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1 BBEOEHME K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uens gucumnnuHbl: ChopmmnpoBaTtb KoMneTeHUun obyyatoLierocs B 06nacti cogepkaHusi, 3aKoHOMepPHOCTEeN
pPasBUTMS U OpraHN3aLmMm KOMMYHUKaGTUBHON eATEeNbHOCTU B paMKax X03sMCTBYIOLLEro cyobekTa.

1.2 3apaum AUCLUUNNMUHDI:

- PaccmoTpeTb BO3MOXKHbIE MOAENM KOMMYHMKaTUBHbIX MPOLECCOB;

- O6bSACHUTL MeToAbl BeAEHUSI OKYMEHTUPOBAHUS Ha NPEANPUSATUSIX;

- PackpbiTb 0COGEHHOCTU (HOPMUPOBAHMA AEMNOBbIX KOMMYHUKALMA BHYTPU UHAPACTPYKTYPbl NPeanpusaTsa 1 3a ee
npegenamu.

1.3 Tpe6oBaHuA K NpeaBapuTeNbLHOM NOAroTOBKe O6y4aloLerocs:
MpenBapuTenbHas NOAroTOBKA NpeanonaraeT co3aaHne OCHOBbI Anst GOPMUPOBAHNST KOMMETEHLMIA, yKa3aHHbIX B M.
2, PN U3Y4EeHUN OUCLMUMIINH:

Pyccknin s13bik 1 KynbTypa peun

2 KOMMNETEHLUUWN OBYYAIOLWEIoCs, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLIUMIINHBI

OlK-2: Cnoco6eH ocyliecTBNATL c60p, 06paboTKy M aHanNU3 AaHHbIX, HEOGXOAUMbIX ANSA peLleHUs
NoCTaBlEHHbIX yNpaBneH4YeCKUX 3agay, C MICNoNb30BaHMEM COBPEMEHHOIO UHCTPYMEHTapUA u
MHTeNneKTyanbHbIX UHPOPMALMOHHO-aHANTUTUHECKMX CUCTEM;

3HaTb: HopmaTnBHO-MeTOaMnYeckyto 6a3y AOKYMEHTaLMOHHOro obecneyeHunst yrpaBneH4Yeckon OesaTenbHOCTH.

YmeTb: CocTaenatb U 0hopMNATbL AOKYMEHTLI B COOTBETCTBUM C NpaBuUiaMu, B 3aBUCUMOCTM OT HasHa4YeHus, coaepkaHus 1
BMa JAOKYMEHTaLMM.

Bnapetb: HaBbikamu O(bOpMJ'IeHVIﬂ OOKYMEHTOB C Mcnosib3oBaHNeM TeXHU4YeCKux cpencTs VIH(bOpMaLI,VIOHHO-aHaJ'II/ITVI‘-IeCKI/IX
CUCTEM.




3 COAEPXAHUE OUCLUMJINHBI

HanmeHoBaHue n cogepxaHne pasgernos, TeM U y4ebHbIX
3aHATUN

CewmecTtp
(kypc ona 3A0)

KoHTakTHas
paboTta

Jlek.
(4achbl)

Mp.
(4achbl)

CP
(4achbl)

dopma
TeKyLLero
KOHTpOns

Pasgen 1. TeopeTnyeckne oCHOBbI OEMOBbIX
KOMMYHMKaL M

Tema 1. MNoHATUSA obLueHne n KommyHukauus. Llenb
KOMMYHMKaTUBHOro npouecca. Knaccudumkauyus
KOMMYHWKaLNNA.

[enosasi kKOMMyHMKaLMA: NpeamMmeTHas 06nacTb.
O60CcHOBaHWE BaXXHOCTU M3Yy4EeHUS AaHHOro npegmeTa.
CTpykTypa 1 cogepxaHve AenoBon KOMMYHUKaLUN.
CyLHOCTb, YHKLMN, CTPYKTYpa AENOBOA KOMMYHMKaL MK,

Tema 2. BepbanbHble n HeBepbarnbHble KOMMYHUKaL MK B
[e510BOM OOLLEHUN.

CywHocTb HeBepbanbHoro obieHms. GyHKuum n
WCTOYHMKN NMPOUCXOXOEHNA HeBepOanbHbIX cpeacTs
obLeHuns.

