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Pabouas nporpamma AUCLMNIIMHBI COCTaBIEHA B COOTBETCTBMU C dheeparibHbIM rocyaapCTBEHHbIM 06pa3oBaTernbHbIM
CTaHL4apToM BbicLIero o6pasoBaHus no HanpasneHuto nogrotoekn 29.03.03 TexHonornst nonurpadu4eckoro mn
YNaKoBOYHOro NPON3BOACTBA, YTBEPXKAEHHBLIM Npuka3om MuHobpHaykn Poccum ot 22.09.2017 r. Ne 960

CocrtaButens (1):

KaHaMaaT TeXHUYeCKnX Hayk, [JdoueHT [posnoBa EneHa
HwukonaeBHa

CT. npenogaeaTenb MblwknHa Hapexaa
KOpbeBHa

Ot kadbenpbl cocTaBuTens: Hposgosa EneHa

3aBegyowmin kadeapont MHPOPMALIMOHHBIX U HukonaesHa

yNpaBnsoLWmnx cMcTeM

Ot BbINycKkatoLlen kadeapbl: pysgesa VipuHa
3aBeayownii kadeapon puropbeBHa

MeToguyeckuin otaen:




1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb gucumnnuubl: ChopmMmpoBaTb koMneTeHumMn y oby4atowieroca B obnactm uHdopmatuku. MoarotoBuTb
oby4atoLlerocs K CamMOCTOSATENIbHOW OpraHusaumm MHGOPMALUMOHHON AEeATENbHOCTU, WUCMOMb30BAHUIO [OKYMEHTaNbHbIX
WCTOYHMKOB WH(popMaumK, BedeHMio WHEAOPMALMOHHOIO MOWUCKA, 3HaHMIO TEXHWYECKUX cpeactB  obecrneveHus
MHPOPMALMOHHBIX NPOLIECCOB.

1.2 3apgaum gUCUMNNKUHbI:

* Hay4nTb cCaMoopraHM3aLnn, BOCNNTaTb NOTPEBHOCTb K CaMo0oOpa3oBaHuio;

* Hay4UTb CTYAEHTOB NPUMEHATL COBPEMEHHbIE MHPOPMALIMOHHbLIE TEXHOMOMMK ANS peLleHNs NpUKNaaHbIX 3aaav;

* nokasaTb MHOroobpasne metofoB 06paboTkM TEKCTOBOM, rpadduyeCKOn, YMCITOBON, BUOEO U ayamno nHopmaumm Ha
KOMMbIOTEPE;

* paccMOTpPETb MeToAbI 3aLNTbI MHGOPMaLWK;

* oKas3aTb NPENMYLLLECTBA NPUOBPETEHMSA HOBbLIX 3HAHWIA;

* NokasaTb NpenmMyLLecTBa nomcka nHdopmauum B KOMMNbLIOTEPHbIX CETSX ANA €€ aHann3a 1 BelpaboTke peLleHns Ha eé
OCHOBE;

* NO3HAKOMMWTb CTYEHTOB C OCHOBaMM COBPEMEHHbIX TEXHOMOrnn cbopa, 0bpaboTkn u

NCNonb3oBaHMsa WHdopMaLMM, ¢ HOBbIMW WHAOPMALMOHHLIMKM TEXHOMOMMAMW B y4eOHOM U npodeccnoHanbHOn
[eATenbHOCTU;

* NpnobpecTun 3HaHMs B 0b6nacTn MHPOPMAaLMOHHBLIX TEXHOMOTMMIN N COBPEMEHHOIO COCTOSIHUS YPOBHS U HanpaBrieHU
pa3BUTUSA BbIYUCTIUTENBHON TEXHMKN U MPOrpamMMHbIX CPEACTB.

1.3 Tpe6oBaHuA K NnpeaBapUTENILHON NOANOTOBKE 06y4aloLlerocs:
MpenBapuTenbHas NOAroToBka NpeanonaraeT co3fgaHne 0CHOBbI A1 GOPMUPOBaHNSI KOMMETEHLUWIA, yKa3aHHbIX B M. 2,
npw N3y4YeHnn QUCUMUNINH:

OucuunnuHa 6asnpyeTcs Ha KOMNEeTEeHUMSIX, CCHOPMMPOBAHHbLIX Ha NpeablayLiemM ypoBHe 0b6pa3oBaHust.

