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Pabouas nporpamma gUCLMNITMHBI COCTaBMeHa B COOTBETCTBMM C oefeparbHbIM rocy4apcTBEHHLIM 06pa3oBaTeNbHbIM
CTaH4apTOM BbicLIero o6pasoBaHus nNo Hanpaenenuto nogrotokn 38.03.02 MeHeKMEHT, YTBEPKAEHHbLIM NPUKA30M
MuHo6pHaykn Poccum ot 12.08.2020 r. Ne 970

CocrtaButensb (1):

[OKTOpP 9KOHOMMYeCcKkux Hayk,lMpodeccop TutoBa MapuHa HnkonaeBHa

KaHaMOaT SKOHOMUYECKMX HayK,JoLeHT Wynbruna Iiogmuna
AHaTonbeBHa

KaHanaaT TeXHU4ecknx Hayk,JoueHT YurmpuHosa MapuHa
BnagumuposHa

Ot BbINycKatoLen kadeapbi: TutoBa MapuHa HukonaeBHa

3aBeayownii kadeapon

MeToguueckuin otaen:




1 BBEAEHUE K MPOrPAMME NMPAKTUKHN

11 Uenb npaktuku: CdopmupoBaTb Heobxooumble KOMMETEHUMM aHanUTUYecKkon AesTenbHocTu, cbopa
WMHpopMaL MM N3 pasHbIX UICTOYHUKOB, ee Bepudmkauum, CTpykTypusaumm n aHanusa;

B NpoLecce BbINONHEHNST ONPeLeneHHbIX BUAOB paboT, BeipaboTaTb HaBblkM MPUMEHEHUS MOSTYyYEHHbIX 3HaHWUA Npwu
peLLeHNN KOHKPETHbLIX NPodecCcnoHarbHbIX BOMPOCOB.

1.2 3apayum NpPaKkTUKK:

n3y4nTb cneundmrky edaTenbHOCTN OpraHu3auuu;

MO3HAKOMUTBLCSH C rpachMkoM paboTbl opraHnsaumm, ee CTPYKTYPHBIMU NOAPAa3AENeHNs MU, C MHCTPYKUMEN NO TEXHUKE
©e3onacHoCTY;

copmmpoBaTh NPOGECCUOHANBHBIE HaBbIKM B KOHKPETHOW NpodecCcnoHanbHom obnacTy;

nNpnobpecTn OnbIT aHanMTUYEeCKon OeATeNbHOCTU B npouecce cbopa M aHanmMsa MosyYyeHHOW Ha npeanpuaTum
MHpopMaLmm; paboTbl NO cneunanbHOCTK;

nprnobpecTu onbIT paboThl B KONNEKTUBE;

BbINONMHUTL TpeboBaHUA U LOENCTBUW, NPEeAyCMOTPEHHBLIX MPOrpaMMon MPOW3BOACTBEHHOW MPaKTUKW M 3a4aHumn
pykoBoauTEnS;

BbISBUTb HEAOCTaTKM B paboTe opraHM3aummn n NepcrnekTMBbl ee PYHKLMOHMPOBAHWS;

paspaboTaTb NpeanoXeHUs No yCTpaHEHUIO HeJOCTaTKOB M COBEPLUEHCTBOBAHMIO AESATENBbHOCTM OpraHm3aumm.

1.3 TpeboBaHuA kK NpeaBapuTeNbHOM NOAroTOBKE 0OyyvatoLLerocs:

MpenBapuTensHas NoAroToBKa nNpegnonaraeT co3gaHne OCHOBbI ANst POPMMPOBAHUSI KOMNETEHLMIA, YKa3aHHbIX B M.
2, Npun n3yYyeHun QUCLMMITNH:

Byxrantepckuin n ynpaBneH4eckuin y4et

MNHHOBaALMOHHBIN MEHEOXMEHT

MHdopMaLNOHHbIE TEXHOMOMMM B 9KOHOMUKE N MEHEAXMEHTE
OnepaunoHHbI MEHEIKMEHT

MpakTrkym no ounsnyeckon KynbType 1 CropTy
OKoHOMMYecKas Teopus

lMNpaBoBeneHne

Cratuctuka

[enoBble KOMMYHUKaLUN U JOKYMEHTUPOBaHNE

MeToabl NPUHATUS YNPaBIEHYECKNX PeLLEHNI

OCHOBbI NPOEKTHOWN AeATEeNbHOCTH

2 KOMMNETEHUMN OBYYAIOLLEIOCA, POPMUPYEMbBIE B PE3YJNIbTATE NMPOXOXOEHUA MPAKTUKU

YK-2: CnocobeH onpeaensaTb Kpyr 3agay B paMKax NOCTaBJIEHHOM LieNnn 1 BbIOUpaTb onTuManbHble CNOCoObI UX
pelleHns, UCXoana U3 [EeNCTBYIOLWMX NPAaBOBbIX HOPM, UMEIOLLMXCS PeCypPCcoB U OrpaHUvYeHun

3HaTb: 0cO6EHHOCTU (PYHKLMOHMPOBAHUS KOHKPETHOW OpraHu3aumm

YmMmeTb: aHann3npoBaTb yCrnoBua U nocnenctend npuHMMaemMblX opraHuU3auMoHHO-ynpaBrieHYEeCKNX peLLIeHVIVI B KOHerTHOVI
opraHnsaumn

BnapeTb: HaBblkamy aHanu3a TUMNOBbIX ynpaBlieH4YeCKnx r|p06r|eM, no,q6opa N nUCnonb3oBaHMA COOTBETCTBYHOLUMX UM
alirfOPUTMOB NPUHATUA peLleHnA.

