MwuHUCTEPCTBO HayKkM 1 Bbicliero obpasoBaHus Poccuinckon denepaumm
dhenepanbHoe rocyaapcTBeHHoe GroaxeTHoe 0bpasoBaTenbHOe yupexaeHne
BbiCLLUEro obpasoBaHus
«CaHkT-lNeTepbyprckmit rocyaapCTBEHHbIA YHUBEPCUTET NPOMBbILLIIEHHBIX TEXHOMOMMIN U An3anHa»
(Cnerynta)

| B2.B.02(Mg)

Y4yeOHbIN nnaH:

Kadeapa:

HanpasneHve noaroToBku:
(cneumanbHOCTb)

Mpodunnb NOAroToBKM:

[ 22 ]

YTBEPXOAIO

MepBbI NpopeKkTop, NPOPEKTOP
no YP

A.E.PyguH

NMporpamma npakTukun

| MpowssoacTBeHHas npakTuka (MPeaaMNIIoMHas NpakTuka)

2025-2026 46.03.02 MBK 0OYBOI'B 3A0 Ne1-3-68.pix

McTopum n Teopumn gusanHa n MeamakoMmmMmyHuKaumum

46.03.02 [lokymeHTOBEAEHME U apXUBOBEAEHNE

,D,OKyMeHTaLI,VIOHHOG obecneyeHue ynpaslieHuna B opraHax

(cneuvanusauus) roCy4apCTBEHHON M MyHMLUMMANbHON BNactu
YpoBeHb obpasoBaHus:  Gakanaepuar
dopma 0by4eHus: 3a04Has
MnaH yye6HOro npouecca
Cawm. KoHTponeb, Tpynoe ®opma .
CemecTtp MKOCTb, NPOMEXYTOUHOM
paboTta yac.
3ET aTTecTaymm
Ml 215,35 0,65 6 .
5 3ayeT C oLeHKomn
mr | 215,35 0,65 6
Vitoro Ml 215,35 0,65 6
mr | 215,35 0,65 6

CaHkT-lNeTepbypr

2025



Paboyas nporpamma AnCUMNNUHBLI COCTaBMEHa B COOTBETCTBUM C dbeeparnbHbiM rocy4apCTBEHHbIM 0Opa3oBaTeflbHbIM
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1 BBEAEHUE K NPOrPAMME NPAKTUKU

1.1 Uenb npaktuku: cdhopmupoBaTtb y oby4varollerocs yHuBepcarnbHble W NpodecCcuoHarbHble KOMNETEHUMM B
0o6nacTv JOKyMEHTOBEAEHUS N apXMBOBEOEHUS.

1.2 3apaum NnpaKkTUKK:

- cobpaTtb Hay4yHO-UccnenoBaTeNbCKUA MaTepuarn no Teme BbiMyCKHOIO UCCIeA0BaHUS;

- pa3paboTaTb METOAMKY pa3paboTku NPOEKTa No TEMe BbINMYCKHOMO UCCreoBaHus,

- 0OPMUTL BbIMYCKHYK KBanuMdukaLumMoHHyto paboTty B cooTtBeTcTBuM ¢ TOCT u TpeboBaHus, paspaboTaHHbIMK
BbInycKaroLLen kacdeapon.

1.3 Tpe6oBaHuA K NpeaBapuTeNbLHOM NOAroTOBKe O6y4aloLerocs:
MpenBapuTenbHas NOAroTOBKA NpeanonaraeT co3aaHne OCHOBbI Anst GOPMUPOBAHNST KOMMETEHLMIA, yKa3aHHbIX B M.
2, PN U3Y4EeHUN OUCLMUMIINH:

dunocodus

UcTopusa (nctopusa Poccuu, Bceobuyasa ncropms)

KoHdunaeHumnansHoe Aenonpon3BOACTBO M apXmBbl JOKYMEHTOB MO JIMYHOMY COCTaBy
MHopmaumoHHbIe TeEXHOMNOrMn

KynbTypa CaHkT-lNeTepbypra

OpraHusauus 4enonpousBoAcTBa B rocy4apCTBEHHbIX CTPYKTYpax

OpraHusaumnsa paboTbl Cnyxobl apXMBHOrO XpaHEHWUst [OKYMEHTOB

KoHcepBaLmsi U COXpaHHOCTb JOKYMEHTOB

TexHu4eckasi akcnepTn3a JOKYMEHTOB

OTMKa Hay4yHOro uccrnegoBaHus

2 KOMMETEHUUX OBYYAIOWEINOCA, dOPMUPYEMbBIE B PE3YJIbTATE NMPOXOXAOEHUA NPAKTUKHU

YK-1: Cnoco6eH ocyllecTBNATb NOMUCK, KPUTUHECKUI aHanM3 U CMHTE3 MHopMaumm, NPUMEHATb CUCTEMHbIN
noaxopn Ans pelleHusi NoCTaBfIeHHbIX 3a4a4

3HaTb: MEeTodONOrM0 CUCTEMHOIO MOAXO0Aa, MEeToAbl WCCNeaoBaHUs CUCTEM OOKYMEHTUpOBaHUA, CUCTEMHbBIN aHanms
AOKYMEeHTUpOoBaHuA, CUCTEMHBIN CUHTE3 CUCTEMBI OOKYMEHTNPOBaHUA.

