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Pabouas nporpamma gUCLMNITMHBI COCTaBMeHa B COOTBETCTBMM C oefeparbHbIM rocy4apcTBEHHLIM 06pa3oBaTeNbHbIM
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CocrtaButensb (1):

[OKTOpP 9KOHOMMYeCcKkux Hayk,lMpodeccop TutoBa MapuHa HnkonaeBHa

KaHaMOaT SKOHOMUYECKMX HayK,JoLeHT Wynbruna Iiogmuna
AHaTonbeBHa

KaHanaaT TeXHU4ecknx Hayk,JoueHT YurmpuHosa MapuHa
BnagumuposHa

Ot BbINycKatoLen kadeapbi: TutoBa MapuHa HukonaeBHa

3aBeayownii kadeapon

MeToguueckuin otaen:




1 BBEAEHUE K NPOrPAMME NMPAKTUKU

11 Uenb npaktuku: CdopmupoBaTb HeobXoauMMble KOMMETEHUMM aHanuTUYeckon AesTenbHocTW, cbopa
MHGOPMaLMKN U3 pasHbIX MCTOYHMKOB, €€ BEpUdMKaLMK, CTPYKTYpU3aLMM N aHanmsa;

B NpoLecce BbINONHEHNST ONPeAeneHHbIX BUAOB paboT, BblpaboTaTb HaBblKM NMPUMEHEHUS MOMYYEHHbIX 3HAHWUA Npw
peLLeHNN KOHKPETHbLIX NPodecCcnoHarbHbIX BOMPOCOB.

1.2 3apayum NpakTUKK:

N3y4nTb cneundmky oeaTenbHOCTN opraHu3auuu;

NO3HAKOMUTLCA C rpachmkomM paboTbl opraHusaunn, ee CTPyKTypPHbIMY NoapasaenieHus Mu; ¢ MHCTPYKLUVEN MO TEXHUKE
©e3onacHoCTY;

cchopmmpoBaTb NpodeccnoHanbHble HaBblkM B KOHKPETHOM NpodeccuoHansHom obnacTy;

nprMobpecTn OMbIT aHanNUTUYEeCKOW AeATEeNbHOCTU B npouecce cbopa M aHanmMsa MofyYeHHOW Ha MNpeanpusaTvmn
MHpopMaLmm; paboTbl NO cneunanbHOCTK;

nprnobpecTu onbIT paboThl B KONMEKTUBE;

BbINONHUTL TpeboBaHUA U OENCTBUWA, NPEeAYyCMOTPEHHbLIX MPOrpaMMon MPOU3BOACTBEHHOW MPaKTUKM M 3adaHun
PYKOBOOMUTENS;

BbISIBUTb HEOOCTaTkM B paboTe opraHn3aumm n nepcnekTuBbl ee PyHKLUMOHNUPOBAHUS;

paspaboTaTb NpeanoXeHUs No yCTpaHEHUIO HeJOCTaTKOB M COBEPLUEHCTBOBAHMIO AESATENBbHOCTM OpraHm3aumm.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:
MpenBaputenbHasi NoAroToBKa NpeanonaraeT co3aaHWe OCHOBbI AN (YOPMMUPOBAHUST KOMMETEHLIMIA, YKa3aHHbIX B M.
2, NPU U3yYeHUN OUCLIUNIIUH:

Byxrantepckuin n ynpaBneH4yeckuin y4et
MNHHOBALIMOHHBIN MEHEOXMEHT
MHdopMaUMOHHbIE TEXHONOMMN B 3KOHOMUKE U MEHEKMEHTE
OnepaunoHHbI MEHEIKMEHT

MpakTrkym no ounsnyeckon KynbType 1 CropTy
MeToabl NPUHATUS YNPaBIEHYECKNX PeLLeHNH
Cratuctuka

UcTopusa (nctopusa Poccuu, BceobLiasa ncropums)
OKkoHOMMYecKkasi Teopusi

[enoBble KOMMYHUKaLUN U JOKYMEHTUPOBaHNE
lMNpaBoBeneHne

OCHOBbI MPOEKTHON AEATENBbHOCTH

2 KOMMNETEHUMWUN OBYYAIOWWEIOCA, ®OPMUPYEMbBIE B PE3YJIbTATE NPOXOXAOEHUA NPAKTUKHN

YK-2: CnocobeH onpeaensTb Kpyr 3agay B pamKax NoCTaBfeHHOMN Lienu 1 BbiIGUpaTh onTUManbHbie cnoco6bl nx
pelueHusi, UICXOAA U3 AeCTBYIOLUX NPABOBbLIX HOPM, UMEIOLLMXCS PECYPCOB U OrpaHUYeHUi

3HaTb: 0c06EHHOCTU (PYHKLNOHMPOBAHUS KOHKPETHOW OpraHu3aumm

YmMmeTb: aHann3npoBaTb YyCrnoBuA U nocnenctesna nNnpuHMMaeMbiX OpraHu3auMoOHHO-yMNpaBlieHYeCKnx peI.IJeHI/IIZ B KOHerTHOVI
opraHunsauumn

Bnapetb: HaBblkamy aHanu3a TUNOBbIX ynpaBJi€H4YEeCKMX npo6r|eM, no,u60pa N UCNonb3oBaHUA COOTBETCTBYHOLLMX UM
allrfOPUTMOB NPUHATUA peLleHnA.