YK-7: CnocobeH nogaepxunBaThb AOMKHbIN YPOBEHb (hU3nvecKon NoAroToBEHHOCTU Ans obecnevyeHus
NOJSIHOLIEHHOM couMnanbHOM U NpoceccnoHanbHON AeATeNIbHOCTH

3HaTb: CbVI3KyJ'I bTYPHO-0300POBUTENTbHbIE TEXHOJ10TUN

YMeTb: NPUMEHSITb COBPEMEHHbIE MPUHLMMbLI U METOAbl HAay4YHOro MO3HaHWA ONs PeLleHUs NpakTUdeckux 3agadv B cdepe
dun3nyecKom KynbTypbl 1 cnopTa

BnapeTb: HaBblkaMM METOAOB U HaBbLIKOB opraHudauumm n npoeeneHUAa nuccrnegoBaTenbCKon pa60TbI B ccbepe (bVI3M‘-IeCKOl;I
KynbTypbl 1 criopTa

YK-8: CnocoGeH co3gaBaTh M NnogaepXXuBaTb B NOBCEAHEBHOM XU3HU U B NpopecCMOoHanbLHON AeATeNbHOCTU
Ge3onacHbIe YCNOBUA XU3HeAEeATENbHOCTH OISl COXPaHeHUs NPUPOAHON cpenbl, 06ecneyeHust yCTOMUYMBOro
pa3BuTUA obLecTBa, B TOM Yucrie NpyU yrpose U BOSHUKHOBEHUU Ype3Bbl4alHbIX CUTYaLUi U BOEHHbLIX KOH(PJIUKTOB

3HaTb: OCHOBHbIE WCTOYHWUKM TEXHOMEHHbIX pUCKOB Ha npeanpuAaTun, NpuU3Hakn MX BO3HUKHOBEHUA U NMOPAOOK 0encTeun B
cliy4dae ux peann3aumn.

YMeTb: onucatb MeponpuaTnd no obecneyveHunto 6esonacHoOCTH ﬂpOI/I3BOLI,CTBeHHOIZ AeATEeNNbHOCTU Ha npeanpuAaTun.

BnapeTb: HaBblkaMy UCMOMb30BaHUA METOAOB U cpeacTts 3alWunTbl Ansa obecneyeHns 6GesonacHbIX ycnosmﬂ Tpyda M B
k-Ipe3BI:I‘-IaIZHI:IX CUTyaunax npnupoaHoro U TeXHOreHHoro NPponcCxXoXxXaeHusa.

OlK-2: CnocobeH ocylecTBNATL CO0p, 06paboTKy M aHanNU3 AaHHbIX, HEOOXOAUMbIX ONS peLleHUs NOCTaBeHHbIX
ynpaBrneH4YecKux 3agay, C MICNofib30BaHMEM COBPEMEHHOI0 MHCTPYMEHTapUs U UHTeNJeKTyanbHbIX
MH(OPMaALIMOHHO-aHANIUTUYECKUX CUCTEM;

3HaTb: HOpMaTVIBHbIe npaBoOBbl€ aKTbl, METOANYECKME MaTepuarnbl No BONpocamM opraHum3aunn ynpasrieHnAa npon3BonCcTtBoOM,
npon3BOACTBEHHOIO nrnaHnpoBaHunaA n ynpaBlieHus npon3BoaCcTBOM, yyeTa n aHanumaa pe3ynbTaTtoB
ﬂpOI/I3BOLI,CTBeHHO-X03HI7ICTBeHHOﬂ AeATeNlbHOCTU

YmeTb: PaboTaTb B KONnekTmee, BbICTpanBaTb 3Cb(beKTI/IBHbIe KOMMYHUKaUWMK C Konrneramm n pykosoactsom




BnapeTb: HaBblkamy dopMMpoBaHus 6a3 OaHHbIX U pa3paboTkM OpraHM3auUMOHHO-YNpaBieHYeckon AOKyMeHTauunm c
MCMOMb30BaHWEM COBPEMEHHbIX TEXHOMOIUIA 3NEKTPOHHOIO JA0KYMeHToo6GopoTa

OrMK-3: CnocobeH paspabaTbiBaTb 060CHOBaHHbIE OPraHN3aLMOHHO-YNpPaBfeHYeCKUe peLeHuns ¢ y4eTom ux
couManbHON 3HaYMMOCTH, COAEMCTBOBaTbL MX peanu3auum B yCITIOBUAX CIIOXHOW U AMHAMUYHON cpeAbl U OLleHMBaTb
UX nocrneacTBus;

3HaTb: OTe4YeCTBEHHbIN K 3apy6e>|<Hbu?1 onbIT paLI,I/IOHaJ'IbHOI7I opraHunsaumn oeaTenlbHOCTU KOMMaHM B YCNOBUAX COBpeMeHHOI7I
OKOHOMUKU

Ymetb: anIMeHFlTb KaTeFOpVIVIHbIVI annapart MeHeaXXMeHTa ansa o60ocHOBaHus pe3ynbTaToB NPAaKTUKU

BnapeTb: HaBblkamu n3yvyeHuna um 060061 eHNs nepenoBoro oTe4eCTBeHHOro u 3apy6e>|<Horo onbiTa B 06nactu TakTM4eckoro
nraHnpoBaHunda Npon3BoaCcTBa, pa3p360TKVI I'Ipe,D,J'IO)KeHVIVI no ero agantaunn  BHegpeHuto

OlK-4: CnocobeH BbISIBNATb U OLleHUBaTb HOBLIE PbIHOYHbI€ BO3MOXHOCTMH, pa3pa6aTblBaTb Ou3Hec-NnaHbI
co3gaHuA U pa3BUTUA HOBbIX HanpaBneHvM AeATeNIbHOCTU U opraHusauMﬁ;

3HaTb: anropnTtMbl MapKeTUHroBbIX nuccnefoBaHUN, OLIEHKU BHyTpeHHeﬂ WU BHelIHen cpeabl opraHusauun, ycnosua wu
orpaHn4eHuns Bbl60pa KIOYeBbIX 3J1EMEHTOB, Y4YUTbIBAEMbIX MpU pa3pa60TKe ynpaBlieH4eCKnX peI.IJeHI/IIZ.

