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1 BBEAEHUE K NPOrPAMME rOCYOAPCTBEHHOIO 3K3AMEHA

1.1 Uenb rocynapcTBEHHOro 3K3amMeHa: onpefenutb CTeneHb NpodecCMOoHaribHON MOArOTOBKU BbIMYCKHUKA MO
NCNONb30BaHNK TEOPETUYECKUX 3HAHWIA, NMPAKTUYECKUX HaBLIKOB M YMEHWUN, YPOBHSI CCPOPMMPOBAHHOCTM YHMBEPCAIbHbIX,
obLienpodeccnoHanbHbiX U NPOMECCUOHANBHBIX KOMMNETEHUMIA ONS1 peLleHnss npodheccunoHarnbHbliX 3ajavy Ha YpOBHE,
TpebyemoM cTaHAapToM No HanpasneHuo nogrotosku 46.03.02 - "[lokymeHTOBeAEHME U apXxuBoBedeHne".

1.2 3apaum rocyaapcTBEHHOro aK3amMeHa:

- BbISIBIIEHWE CTEMNEHN YCBOEHUS TEOPETMYECKOrO MaTepuana, HeobxogumMoro ans peanusaumm npodeccnoHarnbHbIX
YMEHMWI 1 HaBbIKOB;

- OLeHKa CrnocoOHOCTU U YMEHMI BbINMYCKHUKOB CaMOCTOSITENIbHO pellaTb Ha COBPEMEHHOM YPOBHE 3a4adu CBOEW
npodeccnoHanbHoOM 4eATENBHOCTU, ONMPasCh Ha NOMYYeHHbIe 3HaHWS, YMEHUS U COOPMUPOBAHHLIE HABbIKM.

2 KOMNETEHUMUN OBYYAIOLWEIOCsA, ®OPMUPYEMBDIE B PE3YJIbTATE OCBOEHI/IFIVOEPA3OBATEJ1bHOl7I
NMPOrPAMMbI N UHONKATOPbI AOCTUXEHNA KOMNETEHLUWU

YK-5: Cnoco6eH BocnpuHUMaTb MeXKyNbTypHOe pasHooGpa3ue obliecTBa B COLNaNbHO-UCTOPUYECKOM, 3TUMECKOM
1 hnunocodcKkoM KOHTEKCTax

3HaeT: 0COGEHHOCTUN Pa3MUYHbIX KYMbTYp B COLMANbHO-MCTOPUYECKOM, 3TUHECKOM M (DUIOCOPCKOM KOHTEKCTE.

YMeeT: TOnepaHTHO BOCMpPUHMMATbL pasHoobpasve KynbTyp B COUMANbHO-UCTOPUYECKOM, STUYECKOM M hMIOCOtCKOM
KOHTEKCTE.

BnapeerT: HaBblkaMn  BOCMPUATNA U obLeHns B YCNOBUAX  MEXKYINbTYpPHOro pasHoo6pa3V|;| obwectBa B
counanbHO-UCTOPUHECKOM, 3TUHECKOM U (bVIJ'IOCO(*)CKOM KOHTEKCTax.

YK-6: Cnoco6eH ynpaBnsiTb CBOMM BpeMeHeM, BbICTpauBaTh U peanu3oBbiBaTh TPAaeKTOPUIO CaMOPa3BUTHUS Ha
OCHOBe NPUHLMNOB 0Gpa3oBaHusl B TeYeHNe BCeil XKM3HU

3HaeT: npuembl 3P(EKTUBHONO ynpaBneHUsi COOCTBEHHbEIM BPEMEHEM; METOAMKM CaMOpasBUTUS Ha OCHOBE MPUHLIMMOB
00pa3oBaHNsA Ha MNPOTSKEHUN BCEW XU3HW; OCHOBHblE METOAMKM aHanmM3a 3KOHOMUYECKON 3(EKTUBHOCTM BIOXEHUA B
camoobpasoBaHue 1 caMopasBUTHE.

YMmeeT: a(pdeKTMBHO NMaHUMpoBaTb W KOHTPOMMPOBaTb COBGCTBEHHOE BpEMS; MUCMOMb30BaTb METOAbl CamopasBUTUS U
caMoobyyeHus; aHanM3npoBaTb 3SKOHOMMUYECKMA IPGEKT OT BMOXEHWA B CaMOpa3BUTUE; BbICTpPauBaTb TPAEKTOPUIO
camoobpa3oBaHusa Ha OCHOBE NPUHLMMNOB 06pa3oBaHns B TEYEHUE BCEW XKU3HM.

Bnapeet: metogamu ynpaBlieHusa COBCTBEHHbBIM BpemMeHeM; TexXHONnornamu I'IpI/IO6peTeHI/IF|, MCnonb30BaHNst U OGHOBMNEHMS
COUMOKYINbTYPHbIX U I'IpO(beCCVIOHaJ'IbeIX 3HaHWUN, ymeHvu7| 1N HaBbIKOB; Me€TOAUKaMuU CamMopa3BUTUA Ha OCHOBE MNMPUHLMNOB
06pa3OBaHVIF| B TEYEHME BCEW XN3HWN.

YK-8: Cnocob6eH co3gaBaTb U nogaepxuBaTb B NOBCEAHEBHOW XXU3HU U B NpocdeccnoHanbHON AeATeNnbHOCTH
6e3onacHbIe YCNOBUSA XU3HEeOeATENIbHOCTU A COXPaHeHUsi MPUpoaHON cpeabl, o6ecnevyeHust ycTonumBoro
pa3BuTUs obLiecTBa, B TOM YMche NpU yrpo3e U BO3HUKHOBEHUU Ype3Bbl4alHbIX CUTYaLMA U BO€HHbIX KOH(IMKTOB

3HaeT: TeopeTnvyeckme OCHOBbI 6e30MacHOCTM XU3HeOesATeNbHOCTU B CUCTEME «YENOoBEK — cpena obuTaHusY; npaBoBble,
HOPMAaTMBHO-TEXHNYECKNE W OpraHn3aunMoHHble OCHOBbI 06e30MacHOCTN XU3HEeOEeATENbHOCTY; NPUYUHDbI, NPU3HaAKMN "
nocneacTeua peanndaunmn onacHocTen gns yYenoseka u 0pr>|<a+ou.|,e|71 cpeabl; NpuHUMNbI opraHn3auun ©esonacHocTn TPyAa,
cnocobbl n cpeactea 3alWunThbl nogen n 0pr>|<a+ou.|,e|71 cpeabl B yCNnoBuaAx L-Ipe3BI:>IL'Ial7IHOIZ CUTyauumn N BOEHHbIX KOH(bJ'II/IKTOB.