YK-7: Cnocob6eH nognepxuBaTb AO0IMKHbIM YPOBEHb (hn3nyeckon NoaArotToBrIEHHOCTU Ans obecnevyeHus
NOJIHOLLEHHOM couuanbLHOM U NpoceccUoHanbHOM AeATeNbLHOCTHU

3HaTb: CbVI3KyJ'I bTYPHO-0300POBUTENTbHbIE TEXHOJ10TUN

YMeTb: NPUMEHSITb COBPEMEHHbIE MPUHLMMBLI U METOAblI Hay4YHOro MO3HaHWUA AN PeLleHMs MpakTUYeckux 3adad B cdepe
dun3nyecKkom KynbTypbl 1 cnopTa

BnapeTb: HaBblkaMM METOAOB U HaBbLIKOB opraHunsaumm n npoeseneHUA nccnenoBaTeribCkon pa6OTbI B cdaepe d)l/l3|/|‘-IeCKOIZ
KynbTypbl 1 criopTa

YK-8: Cnocob6eH co3gaBaTb 1 NoaAepXXMBaTb B NOBCEAHEBHOM XXU3HU U B Npod)ecCOHaNbLHON AeATeNbHOCTU
6e3onacHble YCNOBUS XXU3HeAeATEeNbHOCTU ANA COXPaHeHUA NPUPOAHON cpeabl, o6ecnevyeHns yCTONYNBOro
pa3BuTUSA oOLLEeCTBa, B TOM YUCIie NPU yrpo3e U BO3HUMKHOBEHUM Ype3BblYalHbIX CUTyaLuMi U BOEHHbIX KOH(NIMKTOB

3HaTb: OCHOBHbIE WCTOYHWUKM TEXHOrEHHbIX PUCKOB Ha npeanpuAatun, nNnpru3Hakn Mx BO3HUKHOBEHUA U MOPAOOK OencTemmn B
cny4dyae nx peann3aumn.

YmeTb: onucatb MeponpuaTnd no obecneyeHuto 6e3onacHoOCTU I'IpOVISBO,D,CTBeHHOVI AEATENbHOCTU Ha npeanpuAaTun.

BnapeTb: HaBblkamMy WCMOMb30BaHUA METOAOB U cpencte 3awnTbl Onsd obecneyeHuss 6e3onacHbix ycnoavu7| TpydAa n B
HpeSBbILIaVIHbIX CUTyaunax npnpogHoro U TeXHOreHHoro NponcxoXxgeHus.

OlK-2: Cnocob6eH ocyLiecTBNATL c60p, 06paboTKy U aHanNU3 AaHHbIX, HEOOXOAUMbBIX ANl peLleHUs NOCTaBNeHHbIX
ynpaBneH4Yeckux 3agay, c UCNosib30BaHUEM COBPEMEHHOIO MHCTPYMEHTapus U MHTeNNeKTyanbHbIX
MH(OPMaLMOHHO-aHANTUTUYECKUX CUCTEM;




3HaTb: HOpMaTVIBHbIe npaBoOBbl€ aKTbl, METOOAMYECKME MaTepuaribl N0 BONpoCcamM opraHu3auunn ynpasieHnda npon3BoacTtBoM,
npon3BOACTBEHHOIO nrnaHnpoBaHNA n ynpaBneHus npon3BoACTBOM, yyeTa n aHanumaa pe3ynbTaTtoB
ﬂpOI/I3BOLI,CTBeHHO-X03HI7ICTBeHHOﬂ AeATeNlbHOCTU

YmeTb: PaboTaTb B KONnekTmee, BbICTpanBaTb 3Cb(beKTI/IBHbIe KOMMYHUKaUWMK C Konrneramm n pykosoactsom

Bnapetb: HaBbikamu (bOpMI/IpOBaHI/IFl 0a3 gaHHbIX U pa3pa60TKV| OpFaHI/I3aLI,VIOHHO-ynpaBJ'IeH‘-IeCKOIZ AOKyMeHTaumm ¢
McnoJjib3oBaHMemM CoBpeMeEHHbIX TEXHOSOMMN QNIEKTPOHHOIoO ,qoxymeHToo6op0Ta

OrMK-3: CnocobeH paspabaTbiBaTb 060CHOBaHHbIE OPraHN3aLMOHHO-YNpPaBfeHYeCKue peLeHuns ¢ y4eTom ux
couManbHON 3HaYMMOCTH, COAEMCTBOBaTL MX peanu3auum B yCIIOBUAX CIIOXHOW U AMHAMUYHON cpeAbl U OLleHMBaTb
MX NocrneacTBUs;

3HaTtb: OTEeYeCTBEHHbIN U 3apy6e>|<Hbu7| onbIT paLI,I/IOHaJ'IbHOﬂ opraHunsaumn geAaTeflbHOCTU KOMNaHUn B yCrioBUAX COBpeMeHHOﬂ
OKOHOMUKU

Ymetb: anIMeHFlTb KaTeFOpVIVIHbIVI annapart MeHeaXMeHTa ansa o6ocHOBaHus pe3ynbTaToB NPAaKTUKU

BnapeTtb: HaBblkamu N3y4YeHnsa u 0606LeHMA nepenoBoro oTe4eCTBeHHOro un 3apy6e>KHoro onbiTa B 0bnactn TakTM4eckoro
nnaHnpoBaHuMAa Npon3BoaCcTBa, pa3p360TKVI I'Ipe,D,J'IO)KeHVIVI no ero agantaunn  BHeJpeHuto

OlNK-4: Cnoco6eH BbIABNATb U OLleHUBaTb HOBbI€ PbIHOYHbIE BO3MOXHOCTU, pa3pabaTtbiBaTb OM3Hec-NnaHbI
CO3[aHUs U Pa3BUTUSA HOBbIX HanpaBlieHUN AeATEeNIbHOCTU U OpraHu3auun;

3HaTb: anropuTMbl MapKeTUHroBbIX nccrnenoBaHum, OLEHKU BHyTpeHHeIZ N BHELUHEN cpeabl opraHusauuu, ycnosua u
OorpaHn4eHuns Bbl60pa KIMKO4YEeBbIX 3JIEMEHTOB, Y4YUTbIBA€MbIX MPpU paapa60TKe ynpaBJieH4YEeCKUX peU.IeHVIVI.