KunHecuka. TaktuneHoe noBegeHune. CeHcopuka.
Mpokcemuka. XpoHemuka.

DyHKUMK A3bIKa. Tunbl BbiCKasbiBaHWA. Bugbl peyn.
OTnun4msa yCTHOW peyn OT NUCbMEHHOWN.

OcHOBHbIE 0CODEHHOCTM Hay4YHOro, oL ManbHo-
[enoBoro, Ny6nmunCTNYeCcKoro, XyaoXXeCTBEHHOro,
pa3roBOPHOro CTUIEN peyn.

Tema 3. CoumanbHble U MEXITUYHOCTHbIE POMW.

XapakTepucTuku coumarnbHbIX ponen B 3aBUCUMOCTU OT
macwTaba, cnocoba nony4veHus, cteneHn chopmanusaumm
W BUOOB MOTMBaUUK. 'eHaepHbIN acnekT
KOMMYHWKaTUBHOIO NOBEAEHMS.

UTtoro B cemecTpe (Ha kypce ansa 3A0)

KOHch'IbTaLI,VII/I N NPOMEXYTO4YHaA atrectauma - HeT

10

10

12

32

Pasgen 2. OpraHnsaumnoHHble hakTopbl 4EN0BbIX
KOMMYHMKaLNi

Tema 4. CnywaHue B 4enoBbIX KOMMYHUKaLUSX.

I'IpaKTquCKoe 3aHaTMe: Bugpl n npasuna cnywaHua.
Bo3moXxHble nomexu crnywaHuo

Tema 5. Manunynsaumm B o6wweHnn. OCHOBHbIE NPUEMBI
MaHUMYNALUUA N UX CYLLHOCTb.

npaKTI/I‘-IeCKOG 3aHaTMe: KoMnnnmeHT: npasuna,
npumMepbl KOMNJIMMEHTOB MNMpu AefioBOM B3aMMOLENCTBUMN.
KpVITI/IKaI npasuna KPUTUKN; TUMbl KPUTUKU; NO3UTUBHbIE
YCTaAHOBKM Ha BOCNpuUATNE KPUTUKK; NpUeMbl CHUXKEHUA
HeraTMBHOIO BO34eNCTBMUSA KPUTUKWN.

10

10




Tema 6. KoHGnMKTbI U CTpecchl B AeMN0BbIX
KOMMYHUuKauuax. Metoabl MMHMMM3aLMK CTPECCOB ANs
pykoBoauUTENnen n Nog4YMHEHHbIX.

MpakTnueckoe 3aHaTUe: KOHMNUKT: CyLWHOCTb, CTPYKTYpa,
dyHKUUKN, cTaguu, BUAbI. 1 10
YnpaBneHue KOH(PNNKTOM: NMUYHbIE KAa4eCTBa,
HeobxoamMble Ana 9P EKTUBHOIO ynpaBneHus
KOH(MIMKTOM; COBETbI ANs pa3peLueHns KOHIMKTa npu
COXpaHEeHMM NO3UTUBHbIX OTHOLLEHWI; MeToabl
yrnpaBneHns KOHMINKTHON cuTyaumnen.

Pasgen 3. OcHoBHble TpeboBaHMsA K 0pOpMIEHNIO
ynpaBrneH4yeckmx (opraHn3aumoHHO-pacnopsaanTeNbHbIX)
[OKYMEHTOB

Tema 7. lMoHATUE 1 NPUHUMNBI OpraHu3aumnm
OOKyMmeHToobopoTa.

MpakTuyeckoe 3aHATHe: Mopsaok 0b6paboTku
nocTynarwmnx JOKYMEHTOB.

Mopsinok 06paboTkM OTNpaBNSIEMbIX M BHYTPEHHMX
OOKYMEHTOB. YyeT KonnyecTtea OOKYMEHTOB. MNoHsaTne un
CUCTeMbI permcTpaummn JokymeHToB. ®opmbl M Nopsaok
perucTpaumm JoKyMeHTOB. KOHTpOnb NCNOMHeHNs
[OKYMEHTOB.

