbHbLIX BONPOCOB

Ne n/n |

dopMyIMPOBKU BOMPOCOB

Cemectp 7

[JlokymeHTauUMoHHOe obecneyeHune ynpaeneHus, ero 3agadu, yHKLUmn

HopmatusHble gokymeHTbl (FTCOOY, FTOCThI). MNMoHATHe cTaHgapTusaumm
1 yHUcmkauum

Knaccudukaums OKyMeHTOB

PekBu3nThI ynpaBrieH4eCKnX JOKYMEHTOB. PekBunanThl aBTopa, nx
ocopmMmneHne

CornacoBaHue JOKYMeHTOB. YAocToBepeHne AoKyMeHToB. OTMETKM Ha AOKYMEHTaXx.

TpeboBaHWs K TECTY AOKYMEHTA.

Bnaxk. Buabl 6naHkoB. TpeboBaHusa k 6rnaHkam JOKYMEHTOB.

0 |IN|jojoa|] A WO N |-

PacnopsigntenbHble gOKyMeHTbI. [Mprkasbl N0 OCHOBHON OeATENbHOCTM.
PacnopsikeHus.

MHd)OpMaLI,VIOHHO- crnpaBoOY4Hble OOKYMEHThI. HoknagHble, 00BbACHUTENBHbIE
3arnuncku. CI'IpaBKVI.




10 AKTbI, ux Buabl. CocTaBneHve akTos.

11 MpoTokonbl 3aceganun, coelaHuin. MNonHasa n kpaTkas dopMbl MPOTOKOSA.

12 [enoBas nepenwncka.

13 [ OKyMeHTMpPOBaHMe NPOLIECCOB ABWKEHUS KaapoB.

14 Mprkasbl No IMYHOMY COCTaBy.

15 JInyHoe 3asBneHne. BegeHre nNuyHbIX KapToYek.

16 TpyzoBow 4orosop.

17 BepneHue TpyaoBbix KHKeK. OhopMmmeHne NUYHbIX gen.

18 TexHonorua pa6oTsl ¢ AokyMeHTamu. OpraHusauma AokymeHTooGopoTa. Pernctpaumsa 4OKyMeHTOB.

19 KOHTpOJ'Ib NCMOJTIHEHUA OOKYMEHTOB.

20 Homenknatypa gen. Cuctematusauus gen. dopmupoBaHve aen.

5.2.2 TunoBble TeCTOBbIE 3afaHnA

B kayecTBe agpecaTta MOryT BbiCTynaTb

- opraHusaumm,

- CTPYKTYpHbIE NoApasaeneHus opraHnsauum,
- AOMKHOCTHbIE Nnua,

- oanyeckue nuua.

PerucTtpauun noanexur
- BCS AOKYMEHTaUms, NnocTynatLlas B opraHusaumto
- He BCS AOKYMEHTaLUMs, NocTynaoLlas B opraH13aumio

XKypHanbHasa popma MoxeT ObITb NCMONb3oBaHa 3PEKTNBHO B OpraHM3aumsax

- ¢ HebonbLwMM 06bemom AokyMmeHToobopoTa — Ao 1000 4OKYMEHTOB B rof, a Takke Ans yveTa crneumarnbHbIX
BMAOB AOKYMEHTaUmMK, TpebytoLlen 0cob0ro BHUMaHMs K X COXPaHHOCTH,

- ¢ HebonbwKnM o6 bemom aokymeHToobopoTa — o 10000 4OKYMEHTOB B rof, a Takke Afs ydeTa crneymnanbHbIX
BMAOB JOKyMeHTaumu, TpebytoLlen ocoboro BHUMaHMS K X COXPaHHOCTMH,

- ¢ 6onbwmnm o6bemom aokymeHToob6opoTa — oT 1000 AOKYMEHTORB B rof,

- ¢ 6onbwmm o6bemom gokymeHToobopoTa — oT 10000 goKyMeHTOB B rog,

5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBAHHbIE 3aJaHUA (3agayu, Kenchbl)