YMeTb: OCyLLEeCTBMATL SMNUPUYECKOE UCCreoBaHWe Ha OCHOBE CUMCTEMHOrO aHanusa, CMHTE3a U MOOENUPOBaHUSI CUCTEM
[OKYMEHTMPOBAHUS C Y4EeTOM OCOBGEHHOCTEN X MPUMEHEHUS B LOKYMEHTOBEQYECKNX
nccrneaoBaHusX.

Bnapetb: mMeTogamMm CUCTEMHOrO aHanusa, CuMHTEe3a U mMogenmpoBaHnAa B uccnenoBaHUAX CUCTEM [LOOKYMEHTUpOBaHUA
opraHun3aumnn.

YK-5: CnocobeH BocnpvMHUMaTb MeXKyrnbTypHoe pa3Hoo6pa3ue obliecTBa B COLManbHO-UCTOPUYECKOM, 3TUHECKOM
1 cpunococpckom KOHTEeKCTax

3HaThb: NPUHUUNbI MEXKYINbTYPHOro B3aNMOLENCTBUS.

YmeTthb: YBaXUTEJTbHO U 6€pe)KHO OTHOCUTbCA K OOKYMEHTHOMY Hacneauto U COUMOKYNbTYPHbIM TpaauumnamMm pasiimyHbiX
counanbHbIX rpynnmn.

Bnapetb: HaBblkaMy CUCTEMHOrO aHanmsa OOKYMEHTHbIX NMaMATHUKOB WU apXUBHbIX KONMNEKUMA, HaBblkamMn CcO34aHus
HeD,VICKpVIMVIHaU,I/IOHHOIZ cpenbl B3aMMOLENCTBUS npu BbINOJTHEHUN I'IpO(bECCI/IOHaJ'IbeIX 3anad,
KOHCTPYKTUBHOIO B3aMMOLENCTBUS C Konneramu ¢ Y4€TOM UX COLUUNOKYINbTYPHbIX ocobeHHocTeNn.

YK-9: Cnoco6eH ucnonb3oBaTb 6a3oBble Aed)eKTonornyeckme 3HaHus B coumanbHOM U npodeccuoHanbHoi ciepax

3HaTh: NPUHLMMLI, DOPMbI, METOAbI U CPEACTBa OpraHM3aLun 1 OCYLLECTBMNEHNUS NPOLIecca B3auMOOENCTBUA B UHKIIO3NBHOM
cpege.

YMeTb: CTpOUTb Npouecc B3aMMOAeNCTBUSA fnodent ¢ HopMasibHbIM U HapyLLeHHbIM Pa3BUTUEM; - BbISIBMSATb 3hEKTUBHbIE U
He adheKkTMBHBbIE CNOCOOLI OpraHn3aLnm B3anmMoaenCcTBmS CyObEKTOB.

Bnapetb: 3p0poBbecbeperalolMmMm  TeXHoMorMsiMmM B Npod)eCcCMOHanbHON OesATenbHOCTU; crnocobammn  opraHusaumm
COBMECTHOW 1 UHAMBUAYANbHON AeATeNbHOCTU B COOTBETCTBUM C HOPMaMU UX Pa3BUTUS;

crnocobamu BbISIBNEHMST 0COObIX NOTPEOHOCTEN M NOTEHUMarbHbIX BO3MOXHOCTEN ftogen ¢ orpaHUYeHHbIMN BO3MOXHOCTSMMN
340p0OBbsA; OCHOBaAMM ,EledDeKTOJ'IOFVILIeCKOFO 3HaHUA N 3TUYECKNX yquw?l, onpepenarwmnx yBaxmtenbHOe OTHOLWIEHWE K Nnuam
C OorpaHn4YeHHbIMN BO3MOXHOCTAMU 300pPOBbA U UHBannaam.