YMeeT: UOeHTU(MUMPOBATL HeraTuBHble BO3AEWCTBUSI €CTECTBEHHOrO, TEXHOTEHHOrO U aHTPOMOreHHOro NMPOUCXOXOEHUS Ha
cpepy obuTtaHus; obecrneuymBaTtb GesonacHble YCMOBUSA XKU3HEAEATEeNbHOCTM; BbISBNATb M YCTPaHATb MPUYMHBI U YCIOBUSA
BO3HVKHOBEHWS Ype3BblyaiiHbIX CUTyaLWiA; OLEHNBaTb BEPOSTHOCTb BO3HUKHOBEHMSI NOTEHLUMANbHON ONacHOCTH U NpUHUMAaThL
Mepbl Mo ee NPeaynpeXxaeHuIo.

BnapeeT: HaBblkaMu co3fgaHns KOM(OPTHOrO (HOPMaTUBHOINO) COCTOSIHUS cpefbl 0bUTaHMsA B 30HaX TPYLOBOW AeATENbHOCTH
M oTAblxa 4ernioBeka; HaBblkamy obecrneveHunss 6e3onacHbIX YCNOBWUIA TpyAa, B TOM 4YMCME C MOMOLLBbI CPEeACTB 3alyuThl;
HaBblkaMW BbISIBMEHUS U YCTPaHEHUsI NpobneM, CBsi3aHHbIX C HapYyLEHUSIMW TeXHWKU 6e30MacHOCTM M HeraTUBHbIM
BO3OEWCTBMEM Ha cpedy OOWUTaHWS; HaBblkaMW OCYLLECTBMIEHUS [AEeWCTBMA NO NpedoTBPaLleHMI0  BO3HWKHOBEHMS
yYpesBbl4aNHbIX CUTYaLNNA.

YK-9: Cnoco6eH ucnonb3oBaTb 6a3oBble AeceKkTonorMyeckme sHaHusl B coumanbHOW 1 npocgeccnoHanbHom cepax

3HaeT: NoHATUE NHKITI3UBHOMN KOMMETEHTHOCTU, €€ CTPYKTYPY N KOMMNOHEHTbI; CUTyaluu, (*)OprI 1N HOPMBbI Bsammo,qeﬁcmmq B
coumanbHol 1 npodeccrmoHansHon cpepax; 0cobeHHOCTM NPUMEHEHUS 6a30BbIX AeEKTONOIMYECKUX 3HAHUI B coumarnbHOm
1 npodpeccmnoHanbHom cgepax.

YmeerT: OopuneHTnpoBaTbCA B (bopmax B3aMMOLENCTBUS, CaMOCTOATENBHO nnaHnpoBaTb U OCYLLECTBINATb npO(beCCMOHaJ'IbHyI-O
AEATENIbHOCTb, B TOM 4MUCne npu B3aMMOAENCTBUN C NnLamMu ¢ OorpaHn4eHHbIMN BO3MOXXHOCTAMU 300P0OBbA N UHBaNMngamMmu.

Bnapeet: obwumn npeacrtaBliieHNAMAU 06 3TMKe U coumnanbHbIX HOpMax KOMMYHUKauuu, npuemamu, no3BosiAarwnmMn
B3anMMoLencTBoBaTb U coTpyaHM4yaTb B couunarnbHon u I'IpO(*)eCCMOHaJ'IbHOIZ ccbepax; HaBblkaMW B3aUMOAEWNCTBUA B
couunarnbHOn n I'IpO(*)eCCMOHaJ'IbHOIZ cd)epax C nmuamu ¢ orpaHn4eHHbIMMN BO3MOXXHOCTAMU 300P0OBbA U UHBaANMaamu.




YK-11: Cnoco6eH hopMrpoBaThL HeTEPNMMOe OTHOLIEHUE K MPOSIBNEHUSAM 3KCTpeMU3ma, Teppopu3ma,
KOPPYNUUOHHOMY NOBeAEHUIO U MPOTUBOAENCTBOBATb UM B NpodeccruoHanbLHou AeaTenbHOCTH

3HaeT: BMObl COBPEMEHHOrO TeppopuaMa M POpMbl MPOSBIEHNS IKCTPEMUCTKON AESATENbHOCTW; OCHOBHbIE MPUHLMMBI 1
HanpaBreHusl rocyapCTBEHHOW MOMUTMKM B 06nactu NpOTMBOAEWCTBMSA 3KCTPEMMUCTCKOM AESATENbHOCTM U Teppopu3Mmy;
HOpPMaTUBHO-NPaBOBbIE JOKYMEHTbBI B chepe NpoTUBOAENCTBUS KOPPYMNLIUW;

OCHOBHbI€ MPOSIBMEHUS KOPPYNLMOHHOTO NOBEAEHUSI 1 BO3MOXHbIE BapnaHTbl €ro NpeaynpexneHusi; HeraTuBHble NOCNeaCcTBUs
KOPPYNLMOHHOIO NOBEAEHNS; OCHOBHbIE MEpPbI MO NPOTUBOAENCTBUIO KOPPYMLUN.

YMeeT: OpuEHTUPOBATbCS B COBPEMEHHOM TOCyAapCTBEHHOM CUCTEMEe MNPOTMBOLEWCTBUSI TEPPOPU3MY U IKCTPEMU3MY;
BbISIBNATb MPU3HAKN  KOPPYMLMOHHOMO MOBEAEHUs; OLIEeHWBATb BO3MOXHblE KOPPYMNUMOHHbIE PUCKW; He [JonyckaTb
KOPPYNLMOHHOrO NoBeAEeHUS.

BnapeerT: npaBoBbiIMM MeTOOaAMU U cnocobamu I'IpOTVIBO)J,eVICTBVIFl TeppopusmMy ”n ISKCTPEeMU3MY; HaBblKaMn NMpUMEHEeHUA
HOPMAaTMBHbIX NPaBOBbIX akKTOB, pPernameHTupyrwmnx pasnndHbie HanpaslieHUus I'IpOTVIBOD,eVICTBI/IFl OKCTpemMmsmy u
TeppopunuamMy; HaBblKaMW BbIiABJI1€HNA KOPPYNUMOHHOIO noBeAeHusA; HaBblkaM NPUMEHEeHUA nNpeyCcMOTPEeHHbIX 3aKOHOM Mep Nno
npece4vyeHnto KOppynunoHHOro noBeaeHu4.

