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Paboyas nporpamma AnCUMNNUHBLI COCTaBMEHa B COOTBETCTBUM C dbeeparnbHbiM rocy4apCTBEHHbIM 0Opa3oBaTeflbHbIM
cTaHgapToMm BbicLero o6pasoBaHus nNo HanpasneHuto nogrotoskun 46.03.02 [lokymeHTOBeAEHME M apXMBOBEAEHME,
YTBEPXAEHHBIM Npukasom MuHuctepcTea obpasoBaHus 1 Haykm Poccuiickon ®egepauum ot 29.10.2020 r. Ne 1343

CocraButens (u):

KaHOuaat negarormyeckmx Hayk,[JoueHT BunbunHckaga-byTeHko
MapuHa 3ayapaoBHa

Ot BbINyckatoLLen kacdeapbl: BunbuinHckasa-
3aBepyowmn kadenpom ByTteHko MapuHa
SayapoosHa

MeTtoanyeckunn otoen:




1 BBEAEHUE K NPOrPAMME rOCYOAPCTBEHHOIO 3K3AMEHA

1.1 Uenb rocyaapcTtBeHHOro 3ksameHa: OnpefenuTb CTeneHb NpodeCcCMOHanbHOM NOArOTOBKM BbIMYCKHMKA MO
NCNONb30BaHNK TEOPETUYECKUX 3HAHWIA, NMPAKTUYECKUX HaBLIKOB M YMEHWUN, YPOBHSI CCPOPMMPOBAHHOCTM YHMBEPCAIbHbIX,
obLienpodeccnoHanbHbiX U NPOMECCUOHANBHBIX KOMMNETEHUMIA ONS1 peLleHnss npodheccunoHarnbHbliX 3ajavy Ha YpOBHE,
TpebyemoM cTaHAapToM No HanpasneHuo nogrotosku 46.03.02 - "[lokymeHTOBeAEHME U apXxuBoBedeHne".

1.2 3apaum rocyaapcTBEHHOro aK3amMeHa:

- BbISIBIIEHWE CTEMNEHN YCBOEHUS TEOPETMYECKOrO MaTepuana, HeobxogumMoro ans peanusaumm npodeccnoHarnbHbIX
YMEHMWI 1 HaBbIKOB;

- OLeHKa CrnocoOHOCTU U YMEHMI BbINMYCKHUKOB CaMOCTOSITENIbHO pellaTb Ha COBPEMEHHOM YPOBHE 3a4adu CBOEW
npodeccnoHanbHoOM 4eATENBHOCTU, ONMPAasACh Ha NOMYYeHHbIe 3HAaHWS, YMEHUS U COOPMUPOBAHHLIE HABbIKM.

2 KOMNETEHUMUN OBYYAIOLWEIOCsA, ®OPMUPYEMBDIE B PE3YJIbTATE OCBOEHI/IFIVOEPA3OBATEJ1bHOl7I
NMPOrPAMMbI N UHONKATOPbI AOCTUXEHNA KOMNETEHLUWU

YK-5: Cnoco6eH BocnpuHUMaTb MeXKyNbTypHOe pasHooGpa3ue obliecTBa B COLNaNbHO-UCTOPUYECKOM, 3TUMECKOM
1 hnunocodcKkoM KOHTEKCTax

3HaeT: 0COGEHHOCTUN Pa3MUYHbIX KYMbTYp B COLMANbHO-MCTOPUYECKOM, 3TUHECKOM M (DUIOCOPCKOM KOHTEKCTE.

YMeeT: TOnepaHTHO BOCMpPUHMMATbL pasHoobpasve KynbTyp B COUMANbHO-UCTOPUYECKOM, STUYECKOM M hMIOCOtCKOM
KOHTEKCTE.

BnapeerT: HaBblkaMn  BOCMPUATNA U obLeHns B YCNOBUAX  MEXKYINbTYpPHOro pasHoo6pa3V|;| obwectBa B
counanbHO-UCTOPUHECKOM, 3TUHECKOM U (bVIJ'IOCO(*)CKOM KOHTEKCTax.

YK-6: Cnoco6eH ynpaBnsiTb CBOMM BpeMeHeM, BbICTpauBaTh U peanu3oBbiBaTh TPAaeKTOPUIO CaMOPa3BUTHUS Ha
OCHOBe NPUHLMNOB 0Gpa3oBaHusl B TeYeHNe BCeil XKM3HU

3HaeT: npuembl 3P(EKTUBHONO ynpaBneHUsi COOCTBEHHbEIM BPEMEHEM; METOAMKM CaMOpasBUTUS Ha OCHOBE MPUHLIMMOB
00pa3oBaHNsA Ha MNPOTSKEHUN BCEW XU3HW; OCHOBHblE METOAMKM aHanmM3a 3KOHOMUYECKON 3(EKTUBHOCTM BIOXEHUA B
camoobpasoBaHue 1 caMopasBUTHE.

YMmeeT: a(pdeKTMBHO NMaHUMpoBaTb W KOHTPOMMPOBaTb COBGCTBEHHOE BpEMS; MUCMOMb30BaTb METOAbl CamopasBUTUS U
caMoobyyeHus; aHanM3npoBaTb 3SKOHOMMUYECKMA IPGEKT OT BMOXEHWA B CaMOpa3BUTUE; BbICTpPauBaTb TPAEKTOPUIO
camoobpa3oBaHusa Ha OCHOBE NPUHLMMNOB 06pa3oBaHns B TEYEHUE BCEW XKU3HM.

Bnapeet: metogamu ynpaBlieHusa COBCTBEHHbBIM BpemMeHeM; TexXHONnornamu I'IpI/IO6peTeHI/IF|, MCnonb30BaHNst U OGHOBMNEHMS
COUMOKYINbTYPHbIX U I'IpO(beCCVIOHaJ'IbeIX 3HaHWUN, ymeHvu7| 1N HaBbIKOB; Me€TOAMKaMuU CamMopa3BUTUA Ha OCHOBE NMPUHLMNOB
06pa3OBaHVIF| B TEYEHME BCEW XN3HWN.

YK-8: Cnocob6eH co3gaBaTb U nogaepxuBaTb B NOBCEAHEBHOW XXU3HU U B NpocdeccnoHanbHON AeATeNnbHOCTH
6e3onacHbIe YCNOBUSA XU3HEeOeATENIbHOCTU A COXPaHeHUsi MPUpoaHON cpeabl, o6ecnevyeHust ycTonumBoro
pa3BuTUs obLiecTBa, B TOM YMUChe NpU yrpo3e U BO3HUKHOBEHUU Ype3Bbl4alHbIX CUTYaLMA U BO€HHbIX KOH(IMKTOB

3HaeT: TeopeTnvyeckme OCHOBbI 6e30MacHOCTM XU3HeOesATeNbHOCTU B CUCTEME «YENOoBEK — cpena obuTaHusY; npaBoBble,
HOPMAaTMBHO-TEXHNYECKNE W OpraHn3aunMoHHble OCHOBbI 06e30MacHOCTN XU3HEeOEeATENbHOCTY; NPUYUHDbI, NPU3HaAKMN "
nocneacTeua peanndaunmn onacHocTen gns yYenoseka u 0pr>|<a+ou.|,e|71 cpeabl; NpuHUMNbI opraHn3auun ©esonacHocTn TPyAa,
cnocobbl n cpeactea 3alWunThbl nogen n 0pr>|<a+ou.|,e|71 cpeabl B yCNnoBuaAx L-Ipe3BI:>IL'Ial7IHOIZ CUTyauumn N BOEHHbIX KOH(bJ'II/IKTOB.