MK-5: Cnoco6eH opraHM3oBaTb 4OKYMEHTOOG0POT B OpraH1M3auum

3HaThb: cneumdawky N 0COBGEHHOCTN BeAeHus genonpoun3eBoactea B rocygapCTBeHHbIX U MYyHUUMNANbHbIX Yy4YpeXxXOaeHUAX;
O(bOpMJ'IeHI/IFl N COCTaBJ1IEHNA OCHOBHbIX BUOOB ynpaBlieH4YeCKNX JOKYMEHTOB, BeAeHNA genonpon3soacrtesa no NMCbMeEHHbIM U
YCTHbIM o6pau.|,eH|/mM rpaxnaH B opraHbl BfacTu.

YmeTthb: aHannanpoBaTb COCTOAHME OOKYMEHTALUOHHOIo obecneyveHus ynpasJieHuA nobon opraHunsauun.

Bnapgetb: HaBblkamu pewaTb I'IpOGJ'IeMbI, CBA3aHHbIE C opraHmsaumePl N BedeHuem [enoBou nepennckn, UcnoriHeHus
KINK4YeBbIX yrnpaBiieHYeCKUX JOKYMEHTOB, ﬂ,OKyMeHTOO60pOTa B LIEJTOM.




MK-6: CnocobeH opraHM3oBaThb onepaTMBHOE XpaHeHWe AOKYMEHTOB B OpraHu3auuu u nepegavy aen ans
nocrneayloLero XxpaHeHus

3HaTb: CUTyaunio Ha pPblHKE VIHCbOpMaLI,VIOHHbIX NPOAYKTOB W YycCnyr, anroputM noArotoBkM U XpaHEHUA [OOKYMEHTOB
opraHunsaumnn.

YMeTb: JaBaTb 3KCMEPTHYH OLIEHKY COBPEMEHHBIM CUCTEMaM BEAEHWUsl 3MEeKTPOHHOro apxvBa, aHanM3upoBaTb LEHHOCTb
[JOKYMEHTOB C LieMbl UX XPaHEHUs!, y4acTBOBaTb B OpraHu3aL/Mmy CrpaBoYHO-NMOMCKOBLIX CPEACTB U UCMONb30BaHUS apXUBHBIX
[OKYMEHTOB.

BnapeTb: HaBblkamMy COCTaBNEHWUst ONUCEn Aerl, NoAroToBKN Aen K nepengadve B apxuvB opraHusauuu, I'OCyD,apCTBeHHbIVI mnnm
MyHVILI,VII'IEJ'IbeII;I apxXuB; co3aaHnAa NokKarnbHbIX HOPMaTUBHbIX aKTOB, pernameHTUupyrLnx
npouenypbl N npaBuiia apxmBHOro XxpaHeHnAa JOKYMEHTOB.

MK-1: CnocobeH aHanu3anpoBaTb MHOPMALIMIO M FOTOBUTbL MH(POPMaALIMOHHO-aHaNMTU4YeCcCKne Mmatepuanbl

3HaTb: 6a30BY0 NEKCMKY, HOPMAaTUBHYIO U (DAKTUYECKYI0 MHpopMaLMIO, UMEIOLLYID 3HaYeHne AnA peanusauuum MeTodoB U
NMPUHLMMOB AOKYMEHTaLMOHHOIO oGecneYyeHunsl ynpaBlieHnsl B COOTBETCTBYIOLLMX cdhepax NpodeccrmoHarnbHON OeAaTenbHOCTH,
npaBuna odopMIeHNsT OeNoBOW U TEXHUYECKOW OOKYMEHTaUuW; MpUeMbl aHHOTUPOBaHUS, pedepupoBaHus M MnepeBoda
nuTepaTypbl MO HaNpaBeHUo NOArOTOBKMU.

YMeTb: nonyyatb n 0606wwatb nHdopmMauuio, ohopMnaTb U CUCTEMATM3INPOBATL AOKYMEHTaLUMIO, 3PdEKTUBHO NONb30BaTbLCA
crneumansHON nNuTepaTypor (cnosapsiMu, CNpaBoOYHUKaMK, ANEKTPOHHBIMK pecypcamm),
OCHOBHbIMUW NpMemMamMu aHHOTUPOBaHWS, pedepmpoBaHnsa 1 Nepesofa NuTepaTypbl MO HaMpaBeHWo NOATOTOBKY.

BnapeTb: OCHOBHbIMW HaBblKaMy MUCbMa, HEOOXOAUMBIMWU OS5 MOArOTOBKU ny6nm<au,vu7|, BeleHnA nepennckn, CoctaBlieHnA
NPOEKTOB OOKYMEHTOB, X peOakKTUPOBaHUA.

3 COOEPXAHUE NMPAKTUKA

CP
(yacel)

HanmeHoBaHue v cogepxaHve pasgenos
(aTano.)

Cemectp

Paspen 1. YcTtaHoBOYHbINV 3Tan

Otan 1. BBogHasa 6ecena o 3agavax
npeaauniIoMHON NPaKTUKK.