2 KOMNETEHUUN OBYYAIOLLETOCA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA ANCLUUIMIIUHDBI

YK-1: Cnoco6eH ocyLecTBRATb NOUCK, KPUTUUECKUA aHANMU3 U CUHTe3 UHopMaLun, NPUMMEHATb CUCTEMHbIA NoAXoA4
ANA pelleHUsi NoCTaBNEeHHbIX 3agay

3HaTb: MOHATME WHOPMaLWUKM, TEXHOMOTMM W anropuTMbl MoOWUCKa WHGOPMauMn B rrnobarnbHbiX CETSX, OCHOBHbIE
WH(OPMALMOHHBIE TEXHOMOMMW NPEANPUSATUIA U OpraHU3aLnii, NMPUHLMMBLI CUCTEMHOIO NOAX0AA, MOHSTUS OPraHU30BaHHOCTY,
uenu, 3acpPeKTUBHOCTU M ONTUMANBHOCTU, MPSIMY0 U OoBGpaTHY 3agadvy UCCNefoBaHusl, 3Tamnbl UCCNEAOBaHUST CUCTEMHOW
npobnemartuku

Ymetb: npoBoaAUTb uUccnenoBaHue npe,qmeTHoﬂ obnactn n BbIABNATL npo6nemaTV|Ky, pa6OTaTb C OCHOBHbIMU (byHKLWIﬂMVI
06pa6OTKVI OaHHbIX, MPUMEHATb MeTOoAbl aHalMMTU4YeCKOro NpPorH03npoBaHnNA U npeackasaHud, pewaTtb 3agadn CUCTEMHOro
XapakTtepa MeTogamMmm KOMNbTEPHOro MoaennpoBaHnA

BnageTb: OCHOBHbIMU CPEACTBAMW U WMHCTPYMEHTaMW MWHTENNEKTyanbHOro noucka uHdgopmauum B rrnobanbHbIX CeTsiX,
cucTeMamy ynpaBrieHnst GaHkaMu 3HaHWN U 6asaMu [aHHbIX, 3MEKTPOHHBIMKM CpeAcTBaMuM MOZENUpoBaHuUs U obpaboTku
OaHHbIX.

YK-4: CnocobeH ocyluecTBAATbL AeNI0BYH KOMMYHUKaLMIO B YCTHOW U NUCbMeHHON hopmax Ha rocyAapCTBEHHOM
A3blke Poccuinckon Pegepaumm n MHocTpaHHOM(bIX) si3bike(ax)

3HaTb: MexayHapoaHble cTaHAapTbl, perynupywowme passutne UT, mexayHapoOHble TeHAEeHUMU B pasBUTUKM cekTopa
WHPOPMaLMOHHBIX TEXHOMOrMN n ceTn NHTepHeT, 6a3oBbIN crioBapb MexayHapoaHbix abbpeBunatyp 1 cokpalleHuii B obnactm
T, koHuenuuio uUMdpPOBOM SKOHOMMUYECKOW cpefbl M CcpeacTB MPeLoCTaBMneHust yCcrnyr B BUPTyarnbHOM MPOCTPaHCTBE,
COMNPOBOXAEHUSI AEMNOBOW aKTUBHOCTU M KOMMYHUKaUUK B ceTu IHTEpHET, apXMTEKTypy SMNeKTPOHHOro odurca

YMeTb: peanv3oBbiBaTb (hopMarnbHylo JOMMKY MPOLECCOB YMpaBlieHUs NpeanpusiTuemM B 3MEKTPOHHOM MpeacTaBiieHnu,
UCMosib30BaTe CPEACTBa YNpPaBliEHUs! 3MEKTPOHHbIMK pecypcaMu B CeTU MHTepHeT, noaroTaBnvBaTb KOpropaTUBHbIE
npe3eHTaLmu 1 3MeKTPOHHbIM MaTepuan ans pasmeLleHus B cetn IHTepHet

BnageTb: — HaBblkaMU WCMOJb30BaHUA 3JIEKTPOHHBIX CPEACTB MeXOyHapoOHbIX KOMMYHUKaUU B ceT MHTepHeT, cuctem
ayamo v BUAEO TenekoH(epeHUUii, MHCTPYMEHTOB COo3faHns BeBGMHapOB U TeMaTUYeCcKUX BeB-KOH(epeHLUMI, NporpaMMHbIX
CpefcTB NpeacTaBneHns MHPOPMAaLMOHHbLIX NMPOLLECCOB NPeanpuUsTUiA U OpraHu3aLmii, pacnpocTpaHeHHbIX NPUEMOB BeaeH s
[enoBoro nNnaHnpoBaHus 1 3NeKTPOHHOWN Nepenmnckun, NPUMEHEHUS OCHOBHbIX MHCTPYMEHTOB 3IEKTPOHHOro oduca




3 PE3YNIbTATbI OBYYEHUA NO AUCUUNNUHE

HaunmeHoBaHve u cogepxaHue pa3genos,
TEM U y4eObHbIX 3aHATUI

Cewmectp
(kypc ansa 3A0)

KoHTakTHas

pabota

Jlek.
(vacnbl)

Mp.
(vacel)

CP
(vacnbl)

MHHoBAaL.