AHanus gaHHbIX 06 UCNONHEHUN OKYMEHTOB
CocTtaBneHne HOMeHKNaTtyp gen.

Tema 8. OpraHu3aunoHHasi CTPYKTYpa U yHKLUMK CITy>KObl
JenonpounssoacTea.

MpakTuyeckoe 3aHATUE: HopmaTmBHas pernameHTaums
paboTbl 4en0oNpOM3BOACTBEHHOWN CNYXObI. K
MHCTpYKUMA MO AOKYMEHTUPOBAHMIO YNpaBrieHYeCcKon
OesaTenbHOCTH.

Tabenb hopm AOKYMEHTOB, MPUMEHSAEMbIX B
opraHusaumm.

TexHnyeckue cpecTsa, UCMonb3yemble B
genonpownssogctee.OdopmMneHue 3asBrneHni no
NUYHOMY cocTaBy.

OdopmneHmne npukasa (pacnopsikeHust) o npueme Ha
paborTy.

BeaeHuve TpyooBoOW KHWXKKN Y IMYHON KapTOYKM paboumnx un
cnyxatmx.

OdopmneHmne Tpyaosoro gorosopa. OdopmneHmne
XapaKTepUCTUKN.

Tema 9. OpranHnsaumoHHasa JOKyMeHTauus.

MpakTnyeckoe 3aHsTHe: PacnopsantensHble JOKYMEHTHI.
Cnpaeku. [loknagHble N 06 bSICHUTENbHbIE 3aNUCKU. AKTbI.
MpoTokonel. Cnpaeku. [loknagHble 1 06bACHUTENBHbIE
3anumckn. AkTbl. [1poTOKONbI.

UTtoro B cemecTpe (Ha kypce ans 3A0) 8 60

KoHcynbTauumn n npoMexytoyHasa attectaums (3ader) 0,25

Bcero koHTakTHas pa6oTta n CP no gucuunnuHe 12,25 92

4 KYPCOBOE NPOEKTUPOBAHUE
KypcoBsoe npoekTupoBaHune y4ebHbIM NaHoM He npegycMOTPeHo

5 BANNIbHO-PEUTUHIOBAA CUCTEMA OLIEHUBAHUA
Wcnonb3oBaHue GanibHO-penTUHIOBO CUCTEMBI HE MPeayCMOTPEHO.

6. OMMMCAHME NOKA3ATENEWN, KPUTEPUEB, CUCTEMbI U CPELACTB OLIEHUBAHUA PE3YNIbTATOB
OBYYEHMA



6.1 MNoka3aTenn oueHNBaHUA

Koga komneTeHuun

MokasaTenu oueHnBaHus pe3ynbTaTtoB 06yquV|$|

Or1K-2 MHOPMaLIMOHHO-aHANUTUYECKUX CUCTEM.

cuTyauun.

MepeuncnseT MeToabl BeAeHMsA AerN0oBOi KOMMYHUKaLMK. HasbiBaeT OCHOBbI OpraHu3aumm
rpynnoBoi paboTbl U MPUHLMMNOB POPMUPOBAHUS KOMaHAbI.

(DOpMMpyET n aHannanpyeT OKYMEeHTbl C NCNOJib30BaHNEM UHCTPYMEHTapua 1

Opl’aHVI3OBbIBaeT neperosoprlﬁl npouecc, B TOM 4ucne c ncnonb3oBaHNEM COBPEMEHHbIX
cpeacTtB KOMMYHUKaUun. MCI'IOJ'Ib3yeT pa3nnyHbie cnocobbl paspeweHunsa KOH(bJ'IVIKTHbIX

6.2 Cuctema u KpuTepmMmn oLLEeHUBaHNA

LLikana oueHnBaHusA

Kputepun oueHMBaHNA CHOPMMUPOBAHHOCTU KOMMETEHLIMIA

YcTHOe cobecenoBaHue

MNucbmeHHasn paboTa

3ayTeHo

[aH nonHeIn, pasBepHyThIN OTBET Ha
NOCTaBIIEHHbIN BONPOC, NOKasaHa
COBOKYMHOCTb OCO3HaHHbIX 3HaHWI 06
obbekTe, NnposBnsawasncs B cB060a4HOM
onepupoBaHMN NOHATUAMU, YMEHNN
BblAENUTb CYLLECTBEHHbIE U
HeCyLlEeCTBEHHbIE €ro NpuU3Haku, NPUYNHHO-
cnepncTBeHHble cBasn. OTBeT
hopMynMpyeTcs B TEPMUHAX HayKu,
N3MNoXeH NuTepaTypHbIM SA3bIKOM, JTOTMYEH,
AokasaTerneH, 4eMOHCTPUPYET aBTOPCKYIO
no3numIo CTygeHTa.