Otan 2. [Nony4yeHne MHANBMAYaNLHOIO
3agaHus Ha NPeaaunIIOMHYH0 NPaKTUKY,
YTBEPXOEHHOrO 3aB. Kaeapowu, 6
nHAMBUAYyanbHas KOHCYNbTauus C Hay4YHbIM
pYyKOBOAUTENEM.

Pazgen 2. C6op matepuana no teme
BbIMYCKHOW KBanndukaLMoHHON paboTbl

OT1an 3. MI3y4yeHne TeXHONorm4eckoro
npouecca Ha NPon3BOACTBE B COOTBETCTBUM C
HAMBUAYanNbHbIM 3afaHNEM Ha MecTe
NPOXOXOEeHUSA NPeAnnIIOMHON NPaKTUKMN.

28

OTan 4. lNpoBeaeHne NoaroToBUTENBHOM
paboTbl N0 BLINOMHEHWNIO MHANBUAYATBHOIO 28
3agaHng No NpeaaunioMHON NpakTUKe.

Pasgen 3. O606LleHne Hay4yHOro maTepuana
Mo BbIMyCKHOW paboTte

OTtan 5. HanucaHne Tekcta naparpada

_ o 28
TEOPETNYECKON rMasbl BbINYCKHON paboThl.

OTtan 6. HanucaHue Tekcta 2 naparpada
TeopeTU4eCKOM rnasbl BbIMYyCKHOro 28
uccneaoBaHus.

Pasgen 4. lNpoekTHas YacTb BbIMNYCKHOM
KBanMdukaLmoHHon paboTbl

OTtan 7. C60p 1 aHanmM3 sKcneprMMeHTarbHbIX

17,35
OaHHbIX.

OT1an 8. PaspaboTka NpoeKTa BbIMYCKHOM

N 26
KBanudunkaunoHHom paboTsbl.

Pasgen 5. lNogrotoBka NpunoXxXeHum
BbIMYCKHOWM KBanMguKaLnoHHON paboTbl

OT1an 9. Co3gaHue rpadhnyeckmx cxem no
maTtepuany BbIMYCKHOIO UCCreaOoBaHUsI.

12




OT1an 10. OdopmneHne npunoxeHum 12
BbIMYCKHOIO UCCeA0BaHus.
Paspen 6. [NogBegeHne ntoros
npeaauninoMHON NpakTUKm
OT1an 11. OdopmneHme oT4eTa No NpakTUKe u 12
OpYrux AOKYMEHTOB.
OTtan 12. ﬂourOTOB_lfa npeseHTaumm K 3amuTe 12
otyeTa. Coava OT4ETa NO NpPaKTUKE.
UToro B cemecTpe 215,35
lMpomexyToyHas atTectaums (3adet ¢
OLEeHKOWN)
Bcero koHTakTHas paﬁgoy;r(?ut ::M:z 215,35

4. ®OH[] OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOM ATTECTALIUU

4.1 OnucaHue nokasartenen, KpUTepMeB U CUCTEMbI OLLeHUBaHUA pe3yfibTaToOB O0y4YeHus
4.1.1 NMNokasaTenu oueHUBaHUA

Kon

lMokasaTenu oueHnBaHWsa pe3ynbTaToB 00y4YeHus
KoMneTeHuun

- OMNMCbIBAeT MEeTOAbl UCCNEAOBaHNSA CUCTEM [LOKYMEHTUPOBAHUS;

- CaMOCTOSITENBHO BbIOMpPaeT MeToAbl aHanMsa, CUHTE3a ¥ MOAENUPOBAHUS CUCTEM

YK-1 AOKYMEHTMPOBaHWS B pamMKax NpoBeAeHNs1 IMMUPUYECKOrO UCCIEA0BaHWS;

- KOPPEKTHO NPUMEHSIET METOAbLI CUCTEMHOIO aHanM3a, CUHTE3a 1 MOAENUPOBaHWS B MPAKTUYECKON
[esATeNbHOCTY.

- xapaKTepM3yeT OCHOBHbI€ NMPpUHLUMNbI Me)KKyJ'IbTypHOFO B3aVIMOJJ,el7ICTBVIFI;

- 060CHOBbLIBAET 3HAYMMOCTb Y HEOBXOANUMOCTb YBaXKUTENBHOIO U 6EPEXHOr0 OTHOLLEHUS K
[AOKYMEHTHOMY Hacrneguio;

- CaMOCTOSATENBHO onpeaensieT NyTu CoOXpaHeHUs! JOKYMEHTHbIX NaMSATHUKOB U apXMBHbIX KOFNEKLUWH,
a TakXke BO3MOXHOCTU KOHCprKTVIBHOFO B3aI/IMO,D,eI7ICTBVIF| C Konneramm c y‘-IeTOM nx COLI,I/IOKyJ'IbTyprIX
0COBEHHOCTEN.