YMeeT: UOeHTU(MUMPOBATL HeraTuBHble BO3AEWCTBUSI €CTECTBEHHOrO, TEXHOTEHHOrO U aHTPOMOreHHOro NMPOUCXOXOEHUS Ha
cpepy obuTtaHus; obecrneuymBaTtb GesonacHble YCMOBUSA XKU3HEAEATEeNbHOCTM; BbISBNATb M YCTPaHATb MPUYMHBI U YCIOBUSA
BO3HVKHOBEHWS Ype3BblyaiiHbIX CUTyaLUWiA; OLEHNBaTb BEPOSTHOCTb BO3HUKHOBEHMWSI NOTEHLUMANbHOM OnacHOCTU U NpUHUMaThL
Mepbl Mo ee NPeaynpeXxaeHuIo.

BnapeeT: HaBblkaMu co3fgaHns KOM(OPTHOrO (HOPMaTUBHOINO) COCTOSIHUS cpefbl 0bUTaHMsA B 30HaX TPYLOBOW AeATENbHOCTH
M oTAblxa 4ernioBeka; HaBblkamy obecrneveHunss 6e3onacHbIX YCNOBWUIA TpyAa, B TOM 4YMCME C MOMOLLBbI CPEeACTB 3alyuThl;
HaBblkaMW BbISIBMEHUS U YCTPaHEHUsI NpobneM, CBsi3aHHbIX C HapYyLEHUSIMW TeXHWKU 6e30MacHOCTM M HeraTUBHbIM
BO3OEWCTBMEM Ha cpedy OOWUTaHWS; HaBblkaMW OCYLLECTBMIEHUS [AEeWCTBMA NO NpedoTBPaLleHMI0  BO3HWKHOBEHMS
yYpesBbl4aNHbIX CUTYaLNNA.

YK-9: Cnoco6eH ucnonb3oBaTb 6a3oBble AeceKkTonorMyeckme sHaHusl B coumanbHOW 1 npocgeccnoHanbHom cepax

3HaeT: NoHATUE NHKITI3UBHOMN KOMMETEHTHOCTU, €€ CTPYKTYPY N KOMMNOHEHTbI; CUTyaluu, (*)OprI 1N HOPMBbI Bsammo,qeﬁcmmq B
coumanbHol 1 npodeccrmoHansHon cpepax; 0cobeHHOCTM NPUMEHEHUS 6a30BbLIX AeEKTONONMYECKUX 3HAHUI B coumarnbHOm
1 npodpeccmnoHanbHom cgepax.

YmeerT: OopuneHTnpoBaTbCA B (bopmax B3aMMOLENCTBUS, CaMOCTOATENBHO nnaHnpoBaTb U OCYLLECTBINATb npO(beCCMOHaJ'IbHyI-O
AEATENIbHOCTb, B TOM 4MUCne npu B3aMMOAENCTBUN C NnLamMu ¢ OorpaHn4eHHbIMN BO3MOXXHOCTAMU 300P0OBbA N UHBaNMngamMmu.

Bnapeet: obwumn npeacrtaBliieHNAMAU 06 3TMKe U coumnanbHbIX HOpMax KOMMYHUKauuu, npuemamu, no3BosiAarwnmMn
B3anMMoLencTBoBaTb U coTpyaHM4yaTb B couunarnbHon u I'IpO(*)eCCMOHaJ'IbHOIZ ccbepax; HaBblkaMW B3aUMOAEWNCTBUA B
couunarnbHOn n I'IpO(*)eCCMOHaJ'IbHOIZ cd)epax C nmuamu ¢ orpaHn4eHHbIMMN BO3MOXXHOCTAMU 300P0OBbA U UHBaANMaamu.




YK-11: CnocobeH hopMupoBaTh HETEPNIMMOE OTHOLLUEHUE K NPOSIBJIEHUAM 3KCTPpeMU3Ma, Teppopusma,
KOPpPYNUMOHHOMY NOBEAEHUIO U NPOTUBOAENCTBOBaTL UM B NPOPeCCMOHanbLHOM AeATeNbHOCTH

3HaeT: Buapl COBpPEMEHHOIo TeppopuaMa u qJOprI nposABIrieHnA SKCTpeMMCTKOVI [eATeNbHOCTU; OCHOBHbIE NPUHUUNbI U
HanpaBneHusa FOCWJ,apCTBeHHOVI nonutukn B obnactu I'IpOTVIBOﬂeVICTBVIH SKCTpeMVICTCKOVI OEeATeNIbHOCTN N Teppopusmy;
HOPMAaTMBHO-NMpaBOBbl€ OJOKYMEHTbI B ccbepe I'IpOTVIBOﬂ,eVICTBVIﬂ Koppynuwuu;

OCHOBHbIE TMpPOABNEHNUA KOPPYNMUMOHHOIoO noBedeHnsa W BO3MOXHble BapuaHTbl €ro npeaynpexaeHua; HeratuBHble
nocneacTemA KOppynuumoHHOro noeegeHmnsa; OCHOBHblE Mepbl No I'IpOTVIBO,ClGﬁCTBVIPO Koppynuun.

YMeeT: OpUEHTMPOBAaTbCA B COBPEMEHHOW rOCyAapCTBEHHOM CUCTEME NPOTUBOAEWCTBUS TEPPOPU3MY M 3IKCTPEMMU3MY;
BbISIBNATb MPU3HaKM KOPPYMNUUOHHOIO MOBEOEHUs; OLeHMBaTb BO3MOXHbIE KOPPYMUWOHHbIE PUCKWU; He [JonyckaTb
KOPPYNLMOHHOrO NoBeAEeHUS.

BnapeerT: npaBoBbIMN MeTOOaMUN U cnocobamu I'IpOTVIBO)J,eVICTBVIFl TeppopusmMy Un 3KCTPEeMU3My; HaBblkKaMn NpPUMEHEeHUA
HOPMAaTMBHbIX MPaBOBbIX aKTOB, pernameHTupyrLinx pasnunyHblie HanpasleHuA I'IpOTVIBO,CI,eVICTBVIH QKCTpeMunsmy u
TeppopunamMy; HaBblKaMi BbIABIIEHUA KOPPYNMUMOHHOIO noBegeHusA; HaBblkaMy NpUMEeHeHUA npeyCMOTPEHHbIX 3aKOHOM Mep Nno
npece4vyeHnto KOppynunoHHOro noBeaeHu4.

OlK-1: Cnoco6eH NnpuMeHATb Ha 6a30BOM YpOBHE 3HAaHUA UCTOPUYECKUX HayK Npu pelleHnmn 3agay B cepe cBoen
npocgeccMoHanbHON feATeNbHOCTY;

3HaeT: K4YeBble [OOCTMKEHUss B 0O6nacT OTEYECTBEHHOM U MUPOBOM WCTOPUYECKOW HAykM W WX B3aWMOCBS3b C
npodeccroHanbHoOM AesTENbHOCTLIO.