He 3auteHo ApYrMMy o6 bekTamu AUCLUMNIIVHBI.

[aH HenonHbl OTBET, NPEACTaBMAIOLLNIA
coboli pa3po3HEHHbIe 3HaHWSA Mo TeMe
BOMpOCa C CyLLECTBEHHbLIMW OLLIMOKaMmn B
onpegenexusax. MpucyTcTBytoT
hparMeHTapHOCTb, HEMNOMMYHOCTb
nanoxexus. CTyaeHT He 0CO3HaeT CBS3b
[AaHHOr0 MOHSATUS, TEOPUU, SIBIIEHUS C

OTCyTCTBYIOT BbIBOAbI, KOHKPETU3AUNS 1
[oKasaTenbHOCTb N3NoXeHus. Peub
HerpamoTHas. [JononHUTENbHbIE K
YTOYHSIIOLME BONPOCHI NpenogaBsaTens He
NpMBOAAT K KOppeKUnn oTBeTa CTyAeHTa He
TONbKO Ha MOCTaBIIEHHbIN BOMPOC, HO U Ha
Apyrve Bonpochl AUCLMMIINHBI.

6.3 TUNoBble KOHTPONbHbIE 3a4aHUs U/MNU UHblEe MaTepuarnbl, UCNONb3yeMbie AN OLEeHKU pe3ynbTaToB
obyyeHus
6.3.1 TunoBble KOHTPONbHbIe BOMPOCHI

Ne n/n | DopMynmnpoBKM BONPOCOB

Kypc 2

1 [enoBas KOMMyHUKaLMsA: NpeaMeTHas obnacTb.

2 [okymeHTO060poT. CXxeMbl OBUKEHUS LOKYMEHTOB.

3 MoHATNS 0bLLeHNe 1 KOMMYHMKaLWS.

4 Llenb KoMmMyHMKaTMBHOrO npoLecca.

5 Knaccudukaums KoMMyHUKaLUi.

6 CTpyKkTypa u cogep)xaHne AefioBo KOMMYHUKaLMK.

7 CyLWHOCTb, PYHKLMK, CTPYKTYPaA AENOBON KOMMYHUKaLMW.

8 lMoHATVE KOMMYHUKATUBHOW KOMMNETEHLMMW.

9 BepbanbHble n HeBepbanbHble KOMMYHUKaLUN B ENOBOM OOLLEHMMN.

10 CyLwHoCTb HeBepbanbHOro obLieHns.

11 DYHKLMN 1 UCTOYHMKN MPOUCXOXKOEHUSA HEBepbanbHbLIX CPEACTB OOLLEHMS.

12 KuHecuka. TaktunbHoe nosegeHne. CeHcopuka. [pokceMmka. XpoHemuka.

13 OTnnuns ycTHOM peyun OT MMCbMEHHOWN.




OcCHOBHble 0COBEHHOCTU Hay4yHOro, OdMLMaNbHO-OEN0BOro, NYyGNMLUUCTUYECKOrO, XYA0XKECTBEHHOTO,

14 pasroBOPHOro CTUIen peyu.

15 CoumanbHble U MEXIMYHOCTHbIE ponu.

16 XapaKTepuCTuK/ coumanbHbIX poner B 3aBUCMMOCTU OT Maclutaba, cnocoba nonyyeHus, ctenexu
dhopmManusauumn 1 BUAOB MOTMBALUN.

17 Ponb nmnaxa B 4enoBbiX KOMMYHUKaUusaxX. CyLWHOCTb U (DYHKUMN MMUAXa B COBPEMEHHOM MUpeE.

18 dopmuposaHue gen.