YMeTb: aHanu3npoBaTb pe3ynbTaTbl UCCIEA0BaHUS PhiHKa U YCMOBUS peanunsaummn GUsHec-nnaHa; NnpuHMMaTb MapKeTVHIOBble
pelueHmns

Bnapetb: HaBblkaMu npuMeHeHna MeTodoB aHanmM3a U OUEeHKU MNpuBnekaTeribHOCTU CerMeHTOB pPbIHKa, obocHoBaHus
anemMeHToB BU3Hec-nNnaHa u OLEHKN S(D(ﬁbeKTMBHOCTM LI,I/IBepCI/I(bVIKaLI,MM [eATeNlbHOCTN OopraHh3aumnmn

OIlNK-5: Cnoco6eH ncnonb3oBaThb NpU peLieHMn NpoceccruoHarnbHbIX 3a4a4 COBpeMeHHble MH(hOpMaLMOHHbIe
TEXHOJNIOrMU U NPOorpaMMHble CpeacTBa, BKNoYasa ynpaBneHne KpynHbIMU MaccMBaMm AaHHbIX U UX
MHTeNneKTyanbHbIN aHanus.

3HaTb: nopsaaokK pa3pa60TKM N NPUHATUA OpraHn3auyMOHHO-yNpaBl1€HYEeCKNX peUJeHVIVI

Ymetb: d)OpMVIpOBaTb 6a3y AaHHbIX U paapa6aTb|BaTb OpraHm3aunoHHO-yMnpaBJ1ieHYeCKY0 OKYMEeHTauunto ¢ NCnoJjib30OBaHNEM
COBPEMEHHbIX TEXHONOIMN QJIEKTPOHHOIO D,OKyMeHTOOGOpOTa

BnageTb: HaBblkaMW MPUMEHEHUA WHGOPMALMOHHBLIX TexHomoruii B cdepe 06paboTkM aHanuaa U npeacTaBrieHus
pesynbTaTtoB 06paboTKM NoNy4YeHHOoW MHGopMaLmni

OIlNK-6: Cnocob6eH noHMMaTb NPUHUUNbI Pa60Tbl COBPeMeHHbIX NH(OPMaLMOHHbIX TEXHOJIOTMA U UCNOJb30BaTb UX
Ans peweHna 3aaay npod)ecCUoHanbLHOM AeATENbHOCTHU.

3HaTb: OCHOBHble (YHKLIMOHASbHbLIE BO3MOXHOCTU MPOrPaMMHbLIX WHCTPYMEHTOB UM WH(OPMALMOHHBLIX TEXHOMOruni Ans
peLleHns NpUKNaaHbiX 3agay B NPodeccuoHansHon AesTensHOCTA; METOA0MOMMI0 0BYYeHNs 1 pa3BUTUA HaBLIKOB PaboTbl Npwu
0BHOBMNEHUMN CPEACTB MHADOPMALMOHHbBIX TEXHOOIMUI B MPUKIagHON 06racTu.

YMeTb: BbINOMHATb NOAroTOBKY 3JIEKTPOHHbIX BapuaHTOB TMMPOEKTOB, peU.IeHVIVI n OOKyMeHTauunm B I'IpOdDeCCVIOHaJ'IbHOVI
AEATENIbHOCTH; paGOTaTb CO cpeacTtBamMm ANCTAHUMOHHBLIX N KOJTTEKTUBHbIX VIHCbOpMaLI,VIOHHbIX TEXHONOrMNn

Bnapetb: BOCTpe6OBaHHbIMI/I nporpaMmMHbIMN MHCTPYMEeHTaMn 1 cpegamu ana peann3aumm I/IH(bOpMaLI,VIOHHbIX TeXHOoormm B
I'IpOCbeCCVIOHaJ'IbHOVI [eATeNbHOCTU; HaBblkaMn OpraHn3aumm KoMmnriekca VIHCbOpMaLI,VIOHHbIX TexHonormn ang nHamemngyarnbHOro
M KOJNIEKTMBHOIO peLUeHUs NpYKIagHbIX 3a4ay B NnpodeccnoHanbHOM esaTenbHOCTH

3 COOEPXAHUE NMPAKTUKA

KoHTakT
o
5 |Had ®opma
HanmeHoBaHue 1 cogepxxaHue pasgenos 2 |pabora CcP
S TeKyLero
(aTanoB.) 3 (vachbl)
Mp. KOHTpOns
(@)
(vachbl)

Pasgen 1. laydeHne oCHOBHLIX HanpasneHui
OesTenbHOCTVN NpeanpuaTus
OT1an 1. ObLwasn xapakrepucTnka npeanpusaTms:
MeCcTopacrnonoXeHue, NPaBoBon CTaTyc. 4 P
OpraHusauunoHHas CTpyKTypa npeanpusTums. 1 8,2
®PyHKUMM OTAENbHBIX NOPA3AeneHni
npegnpusTus .
OTan 2. XapakTepucTmka npon3BoCTBEHHOMO 1 7
npouecca
OT1an 3. XapaktepucTrka cHabXeH4YecKo- 1 7
cObITOBOW AEATENBHOCTU
Otan 4. IHHOBALMOHHbLIN MEHEIXXMEHT Ha 1 5
npegnpusTUn
Pasgen 2. OpraHn3auMoHHO-yMNpaBreH4eckas P
OesATenbHOCTb




OT1an 5. MIay4yeHne BONpOCOB yNpaBeHYEeCKON
OesTenbHOCTN Ha NPeanpUsiTUn, n3ydeHue
cucTembl ynpasneHus npeanpuatnem. Cocrtas 2 8
nogpasgenexHun . ConogynHEHHOCTb,
B3aMMOJeNCTBME.