Ymetb: aHann3npoBaThb pe3yJibTaTbl NCCIegoBaHUA pbiHKa 1 yCNnoBuA peann3aummn BusHec-nnaHa; NPUHUMATb MapKeTUHIoBbIE
peweHns

Bnapetb: HaBbikamu npuMeHeHna MeTodOoB aHalm3a W OUeHKU npuBnekaTtesibHOCTU CerMeHTOB pPblHKA, obocHoBaHusA
anemMeHToB BU3Hec-NnaHa u OLEHKN S(DCbeKTMBHOCTM LI,I/IBepCI/I(bVIKaLI,MM [eATeNlbHOCTN opraHh3aumnmn

OlK-5: Cnoco6eH Mcnonb30BaTh Npu pelueHnn npodeccuoHarnbHbIX 3a4ay COBpeMeHHbIe MH(POPMaLIMOHHbIe
TEXHOJOrMM 1 NporpamMmHbIe CPeACTBa, BKIoYasi ynpaBrieHue KpynHbIMU MacCuBaMu AaHHbIX U UX
MHTeNneKTyanbHbIA aHanums.

3HaTb: nopaaokK pa3pa60TKM N NPUHATUA OpraHn3auMoOHHO-yNpaBleHYeCKnx peLueHm7|

YmMmeTb: (DOpMI/IpOBaTb 6a3y AaHHbIX U pa3p868TblBaTb opraHn3aunoHHO-ynpaBiieH4YeCKyo OKYMEeHTauuno C NCNoJib30OBaHNEM
COBpPEMEHHbIX TEXHONOMMN ANIEKTPOHHOIoO ,qoxymeHToo6op0Ta

BnapeTb: HaBblkaMu NPUMEHEHUS WMH(OPMALMOHHBLIX TexHonormn B cdepe o00paboTkM aHanusa W npeacTaBneHus
pes3ynbTaToB 00paboTKM NOMyYEHHON MHGOPMaLK

OIlNK-6: Cnocob6eH noHMMaTb NPUHLUUNbI Pa60Tbl COBPeMeHHbIX NH(OPMaLMOHHbIX TEXHOJIOTMA U UCNOJb30BaTb UX
AnsA peweHna 3agayd npod)eccuoHanbLHoON AeATENbHOCTMU.

3HaTb: OCHOBHble (PYHKLMOHAMbHbIE BO3MOXHOCTU MPOrPAMMHbIX WHCTPYMEHTOB U MH(OPMALMOHHBLIX TEeXHOMorMin ans
peLleHnsa NPUKNaaHbIX 3a0a4 B NpodeccuoHanbHon 4eaTenbHOCTU; METOAOMNOMI0 0BYyHYeHNUs U pa3BUTUA HABLIKOB paboThl Npu
06HOBMNEHUN cpeacTB MHDOPMAaLMOHHBIX TEXHOMOIUIA B NpuUKNanHoii obnactu.

YMeTb: BbINOMNHATb NOoAroToBKY 3J1IEKTPOHHbLIX BapuWaHTOB [MPOEKTOB, peI.IJeHI/IIZ n OOKyMeHTauunm B I'IpOCbeCCVIOHaJ'IbHOIZ
AEATENIbHOCTHU; paGOTaTb CO cpeacTtBamMm ANCTAHUMOHHBLIX U KOJTTEKTUBHbIX VIHCbOpMaLI,VIOHHbIX TEXHONOrMNn

Bnapetb: BOCTpe6OBaHHbIMM nporpaMmMmHbIMMN MHCTPYMEHTaMN U cpegamMun Ona peanunsaumm VIHCbOpMaLI,I/IOHHbIX TexHonornn B
ﬂpO(beCCVIOHaJ'IbHOIZ [eATeNbHOCTU; HaBblkaMn OpraHn3aumnm KomMmnriekca I/IH(bOpMaLI,I/IOHHbIX TEXHONOornm Ans nHamsmngyanbHOro
N KONNEKTUBHOIO pelleHna npuknagHbix 3agad B ﬂpO(beCCI/IOHaJ'IbHOl;I OeATeNIbHOCTU

3 COAEPXAHUE NMPAKTUKU

dopma
TeKyLlero
KOHTpOns

CP
(vacel)

HavnmeHoBaHuWe 1 cogepxxaHve pasaenos
(aTanos.)

CewmecTp

Pasgen 1. laydeHne oCHOBHLIX HanpasneHui
OesTenbHOCTUN NpeanpuaTus

OT1an 1. ObLwan xapakrepucTnka npeanpusaTms:
MeCTOpacrnosnoXxeHve, NPaBoBoOW CTaTyc.
OpraHusauunoHHasi CTpyKTypa npeanpusitms. 3 7 P
DyHKUMM OTAENBHBIX NOAPA3LAEeNeHni
npeanpusTus .

