MwuHUCTEPCTBO HayKkM 1 Bbicliero obpasoBaHus Poccuinckon denepaumm
dhenepanbHoe rocyaapcTBeHHoe GroaxeTHoe 0bpasoBaTenbHOe yupexaeHne
BbiCLLUEro obpasoBaHus
«CaHkT-lNeTepbyprckmit rocyaapCTBEHHbIA YHUBEPCUTET NPOMBbILLIIEHHBIX TEXHOMOMMIN U An3anHa»

Th)

[ B2.0.02(Y)

Y4yeOHbIN nnaH:

Kadeapa:

HanpasneHve noaroToBku:
(cneumanbHOCTb)

Mpodunnb NOAroToBKM:

[ 22 ]

(cneryn

YTBEPXOAIO

MepBbI NpopeKkTop, NPOPEKTOP
no YP

A.E.PyguH

NMporpamma npakTukun

| YyebHasa npakTuka (npakTuka no AOKYMEHTOBEOEHUIO)

2025-2026 46.03.02 MBK 0OYBOI'B 3A0 Ne1-3-68.pix

McTopum n Teopumn gusanHa n MeamakoMmmMmyHuKaumum

46.03.02 [lokymeHTOBEAEHME U apXUBOBEAEHNE

,D,OKyMeHTaLI,VIOHHOG obecneyeHue ynpaslieHuna B opraHax

(cneuvanusauus) roCy4apCTBEHHON M MyHMLUMMANbHON BNactu
YpoBeHb obpasoBaHus:  Gakanaepuar
dopma 0by4eHus: 3a04Has
MnaH yye6HOro npouecca
Cawm. KoHTponeb, Tpynoe ®opma .
CemecTtp MKOCTb, NPOMEXYTOUHOM
paboTta yac.
3ET aTTecTaymm
Ml 106,55 1,45 3 .
3 3ayeT C oLeHKomn
mn 106,55 1,45 3
Vitoro Ml 106,55 1,45 3
mn 106,55 1,45 3

CaHkT-lNeTepbypr

2025



Paboyas nporpamma AnCUMNNUHBLI COCTaBMEHa B COOTBETCTBUM C dbeeparnbHbiM rocy4apCTBEHHbIM 0Opa3oBaTeflbHbIM
CcTaH4apToMm BbicLLero o6pa3oBaHus nNo HanpasneHuto nogrotoekn 46.03.02 [lokymeHTOBEAEHME U apXnBOBeaEHNE,
YTBEPXAEHHBIM Npukasom MuHobpHaykm Poccum ot 29.10.2020 r. Ne 1343

CocraButens (u):

KaHOuaat negarormyeckmx Hayk,[JoueHT Kagep Amup Marung,

Ot BbInycKkatoLLen kacdpeapbl: BunbyuHckas-

3asegyowmnn kagenpom ByTteHko MapuHa
dayappoBHa

MeToauyecknin otaen:




1 BBEAEHUE K NPOrPAMME NPAKTUKU

1.1 Uenb npakTuku: copmmpoBaTb y obyyatolerocs npogeccroHanbHble YMEHUsI U ONbIT B NPOdeCccroHarnbHo
[esATenbHOCTU B 06nacTy JOKYMEHTOBEAEeHMS.

1.2 3apauv NpPaKkTUKK:

- paccMOTpeTb HOPMAaTMBHO-NPAaBOBbIE N HOPMATUBHO-METOAMYECKME OOKYMEHThI, onpeaensiowme opraHnsaumio un
TEXHOMOrNI0 AeNnonpon3BOACTBa JOKYMEHTaUMoHHoro obecnedeHms ynpasnenunsa (JOY) B opraHnsaumy;

- NpoaHanNM3anpoBaThb CoOAepKaHNe KOHKPETHbIX AENONPOM3BOACTBEHHLIX paboT

HenocpeacTBEHHO Ha paboyem MecTe;

- MPUBUTb HaBbIkN paboTbl C JOKYMEHTAMM Ha BCEX CTaAUSIX UX ABUKEHUS.