19 Manunynsummn B obweHunn.

20 OcHOBHble NpyeMbl MaHWUMYNAUUA U X CYLLHOCTb.

21 KomnnumeHT: npasuna, npumMepbl KOMNIMMEHTOB NpY AENOBOM B3aMOAENCTBUN,

22 KpuTuka: npaBuna KpuUTuku; TWNbI KPUTMKM; NO3UTUBHBI@ YCTAHOBKM Ha BOCMIPUATME KPUTUKM; NPUEeMbI
CHWXEHMNS HeraTMBHOTO BO3AENCTBUS KPUTUKU.

23 KoHMnuKTLI M cTpecchl B 4eNOBbIX KOMMYHUKALMSIX.

24 KOHMNWKT: cylwHOCTb, CTPYKTYpa, (PyHKUMK, cTaguun, BUAbI.
YnpaeneHue KoHMNNKTOM: fMYHbIE KayecTBa, Heobxoanmble Ans adPEKTUBHOMO yNpaBneHust KOHMINKTOM;

25 COBeTbI ANS pa3peLleHns KOHNNKTa NPU COXpaHeHUN NO3UTUBHLIX OTHOLLEHUI; MeToabl YynpaBneHus
KOH(PIMKTHOWN cuTyaumnen.

26 CTpecc: CyLHOCTb, CUMNTOMbI, MPUYUHBI.

27 MeToabl MUHMMM3aLMW CTPECCOB ANA pykoBoAUTenen N NOAYNHEHHbIX.

28 BnaHkn 4OKyMEHTOB: NOHATME, BUAbI.

29 PekBn3nTbl opraHM3auoHHO-pacnopsanTenbHbIX JOKYMEHTOB: MOHATUE, COCTaB.

30 OpraHu3aLmnoHHO-NpaBoBas AOKYMEHTaUNs NPeanpusaThs: NOHSATUE, BUAOBOW COCTaB, 0COOEHHOCTM

odopmMIIEHNS.

6.3.2 TunoBble TECTOBbIE 3aA4aHNA

1) KonuyecTtBo aTanoB ctagmmn «COGCTBEHHO BEAEHWS NEPErOBOPOB»
a) OavH;
0) aBa;

B) Tpu;

r) yeTbipe;
) nATb.

2) Ecnn Bbl 3BoOHMTE KOMY-TMOO Ha paboTy, TO xaaTb OTBETA creayer:

a) B TeYeHue oTpeska BpeMEHW, No ANUTENBLHOCTM He NPEBbLILIAILLErO 2 ryKOB;
6) B Te4eHNe oTpeska BPEMEHMU, NO ANUTENBHOCTU HE NPEBbILIALLETO 4 ryaKOB;
B) B TeYEHME OTpe3ka BpeMeHU, No ANUTENbHOCTU He NpeBbILLatoLLero 3 rykos;
r) B Te4EHME OTpe3ka BpeMEHU, No ANUTENbLHOCTU HE NPEBbILLALLEro 5 ryakoB.

3) UT0 HyxHO caenaTb, ecnu Bbl HAabpanu HenpaBwmbHbIN HOMEP?
a) cnpocutb: «Kyaa st nonan?»);

6) 6pocuTb TPyOKY;

B) cka3aTb: «3T10 321-64-507 N3BuHUTE, 9 owmbnace(cs)»;

r) CNpOCUTb: «A C KEM S FOBOPIO?».

4) 3BOHUTb Ha OMaLUHUIA TenedOH HENPUITNYHO:
a) po 8 yacos yTpa u nocne 20 Yacos;
6) 0o 9 yacos yTpa 1 nocne 20 Yacos;
) Ao 10 yacos yTpa u nocne 22 4acos;
r) 4o 11 yacos yTpa v nocne 23 4acos.

Y

5) YbK BM3UTHbBIE KAPTOYKM NO CBOEMY OCPOPMIEHNIO MOTYT OTXOAUTb OT CTPOrMX HOPM 3TuKeTa?
a) COTPYAHMKOB Mara3uHoB 1 NpeanpuaTui cdepbl yenyr;

6) AMNNOMAaTOB U BbICLUMX rOCY4AaPCTBEHHbIX AOMMKHOCTHbIX MNKLL;

B) Hay4HbIX 1 TBOPYECKUX PabOTHMKOB;

r) opopmneHne BU3NTHbIX KAPTOYEK HE MO HOpMaM 3TUKeTa He JAonyckaeTcs.

