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1 BBEOEHME K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb AaucumnnuHbl: cdopmMupoBaTb KOMNeTeHuun obyvatoweroca B 06nact  KoHduaeHUManbHoro
[enonpon3BoAcTBa, Heobxoaumble B NpodeCcCMOoHanNbHON OeATENbHOCTU ANsl OpraHM3aunm M 3almTbl KOHUAEHLMANbHON
WHpopmMaL MK, rocygapcTBEHHON U KOMMEPYECKOW TalHbl

1.2 3apaum gUCUUNNUHDI:

- PaccmoTpeTb Npobnembl TEOPUU 1 NPaKTUKM OpraHn3aumum KOHUAEHUMANbLHOrO Aenonpon3BoAcTBa.

- PacKpbITb NPUHLMMNBbI TEOPETUYECKNX N MPAKTUYECKNX OCHOB JOKYMEHTMPOBAHUSA KOHUAEHUMANbHbBIX AOKYMEHTOB.

- MNMoka3aTb 0COBEHHOCTM TEXHOMOIMYECKNX NMPUEMOB COCTaBMEHMS U 0QOPMITEHNS Pa3NUYHbLIX KOHMUOEHUMANBHbIX
[OKYMEHTOB, NPOLECC OpraHu3aumm KoHMAEeHUManbLHOro Aenonpon3BoACTBa B yYpeXaeHnM ¢ MOMEHTA CO30aHNSA AOKYMeHTa
[0 ero caayn B apxue.

1.3 TpeboBaHuA K NpeaBapuTeNibLHON NOAroToBKE OOy4aloLerocs:
MpenBapuTenbHas NOAroTOBKa NpeanonaraeT co3aaHne OCHOBbI Anst POPMUPOBAHNST KOMMETEHLMIA, yKa3aHHbIX B M.
2, PN U3y4eHUN OUCLUUMIINH:

KagpoBbIt MEHEOXXMEHT B CUCTEME rOCyAapCTBEHHOW CIyXObl
OpraHusauusi 4enonpou3BoAcTBa B roCy4apCTBEHHbIX CTPYKTYpax
OpraHusaumst 4enonpou3BoAcTBa B OpraHax MyHULUMNanbHOM BNacTu

2 KOMMETEHUUU OBYYAIOWEIOoCA, ®OPMUPYEMbBIE B PE3YJIbTATE OCBOEHUA OAUCLUNINUHDbI

MNK-5: Cnoco6eH opraHM3oBaTb 4OKYMEHTOOG0POT B OpraH1M3auum

3HaTb: cneu,mchKy cBeaeHun KOH(pI/IJJ,eHLWIaJ'IbHOFO Xapaktepa, npasuna KOMMNNEKTOBaHUA IU4YHbIX Oen COTpyAHUKOB
opraHun3aumnn.

YMeTb: COCTaBNATb U 0QOPMISATb AOKYMEHTHI, coAepallume KoHUaeHumanbHylo MHpopMauuio; paboTaTb ¢ AOKYMEHTaMu
No JIMYHOMY COCTaBY M IMYHOTO NMPOUCXOXKAEHNS.

Bnapetb: metogamu, cnocobamu un cpeacrtBamMun nonyyYeHud, XpaHeHud, O6pa6OTKVI n nepenayu KOH(*)VI,D,BHLI,VIaJ'IbHOVI
VIH(*)OpMaLI,VIVI; HaBblKaM HOPpMaTUBHOIO obecneyeHus XpaHeHna OOKYMEHTOB Mo JINYHOMY COCTaBy.




3 PE3YJIbTATblI OBYYEHUA MO AUCLUMITNHE

KoHTakTHas
paboTta

cP MHHOoBaL.

fec. | mp. | (sacw) | SoPME
(vackl) | (4achbl)

HavmeHoBaHue v cogepxaHve pasgenos,
TEM U y4EOHBIX 3aHATUIA

CewmecTtp
(kypc ansa 3A0)

Pasgen 1. BeBegeHune B opraHmsaumio
KOH(MAEHUMANbHOro Aefonpon3BoacTBa

Tema 1. KoHdmaeHumnanbsHoe
[enonpon3BoACTBO: CYLLHOCTb, 3a4a4u U
npuHUMNbl - opraHnsauun. OCHOBHblE
TEPMUHbI, MOHATUS U ONpeaeneHmns Kypca.
KoHmaeHumanbHasa nHgopmaums n ee
Buabl. [NoHATME MHOPMaLUKN OrpaHUYEHHOTo
pocrtyna. lNepeyeHb cBegeHUn
KOH(MAEHUMANbHOro Xxapakrepa.
OnpeneneHne nepeyHs CBeAEHUN,
COCTaBMSAOLWNX rOCYAapPCTBEHHYHO, 4
KOMMepYecKyto 1 ap. Buapl TanH. Lienn 2 16 HU
3aLWMTbl KOHPUAEHLUMaNbLHOM NHOPMaLnN.
OcHoBHble cnocobbl 3aLnTbl
KOH(pmnaeHumanbHom nHpopmaummn.
3akoHogaTenNbHbIE U HOPMATUBHO-
MeToan4eCcKne OCHOBbI COBPEMEHHOIO
KOH(MAEHLMANbHOro Aenonpon3BoacTea.
Ponb nokanbHO-HOPMaTUBHLIX aKTOB B
opraHunsaumm KoHpaeHUnaneHoro
penonponseoacTea. Npobnembl obecneyeHnst
pexuma KoHPUOEHLMANbHOCTH.