1.3 Tpe6oBaHuA K NpeaBapuTeNbLHOM NOAroTOBKe O6y4aloLerocs:
MpenBapuTenbHas NOAroTOBKa NpeanonaraeT co3aaHne OCHOBbI Anst POPMUPOBAHNST KOMMETEHLMIA, yKa3aHHbIX B M.
2, PN U3y4eHUN OUCLUMUMIINH:

Pyccknin s13bik 1 KynbTypa peun

Teopusi LOKyMeHTOBeAEHUS

Teopusa apxuBoBegeHns
OpraHu3aLmnoHHO-yNpaBreHYyeckas KynbTypa
BesonacHOCTb Xn3HegeAaTensHOCTH
MHopmaLmoHHbIE TEXHOMNOMMN

2 KOMMETEHUUU OBYYAIOWENOCA, ®OPMUPYEMbBIE B PE3YJIbTATE NMPOXOXXAEHUA NMPAKTUKU

YK-4: Cnoco6eH ocyllecTBNATbL AeNIOBYH0 KOMMYHUKaLMIO B YCTHOM U NMCbMEHHOW cpbopmax Ha rocyaapCTBEHHOM
A3blke Poccuinckon ®epgepaumm n MHoCcTpaHHOM(bIX) A3blke(ax)

3HaTb: TEXHONOMMN MEXITNYHOCTHOW U prI'II'IOBOI7I KOMMYHUKaLn B 4€10BOM B3aUMOAENCTBUMN.

YmeTb: yCTaHaBnMBaTb U nogaep>XnBaTb KOHTAKThI, 06ecnel-|v|Barou.w|e ycnewHy pa60Ty B KONNeKTnee.

BnapeTtb: HaBblkaMu rpynnoBoOro nNpuUHATUA peLueHvu7|; B3aMMOLENCTBUS C KONfieramm Ha OCHOBE COGJ‘IPO,D,eHVIFI [EenoBOMN 3TUKMN.

YK-8: CnocobeH co3pgaBaTb U noanepxuBaTb B NOBCEAHEBHOM XXU3HU U B NPod)eCcCUOHANbHON AeATENIbHOCTU
6e3onacHbIe YCNOBUSA XU3HEeOeATENIbHOCTU A COXPaHeHUsi MPUpoaHON cpebl, o6ecnevyeHust ycTonumBoro
pa3BuTUA 06LI.|,eCTBa, B TOM 4Yucne npu yrpose u BO3BHUKHOBEHUU ‘-Ipe3BbI‘-|al7IHbIX CMTyaLI,VIﬁ U BOEHHbIX KOHCanIKTOB

3HaTb: OCHOBbI npOCt)eCCVIOHaﬂbHOVI KynbTypbl 6e3OI'IaCHOCTI/I, OCHOBHbI€ UCTOYHUKN TEXHOINEeHHbIX PUCKOB Ha npeanpuaTtun,
NPpU3HaKM NxX BOSHNMKHOBEHUA N NMOPAOOK OEencTeumn B cllydae ux peannsaumn.

YmeTb: obecneuntb 6GesonacHocTb B cdepe npodeccroHanbHol OeATEeNbHOCTM Ha OCHOBE XapakTepa MbllUNeHns |
LIEHHOCTHBIX OPUEHTAaLMI, MPU KOTOPLIX BOMPOCHI 6€30MacHOCTM paccMaTpuBaloTCs B KauecTse
npuoputeTa.

BnageTb: HaBblkamMy UCMONb30BaHWS METOAOB W CPeACTB 3aluTbl Ans obecneveHusi GesonacHbIX YCNoBWIA Tpyaa U B
Ype3sBblYaHbIX CUTYyaLMsX MPUPOAHOIO U TEXHOTEHHOIO MPOUCXOXAEHUS!; NpUemMamMu NpoOTUBOCTOSIHWS BPEAHBIM U OnacHbIM
chakTopam OKpyxatoLen cpeabl pasnnyHoOW NPUPOAbl (OT TEXHOrEHHbIX A0 €CTECTBEHHbIX), TEM CaMbiM COXpaHsisi 340POBbe
cebe, CBOUM BNU3KUM U MOAYNHEHHBIM.