dopmbI
3aHATUN

dopma
TekyLlero
KOHTpOns

Pasgen 1. BeegeHuve B npeamer. MNoHATUS
MHdOPMaLUKN, UHGOPMATUKK,
WUHpopmaLmoHHOM TexHonoruu. MpuHumnbl
paboTbl kKOMMNbOTEPA. ANnapaTtHble cpeacTea

Tema 1. OcHOBbI MHGOPMALMOHHOW
KynbTypbl. MecTo KomnbloTepa B
coBpeMeHHOM Mupe. VIHbopmaLmoHHoe
obuwecTBo. CeTb kak cucteMoobpasyroLui
KOMFMOHEHT COBPEMEHHOI0 00LLecTBa.
O6Lwme cBegeHUst 0 MPMMEHEHUN
KOMMbIOTEPHbIX Y MHOOPMAaLIMOHHbIX
TEXHOMOrMin. OTanbl pa3BUTUS, KOMMOHEHTHI,
MCNonb30BaHUe.

Tema 2. ApxutekTtypa nepCcoHarnbHOro
kKomnbtoTepa. Buabl apxutektypbl MNMK.
UHTepdericHan cuctema. MNMamatb
(BHYTPEHHSA 1 BHeLwHss). O3Y.
KoHTponnepsl. MNopTel. [NpakTuyeckoe
3aHATME: YCTpOoMNCTBa XpaHeHus. YCTponcTea
BbIBOoAA: 1) cpeacTBa aNeKTPOHHOM
BM3yanusaumm n 2) matepuansHon
BM3yanusaumn. PaspeluatoLias cnocobHOCTb
YCTPOWCTB BbIBOAA.

Tema 3. KomnbtotepHble ceTn. OCHOBHbIE
NPUHUMMBI (PYHKLUNMOHNPOBaHWS rnobanbHbIX
KOMMbIOTEPHbIX ceTel. [oTeHumnanbHble
BO3MOXHOCTM rnobanbHbIX ceTen npm
pelleHnmn 3agad. MNpaktuyeckoe
NCMNOMb30BaHNE CETEBLIX TEXHOMOMNN.
PasBuTre 1 NpuHLUMNbI OpraHM3aumm
rnobanbHoun cetn MHTepHeT. OcoBeHHOCTM
KOMMyHuKauum B IHTepHeT. MNpakTnyeckoe
3aHsTue: MNownck, otbop n aHanus
MHdopMaLMM NO 3a4aHHLIM KPUTEPUAM.

Pasgen 2. lNporpammHoe obecneveHne

Tema 4. Knaccudumkaums nporpammHoro
obecneyeHus. HoBble

NnoaxoAbl K NOArOTOBKE COAEPKaHNS 1
dopMbl Nofgayn NpoayKumm ¢
NCMNOMNb30BaHNEM COBPEMEHHbIX
KOMMbIOTEPHbIX TEXHOMOrN. NpakTnyeckoe
3aHaTne: 0O630p NPOrpaMMHbIX NPOAYKTOB U
COBPEMEHHbIX MHPOPMALMOHHBIX
TEXHOMNOrMIN, NCMOMb3yeMblX B
nonurpacnM4eckom Npou3BoaCTBE.

Tema 5. O630p COBpeMEHHbIX rpachryeckmx
nakeToB.

MpakTunyeckoe 3aHaTHe: Vcnonb3oBaHue
BO3MOXHOCTEWN KOMMbIOTEPHbIX TEXHOMOIMMN
no NnoaroToBke ayauo, Buaeo hparMeHToB U
aHumMaumm.

nn

nn




Paspgen 3. O6ecnevyeHne anNeKTPOHHOro
JokymeHTooboporTa. NakeT Microsoft Office

Tema 6. TekcToBbIM npoueccop Microsoft
Word. Bepcuu nporpammbl 1 1x
ocobeHHocTU. KpaTknin 0630p NYHKTOB MEHIO.
Mownck n ucnpaenexHne ownbok. Bctaeka B
TEKCT CMMBOJIOB, OTCYTCTBYHOLLUUX Ha
knaBuaType. Vicnonb3oBaHune CTUNEN.
BcTtaBka 1 pasmelleHme n3obpaxkeHni.
Pabota ¢ Tabnuuamu. MNpaktuyeckoe
3aHsTUE: PopmaTMpoBaHUE TEKCTA B
TekcToBOM peaaktope Word. [NpakTuyeckoe
3aHaTue: PaboTa co ctunamu. MNpaktnyeckoe
3aHaTHe: PaboTta c Tabnnuamu n obbektamu.