YmeeT: BblgenaTb VICTOpVIKO-KyJ'IbTyprIVI KOHTEKCT B npo6nemaTV|Ke OOKyMeHTOBeaeHUA.

Bnapeet: HaBblkaMu YCTaHOBMEHWS B3aMMOCBS3N Mexay npobneMaTvkon OOKYMeHToBeAeHMs U MHoroobpasvem Teopuii
OTEeYEeCTBEHHON U MUPOBOWN NCTOPUMN.

OlNK-4: Cnoco6eH NnoHUMaTb NPUHLUNbI PaboTbl COBPEMEHHbIX UHhOPMaLIMOHHbIX TEXHOJNIOTMI U UCMONbL30BaTb UX
ANS pelleHus 3agay npodeccMoHanbHON AeATeNbLHOCTH.

3HaeT: pa3H006pa3V|e TeXHU4YeCKnx cpeacts u VIHdI)OpMaLlI/IOHHO-KOMMyHVIKaLI,MOHHbIX TEXHOMOrnMn, NPUMEHAEMbIX B
AOKYMEeHTauMOHHOM obecnevyeHnn ynpasieHna n apXVIBHOVI AeATeNIbHOCTU.

YwmeerT: OCyLLEeCTBNATb OT60p TEeXHN4YEeCKOoro O60py,EI,OBaHVI’r'| n nporpaMmmMmHoro obecneyeHus, Nncnonb3dyemMblX B ynpaBnieHnn
OOKYyMeHTaMW; Uucnosib3osatb B I'IpO('beCCVIOHaJ'IbHOIZ [eATenbHOCTN CUCTEMbI SNTEKTPOHHOIoO ,qoxymeHT0060p0Ta, TexHosnornun
CKaHMpoBaHNA OOKYMEHTOB.

BnapeeT: HaBbikamu pewieHna 3agad B ccbepe OOKYMEeHTaLUMOHHOro obecneyeHus ynpaelieHna WU apxXmBHOro pgena c
npuMeHeHneM COBpPEeMEHHbIX LI,I/ICprBbIX yCTpOVICTB, nnachopM n nporpamMmmMHOro obecneyvyeHns Ha BCex aTanax cos3gaHust
AOKYMEHTOB.

MNK-2: CnocobeH OpraHU3oBbIBaTb AeNioBble KOHTAKTbl U NPOTOKOJIbHbIE MeponpuaTnsa

3HaeT: 3TMKET W OCHOBbl MeXAyHapOAHOro MpoKoria; npasuna npoBedeHUs [OenoBblX MeperoBopoB M MNPOTOKOSbHbIX
MEPONPUATUNA.

YmeeT: cosgaBatb U nogaepXxmeaTtb NONOXUTENbHbLIA UMUK opraHunsauun un pykoBoauTend; COCTaBnATb U O(*)OpMJ'IHTb
NPOTOKObI COBeLLaH1I, 3acegaHuin, KOHq’)epeHTHbIX MepOI'IpVIﬂTI/IIZ N NPOEKTbl UTOroBbIX JOKYMEHTOB.

BnapeeT: HaBblkamu opraHunsaumm n nnaHnpoBaHUA OEroBbIX KOHTAKTOB, BCTpPEeY W MOEe300K pykKoBOAUTENA; OopraHu3auunmn
neperoBopos, obecneyeHus Yy4aCTHUKOB VIHd)OpMaLI,VIOHHbIMVI Martepunanamu, segeHna 3anuncen neperoBopos.

MK-5: Cnoco6eH opraHM3oBaTb JOKYMEHTOOOGOPOT B OpraHM3auum

3HaeT: MeToabl pernaMeHTauuM  Oenonpou3BOACTBEHHbLIX MPOLECCOB B YYPEXOEHUSIX TrOCy4apCTBEHHOW W (Mnn)
MyHULMNAnNbHOW BNacTh; METOANYECKME LOKYMEHTbI U HaUMOHarbHbIe CTaHAapThbl B chepe AOKYMEHTALMOHHOMO obecneyeHuns
ynpasneHusi.

YmMeerT: aHanumsnpoBaTtb M noAarotTaBnnBaTb JlOKalibHble HOPMaTUBHbIE aKTbl B OpraHm3auunax rocy,u,apCTBeHHon n (I/IJ'II/I)
MyHI/ILLI/II'IaJ'IbHOIZ BacTw.

BnapeeT: HaBblkaMu NPOBEAEHUS aHanNM3a fiokanbHOM HOPMaTUBHOW 6asbl opraHu3aunm ans onpeaeneHns ee CoOoTBETCTBUS
[OeNCTBYOLLUM HOPMATMBHBLIM MPaBOBLIM akTaMm Poccuickon ®efgepaumm no A0KYMEHTaLUMOHHOMY 06ecneyeHmnto ynpaBneHusl.

MK-6: CnocobeH opraHn3oBaTb onepaTMBHOE XpaHeHWe AOKYMEHTOB B OpraHu3auuuv u nepegady gen ans
nocregyroLwwero XxpaHeHus

3HaeT: 0COGEHHOCTU XpaHeHWs OOKYMEHTOB; MOPSAOK M COAepXaHue MNpoueayp OpraHusauuu onepaTMBHOTO XpaHeHust
JOKYMEHTOB U X NOATOTOBKU K Nepefade B apXvs opraHusaumu v (M) apxne NnpodeccrmoHarnbHOMm oTpachu.

YMeeT: npoBoANUTb 3KCMEPTU3Y LEHHOCTU [OOKYMEHTOB OpraHvMsauuu, onpenensiTb CPOKM MX XPaHEHUS; KOHTPONMpoBaTb
hopmmpoBaHUe, XpaHEHUE U NepedaYy Aen B apXvB OpraHusaumm.

BnapeeT: HaBblkamu KOHTPONA 3a co3gaHnem u BeaeHnem CcnpaBO4YHO-NMOUCKOBBLIX CpeacTB No AOKYMEeHTaM, XpaHAWMMCA B
noapasgeneHnax opraHmsaunm (HomeHKnaTypa aen, OI'II/ICI/I); NnoAroToBKM OOKYMEHTOB AnA nepefaydn B apxXvB UK Ha
YHUYTOXEHUE.




MK-3: Cnoco6eH K cTpaTernyeckomy nraHUPOBaHUIO M NOCTPOEHUIO NPOLIECCOB CKAaHUPOBaHUS, BBoAa U 06paboTku
AaHHbIX B CUCTEMe 3MIeKTPOHHOro apxusa

3HaeT: TpeboBaHNs K HOpMaM BbIpabOTKM MPOLECCOB CKaHMPOBaHMWS, BBOAA U 0OpaboTKM AaHHLIX B CUCTEME 3IEKTPOHHOMO
apxuBa CBOeW NpodeccuoHanbHOM cdepsbl.

YMeeT: onpefensite TpeboBaHUSE K TEXHUYECKUM cpeacTBaM UM NporpaMmMHOMY obecneyeHuto Ansi BbINOMHeHUs paboT no
CKaHMpPOBaHWIO, BBOAY U 06paboTke AaHHbIX YYpexaeHWn rocyfapCTBEHHOW W (MNWU) MyHWUUMMNAnbHOW BRactu B CUCTEME
3MNEeKTPOHHOIO apxuBa.