YK-11: Cnoco6eH chopMmnpoBaTh HETEPNMMOE OTHOLLEHUE K MPOSIBIIEHUSAM 3KCTPeMU3Ma, Teppopusma,
KOPPYNUMUOHHOMY NOBEAEHUIO U NPOTUBOAENCTBOBATL UM B NpodpecCcUOHanbLHOMN AeATeNbHOCTH

3HaTb: NpUHLMMbI, POPMbI, METOAL! NPOUNIAKTVKMA SKCTPEMUCTCKUX U TEPPOPUCTUUECKMX NMPOSIBIIEHNIA; OCHOBHbIE MPUHLMMbI
1 copepXkaHnme aHTUKOPPYNLMOHHOIO 3aKOHOA4ATENbCTBA.

YMeTb: KpUTUYECKM OLEHVBaTb BO3HMKaOLWME CUTyauuu, OTpaXKaloluMe MpOosiBIieHMsI 3KCTpemmusma U Teppopusma B
NpaKkTUYeCcKon OEesTeNnbHOCTU; NPUMEHSTb aHTMKOPPYNLMOHHOE 3aKOHOAATENbCTBO Ha NpPaKTWKe, aHanuaupoBaTb NPUYUHbI
NnosiBNEeHNss KOPPYMNUMOHHOIO MOBeAeHWst B OOLLECTBE, OpraHun3oBbiBaTb W MPOBOAUTbL MeEpPONpUsATUs, obecneynBaroine
chopmMmpoBaHUE rpaXkaaHCKON NO3ULMKM U MPEAoTBpaLLeHe KoppynuMn B counyme.

BnapeTb: HaBblkamu NpodMnakTMYecko paboTbl, HAaNpPaBMNEHHOM Ha NpeaynpexaeHne 3KCTPEMUCTCKON AeATENbHOCTU U
BOBIIEYEHMSA B TEPPOPUCTMYECKNE OpraHM3aLnn; OCHOBaMU aHTUKOPPYMNLMOHHON AeATENbHOCTU, HaBblkaMy B3anMOOENCTBUSA B
obLecTBe Ha OCHOBE HETEPMMMOrO OTHOLLEHUST K KOPPYMNLUW.

OlK-2: Cnoco6eH HaxoAUTb OpraHM3aLMOHHO-YNpaBlieHYeCK1e peLleHUs Npu peweHnu 3agay B cdepe cBoewn
npocpeccMoHanbHON AeATeNIbHOCTH;

3HaTb: OCOGEHHOCTM KynbTypbl YMCTBEHHOTO Tpyda, MpaBwuna opraHvMsauuM YMCTBEHHOrO Tpyda B Xxoge Yy4ve6Hoi
[EesTeNbHOCTU.

YMeTb: McCnonb3oBaTh aHanus, CUHTES, MHOYKUMKO, OeOykKuni U npoydune npuembl VIHTeJ'IJ'IeKTyaJ'IbHOVI pa6OTbI C TekCTtamMu
AOKYMEHTOB B Xo[e yqe6H01?1 0eATeNIbHOCTU.

BnapeTb: HaBblkaMu I/IHTeJ'IﬂeKTyaJ'IbHOIZ pa6OTbI C TeKCTaMun OKyMEeHTOB B Xoae yqe6H017| AeATeNbHOCTHU.




OINK-3: Cnoco6eH NPUMEeHATb TeopeTU4eCKUe 3HaHUA Ansd peweHus NoCTaBJieHHbIX 3a4ay B obnactm
AOKyMeHTOBeAeHUA N apxuBoBeaeHUA;

3HaTb: NCTOpUO  pas3BuUTUA D,OKyMeHTOBe,D,‘-IeCKOVI MbICJTM N0 Teopunm wn  MeToauKe paﬁOTbI C OOKyMeHTaMu,
VICTOpVIOI'paCbVI‘-IeCKVIe MCTOYHWMKM NO npo6nemaTV|Ke Kypca.

YMeTb: aHanu3npoBaTb TEOPETUYECKME KOHLENUMUU U METOAMYECKME NOAXOAbl K OCHOBHBIM NpobrnemaM [JoKyMEeHTOBEAEHMS,
ChOpMYyNMpOBaHHbIE B TPyAaX Y4EHbIX-0OKYMEHTOBEOB.

UCTOPUIO pasBUTUS [JOKYMEHTOBEOYECKOW MbICIIM MO Teopuu U MeTofuke paboTbl ¢ AOKYMeHTamu, McTopuorpadumyeckme
WCTOYHMKN No npobrnemaTuke Kypca.