6) Ecnu Baw MoBUnbHbIN TenedoH 3a3BOHUIT BO BPEMSs pasroBopa C pyKoBOAMTENEM:
a) HY B KOEM crlyyae He npepbiBaiTe 6eceay ¢ HAM, Ha 3BOHOK OTBEYaTb HE CTOUT — MPOCTO OTKIIOUUTE

annapar,

6) CTOUT U3BUHUTLCS U OTBETUTL HA 3BOHOK MakCUMarbHO KpaTKo;
B) HEOBXOAMMO BbIATY 1 MOrOBOPUTL B APYrOM MOMELLEHUN;
r) BCe 3aBMCUT OT CTEMNEHM BaXKHOCTY STOTO 3BOHKA.

7) Ecnu Bbl NpULINY Ha paboTy B NepBblii AeHb, @ PYKOBOAUTENS HET, TO:
a) HY)XHO NPEACTaBUTLCA CamMoMy;
6) Hy)XHO NoaoXAaTb PYKOBOAUTENS, ANsl TOFO YTOGLI OH Bac NpeAcTaBus;




B) HY>XHO NMONpoOCUTb KOFO-HI/I6yLI,b, 4yTObbI BAC npeacraBunu;
F) camMomMy npenctaBnATbCA HM B KOEM Clly4ae Helb3A.

8) Kakue uBeTbl cumTatoTca uBetamm Tpaypa B CLUA?
a) nunuu;

0) rBo3guky;

B) XpU3aHTEMbI;

r) TEMHO-KpacHble pO3bl.

9) Camoe BaxxHOe 0eBaTbCH:
a) MOAHO;

6) ooporo;

B) UUCTO M OMPATHO;

r) CTUMbHO.

10) Kakve Bnabl AOKYMEHTOB OTHOCATCS K pacnopsanTernibHOM AoOKyMeHTauumn?
a) NPOTOKOJT;

0) akT;

B) OOroBop;

r) npukas;

4) peLueHue.

11) Yto roBopuTt no nosoay atuketa «CnoBapb MHOCTPaAHHbLIX croB» BpemeH CCCP?

a) 9TUKET — 3TO NMpaBuna NoBEAEHUSA N UCKYCCTBO OOLLEHNS;

0) 3TUKET — 3TO 3acTbiBLIME OhmUManbHble MaHepbl, NpocTas opmanbHocTb. CobnogaTe 3TUKET — 3HAUNUT
0POPMUTB KN3Hb ITUKETKON;

B) 3TUKET — 3TO BOCMMUTAHHOCTb, XOpoLUMe MaHepbl, yMeHUE BeCTU cebs B 06LLeCTBE;

r) aTMKeT — cobniofieHVe onpeaeneHHbIX NpaBus.

12) MNpwn BCTpe4e C pyKOBOAMTENEM MONOLOW COTPYOHWK OOMKEH:

a) NpUNOAHATLCS;

0) ocTaBaTbCsl CUAETD;

B) BCTaThb;

r) N0 CBOEMY YCMOTPEHMIO, MOXET NPUMNOAHATLCS UMK OCTaBaTbCHa CUAETb.

13) e nosBMnICS COBPEMEHHbBIN rancTyk?
a) B AHrnuu;

6) Bo ®paHuny;

B) B Utanuu;

r) B Kutae.

14) MNpukasbl, ykazaHus, pacnopsiKeHUs, peLleHnst OTHOCSTCS K rpynne. ..
Q) OpraHU3aLNOHHbIX AOKYMEHTOB;

6) cnpaBoYHO-MHGOPMALMNOHHBLIX JOKYMEHTOB;

B) pacnopsaguTernbHbIX JOKYMEHTOB;

r) ucxogsaWwmnx JOKYMEHTOB;

4) cnyxebHor nepenuncku.