BnapeeT: HaBblkaMu aHanM3a NoTPeGHOCTU YUpeXaeHWin rocyaapCTBEHHON U (MNn) MyHULMNANbHOW BNacTu B TEXHUYECKOM
obecneyeHnn cpecTBaMm CKaHNpPOBaHWs, BBoAa, 06paboTKM AaHHbIX B CUCTEME 3MIEKTPOHHOIO apXuBea.

3 NOoAroToBKA K COAYE U COAYA TOCYOAAPCTBEHHOIO 3K3AMEHA

3.1 ®opma npoBeaeHUsi rocyaAapCTBEHHOro 3K3aMeHa

YcTHas X MucbmeHHas

3.2 lucumnnuHbl o6pasoBaTeanoV| nporpamMmmbl, KOTOpblie NMEKT onpegendilouwiee 3Ha4yeHne ons
HpOCbeCCMOHaHbHOﬁ AeATeNbHOCTU BbINYCKHMKOB U BKIKO4YeHbI B rocyﬂapCTBeHHblﬁ JK3aMeH

Ne n/n HanmeHoBaHne gucuunnuHbl
1 dunocodus
2 Uctopusa Poccum
3 lMpaBoBepeHne
4 OKoHOMMKaA
5 OpraHu3aumMoHHoe noBedeHne
6 Be3onacHoCTb Xu3HegeATenbHOCTH
7 MHdpopmaumoHHbIe OCHOBbLI yNpaBneHnst
8 NcTopursa MCKYCCTB 1 apXUBHbLIX KOMNMNEKLNiA
9 WUcTopusa apxusHoro gena

10 [JenoBble KOMMyHVKaLuUKn B NnpodeccuoHansHon cgepe

11 OpraHusauusa 4enonpov3BoAcTBa B rocy4apCTBEHHbIX CTPYKTypax

12 OpraHu3aums paboTbl Cny>x0bl apXUBHOIO XpaHEHUS JOKYMEHTOB

13 OpFaHVI3aLI,I/IF| N TeXHONOrMA OOKYyMEeHTaLUOHHOIo obecneyeHus ynpaslieHna

Cwnctembl SNMEKTPOHHOro ,EI,OKyMeHT0060pOTa B OpraHax rocyuapCTBeHHon BNactn n MecTHoro
camoynpaBneHuna

14

15 KoHduaeHumansHoe 4enonpov3BoaCTBO U apXyBbl JOKYMEHTOB MO IMYHOMY COCTaBy

16 OCHOBbI NMPOEKTHOM AesATeNbHOCTU

17 KoHcepBaLms 1 COXpaHHOCTb JOKYMEHTOB

18 Ourutanusaums JOKYMEHTOB

19 TexHu4eckas akcnepTm3a JOKYMEHTOB

20 OpraHun3aums NPOTOKOMbHbLIX MEPONPUATUN

3.3 Cuctemam Kputepun oueHnBaHuA caavuum rocygapcrtBeHHOro 3k3amMmeHa

LLkana oueHnBaHusA Kputepun oueHMBaHUA CHOPMUPOBAHHOCTU KOMMETEHLMIA

[aH nonHbIn, ncyepnbiBaoLWMn OTBET, SBHO AEMOHCTPUPYIOLWLMIA ryBoKoe NoOHUMaHune
6a30BbIX NOHATUIA, TEOPUIA U LLUMPOKYIO 3pyANLIMIO B 061acT JOKYMEHTOBEAEHUS U

5 (oTnun4HO) apxvBoBeaeHus,

KPUTUYECKUI, OpUrMHanbHbIN Noaxof K matepuany no JOY.

YcTaHoBMEHbI cofepXaTerbHble MeXnpeaMeTHbIe CBA3W, NpeacTaBreHa pa3BepHyTas




aprymeHTauus Ha BblOBUraeMble NosioXeHus, npueedeHsl yéeautensHbie npuMeps! 13
NpaKTVKK1, Hay4HOU, y4eGHoW NnTepaTypbl.

[aH nonHbin CTaH,D,apTHbIVI OTBET, B LIefIOM Ka4eCTBEHHbI, OCHOBaH Ha BCEX
obsa3aTenbHbIX AN NOArOTOBKMU K rocygapCTtBeHHOMY 3K3aMeHYy JOKyMeHToBea4YEeCKUX 1
apxmeoBeg4yecknx NUCTOYHUKax VIHCbOpMaLI,VII/I. Bbigsuratotcs npenmMmyLiecTtBeHHO

4 (xopoLwuo) TeopeTnyeckme

MOMoXeHWs1, HO OTAEeNbHbIE BbIBOAbLI NOATBEPXKAEHBI MPUMepamMmn U3 NpakTUYeCKon
aeaTtenbHocTu. MpucyTcTBYOT HeGonbLuMe Npobersbl B 3HAHUSAX UMW HECYLLLECTBEHHbIE
oLnBKN.

3 (yooBneTBoOpuUTENbHO)

OTBeT HeQOCTATOYHO NMOFMYECKU BbICTPOEH, BOCNPOU3BOAUT B OCHOBHOM TOMNbKO
NeKUMOHHble MaTepuarnbl AUCUnNNIIMH, BXOAALLMX B NMporpamMmMmy rocygapcTtBeHHOro
ak3ameHa 6e3 camocToaTenbHoM paboThl C pEKOMEHAOBAHHOW NUTEpaTypor. XoTs
6a30Bble MOHATUSI PAcKPbLIBAKOTCS BEPHO, HO BbIABUIaeMble MOMOXKEHUSI He JOCTaTOYHO
aprymMeHTUpOBaHbI W/UMW He NMOATBEPXAAKTCS NPUMEPaMU U3 NpaKTUKKL. MpucyTcTBYIOT
CYLLECTBEHHbIE OLIMOKUN B YCTAHOBMEHUW MEXTPEAMETHBIX CBA3ENA.

HecnocobHocTb 0TBETUTL Ha BOMPOC Ge3 NoMoLLy sk3ameHaTopa. HesHaHue 3HauMTernbHOM
YyacTu maTepuana QUCUMMIVH, BXOASLMX B NPOrpaMmy rocyAapCTBEHHOIO aK3ameHa.

2 (HeyﬂOBJ’IETBOpVITeJ'IbHO) MonbITka cnucbiBaHUS, NCMOMNb30BaHNS Hepa3peLlleHHbIX TEXHNYECKNX yCTpOVICTB nnn

nonb30BaHWe NOACKa3KoW APYroro YernoBeka (BHE 3aBUCMMOCTM OT YCMELIHOCTU TaKow
nonbITKM).

3.4 CoaepxaHue rocygapcTBEHHOro 3Kk3amMeHa

3.4.1 NepeyeHb BONPOCOB, BbIHOCUMbIX Ha rOCYyAapCTBEHHbIN 3K3aMeH

Ne n/n PopMynnpoBKM BONPOCOB

1 ApPXVBHbIE AOKYMEHTbI CEKPETHOro XpaHeHusi. Mpobnembl paccekpeyunBaHms COBETCKUX apXMBOB.

2 OpeBHenwmre matepmanel gns nucema. bymara, eé csoncTsa, Buabl 1 popmarthbl.

3 OpraHusaums NpoTOKOMbHON PaboTbl B KOMMAHUW UK opraHu3aummn. [estenbHoCTb Cnyxobl NpoTokona.

4 "ocyaapcTBEHHbIN NPOTOKOM: 0COBEHHOCTY NprMemMa NepBbIX NUL rocygapcTea U oumumanbHbiX Aenerauuii.

