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1 BBEOEHME K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb aucuunnuubl: CopmmpoBaTtb KomnetTeHuun obyvatowlerocs B 06nactm MHOpPMaLMOHHbBIX TEXHONOMMI
ynpaBneHust 4ns cdepbl 4OKYMEHTALMOHHOIO 06ecneyeHms 1 aNeKTPOHHO-LUMPOBLIX KOMMYHUKaLUA.

1.2 3apgauv AUCLMUNNUHBI:

* PackpbiTb 6a3oBble 3HaHMA O crnocobax MNpeacTaBneHus, xpaHeHus, obpaboTku M nepedayn uHdopmauun, o
COBpPEMEHHbIX MHAOPMALMOHHBLIX TEXHONOMMSX, O BO3MOXHOCTU UCMONb30BaHUS WMH(OPMAaLMOHHBIX METoaoB 00paboTkM B
[OKYMEHTOBEAEHUN U yNpaBreHuu;

* PaccmoTpeTb OnbIT co3aaHns U NPUMEHEHMS TEXHUYECKUX M NPOrPaMMHbIX CPeacTB MHOPMALMOHHBLIX TEXHOOINIA
B YMNpaBlieHUW, a TaKke CnocobOOB MPUMEHEHUS KOMMbIOTEPHbIX TEXHOMOrMA B OOYYEHMM M Hay4YHO-UCCeOoBaTENbCKOMN
[eATenbHOCTY;

» Pa3BuTb HaBbIkM paboTbl ¢ HAMboee YacTo NCMONb3yeMbIMU NMPUKNAAHBIMU MPOrPaMMHbLIMI KOMMNEKCaMu AaHHbIX;

1.3 Tpe6oBaHuA K NpeaBapuTeNbLHOM NOAroToBKe O6y4aloLerocs:
MpenBapuTenbHas NOAroTOBKA NpeanonaraeT co3aaHne OCHOBbI Anst POPMUPOBAHNST KOMMETEHLMIA, yKasaHHbIX B M.
2, Npy U3y4YeHUN OUCLUMNIIUH:

MHdopmaumnoHHbIE TEXHOMOMK

2 KOMMNETEHLUN OBYYAIOLWEIOCsA, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLIUMIINHBI

OlK-4: Cnoco6eH noHUMaTb NPUHLUUNBbI PaboTbl COBPEMEHHbIX UH(POPMALNOHHBLIX TEXHOJIOMMI U UCNONb30BaTb UX
AONA pelleHus 3agay npodeccMoHanbHON AeATeNbLHOCTHU.

3HaTb: 3apybexHbli OMbIT 3MEKTPOHHOrO MPaBUTENbLCTBA, KOHLUENuUMM (opMMPOBaHUSA 3MEKTPOHHOIO NpaBUTENbCTBA B
Poccuiickon ®enepaumm, npobnembl MHPOPMALMOHHO-A0KYMEHTALUNOHHOTO obecnevyeHnst NpeaocTaBneHnst rocyaapCTBEHHbIX
yCryr C MCMonb3oBaHWeEM coBpeMeHHbiXx WKT, MeXBEOAOMCTBEHHbIE CUCTEMbI 3MEKTPOHHOINO AOKyMeHToobopoTa,
MeXayHapoaHble cTaH4apTbl ONUCaHUSA apXMBHbBIX AOKYMEHTOB B MHAOPMALMOHHBLIX CMCTEMax

YMeTb: aHanuanpoBaTb MHMPACTPYKTYpy OOLIECTBEHHOrO [oCTyna K WHgopMauum O [OeATenbHOCTM  OpraHoB
rocyapCTBEHHOWN BNAacTU 1 K rocyAapCTBEHHbIM YCryram, NPefoCTaBNseMbIM B 31€KTPOHHOM Buae

BnapeTb: 6a30BbIMM 3HAHMSAMW B 00fTACTN COBEPLLEHCTBOBAHNSI TEXHOMOMMN JOKYMEHTaLMOHHOrO obecneyeHuns ynpaBneHus
N apXMBHOTO Aena Ha 6a3e UCNonb3oBaHUS CPeacTB aBTOMaTU3auun; Nnpuemamm BeaeHUs eanHbIX (KopropaTuMBHBLIX) CUCTEM
[OKYMEHTaLMOHHOTO obecneyeHnst ynpaBreHus U apXMBHOTO XpPaHEHMs! OOKYMEHTOB B OpraHusauum Ha 6ase HoBeMLMX
TexHonorumn




3 PE3YJIbTATblI OBYYEHUA NO ANCUUNNUHE

KoHTakTHas
paboTta

MHHOoBaL.

dopmbl
3aHATUI

CP

Nex. Mp. | (4ackl)
(vackl) | (4achbl)

HavmeHoBaHue v cogepxaHve pasgenos,
TEM U y4EOHBIX 3aHATUIA

CewmecTtp
(kypc ansa 3A0)

Pasgen 1. Mecto nHdopMaLMOHHbIX
KOMMbIOTEPHbLIX TEXHOMOIMIA yNpaBreHus B
COBPEMEHHOM apXMBOBEAEHUN U
3MNEKTPOHHO-UNPOBLIX KOMMYHUKALNSIX.