Bnapetb: HaBbikamu ocyllecTBneHuna Haquo—MccneqosaTeanKon AeATeNlbHOCTNU B obnactu AOOKyMeHTOoBedeHNnA «"
apxmsoBegeHuna B COOTBETCTBUU C Bbl6paHHOI7I TeMaTUKOWN Hay4HOro uccriegosaHua; onbiToOM pa6OTbI C TeopeTun4eckmm u
npakTn4ecknMm matepuarnom no teme JoKyMmeHToBe4eCKoro / apxmBoBeayecKkoro nccnegosaHus.

3 COOEPXXAHUE NMPAKTUKA

CP
(yacobl)

HaumeHoBaHue 1 cogepxaHve pa3nenos
(aTanos)

CewmecTtp

Pasgen 1. 3HakoMcTBO ¢ opraHusaumen-6ason
NpoBeaEHUS NPaKTUKM

OT1an 1. BBOOHbIM MHCTPYKTaX MO TEXHUKE
©e3onacHoCTU Ha TeppuTopun H6asbl NPAKTUKMN. 6
CocTtaBneHune nnaHa-rpaduka y4yebHon
NPaKTUKN

OT1an 2. beceaa ¢ pykoBogsALWMMU
paboTHnkamu yupexaeHus. O3HakoMreHue ¢
nonoxexHnem ob yupexageHun (yctaBom),
LWITaTHbIM pacnucaHnem, UCTOPUYECKOM
cnpaBkoi o oHaoobpasoBaTene, 12
MEpPOoNPUATMSMM NO NPOTMBOLENCTBUIO
Koppynuuu.

CocTtaBneHune rpadmyecKkomn CTPYKTYpHON
CXEMbl YUPEXOEHUSI.

Otan 3. Onpegenexune mecta cnyx6bl JOY B
CTPYKTYpe ydpexaeHusi. 3HaKkoMcTBO C
npasunamMm 4ernoBor KOMMYHMUKaLIMKN CIyXObI
OOY. O3HakoMeHUe ¢ NosoXeHMEM O crnyxbe
OOKyMeHTaunoHHoro obecneveHus
yypexaeHus, 4OMHKHOCTHBIMU UHCTPYKLMSAMM
€€ paboTHMKOB, UHCTPYKLUK MO
0enonpovn3BOACTBY, HOMEHKaTypbl gen. 3

10

Pasgen 2. lsyyeHune cuctem AOKyMeHTaUuu

Otan 4. CoctaBneHve un oopmneHme
[OKYMEHTOB MO yKa3aHWUo pyKoBOAUTENS
NPaKTUKK. AHanms MEeTOOUNKN coCTaBneHunda
[LOKYMEHTOB.

16

OT1an 5. AHann3 aBuXeHnsa BXOasLLEero,
NCXOASLLEro 1 BHYTPEHHETO
[OKYMEHTOMOTOKOB. M3yueHne nopsaka
nepBuYHOM 06paboTKM NOCTYNMBLLEN
KOppecnoHAeHUMM, NpaBun npuema,
COPTMPOBKM M OTMNPaBKN JOKYMEHTOB.

16

OT1an 6. BbidscHeHWe nopsaaka yveTta
[OKYMEHTOB, NoACcYeT NpoLeHTa
KOppeCnoHAEHL MM, NONyYeHHOM No hakcy n 16
3NeKTpoHHON noyTe. OnpegenexHne odobema
[oKymeHToobopoTa 3a NpeaLecTBYOLLUN
mecsu,

Pasgen 3. lNoasefeHue UTOroB NpakTukm

OT1an 7. O6o0weHne maTepmnanos, ¢ y4ETOM
TEOPEeTUYECKMX KOHLEeNuUuin 16
OOKYMEHTOBeeHMS.




OT1an 8. OcdopmneHue oT4yeTa No NpakTuke u
Opyrux AOKYMEHTOB (OT3bIB pyKoBOAUTENS
NPaKTUKN OT NPeanpusTUs, OHEBHUK NPAKTUKN). 14,55
[MpoBepka BbINONHEHUSA NnaHa-rpadrka
npakTuku, cobecegoBaHme No pasgenam.