5 3HaveHne paumoHanbHOM opraHmnsauun paboyero Mecta cekpeTaps. [lpaBuna TexHuku 6Ge3onacHocTH,
TMrMeHbl, 9ProHOMWKU W pecypcocbepexeHns npu pabote co cpeacTBamum MHOpMaTU3aLUN.
3HaveHne 0enoBow KynbTypbl B OpraHn3aunmM CekpeTapckoro obcnyxuBaHus. Buabl 4enoBoro aTukeTa,

6 CBsi3aHHble C (PyHKLMOHaNom cekpetaps. Lindposon aTukeT Ans nomoLLHrka pykosogutens. Npasuna
BWOEOCOBELLAHUN.

CospgaHuve onTumarnbsHbIX YCNOBUIA XpaHEHUS! LOKYMEHTOB. ®U3NKO-XUMmUYeckme n buonormyeckune haktopbl

7 paspyLUeHNs JOKYMEHTOB, cnocobbl 60pbbbl ¢ HUMKU. CaHMTapHO-TUIMEHNYECKNE YCNOBUSA COXPaHHOCTU
AoKkyMeHTOB. TpeboBaHus K nomeLleHno 1 06opyaoBaHuIo apxmBa.

8 dopmMmrpoBaHmNe TEOPETUYECKMX NPEACTABMNEHNIA O POCCUINCKOM MoAEeNM 0bLLEef0CTYNMHOCTU apXMBHON
MHopmMaLuu.

9 Hogewmne npobnembl U TEHAEHUMM UCCNEAOBaHUA KOMMEMOPATUBHLIX NMPaKTUK.

10 ["ocypapcTBeHHbIN apxmB Poccuinckon uMnepumn Kak XpaHunuiie OKYMEHTOB MO COLManbHO-3KOHOMUYECKON U
nonuTuyeckon nctopun Poccuu.

HopmaTnBHO-NpaBoBbIE M METOANYECKNE OCHOBbI PaboThl C TPYAOBLIMU KHUXKAMWU. ONEKTPOHHbIe TPYAOBblE

11 KHWKKW. AHanm3 kagpoBblX AOKYMEHTOB. [IoKyMeHTbl M0 IMYHOMY COCTaBy, UX Kraccudmkaums, OCHOBHbIE
TpeboBaHMA K COCTaBMNEHMIO.

12 YnpaeneHue gokymeHTtaumen B Poccuinckon degepauum n nepcnekTMBbl €ro COBEPLUEHCTBOBAHMS.

13 Cunctema opraHv3auMoHHO-pacnopsaauTensHon aokyMmeHTauun. OCHOBHbIe TpeboBaHNSA K 0POPMIIEHUIO
OpraH13aLMoHHO-NPAaBOBbLIX U pacnopsanTeNbHbIX JOKYMEHTOB.

14 MeToawnka cocTaBneHnst HOMEHKNATypbl Aen. 3HavyeHne HOMEHKNaTypbl Aen B TEXHOMOrMM paboTbl ¢
JokymeHTamu. PopmMmpoBaHme gen Kak TeXHonornyeckas onepaums 4enonpovsBoacTaa.
3akoHogaTenbLHoe HOPMaTUBHO-METOANYECKOE N OpraHM3aLMoHHOE perynnupoBaHue AeaTenbHOCTU KagpoBoW

15 Cnyx0bl
JInHreucTnyeckme ocobeHHOCTN AokymeHTa. TpeboBaHUS K CTUMO AeNOBbIX AOKYMEHTOB. [onycTnMble
COKpaLLeHus.

16 CoBpeMeHHble TpeboBaHMsA K 0pOPMNEHMIO TEKCTOB CNy>ebHbIX JOKYMEHTOB. PefakTupoBaHe JOKYMEHTOB.
Bugbl npaBku TekcTa.

OnpepeneHve NOHATUA AOKYMEHTA B 3aKOHOAATENbHbIX U HOPMATMBHbIX aKTax, FoCyAapCTBEHHbIX CTaHaapTax.

17 [okyMeHT 1 ero mecTo B cucteme ynpasneHusa. OCHOBHbIe hakTopbl, onpeaensoLmne paumoHanbHy

opraHusauuo MHCbOpMaLI,I/IOHHO-ﬂ,OKyMeHTaLI,MOHHOFO obecneyeHus ynpaBnqueCKon [eATeNbHOCTN.




18

O6Lenornyeckne METOAb! U NPMEMbl OKYMEHTOBEAYECKOrO UCCIeA0BaHNs (Ka4eCTBEeHHbIR 1
KONMMYECTBEHHbIN aHan13 JOKYMEHTOB, CUHTe3, 0606LLeHe, aHanorvs, Aeaykumns, MHOYKUus,
Gubnnorpadmyeckuii Metod, Metod opMynspPHOro aHanuaa).

19

AMnupuryeckne MeToabl AOKYMEHTOBEAYECKOro UCCreAoBaHNs (BKMIOYEHHOE U HEBKITOYEHHOe HabnoaeHve,
0npoc, MeToA SKCMEPTHBIX OLIEHOK, MEeTOAbI coAep)XaTenbHOW 1 hopManbHOW YHUUKALMM JOKYMEHTOB).

20

Knaccudukaumsa gokymeHToB. Lienb, MeToabl, OCHOBaHWS Knaccudurkaumm JokyMeHToB. CemaHTuyeckme u
yHKUMOHarnbHble  Knaccudukaumm. Xapaktepuctuka ynpasneHyeckon agokymeHTauuun. Knaccudukaums
OOKYMEHTOB MO VX ObITOBaHUIO B COLMAnbHOM NPOCTPAHCTBE U BPEMEHU (YEPHOBOW LOKYMEHT, MOASUHHbIN,
opurMHan, konus u ap.).

21

[MoHATNE M CYLLHOCTb TEXHOTPOHHbLIX JOKYMEHTOB. TEXHOTPOHHbLIE MaTepuarbHble HocuTenu
OOKYMEHTMPOBaHHON MHOpMaLmMK, NX Knaccudukauusa 1 xapakrepuctuka. JJokymeHTupoBaHue ¢
NCMNONb30BaHNEM Na3epHbIX TEXHOMNOrMIN (ONTUYecKasi, MarHMTHO-oNTUYecKas 3anucb, ronorpadus).

22

aﬂeKTpOMaFHMTHbIVI cnocob OOKYMEHTNUPOBaHUA: NCTOpuA N COBPEMEHHOCTD. OcobeHHoCcTn XpaHeHuA
aygnoBuayalribHbIX JOKYMEHTOB U OOCTYyNa K HUM.

23

®0oTOAOKYMEHTUPOBAHUE: UCTOPUSA PA3BUTUS U COBPEMEHHOCTb. ONEKTPOHHbIE METOAbI
hoTogokyMeHTupoBaHus. Lindposas dpotorpacdus. KWNHOOOKYMEHTMPOBaHME: UCTOPUS  Pa3BUTUSA. XpaHeHne
KMHOLOKYMEHTOB.