nn

Tema 7. AnekTpoHHble Tabnuubl Microsoft
Excel. BoamoxHocTn MS Excel. ®opmynbl,
anarpammebl, CTaHAapTHbIE PYHKLNN.
PelueHre onTMMM3aUnOoHHbIX 3agay.
HapcTtponka «AHanu3 gaHHbIX». Bbibopka
OaHHbIX 1 ee obpaboTka cpeacTBamu NakeTa
MS Excel. BeluncneHme onucatensHom
cTaTucTukn. 'paduyeckoe npeacrasneHve
BbIOOPKN. PaHxnpoBaHne no nepLeHTUmsim.
BbluncneHve ckonb3siwero cpegHero.
"eHepupoBaHue Criy4amHbIX Yncen.
MHcTpyMeHThl «Perpeccusi» u
«Koppensauus». NpoBepka cTaTUCTUYECKMX
runotes. NMpakTtuyeckoe 3aHATMe: Co3paHne
anarpamm. MNMpakTuyeckoe 3aHATHE:
Mcnonb3oBaHue

MaTeMaTUYECKMX U NOTMYECKNX (PYHKLINNA,
3agaHuve ycrnoBHOro hopmaTpoBaHuS.
MpakTnyeckoe 3aHsTME: BbluMcneHus ¢
NCNONb30BaHNEM MaTEMaTUYECKMX,
PMHAHCOBbIX (PYHKUMIN 1 aHann3 maccusa
OaHHbIX.

nn

Tema 8. lNakeT npe3eHTaLMOHHON rpaduKm
Microsoft PowerPoint. MynbTumegua-
npeseHTauuun. NoHaTHe npeseHTaumn. Bugel
npeseHTauun. MNMpeseHTauns kak meToq
OCYLLLECTBMNEHMS MAapPKETUHIOBbIX CTpaTerumn
dupmbl. [NogrotoBka npeseHTauumn. dTanbl
paboTkbl Hag npe3eHTauuen. CTpykTypa
npeseHTauun. KoMMyHMKaTUBHbIE acneKThbl
npeseHTauun. CosgaHme npeseHTaLmm ¢
NMOMOLLIbIO cneynanbHOro NPorpaMmMHoOro
obecneyeHuns. PaboTa B PowerPoint.
Pasnnuune Bepcuin PowerPoint. MNMpakTtuyeckoe
3aHsTue: CosgaHue npeseHTtauum B Microsoft
Power Point.

UTtoro B cemecTpe (Ha kypce ansa 3A0)

32

32

53

KoHcynbTauumn n npoMexyTovHas atrectaums
(Ok3ameH)

2,5

24,5

Bcero koHTakTHas paborta n CP no
OUCLUUNIIMHe

66,5

77,5

4 KYPCOBOE NPOEKTUPOBAHUE
KypcoBoe npoekTupoBaHme y4eGHbIM MaHOM He NPeayCMOTPEHO




5. ®OH} OLIEHO4YHbIX CPEACTB AN NPOBEAEHUSA MPOMEXYTOYHOW ATTECTALUU

5.1 OnucaHue nokasarenemu, KputepueB U CuCctemMbl oLl eHNBaHuA pe3ynbTaTtoB OGy‘-IeHVIﬂ

5.1.1 NMokasaTtenu oLueHUBaHUA

Kon HanmeHoBaHWe oLeHOYHOro
lMokasaTenu oueHnBaHNS pe3ynbTaToB 0by4eHus
KOMMAeTeHUUN cpeacTea
YBEpeHHO OPUEHTUPYETCSA B OCHOBHbIX CPEACTBAX Y BO3MOXHOCTSX
UHTepHeTa
Bonpockl Ans yctHoro
VK-1 PaboTtaeT ¢ nporpaMMHbLIMK CPeACcTBaMM A11S1 MOMCKA, Cenekumnn n cobecenoBaHus
aHanusa megmanpogykra NPaKkTUKO-OPUEHTUPOBAaHHbIE
3agaHus
Cosgaert, pegaktupyeT, COXpaHsaeT 1 pacnpoCcTpaHsieT TEKCTOBbIE U
rpacmyeckme JOKYMEHTbI, 9NEKTPOHHbIE Tabnuubl 1 Npe3eHTaumnm
MepeuncnsaeT ocHOBHbIE OPUCHBIE NaKeTbl U CETEBbIE PECYPCHI.
XapakTepumsyeT ux BO3MOXHOCTU NS CaMOCTOSATENTbHOro OBNageHus
HOBOW MH(pOpMaLMen
Bonpockl gns yctHoro
VK-4 MprMMeHseT OCHOBHblE OUCHbIE NAaKeTbl U CpeacTBa KOMMYHUKaLUN cobecenoBaHus

Ans noucka, o6paboTkun U pacnpocTpaHeHUs MHOpPMaLMm

PeannsoBbiBaeT nouck MHpopmMauumn, Heo6XoANMOW ANs BbINOMHEHUS
y4ebHbIX 1 y4ebHOo-nccnegoBaTenbCkuX 3agaHnii, B CETEBbIX
MCTOYHUKAX