OlK-1: Cnoco6eH NnpMMeHATbL Ha 6a30BOM YPOBHE 3HAHMA UCTOPUYECKUX HAYK Npu pelleHMu 3agay B ccepe cBoewn
npocpeccMoHanbHOM AeATeNIbHOCTH;

3HaeT: KIYeBble AOCTUXKEHUS B 06nacT OTEYECTBEHHOMW M MMPOBOWN WCTOPUYECKOM HAyKM M WX B3aMMOCBSA3b C
npodeccroHanbHoOM AesTENbHOCTLIO.

YmeeT: BblgenaTb VICTOpVIKO-KyJ'IbTyprIVI KOHTEKCT B npo6nemaTV|Ke OOKyMeHTOBeaeHUA.

BnapeeT: HaBblkamMy YCTaHOBMEHMS B3aMMOCBS3W Mexgy npobnemMaTukon AOKYMEHTOBEeAeHWs U MHoroobpasmem Teopun
OTEeYECTBEHHON U MUPOBOWN NCTOPUMN.

OlK-4: Cnoco6eH noHUMaTb NPUHLUNBbI PaboTbl COBPEMEHHbIX UH(POPMALNOHHBLIX TEXHOJIOMMI U UCNONb30BaTb UX
AONsA pelleHus 3agay npodeccMoHanbHON AeATeNbLHOCTH.

3HaeT: pa3H006pa3me TEXHUYECKUX cCcpeacts wu I/IHqI)OpMaLI,I/IOHHO-KOMMyHVIKaLI,MOHHbIX TEXHOSOIHN, npumMmeHaemMmblX B
AOKYMEeHTauMOHHOM obecnevyeHnn ynpasieHna n apXVIBHOVI AeATeNIbHOCTU.

YwmeerT: OCYyLLUEeCTBNATb OT60p TEeXHN4YEeCKOoro O60pyLI,OBaHVIF| n nporpamMmmMHOro obecneyeHus, ncnonb3dyemMblX B ynpaBlieHUn
OOKYyMeHTaMW; ncnonb3oBaTtb B I'IpOd)eCCVIOHaJ'IbHOIZ AeATeNbHOCTU CUCTEeMbl 3NTEKTPOHHOro ,qoxymeHT0060p0Ta, TexHonorumm
CKaHMpoBaHNA OOKYMEHTOB.

BnapeeTt: HaBblkamu pewieHna 3agady B ccbepe OOKYMEeHTaUuMOHHOro obecneyeHus ynpaeneHna u apxuBHOro pena c
npuMeHeHneM COBPEMEHHbIX LI,I/ICprBbIX yCTpOVICTB, nnachopM 1 nporpamMmmHoro obecneyveHns Ha Bcex aTanax co3gaHust
AOKYMEHTOB.

MK-2: CnocobeH opraHnsoBaTb NOAroTOBKY, NpoBeAeHUe u ob6cnyXuBaHme KOH(pepeHTHbIX MeponpusaTumn

3HaeT: Komnnekc OopraHm3aunoOHHO-TEXHUYECKUX MepOI'IpI/lﬂTVIVI Nno NoAroToBke M npoBeaeHunto coBeLlaHui n neperosopos, B
TOM 4YUuCle MexayHapoaHblX; npasusia gernoBoro 0o0LeHNs 1 OenoBoro aTUKeTa B KOMMEpPYECKUX CTPYKTYypax.

YMeeT: opraHv3oBbIBaTb MPOLECC MOATOTOBKM K MPOBEAEHUIO KOH(PEPEHTHOro MeponpusiTUs MHAMBUAYalNlbHO U B COCTaBe
paboyel rpynnbl; 4OKYMEHTMPOBATL pasHble aTanbl npoLieaypbl MOATOTOBKM UM NPOBEAEHUSt KOH(DEPEHTHOrO MepPoNpUATUA Ans
KOMMepYeCKol opraHusaumm.

BnapgeeT: HaBblkaMu paccbifikh WMHEPOPMALIMOHHBIX MaTepuarnoB Yy4YacTHWKaAM KOH(EPEHTHOrO MEpPONpUATUS, BeaAeHus
NpoTOKOa MEPONPUSATUS.

MNK-4: CnocoGeH ocyLecTBNATL KOHTPOSb NpoLecca U CPOKOB UCMOSMTHEHUS] [OKYMEHTOB B KOMMep4YeCcKon
opraHusaumm

3HaeT: HopmaTVBHble NpaBoBble akTbl Poccunckon degepaunn, yctaHaBnmMBaoLme TUMOBbIE CPOKM UCTONHEHUSA OKYMEHTOB
B KOMMEPYECKOW OpraHm3auun.

YmeeT: o6obwartb u aHannsnpoBaTb Mchopmau,mo O Xoge Wu pesynbTatax WUCNOJNIHEHUA [OOKYMEHTOB B KOMMep‘-IeCKOVI
CTPYKTYpe.

BnapeeT: HaBblkaMW MOHUTOPWHIA XOAa MCMOSIHEHUA cTaTyca AOKYMeHTa B npouecce paboTbl C HAM B KOMMEPYECKOM
opraHusaLuu.

MK-5: Cnoco6eH ynpaBnsTh AeATeNbLHOCTbLIO MO KOHTPOMO DYHKLUMOHUPOBaHUS, BBoAa U 06paGoTKM AaHHLIX B
cuUcTeMme 3NIeKTPOHHOro apXMBa KOMMeEpPUYeCKUX opraH13auuin

3HaeT: ocHOBbI 3akoHogaTtenbcTBa Poccuiickonn ®epnepaummn B obrnactn obpaboTku, XpaHeHus, pacno3HaHWsi NePCOHarbHbIX
[aHHBIX 1 KOHPWUAEHLMANbHOCTU MHOPMaLMM B KOMMEPYECKMX CTPYKTYpaXx.

YMeeT: cocTaBnAaAtb pernameHTbl, UHCTPYKUUWN, TeXHN4YeCkne 3agaHna U TexXHUYecku Tpe6OBaHMﬂ B CUCTEME IJIEKTPOHHOIo
apxuBa B KOMMep4YeCKUX opraHn3aumax.

BnapeeTt: HaBblkaMmu KOHTPONA COOTBETCTBUA BbIMOJTHAEMbIX pa60T no BBoay w” o6pa60T|<e AaHHbIX Tp660BaHVIFlM,
YCTAHOBJ1I€HHbIM TEXHOJIOTMYECKUM pernamMmeHToM B CUCTEeMe IJIEKTPOHHOIO apxmea.