OTan 2. XapakTepucTmka npon3BoACTBEHHOMO
npouecca

OT1an 3. XapakTtepucTmka cHabxeH4YecKo-

) 10
CObITOBON OEATENBHOCTU

Otan 4. IHHOBALMOHHbLIN MEHEIXXMEHT Ha

10
npeanpusaTAm

Pasgen 2. OpraHnsaumoHHO-ynpaBneH4yeckas
[EeATeNbHOCTb




OT1an 5. MIay4yeHne BONpOCOB yNpaBeHYEeCKON
OesTenbHOCTN Ha NPeanpUsiTUn, n3ydeHue
cucTembl ynpasneHus npeanpuatnem. Cocrtas 10
nogpasgenexHun . ConogynHEHHOCTb,
B3aMMOJeNCTBME.

OTan 6. YnpaBneHue 4yenoBeyeckumm
pecypcamu. IHdopmaumsa o kagpoBOM
cocTaBe, KBanuduvkaumm CoTpygHMKOB,
YMCNEHHOCTU KaapoB. PyHKLMM 1 06A3aHHOCTHK 10
MeHemxepa. CogepaHue JOMKHOCTHbIX
WHCTPYKUUIA ONS MEHeKEPOB pasHbIX
YPOBHEN.

OT1an 7. YctaHoBneHne ocobeHHoCTEN
onepaumoHHON AeATEeNbHOCTN B COOTBETCTBUM 10,55
CO cTpaTermemn opraHmsaumm

Pasgen 3. MIHpopmaLmoHHo-aHanuTu4eckas
[eaTenbHoCTb

OTtan 8. Cbop, obpaboTka n aHanu3

MHGOPMaLUK O hakTopax BHELUHEN U
BHYTPEHHEN cpeabl opraHu3aumm s
NPUHATUS yNpaBleHYeCcKMX peLleHni

10

OT1an 9. ViccnegoBaHue 1 nogaepxka
YHKUNOHNPOBAHNA BHYTPEHHEN P
WH(OPMALIMOHHOM CUCTEMbI OpraHusauum ans
cbopa nHdpopmMaLmm ¢ Lenblo NPUHATHA
peLUeHun, NNaHNPOBaHUA AEATENbHOCTU U 4
KOHTPOMs, B TOM YMCIe co3gaHune n BegeHne
©a3 faHHbIX U3 MHTEepHeTa No ANHaMuke
nokasartesnen yHKUNOHNPOBAHNSA

npegnpusTus
Pasgen 4. syueHune Bonpocos 6e3onacHoCTr
npegnpusTUs
OT1an 10. MeToabl 3aWuThl NpeanpuUATUA B 7
YCINOBUSIX Ype3BblHaHbIX CUTYaLNNA. P
OT1an 11. CtpaxoBaHue pUCKoB NpeanpusaTms 10
OT1an 12. OxpaHa Tpyaa, 3Konornyeckas u 10
noxapHas 6e3onacHoCTb
UToro B cemecTtpe 106,55
MpomexyToyHas atTectaums (3adet ¢ 1.45
OLLEHKOW) ’
Bcero koHTakTHas pabota u CP no 106 55

OVUCUMMIIMHE

4. ®OHA OLEHOYHbIX CPEACTB ANA NPOBEAEHUA NPOMEXYTOYHOM ATTECTALIUN

4.1 OnucaHue nokasarternen, KpuTepmeB U CUCTEMbl OLleHMBAHNA pe3ynbTaToB 06yYeHUs
4.1.1 NokasaTenu oueHMBaHUA

Kon

MokasaTenu oueHnBaHuA pe3ynbTaTtoB 06yquV|$|
KoMneTeHumnn

XapaKTepmayeT MeponpuaTnUA No OOCTUXEeHUIO Luenn opraHmsaunm ¢ ykazaHuem atana, pecypcos,
CPOKOB, OTBETCTBEHHbIX JTNL
Pa3pa6aTb|BaeT nepeBo uenemn Mayqaemoﬁ opraHusauum c JeTanusauuen oo YPOBHA MOTUBaAL NN

YK-2
nepcoHarna Ha OOCTUXeHWe Lienun opraHnsaumm
HasbiBaeT cpaBHUTENbHBIE XapaKTEPUCTUKW Pa3NMYHbIX BUAOB OPraHU3aLUMOHHOW CTPYKTYpbI
npeanpuaTMs 3almTa oTyeTa no npakTuke

VK7 XapakTepuayeT Tpe6oBaHUs K MeHeaKepy, NoTpeBGHOCTL B 300POBOM 06pase XusHu, unskynbType 1

crnopre

O6ocHOBbIBaET 3Ha4YeHWe hU3KyNbTYpbl U CnopTa B NoaaepXaHuy 340poBbs U NPOAYKTUBHOM
LesiTENbHOCTY KOHAULMK KOTSIEKTUBA U €ro pyKOBOACTBA

MpuMeHsieT MeToAb! Y NPUHLMMBI TPYNNOBOW AeATENBHOCTY N0 COXPaHEHUIO 340POBbs KOMMEKTMBA Ha
OCHOBaHUM (OU3KYNbTYpbl U cropTa




YK-8

XapakTepuayeT coBpeMeHHble MeTodbl PUCK-MEeHeI)XMeHTa B 061acTu yrpasneHus
NPOU3BOACTBEHHBLIMU U TEXHOTEHHLIMW PUCKAMM Ha NPeanpUATUAX

dopMynMpyeT KpUTEPUM LIeNecoobpasHOCTU  yrpaBrieHYeCcKUX peLleHuii Ha OCHOBE KpUTepres
Ge30nacHOCTM 1 pucka