Tema 2. CTpykTypa 3aLUnLLEHHOrO
[OKymeHToobopoTa: o6Lue BonpocshI.
OnTumMmsaumnsa MHPOPMaLIMOHHBIX NOTOKOB C
uenblo MUHUMKU3auun 3aTpaT Ha co3daHue
KOHMAEeHUMansHoro 4enonpon3BoAcTBa;
rpuddbl KOHMAEHUMaNbEHOCTHN Ha
OOKyMeHTax (KoHduaeHumansHo, CTporo
KOHMAEeHUManbsHoO, 03HaKOMITEHNE NO
CMUCKY, rpacuydeckme curypsl 1 T.4.);
npucBoOeHMe n cHATUe rpuda
KOHMAEHUNanNsHOCTK; NOPSAOK nepecmoTpa
rpudpa KoHpPUAEHLMANbLHOCTY;
nogpasgeneHuve (4OIMKHOCTHOE NUL),
BedyLlee yvyeT KoHhmaeHUnanbHbIxX
OOKYMEHTOB (BegeHue peecTtpa), a Takke
yyeT MX NepemMeLleHns; onpegeneHue
OOKYMEHTOB, cogepaLumx
KOHMAEHUMansHyo nHopmMaLmio;
OOKYMEHTbI (Kpome KoHbMaeHUMarnbHbIX) B
cucTeme KoHMaeHUnansHoro
AenonponssoacTea (6raHkM CTporon
OTYETHOCTU, HOMEPHbIE AOKYMEHThI 1 Ap.);
KOHMAeHUMansHoe Aenonpov3BoACTBO
OTAEenbHO nnn Ha 6ase CyLecTByOLLEro
OTKPbITOro Aenonpon3BoACTBa; NOPAA0K
NOAYMHEHHOCTU KOHUAEHUMANBHOro
[enonpon3BoacTBa, MPOBEPKM U
KypUpOBaHUS; NOpPSOOK pasMmeLLeHuns
KOoHdMAeHUManbHbIX AokymeHToB B CMU,
WHTepHeTe 1 B peknamHbix maTepmanax;
nopsigoK 4oCTyna K KoHMAeHUnansHbIM
OOKyMeHTaMm npegcraBuTenem
rocygapCTBEHHbIX CTPYKTYP; OCYLLECTBIEHNE
KOHTPOnS 3a KoHUAeHUManbHbIM
[enonpon3BoacTBOM, B TOM YuMCrle 3a
NCMNoMb30BaHNEM KOMMPOBaribHO-
MHOXWUTENbHON TEXHUKW; MHCTPYKLMW NS
obecneyeHns gesTenbHOCTH
KOHMAEeHUManNbHOro 4enonpon3BoAcTBa;
OCyLLEeCTBEHNE NPOBEPOK
KOHMAEeHUManeHoro 4enonpon3soacTea
(nnaHoBas, BHennaHoBas)

UTtoro B cemecTpe (Ha kypce ansa 3A0)

16

HU

KOHCYJ'IbTaLI,I/IVI M NMPpOMEeXyTo4YHad aTtrectauud
- HeT

32

Pasgen 2. lNpoueaypHble U UHbIE BONPOCHI
KOH(MAEHLMANbHOro Aenonpon3BoacTea




Tema 3. MNpouenypHbie BONPOCHI
KOHMAEeHUMansHoro 4enonpon3BoAcTBa:
nopsigoK co3gaHns KoHMAeHUnanbeHbIx
OOKYMEHTOB; NOPSAOK BEAEHUSA YEPHOBBIX
KOHMAEeHUManbHbIX 3anncen; Nopsagok
YHUHTOXEHNS1 KOHMAEHUMANbHbIX
OOKYMEHTOB (KONNernanbHOCTb PeLLeHus,
ncnonb3oBaHue Wpeaepos, permctpauns ob
YHULTOXEHUU 1 T.4.); NOPAA0K NOfb30BaHNS
KOHMAEeHUNanbHbIMU JOKYMEHTaMMU;
NopsigoK PasMHOXEHNS (KONMPOBaHUS)
KOHMAEeHUManbHbIX AOKYMEHTOB; MOPAA0K
pacnedatbiBaHNs KOHMMAEHLMANbHbIX
OOKYMEHTOB; npoueaypa nHaekcaumm
OOKYMEHTOB; npveM-nepegada
KOHMAEHUNANbHbIX JOKYMEHTOB (B TOM
yucrne npu yxoae B oTnyck, 6onesHu u 1.4.);
nopsigoK y4eTa 03HaKOMIEeHMs C
KOHUAEHUMNANbHBIMU JOKYMEHTaMW;
nopsigoK BeAeHUs KoHuaeHUManbHbIX
OOKYMEHTOB B aKTyarlbHOM COCTOSIHWM;
nopsigoK KOHBEPTOBaHUS
KOHMAEeHUManbHbIX JOKYMEHTOB; NOPSA0K
Jokrnaga v nognucy KoHuaeHumanbHbIX
[OKYMEHTOB; porib cekpeTapen B pabote ¢
KOHMAEeHUManNbHbIMU JOKYMEHTaMMU;
npouegypa permctpaumm JOKyMEeHTOB; NOUCK
OOKYMEHTOB (Mo aarte, no Homepam, no
TemaTuke, MO UCTMIONHUTENSAM U T.4.);
CaHKUMOHNPOBaHHbIE BbINMNCKN U3
KOHMAEeHUNanbHbIX JOKYMEHTOB;
dopMrpoBaHue Aen ¢ KoHuaeHUManbHbLIMU
OOKyMeHTamu; paccbifika
KOHMAEHUMANbHbIX AOKYMEHTOB; NOPSAA0K
BblHOCa KOH(UAEHUMaNbHbIX JOKYMEHTOB C
KOHTPONMpYeMOW TEPPUTOPUN; NOPSIAOK
paboTbl C KOH(bMAEHUMaNbHBIMM
OOKYMeHTaMM B KOMaHOUPOBKaX; KOHTPOSb U
yyeT KoHmaeHUmanbHbIX JOKYMEHTOB (B
OyMaXKHOM UNn B 3MEKTPOHHOM MCMOSTHEHWN);
nopsigoK nepemMeLleHmns KoHpmaeHUnanbHbIX
OOKYMEHTOB MeXay TeppuTopuansHO
yAaneHHbIMU 06beKkTaMy KOMMNaHuu;
npouenypa xpaHeHusi 4yonvMkaToB KItoven,
CMeHbI KOOOB, OMeYaTbiBaHWUs!, BCKPbITUS
cendoB, a TaKkKe ero Ncrnonb3oBaHUsa nocre
yTepw KIo4a; KapToyka
KOHMAEHUNANbHOCTN AOKYMEHTA.
MpakTuyeckoe 3aHsATHE: POPMUPOBAHNE LEN
C KOH(UAEHUMaNbHbIMN JOKYMEHTaMu