3 NOAroToBKA K COAYE U COAYA TOCYOAPCTBEHHOIO 3K3AMEHA

3.1 dopma npoBeAeHUs rocyaapCcTBEHHOro 3K3aMeHa

YcTHas X [NMncbmeHHas




3.2 lucumnnuHbl o6pasoBaTean017| nporpamMmmMbl, KOTOpble UMEKOT onpeagendloliee 3Ha4yeHue onsa
npod)eccuonaanoﬁ AeATeNbHOCTU BbINYCKHMKOB U BKIMHO4Y€eHbI B I'OCYAapCTBeHHI:Iﬁ JK3aMeH

Ne n/n HanmeHoBaHWe gucUMnnHbI
1 dunocoduns
2 WcTopusi Poccun
3 lNpaBoBeneHne
4 OkoHOMMKa
5 OpraHunsaumMoHHoe noBegdeHne
6 BesonacHOCTb xun3HeaesTensHOCTH
7 MHdopmaumnoHHbIE TEXHOMOMK
8 UcTtopwus apxvBHoro gena
9 [denoBas KOMMyHUKaLus 1 aTukeT B BusHec-cpeae
10 OpraHusauus genonponsBoacTBa B KOMMEPYECKUX CTPYKTypax
11 CurcTeMbl 3NeKTPOHHOro AOKYMeHToo60poTa B KOMMEPYECKUX OpraHn3aLmsax
12 Oduc-meHeaXMeHT
13 Kagposoe genonponsBoacTtso B cdepe busHeca
14 MeTogonorna nccnegoBaHma coumnanbHOM NamMaTh
15 OpraHu3aLumnoHHO-ynpaBreHyeckas KynbTypa
16 McTouyHmnkoBeageHne
17 OcHoBbl 613HeC-aAMUHUCTPUPOBaHNS
18 OpraHusaums 1 TEXHONMOMNsi OKYMEHTaLMOHHOro obecneyeHus ynpasneHus
19 MpakTukym no pa3paboTke JOKYMEHTOB ANt KOMMEPYECKNX CTPYKTYP
20 CrangapTusauus 4OKyMEHTaAUMOHHOro obecneyeHmns ynpasneHus
21 Teopusa n NpakTnka KOpnopaTuBHOIO yrpasneHus
22 OpraHunsaumsa 6usHec-mMeponpusaTn
23 lMpaBoBoe perynupoBaHue busHeca
24 TexHOTPOHHbIE AOKYMEHTbI B cdhepe ObmnsHeca

3.3 Cuctemam Kputepun oueHnBaHUA caavium rocygapcrtBeHHOro aKk3ameHa

LWkana oueHnBaHms Kputepuun oueHnBaHnsa cphopMMpoOBaHHOCTU KOMMETEHLUNI

[aH nonHbIA, cHepnbIBaKOLLMIA OTBET, SIBHO EMOHCTPUPYIOLLMIA INyOOKOe NOHUMaHue
6a30BbIX NOHATUIN, TEOPUI N LUMPOKYIO 3pyaMLMIO B 06racT 4OKYMEHTOBEAEHUS U
apxmBoBefeHUs,

5 (oTnnyHO) KPUTUYECKUIA, OpUTVHanNbHBIV noaxoa k maTtepuany no JOVY.

YCTaHOBMEHbI COAep)KaTeNbHbIE MEXNPEAMETHbIE CBSA3U, NpeAcTaBeHa pa3BepHyTas
aprymMeHTauus Ha BblaBUraeMble MONOXEHUS, NpUBEAEHbI YoeanTenbHble NpuMepbl 13
NpakTUKK, Hay4YHOW, y4ebHOM NuTepaTypbl.

[aH nonHbin CTaH,EI,apTHbIVI OTBET, B LIefIOM Ka4eCTBEHHbI, OCHOBaH Ha BCEX
obsa3aTenbHbIX 4N NOATOTOBKU K rocygapCTtBeHHOMY 3K3aMeHy JOKyMeHTOoBea4YEeCKUX 1
apxmeoBegyecknx NUCTOYHUKaxX l/IHq)OpMaLI,VIVI. Bbigsuratotcs npenmMmyLiecTtBeHHO

4 (xopoLwuo) TeopeTunyeckme

MoMnoXeHuWs1, HoO OTAeNbHbIEe BbIBOAbLI NOATBEPXKAEHbI MPpUMepamMmn U3 NpakTUYeCcKon
aeaTtensHocTu. MpucyTcTBYOT HEGONbLUME NPOBENbI B 3HAHMSAX UMW HECYLLIECTBEHHbIE
oLmnbKN.




3 (yooBneTBOpUTENbHO)

OTBET HEQOCTATO4HO NMOFMYECKU BbICTPOEH, BOCMNPOU3BOAUT B OCHOBHOM TOMNbKO
NEKUMOHHbIE MaTepuarbl AUCUMNNWH, BXOASLIMX B MPOrpaMmMy rocyaapcTBEHHOIO
aK3ameHa 6e3 camocTosiTENbHOM paboThbl C peKOMeHAOBaHHON NUTEPAaTYypPon. XoTs
6a3oBble NMOHATUSI PacKPbLIBAIOTCA BEPHO, HO BblABUraeMble MONOXKEeHUs He 4OCTaTOuYHO
apryMeHTUpOBaHbI U/WMN He NMOATBEPXKAAITCA NpMMEpPaMu U3 NpakTuku. MpucyTcTeyoT
CYLLECTBEHHbIE OLIMOKN B YCTAHOBMNEHUW MEXMPEAMETHBIX CBS3EN.

HecnocobHOCTb OTBETUTL Ha BOMNpocC 6e3 nomoLm 3K3amMeHaTopa. HesHaHue 3HaunTenbHOM
4YacTu MmaTtepuana gucuuniimH, BXogdawmx B nporpamMmy rocygapCTtBeHHOro ak3ameHa.

2 (HeynosneTtsopuTensHo) | MNonbiTka CNMCbIBaHWS, MCMNOMNb30BaHWS HepaspeLleHHbIX TEXHUYECKNX YCTPONCTB UNnu

nonbL30BaHWe NoACKa3KoM ApYyroro YernoBeka (BHE 3aBUCUMOCTM OT YCMELIHOCTM Takon
nonbITKM).