YK-5

- ONMCbIBAEeT OCHOBHbIE (hOpPMbI, METOAbI M CPEACTBA OpraHM3auun 1 B3anmMogencTenst B MHKITHO3UBHON
cpege;

- KOPPEKTHO B3aMMOAENCTBYET C pa3NnYHbIMU KaTeropusiMm niogen, BolaensieT apdekTUBHbIE
cnocobbl opraHn3aumy B3anMoaencTBms C Konneramu;

- CaMOCTOSITENIbHO HaxoauT MyTU opraHM3aumMmn NpoLeccoB NPodeccnoHanbHoOM AeATeNbHOCTY B
COOTBETCTBUSIMM C NPUHLUMNAMUN 300pPOBbeCOepeXeHUsi, y4ETOM 0COObIX MOTPEBOHOCTEN 1
noTeHLManbHbIX BO3MOXHOCTEN M0AEN ¢ OrpaHNYeHHbIMM BO3MOXHOCTSIMU 340POBbS HA OCHOBE 3TUKM
B3aMMOAENCTBUS C NULAMKN C OrpaHUYEHHBIMU BO3MOXHOCTSIMU 300POBbS M MHBaNMaam.

YK-9

- XapaktepusyeT npasuna opopMneHns 4OKYMeHTaumm; npuemMbl aHHOTUPOBaHNS U pecepupoBaHus
TEKCTOB;

MK-1 - B pamkax npodeccroHarnbHO AeaTenbHOCTU NoMb3yeTcs cneunansHon nutepaTypon,
CaMOCTOSITENBbHO aHHOTUPYET, pedbepupyeT n NepeBoAnNT nNuTepaTypy No HanpasfeHUIo NOArOTOBKMY;
- CAMOCTOSITENbHO FOTOBUT NyGnuKauumn, BEAET NEPENUCKY, PeaakTUpyeT JOKYMEHTHI.

- onpepensieT cneunduKy BeeHVs1 4enonponsBoACTBa, COCTaBNEHNS YNpaBeHYeCcknX JOKYMEHTOB,
paboTbl ¢ 06paLLeHVSIMU rpaXxaaH B yYpexAeHUsIX rocyAapCTBEHHbIX U MyHMLUMNAMNbHbLIX OpraHoB
BNacTu;

- CaMOCTOSITENMBHO OCYLIECTBAET aHanun3 CoCTOAHUA JOKYMEHTaLMOHHOro obecneyeHnst yripasrneHus
B KOHKPETHOW opraH13aumu;

- KOPPEKTHO OCYLLECTBNSET BeAeHWe OenoBoi Nepenincku U 4oKkymeHTooGopoTa.

MK-5

- OMUCbIBAET CUCTEMbI MHGOPMALIMOHHBIX NPOAYKTOB U YCNnyr, o6ecneynsaroLmx 4OKYMEHTO060opoT
opraHusauuu;

- oLleHMBaeT aPEKTUBHOCTb CUCTEM BeieHUA 3NEKTPOHHOro apxuea, apryMeHTUpOoBaHHO onpeaenseT
LIeHHOCTb apXUBHbIX JOKYMEHTOB;

- camoCTOsITENBHO hopMUPYET ONUCKU Aen ANs nepefayn B apXvMeB B COOTBETCTBUM C NIOKanbHO-
HOPMaTMBHBLIMW aKTaMu U pernameHTaMm apXMBHOTO XpaHEeHUs JOKYMEHTOB.

MK-6

4.1.2 Cuctema u KpuTepumn oLueHMBaHUSA

Kputepun oueHMBaHNA CHOPMMUPOBAHHOCTI KOMMETEHLMIA

LLikana oueHnBaHuna
YcTHOe cobecenoBaHue

obyvatoLmiicst cobnogan CpokM NPOXOXAEHNsI NPAKTUKN; OTYETHbIE MaTepuarbl NONTHOCTbLIO
COOTBETCTBYIOT NporpaMmMe MpakTukK; WHAUBMAYaNbHOE 3adaHue BbINOIHEHO NOSTHOCTLIO U
5 (oTnnyHO) Ha BbICOKOM YPOBHE; Ka4eCTBO 0hOpPMIIEHNSI OTHETA U NMPe3eHTaumMm COOTBETCTBYIOT
TpeboBaHuaM.