11

HU




Tema 4. TexHuyeckne Bonpochl
KOH(MAEHUManLHOro Aenonpon3soacTea:
obopynoBaHue NoMeLLeHuns, rae HaxoaaTca
KOH(MAeHUMarnbHble JOKYMEHTbI;
OCYLLIeCTBMNEHME NPOTUBOMNOXAPHOW 3aLUUTbI
nomeLLeHUn cekpeTapmaToB, opraHmsauus
9KCTPEHHOW 3BaKyaLun KOHUAEHUManNbHbIX
OOKYyMeHTOB; obecneveHne usnyeckon
COXPaHHOCTU KOHMAEHLUNANBHBIX
[OOKYMEHTOB NpU NX XpaHeHuw;
OCYLLIEeCTBMEHME 3aLUNThI
KOH(MAEHUMarnbHbIX JOKYMEHTOB OT
annapaTtypbl NPOMBbILLMIEHHOrO LUNMOHaxa.
Bonpochbl IT-6e3onacHocTu: 3awmTa
KOH(MAEHLMANbHOrO AOKYMEHTA,
npeacTaBneHHOro B 3rIeKTPOHHOM BUAE;
CpeAcTBa KpunTorpadmyeckon 3aLumTbl
WHopmMaLnm; pacnonoxeHue cepeepa c
KOH(MAEHUMANbHBIMU OOKYMEHTaMM,
npeacTaBneHHbIMU B SNEKTPOHHOM BUAE;
NnopsiAOK JOCTYNa K HUM; pe3epBHOe
KonupoBaHue KoHpuaeHUNanbHbIX
[OKYMEHTOB, NpeaCTaBeHHbIX B
3NEKTPOHHOM BUAE; OCYyLLEeCTBNEHNE
aHTUBMPYCHOW 3aLUUThI.

KagpoBble BOMpoCk!: NepeyeHb COTPYAHUKOB
(BomKkHOCTEW), MeloLWMX NPaBo Ha AOCTYN K
KOHMAEeHUMaNbHbIM JOKYMEHTaM (B TOM
yucne, ecTb N 3TOT JOCTYN Y HOPUCTOB,
(PMHAHCUCTOB U peaakTopoB); odpopmIieHne
obsa3aTenbCcTBa COTPYAHMKA O COXPaHEHUN
MHdOPMaLUK, coaepKallenca B
KOH(MAEHUMANbHbBIX OKYMEHTaXx; NMOpPsiAoK
npoBefeHUs NPOBEPOK COTPYAHUKOB,
paboTatoLmx ¢ KOHPUAEHUMANBHBIMA
[OKyMeHTamu; MoTuBaLUusi NnepcoHana,
paboTatoLLero ¢ KoHpraeHUManbHEIMK
[OKymMeHTamu; obydeHne nepcoHana,
paboTatoLLero ¢ KoHpraeHUManbHBEIMK
[OKyMeHTamu; Nopsiiok ohopMneHns
paspelueHus (gonycka) Ha paboTy ¢
KOH(MAEHUMANbHBIMU OOKYMEHTaMU;
NpeBeHTUBHbIE MEPOMNPUATUS,
HanpaBIieHHble Ha HeJoNnyLeHne
pasrnaweHus KoHduaeHunansHon
WHpopMaLum coTpygHukamum, paboTtarowmmm
C KOH(MAeHUNaneHbIMU JOKYMEHTamu;
NopsiA0K NPOBEAEHUS BHYTPEHHUX
paccnenoBaHun no dgakram pasrrnalleHuns
KOH(pmnaeHumansHon nHpopmaumu.
MaTepuanbHO-TEXHMYECKME BONPOCHI: CENdbI
OJ151 COXPaHHOCTU KOHMAEHLMANbHbIX
[OOKYMEHTOB; Lpeaepbl AN YHUUTOXEHUS
KOH(MAEHUMANbHBIX JOKYMEHTOB.

CemuHap: Bonpochkl no cosgaHuio apxmea:
pacnonoXxeHne apxmBa KOHpAeHUMaNbHbIX
[OKYMEHTOB; BblAaya KOH(MAeHLMamnbHbIX
OOKYMEHTOB U3 apxvBa (KTO UMeeT npaBo
nony4artb JOKYMEHTbI, CPOK BO3BpaLleHus,
KOHTpPOIb 3a BO3BpaLleHneM JOKYMEHTOB U

T.4.); NOpsiAOK paboTbl AKCNEPTHON KOMUCCUN.

Pasgen 3. XpaHeHune KoHuaeHUManbHbIX
[OKYMEHTOB

20

HA




Tema 5. QkcnepTusa LEHHOCTH
KOHMAEHUNANbHbIX JOKYMEHTOB.
KoHmaeHumanbHble JOKYMEHTHI,
noanexaline nepegave B rocyaapCTBeHHbIE
apxumBbl. [IOKyMEHTbI NOCTOAHHOIO U
[ONrOBPEMEHHOIO XpaHeEHUS, He
nognexatlime nepegade B rocyaapCTBEHHbIE
apxuBbl. JKCNEPTHbIE  KOMWUCCUU, UX
dyHKunn.  Kputepum oueHku
nokymeHToB.[loaroToBka
KOH(MAEHUManbHbIX AOKYMEHTOB U Aen Ans
apXuBHOrO xpaHeHus. Cuctema
WHPOPMALIMOHHOIO XpaHUnumLLa 3NeKTPOHHbIX
KOHMAEHUNANbHbIX AOKYMEHTOB:
cuctemaTmsaumm NocTynarLwmnx B
XPaHUNULLLE SMEKTPOHHbIX
KOH(MAEHUMATbHbBIX JOKYMEHTOB pasnnyHbIX
BMAOB 1 POpM 1 ynopsifodeHue paboTbl ¢
HUMW;COXPaHEHNE 3NEKTPOHHbIX
KOHMAEHUMANbHbIX JOKYMEHTOB B
MaccuBax XpaHunuLLa; oTcrnexnBaHue
OBWKEHNSA 9NEeKTPOHHBIX KOH(MAEHUMANbHbIX
[OKYMEHTOB, BblJaBaeMblX COTPYAHUKaM,
KOHTpOIb 1 obecneyeHne nx Bo3spara unm
YHUUTOXEHUS; obecnedeHne ahpeKkTMBHOIO
MOMCKa HYXXHbIX 3MEKTPOHHbIX
KOH(MAEHUMANbHbBIX JOKYMEHTOB B
XpaHunuLie no MaeHTUPUKaLNOHHBIM
npusHakam; obecneveHme NoATBEPKAEHMUS
NermMTUMHOCTU LMdPOBOKM NOANUCH,
NPUMEHAEMON ANs NOATBEPXKAEHUS
aBTOPCTBA W NOAMMHHOCTY 3MEKTPOHHbIX
KOH(MAEHUMANbHbBIX JOKYMEHTOB;
obecneyeHne pexurma 6e3onacHoCTu
3MNEKTPOHHBIX KOHUAEHLMATBHbIX
[OKYMEHTOB B MpoLiecce UX XpaHeHus,
nepegayv B XxpaHUnuLLe unm nosy4eHuns u3
XpaHunuLLa 3a cYeT NCMNOSb30BaHMS
COBPEMEHHbIX TEXHOMNOTMIN N CPEACTB
HOPMaLMOHHON Ge3onacHoOCTY, a Takke
pasrpaHuyeHune 4ocTyna norb3oBaTenen.