PaspabaTbiBaeT cucTeMy METOAOB U CPEeACTB MUHUMU3ALMW MPOV3BOACTBEHHBIX Y TEXHOTEHHbBIX
PUCKOB Ha M3y4aeMoM NpeanpusiTum

OlIK-2

HasbiBaeT 0coO6€HHOCTU KOMMYHUKALUIA U JOKYMEHTUPOBaHUS OnepaLMoHHON OeATeNbHOCTU
npeanpuaTms

dopmynmpyeT npaeuna JOKYMEHTUPOBAHUA [AeATenbHOCTU U NpeanaraeT onTUMarnbHble MeToabl
opraHusauum BHYTPEHHUX KOMMYHUKaLWIA NpeanpuaTus

PaspaGaTbiBaeT (hopMbl JOKYMEHTMPOBaHUS OnepauyoHHON AesATeNbHOCTY U3y4aeMoli opraHvM3aumm B
3MNEeKTPOHHOM BUae

Orl1K-3

OnucebiBaeT aTanbl NlaHMPOBaHWA OEATENbHOCTU OpraHn3aumii U nogpasaeneHini ¢ y4eToM
OTEYeCTBEHHOro U 3apybexHoro onbiTa

BbibupaeT cucteMy nokasartenen Ans aHannsa nosefgeHus notpebutenen akoHoMmyeckmnx bnar ,
0CODEeHHOCTEN cnpoca Ha NPOoAYKUMIO NpeanpuaTus, paspabaTbiBaeT OCHOBHbIE TaKTUYECKME Liarn
npeanpuaTns

MprmeHsIeT OTEYECTBEHHLIN 1 3apyBEXXHbIN OMNbIT AN OLEHKN BO3AENCTBUA MaKPOIKOHOMUYECKOMN
cpenpl Ha OYHKLUMOHNPOBaAHWE OpraHn3auum U Ans aHanuaa noBedeHust CTPYKTYP PbIHKOB U
KOHKYPEHTHOW cpefbl oTpacnu, ansa opraHnsaumm paboTtbl MCNONHUTENEN, U DOPMUPOBAHUSA TaKTUKK
npeanpuaTUs

OriK-4

XapakTepuayeT noaxodbl U MeToabl UCCNefoBaHNst MUKPOCPEb! OpraHusaumm, cuctembl coopa
HeobXxoauMOoV MapKeTUHIOBOW MHhOpMaUmn ANs  pasBUTUS OpraHM3aummn Ha ee LieneBbIX pbiHKax
PaspabaTbiBaeT meToabl U hopMbl  cOopa 1 aHanu3a MapKkeTUHroBol nHdopmMauun ons
nnaHNpoBaHNs EeATENBHOCTU N3y4aeMOon opraHM3auumn ¢ UICNONb30BaHUEM HOBEMLLNX TEXHONOTUA W
nporpamm

CobupaeT n obpabatbiBaeT MHpoOpMaLUMIo ANsi  onepaLnoHHON AeATENbHOCTU N3y4yaeMoMn
opraHusauum Npy paclUMpeHn ee OeATENbHOCTU Ha LiIeNeBbIX PbIHKax NOCPEACTBOM
aneepcundunkaumnm

OrlK-5

HasblBaeT ocoGeHHOCTV (hopMUpoBaHmus 6asbl 3NEKTPOHHOIO AoKyMeHToo6opoTa U
[OKYMEHTUPOBAHWUS  [esiTENbHOCTU  MPeanpUsTUS Kak B NMPoLecce TeKyLLen onepauyoHHoO
[AesTeNbHOCTM, Tak U Npu NPy BHEAPEHUM  OPraHU3aLMOHHBIX U3MEHEHUI

dopMynmpyeT NpaBuna JOKYMEHTUPOBAHUA  OeATENbHOCTW opraHu3aumu (Npeanpusitus),
paspabaTtbiBaeT POPMbl 4OKYMEHTUPOBAHMS ONepaLmnoHHON AeATENBHOCTM M3yYaeMoin opraHm3auum B
SMEKTPOHHOM Buae

3anonHsaeT popMbl JOKYMEHTUPOBAHUSA NPOM3BOACTBEHHOW AEATENBbHOCTM U3yYaeMoi opraHm3aumnm,
rOTOBUT LWABMNOHbLI AOKYMEHTALMM NPU BHEAPEHUN TEXHOMOTUYECKMX, NMPOAYKTOBBLIX UHHOBALIMIA Unn
OpraH13aLNoHHbIX U3MEHEHMUIA

Orl1K-6

XapaktepuayeT OCHOBbI JOKYMEHTaLNOHHOrO obecneveHnst ynpaBneHmsi 1 Buabl JOKYMEHTOB; POSib
WMH(OPMAaLMOHHO-CMNPABOYHOM AOKYMEHTALMM U MHPOPMALMOHHOW CUCTEMBI A51si DOPMUPOBaHUS
MHpopMaLMOHHOro obecnevyeHmsa AeATeNbHOCTU NpeanpusaTus

HaxoauT n ncnonb3yeTt MHPOPMaLIMOHHO-CMPABOYHYHO JOKYMEHTALNIO N3 Pa3NINYHbIX MCTOYHMKOB,
OIS NOCTOSIHHOMO COBEPLUEHCTBOBAHUSA CUCTEMbI IOKYMEHTOO60pPOTA Ha NpeanpUsaTMM U peLLeHNs]
3agadv npegnpusTus