NpaKTUKO-OPUEHTUPOBAHHbIE
3agaHus

5.1.2 Cuctema n KpuTepumn oLeHUBaHUA

LLikana oueHnBaHus

KpuTepun oLeHMBaHUA COPMMPOBAHHOCTU KOMNETEHLIMIA

YcTHoe cobecenoBaHme

MncbmeHHasa paboTta

5 (oTnnyHo)

MonHbIR, ncyepnbiBaoLLMIA OTBET, ABHO
OEMOHCTPUPYOLWMIA rnyboKkoe MNOoHMMaHue
npeameTa 1 LWMPOKYH 3pyanumio B
oueHnBaeMoun obnactu, ymeHue
MCcnonb3oBaTbh TEOPETUYECKME 3HAHUS OIS
peLleHnst NpakTUYecKMx 3agad.

4 (xopoLuo)

OTBET NOIHbIV 1 NPaBUIbHBIN,
OCHOBaHHbIN Ha npopaboTke Bcex
06s3aTenbHbIX UICTOMHUKOB MHGOPMaLUN.
Moaxoa k maTtepmany OTBETCTBEHHbLIN, HO
JONnyLLEeHbl B OTBETaX HECYLLECTBEHHbIE
OoLNOKKN, KOTOPbIE YCTPAHAKTCS TOMbKO B
pesynbTate cobecefoBaHus

OTBeT cTaHAapTHbIW, B LLENIOM
Ka4eCcTBEHHbIN, OCHOBaH Ha Bcex
06513aTeNbHbIX UCTOYHMKAX MHOpMaLUN.
MpucyTcTBYIOT HEGONbLUME NpOGENDI B
3HAHUSAX UMW HECYLLIECTBEHHbIE OLUMOKN.

3 (yooBneTBOpUTENbLHO)

OTBET BOCNPON3BOAUT B OCHOBHOM TOJbKO
NEKLMOHHble MaTepwuansl, 6e3
CcaMOoCTOsITENbHOM paboThl €
pekoMeHAOBaHHON NuTepaTypoun.
[leMoHCTpYpyeT NoHMMaHWe npegmeTa B
LLenom Npu HeNorHbIX, cnabo
apryMeHTUpPOBaHHbIX OTBETAX.
MpucyTCTBYIOT HETOYHOCTU B OTBETAX,
npo6Genbl B 3HAHMSAX MO HEKOTOPLIM TEMaM,
CYLLECTBEHHbIE OLUMOKK, KOTOPbIE MOTYT
ObITb HANAEHbI Y YAaCTUYHO YCTPaHEHbLI B
pesynbTaTe cobecenoBaHus

OTBET HEMOMHbLIN, OCHOBAHHbIN TOMbLKO Ha
NEKLMOHHbIX MaTepuanax. [pyn noHnmaHnm
CYLLHOCTM npegmeTa B LenioM — npobenkl B
3HaHWSIX cpa3y MO HECKOMbKUM TeMam,
CYLLIECTBEHHbIE OLIMOKKN, yCTpaHeEHME

KOTOpbIX B pe3ynbTate cobecefoBaHus
ATV OHAHO




HecnocobHocTb OTBETUTL Ha BOMpocC be3
2 (Hey,D,OBﬂeTBOpMTeJ'IbHO) NOMOLLIN 3K3aMeHaTopa. Hes3HaHune
3HaA4YMTENBHOM YacTn npuHUnnmanbHoO

BaXHbIX 3J1€eMEHTOB ANCLUUNTINHDbI.
MHorouncneHHble CywieCTBEeHHble owmnbKm.

HenoHumaHne 3agaHHOro Bonpoca.
HecnocobHocTb chopmynupoBaTb XOTs Obl
oTAenbHblE KOHLEeNUUN ANCUUNINHDI.

MonbITka cNcbiBaHUS, UCMONb30BaHNUS
Hepa3peLLeHHbIX TEXHUYECKNX YCTPONCTB
WK NONb30BaHWA NOACKA3KOW APYroro
YyenoBeka (BHe 3aBUCMMOCTU OT
YCNELIHOCTN TakoW MOMbITKM).

5.2 TunoBble KOHTPOJIbHbIE 3a4aHUA UMK UHbIE MaTepuarbl, HeO6XxoAuMbIe ANl OLeHKU 3HAaHUW, YMEHUN,
HaBbIKOB U (UNK) ONbiTa AEATENbHOCTU
5.2.1 MNepeyeHb KOHTPOSbHbIX BONPOCOB

Ne n/n | DopMynnpoBKM BONPOCOB
Cemectp 1
1 WHdopmaTuka, kak Hayka. OBbeKT, npeaMeT uccrnegoBaHns, yHKUMM 1 3aga4m

OCHOBHbIE NOHATUSA MHAOPMATUKN, MHPOPMALIMOHHON TEXHONOrMK, nHdopMaunn. iHdopmalmoHHoe
0o6LLecTBO.