3.4 CopepxaHue rocyaapcTBeHHOro aKk3ameHa

3.4.1 MNepeyeHb BONPOCOB, BLIHOCUMbIX Ha rOCYAapCTBEHHbIN 3K3aMeH

Ne n/n PopMynmnpoBKM BONPOCOB

1 ApXVBHblE AOKYMEHTbI CEKpeTHOro xpaHeHus. MNpobnembl paccekpeyunBaHns COBETCKUX apXMBOB.

2 OpeBHenwmre maTepmanel 4ns nucema. bymara, eé csoncTsa, BUuAbl U opmathbl.

3 OpraHu3aums NpoToKONbHON paboTbl B KOMMAaHWM Unn opraHudaumun. flestensHocTb cnyx6bl npoTokona.

4 MHdpacTpykTypa MeHe)KMeHTa opraHmMsauun: akTopbl BHELLHEN U BHYTPEHHEN cpeapbl.

5 3HaveHne paumoHanbHOM opraHusauum pabodvero mecta cekpeTaps. [lpaBuna TexHukM 6GesonacHocTH,
TMrMeHbl, 3PrOHOMWKM W pecypcocbepexeHnss npu pabote co cpeacTBamu MHdopMaTUsauunun.
3HayveHne 0enoBow KynbTypbl B OpraHnsaunyM cekpetapckoro obcnyxuBaHus. Buabl 4enoBoro aTukeTa,

6 cBsA3aHHble ¢ yHKLMOHanom cekpeTtaps. Lindposoi aTukeT Ans nomowHnka pykosogutens. Mpasuna
BMAE0COBELLaHNN.

7 Hosenwme npobnemsl n TeHAEHLUN UCCNeAoBaHU KOMMEMOPaTUBHBIX NPaKTUK.

HopmaTtnBHO-NpaBoBbIE M METOANYECKNE OCHOBbI PAbOThl C TPYAOBLIMU KHUXKAMU. DNEKTPOHHbIE TPYAOBbIE

8 KHWKKW. AHanm3 kagpoBblX AOKYMeHTOB. [IoKkyMeHTbl M0 IMYHOMY COCTaBy, UX KraccudmkaLlms, OCHOBHbIE
TpeboBaHMA K COCTaBNEHMIO.

9 YnpasneHue gokymeHTaumen B Poccuickon degepauumn n nepcnekTuBbl €ro COBEpPLUEHCTBOBAHMS.

10 Cunctema opraHv3auMoHHO-pacnopsaauTensHon AokyMmeHTauun. OcHoBHble TpeboBaHNSA K 0POPMIIEHUIO
OpraH13aLoHHO-NPAaBOBbLIX Y pacnopaanTeNbHbIX JOKYMEHTOB.

11 MeToawnka cocTaBneHns HOMEHKNaTypbl Aen. 3HayeHne HOMEHKNaTypbl Aen B TEXHOMOrMM paboTbl C
JokymeHTamu. PopMmpoBaHMe gen Kak TexXHonornyeckas onepaums genonpovssoacTsa.
3akoHogaTenbLHoe HOPMaTUBHO-METOANYECKOE N OPraHM3aLMOHHOE PerynnpoBaHue AeaTenbHOCTU KaapoBoW

12 cnyxo6sbl
JInHreucTnyeckme ocobeHHOCTN gokymeHTa. TpeboBaHUS K CTUMAO OeNOBbIX AOKYMEHTOB. [JonycTuMble
coKpaLLeHus.

13 CoBpeMeHHble TpeboBaHMsA K 0hoOpMNEHMIO TEKCTOB CNy>ebHbIX JOKYMeHTOB. PefakTupoBaHe JOKYMEHTOB.
Bugbl npaBku TekcTa.

OnpegeneHve NOHATUA AOKYMEHTA B 3aKOHOAATeNbHbIX U HOPMATUBHbIX akTax, FOCyAapCTBEHHbIX CTaHAapTax.

14 [okyMeHT 1 ero mecTo B cuctemMe ynpasneHusa. OCHOBHble hakTopbl, onpegenstolwme paumoHanbHyo
opraHn3aumio MHOopMaLUMOHHO-A0KYMEHTaLUMOHHOIro obecrneyeHns ynpaBreHYeckon AesTenbHOCTH.
O6wwenornyeckme MeToabl U NpUemMbl LOKYMEHTOBEQYECKOro NccneaoBaHms (Ka4eCTBEHHbIN U

15 KONMYECTBEHHBIN aHanNn3 LOKYMEHTOB, CUHTES3, 0600LLeHNe, aHanorusi, 4eAyKUUS, MHOYKUMS,
bubnunorpadudecknt metod, Metoa OPMynspHOro aHanusa).

16 AmMnupuyeckme meToabl AOKYMEHTOBEQYECKOro uccreoBaHuns (BKMOYEHHOe U HEeBKIKYeHHOe HabnaeHue,
0onpoc, MeToa AKCNEPTHbLIX OLEHOK, MeToAdbl cogepxaTenbHon u hopmanbHON YHUGUKaLUN JOKYMEHTOB).
Knaccudukauns gokymeHToB. Lienb, MeToabl, OCHOBaHUA krnaccudukaumm gokymeHToB. CemaHTnyeckune u

17 yHKUMOHanbHble  Kraccudukaumm. Xapaktepuctuka ynpasneHyeckon gJokymeHTauun. Knaccmdukaums
OOKYMEHTOB M0 UX ObITOBaHMIO B COLMANbHOM NPOCTPaHCTBE U BPEMEHM (YePHOBOW AOKYMEHT, MOAMWHHbIN,
opurMHan, konvsa u ap.).

[MOHSATUE U CYLLHOCTb TEXHOTPOHHbLIX JOKYMEHTOB. TEXHOTPOHHbIE MaTepuarnbHble HocUTenu

18 OOKYMEHTMPOBAHHOWN MHOopMaLmK, UX Knaccudukauma n xapaktepuctuka. [JokymeHTupoBaHue ¢
NCMNONb30BaHNEM Na3epHbIX TEXHONOrMIN (oNTUYecKas, MarHMTHO-oNTUYeckas 3anucb, ronorpadus).

19 OneKkTpoMarHUTHbIN CNOCO6 JOKYMEHTUPOBAaHWSA: UCTOPUS U COBPEMEHHOCTb. OCOBEHHOCTM XpaHeHUs
ayauoBu3yanbHbIX JOKYMEHTOB 1 AOCTYNa K HUAM.

POTOAOKYMEHTUPOBAHUE: UCTOPUS Pa3BUTUS U COBPEMEHHOCTb. DNEKTPOHHbLIE METOAbI
20 oTogokymeHTupoBaHus. Lindpposas dpotorpacdus. KWNHOOOKYMEHTMPOBaHME: UCTOPUS  PasBUTUS. XpaHeHne

KMHOQOKYMEHTOB.




21

HOpMaTVIBHO-I'IpaBOBOe n meToanyeckoe obecneyeHne ONEKTPOHHOro ,D,OKyMeHTOO60pOTa. CospemeHHoe
nporpamvHoe obecnedyeHne B obnactn QJIEKTPOHHOIo ,D,OKyMeHTOO60pOTa.