OTan 6. YnpaBneHue 4yenoBeyeckumm
pecypcamu. IHdopmaumsa o kagpoBOM
cocTaBe, KBanuduvkaumm CoTpygHMKOB,
YMCNEHHOCTU KaapoB. PyHKLMM 1 06A3aHHOCTHK 2 7
MeHemxepa. CogepaHue JOMKHOCTHbIX
WHCTPYKUUIA ONS MEHeKEPOB pasHbIX
YPOBHEN.

OT1an 7. YctaHoBneHne ocobeHHoCTEN
onepaumoHHON AeATEeNbHOCTN B COOTBETCTBUM 2 9,55
CO cTpaTermemn opraHmsaumm

Pasgen 3. MIHpopmaLmoHHo-aHanuTu4eckas
[eaTenbHoCTb

OTtan 8. Cbop, obpaboTka n aHanu3
MHGOPMaLUK O hakTopax BHELUHEN U 2
BHYTPEHHEN cpeabl opraHu3aumm s
NPUHATUS yNpaBleHYeCcKMX peLleHni

OT1an 9. ViccnegoBaHue 1 nogaepxka
YHKUNOHNPOBAHNA BHYTPEHHEN P
WH(OPMALIMOHHOM CUCTEMbI OpraHusauum ans
cbopa nHdpopmMaLmm ¢ Lenblo NPUHATHA
peLUeHun, NNaHNPOBaHUA AEATENbHOCTU U 1 5
KOHTPOMs, B TOM YMCIe co3gaHune n BegeHne
©a3 faHHbIX U3 MHTEepHeTa No ANHaMuke
nokasartesnen yHKUNOHNPOBAHNSA

npegnpusTus
Pasgen 4. syueHune Bonpocos 6e3onacHoCTr
npegnpusTUs
OT1an 10. MeToabl 3aWuThl NpeanpuUATUA B 1 7
YCINOBUSIX Ype3BblHaHbIX CUTYaLNNA. P
OT1an 11. CtpaxoBaHue pUCKoB NpeanpusaTms 2 10
OT1an 12. OxpaHa Tpyaa, 3Konornyeckas u 1 10
noxapHas 6e3onacHoCTb
UToro B cemecTtpe 17 90,75
MpomexyToyHas atTectaums (3adet ¢ 025
OLLEHKOW) ’
Bcero koHTakTHas pabota u CP no 1725 9075

OVUCUMMIIMHE

4. ®OHA OLEHOYHbIX CPEACTB AN NPOBEAEHUSA MPOMEXYTOYHOWN ATTECTALIUMN

4.1 OnucaHue nokasarternen, KpuTepmeB U CUCTEMbl OLleHMBAHNA pe3ynbTaToB 06yYeHUs
4.1.1 NokasaTenu oueHMBaHUA

Kon

MokasaTenu oueHnBaHuA pe3ynbTaTtoB 06yquV|$|
KoMneTeHumnn

XapaKTele3yeT MeponpuaTna no OCTUXEeHUIo Lenn opraHmsaunn ¢ ykasaHuem atana, pecypcos,
CPOKOB, OTBETCTBEHHbIX 1AL,

Paapa6aTb|BaeT aepeso uenen Mayqaemoﬂ opraHusauuum c peTanusauuven 1o YPOBHA MOTUBaL NN
nepcoHana Ha AOCTMXXeHune uenn opraHmsaunm

HasbiBaeT CpaBHUTENbHbIE XapaKTepPUCTUKN pa3rminyHbIX BUOOB Opl'aHVISaU,VIOHHOVI CTPYKTYpbI
npeanpuaTuaA 3awumTa otyeTta no NpakTuke

YK-2

XapakTepusyeT TpeboBaHUsi K MEHEKEPY, NOTPEBHOCTL B 300pOBOM 06pase X13HW, DUsKynbType 1
cnopTe

O6ocHOBbIBaET 3Ha4YeHMe OU3KyIbTYPbI U CriopTa B NoAaepXaHuy 300p0Bbs U NMPOAYKTUBHO
[AEeATeNbHOCTU KOHAULMM KOMEKTMBA M ero PyKOBOACTBA

MpuMeHsieT MeToAbl U MPUHLMMEI TPYMNNOBOW AeSTENIbHOCTM MO COXPaHEHUIO 300POBbS KOMMEKTBA Ha
OCHOBaHUM OU3KYNbTYPbI U cnopTa

YK-7




YK-8

XapakTepuayeT COBPeMEHHbIE METOAblI PUCK-MEHeIKMeHTa B 0b6nacTu ynpasneHus
NPOV3BOACTBEHHBLIMU U TEXHOTEHHBIMU PUCKAMW Ha NPeanpUsTUSX

dopmynupyeT KpUTEPUM LLENecoobpasHOCTN  yNpaBreHYeCKUX peLLEHUn Ha OCHOBE KpUTepreB
6e3onacHoCTU 1 pucka