B npouecce 3awuTbl 0T4ETA 06y4vaoOWMNCa gan NofHbIN, UCHepnbIBaOLWMIA OTBET, BHO




ﬂeMOHCTpVIpyPOUJ,VIVI rny60|<oe NOHMMaHWe npegveTa B oLeHBaeMon obnacTu.

obyuvarowmiics cobnogan Cpoku NPOXOXKOEHUS NPAKTUKN; OTYETHbIE MaTepuarbl B LLENIoOM
COOTBETCTBYHOT NporpaMMe NpakTWKW1, HO COAEePXXaT CTaHA4apTHbIE BbIBOAbLI U pekoMeHgaunm
npakTUKaHTa; MHOMBUAYanbHOE 3afaHne BbINOMHEHO; Ka4eCTBO OhOPMITEHNS OTYETA
COOTBETCTBYET TPeboBaHUSAM.

B npouecce 3awuTbl 0T4ETa 0by4atoWwmnncsa gan NoMAHbIN OTBET, OCHOBAHHbLIN Ha NpopaboTke
BCcex 06s13aTenbHbIX MCTOYHUKOB MHAOpMaLINN.

4 (xopoLwlo)

oby4yatoLmincs HapyLuan CPOKM NPOXOXOEHUS NPAKTUKKN; OTYETHbIE MaTepumarnsl B LIESTOM
COOTBETCTBYHOT NporpaMMe NpakTWKn, HO COOCTBEHHbIE BbIBOAbLI U PEKOMEHAALMN
npakTMKaHTa No UToram NPakTUKN OTCYTCTBYIOT; MHAMBUAYaNbHOE 3afaHne BbINOSTHEHO C
3 (yaoBneTBopUTENbHO) | CyLWECTBEHHLIMM OLUMBKaMU; Ka4eCcTBO OPOPMIIEHNS OTYETA UMEET MHOTOYUCTIEHHbIE
CYLLECTBEHHbIE OLLUMOKM.

B npouecce 3awuTbl 0T4ETa 0by4vaoWMnCa NpogeMoHCTpmpoBan cnaboe noHnmaHue
CYLLIHOCTM NPaKTUYECKON AeATENbHOCTN.

0obyvaroLLMInCsa cMcTeMaTMYeCK/ HapyLlan CPOKN NPOXOXAEHWS NPaKTUKK; He CMOor
2 (HeynoBneTBoOpUTENbLHO) | CNPaBUTLCA C UHAMBUAYANbHLIM 3ajaHNEM; OTYETHbIE MaTepuarbl He COOTBETCTBYIOT
nporpaMme npakTuKu.

4.2 TunoBble KOHTPOJbHbIE 3ajaHUA UMM MHblEe MaTepuarbl, HeOOXoAMMbIe ANA OLEHKU 3HAaHUN, YMEHUN,
HaBbIKOB U (MNK) onbiTa AEATENIbLHOCTU
4.2.1 NMepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | PopMynnpoBKM BONPOCOB

Kypc 5

OnuLNTE OCHOBHbIE HaNPaBMNeHNUs AeATENbHOCTU opraHu3auun/npeanpuaTus (6asbl NPakTUKK).

Kakvne 3agaHuns Obinn BbINONHEHbBI 3a BpeMsA NpoXoXXAeHUA NPakTuKn, Kakme pe3ynbtaTtbl I'IOJ'Iy‘-IeHbI?

Kakow npodeccunoHanbHbii onbiT Bel npnobpenn B nepnoa NpoxXoXaeHUs NpakTuku?

Kakune TeopeTnyeckne 3HaHUS U NPaKTUYECKME YMEHWs! Obinu 3akpenneHbl Grnarogaps NPOXoXAeHNo
NpakTUKN?

C Kakumu TpygHOCTSIMW CTOSKHYNUCh Npy npoBeaeHnn cbopa maTepuanos ans BKP?

Kakne Baluv npegnoxeHust Obinm paccMOTPEHbl agMUHUCTpaLMen opraHm3aumm-6assl npaktnkn? Kakosa
peakums agMvHucTpauun?

o || b~ |WIN|F

HasoBuTe 0CHOBHbIe HanpaBneHUs Hay4YHbIX UCCriefoBaHNi B NpodeccroHansHol ciepe (B COOTBETCTBUM C

! 46.03.02 "OokymeHTOBEAEHME N apXMBOBEAEHNE" 1 NPOUNEM NOATOTOBKMN).
8 dakTopsbl, onpegenstoLme BbIGOP TEMbI HAYYHOTO UCCNEA0BaHUS.
9 Kputepum obocHoBaHms Tembl HAP.