1. Tlpukas — NpaBOBON aKT PyKOBOAUTENS OpraHv3aumm unm ero 3aamecTuTenem, cogepxallnii obssarensHoe
ONS UCNOMHEeHNa nopydeHne Ans NOAYUMHEHHbIX CTPYKTYPHbIX NOApa3faeneHni, AOMKHOCTHBIX UL U pSaoBbIX
paboTHuKoB. NogroToBbTE NpUKa3 O COKpaLLeHWM WTaTa COTPYAHMKOB, KOTOPLIM ByAeT nognvcaH 3amectutenem
reHepanbHoro gupektopa MeaHosbim U.U. o1 29.10.20___

2. CnpaBka — 9TO JOKYMEHT, codepXalliin onMcaHme u NoaTBepXaeHne Tex nim UHblx pakToB 1 CoBbITUNA.
CnipaBku ObIBatoOT ABYX BMOOB: OOHM copepXaT nHdopMaLuio o dhaktax u cobblTUsix cnyxebHoro xapakrepa, apyrme
BbIJAIOTCA 3aUHTEPECOBAHHBIM rpaXkaaHam U1 y4pexaeHusM s yaoCTOBEPEHNS TOro U MHOTO HopUaNYECKOro
pakTa. Bonee MHOroOUYMCNEHHYIO FPYNMNy COCTABNSAKT CNpaBky BTOPOro Buaa. OHM BbIJAKOTCSA eXXeQHEBHO. OTO CNpaBKu
0 NOATBEPXAEHMN MecTa y4ebbl 1 paboTbl, 0 3aHUMaEMON JOMKHOCTU, 3apaboTHOM NnaTe, MecTe NPOXUBaHUS,

HanuunM WKOUBEHLEB U T. 4.

MoaroToBbTe cnpaBKy 0 TOM, 4TO MeHemkep MeTpos A.A. paboTaeT B opraHm3auum ¢ 03.10.2020 no HacTodLee

BpeMs, koTopasi 6yaeT npegocTaBneHa no MecTy TpeboBaHus.

5.3 MeToauyeckne matepuansl, onpegensiowme npoueaypbl OLleHUBaHUSA 3HAHUWA, YMEeHUN, BnageHui (HaBbIKOB
¥ (MUnN) NPaKTUYECKOro onbITa AEATENIbHOCTH)

5.3.1 YcnoBus gonycka o6y4yaroLerocsi K NpoMeXyTo4yHOM aTTecTaumMm U NopsaaokK NMKBMAAUUN akageMnveckomn
3a0/MKEeHHOCTU

MpoBeaeHne NPOMEXYTOYHON aTTecTauumn perfiameHTMpPoOBaHO flokanbHbIM HOpMaTuBHbIM aktom CI6MYMNTL
«[onoxeHne o NpoBeAEHUN TEKYLLIETO KOHTPOMS YCNeBaeMOCTH U MPOMEXYTOYHOM aTTecTaumm obyvaoLwmnxcsi»

5.3.2 dopma npoBeaeHUs NPOMEXYTOYHOM aTTecTauum No AMcuuniauHe

YcTHas + [NMncbmeHHasn KomnbloTepHOE TeCTUpOBaHUe NHasa

5.3.3 Oco6eHHOCTU NpoBeAeHUA NPOMEXYTOYHOM aTTecTauum No AMCUUNInHe

3ayeT npoxoauT no Bonpocam. Mpu packpbITUM BOMpoca HEOBXOAMMO Takke NoApoBHO NpeacTaBnUTb
MHdopMaLmio U TpeboBaHWs K MOATOTOBKE AOKYMEHTOB. Bpems Ha noaroTtosky - 20 MUHYT.