15) C yero Hauyan cBon 6usHec Pokdpennep?

a) C TOro, YTO AOMNrne rogbl KPONOTIMBO TPYAUICS U KON cbepexeHus;

6) ¢ TOro, 4YTO Ha NocneaHUe AeHbIM Kynui AOPOror KOCTIOM U CTar YrieHoM ronbd-knyoa;
B) C NONy4YeHMs1 OrPOMHOrO HacneacTsa oT AsAu;

r) ¢ Toro, YTo BbIMrpan B fI0TEPElo.

16) Kakol pekBn3nT He BXoguT B cocTaB hopmMyrnsipa-obpasua npukasa
MO OCHOBHOW AeATenbHOCTU?

a) «HavmeHoBaHWe opraHu3aumn — aBTopa OKYMEHTa»;

6) «[daTa gokymeHTa»;

B) «MecTo cocTaBneHuns (M30aHns) AOKYMEHTa

17) PoguHol coBpeMeHHbIX (hOpM AENOBON NEPENUCKN, NPUHATLIX B MEXOYHAPOOHOM OOLLEHUN, ABNAETCS:
a) AHrnus;

6) Ntanus;

B) ®paHuus;

r) FepmaHus.

6.3.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3afdaHusA (3agayu, Kemcbl)

CooTHecuTe NOHATUSA U UX ONPeENeHNs:
1. YnpaBneHue 2. NHdbopmaumoHHble TexHonorum 3. MiHopmaunoHHoe obecnevyeHne ynpasnexus 4.
MHdopmaumnoHHasa cuctema



A. Bua pearensHocTtw, HaﬂpaBﬂeHHbIVI Ha C60p, cucrtemMaTmsaunio n ncnonb3oBaHne I/IH(bOpMaLI,I/II/I,

HeoBXoaMMO AN NPUHATUS YNpaBneHYeCcKUX PeLLeHnit

B. CoBoOKynHOCTb cofepxalleics B 6asax AaHHbIX MHopMauum 1 obecnedvsaiowmnx ee 06paboTky

VIH(*)OpMaLWIOHHbIX TEXHOSTOMNI N TEXHUYECKNX cpeancrte

B. Mpouecc, ncnonb3ayoLuii COBOKYNHOCTb METOAOB M CPEACTB peanvsaummu onepauuii céopa, permcrpauuu,
nepenayun, HakonneHus 1 o6paboTkm MHOPMaLMK Ha Gase NporpaMmHo-annapaTHoro obecneyeHns Ans peLleHns

ynpaBlieH4eCKMX 3agad

I. LleneHanpaBneHHoe BO34ENCTBME HA OpraHn3aumto, Kotopoe obecneynBaeT JOCTMKEHNE MOCTaBNEHHbIX

Luenen

6.4 MeToauyeckne matepuanbl, onpegensilowme npoueaypbl OLeHUBaHUA pe3ynbTaToB 06y4YeHuns
6.4.1 YcnoBus gonycka o6y4aloLierocs K NpoMeXxyTo4yHom atTrecTaumm u Nnopsapok NMKBMAaUumM akageMm4eckomn

3a40J1XKeHHOCTU

lMpoBeaeHVe NPoOMEXYTOYHON aTTeCTalUMn pernameHTUPOBaHO NoKanbHbIM HOpMaTUBHbLIM aktom CI6IYITA
«lMonoxeHue 0 NpoBeAeHUU TEKYLLEro KOHTPOMS YyCNeBaeMoCTU 1 NPOMEXYTOYHOM aTTecTaumnm obydaroLwmxca»

6.4.2 dopma npoBeaeHUsi MPOMEXYTOYHOM aTTecTauum No gUucumninHe

YcTHas +

MucbmeHHas

KOMI'IbIOTepHOE TecTnpoBaHue

6.4.3 Ocob6eHHOCTU NpoBeAEeHUA NPOMEXYTOYHOM aTTecTauum nNo AUCUunimnHe

MHas

Bo BpemMsa npoBeaeHnsA 3a4eTa Ha NoAroToBKy OTBETa BblAeNAETCA 15 MUHYT. OueHKa BbICTaBNSETCS MO
pes3ynbTartam noaroToBku no 6mneTy n pesynbtatamMm yCTHOro cobecenoBaHNA MO OCHOBHbIM BOnpocam I'IpOl7I,D,eHHOFO

Kypca.