10 XapaKkTepuCcTUKka OCHOBHBIX BUBNMOTEYHBLIX PECYPCOB.

11 Buabl nnaHoB Hay4HOro nccnenoBaHus, TpeboBaHus, npeabsasnaemMblie kK nnaHy HAP.

12 CrpykTtypa HUP.

13 CopepxaHue 3TanoB Hay4YHOro nccneaoBaHus.

14 OpraHunsaumsa novcka nHpopmaumm.




4.3 MeToau4yeckue matepuanbi, onpeaensiowme npoueaypbl OLeHMBaAHUA 3HaHUNA, YMEHUI, BrnageHnn (HaBbIKOB

1 (Mnn) npakTM4YecKoro

onbiTa AeﬂTeﬂbHOCTM)

4.3.1 YcnoBus gonycka oby4yatrolerocsi K NpoMexXyTo4HoOW atrectalmMu 1 NOpsAAoOK NIMKBUAALMU akageMniyecKomn

3a40J1XKeHHOCTU

MpoBegeHe NpomexyTo4HON aTTecTaummn pernameHTMpoBaHoO fokanbHbIM HOpMaTuBHbIM aktom CIoryrTa
«lMonoxeHne 0 NPOBEAEHNM TEKYLLETO KOHTPOSIS YCNEBAEMOCTU 1 NMPOMEXYTOYHOM aTTecTaumm oby4varoLwmxcs»
MonoxeHune o npakTuke 06yYaloLWMXCs, OcBanBaroLLmMx obpasoBaTenbHble NPOrpamMmbl BbicLLero obpa3oBaHus B

cnerynrpg.

4.3.2 dopma npoBeaeHUA NPOMEXYTOYHOM aTTecTauum no npakTuke

YcTHas +

lNucbmeHHas +

KOMI'IbPOTepHOG TeCcTupoBaHune

4.3.3 Tpe6oBaHusA kK 0(hopMIIeHMIO OTYETHOCTU MO NpPaKTUKe

OT4YET 0 NpoxoXxaeHnn NpakTukn obyyatowmmcs, cornacHo npuHaton B CMMNYMNT dopme, BkNtoyaeT B cebs:
TMTYN, pabounii rpacumk (NnaH) n MHaMBMAayanbHoe 3agaHne, OT3bIB PyKOBOAMTENS NPAKTUKX OT Npeanpusitus unm ot
BbinyckatoLen kacdeapsbl, npunoxeHus. OTYET N0 NpaKTUKE 3anofnHAeTCst 00yYaLWwmMes MHAMBUOYanbHO, OObEM
npunoXxeHumn coctaenset He 6onee 10-12 cTpaHWL, MaWIMHOMMCHOIO TEKCTA.

Cpok npefocTaBrneHnst OTYETHbIX JOKYMEHTOB M NMPOXOXKAEHWE aTTeCTaLUMN yCTaHaBNMBaEeT BbiMycKatoLwasi

kacdegpa UTOM.

4.3.4 NMopspok npoBeaeHUsA NPOMEXYTOYHOM aTTecTaumm No npakTnke

MHas

ATTecTaums NpoBOANTCA Ha BbinyckatoLllen kadeape Ha OCHOBaHMM aHanu3a cogepXaHusi otT4eTa no npakTuke,
cobeceoBaHus, OT3bIBOB PYKOBOAMTENEN MPAKTUKM U OLLEHKM, BbICTABNIEHHON 00y4YatoLlemycs Ha 6a3e npakTuku.

Ecnu npaktuka npoBogunace B npodunbHoOM opraHnsanmumn (CTpykTypHoM nogpasgenexHuun CIoeryrTa), oueHky
B OT3bIBE MPOCTABMSAET PYKOBOAUTENb NPaKTMKM OT NPOOUITBbHON OpraHM3aummn (pyKoBoaUTENb CTPYKTYPHOTO
nogpasgenexmsa CMorynTa).

Mo pe3ynbTaTam aTTecTaumu OLEHKY B BEAOMOCTU U 3a4ETHOWN KHIDKKE NPOCTaBMSET PYKOBOAUTENb NPAKTUKA OT
BbiNycKatoLLen kadeapbl nnu 3asegyoLnin BoinyckatoLen kadgenpon.

5. YYEBHO-METOOAUYECKOE U UH®OPMALMOHHOE OBECNEYEHUE NPAKTUKU
5.1 YyebHasa nutepartypa

ABTOp

3arnasue

M3paTenbcTBO

[oa nspaHnsa

Ccblinka

5.1.1 OcHoBHas y4ye6Has nuTepaTypa

Abpamosa, H. B.

Couumornornyeckue acnekTsbl
OLIEHOYHbIX MccregoBaHun.