10

HU




Tema 6. Mopsagok yHNUUTOXEHNS
KOHMAEHUNanbHbIX JOKYMEHTOB.
Mpo3payHoCTbL Npoueaypbl yTunmnsaumm
CEKPETHbIX JOKYMEHTOB, UCKITOYEHNE NX
NoAMEHbI, yTepU, YHaCTUHHOIO YHUUTOXEHUS C
BO3MOXHOCTbIO BOCCTaHOBIeHNs. Cxema
paboTbl: aKCnepTU3a LEeHHOCTH
KOHMAEHUNANbHbIX JOKYMEHTOB;
BblaeneHne KoHpuaeHLManbHbIX
MaTepuasnoB K YHUYTOXEHUIO (JOKYMEHTOB,
nobbix HocuTenen nHgopmaLmmn);
COCTaBIEHNE ONUCKU NNKBUAMPYEMbIX Bymar;
cornacoBaHue yTunusaumm JOKYMEHTOB C
pPYyKOBOACTBOM KOMMaHuu (MMCbMEHHOE 2
paspeLueHne); ohopmrieHne akTa Ha
YHUNTOXEHWE; NMKBUOAUNS JOKYMEHTOB MO
aKkTy. YHUYTOXEHNe KoHuaeHUnanbHbIX
[OKYMEHTOB MO aKTy: MPOBEPKA Hanu4uns u
KOMMITEKTHOCTU JOKYMEHTOB U X HOCUTENEWN,
BKIMOYEHHbIX B aKT; dusnyeckoe
YHUUTOXEHNE MaTepuaroB 1 HOCUTENEN
nHdopmaumm (NyTem CoXokeHus, ApobneHus,
pacnnaBneHusa n apyrumm cnocobamm);
BHECEHME B aKT 3anncu 06 yHUUTOXEHWM
OOKYMEHTOB (KaXabl YTUNTM3NPOBAHHBIN
OOKYMEHT (PMKCUpyeTcs OTAENbHOM
nosuuunen).

10

HU

Pasgen 4. Npaktuka xpaHeHus
KOH(UOEHUMNANbHbIX JOKYMEHTOB

Tema 7. MNMpakTtnyeckoe 3aHaTue: NoarotoBka
KOH(MAEHUMArNbHbIX AOKYMEHTOB U Aen Ansi 2
apXMBHOTO XpaHeHWs

10

HW

Tema 8. CemuHap: YHUUYTOXEHNE
KOHUAEHUManbHbIX JOKYMEHTOB 3a
npegenamu npegnpuaTns: 6e3onacHoCTb
OOCTaBK/ K MECTY YyTUIM3aLun, UCKIoYeHe
[0CTyna NOCTOPOHHMX NN, YHUYTOXEHWE
AoKymeHTOB 6e3 cocTaBneHns akTa:
UCnop4YeHHble ByMakHbIe U MPoYMe HOCUTENK
nHdOpPMaLMK, YEPHOBUKU, KOMUK, OMUCK U
Apyrve maTepuvansl, Haxogdwuecs y
ncnonHuTens.

10

HU

Wtoro B cemecTpe (Ha kypce ang 3A0) 8 8

71

KOHcyﬂbTaLI,VII/I N NPOMEXYTO4YHadA atrectauma

(3auer) 17.25

Bcero koHTakTHas pab6orta n CP no

AvucuunnuHe 37,25

103

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHme y4eGHbIM MaHOM He NPeAyCMOTPEHO

5. ®OH} OLIEHO4YHbIX CPEACTB AN NPOBEAEHUSA NMPOMEXYTOYHOW ATTECTALUU
5.1 OnucaHue nokasaTenen, KpUTepueB U CUCTEMbI OLLEHUBAHUA pe3ynbTaToB 0byyeHus

5.1.1 MokasaTenu oueHUBaHUA

Kon

MokasaTenu oueHnBaHuA pe3ynbTaTtoB o6yquV|$|
KoMneTeHumnn

HanmeHoBaHMe OLIEHOYHOTO
cpeacTea

XapaktepusyeT OCHOBHbIe I'IpO6J'IeMbI n TeHgeHunn pa3sntusa

ﬂOKyMeHTOO60pOTa B y4dpexaneHuax

COBpeMEHHOro KOH(bI/IJJ,eHLI,MaJ'IbHOFO genonpoun3sBoacTtea, COBPEMEHHYHO
HOpPMaTMBHO-NPaBOBYO 6a3y KOH(bM,D,eHLI,I/IaJ'IbHOFO genonpoun3BoacTtea,
MK-5 OCHOBHbI€ NOHATUA U TEPMUHbI, OpraHn3aunoOHHbIEe N TEXHOJ1I0Tn4yeckmne
0CODEHHOCTH KOHdDI/ILI,eHLlMaJ'IbHOFO Aenonpoun3BoacTea, onpenendeTt
BO3MOXHOCTK pauMOHalribHOro NOCTpPpOEeHUA KOHdJVID,eHLI,VIaJ'IbHOI'O

Cnuncok BOMNpoOCoB Ansa
cobecenoBaHus 1 NpPaKTUKo-
OpUeHTnpoBaHHbIE 3adaHNA




nMtobbIX OpraHN3auMoHHO-NPaBOBbIX (hOPM, NepeuncnsieT MetToabl
3aLWNTbl JOKYMEHTUPOBAHHOW KOH(PMAEHUMansHON nHpopmaumm n
HocuTenen nHdopmaunm oT HeCaHKLMOHUPOBaHHOIO A40CTyrNa B
npouecce BbINOMHEHNSA AENONPON3BOACTBEHHbLIX onepauum

5.1.2 Cuctema n KpuTEPUN OLlEHUBaAHUSA

Kputepuun oueHnBaHns cpopMMpOBaHHOCTU KOMMETEHLNIA

LLikana oueHmBaHus
YcTHoe cobecenoBaHme MncbmeHHas paboTta

O6yuatownincs nokasbiBaeT BCECTOPOHHEE,
cucTemaTmyeckoe 1 rnybokoe 3HaHue
OCHOBHOIO U AOMOSTHUTENBHOrO y4ebHoro
mMaTepuana, cBoboaHo pasbupaeTcs B
npobnemartuke n cneumdumke
KOH(MAEeHUMansHOro 4enonpon3BoacTBa;
YyCBOWI OCHOBHYIO 1 3HAKOM C
LONONHUTENBHOM PEKOMEHA0BAHHOM
3a4TteHo nutepaTypon; MmoxeT 0O6bACHUTb
B3aUMOCBSI3b OCHOBHbIX MOHATUN
AUCUMNINHBI B UX 3HAYeHUW 4ns
nocnegytowen npoeccnoHarnbLHoOn
OEeATENbHOCTY; NPOSBNSET TBOpYECKMe
CMOCOBHOCTM B MOHUMaHWUN, U3NOXEHUN U
ucnonb3oBaHun y4ebHoro matepuana.
YyutbiBatoTCs 6annbl, HaKONMEHHbIE B
TeyeHne cemecTpa