CobupaeT n obpabatbiBaeT MHpopMaLMIo 0 PYHKLUMOHNMPOBAHUN CUCTEMbI BHYTPEHHETO
[OKYMEHTOO00opOoTa opraHusaumu, anst NoCTOSIHHOWM akTyanusauum U COBEPLUEHCTBOBAHMS
BHYTPEHHEW yNpaBreHYeCcKon AOKYMEHTaLUuM NpeanpusTus n BeaeHus 6a3 gaHHbIX Mo pasnnyHbIM
nokasaTensam

4.1.2 Cuctema u KpuTepum oLueHUBaHUSA

LWkana oueHnBaHus

Kputepum oueHnBaHns cchopMMpPOBaAHHOCTM KOMMNETEHLIMI

YcTHoe cobecenoBaHmne

MonHekIi, ncYepnbiBatoLWMiA OTBET, SBHO AEMOHCTPUPYIOLWUIA yGoKoe NoHMMaHue npegmeTa

5 (oTnun4HO) W LUMPOKYIO 3pyanLMIO B oLueHMBaeMon obnactu. Kputnyeckni, opurmHanbHbIn Nogxon K

martepuany.

4 (xopoLwuo)

OTBeT NOSHbIN, OCHOBaHHbIN Ha NpopaboTke Bcex 06s3aTeNbHbIX MCTOMHUKOB MHpopMaLmK.
Moaxod K MaTepuany OTBETCTBEHHBIN, HO CTaHAAPTHBIN.

unm

OTBeT cTaHOapTHbIN, B LIENTIOM Ka4eCTBEHHbIN, OCHOBaH Ha Bcex 0b6s13aTeNbHbIX MCTOYHUKaX
nHgpopmauun. MpucyTcTByOT HeGoNbLUME NPobernbl B 3HAHUSIX UMW HECYLLECTBEHHbIE
OoLUNGKMN.

3 (yooBneTBOpUTENbLHO)

OTBET BOCMPOU3BOAMT B OCHOBHOM TOJIbKO JEKLMOHHbIE MaTepuarbl, 6e3 CamMoCToATENbHOM
paboTbl C peKOMEHAOBaAHHON NMTepaTypoi. [JeMOHCTPMPYET NoHMMaHue




npeamMeTa B Lenom, 6e3 yrnybneHus B getanu. MpucyTCcTBYIOT CyLLECTBEHHbIE OLLUNBKKU Unn
npobenbl B 3HAHWAX MO HEKOTOPbIM TEMaM.

nnm

OTBEeT HeMNOorHbIN, OCHOBaHHbIV TOMbBKO Ha NMEKUMOHHbIX MaTepuanax. [py noHMMaHum
CYLUHOCTV NpeamMeTa B LernoM —

CyLLeCTBEHHbIe OWMOKM 1nn Npobenbl B 3HaHWSAX cpa3y Mo HECKOMbKUM TEMaM, He3HaHue
(nyTaHuua) BaXKHbIX TEPMUHOB.

HecnocobHoCTb OTBETUTL Ha BOMPOC 6e3 NnoMoLLm ak3aMeHaTopa. He3HaHve 3HauuTenbHON
YacTM NPUHUMNUANbHO BaXHbIX 3N1IEMEHTOB AUCUMMMHBL. MHOrouncneHHble rpybbie owmnoKu.
nnm

HenoHumaHme 3agaHHoro Bonpoca. HecnocobHocTb cchopmynmpoBaTth XoTs 6bl OTAENbHbIE
2 (HeynoBneTBOPUTENBHO) | KOHLENUMU ANCLUMNINHBI.

nnm

MonbITKa CNCbIBaHUS, UCMOMNb30BaHWSA Hepa3peLleHHbIX TEXHUYECKUX YCTPONCTB UMK
Nonb30BaHUS NOACKAa3KOW ApYroro Yernoseka (BHe 3aBUCUMOCTM OT YCMELIHOCTM Takown
NOnNbITKN).