22

Cocrtas, 3agaun, yHKLUUN U OpraHn3aumnoHHble popmbl CNyx0bl AOKYMEHTaLMOHHOro obecneveHns
ynpasrneHus. JomKHOCTHON 1 YNCNEHHbIN cocTaB  paboTHuKoB cnyx6bl JOY. MNonoxeHue o cnyx6e OJOY.

23

PeI'VICTpaLI,VIﬂ Kak cocTaBHasg YacTb TexHonornm JOY. anIHLI,VII'IbI perncTtpaumn JOKYMEHTOB. Bsanmocesab
perncTtpaummn OOKyMeHTOB C opraHmsaumeVl KOHTPOJA UCNOJTHEHUA U XpaHEeHUA JOKYMEHTOB. WHaekcauus
OOKYMEHTOB.

24

KoHTponb ncnonHeHus aokymeHToB. 3agaymn cnyx6sl JOY No KOHTPOMO UCTMOMHEHUS AOKYMeHTOB. KaTeropum
OOKYMEHTOB, NoAnexalumx KoHTposto. Cpoku UCNOMHEHNUS JOKYMEHTOB. TeXHOMOMs KOHTPOSbHbIX onepaLmni.

25

OcHoBHble TpeboBaHMA k opraHu3aLmm 4OKyMeHTOob0poTa B KOMMEPYECKOW opraHm3auum. Xapakrepuctuka
OCHOBHbIX JOKYMEHTONOTOKOB. OCHOBHbIE 3Tarbl MPOXOXAEHWUSI U UCTIONHEHNS BXOASILLMX, UCXOASALLUMX W
BHYTPEHHWUX [JOKYMEHTOB.

26

Cuctema OpI'aHVl3aLJ,VIOHHO-paCI'IOpﬂ,D,VITeJ'IbHOVI OOKyMeHTauun. OcHoBHbIE TpeGOBaHVIﬂ K Od)OpMJ'IeHVIIO
OpraHn3auMoHHO-NPaBOBbLIX U pacnopagnTesibHbIX JOKYMEHTOB.

27

WHCTpyKUMS No 4enonpon3BoACTBY Kak HOPMAaTUBHBIN aKT O pernamMeHTaunmM KOMMepYecKon opraHusaumm u
TEXHOMNOIN JOKYMEHTaLMOHHOIro obecneyeHus ynpasneHus. [opsaok pa3paboTku, coctaB MHopmaumm,
npaBuna yTBEPXAEHUSI U BHEAPEHUS.

28

MHdopmaumoHHo-cnpaBoyHas gokymeHTaums. TpeboBaHMs kK 0DOPMIIEHNIO OCHOBHbIX BUAOB JOKYMEHTOB
(npoTokon, akT, cnyxebHoe NMcbMOo, crnpaBka, 06bACHUTENbHbIE W AOKNaAHbIE 3anUCKn U Ap.).

29

NokanbHO-HOPMaTUBHbIE JOKYMEHTbI, PErynupytoLe 4oKyMEHTOO60pOT KOMMEPYECKOW OpraHn3aLmu:
aHanus, BuAbl M Ha3HaYeHne JOKYMEHTOB.

30

CTpyKTypa OOKYMEHTUPOBaHHOM UHGOpMaLMn. PekBuanTbl n hopMynap AoKyMeHTa. bnaHkn AoKyMEHTOB.
KOpugnyeckasa cuna JOKyMeHTa.

31

Tpynosou kogekc Poccuickon degepaummn Kak OCHOBHOW NMPaBOBOM aKT, ONpeaensowmnin cocTaB U NOpsSAoK
ohopMIeHNst JOKYMEHTOB MO YCTAHOBIIEHMIO TPYAOBbLIX OTHOLLEHWIA. AHaNM3 KagpoBbIX AOKYMEHTOB.
[OKyMEHTbI M0 IMYHOMY COCTaBy, MX knaccudmkaumsi, OCHOBHbIE TPEOOBaHWNSI K COCTaBMEHMUIO.

32

MogrotoBka 1 nepegava Aen B apxmB. YHUdukauus TpeboBaHuii kK genam, coaBaembiM B apxms. OdopmneHune
nen. [loHaTtne «onuck geny». Buabl onncen.

33

3KCI'IepTVI3a LEeHHOCTN OOKYMEHTOB, eé 3agauw. an/IHLI,VIﬂbI, Kputepun n metoabl onpeaeneHna LeHHOCTU
AOKYMEHTOB. MonoxeHune 06 SKCFIepTHOVI KOMWCCUN opraHnsauuin.

34

HopmaTtunBHasi, Hay4yHO-MeToamnyeckas AOKyMeHTaUus, pernameHTupytowiass obecnedeHne  COXpaHHOCTH,
KOHCepBaLuM U pecTaBpaLunm JOKYMEHTOB. Pexum XxpaHeHUst OKyMeHToB. CTabunusaums AJoKyMEHTOB Ha
TPaAULMOHHbIX N TEXHOTPOHHbLIX HocuTensax. Mpobnema coxpaHeHUst ayTEHTUYHOCTM JOKYMEHTOB Npu
oumMdpoBKe 1 Cnocobbl ee peLleHus.

35

[okyMeHTMpOoBaHWe TPYAOBbIX OTHOLLUEHUIA: TPeOOBaHNSI K OHOPMITEHNIO OTMYCKA, MOOLLPEHMNA,
ONCUMNNNHaPHBIX B3biCKaHU, ochopmneHne npuéma Ha paboTy, nepeBoaa, YBONbHEHUS.

36

CyLuHOCTb, 0COBEHHOCTM TEXHONOMMNU KOH(bVILI,eHLI,VIaJ'IbHOFO genonpoun3soacTtea. 3akoHogaTenbHas n
HOpMAaTMBHO-MeToAn4Yeckasa pernameHTaumna KOH(*)VI,EI,eHLI,VIaJ'IbHOFO genonpon3soacTtea.

37

MoHaTne cTangapTM3auum n ctaHaapTa. Bugbl ctaHgapToB. O603HadeHMe ctaHgapTa. HopmaTuBHble
JOKYMEHTbI No ctaHgapTtusaumm JOY.

38

MoHATME MexayHapoaHOro cTaHaapTa: Lenu, 3agayn, CTpykTypa. XapaKkTepucTuka OesiTeNbHOCTY
MeXayHapogHoW opraHusaumm no ctaHgaptmsauun — NCO (ISO). MexayHapogHble cTaHgapThl B obnactu
yNpaBIieHNs 3NEeKTPOHHOWM AoKyMeHTauunen. MexayHapoaHble CTaHaapThl HA MeTaaHHbIe.