24

HOpMaTVIBHO-I'IpaBOBOG n meTognyeckoe obecneyeHne QNEKTPOHHOro D,OKyMeHTOOGOpOTa. CospemeHHoe
nporpamvHoe obecneyeHune B obnactn QJIEKTPOHHOIo JJ,OKyMeHTOO60pOTa.

25

Cocrtas, 3agaun, hyHKLUN U OpraHn3aumnoHHble hopmbl CNyXObl AOKYMEHTaUUOHHOro obecneveHus
ynpaBneHus. JOmKHOCTHON 1 YNCNEHHbIN cocTaB  paboTHukoB cnyx6bl [JOY. MNMonoxeHue o cnyxte OJOY.

26

PeFMCTpaLI,VIﬂ Kak cocTaBHasg YacTb TexHonornm JOY. anIHLI,VII'IbI perncTpaumn JOKYMEHTOB. Bsanmocesab
perncTtpaumm OOKyMeHTOB C opraHmsaumeVl KOHTPOJIA UCNOJTHEHUA N XpaHeHUA OOKYMEHTOB. UHaekcauus
AOKYMEHTOB.

27

KoHTponb ncnonHeHmsa gokymeHToB. 3agaum cnyxobl JOY no KOHTPOto ncnonHeHus AokymeHToB. Kateropum
OOKYMEHTOB, noanexalnx KOHTporto. Cpoku MCNOMHEHUS JOKYMEHTOB. TeXHOMOrMs KOHTPObHbIX OnepaLymin.

28

OcHoBHble TpeboBaHMSA Kk opraHn3aumm 4OKyMEHTOO60poTa B yupexaeHusix. XapakTepucTika OCHOBHbIX
OOKYMEHTOMNOTOKOB. OCHOBHbIE 3Tarbl MPOXOXAEHMS U UCMONHEHMWS BXOASLMUX, UCXOAALLMX U BHYTPEHHMX
JOKYMEHTOB.

29

CucTema opraHu3aLMoHHO-pacnopaanTenbHON okyMeHTauun. OCHOBHblE TpeGoBaHUa K 0hOpMIIEHMIO
OpraH13aLMOHHO-NPABOBbLIX 1 PacnopaanTenbHbIX JOKYMEHTOB.

30

WHCTpyKUMS MO AeNonpon3BoACTBY Kak HOPMATUBHEIN akT O perfiameHTauuy opraHu3aumum U TeXHONorum
JOKYMeHTaUMoHHOro obecrneveHus ynpaenenus. MNopsigok paspaboTku, cocTaB MHGOpMaLmMu, npasuna
YTBEPXKOEHWS U BHEAPEHUS.

31

NHdopmaumoHHO-cnpaBoYHas AokymeHTauus. TpeGoBaHUs K 0OPMIIEHNI0 OCHOBHBIX BUAOB JOKYMEHTOB
(npoTokon, akT, cnyxeGHoe NMCbMO, CripaBKa, 0GbACHUTENbHbIE 1 AOKNaAHbIEe 3an1cku 1 Ap.).

32

nOKaJ'IbHO-HOpMaTVIBHbIe OOKYMEHTbI, perynupyrouimne [J,OKyMGHTOOGOpOT OopraHunsauuu: aHanus, Bugbl n
Ha3Ha4YeHune JOKYMEHTOB.

33

CTpyKkTypa LOKYMEHTUPOBaHHOW MHdopMaLmn. PekBnanTbl n opmynap JOKymeHTa. BnaHku JOKyMeHTOB.
KOpugnyeckas cuna fOKyMeHTa.

34

Tpynosou kogekc Poccuickon degepauum Kak OCHOBHOW NPaBoOBOM akT, Onpeaensowmnin coctTas U NOPSAoK
0opMIIEHNS AOKYMEHTOB MO YCTAaHOBMEHUIO TPYAOBbLIX OTHOLIEHUN. AHanNn3 KagpoBbIX JOKYMEHTOB.
[OoKyMeHTbI M0 NNYHOMY COCTaBy, UX Knaccudmkaums, OCHOBHble TpeboBaHWNS K COCTaBNEHMIO.

35

XpaHeHme N ydeT apXmBHbIX JOKYMEHTOB. KomnnekrtoBaHue apXmBoB apXUBHbIMW OOKYMEHTaMW. D,OCTyI'I K
APXMBHbLIM OKYMEHTaM U UX UCNOJib30BaHKE.

36

MoaroToBka 1 nepepava Aen B apxmB. YHUdukauus TpeboBaHuii kK Aenam, caaBaembim B apxm. OdopmneHune
nen. [loHaTne «onuck aen». Buabl onucen.

37

OkcnepTu3a LeHHOCTU JOKYMEHTOB, eé 3agauun. MNpuHUMnbl, KpuTepumn n MeToAbl onpeaeneHus LeHHOCTH
OOKyMeHTOB. [lonoxeHne 06 3KCNepTHOM KOMUCCUM OpraHnu3aLuu.

38

MoHatne «apxumB». rOCWJ,apCTBeHHbIe, BEeOMCTBEHHbIE, MyHUUMNanbHble apXuBbl. ApXVIBHaFl cny>|<6a Ha
COBpeMEHHOM 3Tane.

39

HopmaTtumBHasi, Hay4yHo-MeToamnyeckas AOKyMeHTaUus, pernameHTupytowiass obecnedeHne  COXpaHHOCTH,
KOHCcepBaLuM U pecTaBpaunm JOKYMEHTOB. Pexum XpaHeHUst 4oKyMeHToB. CTabunmsaums JOKYMEHTOB Ha
TpagUUNOHHBLIX N TEXHOTPOHHbLIX HOCUTENAX. I'Ip06nema COXpaHeHna ayTeHTUYHOCTU OOKYMEHTOB MNpu
oundpoBKe 1 cnocobbl ee peLleHus.

40

[okyMeHTMpoBaHWe TPYAOBbIX OTHOLLUEHWUI: TPeOOBaHNSI K ODOPMITEHNIO OTMYCKA, MOOLLPEHWNA,
ONCUMNNNHAPHBIX B3biCKaHU, ochopmneHre npuéma Ha paboTy, nepeBoaa, YBONbHEHUS.

41

CyLLl,HOCTb, 0COBEHHOCTM TEXHOMNOINN KOH(*)VI,EI,eHLI,MaJ'IbHOFO genonpoun3soacTtea. 3akoHopaTensbHasa n
HOPpMAaTMBHO-MeTOANYEeCKaa perfnameHTaumns KOH(*)VI,EI,GHLI,VIaJ'IbHOFO genonpoun3soacrtea.

42

MoHsiTe cTaHaoapTM3aummn u ctaHaapTa. Buasl ctaHaaptos. O6o3HadeHne ctaHgapTa. HopMatueHbie
JOKYMEHTbI Nno ctaHgapTusaumm JOY 1 apxuBHOro gena.

43

MoHATME MeXxayHapoaHOro CTaHaapTa: Lenu, 3aaadun, CTpykTypa. XapakTepucTuka AesTeslbHOCTy
MeXayHapoAHOI opraHusaumm no ctaHgapTmsauum — MCO (1ISO). MexayHapodHble cTaHaapTel B 06nacTu
yrnpaBreHusl 3NeKTPOHHOW JoKyMeHTaumen. MexayHapoaHble cTaHaapThl Ha MeTaaHHble.