4.2 TunoBble KOHTPOJIbHbIE 3a4aHUA UNTU NUHble MaTepuarbl, Heo6XoAUMbIe ANA OLUEeHKU 3HaHUN, YMEeHUH,
HaBbIKOB U (UNN) ONbITa AEATENIbHOCTU
4.2.1 NepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | ®dopmMynMpoBKM BONPOCOB
Kypc 3
1 O0wwasn xapakTepucTuka NpeanpuaTusa:  MecTopacrnoroXeHue, npaBoBor ctatyc. OpraHusaumnoHHas
CTPYKTYpa npeanpuaTtuns
2 DYHKLMN OTAENBHbIX NOAPa3fAeneHnin NpeanpuaTms
3 XapaktepucTuka NnponsBoACTBEHHOIO npotiecca
4 XapakTepucTuka cHabeH4ecko-CObITOBON AeATENbHOCTH
5 MHHOBaLUMOHHBIN MEHEIKMEHT Ha NpeanpusTumn
6 Bonpocbl ynpaBneH4eckon AesaTenbHOCTM Ha NPeanpuUATAM, CUCTEMA  YNpaBIieHns npeanpustuem
7 CocTaB nogpasgeneHuin npeanpuaTns
8 YnpaBneHue 4enoBeyeckumm pecypcamu.
9 MHdopmaumsi o KagpoBom cocTaBe, KBanudurkauum CoTpygHUKOB, YACTIEHHOCTU KaapoB.
10 PyHKUMM 1 0683aHHOCTN MeHepKepa
1 CopepxaHve OOIMKHOCTHBIX MHCTPYKUMIA ANst MEHEI)KEPOB Pa3HbIX YPOBHEN.
12 YcTaHOBNEHMEe 0COBEHHOCTEN OnepauoHHON AEATENBHOCTU B COOTBETCTBMU CO CTpaTErMe opraHmusauum
13 C6op, obpaboTka 1 aHanun3 VIHCbOpMVaLI,VIVI 0 hakTopax BHELLUHEW N BHYTPEHHEW cpeabl opraHusauumn ans
NPUHATUSA yNpaBneHYeCKUX peLLeHnin
14 WccnepoBaHve u nogaepxka PyHKUMOHUPOBaHUSA BHYTPEHHEN MH(OPMaLMOHHOW CUCTEMbI OpraHn3aLmm.
15 CospaHue n BegeHne 6a3 gaHHbIX U3 UHTEPHETa Mo ANMHAMUKE nokasaTenein pyHKLUMOHUPOBaHUS NPeanpusiTus
16 C6op MHdopMauun ¢ LEeNbo NPUHATUS PELUEHUIA, NNaHUPOBaHNA OEATENBHOCTU U KOHTPONS
17 Bonpockl 6e3onacHocTy npegnpuaTns
18 MeToabl 3awwmTbl NpeanpuATHIA B yCAOBUAX YpE3BblYalHbIX CUTYaLnn
19 CTpaxoBaHue pMCKOB NpeanpuaTus
20 OxpaHa Tpyaa, akonormyeckas u noxapHas 6esonacHocTb

4.3 MeToaun4yeckue matepuanbl, onpegensiowue npoueaypbl oleHMBaHUA 3HaHUWA, YMEeHUI, BnageHni (HaBbIKOB
¥ (WnKN) NpPaKTUYeCKOro onbiTa AeATEeNIbHOCTH)

4.3.1 YcnoBusa gonycka o6y4arLerocs K NpomMeXxyTo4HoM atTectaumm u NnopAaAoK JIMKBUAAUUN akageMnyeckomn
3a40/MKEeHHOCTU

MpoBeaeHve NPOMEXYTOYHOW aTTeCTaUMM pernameHTUpoBaHO NokanbHbIM HOPMaTUBHbLIM aktom CIM6ryYnTa
«lMonoxeHne 0 NPOBEAEHUN TEKYLLETO KOHTPOMNS YCNEBAEMOCTU 1 NPOMEXYTOYHOM aTTecTauum oby4datoLLMXCs»

4.3.2 dopma npoBeaeHUA NPOMEXYTOYHOM aTTecTauum No npakTuke

YcTHas + NMncbmeHHas KoMnbloTepHOE TECTUPOBaHUE NHas

4.3.3 TpeboBaHus kK 0hopMIIEHNIO OTYETHOCTU NO NpPaKTUKE

OQJOpMﬂeHHbIVI OTHeT NpeacTaBndaeTCA PYKOBOOAUTENHO NPAKTUKK OT NpeanpudaTng, KOTOprVI oueHmBaeT oT4eT Nno
NPaKTUKe, n [aéT OT3bIB C OLEHKOM AeATeNbHOCTM U OUCLMMNINHBI CTyAaeHTa npu NnpoxoxaeHmn npakTnkn. OueHka
pe3ynbTaTtoB NPAKTUKN OaeTCA pykoBoauTenem ot BblﬂyCKaPOLIJ,eﬂ Ka(bep,pbl B TedeHune Heaesnn no OKOH4YaHUM NpakTukn.

4.3.4 MNMopspok npoBegeHUs NPOMEXYTOYHOM aTTecTalmm No npakTuke



ATTecTaumsa NpoBoANTCA Ha BbinMycKatoLwen kadeape Ha OCHOBaHMN aHannsa CoaepXaHus otyeTa no npakTuke,
cobeceoBaHus, OT3bIBOB PYKOBOAMTENEN NPAKTUKM U OLIEHKM, BbICTABNEHHON 00y4YatoLleMycs Ha 6ase npakTukm.

Ecnu npaktuka npoBogunacek Ha Bbinyckatowen kadeape CM6IYMT, oueHKy B OT3biBE NPOCTaBMSET
pyKkoBOAMTENb NPaKTUKK OT BbiNyCKaroLlen kadeapbl. Ecnu npaktvka nposogunack B NpodusibHOM opraHmnsaLmnm
(cTpykTypHOM nogpasaeneHum CMN6IYITO), oueHKy B 0T3biBE MPOCTaBNAET PyKOBOAMTENb MPaKTUKM OT NPOUNBHOWM
opraHmsaummn (pykoBoauTenb CTPYKTypHoro nogpasgenenusa CreryrnTa). MNMpouenypa oueHNBaHUA 3HAHUA, YMEHWIA, BNageHW
(HaBbIKOB M (MNIM) NPAKTMYECKOro onbiTa AeATENbHOCTM) 00yYaloLLerocs, xapakTepmsayLmx atan (bl) OpMMpPOBaHNS KaXXaomn
KOMMAeTeHUUn (UNn ee 4acTu) OCYLLECTBMSIETCS B Npouecce aTtTectauun Mo KpUTepusM OLeHuBaHMs CchopMMpPOBaHHOCTM
KoMneTeHumiA. [1ns ycneLwHoro NpoxXoxaeHnst attectaumm no npakTike oby4vatoLemMycst HE06X0AMMO MOMNYyYUTb OLEHKY
«yOOBMETBOPUTENBHO» NMPY UCNOSIb30BaHWMMN TPAAULIMOHHON LKarbl OLeHUBaHWsA 1 (unn) He MeHee 40 6annos npu
ncnonb3oBaHum Wkanbl BPC. [ns oueHnBaHUA pes3ynbTaTOB MPOXOXAEHMS MPaKTUKM U BbICTABMEHUS 3aveTa C OLEHKON B
BEJOMOCTb M 3a4ETHYI0 KHIKKY MCNOSb3yeTCHd TPaauLMOHHAA LLKarna oueHUBaHus, npegnonaratolwas BblCTaBNeHNe oLeHKN
KOTIINYHOY, KXOPOLLOY, KYAOBMNETBOPUTENBLHOY», KHEYA0BMNETBOPUTENbHOY. 10 pesynbTatam aTTecTaumnm OLEHKY B BEAOMOCTU U
3a4ETHON KHWXKKE MNPOCTaBMseT PyKOBOAUTENb MNPAKTUKM OT BbiMycKawowen kadenpbl WMnM 3asefyloliui BblMycKaroLlen
Kadpegpoin.