39

OnNeKTPOHHbIE AOKYMEHTbI U X 0COBEHHOCTU. OCHOBHbIE TPpeBOBaHMSA K 0CPOPMIIEHMIO TEKCTOBbLIX AOKYMEHTOB
B 9/1IEKTPOHHON hopme. DNeKTPOHHas NMOANUCH Kak PEKBU3UT JOKyMeHTa. [pobnema obecneyeHus
IOPUANYECKON CUMbI AOKYMEHTOB B YCINOBUAX NPYMEHEHNS MHPOPMaLNOHHBIX TEXHOSTOTMIA.

40

OOBbEKTbI TEXHNYECKOWN 9KCNepTun3bl JOKYMEHTOB. lMoHATNE N TEXHUYECKUI npouecc NnoaA4YnCTKU, TpaBleHUd,
gonedyartkn, JONUCKU, JOPUCOBKN TEKCTA.

41

MpaBoBasi ocHoBa 6e3onacHOCTM MHopMaumn. OpraHnsaums paboTbl ¢ NEPCOHaNbHBIMU AAHHLIMU U UX
3almTa npu TpaguUMoOHHOM U 3NeKTPOHHOM KaapOBOM AEenonpon3BoACTBE.




3.4.2 BapuaHTbl TUNOBbLIX KOHTPOJIbHbIX 3a4aHUN, BbIHOCUMbIX Ha rOCyAapCTBEHHbIN IK3aMeH

1. MoaroToBbTe cnpaBky: 06 uTorax paboTel oTAena ¢ obpalleHnamm rpaxaaH B nepsom keaptane 2020 r. ot
UMEHM PyKOBOAMTENS 9TOro otaena Ha umsa mapa r. MNMywkmuH CemeHosa C. C. ot 5 anpensa 2020 r. B gokymeHTe ykasaTb,
YTO 3a OTYETHBIN Nepuoa 6bino NpuHaTo 237 obpalleHui, u3 KoTopblx 197 BbINONHEHDI, a8 34 HaxXoAATCS Ha cTagun
3aBepLUeHus, No OCTarnbHbIM CPOK MPOANEH NO O6BLEKTUBHBLIM MPUYMHAM (OTMETUTL, KakuMm). OcTanbHble PEKBU3UTHI
YKaXnTe camoCTOATENBHO.

2. CocTaBbTe aKT: B CBSI3U C Xanobamu XunbLOB Ha HEBO3MOXHOCTb NpoXuBaHus B gome Ne 37 no yn.
Caposoli r. CaHkT-NeTepbypr co3gaHa KOMUCCUS MO NPOBEPKE COCTOsIHUSA Xunoro goma. CocTaB: 3aMm. HavanbHMKa
KOMUTETa MO coumanbHbIM BONPOCaM, UHXEHep-pecTaBpaTop, NpeactaBuTenb noxapHom yacty Ne 2, Bpay
CcaHanuaeMcTaHuumK, rMaBHbIN cneuuanueT cousawmTbl LieHTpanbHoro pavioHa (amMunmm ykaxxuTte caMoCTOSITENBHO). 5
asrycta 2019 roga B xoAe NpoBepKM BbIACHUITOCH: JOM HaXOAMTCH B aBapuMHOM COCTOSAHUK, TpebyeT peMoHTa Nonosoe
MoKpbITUE, Kpbilla, NecTHMLa Ha BTOPOW 3aTax, ABa OkHa. BHecute npeanoxeHns n HanpasbTe JOKYMEHT B KOMUTET MO
coumanbHbiM Bonpocam r. CaHkT-lMeTepbypra, xunbuam goma, B geno Ne 16. imeetcs npunoxeHve — obpatleHue
xunbuos goma Ne 37 Ha 2 nuctax B 1 ak3emnnsipe.

3. CocrtaBbTe goknagHyto 3anucky: meHemxkep 3AO «Popym» O. . KomoB perynsipHo onasaeian Ha paborty,
Yem HapyLuan TpyaoByk AncumMnnunHy. 3aseayoLwas kaHuensipuen W. B. MagunuHa HeogHoKpaTHO Aenana emy
3amevaHus (B ycTHOM hopme), a 12 mas TekyLuero roga bbina BblHyXaeHa 06paTuTbCs C JaHHbIM BOMPOCOM K
reHepanbHoMy ampekTtopy A. B. KonoBy ¢ AoknaaHoWM 3annckoi, B KOTOPOW Npocuna NpUHATL Mepbl AUCLMNINHAPHOro
xapakrtepa k O. I". Komosy.

4. MNogrotoBbTe Npukas gupektopa YN BogokaHan CaHkT-MeTepbypra o npoBeaeHMM CNOPTUBHON onNnMnMagbl,
noceswéHHon Hto cnopTta. nmasHomy Byxrantepy Bacunbeson I'. [1. Heo6x04Mmo BblAENUTb cpeacTea B pasmepe 25
ThbiC. py0. Ha 3aKyrnKy CNOpPTUBHOro nHBeHTapsi, MakcumoBy B. C. nponssecTn nNokynky, NOAroOTOBWUTb NilaH NPOBEAEHUS
CMOPTMBHbIX MeponpuATMin. OnpeaenvTe CPoK U KOHTPOMb UCMONHEHUs. Heobxoaumble pekBU3NTbI YKAXKNTE
camocTosiTenbHo. [pogonbHbIA BapuaHT 6naHka.

5. CocTaBbTe crnpaBKy: Ha caMoro o ToM, 4YTo Bel sBnsieTech ctyaeHTom MIBK CIMGIYIMTA, oT uMeHu 3aM. AekaHa
E. B. CynepoBoii. YkaxnTe Mecto HasHayeHus crnpaBku.

6. CocTaBbTe pacnopsbkeHne oT MMeHU 3aB. kadenpon gokymeHtoBegenuns Crery npodg. C. N. MesaHoson no
nosoay nposedeHns [JHA JOKYMeHTOBeAa; B CBA3M C 3TUM co3faTb OPrkoMuTeT U3 cTygeHToB V-V kypcos
(oTBeTcTBEHHasa dokuHa . M.). OprkoMmnTeTy 4OrOBOPUTLCSA O NPEAOCTaBMNEHNM NOMELLEHMS, NOATOTOBUTL NMPOrpamMmy,
OMOBECTUTb BbINYCKHMKOB U T. 4. KOHTponb Bo3noxutb Ha O. B. NonoBy. OcTanbHble pEKBU3UTBI YKaXUTE
CaMOCTOSITENbHO. YTMOBOW BapuaHT GnaHka.