6. YYEBHO-METOANYECKOE N UH®OPMALMUOHHOE OBECNEYEHUE OUCUUNITIUHDI
6.1 YyebHasa nutepartypa

ABTOp

3arnaeve

MN3paTenbcTBO

| [oa uspaHua |

Ccbinka

6.1.1 OcHoBHas y4yebOHas nutepartypa

Manbiwesa C. B. [JdenoBble KOMMYHUKaLUUN Camir-TleTepBypr: http://qulish.sgtd.ru/
OOKYMEHTUpoBaHWe CrerynTa ) 2024 tp_.ext_mf_pubhsh.ph
p?id=20225140
EropyeHko, T. U. [enonpon3soacTeo u Cumdeponornsb: https://www.iprbooks
AOKYMEHTOO60pOT Ha YHuBepcuTeT 3KOHOMUKM 2023 hop.ru/136265.html
npeanpuaTum 1 ynpaeneHus
KysHeuoBa, . B., OKYMEHTUpOBaHue . http://www.iprbooksh
Xé‘-lanﬂH, r. A. gnpgsnqugcmﬁ Mocxanavi g?)"wl(g;;; K, An 2021 0pPru/99364F.)htmI
[eATenbHOCTU
6.1.2 lononHuTenbHaa yuyebHas nutepartypa
Poikux J1. B. [lenoBble KOMMYHMKaLUn n . http://publish.sutd.ru/
OOKYMEHTUpoBaHWe Carg%-gll_e;;gl)%ypr. 2023 tp_ext_inf_publish.ph
p?id=20239476

6.2 NepeyveHb NpodeccnoHanbHbIX 6a3 AaHHbIX U MH(POPMALMOHHO-CNPABO4YHbIX CUCTEM

MHdopmaumroHHas cuctema «EanHoe okHO gocTyna Kk obpa3oBaTtenbHbiM pecypcam. Pasgen. MIHpopmaTuka n
MHdOPMaLMOHHbIE TeXHOMNOrMny [AnekTpoHHbI pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
depepanbHbIi 06pa3oBaTenbHbIn noptan «koHoMmuka Coumonorna MeHeaKMeHT» [ONeKTPOHHbLIN pecypc].
URL: http://fecsocman.hse.ru
basa gaHHbIX MnHakoHompa3ssuTua PO «MHdpopmMaumoHHble cuctembl MuHucTepcTea B ceTu
NHTepHeT» [OnekTpoHHbI pecypc]. URL: http://economy.gov.ru/minec/about/systems/infosystems/
Basa oTkpbITbIX AaHHbIX MUHTpyaa Poccun [OnekTpoHHbin pecypc]. URL:  https://rosmintrud.ru/opendata
MwuHucTEpCTBO 3KOHOMMUYECKOro pa3BuTust Poccuiickon Gegepauunn. PegepanbHasi rocyaapcTBeHHast
MHpopMaLMOHHasi cucTtema TeppuTopManbHOro nnaHnpoBaHns [OnekTpoHHbin pecypc]. URL:
https://fgistp.economy.gov.ru/
OnekTpoHHO-6nbnuoTedHas cuctema IPRbooks [OnekTpoHHbIn pecypc]. URL: http://www.iprbookshop.ru/

6.3 Nepe4veHb NULEH3NOHHOIO U CBOGOAHO pacnpoCcTPaHAeMOoro NporpaMmMHoOro o6ecnevyeHus
MicrosoftOfficeProfessional
Microsoft Windows

1C:Mpeanpustue 8. Komnnekt ans obyyeHns B BbICLLUMX U CPeAHMX Y4eOHbIX 3aBeaeHusx. MNpogaxa no
[0roBopy ¢ y4ebHbIMY 3aBeeHusAMN 06 NCNONb30BaHUN B y4eOHOM npoLiecce no 3asiBkam

6.4 OnucaHue maTepuanbHO-TeXHM4YeCKkon 6a3bl, HeOGX0AUMOM ANns OcyLleCcTBIIeHUA obpa3oBaTefibHOro
npouecca no AucuunuHe

Ayautopus

OcHalleHne

KomnbloTepHbIn knacc

MynbTumeauiiHoe o6opyaoBaHMe, KOMMNbIOTEPHAs TEXHUKA C BO3MOXXHOCTbLIO NMOAKMIOYEeHMS K
cetn «IHTepHeT» 1 obecrneyeHrem JOCTyna B 3M1eKTPOHHYO MHAOPMAaLMOHHO-

obpasoBaTenbHyto cpeay

JlekumoHHas
aygutopusi

MynbTumeaunHoe obopygoBaHue, cneunanuamposaHHasa mebens, gocka




		2026-09-25T12:32:51+0300
	Рудин Александр Евгеньевич