MockBa: MUCU-MICY,

https://www.iprbooks
hop.ru/131591.html

MeTogonorusa n OBC ACB 2022
nepcnekT1Bbl NPUMEHEHUS
Kowenesa, T. H., MeTogonorusa n metoabl c U https://www.iprbooks
CuTHukoBa, C. B., COLIMONOrnM4YeCcKnNX apa(T:OB' SAATENbCTBO 2021 hop.ru/122836.html
LaxmaTosa, H. B., nccrnenoBaHuin: BBeAeHNE B apaToBCkoro
MBeueHkoBa, C. . NpoeKTUpOBaHmNe yHnsepeuteTa
5.1.2 lononHuTenbHaa yyebHaa nutepatypa
Oatnos, A. B, OmMmnupunyeckoe PocToB-Ha-[loHy, https://www.iprbooks
LLlanosanosa, A. M. coumonornyeckoe TaraHpor: N3natenscTso 2019 hop.ru/100210.html
ncernegosaHne KOxHoro dhegepanbHoro
yHMBepcuTeTa
Motnnb A.C. BeeneHve B http://ibooks.ru/readi
coLmMororn4yeckoe ng.php?
nccnegoBaHue. short=1&productid=3
KauecTBeHHbIN 1 ] 41562
KOMNMYECTBEHHbI NoAX0oabI. Mocksa: ®nuHTa 2019
MeTtogonorus.
WccnepoBartenbckue
npakTuku: YuebHoe nocobue
Jlykawyk, O. A., BobinyckHas EkaTepuHbypr: https://www.iprbooks
CtporaHos, HO. H., KBanudukaLmoHHas paboTta WN3paTenbcTBO hop.ru/106354.html
BynaTtosa, [. C. OakanaBepa Ypanbckoro 2018
yHMBepcuTeTa
BunbuuHckas-byTteHko | MpepgamnnomHas npaktuka http://publish.sutd.ru/
M. 3. (Hay4yHO-MccnegoBatenbckas CaHkT-lNeTepbypr: 2020 tp_ext_inf_publish.ph

pa6orTa)

crnierynth

p?id=2020132




BunbumHckas-byTeHko | YuebHasa npakTuka no http://publish.sutd.ru/
M. 3. OOKYMEHTOBEAEHUIO tp_ext_inf_publish.ph
(MpakTrka no nosnyyeHuto CaHkT-lMNeTepbypr: 2020 p?id=2020131
nepBUYHbIX crierynta
npodeccnoHarnbHbIX YMEHWI
N HaBbIKOB)

5.2 NepeyeHb npodeccnoHanbHbIX 6a3 AaHHbLIX 1 MH(POPMALMOHHO-CNPABO4YHbIX CUCTEM

1. Bcepoccuiickuin Hay4YHO-MccneaoBaTeNbCKUA UHCTUTYT AOKYMEHTOBeAeHNs 1 apxmBHoro aena (BHAWMOAL).
URL: http://www.vniidad.ru.

2. MopTan «Apxuebl Poccun». URL: http://www.rusarchives.ru.

3. Nmnbgusa ynpaensawowmx gokymeHtaumen. URL: www.gdm.ru.

4. KoHcynbTaHTlnt0C: KOMNbIOTEPHAs cnpaBoYHO-NpaBoBas cuctema. URL: www.consultant.ru.

5. YnpaBneHue nepcoHanom: xypHan. URL: www.top-personal.ru.

6. Oenollpecc: cant. URL: www.delo-press.ru/

7. Cuctema aBTOMaTM3aumm 6usHec-npoLeccos: rpynna komnanmin. URL: www.mdi.ru.

8. OneKTPOHHbI JOKYMEHTOO60POT: komnaHusa «MHTepTpacT». URL: www.intertrust.ru.

9. AnekTpoHHO-6ubnunoTeyHas cuctema IPRbooks. URL: www.iprbookshop.ru.

10. OnekTpoHHas bmbnmoTeka y4yebHbix nagaHun CM6ryrnTa. URL: www.publish.sutd.ru.

5.3 Nepe4veHb NNLEH3UOHHOIO U CBOGOAHO pacnpocTpaHAeMoro NporpaMmMHOro oéecneyeHus
MicrosoftOfficeProfessional

MporpammMHasi cuctema ans obHapy>XeHUsl TEKCTOBbLIX 3aMMCTBOBAHMWIN B Y4EOHbIX M HAay4YHbIX paboTax
«AHTUNNarnat.BY3» Bepcum 3.3

Adobe Photoshop

5.4 OnncaHne maTepmanbHO-TEXHMYECKOMN Oa3bl, HEOOXOAMMOW ANA OCYLIeCTBNIEHNA obpa3oBaTeNnbLHOro
npouecca no npakTuke

Ayautopus OcHaleHne

JlekumoHHas MynbTmeaninHoe obopygoBaHue, cneunannsampoBaHHas mebenb, gocka
ayamnTopus
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