PaspabaTtbiBaeT cucTeMy METOAOB M CPEACTB MUHUMU3ALMN NMPOM3BOACTBEHHBIX U TEXHOMEHHbIX
PUCKOB Ha M3y4aeMOoM NpeanpusTUm

OlIK-2

HasbiBaeT 0co6eHHOCT KOMMYHUKALMIA U JOKYMEHTUPOBAHUA ONepaLMOHHON AeATeNbHOCTM
npeanpuaTus

dopmynupyeT npaBuna OKYMEHTUPOBaHUA AeATenbHOCTU U NpeanaraeT onTuManbHble MeToabl
opraHusauuy BHyTPEHHUX KOMMYHUKaLWA NpeanpuaTms

Paspa6atbiBaeT (hopMbl AOKYMEHTUPOBaHMUS OnepaLnoHHON AeATENBHOCTY U3yYaeMoii opraHM3aumm B
3MNEeKTPOHHOM Buae

Orl1K-3

OnvcbiBaeT aTarnbl NaHUPOBaHWS AeATEeNIbHOCTY OpraHu3aumnii U noapasaeneHuii ¢ y4eTom
OTEYECTBEHHOIO 1 3apyBeXHOro onbITa

BbiGupaeT cucTeMy nokasaTterneii AN aHanuaa nosegeHwsi notpebutenei akoHomuYeckux 6nar ,
0ocoBGeHHOCTeN cnpoca Ha NPoAYKLUMIO NPeanpusaTus, pa3pabaTbiBaeT OCHOBHbIE TaKTUYECKME Liarm
npeanpusTus

MpuMeHsIeT OTeYECTBEHHBIN 1 3apyGEXHbIN ONbIT AN OLEHKU BO3AEUCTBUSI MAKPOIKOHOMUYECKOM
cpefdbl Ha (PYHKUMOHWPOBAHWE OpraHM3auun U Ans aHanmaa noBefeHUs CTPYKTYP PhIHKOB U
KOHKYPEHTHOI cpefbl 0Tpacnu, ANa opraHusaumy paboTsl UCNONHUTENel, 1 (OPMUPOBAHMSA TAKTUKK
npeanpuaTus

OriK-4

XapakTepuayeT noaxoabl U METOAbI UCCref0BaHNA MUKPOCPEAbI OpraHM3aumm, cuctembl cbopa
Heo6Xx0aUMOM MapKETUHIOBOWM MHGhOpMaLMK AN pa3BUTUS OpraHM3aummn Ha ee LieneBbIX pbiHKax
PaspabatbiBaeT meToabl U popMbl  cOopa 1 aHanm3a MapKeTUHIroBon MHdopmMaummn ons
nnaHMpoBaHWsa 0eATENbHOCTU N3y4YaeMon opraHn3aunm ¢ UCNonb3oBaHMEM HOBEMLLNX TEXHOMNOMMIA  1”
nporpamm

CobupaeT n obpabatbiBaeT UHopMaLMio Ans  onepaunoHHON OeATENbHOCTU N3yYaeMon
opraH13auumn Npu pacluMpeHnmn ee 4eATEeNbHOCTU Ha LIENEBbLIX PbiHKAX NOCPEACTBOM
aveepcudpnkaumm

OrlK-5

HasbiBaeT ocobeHHOCTV hopMUPOBaHKS Gasbl SNEKTPOHHOrO 4OKYMEHTooGopoTa U
JOKYMEHTUPOBaHUS! [esATeNbHOCTY  MPeanpusaTUs Kak B MpoLecce TeKyLLen onepaLyoHHON
[AEeATeNbHOCTU, Tak U NpY NPV BHEAPEHUM  OPraHU3aLMOHHBIX U3MEHEHWI

dopMynupyeT NpaBuna AOKYMEHTUPOBAHUA  AEATENbHOCTM OpraHu3aumny (Mpeanpusitus),
paspabaTtbiBaeT POpPMbI 4OKYMEHTUPOBAHMS ONepaLnoHHON AeATENBHOCTU M3yYaeMoi opraHmsaLumn B
3MEKTPOHHOM BUzE

3anonHseT hopMbl JOKYMEHTUPOBAHWUSA NPOM3BOACTBEHHOMN AEATENBLHOCTM M3yYaeMoi opraHm3aumm,
rOTOBWT LUAGMOHbLI JOKYMEHTALMM NPU BHEAPEHUN TEXHOIOMMYECKMX, NPOAYKTOBLIX MHHOBALMIA UMK
OpraH13aLNoHHbIX M3MEHEHUI

Orl1K-6

XapakTepuayeT 0CHOBbI OKYMEHTaLMOHHOro o6ecrneyeHns ynpaBneHna U BUabl JOKYMEHTOB; porb
MHPOPMALIMOHHO-CMNPaBOYHON AOKYMEHTALMW U MHGOPMAaLIMOHHON CUCTEMBI AN POPMUPOBaHUSA
NHOPMaLMOHHOIO obecneyeHns OeaTenbHOCTU NPeanpuUATUs

HaxoguT n ncnonbayeT MHPOPMALIMOHHO-CNIPABOYHYIO JOKYMEHTALMIO U3 PasnUYHbIX MCTOYHUKOB,
[Ns1 NOCTOSIHHOTO COBEPLUEHCTBOBAHUSA CUCTEMbI IOKYMEHTOO60pOoTa Ha NPeanpuaTUmM U peLleHms!
3agad npeanpuATUs