VMcTopusi BO3HUMKHOBEHUSI UHPOPMALIMOHHBLIX TEXHOJIOTUI U BbIYMCIIUTENBHOM TEXHUKK. [TokoneHus BM.
OBONOLMSA NEPCOHANbHbIX KOMMLIOTEPOB.

ApPXUTEKTYpa NEPCOHaNbHOTO KOMMbIOTEPa

MoHATne koMnbloTEPHbIX ceTer. Knaccuduvkaums KOMNblOTEPHbBIX CETEMN.

CeTeBble TEXHONOMNN.

Knaccudukaums nporpammHoro obecneveHus. Bugbl nporpammHoro obecneveHus.

3
4
5
6 MpUHLMN opraHm3auumn rmobansbHOM ceTh; CUCTeMbl UMeH B MHTepHeTe. CoumarbHble cepBuckl MIHTEpHeT.
7
8
9

MakeTbl NpuknagHbIX nporpamm (0630p).

10 EAvHMUBI TekcTa B TeKCTOBOM peaaktope MS Word. OcHOBbI peaakTupoBaHus U oopMaTUpoBaHNUs TekcTa

11 MpaBuna gobaeneHnsa B TEKCTOBLIV AoKyMeHT MS Word pucyHkoB, Tabnuy, guarpamm.

12 OcHoBbI BEPCTKM OOKYMEHTa. CosgaHue ornaBneHus AOKYyMeHTa.

13 OnekTpoHHasa Tabnuua MS Excel. OcHOBHble anemeHTbIl. VIx HacTpolika U peaakTupoBaHuE.

14 BbluncneHus B anekTpoHHbIX Tabnmuax MS Excel.

15 KonupoBaHue 1 aBTomaTu3aLlusi BBoga COAePXXUMOro. NMpuMeHeHne aneKTPOHHbIX Tabnuy Ans pac4eTos.

16 MocTpoeHue gnarpamm u rpacpmkos B MS Excel.

Mporpamma npeseHTaumm Power Point. OCHOBHbIE NOHATUSA, PeAaKTMPOBaHWE N (POpMaTUpOBaHuE
npeseHTaunin

18 Buabl npeseHTauun. MNpaBuna cosgaHna npeseHTaumm

19 TpeboBaHWs K BU3yanu3aumm npu co3gaHum npeseHTauum

20 MoctpoeHune n obpaboTka BbIGOpkM B MS Excel.

5.2.2 TunoBble TecToBble 3aAaHNA
He npegycmoTtpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIe 3aAaHuA (3aga4vu, Keuchbl)
Tunosble NPakTUKO-OPUEHTUPOBAHHbIE 3aaHnA HaxoasaTca B [NpunoxeHun k gaHHon P

5.3 MeToaunyeckne maTtepuansl, onpegensowme npouenypbl OLeHUBaHUA 3HAHUW, YMEHUW, BnageHnn (HaBbIKOB
1 (W) NpakTUYeCKoro onbITa AeATENbHOCTH)

5.3.1 YcnoBus gonycka o6y4aroLierocs K NpoMeXxyTo4yHom aTTtectaumMm 1 NOpsAoK NMKBMAAUMN akageMn4eckomn
3a40MKEHHOCTH

lMpoBeneHne NPOMEXYTOYHON aTTECTaLMN pernameHTMpPoOBaHO foKanbHbIM HOpMaTMBHBIM aktom CM6IYMNTA
«lMonoxeHne 0 NPOBEAEHNM TEKYLLENO KOHTPOISA YCNEBAEMOCTU 1 NMPOMEXYTOYHOM aTTecTaumm obyyvaroLwmxca»




5.3.2 ®opma npoBeaeHUsi MPOMEXYTOYHOM aTTecTauuMm No gUcuMninHe

YcTHas +

lMNucbmeHHas

KOMI'IbFOTepHOG TecTupoBaHune

5.3.3 OcoGeHHOCTU NpoBeAeHUs NPOMEXYTOYHON aTTecTauum No AucuuniMHe

[nga BbINOMHEHUS NPaKTUYECKOro 3adaHnsa oby4yatoleMy Heo6xoamMmMo MMeTb koMnbioTep. CoobLieHne
pe3ynbTaToB 06y4YaroLLEMYCsl TPOM3BOAUTCS HEMOCPEACTBEHHO MNocre oTeeTa.