Obyuyatowmnca obHapyxmsaeT npobensl B
3HaHUSAX, AONyCKaeT CyLUeCTBEHHbIe
OLUMOKM B BbINOMHEHUW NPEAYCMOTPEHHbBIX
nporpaMmMmon 3agaHuin, He 3HaKoOM C
peKoOMeHAOBaHHOW NMTepaTypoun, He MOXeT
ucnpasuTb AONyLEeHHbIe OWnbKK. He
yuutbiBatoTcsa 6annbl, HAKONMEHHbIE B
TeuyeHune cemecTpa.

He 3auTteHo

5.2 TunoBble KOHTPOIbHbIE 3afaHNUsA MU UHbIE MaTepuarnbl, Heo6xoAnMbIe ANsi OLLeHKU 3HaHWUW, YMEHUH,
HaBbIKOB U (MNK) onbiTa AEATENIbLHOCTU
5.2.1 MNepeyeHb KOHTPOJSIbHbLIX BONPOCOB

Ne n/n | dopMynnpoBKM BONPOCOB
Kypc 5

MpoueaypHble BONPOChI KOHPMAEHLMANBHOIO 4ENONPOM3BOACTBA: NOPAAOK CO34aHUS, BEOEHUS YEPHOBbIX

1 KOHUOEHUMATbHbIX 3annUCcen, YHUUTOXEHNS, MOMb30BaHUS, pa3MHOXEHUsT (KONMPOBaHWUSA), pacrneyaTbiBaHWS
KOHUAEHUMANbHbIX JOKYMEHTOB

2 Mpoueaypa nHgekcaunm JOKYMEHTOB; NpueM-nepegada KoHpmaeHumanbHbIX ZOKYMEHTOB (B TOM unicne npu
yxoZe B OTnyck, 6onesHn n 1.4.)

3 Mopagok yyeTa 03HaKOMMNEHNUS C KOHUAEHUMANbHBIMM AOKYMEHTaMK; NOPAAOK BE4EHUS, KOHBEPTOBAHMS
KOHMAeHUManbHbIX JOKYMEHTOB; MOPALOK AOKNaga v Nnoanvcy koHpuaeHumanbHbIX JOKYMEHTOB

4 Ponb cekpeTapeii B paboTe ¢ KoHpMaeHUManbHbIMU JOKYMEHTaMun
Mopsagok BbiHOCA KOHMAEHLMANbHBLIX JOKYMEHTOB C KOHTPOMMPYEMOW TEPPUTOPUK; NOPSAOK paboTbl ¢

5 KOHUAEHUManbHbIMM SOKYMEHTaMN B KOMaHAMPOBKaX; NOPSAOK NepeMeLLeHNs KOHPUAEeHUMANbHbIX
OOKYMEHTOB MeXAay TeppuTopuanbHO yaaneHHbIM1 obbekTamm koMnaHum

6 Mpoueaypa xpaHeHst oy6nuKaToB KoYel, CMEHbI KO4O0B, OneYaTbiBaHUS, BCKPbITUS CEAdOB, a Takke ero
NCNONb30BaHMA NOCNe yTepu KIo4a; KapToyka KOHPMAEeHUMANbLHOCTM JOKYMEHTa.

7 TexHuyeckne BONPOChI KOHPMAEHLMANBLHOIO 4enonpon3BoacTBa
Bonpochbl IT-6e3onacHOCTM: 3awmMTa KOHPUAEHUMANBbHOIO AOKYMEHTA, NPEACTABIEHHOrO B 3NEKTPOHHOM BUAE;
CpeAcTBa KpunTorpaduyeckon 3amTbl MHOpMaLnn; pacnonoXeHne cepeepa ¢ KoHPUaeHUNansHbIMm

8 OOKyMeHTaMu, npeAcTaBneHHbIMU B 3NIEKTPOHHOM BMAE; NOPSAOK JOCTYyNa K HUM; pe3epBHOE KONMpoBaHue
KOHUOeHUManbHbIX JOKYMEHTOB, MPEACTaBIEHHbIX B 9NIEKTPOHHOM BUAE; OCYLLECTBAEHNE aHTUBUPYCHOWN
3aLmThI.
KagpoBble BONpoChI: nepevyeHb COTPYAHMKOB (JOMKHOCTEN), UMEIOLMX NpaBo Ha AOCTYN K

9 KOH(hMAeHUManbHbIM AOKYMEHTaM; oopMrieHne 0b6s13aTenscTBa COTPYAHMKA O COXPaHEHUM MHOPMaLuK,
cogepxallencs B KOHuaeHUManbHbIX JOKYMEHTax

10 Mopsanok npoBeaeHMA NPOBEPOK COTPYAHUKOB, paboTatoLwmx ¢ KOHPMAEHUNANbHLIMU JOKYMEHTaMN




MoTuBauusa nepcoHana, paboTaloLero ¢ KOHMUAEHUMaNbHLIMU OKYyMEeHTaMm; obydyeHne nepcoHana, nopaaok

11 ochopMeHns paspelleHuns (gonycka) Ha paboTy ¢ KoHpUAeHUMaNbHLIMU JOKYMEHTaMu

lMpeBeHTMBHbIE MEPONPUATUS, HaNpPaBfEeHHbIE HA HEAOMYLLEHNE pasrnalleHns KoHUAeHUMansHom
12 MHGOPMaLUM COTPYOHUKaAMM, NOPALOK NPOBEAEHUS] BHYTPEHHUX paccnefoBaHui no dhaktam pasrnalleHus
KOHpmaeHumnanbHom nHpopmaumu.