UToro B cemecTtpe 106,55

MpomexyToyHas atTecTauus (3avet ¢

OLEeHKOWN)

Bcero koHTakTHasA pa6bota n CP no

oucuunrivHe 106,55

4. ®OH[] OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOM ATTECTALIUU

4.1 OnucaHue nokasaTtenen, KpUTepUeB U CUCTEMbI OLIEHUBaHUA pe3yNbTaToB 00y4YeHus
4.1.1 NokasaTenu oueHUBaHUA

Kon
KoMMNeTeHuun

MokasaTenu oueHnBaHus pe3ynbTaTtoB o6yquM$|

YK-4

- XapakTepusyeT AeroBble KOMMYHUKaLUN;
- 0606LaeT TexHONorMK, cnocobCcTByOLLME KOMNNEKTUBHOM paboTe;
- UCMONb3yeT Ha NpPaKTUKe NPUHLMMbI 4EeNTOBON 3TUKM.

YK-8

- nepevyncnsieT npasuna npogeccuoHanbHoOM KyrnbTypbl 6€30MacHOCTU M OCHOBHbIE AENCTBUS Npur
TEXHOreHHbIX pUCKax Ha NPeanpUaATUK;

- Aenaet BbIOOP NPUOPUTETHLIX BOMPOCOB B 06nacTu 6e3onacHocTy;

- ncrnonb3yeT MeToAbl U CpeAcTBa 3alLmThl, obecneymnBatoLme 6e3onacHoOCTb TPYAOBLIX AEACTBUI U
300pOBbE MPU Ype3BbIYaNHbBIX CUTYaLMAX Pa3HOro poaa.

YK-11

- XapaKTepunayeT OCHOBHbIE METOAMKN NPOUNAKTUKN IKCTPEMUCTCKUX U TEPPOPUCTUHECKUX
NPosIBNEHNI, a Takke NO3ULUN aHTUKOPPYMLUMOHHBIX 3aKOHOAATENbHbIX aKTOB;

- 060o6LaeT cogepxxaHme NONOXEHNM N NOHATUR "CUTyaunn, OTpaxaroLLMxX NPOSBIEHUS 3KCTpeEMN3Ma
1 Teppopuama”, "HeTepnMMOCTb K KOPPYMNLMOHHOMY NOBeAEHMI", MpeACTaBNeHHOE B HOPMATUBHO-
NpaBOBbIX aKTax Pa3HOro YPOBHS, U OMUCLIBAET MEPONPUSTUS, HAaNpaBleHHbIE HA NPeAOTBPaLLEHNE
KOppynummn B COLUYME;

- BbINONHsieT TpeboBaHMA 3aKoHOAATENBLCTBA NO NPeAyNpexaeHne 3KCTPEMUCTCKON AeATENbHOCTU U
BOBJIEYEHMIO B TEPPOPUCTUYECKNE OPraHn3aLumn, a Takke HeTEPNMMOMY OTHOLLEHWIO K KOPPYMLUN.

OriK-2

- 06BACHAET HOPMbI KyNbTYpbl YMCTBEHHOTO TpyAa B XoAe obpasoBaTenbHON AesTeNbHOCTH;
- nenaeT BbIGOP NPMEMOB paboTbl C TEKCTaMU JOKYMEHTOB B NpoLiecce 0byyeHus;
- NPUBOAMT pe3ynbTaThl MHTENNEKTyarnbHON paboTbl C TEKCTAMU JOKYMEHTOB.

OrliK-3

- BOCMPOU3BOAMT 3BOMIOLMIO TEXHOMOMMI paboThl C AOKYMEHTaMU U UCTOPUOrpaddUYecKumm
UCTOYHUKaMMU;

- cMcTeMaTU3NpyeT TeopeTUYECKUE B3rNsiAbl U NPaKTU4eckMe MeToAbl B 06nacTu JOKYMEHTOBEAEHNS;
- NPMBOAMT pe3ynbTaThl y4ebHO-UccrneaoBaTeNbCKOW AEATENBHOCTM MO TeMe JOKYMEHTOBEAYECKOro
uccnefoBaHusl.