CobupaeT 1 obpabaTbiBaeT MHDOPMaLMIO O (DYHKLIMOHUPOBAHUN CUCTEMbI BHYTPEHHEro
[OKyMeHToo6opoTa opraHusaumu, Ans NOCTOAHHOWN aKTyanusauumM U COBEpPLLEHCTBOBaHMUS
BHYTPEHHEl ynpaBneHYeckoi AoKyMeHTaUmmn npeanpusaTus 1 BeaeHns 6as 4aHHbIX Mo pasnmMyHbIM
nokasarensam

4.1.2 Cuctema u KpuTepum oLueHUBaHUSA

LWkana oueHnBaHus

Kputepum oueHnBaHns cchopMMpPOBaAHHOCTM KOMMNETEHLIMI

YcTHoe cobecenoBaHmne

MonHbIN, UcYepnbIBaOLLMIA OTBET, ABHO AEMOHCTPUPYHOLLMIA ryGokoe NoHUMaHve npegMeTa

5 (0TnnuHO) 1 LUMPOKYIO SpYAMLIMIO B OLieHMBaeMon o06nactn. Kputuyeckuin, opuriHarnbsHbIi Noaxon K

maTtepuany.

4 (xopoLwuo)

OTBET MOJHbIN, OCHOBaHHbLIN Ha NpopaboTke Bcex 0b6A3aTeNbHbIX MICTOYHUKOB MHG)OPMaLUN.
Mopoxon kK MaTepuarny OTBETCTBEHHbIN, HO CTAHAAPTHbIN.

unm

OTBeT CTaHAaApTHbIW, B LLIENTIOM Ka4eCTBEHHbIN, OCHOBAH Ha BCceX 06a3aTenbHbIX MCTOYHUKaX
nHpopmaumu. MpucyTcTBYIOT HEGOMbLUME NPOOEbl B 3HAHUAX UMM HECYLLLECTBEHHbIE
OLLINOKN.




OTBeT BOCNPON3BOAUT B OCHOBHOM TOJIbKO NIEKLIMOHHbIE MaTepuarnbl, 6e3 CaMoCTOATENbHOW
paboTbl C pekoMeHO0BaHHOW NuTepaTypoi. [JeMOHCTpMpYeT NoHUMaHue npeameTa B Liernom,
6e3 yrnybnenus B getanu. MpucyTCTBYIOT CyLLIECTBEHHbIE OLUMBKU UNW NpoGenbl B 3HAHUAX
Mo HEKOTOPbIM TEMaM.

3 (ynoBneTBOpUTENbLHO) | WNn
OTBET HENOSHbIN, OCHOBAHHbIN TONBKO Ha NEKUNOHHbIX MaTepuanax. [pyu noHMmMaHum

CYLLHOCTM NpeaMeTa B LienioM —
CyLLEeCTBEHHbIE OWNOKM Unu npobenbl B 3HaHWAX cpa3y Mo HECKOMNbKUM TeMaM, He3HaHue
(nyTaHuua) BaXHbIX TEPMUHOB.

HecnocobHocTb 0TBETUTL Ha BOnpoc 6e3 nomoLu 9K3amMmeHaTopa. HesHaHue 3HaunTenbHomn
HacTn NpUHUMNManNbHO BaXXHbIX 3J1IEMEHTOB OAUCUUNJTNHDBI. MHorouncneHHble pr6ble OLLMGKM,
unmHenoHMMaHue 3agaHHoro Bonpoca. HecnocobHocTb CCbOpMyJ'II/IpOBaTb X0Ts1 Obl OTAENbHbIE
KOHUenuun auvcuunnuHbl. Unu  TlonbiTka CcnucbiBaHUS, UCMOMb30BaHUA Hepa3pelleHHbIX
TEXHUYECKUX yCTpOVICTB UIMNONb30BaHNA MOACKA3KON Apyroro 4vyernoBeka (BHe 3aBNUCUMOCTU OT
YyCnewHOoCTHn Takomn I'IOﬂbITKI/I).

2 (HeynoBRNEeTBOPUTENBHO)

4.2 TunoBble KOHTPOJIbHbIE 3afaHUsA UNN NUHbIe MaTepuarbl, Heo6XoAUMbIe ANA OLEHKN 3HaHUN, YMEHUMN,
HaBbIKOB U (UNN) oNbiTa AEATENIbHOCTU
4.2.1 NepeyvyeHb KOHTPOSIbHbLIX BOMPOCOB