MaTepMaﬂbHO-TeXHM‘-IeCKVIe BOMNpPOCHI: CeVId)bI OnAa COXpPaHHOCTU KOHCbVID,eHLI,VIaJ'IbeIX OOKYMEHTOB; Wpenepbl

13
ONA YHNYTOXEHNSA KOHPUAEHUNanbHbIX JOKYMEHTOB.

BOI'IpOCbI Nno CO34aHuI0 apxuBa: pacnorioXXeHne apxmea KOHCbVI,CI,eHLI,VIaJ'IbeIX AOKYMEHTOB; Bbla4a

14
KOHdI)VIﬂeHU,VIaJ'IbeIX AOKYMEHTOB 13 apxXuBa.

15 OKkcnepTusa LeHHOCTU KOHUAEHUMANbHbIX JOKYMEHTOB.

JKCnepTHble  KOMUCCUM, X DYHKUMK.  KpuTepum oueHKn oKyMeHToB.[loarotoBka KoHMAeHUMAaNbHbIX
[OOKYMEHTOB M en AN apXMBHOMO XpaHeHUs.

16

Cuctema VIHd)OpMaLI,VIOHHOFO XpaHunuiia aNekKTPpoHHbIX KOHd)VI,D,eHLI,MaJ'IbeIX OOKYMEHTOB: cucteMatmsauuna
NOCTyNarLWnX 3NEKTPOHHbIX KOHd)VI,D,eHLI,VIaJ'IbeIX OOKYMEHTOB;COXpaHeHne 3NTeKTPOHHbIX

17 KOH(t)VID,eHU,VIaJ'IbeIX AOKYMEHTOB B MacCuBax XpaHunuiia; otcnexmBaHmne OBMXeHUsA INEeKTPOHHbIX
KOH(t)VID,eHU,VIaJ'IbeIX AOKYMEHTOB, BblaBaeMbIX COTPYyAHUKaM, KOHTPOITb U obecne4veHne nx BO3Bpata umnum
YHUYTOXEHUA

ObecneyeHne noncka HYXHbIX 3JTEKTPOHHbIX KOHC*)VI,EI,eHLI,I/laJ'IbeIX OOKYMEeHTOB (VlﬂeHTVI(bI/IKaU,VIOHHbIe

18
NpW3HaKm)

PasrpaHuyeHne goctyna nonb3oBartenein n obecneveHne pexvma 6€30nacHOCTU ANEKTPOHHbIX
19 KOH(pMAeHUManbHbIX JOKYMEHTOB B MPOLIECCE UX XPaHEHUS, Nepeaayn B XpaHUIULLE UIN NONYyYEHNUs U3
XpaHunuwa

nOpﬂ)J,OK YHUYTOXEHUA KOH(bVILI,eHLI,VIaJ'IbeIX OOKYMEHTOB. YHU4TOXEHNE KOHC*)VIJJ,GHLI,VIaﬂbeIX OOKYMEHTOB 3a

20
npegenamun npeanpuaTua. YHUYTOXEHNE AOKYMEHTOB 6e3 cocTaBneHns akta

21 KoHduaeHUmansHoe 4enonpousBoACcTBO: CYLUHOCTb, 3a4a4M U MPUHLUWMLI  OpraHU3aLmu.

KoHpumaeHumansHasa nHgopmMaumsa n ee sugpl. NoHaTMe nHopmMaLumm orpaHmyeHHoro goctyna. lNepeveHs
22 cBedeHu koHduaeHUnansHoro xapakrepa. OnpeaeneHne nepeyvHst CBe4eHWN, COCTaBMNSOLLMX
rocygapcTBEHHYIO, KOMMEPYECKyo 1 Ap. BUAbl TalH.

Llenn 3awutbl KoHduraeHumnansHon nHgopmaumumn. OCHoBHbIE CNOCOObLI 3aLLMTLI KOHUAEHLMANBbHON

23 NHcopmMaLuu.

3akoHoaaTenbHblE U HOPMATUBHO-METOLMYECKNE OCHOBBI COBPEMEHHOIO  KOH(bMAEHLManbLHOro
24 aenonpoun3BoacTiBa. Ponb nokanbHO-HOPMaTMBHbBIX aKTOB B OpraHM3auum KoHpuaeHUManbHoro
aenonpounsBoacTea. [NMpobnembl o6ecneveHuns pexmma KoHpUAEHLMaNbLHOCTY.

CTpyKTypa 3aLMLEHHOro AoKyMeHToobopoTa: o6Lme Bonpockl. ONTUMmUsaLmsa MHPOPMaLIMOHHbLIX NOTOKOB C

25
uenbo MMHMMn3aunm 3atpaTt Ha co3gaHune KOHd)Vlﬂ,eHLl,VlaJ'IbHOFO genonponssoacTtea

5.2.2 TunoBble TeCcTOBbIe 3aAaHusA

1. JomkHa Ny npegycMmaTtpuBaTth paspeLumTernibHas cuctema 4ocTyn K KoHduaeHumansHon nHpopmawmm
OOMMKHOCTHBIX NUL, U3 BHELLHWX OpraHv3aLumi, BbIMOMHSIOWMX COBMECTHYI0 paboTy ¢ opraHusauuen, rae BBeeH pexum
KOH(MAEeHUNansHoOCT?

1) HeT, He JormkHa

2) pa, JormkHa

3) 3aBUCUT OT MHAMBUAYANBHOIO PELLIEHNS PYKOBOAUTENS, AaXe €CNK 3TO CTaBMT Mo yrpo3y cpbiBa
BbINOSTHEHME COBMECTHBIX paboT

2.\meloT nNn npaBo Ha JOCTYN K pasnuyHbIM Bugam KoHduaeHunansHon nHopmMaumm coTpygHUKm
YNONTHOMOYEHHbIX OPraHOB rocy4apCTBEHHOW BnacTy (Hanoroeasi cryx6a, cnyxba cyaebHbix npuctaBos, opraHsl MB[, 1
Ap.)?

1)HeT, He umeroT

2)umetoT, B Npegenax cBoen KoMmneTeHUun

3)umetoT, B Npeaenax CBOen KOMNeTeHUmm, Npu 3Tom 06a3aHbl 06ecnednTb 3awmuTy Nony4eHHon nHdopmaLlmm
OT pasrnalweHunsi U HenpaBOMEPHOIo UCNONb30BaHMUS

3. Pacnonoxwute B NnpaBunsLHOM nopsiake npoueaypbl BBeAeHus B Aenctene PernameHTa goctyna K
KOH(pMaeHUmansHon nHopmMaLmm

1)Moanuck (3aBepeHue) PernameHTa BCEMU YnieHaMKU 3KCNEPTHON KOMUCCUU

2)HasHaveHune npukasom aMpekTopa AOMKHOCTHBIX fML, B COCTaBe OKCNEPTHOW KOMUCCUM NO 3aLuuTe
KoHduaeHumansHon nHdopmauumn.