6. YHEBHO-METOAUYECKOE U MH®OPMALIMOHHOE OBECIMEYEHME OAUCLUUIMIIAHBI
6.1 YyebHasa nutepartypa

MHas

ABTOp | 3arnasue MN3pgaTtenbLcTBo | [oa nspaHma | Ccbinka
6.1.1 OcHOBHas y4yebOHasa nuTtepaTtypa
BoragaHoBa, C. B. MHdopmaumoHHble CraBponornb: https://www.iprbooks
TexXHonornn CTaBpononbLCKuii 2024 hop.ru/138957.html
rocyaapCTBEHHbIN
arpapHbIil yHMBepcUTeT
Mypowmues, B. B., MHdopmaunoHHble https://lwww.iprbooks
Mypomuesa, A. B. TEXHOMorMmn B Mocksa, Bornoraa: MHdpa 2023 hop.ru/133166.html
npodeccnoHarnbHoOn -NrxeHepus
AeATenbHOCTH
6.1.2 lononHuTenbHasa y4yebHasa nutepartypa
Tywko, T. A., WHdopmaTtnka KpacHospck: Cnbupckuii http://www.iprbooksh
MectyHoBa, T. M. denepanbHbIi 2017 op.ru/84360.html
YHMUBEPCUTET
Becnanosa U. M. NHdopmaumnoHHble http://publish.sutd.ru/
TexHonormn. OcHoBbl paboTbl cne.: crierynt 2019 tp_ext_inf_publish.ph
B Microsoft Word p?id=201921
Kyneesa E.B. MHdbopmaTnka. basosbii http://publish.sutd.ru/
Kypc Cne.: cnerynTth 2019 tp_ext_inf_publish.ph
p?id=2019303
Jlebepnes, B. U. WHdopmaTtnka Crasponornb: Cesepo- http://www.iprbooksh
Kaekasckui op.ru/66061.html
. 2016
denepanbHbI
YHMBEPCUTET
Monoukos, B. IM. Microsoft PowerPoint 2010 Mocksa, CapaTos: https://www.iprbooks
WMHTepHeT-YHuBEpCUTET hop.ru/89411.html
MHdopmaumnoHHbIX 2020
TexHonormn (MHTYWUT),
A MNn Ap Meguna
Bawmakosa, E. U. MHdopmaTtmka n https://www.iprbooks
pabotel B MS WORD
Bawmakosa, E. U. WHdopmaTtmka n https://www.iprbooks
MHOPMaLMOHHLIE Mocksa: Ait Mn Ap Meana 2024 hop.ru/142075.html

TexHonornn. YmMubin Excel:
6ubnnoTteka yHKUNIA

6.2 NMepe4veHb NpodeccuoHanbHbIX 6a3 AaHHbIX U MH(POPMaLMOHHO-CMPABOYHbIX CUCTEM

1.MHopmaumoHHas cnuctema «EamnHoe okHO JocTyna K obpasoBaTtenbHbiM pecypcam. Pasgen. MHgopmatuka n
MHpOpMaLMOHHbIE TEXHONOMM» [ONeKTpoHHbINM pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
2.9neKTpoHHO-6ubnmoTeyHas cuctema IPRbooks [OnekTpoHHbIn pecypc]. URL: http://www.iprbookshop.ru/

6.3 NMepeyeHb NULIEH3UOHHOrO U CBO6OAHO pacnpocTpaHAeMOoro nporpaMmMHoro o6ecneyeHus

Microsoft Windows
MicrosoftOfficeProfessional

WordPress

6.4 OnucaHme maTepmanbHO-TEXHMYECKOMN 6a3bl, HeO6X0AMMOW ANA OoCcyLlecTBNEeHMA o6pa3oBaTenibHOro
npouecca no AMcumnnuHe

Ayautopus OcHalleHue
NekunoHHas MynbTumMeauiiHoe o6opyaoBaHue, crneLanusnposaHHas mebernb, Aocka
ayamTopust

KoMnbloTepHbI knacc

MyanmmeanlHoe o6opynosaHme, KOMMNbOTEPHAA TEXHNKA C BO3SMOXXHOCTbIO NOAKITIOYEeHUA K

ceTn «MHTepHeT» 1 obecrniedyeHrem JOCTyna B SNEKTPOHHYH MHOPMAaLMOHHO-

obpasoBaTenbHyto cpeay




MpunoxeHne
paboyen nporpamMmmbl ANCUMNNMHBI IHOpMaLMOHHbIE TEXHOMOMN

HaumeHoeaHue OUCYUNIUHbI

no Hanpaenenwuto nogrotoku 29.03.03 TexHonorusa nonurpacgrnyeckoro 1 ynakoBo4HOro npon3BoACcTBa
HanmeHoBaHue Ol (npoduns): Bce npodunu
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3afaHus (3agayu, Kemchbl)

Ne
/N YcnoBunsa TMNOBLIX 3a4ad OtBet

1 OneKTPOHHbIE CXeMbl AN YNPaBneHUsa BHELLHUMW YCTPOUCTBaMU — 3TO 4
1) nnoTTepsl; 2) wudpatopsl; 3) Apansepsbl; 4) KOHTPONNEPLI; 5) CkaHepbI.