Ne n/n | dopmynmMpoBKM BONPOCOB
Cemectp 4
1 Ob6was xapaKkTepucTvKa NpeanpusaTisa:  MecTopacnonioxeHue, npaBoBo ctatyc. OpraHvM3auuoHHas
CTPYKTYpa npeanpusatus
2 ®PYHKUMU OTAENbHLIX NoApasfaeneHuin NnpeanpuaTms
3 XapakTepucTuka npon3BoACcTBEHHOMO npolecca
4 XapakTepucTuka cHabxeH4YeCcKo-CObITOBON AeATENBHOCTH
5 MHHOBaLUMOHHBIN MEHEeKMEHT Ha NpeanpusaTun
6 Bonpocbl ynpaBneH4Yeckon AeaTenbHOCTU Ha NPeanpuaTiv, cucteMa ynpasneHus npeanpusatmem
7 CocTaB nogpasgeneHuin npeanpusaTus
8 YnpaeneHue 4yenoBeyeckMMm pecypcamu.
9 MHdopmaums o kagpoBoM cocTaBe, KBanudukauum CoTpyaHNKOB, YUCNEHHOCTM KaapoB.
10 ®PyHKUMN 1 06A3aHHOCTU MeHeaKepa
11 CopepxaHue AOMKHOCTHbLIX MHCTPYKLUMIA AN MEHEAXKEPOB pasHbIX YPOBHEN.
12 YcTaHoBneHne ocobeHHOCTEW OnepaLnoHHON AeaTENbHOCTN B COOTBETCTBUM CO CTpaTerMel opraHmsaumm
13 C6op, obpaboTka 1 aHanus VIHd)OvaaLI,VIVI 0 (hakTopax BHELLUHeW U BHYTPEHHEN cpeabl opraHusauum ans
NPUHATUSA YNpaBrieHYeCKMUX peLleHmnn
14 WccneposaHve 1 nogaepxka MyHKUMOHMPOBAHUSA BHYTPEHHEN MHAOPMaLMOHHOW CUCTEMBbI OpraHn3aumu.
15 CospgaHuve n BegeHne 6a3 gaHHbIX U3 UHTEPHETa No AMHaMMUKe nokasaTenen OyHKUMOHNPOBaHUSA NpeanpusaTus
16 C6op nHopMaLmn € Lenbio NPUHATUSA peLUeHnA, NNaHMpoBaHnsa AeATeNbHOCTU N KOHTPONS
17 Bonpocbl 6e3onacHOCTU NpeanpusaTus
18 MeToabl 3awmThl NPeanpusaTU B YCNOBUSX YPE3BbIHaHbIX CUTyauun
19 CTpaxoBaHue puUCKOB nNpeanpuaTus
20 OxpaHa Tpyaa, akonoruyeckas u noxapHas 6e3onacHocTb

4.3 MeTogunyeckue matepuansl, onpegensiowue npoueaypbl OLeHMBaAHUA 3HaHUWA, YMEHUI, BrnagaeHni (HaBbIKOB
¥ (WnKN) NpPaKTUYeCKOro onbiTa AeATEeNIbHOCTH)

4.3.1 YcnoBusa gonycka obyuvatrolerocsi K npoMeXXyTo4HOM atTecTtauum u nopsaok nMKBuAaLmMm akaaeMmyeckomn
3a40/MKEeHHOCTU

lMpoBeaeHVe NPOMEXYTOYHOM aTTecTaumMmn pernameHTMpOBaHO NoKanbHbIM HOPMaTUBHLIM aktom CM6IYMTO
«MonoxeHne 0 NPOBEAEHUN TEKYLLLEro KOHTPOIS YCNeBaeMOCTU U MPOMEXKYTOYHOW aTTecTaumm obydarowmxcs»

4.3.2 ®opma npoBeAeHMA NPOMEXYTOHYHON aTTecTauum no npakTuke

YcTHas + lMNucbmeHHas KomnbloTepHOE TECTMpPOBaHME NHas

4.3.3 Tpe6oBaHus K 0(pOpMIEeHNIO OTYETHOCTU NO NpPaKTUKe

Od)OpMJ'IeHHbIVI OTHeT npeacTtaBndaeTCcAa pyKoBOOAUTENHO NPAKTUKK OT NpeanpudaTnA, KOTOprIZ oueHunBaeT oT4yeT no
NpaKkTuKe, n [AaéT OT3bIB C OLEHKOM AeATENbHOCTM U QUCLMMNINHBI CTyaeHTa npu NnpoxoXxaeHun npakTnkun. OueHka
pe3ynbTaTtoB NPAKTUKN OaeTCA pykoBoAUTENEM OT Bbll'lyCKalOUJ,eVI Kad)eﬂpbl B TedeHune Heagenn no OKOH4YaHUn npakTukn.

4.3.4 NMopsapok npoBeAeHUs NPOMEXYTOYHOM aTTecTaLMm No npakTuke



ATTecTaumsa NpoBoANTCA Ha BbiMycKatoLwen kadeape Ha OCHOBaHMN aHannsa CoaepXaHusa otyeTa no npakTuke,
cobeceoBaHus, OT3bIBOB PYKOBOAMTENEN NPAKTUKM U OLIEHKM, BbICTABNEHHON 00y4YatoLleMycs Ha 6ase npakTukm.

Ecnu npaktuka npoBogunacek Ha Bbinyckatowen kadeape CM6IYMT, oueHKy B OT3biBE NPOCTaBMSET
pyKkoBOAMTENb NPaKTUKK OT BbiNyCKaroLlen kadeapbl. Ecnu npaktvka nposogunack B NpodusibHOM opraHmnsaLmnm
(cTpykTypHOM nogpasaeneHum CMN6IYITO), oueHKy B 0T3biBE MPOCTaBNAET PyKOBOAMTENb MPaKTUKM OT NPOUNBHOWM
opraHmsaummn (pykoBoguTenb CTPYKTypHOro nogpasgenexua CroryrTa).Mpouenypa oueHNBaHUA 3HAaHUIN, YMEHWIA, BNageHnn
(HaBbIKOB M (MNIM) NPAKTMYECKOro onbiTa AeATENbHOCTM) 00yYaloLLerocs, xapakTepmsayLmx atan (bl) OpMMpPOBaHNS KaXXaomn
KOMMAeTeHUUn (UNn ee 4acTu) OCYLLECTBMSIETCS B Npouecce aTtTectauun Mo KpUTepusM OLeHuBaHMs CchopMMpPOBaHHOCTM
KoMneTeHumiA. [1ns ycneLwHoro NpoxXoxaeHnst attectaumm no npakTike oby4vatoLemMycst HE06X0AMMO MOMNYyYUTb OLEHKY
«yOOBMETBOPUTENBHO» NMPY UCNOSIb30BaHWMMN TPAAULIMOHHON LKarbl OLeHUBaHWsA 1 (unn) He MeHee 40 6annos npu
ncnonb3oBaHun Wwkansl BPC.ONs oueHMBaHMA pe3ynbTaToB MPOXOXAEHUSI MPaKTUKU MU BbICTaBMEHUS 3a4yeTa C OLLEHKOW B
BEJOMOCTb M 3a4ETHYI0 KHIKKY MCNOSb3yeTCHd TPaauLMOHHAA LLKarna oueHUBaHus, npegnonaratolwas BblCTaBNeHNe oLeHKN
KOTIINYHOY, KXOPOLLOY, KYAOBMNETBOPUTENBLHOY», KHEYA0BMNETBOPUTENbHOY. 10 pesynbTatam aTTecTaumnm OLEHKY B BEAOMOCTU U
3a4ETHON KHWXKKE MNPOCTaBMseT PyKOBOAUTENb MNPAKTUKM OT BbiMycKawowen kadenpbl WMnM 3asefyloliui BblMycKaroLlen