3)BusmpoBaHue PernameHta BceMu nuuamu, MMEKLMMUN NPaBo AaBaTb pa3peLlueHne Ha goctyn k KN

4)Pa3paboTka PernameHta

5)BeeneHue B gencrene PernameHTa npMka3oMm pykoBoAUTENS OpraHu3aumnm

6)O3HakomneHne ¢ PermameHTOM BCcex COTpyAHMKOB, paboTtatowmx ¢ KA

4. KT0 BXOAWT B KPYr NuL, MMEIOLLMX NpaBo AaBaTb pa3peLleHne Ha JOoMYyCK U AOCTYN K KOHuaeHUunansHom
nHdopmaummn? OTBETOB HECKOJSBKO.

1)PykoBoamnTenb opraHv3aumm

2)JTrobow coTpyaHuK, nmetowmii goctyn K KA




3)PykoBoauTenb CTPYKTYPHOrO NoapasaeneHnst BCeM COTpYAHMKaM
4)PykoBoauTenb CTPYKTYPHOIo NoapasfesieHns B Npeaernax CBoen koMneTeHLmum
5)3amecTutenb pykoBoguTens B npegenax cBoel cepbl 4esTeNbHOCTH

5. B kakom Buae BbiaaeTcsa paspeLleHne Ha paboTy ¢ KoHduaeHUNanbHbIMN JOKYMEHTaMn?
1)B ycTHOM hopme

2)B BUge nucbMa no noyte

3)B B1ae pesonouun

6.B cnyyae opraHusaummn cuctembl goctyna k KM ¢ cotpygHukamm U3 apyrmx opraHnu3auunin kKakme JOKYMEHTbI
OyayT C HUMW NOANUCAHbI?

1)noroBop 1 0653aTENLCTBO O HEPA3rNaLlEeHWN

2)TONbKO A0roBop

3)Tonbko 0683aTENbCTBO

4)BCe 3aBUCUT OT NOXKENaHWU PYKOBOAUTENS OpraHu3auum

5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3adaHusA (3agaym, Kenchbl)

1. CocTtaBbTe oneporpamMMmy npoueaypbl 06paboTkM BXOOSLLEro M UCXOASALEro KOH(MUAEHLMANBHOMO
OOKyMeHTa.

2. OhopmuUTe NakeT JOKYMEHTOB, CBSA3@HHbIX C KOH(DUAEHLUMaNbHbIM coBelLaHeM (Ha BbIGOp ak3aMeHaTopa:
OoKnagHas 3anucka, npurnalleHne, CrMcoK y4acTHUKOB, MPOTOKON).

3. Bam kak cneumanucty cnyx6bl koHpmaeHumansHoro genonponssoactaa NAO «Komnbtotep» r. CaHkT-
MeTepbypr nopy4nnun 3agokyMeHTUpoBaTb pe3ynbTaTbl NPOBEPKU Hanuunsa koHduaeHumanbHbIX 4OKYMeHToB. Mpuka3
pyKoBOAMTENSA O NPOBEPKE HaNM4unsa KoHpmaeHumanbHbiX 4okyMmeHToB 3a 2021-2022 rr. oT 15 aHBapst 2021 roga Ne 12
0603Hauun cpokn npoBepku ¢ 27 aHeaps no 27 despans 2021 roga n Ha3HaumMn KOMUCCUIO B COCTaBe: npeaceaartenb —
HavanbHWK cry>x06bl KOHUAEHUMANBLHOro Aenonpon3BoacTea ViBaHoBa A.A.; UneHbl KOMUCCUKN — HaYanbHUK CRYXObI
BesonacHocTu NMeTpoB A.A., HayanbHKK oTAena kagpos Pososa U.W. 1 Bbl. B pesynbTate npoBepky GbIno yCTaHOBMNEHO,
YTO Nponan XypHan pernctpaunmn BXoasLmnx JOKyMeHToB 3a despanb 2019 r. B xxypHane BXOAALWMX JOKYMEHTOB 3a
aBryct 2019 roga noa Ne 51 yuteH nnaH NpoBeAEHUsI CTPOUTENbHbBIX PAbOT, KOTOPLIA UMEET PETUCTPALMOHHBIN HOMEP
51 o1 26.09.2019. dakToB rMbENN, MOPUM UM HE3AKOHHOTO YHUUTOXEHMS JOKYMEHTOB HE YCTaHOBMEHO. "eHepanbHbIn
AunpekTop Bawen opraHmnsaumm fukoes A.b. OopmunTe akT 0 pedynbTatax NpoBepku. AKT OyaeT 3aperncTpupoBaH nog,
HOMepOoM 5.

4. Bawm kak cneumanucty cnyx6bl KoHdugeHumansHoro genonpoussogctea NMNAO «Komnbtotep» r. CaHkT-
MeTepbypr, B cooTBeTCTBMM C PepepanbHbiM 3akoHOM "O koMmepyeckor TarHe" oT 29.07.2004 N 98-d3 nopyyunu
pa3paboTaTtb [lonoxeHne o KOMMeEpPYECKON TaliHe opraHu3auun. Bel NoaroToBUNM TECT U NPOEKT Npukasa ob
YTBEPXXAEHUM 3TOrO NOKanbHOro gokymeHta. OcopmnTe NPOEKT Nprkasa n NPUNOXKeHUe (TONbKO TUTYIbHbLIN JINCT 1
pasgensl). FeHepanbHbIi AUpeKTop Bawen opraHm3aumm Oukoe A.b. OTBETCTBEHHOCTb BO3naraeTcs Ha BalLero
HenocpeacTBEHHOrO PYKOBOAUTENS - HaYarnbHUKa cnyx06bl koHuaeHumansHoro genonpounssoactaa Porosy J1.J1.
Mpukas 6ypet 3apernctpmpoBaH 15 saHBapsa 2022 roga 3a Homepom Ne 12,