4.1.2 Cuctema n KpuTepuM oL eHUBaHUA

LLikana oueHuBaHna

Kputepuun oueHnBaHnsa cpopMmMpoBaHHOCTU KOMMETEHLNIA

YcTHOe cobecenoBaHue

5 (oTnun4HO)

obyuaroLmincsa cobnogan Cpokn NPOXOXKAEHUS NMPaKTUKK; OTYETHBbIE MaTepuanbl MONHOCTbLIO
COOTBETCTBYIOT MpPOrpaMMe npakTuky; WHAUBUAYyarnbHOe 3aaHue BbINOMHEHO NOMHOCTLIO U
Ha BbICOKOM YPOBHE; kKa4ecTBO 0OpMIIEHUSI OTUYETA U Mpe3eHTaL MmN COOTBETCTBYIOT
TpeboBaHusAM.

B npouecce 3awmTbl oT4ETa 0OyyatoWMICS Aan NOMHbIA, MCHEPNbIBAOWUIA OTBET, SIBHO
OEMOHCTPUPYIOLLMIA TyBokoe NOHMMaHWe nNpegMeTa B OLeHNBaeMon obnactu.

4 (xopoLwuo)

oby4yatomicsa cobnogan Cpokn NPOXoXAEeHUs NPaKTUKN; OTYETHLIE MaTepuarns! B LLENOM
COOTBETCTBYIOT NporpamMmme NpakTUKK, HO coaepkaT cTaHOapTHbIe BbIBOObI M peKOMeHaaumnm
npakTUKaHTa; MHOUBUAOYarbHOe 3aaHune BbINOSHEHO; KA4eCTBO 0hOPMIIEeHNst OTYETA
COOTBETCTBYET TPeOOBaHUSAM.

B npouecce 3awmTbl 0T4ETA 0OyYalOLWMIACS Aan NOMHbIA OTBET, OCHOBAHHbLIN Ha NpopaboTke
BCeX 06s13aTeNbHbIX MCTOYHUKOB MHAOpMaLIN.

06yqarou.|,vu7|c;| HapyLwan CPOKM NPOXOXAEHUA NMPaKTUKU; OTYETHbIE maTepuarnbl B LeJioM
COOTBETCTBYIOT NporpamMmme npakTtuku, HO COOCTBEHHbIE BbIBOAbI U pekomMmeHaaumnn
NpakTuKaHTa no nToram NpakTukn OTCYTCTBYIOT, MHOUBUAYaANbHOE 3a4aHe BbINOJIHEHO C

3 (yooBneTBoOpUTENbHO) CYyLLIEeCTBEHHbIMM OLUMBKaMK; Ka4eCTBO OPOPMIIEHNST OTHETA UMEET MHOTOUYNCIIEHHbIE

CyuwleCTBEHHbIE owmnbku.
B npouecce 3aunTbl oT4éTa O6y‘-ialOLLl,VIl7ICF| npoaemMoHcTpupoBarn cnaboe noHnumaHve
CyLWHOCTH I'IpaKTVI‘-IeCKOVI AeATeNbHOCTI.




obyyaroLminca cucTeMaTYecky Hapyluan CPOKM NMPOXOXAEHUA NPaKTUKA; He CMOrT
2 (HeynOBNETBOPUTENLHO) | CMPaBUTLCS C MHOMBMAYaNbHLIM 3aJaHNeM; OTHETHbIe MaTepuarbl HE COOTBETCTBYIOT
nporpamme MpaKkTUKN.

4.2 TunoBble KOHTPOJbHbIE 3afaHus UITN UHble MaTepuanbl, HeOOXoAuMbIe ANsl OLEHKU 3HAaHUN, YMEHUN,
HaBbIKOB U (UNK) ONbiTa AeATeNIbHOCTU
4.2.1 MNepeyeHb KOHTPOJIbHbLIX BONPOCOB

Ne n/n | PopMynnpoBKM BONPOCOB

Kypc 3

CTpyKTypa 1 byHKLMM cry6bl 4ENONPON3BOACTBA B OpraHM3aLmm

nOpﬂD,OK 1 0COGEeHHOCTU AOKYMEHTNUPOBaHUA OeATeNibHOCTU OpraHusaunm

Cneumnduka opraHmsaummn JoKymeHToobopoTa

npaBVIJ'Ia YMCTBEHHOIO TpyAa B opraHn3auum

Cwncrema XpaHeHUA OOKYMEHTOB, X KJ'IaCCVIC*)VIKaLI,VIﬂ n cucrtemaTmnsaumsa

OCHOBHbIE TEXHOSOMUN U I'IpVIéMbI OenoBoro B3anmMoaencTausl.

npaBVIJ'Ia 0EenoBomn 3TUKN npu KONNMeKTMBHOM o6cy>|<p,eH|/w| I'IpO(*)eCCVIOHaJ'IbeIX BOMNpPOCOB.