Kadpegpoin.

5. YYEBHO-METOANWYECKOE U NUH®OPMALMUOHHOE OBECMNEYEHUE NPAKTUKU
5.1 YyebHasa nutepartypa

ABTOp

3arnasve

MN3paTenbcTBO

["oa wsgaHusa

Ccbinka

5.1.1 OcHoBHas y4yebOHas nutepartypa

CaHpepmoen, L., OpraHunsaunoHHas http://www.iprbooksh
Aousec, U., CTPYKTypa: peanusauyus Mockea: AnbnuHa 2020 0p.ru/94296.html
MocTtpuraH, H., cTpaTerny Ha npakTuke Mabnuwep
ToHkoBa, E.
MaxomoBa, H. A. MHdopmaunoHHble Capartos: Ain Mu 3p 2018 http://www.iprbooksh
TEXHOMOrMn B MeHe)KMeHTe Meawna op.ru/70765.html
KopoTtkuin, C. B. MeHempKMeHT CapartoB: Bysosckoe 2018 http://www.iprbooksh
obpasoBaHue op.ru/72358.html
KapaH, 'mpoTpa, OnTumanbHas busHec- http://www.iprbooksh
HetecuH, C., bpaHgec, | mogenb: yeTbipe Mockea: AnbnuHa 2019 0p.ru/86733.html
M. WHCTPYMEHTA yNpaBrieHunsi Mabnuwep
puckamm
5.1.2 lononHuTenbHasa y4ebHasa nutepartypa
3uHoBbeBa, O. M., OkcnepTm3a 6e3onacHoOCTU: Mockea: WanaTensekuii http://www.iprbooksh
MepkynoBa, A. M., oxpaHa Tpyaa : 2018 op.ru/84431.html
CmupHoBa, H. A. fom MACnC
Typuyaera, V. H., duHaHcoBasda cpeaa http://www.iprbooksh
MatuunHos, B. A. npeanpuHMMaTenscTea u CapartoB: Bysosckoe 2018 op.ru/77575.html
npeanpuHUMaTenbckme obpasoBaHue
pucku
KysbmuHos, A. B. YnpaeneHne nepcoHanom Cumdpeponons: http://www.iprbooksh
opraHusauum YHMBEpCUTET SKOHOMUKM 2019 op.ru/89499.html
N ynpaeneHus

5.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CMPABOYHbIX CUCTEM

OnekTpoHHO-bmbnnoTedHas cuctema IPRbooks [AnekTpoHHbi pecypc]. URL: http://www.iprbookshop.ru/
depnepanbHbIi 06pasoBaTenbHbIN NopTan «AkoHoMuka Couunonorns MeHemKMEHT» [ONeKTPOHHbIN pecypc).
URL: http://fecsocman.hse.ru
basza gaHHbIx MnHakoHomMpa3ssuTusa PO «MHpopMaLmMoHHbIE CUCTEMBI
MuHuctepcTtea B ceTn MIHTepHeT» [OnekTpoHHbI pecypc]. URL:

http://economy.gov.ru/minec/about/systems/infosystems/

5.3 Nepe4yeHb NULEH3MOHHOro U cBOGOAHO pacnpoCTPaHAEeMOro NporpaMmMHoOro oéecnevyeHus
MicrosoftOfficeProfessional

Microsoft Windows

MporpammMHasi cuctema Anst 0bHapy>KeHUs1 TEKCTOBbLIX 3aMCTBOBaHUI B Y4EOHBIX N Hay4HbIX paboTax
«AHTunnarnat.BY3» Bepcun 3.3

CINC KoHcynbTtaHTlntoc

5.4 OnncaHune maTepuanbHO-TeXHU4YeCKoOWn 6a3bl, Heo6XxoAUMOM AN ocyLecTBNeHusa obpa3oBaTesibHOro

npouecca no npakKkTuke

AyauTtopus

OcHalleHne

YyebHas ayautopust

CneuvanuanpoBaHHas meGenb, Aocka

KomnbloTepHbIn knacc

MyanI/IMeLI,I/IVIHOG O60pyLI,OBaHVIe, KOMMNbKOTEpPHaA TEXHNUKA C BOSMOXXHOCTbIO MOAKIMHOYEeHNA K

cetn «IHTepHeT» 1 obecrneyeHnem gOCTyna B 371EKTPOHHYI0 MHOPMaLMOHHO-

obpasoBaTenbHyo cpeay
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