7. YHEBHO-METOOU4YECKOE U MH®OPMALIMOHHOE OBECIMEYEHVE OUCUUIMIIAHBI
7.1 YyebHasa nutepartypa

AsTOp

3arnasue

M3paTtenbcTBO

| Noa nspaHua |

Ccblinika

7.1.1 OcHoBHas y4ye6Has nuTepaTypa

CyBopoBa, A. B. YnpaBneH4yeckoe YnaH-Yaa: BypsTtckas https://www.iprbooks
OOKYMEHTMpOBaHMe rocygapcTBeHHast hop.ru/125225.html
NpoeKkToB CEenbCKOX03ANCTBEHHAA 2022
akagemunsa um. B.P.
dununnosa
KysHeuoBa, A. B., [lokymeHTMpoBaHue . o http://www.iprbooksh
XayvaTtpsiH, I'. A. ynpaBneH4yeCckon MOCK?Ia' 'gaLLI\]/'I(OB v K, A 2021 op.ru/99364.html
AeAaTenbHOCTU v op Meawa
Manbiwesa C. B. [enoBble KOMMYyHMKaLUN 1 . http://publish.sutd.ru/
OOKYMEHTMpOBaHMe Ca%E-glregrelEl)_ﬁﬂypr. 2024 tp_ext_inf_publish.ph
p?id=20225140
ActaluHa, O. B. [enoBble KOMMYyHVKaLun CapaToB: By3soBckoe 2021 https://www.iprbooks
obpasoBaHue hop.ru/117617.html
7.1.2 ononHuTenbHas y4ebHasa nutepaTtypa
KocoBa, 0. A., [enoBble KOMMYHMKaLUK: ) . . https://www.iprbooks
Cepreesa, H. B. TEXHONOrMM obLEeHna Mocksa: POCCM”CK?” hop.ru/117239.html
rocyfapCcTBEHHbIN 2021
YHUBEPCUTET NpaBoCcyaus
eHepanosa, C. B. [enoBble KOMMYyHMKaLUW. CapaTos: BV3OBCKOE https://www.iprbooks
TexHonorus BegeHust po6 aéoeyaHme 2020 hop.ru/97408.html
AEnNOoBLIX NEPErOBOPOB P

7.2 Nepe4veHb NpodeccuoHanbHbIX 6a3 AaHHbIX U UH(POPMaALMOHHO-CMPABOYHbIX CUCTEM

1. ®egepanbHag cnyxba rocygapCTBEHHOW CTaTUCTUMKK : http://www.gks.ru
2. PentuHr PBK: http:// www.rating.rbc.ru

3. UHdopmaumoHHas cuctema «EguHoe okHO gocTyna k obpasoBaTenbHbIM pecypcam»

4. OnekTpoHHO-6MbnuoTeyHasa cuctema IPRbooks: http://www.iprbookshop.ru
5. OnekTpoHHas 6ubnuoTeka y4ebHbix nsganHun CIreryrTA: http:/publish.sutd.ru

6. QnekTpoHHO-6UBNMoTeYHas cuctema

"FOpawnt" https://www.biblio-online.ru

7.3 Nepe4veHb NULEH3NOHHOIO U CBOOGOAHO pacnpoCcTpPaHAeMOoro NporpamMmmHoro oéecne4vyeHus
MicrosoftOfficeProfessional

http://window.edu.ru/




Microsoft Windows

MporpammHas cuctema ans obHapyXeHus TEKCTOBbIX 3aMMCTBOBAHMWIN B Y4eOHbIX M Hay4YHbIX paboTax
«AHTUNNarnat.BY3» Bepcum 3.3

CrIC KoHcynbTaHTlntoc

7.4 OnncaHue maTepuanbHO-TEXHMYECKOMN Oa3bl, HEOOXoAMMOWN AN ocyLlecTBIeHMA o6pa3oBaTeNibHOro
npouecca no gucumnniunHe

AyaunTopus OcHalueHne

MynbTuMeguinHoe obopyaoBaHue, crneunanm3npoBaHHas mebenb, Jocka
JlekumoHHas Y A PyA H P A
ayautopus

CneumanuaunpoBaHHas Meberb, oocka
YyebHas aygutopus
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