OCHOBHbIE MCTOYHMKN TEXHOTEHHbIX PUCKOB B y4pexgeHun

Mpuémbl NPOTUBOCTOSHMSA BPEAHbLIM U ONacHbIM hakTopam OKpyXatoLLen cpeabl pasnuyHon npupogsl (oT
TEXHOreHHbIX 4O eCTeCTBEHHbIX)

O |o|N|o|jO|l~|WIN|PF

MpUYMHBI NOSIBNEHNSI KOPPYNLIMOHHOIO NoBeAeHMs1 B 06LLEeCTBE U MepPONPUATUS, (DOPMUPYIOLLIME FpaXKOaHCKYH
MO3NLMIO MO OTHOLLEHUIO K KOPPYNLUUK

10

11 MoHATHMe "HeTepnumMoe OTHOLLEHME K Koppynuun”

12 MpaBuna opMUPOBaHMS TEKYLLIMX OEM: TEOPUS U NpaKTUKa

4.3 MeToau4yeckue matepuansl, onpegensiowme npoueaypbl oueHUBaHUsA 3HAHUW, YMEHUN, BnageHun (HaBbIKOB
1 (MNn) NpPaKTUYECKOro onbiTa AeATeNIbHOCTH)

4.3.1 YcnoBus gonycka oby4yatowerocsi K NpoMexXyTo4HoOM atrectauuMm M NopsaAoK NMKBUAALMN akageMnyecKkon
3a40/MKEHHOCTU

MpoBeaeHne NPOMEXyTOYHON aTTeCTaLMmn pernameHTMpoBaHO fokanbHbIM HOpMaTMBHBIM aktom CMGIYMNTA
«MonoxeHne o NPOBEeAEHUN TEKYLLIETO KOHTPOMS YCNeBaeMOCTH U MPOMEXYTOYHON aTTecTaumm obyvatoLLmnxcsi»

MonoxeHune o npakTrke 00yYaLLMXCs, OCBaMBaloLLMX 06pa3oBaTenbHbIE MPOrpamMmbl BbiCLLEro obpa3oBaHus B
CherynTn.

4.3.2 ®opma npoBeaeHUs NPOMEXYTOYHOM aTTecTauMm No npakTuke

YcTHas + MucbmeHHas KomnbloTepHoe TecTupoBaHue MHas

4.3.3 Tpeb6oBaHusA K opoOpMIeHNI0 OTYETHOCTU NO NpPaKTUKe

OTUET 0 NPOXOXKOEHMM NPAKTMKM 0by4aroLwmmes, cornacHo npuHaTon B CINTYTMTH dopme, BkNoyaeT B cebs:
TUTYN, pabounit rpacuk (NnaH) U UHAMBMAYaNbHOE 3afaHne, OT3bIB PYKOBOAMTENS NPaKTUKU OT NPeanpusTus Unm ot
BblMNycKatoLLen kadeapbl, NpunoxeHust. OTYET NO NpaKTMKe 3anonHseTcs 00yyaoWmMMes MHANBUOYanbHO, 00LEM
npunoXxeHun coctaBnseT He 6onee 10-12 cTpaHWL, MaIMHOMMUCHOIO TEKCTA.

Cpok npefocTaBneHnst OTYETHLIX JOKYMEHTOB M NMPOXOXAEHME aTTECTaLMN YyCTaHABMMBAET BbiMyCKaloLLas
kacpegpa UTOAM.

4.3.4 NMopsapok npoBeaeHUsA NPOMEXYTOYHOM aTTecTaumm No npakTuke

ATTecTaumsa npoBoANTCA Ha Bbinyckatollen kadeape Ha OCHOBaHUM aHanu3a cogepxaHusi otyeTa no npakTuke,
cobeceoBaHus, OT3bIBOB PYKOBOAUTENEN MPaKTUKM U OLLeHKM, BbICTaBNeHHON obyyatollemycs Ha 6a3e npakTuku.