44

OnEeKTPOHHbIE AOKYMEHTbI U X 0co0B6eHHOCTU. OCHOBHbIE TPeBGOoBaHMS K 0DOPMIIEHMIO TEKCTOBBIX JOKYMEHTOB
B 9NIEKTPOHHOW hopme. DNeKTpoHHas MOAMNUCH Kak PeKBU3UT AoKymeHTa. Mpo6nema obecnevyeHus
HOPUANYECKON CUIbl JOKYMEHTOB B YCINOBUSAX MPUMEHEHUS MHEDOPMAaLMOHHBLIX TEXHOMOTMIA.




O6beKTbl TEXHUYECKOMN IKCNEePTU3bl JOKYMEHTOB. MOHATUE 1 TEXHUYECKUI NPOLIECC NOAYUCTKU, TpaBMeHus,
JoneyaTku, [ONMUCKA, JOPUCOBKMN TEKCTA.

45

OpraHusauus aenonpovsBoAcTBa Nno obpalleHusam rpaxaaH. 3akoHogaTternbHas U HopMaTUBHO-MeToanYecKas
pernameHTauus paboTbl ¢ obpalleHnsaMu rpaxkaaH.  Cneuuduka onepauumii No npuemy, pernctpaumm,
KOHTPOII0 UCTIONHEHUS!, MPUHATMIO peLleHns no obpalieHuio rpaxaaH. Cpoku ucnonHeHus. TpeGosaHus k
coAepXKaHMo OTBETHbIX [IOKYMEHTOB.

46

lMpaBoBas ocHoBa 6e3onacHocTU nHdopmaunn. OpraHusaums paboTbl C NepPCoHanbHbIMU AaHHBIMU U UX
3awumTta npmn TpaguuUMoHHOM M SNTEKTPOHHOM KagpOBOM Ae10Npon3BOACTBE.

47

3.4.2 BapMaHTbI TUNOBbIX KOHTPOJIbHbLIX 3ajaHuin, BbIHOCUMbIX Ha rocyﬂapCTBeHHbIVI JK3aMeH

1. NogrotoBbTe cnpasky: 06 uTorax paboTbl OTAENa ¢ obpalleHnamm rpaxaaH B nepsom kBaptane 2020 r. ot
WUMEHMN PYKOBOAMTENS 3TOro otaena Ha ums mapa r. NywkuH CemeHosa C. C. ot 5 anpensa 2020 r. B gokymeHTe ykasaTb,
YTO 3a OTYETHLIN Nepuop, 6bIno NpuHATO 237 obGpaleHun, n3 KoTopbix 197 BbIMOMHEHLI, a 34 HAaXoOATCA Ha cTaaun
3aBepLUeHns, No OCTarnbHbIM CPOK MPOANEH NO O6BLEKTUBHBLIM MPUYMHAM (OTMETUTL, KakuMm). OcTanbHble PEKBU3UTHI
YKaXnTe camoCTOATENBHO.

2. CocTaBbTe aKT: B CBS3U C Xanobamu X1nbLOoB Ha HEBO3MOXHOCTb NpoXxuBaHusa B fome Ne 37 ro yn.
CapoBoli r. CaHkT-NeTepbypr co3gaHa KOMUCCUS MO NPOBEPKE COCTOsIHUSA Xunoro goma. CocTaB: 3aMm. HaYanbHMKa
KOoMUTETa MO coumanbHbIM BONPOCaM, UHXEHep-pecTaBpaTop, NpeacTaBuTenb noxapHonm Yyactu Ne 2, Bpay
CaHanNnaeMCTaHUMK, rMaBHbIN CneuuanmeT cousawmTbl LieHTpanbHoro paioHa (haMunum ykaxknte camocToATenbHO). 5
aBrycta 2019 roga B xo4e NpOBEPKM BbIACHUITOCH: JOM HAXOAMTCH B aBapMMHOM COCTOSAHMK, TpeByeT peMoHTa NonoBoe
NoKpbITUE, Kpbllla, NecTHMLUa Ha BTOPOW aTax, ABa OkHa. BHecuTe npeanoxeHns 1 HanpaBbTe JOKYMEHT B KOMUTET MO
coumnanbHbiM BonpocaM r. CaHkT-lNeTepbypra, xunbuam goma, B geno Ne 16. Mmeetca npunoxeHve — obpalleHve
xunbuos goma Ne 37 Ha 2 nuctax B 1 ak3emnnsipe.

3. CocrtaBbTe goknagHyto 3anucky: meHemkep 3A0 «Popym» O. . KomoB perynsipHo onasaeian Ha paboTy,
Yem HapyLuan TpyaoByl AucumnnunHy. 3aseayowas kaHuensipuen . B. MnagunuHa HeogHOKpaTHO genana emy
3amMeuaHus (B ycTHol cpbopme), a 12 mas Tekywero roga bbina BolHyXaeHa obpaTuTbCsa C JaHHbIM BONPOCOM K
reHepanbHomy aupektopy A. B. KonoBy ¢ AoknaaHOW 3anyckon, B KOTOPOKM Npocuna NpuHATE Mepbl AUCUUMINHAPHOTO
xapaktepa k O. I". Komosy.

4. MogrotoBbTe Npukas gupektopa YN BogokaHan CaHkT-MeTepbypra o npoBeaeHMM CNOPTUBHON onNnMnMagbl,
noceswéHHon [Hto cnopTta. [masHomy 6yxrantepy Bacunbeson M. [1. Heo6xoamMmo BblAeNUTbL cpeacTea B pa3mepe 25
ThbiC. py0. Ha 3aKynKy CNOPTUBHOIo MHBeHTaps, MakcumoBy B. C. nponsBecTn NOKymnky, NOArOTOBUTL NaH NPOBEAEHUS
CMOPTMBHLIX MeponpuaTMin. OnpeaenvTe CPoK U KOHTPOMb UCMONHEHUS. HeoOXxoammble PEKBU3UTBI YKaXUTE
camocTosiTenbHo. [NpogonbHbIA BapuaHT 6naHka.

5. CocTaBbTe crnpaBky: Ha caMoro o ToM, 4YTo Bel siBnsieTech ctyaeHTom MIBK CIMGIYIMTA, oT uMeHu 3aM. AekaHa
E. B. CynepoBoii. YkaxnTe MecTo HasHayeHus crnpaBku.

6. CocTaBbTe pacnopsbkeHne oT MMeHu 3aB. kadenpon gokymeHToBegeHusa Crery npod. C. N. MsaHoson no
nosody nposedeHns [1HA JOKYMEHTOBeAa; B CBA3U C 9TUM co3faTb OprkoMuTeT 13 cTyaeHToB V-V kypcos
(oTBeTcTBEHHasa dokuHa . M.). OprkommuteTy JOrOBOPUTLCSA O NPeAoCTaBneHn NoMeLleHnsl, NoAroTOBUTL NporpaMmy,
OMOBECTUTb BbINYCKHUKOB U T. 4. KOHTponb Bo3noxutb Ha O. B. MNonoBy. OcTanbHble PEKBU3NTbI YKAXKUTE
CaMOCTOSITENbHO. YTMOBOM BapuaHT GnaHka.