2 | BepHo Bbicka3blBaHue 3
1) NPUHTEpP — YCTPOWCTBO BBOAA W BbIBOAA;

2) CD-ROM — ycTponcTBO BbIBOAA;
3) KOMMaKT-AUCK — YCTPOWCTBO AN XpaHeHUst nHopmaumm;
4) KnaBsmaTypa — YCTPOWCTBO BBOAA W BbIBOAA;
5) MOHWUTOP — YCTPOWCTBO BBOAA
3 ®PparMeHT aneKTpoHHOW Tabnuubl, cogepXaliuii Yyucna n opmynel. Mocne 5
BblYMCIEHWIN 3HaYeHmne B a4erike C15 pasHo 14. Avenka C15 cogepxuT dopmyny:
A B
12 7 2 =A12+B12
13 55 4 =A13"B13
14 6 8 =A14+B14
15
1) =CP3HAY(C12:C14);
2) =CYMMA(A12:B13);
3) =B13+B14;
4)  =A14+C14;
5) =MAKC(A12:C13)-8

4 MpeacraBneHa 6a3a gaHHbIX « TeneOHHbIN CNPaBOYHUKY.

Pamunusa L. O. TenedoH 1
VBaHoB U. U. 234-56-98
MBarosa A. . 235-60-07
Kegpos A. K. 435-88-78
MBaHoB U. K. 568-98-00
VBaHHukoB [1. I1. 384-15-15

Mocne npoBeaeHus coptuposku no nonto @amunua U. O. B nopsaake Bo3pacTtaHus

3annce, cogepxallasa Homep TenedoHa 568-98-00, nepemectutca Ha

1) 1 cTpoky BBepX; 2) 2 CTpPOKu BBepX; 3) 1 CTPOKy BHU3; 4) He nepemecTuTCs; 5) 3
CTPOKW BBEPX.

5 Monb3oBaTenb McnpaBnseT B TEKCTOBOM pefaktope TekcT. Korga Kypcop Haxogwncs B 2
Hayane BToporo ab3aua TekcTa, OH Haxan knaeuwy Backspace (3aboin). Mpu aTom Bce
cogepxvmoe BToporo absaua nepemecTunocb B KOHeL, NepBoW CTpoku. [Movemy 3To
npou3oLno?
1) Mpownsowen mawnHHbIN cOoW, a Nonb3oBaTenb HEe BbINOMHUIT aBTOMaTU4Yeckoe
COXpaHeHne N3MEHEHUN B TEKCTE.
2) Monb3oBaTenb cTep HEBUAVMMBIN CUMBOM KKOHEL, CTPOKU», KOTOPbIN Haxoaumncs B
KOHLie nepsoro absaua.
3) HaxaTve Ha aTy knaBuWy YyKa3blBaeT TEKCTOBOMY pedaKkTopy Mepentn K
pacnonoXeHuio TekcTa Ha Oymare B ABe KOMOHKM.
4) Haxatue Ha 3Ty knaBuwy BCerga Bbi3biBa€T W3MEHEHWe aBTOMaTU4eCcKoro
hopmMaTMpoBaHMs TEKCTa.
5) 370 pesynbTaT AENCTBUS MaKpoBMpyca.

6 wnepTekcT — 31O 2

1) cnocob npeacTaBneHnss TEKCTOBOW MHdopMaLMM B BUAE 03BYYEeHHOW berylien
CTPOKW, KOrda MUCbMEHHbIA TEKCT COMPOBOXOAETCs 3By4allen peybio U3 ANHaMUKOB,
NOAKMIOYEHHbIX K KOMMbIOTEPY;

2) TEKCT, OTOOpakaeMblll Ha 3KpaHe C BbIOENEHHbIMU KIHYEBBLIMU CriOBaMu,
aKTUBU3NPYSI KOTOPbIE, MOMb30BaTENb MOXET BbiOUpaTh NOPSIAOK MPOCMOTPA Kak camoro
TeKcTa, TaK 1 COnyTCTBYOLLEN rpaddn4eckon Unv nporpammMHon nHdopmaumm,

3) €OVHCTBEHHBIN cnocob opraHmnsaumm Web-ctpanuy B Internet;

4) 04YeHb 0OBEMHbIN TEKCT, KOTOPbLIN BKIOYAET rpadouyeckme UnnocTpauum, CHOCKN
W OornaBneHne, u He MOXeT ObiTb CKOMMPOBaH MyTeM OObIYHLIX CPEACTB KOMMPOBAHMS U
nepeHoca MHdopmaLum Ha gucketTax Marnbix 06beMOB.

5) MaKpOBUPYC HOBOIO MOKOMEHUS.
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