Ecnu npaktuka npoBoannack B NpodunbHON opraHuaaunm (CTpykTypHOM nogpasgeneHun CroryrnTa), oueHky
B OT3blBE NPOCTaBMSET PyKOBOAUTENb NPaKTUKM OT NPOMUIbLHON opraHM3aummn (pyKoBoguTenb CTPYKTYPHOro
nogpasaenenns CrerynTa).

Mo pesynbTatam aTTecTaumm OLEHKY B BEOOMOCTU U 3a4€THOMN KHXKKE NPOCTaBnsieT PyKoBOAUTENb NPaKkTUKMA OT
BbiNycKatoLLen kadeapbl nnu 3asegyoLnin BbinyckaroLen kadgenpomn.

5. YYHEBHO-METOAQUYECKOE U UH®OPMALIMOHHOE OBECIMNEYEHUE NMPAKTUKA
5.1 YyebHasa nutepartypa

ABTOp 3arnasue | M3paTtenbcTBO [oa nspaHma Ccbinka

5.1.1 OcHoBHas y4yebOHas nutepaTtypa




KysHeuosa, U. B., KoHuaeHumansHoe http://www.iprbooksh
XayvaTtpsH, I'. A. [enornpou3BoACTBO U e op.ru/97083.html
3aLUNLLEHHbIV 9NEKTPOHHbIN Mockea: An [u Ap Meaua 2020
AOKyMeHTOo0B60pOT
bawmakosa, E. U. CocTtaBneHue n https://www.iprbooks
odopMneHne 0enoBbIxX Mocksa: An NMn Ap Meguna 2021 hop.ru/103345.html
AOKYMEHTOB
5.1.2 lononHuTenbHaa yyebHaa nutepatypa
Pesep, T. M. MpotmnBogenicTBme ExaTepuHBypr: http://www.iprbooksh
KOppynuMun B coumanbHon W3paTenbcTeo 2018 0p.ru/106503.html
chepe Ypanbckoro
yHMBEpcUTETa
BunbuunHckas-byTteHko | [JokymeHTOBeaeHUe . http://publish.sutd.ru/
M. 3., BaHwmKoBa I Ca”élil'g're;ﬁfyp“ 2020 tp_ext_inf_publish.ph
", A p?id=2020134

5.2 Nepe4veHb NnpocheccuoHanbHbIX 6a3 AaHHbIX U UH(POPMALUMOHHO-CMPABOYHbIX CUCTEM

1. Bcepoccuncknii HaydHo-uccneaoBaTenbCKMM MUHCTUTYT AOKYMeHTOBeAeHMS 1 apxusHoro aena (BHAWOAL).
URL: http://www.vniidad.ru.
2. Moptan «Apxusbl Poccum». URL: http://www.rusarchives.ru.
3. Nmnbamna ynpasnsawowmx gokymeHtaumen. URL: www.gdm.ru.

4. KoHcynbTaHTlntoc: komnbloTepHas cnpaBoyHo-npasoBas cucrema. URL: www.consultant.ru.

5. YnpaBneHue nepcoHanom: xxypHan. URL: www.top-personal.ru.

6. enollpecc: cant. URL: www.delo-press.ru/

7. Cnctema aBTomaTtmaaLumm 6usHec-npoueccos: rpynna komnaHuin. URL: www.mdi.ru.
8. OneKkTpoHHbIN JOKYMEHTOOOO0POT: koMnaHus «MHTepTpacT». URL: www.intertrust.ru.

9. OnekTpoHHO-6MbnunoTeyHasa cuctema IPRbooks. URL: www.iprbookshop.ru.
10. OnekTpoHHasa bmbnuoTteka y4ebHbix n3ganun CreryrTa. URL: www.publish.sutd.ru.

5.3 Nepe4veHb NULEH3NOHHOIO U CBOGOAHO pacnpoCcTpPaHsAeMoro NporpamMmmHoOro oéecrne4veHus
MicrosoftOfficeProfessional
Adobe Photoshop

5.4 OnuncaHue maTepmanbHO-TEXHMYECKOMN 6a3bl, HEOOXoAMMOW AN ocyLlecTBeHMA o6pa3oBaTenibHOro
npouecca no npakTuke

Ayautopus OcHalleHne

JlekumoHHas
ayanTopus

MyﬂbTMMeﬂMVIHOG 060py,D,OBaHVIe, cneunanm3anpoBaHHasa mebenb, gocka
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