5. UHCTuTYT cekpeTHbIX pa3pabotok PAH nnanupyet HanpaeuTb 'Y «CneunanbHasa TeXHMKa 1 CBSA3b» O0MbLUYyHO
napTuio cneumManuanpoBaHHON OPrTEXHUKN ANS OpraHu3aumnm aBToMaTM3npoBaHHbIX paboymx MeCT B BOMHCKOM YacTu.
WHCcTUTYT HacTauBaeT, 4TOObI Obiny NPUHATLI 0COObIE Mepbl KOH(MAEHUMANBHOCTM NO TPAHCNOPTUPOBKE N XPAHEHUIO
rpysa. Bam Heobxoammo paspaboTatb nporpammy npeaBapuTenbHOro KOHMaeHUMansHOro copellanus. Ha
COBeLLaHWN OMKHbI NPUCYTCTBOBATL HayanbHUK CNyX0Obl TpaHcnopTHoM 6e3onacHocT CmupHoB O.0., HaYanbHWK
otaena xpaHeHus Cakos lN.I1. n HadanbHKK cknaga Bacunees B.B. 'Y «CneuyunanbHas TEXHMKa U CBA3bY», Cneynanmct
no xpaHeHuto Poibakos P.P., rmaBHbIN nHXeHep TpaHcnopTHoro otaena Metpos IM.11. n Ha4anbHUK TPAHCNOPTHOrO Liexa
Basos B.B. MIHcTUTyTa cekpeTHbIX pa3pabotok PAH. Ha coBellaHne BbIHOCUTCS ABa BOMPOCa: BOMPOC TPAHCMOPTUPOBKHN
n Bonpoc xpaHeHusi. CoBellaHue 3annaHupoBaHo Ha 13 nionga 2022 roga. PaspaboTtante nporpaMmy coBeLLaHuns Ha
BHYTPEHHeM BrnaHke opraHusauum B Buge tabnuubl (Tabnuua ¢ rpadamm «koMHaTa», «BONPOC NMOBECTKN OHSI»,
«YYaCTHUKWY, «Hanmymne gonyckax») 1 NnamaTky Ang y4aCTHUKOB COBELLaHUSA U3 YeTblpex MyHKTOB.



5.3 MeToaunyeckue matepuarnbl, onpegensilolye npoueaypbl oLleHUBaHUA 3HaHWW, YMEHUI, BnaaeHUi (HaBbIKOB
1 (MNn) NpPaKTUYECKOro onbiTa AeATeNIbHOCTH)
5.3.1 YcnoBus gonycka oby4arolerocsi K NpoMexXyTo4HoM aTrecTauMu U NopsiAokK NMKBUAALMY akageMmyeckomn

3a40J1XKeHHOCTU

lMpoBegeHne NpomMexyTo4HON aTTecTaummn pernameHTMpoBaHO fokanbHbIM HOpMaTMBHbIM aktom CMGIMYMNTA
«lMonoxeHne 0 NPOBEAEHNM TEKYLLEFO KOHTPOSS YCNEBAEMOCTU U NPOMEXYTOYHOM aTTecTaumm obyvaroLLmxcs»

5.3.2 ®opma npoBeaeHUsi MPOMEXYTOYHOM aTTecTauum No gUucumninHe

YcTHas +

[NMncbmeHHas

KomnbloTepHoe TecTupoBaHue

5.3.3 OcobeHHOCTU NpoBeAeHUs MPOMEXYTOYHOM aTTecTaumMm No gUcuuniimHe

NHas

O6yyatommces 3anpeLlaeTcsi Nonb3oBaTbCs NObIMM BCNOMOraTenbHbIMM MaTepuanamu. Bpemsi, otBognmoe
Ha NoAroToBky K oTBeTy — 30 MUHYT

6. YYEBHO-METOOMYECKOE U UH®OPMALIMOHHOE OBECNEYEHUE OAUCLUUNITUHBI
6.1 YuebHasa nutepartypa

ABTOp

3arnasue

MN3gaTtenbcTBo

| o nspaHusa |

Ccblinika

6.1.1 OcHOBHas y4yebOHasa nuTepartypa

KysHeuosa, U. B.,
XayvaTtpsiH, I'. A.

KoHduaeHumaneHoe
OEenonpou3BoOACTBO U

http://www.iprbooksh
op.ru/97083.html

3aLUMLLEHHbIN 3NEKTPOHHbIN Mockea: Ait Tn Ap Meana 2020
AOKymMeHToo60poT
WnaxTtuH, E. T, [lenonpon3soacTBO U peXnMm Ka3zaHb: KasaHckun http://www.iprbooksh
Ycmanos, A. M. CEKpPETHOCTM B opraHax IOPUONYECKNIA UHCTUTYT 2020 0p.ru/108593.html
BHYTPEHHUX gen MB[ Poccun
6.1.2 lononHuTenbHasa y4yebHasa nutepaTtypa
PoroxuH M.HO. HacTtonbHas kHura https://ibooks.ru/read
OTBETCTBEHHOrO 3a ) ing.php?
OEenonpou3BoACTBO Mockaa: Mpocnekt 2019 short=1&productid=3
69647
Cblyes, 0. H. CraHgapTbl http://www.iprbooksh
WHpOpMaLIMOHHOM op.ru/72345.html
6esonacHocTu. 3awmTa n Capartos: BysoBckoe 2018
obpaboTka obpasoBaHue
KOHMAeHUManbHbIX
OOKYMEHTOB
CmupHoBa, E. IM. Henonpoun3BoacTeo A https://www.iprbooks
cekpetapsi. Paspaborka, Capartos: Aii M 3p 2019 hop.ru/79622.html
yyeT 1 XxpaHeHune cryxebHom Megua
AOKyMeHTauunm
BunbuunHckas-byTeHko | ApxuBbl LOKYMEHTOB NO CankT-MeTen6vor http://publish.sutd.ru/
M. 3., BaHwumkosa I'. NNYHOMY COCTaBy poypr: 2020 tp_ext_inf_publish.ph

n.

crnerynrta

p?id=202038

6.2 Mepe4veHb NpocheccuoHanbHbIX 6a3 AaHHbIX U UH(POPMaALUMOHHO-CMPABOYHbIX CUCTEM

CanTt no kagpoBOMY Aenonpon3BoAcTBY [ANekTpoHHbIN pecypc]. URL: http://www.kadrovik-praktik.ru,
Bce o genonpoussoacTtse [OnekTpoHHbIn pecypc]. URL: http://delo-ved.ru/,
Cawnt «[Jeno-npecc» [OnekTpoHHbI pecypc]. URL: http://www.delo-press.ru

6.3 NMepeyveHb NULEH3NOHHOro U CBOGOAHO pacnpoCcTpaHsAeMoro NporpamMmHoOro oéecrne4vyeHus

MicrosoftOfficeProfessional

6.4 OnucaHue maTepuanbHO-TeXHMYeckon 6a3bl, HeO6XOAUMOW ANns ocyllecTBIIeHUA obpa3oBaTeNlbHOro
npouecca no AucuunnuHe

AyauTopus OcHalueHne

MynbTmeamniniHoe obopyaoBaHue, cneynanmanpoBaHHas mebenb, gocka
JlekumoHHas Y A PyA H P A
ayaunTopus

YyeGHas ayautopus

CneuunanuavnpoBaHHasa mebernb, 4ocka
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