7. MopgroToBbTe pacnopsbkeHne: Ha 6nanke npeanpuatua OO0 «PasroH» r. Beibopr nsgaetcsa pacnopsikeHue
rnaBHoro uHxeHepa B. A. laTnHoBa no Bonpocy pacnpeaeneHns obs3aHHOCTeN COTPYAHMKOB Npu paboTte ¢ KnneHTamm
oT 10.10.2019 roga 3a Ne 6 (6e3 TekcTa). MeeTcs oTMeTKa 0 KOHTpore, npunoxeHne «MHCTpyKLMSA No 06CNyXMBaHWUIO
KNueHTa» Ha 2 nuctax B 1 ak3emnnsipe. PacnopsikeHue yTBepXaeHo reHepanbHbiM agnpektopom Komosbim C. .
WcnonHuna u noarotosuna B geno Ne 04 KpacHosa T. U.

8. MopgroTtoBbTe Npuka3 'eHepanbHoro ampektopa OO0 «TexHuka» (r. KonnuHo) Cokonosa O. I'. 0 co3gaHum
KOMMEPYECKOro oTAerna B LeNnsx NpuBneYeHns cpeacTs ans obecneyeHns npom3BoaCTBEHHOM AesATenbHOCTU. B cocTas
oTAerna JOSMKHbl BOMTU 3 WITATHBLIX eQUHNLBI: KOMMepYeckuin gupektop — 1, Begywun cneumanuct — 1, cneynanuct — 1.
maBHOMy Gyxrantepy npeanpusTus I. A. FopsiueBy NOpyYeHO NpeacTaBUTb Ha YTBEPXKOEHME HOBOE LUTATHOE
pacnucaHve NnpeanpuaTUa Ha 4 kKBapTan Tekylero roga k 1 oktsa6ps. Kommepyeckomy aupektopy T. H. UIrHaTbeBy
npeanucaHo 3akoHYUTb KOMMMEKTOBaHWe oTaena Kagpamm ¢ BbICLUMM 3KOHOMUYeckuM obpasoBaHmem k 10 okTabps.
MpoponbHbIN BapmaHT GnaHka.

4 OCOBEHHOCTU NPOBEAEHUA TOCYOAPCTBEHHOIO 3K3AMEHA

4.1 Ocob6eHHOCTM NpoBeAeHUA rocyaapCcTBEHHOro 3K3aMeHa Ans JNvL ¢ OrpaHNYeHHbIMU BO3MOXHOCTAMM
300pPOBbA

OcobeHHOCTU NpoBeAEHUS] TOCYAapCTBEHHON aTTecTauun ansi NuL, ¢ orpaHUYeHHbIMU BO3MOXXHOCTAMM
300pOBbS PErNaMeHTUPYIOTCSA pa3gernom 7 fiokanbHoro HopmaTtueHoro akta CrerynTh «lMonoxeHue o
rocyaapCTBEHHOW MTOrOBOM aTtTecTaummn no obpasoBaTenbHbIM NPOrpaMMaM BbICLLETO 0Opa3oBaHUS».

4.2 MNopspok nogavn U paccMOTpPeHUst anennauumn

Mpoueaypa anennsumm nNo pesyrbTaTtam rocyaapCTBEHHbIX aTTECTALUMOHHbBIX UCNbITAHWI pernameHTupyeTcs
pasgenom 8 nokanbHoro HopmatueHoro akta ClreryrT «MNonoxeHne o rocygapCTBEHHON UTOTOBOM aTTecTaumm no
obpasoBaTenbHbIM NPOrpaMmam BbiCLLErO 06pa3oBaHUS».

5. YYEBHO-METOANYECKOE U UH®OPMALIMOHHOE OBECNEYEHUE TOCYOAPCTBEHHOIO 3K3AMEHA




5.1 YyebHasa nutepartypa

AsTOp

3arnasue

M3paTtenbcTBo

[oa nspaHus

Ccblinka

6.1.1 OcHOoBHas y4yebOHas nutepaTtypa

JNlomakuha, O. B.,
FankuH, M. A.,

MeTponorus un
CcTaHZapTusauus

TamboB: TamboBckui
rocy4apCTBEHHbIN

https://lwww.iprbooks
hop.ru/123029.html

LLlecTakos, K. B. TEXHNYECKNI 2021
yHuBepcutet, O6C ACB
MawmbikuH, A. C., ApxuBHOe feno B cyae ) .. https://www.iprbooks
NaTbiwesa, H. A. Mocksa: Poccuiickuit hop.ru/117609.html
rocyfapCcTBEeHHbIN 2020
YHUBEPCUTET NpaBoCcyans
BunbunHckaa-byteHko | [JokymeHTOBeLEHME . http://publish.sutd.ru/
M. 3., Baruwmkosa . Ca*gﬁgre;ﬁ?r‘syp“ 2020 tp_ext_inf_publish.ph
W. A p?id=2020134
6.1.2 lononHuTenbHaa yyebHaa nutepatypa
EpmakoBckas, T. A. JIMHrBUCTWKA OEenoBoro CypryT: CypryTckuin https://www.iprbooks
Tekcta roCcyaapCTBeHHbIN 2019 hop.ru/89982.html
negarorny4eckun
YHUBEPCUTET
Wnwmapes B.1O. MeTponorus, https://ibooks.ru/read
cTaHgapTusaums, ing.php?
cepTudmkaums, TexHMYeckoe ] short=1&productid=3
perynupoBaHue 1 Mocksa: KYPC 2019 60609
AOKYyMEHTOBEAEHME.
MaHTypoBa, H. C. KagpoBoe ) . http://www.iprbooksh
[€NI0NpPOU3BOACTBO U1 Hensbukck: HensbuHckuit 0p.ru/83609.html
rocygapcTBEeHHbIN 2018

apXvBbl JOKYMEHTOB MO
NIMYHOMY COCTaBy

WHCTUTYT KynbTypbl

5.2 MNepeyeHb npocdheccnoHanbHbIX 6a3 AaHHbIX U MHPOPMALIMOHHO-CNPABOYHbIX CUCTEM

1. Martepuanbl NHdopmaunoHHo-obpa3oBaTenbHoOM cpefbl 3aodHon dopMbl 0bydeHma Cr6MYMNTA. URL:
http://sutd.ru/studentam/extramural_student/
2. OnekTpoHHas 6ubnuoteyHasa cuctema IPRbooks: http://www.iprbookshop.ru/35695. 36C «IPRbooks»
3. O630p cncTeM anekTPoOHHOro AokymeHToobopoTa ixbt.com/soft/sed.shtml
4. OnekTpoHHas bmubnmoTeka y4ebHbix naganun CMorynTaO: http://publish.sutd.ru

5.3 MNepeyeHb NULEH3UOHHOIO U CBO6OAHO pacnpoCcTpaHAeMoro NporpaMmmMHoOro oéecnevyeHus
Microsoft Windows
MicrosoftOfficeProfessional

Adobe Photoshop
5.4 OnucaHue MaTepuanbHO-TeXHMYECKOM 6a3bl, HeO6XOANMMOW ANA NOArOTOBKU U cAayYv rocyAapCTBEHHOro

3K3ameHa
Ayautopus OcHalueHve
JlekumoHHas MynbTumeauiiHoe obopyaoBaHue, crneLanusnposaHHas mebenb, Aocka

avanTopung
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