5. YHEBHO-METOAU4YECKOE U UH®OPMALMOHHOE OBECINEYEHUE NMPAKTUKU

5.1 YyebHasa nutepartypa

ABTOp 3arnasue | MN3paTenbcTBO [oa nspaHus Ccbinka

5.1.1 OcHoBHas y4yebOHas nutepartypa

CaHpepmoen, L., OpraHnsaumoHHasi . http://www.iprbooksh
Apwnzec, ., CTPYKTypa: peanunsaums Mo%:ghm:gma 2020 0p.ru/94296.html
[MocTtpuraH. H.. cTpatervv Ha npakTuke
KopoTtkun, C. B. MeHemXmeHT CapartoB: BysoBsckoe 2018 http://www.iprbooksh
obpa3soBaHue op.ru/72358.html

KapaH, M'mpoTpa, OnTtumansHas 6usHec- https://www.iprbooks
Hetecun, C., bpaHgec, | mogenb: YeTbipe MockBa: AnbnuHa 2019 hop.ru/86733.html
M. WHCTPYMeEHTa ynpasneHus Mabnuwep

puckamm
KpbliwkuH, O. B., HacTtonbHas kHura no Mocksa: Antbri http://www.iprbooksh
MoHoea, B. BHYTPEHHEMY ayauTy: pUCKM 0?‘Ia61.1vn.ue a 2020 op.ru/93049.html
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5.1.2 lononHuTenbHasa y4ebHasa nutepartypa
Typyaesa, . H., duHaHcoBas cpena _ http://www.iprbooksh
MatuuHos, B. A. npeanpuHUMaTenbsCTea 1 Caparos: Bysosckoe 2018 op.ru/77575.html

npeanpuHUMaTensCKue pucku obpasoBaHue
KysbmuHoB, A. B. YnpasrneHue nepcoHanom Cumdpeponons: http://www.iprbooksh

opraHusaumm YHMBEPCUTET IKOHOMMUKM 2019 op.ru/89499.html

W ynpaeneHus

3uHoBbeBa, O. M., OkcnepTtusa 6e3onacHoOCTu: MocKBa: M3natenbekuit http://www.iprbooksh
Mepkynosa, A. M., oxpaHa Tpyaa ’ MﬂI/IC C 2018 op.ru/84431.html
CmupHoBa, H. A. Aom "

5.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbIX CUCTEM

OnekTpoHHO-6mbnuoTedHas cuctema IPRbooks [OnektpoHHbin pecypc]. URL: http://www.iprbookshop.ru/

depnepanbHbIi 06pasoBaTenbHbIN NopTan «AkoHoMuka Couunonorns MeHegKMeEHT» [ONeKTPOHHbIN pecypc).
URL: http://fecsocman.hse.ru

basa gaHHbix MnHakoHompa3euTust PO «MHdopmaunoHHbIe CUCTEMBI

MuHucTepcTBa B ceTh MIHTepHeT» [OnekTpoHHbIi pecypc]. URL:
http://economy.gov.ru/minec/about/systems/infosystems/

5.3 Nepe4veHb NULEH3MOHHOIo N CBO60AHO pacnpPoOCTPaHAEMOro NporpaMmMHoOro oéecnevyeHus
MicrosoftOfficeProfessional
Microsoft Windows

MporpaMmmMHas cuctema ons obHapyxeHWs TEKCTOBbIX 3aUMCTBOBaHWUIA B YYeOHBIX Y HayYHbIX paboTax
«AHTUNNarnat.BY3» Bepcum 3.3

CINC KoHcynbTtaHTlntoc

5.4 OnucaHne maTepmanbHO-TEXHMYECKOMN Oa3bl, HEOO6X0AMMOW ANA OCyLEeCTBNEeHUA obpa3oBaTeNnbHOro
npouecca no npakTuke

AyauTopus OcHalleHune

YueBHas ayanTopHs CneumnanuavpoBaHHas mebenb, Aocka

MynbTumeauitHoe obopyaoBaHue, KOMMNbIOTEPHAsA TEXHMKE C BO3MOXHOCTbLIO MOAKMIOYEHUS K
cetn «MHTepHeT» 1 oBecneyeHrem AOCTyNa B 3MEKTPOHHYIO MHAOPMALMOHHO-
obpasoBaTenbHyto cpeay

KoMnbloTepHbIN Knacc
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