7. MopgroToBbTe pacnopsbkeHne: Ha 6nanke npeanpuatua OO0 «PasroH» r. Beibopr nsgaetcsa pacnopsikeHue
rnaBHoro nHxeHepa B. A. lMaTnHoBa no Bonpocy pacnpeaeneHns obsa3aHHOCTEN COTPYAHMKOB Npu paboTe ¢ KnneHTamm
oT 10.10.2019 roga 3a Ne 6 (6e3 TekcTa). MMeeTcs oTMeTKa 0 KOHTpore, npunoxeHne «MHCTpyKLUMSA No 06CnyXMBaHMIO
KNueHTa» Ha 2 nuctax B 1 ak3emnnsipe. PacnopsikeHne yTBepXXaeHo reHeparnbHbiM gnpektopom Komosbim C. U.
WcnonHuna v noarotosuna B geno Ne 04 KpacHosa T. U.

8. MopgroTtoBbTe Npuka3 'eHepanbHoro ampektopa OO0 «TexHuka» (r. KonnuHo) Cokonosa O. I'. 0 co3gaHun
KOMMEPYECKOro oTAerna B LeNnsx NpuBneYeHns cpeacTs ans obecneyeHnss npou3BoaCcTBEHHON AesTensHocTu. B cocTas
oTgerna OOSMKHbI BOMTU 3 WTATHBLIX eQUHNLBbI: KOMMepYeCcKuin gupektop — 1, segywun cneunanuct — 1, cneyuanuct — 1.
"maBHoMy Gyxrantepy npeanpuaTtus I. A. FopsyeBy nopyyYeHo NpeacTaBuUTb Ha YTBEPXKOEHME HOBOE LUTaTHOE
pacnucaHve npegnpusTusa Ha 4 kBapTan Tekywero roga k 1 oktabpsi. Kommepueckomy aupektopy T. H. UrHaTbeBy
npeanucaHo 3akoHYUTb KOMMMEKTOBaHWe oTaena Kagpamm ¢ BbICLUMM 3KOHOMUYeckuM obpasoBaHuem Kk 10 okTabps.
MpoponbHbIN BapmaHT 6naHka

4 OCOBEHHOCTUM NPOBEOEHUA TOCYAAPCTBEHHOIO 3K3AMEHA

4.1 Oco6eHHOCTV NPoBeAeHUsl rocyAapCTBEHHOrO 3K3aMeHa AnNsi UL C orpaHMyYeHHbLIMU BO3MOXHOCTSAMU
300pPOBbA

OcobeHHOCTU NpoBeAEHUS TOCYAapPCTBEHHON aTTecTauun ansi NuL, ¢ orpaHUYeHHbIMU BO3MOXXHOCTAMM
300pOBbS PErnaMeHTUPYTCS pa3genoM 7 nokanbHoro HopMmaTtmeHoro akta CI6ryrnTh «MonoxeHue o
rocygapCTBEHHOW MTOroBOM aTtTecTaumm no obpasoBaTernbHbIM NPOrpaMMam BbicLLEro obpasoBaHus».

4.2 Mopsapok nogavyn U paccMOTpeHUs anennsauumn

Mpoueaypa anennaumy No pesynbTaTam rocyaapCTBEHHbIX aTTeCTALUMOHHbIX UCNbITAHUIA pernaMmeHTupyeTca
pasgenom 8 nokanbHoro HopmatueHoro akta CreryrTa «NonoxeHne o rocyaapCTBEHHOM UTOrOBOWM aTTecTauum no
obpa3soBaTenbHbLIM NPOrpaMmam BbiCLLEr0 06pa3oBaHUS».

5. YHEBHO-METOANYECKOE N UH®OPMALIMOHHOE OBECMNEYEHUE TOCYOAPCTBEHHOIO 3K3AMEHA

5.1 YyebHasa nutepaTtypa

ABTOp 3arnasue MN3gaTtenbLcTBo [oa nspaHusa Ccbinka

6.1.1 OcHOoBHas y4yebOHas nutepaTtypa




BypmucTpos, A. H., KagpoBoe CaHkT-NeTepbypr: CaHkT- https://www.iprbooks
CuHsiBnHa, M. T, [enonpou3soacTeo 1 MeTepbyprekuii hop.ru/116130.html
KanunuHa, O. B. cTaHaapTusaumsa Tpyaa NONUTEXHNYECKNI 2020
yHuBepcuTeT lMeTpa
Benwukoro
Bancnanup, B. 4. CraHgapTtusaums ] . http://www.iprbooksh
KOHCTPYKTOPCKOW Hosocubupck: Cnbmpckuii op.ru/102151.html
[OKyMeHTaLMM rocyapCTBEHHbIN
yHUBepcuTeT 2020
TEeNeKoOMMYHUKaLUiA 1
MHpopmaTmkm
6.1.2 lononHuTenbHaa yyebHas nutepatypa
BunbuunHckas-byTteHko | [JokymeHTOBegeHue . http://publish.sutd.ru/
M. 3., BaHwmKoBa I Ca”élil'g're;ﬁfyp“ 2020 tp_ext_inf_publish.ph
W. A p?id=2020134
LWnwmapes B.1O. MeTponorus, https://ibooks.ru/read
cTaHgapTusaums, ing.php?
cepTumkaums, TEXHUYECKoe ) short=1&productid=3
perynupoBaHue 1 Mocksa: KYPC 2019 60609
OOKyMeHTOBeaeHMe.
BunbuuHckas-byteHko | Kagposoe http://publish.sutd.ru/
M. 3., BaHwukosa I. | AENONPON3BOACTBO U CankT-MeTepbypr: 2020 tp_ext_inf_publish.ph
n. apxvBbl AOKYMEHTOB MO cnerynta p?id=202036
NINYHOMY COCTaBY

5.2 Nepe4veHb NpocheccuoHanbHbIX 6a3 AaHHbIX U UH(POPMALMOHHO-CMPABOYHbIX CUCTEM

1. OnekTpoHHO-6MbnmMoTeyvHasn cuctema IPRbooks: http://www.iprbookshop.ru
2. OnekTpoHHas bmubnuoTteka y4ebHbix nsganun Cr6ryrTa: http://publish.sutd.ru

5.3 MNepe4veHb NMULEH3UOHHOIO U CBOGOAHO pacnpocTpaHAeMoro NporpaMmMHoOro oéecneyeHus
MicrosoftOfficeProfessional
Microsoft Windows

5.4 OnucaHue maTepuanbHO-TeXHU4YeCKon 6a3bl, He0O6XoAUMOM Ans NOAroTOBKM U cAa4YM rocyaapCTBEHHOro
3K3aMeHa

Ayautopus OcHaleHne

JlekunoHHas MynbTumeauiiHoe ob6opyaoBaHue, crneLanusnposaHHas mebernb, Aocka

avanTopua
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