Tema 1. MexBegoOMCTBEHHbIE CUCTEMBI
3MNEKTPOHHOIo JOKyMeHToobopoTa

Tema 2. iHdpacTpykTypa o6LeCcTBEHHOIO
[ocTyna K MHdopMauumn o 4esTenbHOCTY

OpraHoB rocyaapCTBEHHON BNacTu u K 10 HU
rocygapCTBEHHbIM YCryram,
npeaocTaBnsi€MbIM B 31IEKTPOHHOM BUAE 2

Tema 3. Mpobnemsbl MHOPMaLMOHHO-
OOKYMeHTaUMoHHoro obecneveHus
npenocTaBfneHns rocyaapCTBEHHbIX YCNyr C
ncnonb3oBaHMemM coBpeMeHHbIX VKT,
MpakTukym: TecTnpoBaHne OHManH CepPBNCOB
NpefocTaBNeHUs rocy4apCTBEHHbIX YCNyr

WNtoro B cemecTpe (Ha kypce ans 3A0) 4 4 28

KOHch'IbTaLI,VII/I N NPOMEXYTOYHadA aTTecTaund
- HEeT

Pasgen 2. KoHuenumn hopmmpoBaHus
3MEeKTPOHHOro npaBuTenbcTBa B Poccuimckom
denepaumm

Tema 4. 3apyGeXHbIl OMbIT ANEKTPOHHOTO
npaBuTENbLCTBA

Tema 5. KoHuenunn popmmpoBaHms
3NEKTPOHHOro NpaBuTenbLCTBa B Poccumnckon 5 ra
depepauymm

Pasgen 3. TexHonorum KOMMyHuKauum,
XpaHeHus1, NoUcka nu COPTUPOBKM
WHopmaunn.

Tema 6. MexgyHapogHble cTaHaapThl
ONMCaHUs apXmMBHbIX JOKYMEHTOB B 1 4 HU
WMH(POPMALIMOHHBIX CUCTEMAX

Tema 7. ®annosble cuctemsbl. PaboTta ¢
HOCUTENAMU MHADOPMAaLMKN, TEXHONOMM
KOMMYHVKaUWUK, XpaHeHus1, moucka u 3
COPTMPOBKM MHOpMaLUN, MYNbTUMENNHbIE
TEXHONOrmu.

MpakTukym: dannosble cuctemol. Pabota c
HOCUTENAMM MHPOPMaLIMK, TEXHONOMMM
KOMMYHVKaLUWUW, XpaHeHusl, moucka u
COPTUPOBKM MHOPMALIUU, MYNbTUMEAUNHBIE
TEXHOMNOrnMK.

0,5 2 4 HU

Pasgen 4. OcHoBbI 3aLWNTHI U yripaBneHns
WHopmaumen.

Tema 8. MeToabl cxXaTust AaHHbIX.
MporpammMHbie cpeacTBa CxXaTust AaHHbIX.
MpakTukym: nayvyeHme BO3MOXHOCTU CxaTus
dannos

Tema 9. OcHOBbI 3aLWMTbl MHGOPMaL K.
MeToabl 1 cpeacTBa 3alinThbl OT 1 28 HA
KOMMbIOTEPHBIX BUPYCOB.




Pasnen 5. Cpegctea asTomatmsauum JOY.
MakeTbl NpUKNagHbIX NporpaMm.
OcobeHHocTn. Knaccudgukaumsi.

Tema 10. CpeactBa aBTomaTtunsaumm JOY.
MMpaKkTUKyMm: n3y4eHue nHTepraumm nakeTos 0,5 2 20
nporpamm Microsoft office

HU

Tema 11. TexHonorum o6paboTkm
rpacmyeckon nHdopmaumm B JOY.
"padmnyeckne pegaktopbl. O6Wwmin 0630p 1 1 5 27

Ha3Ha4deHune.

MpakTukym: obpaboTka gokymeHTa B Adobe

Photoshop

HU

Pasgen 6. lNpakTvka npMMmeHeHus
nNporpaMmMHbIX NakeToB B obnactu
OOKYMEHTOBEOEHMS N apXMBOBEOEHMS.

Tema 12. Cuctembl gurutanmsaumm

AOOKYMEHTOB.

MpakTukym: Beibop cuctemsl gurntanusaumm

AOOKYMEHTOB.

HW

Tema 13. OCHOBHbIE BO3MOXXHOCTU U
npobnembl BHeAPEHUSA KOMMbIOTEPHbIX
TEXHOOIMI B AENONPOM3BOACTBE.
Mpobnembl BoIGOPa M BHEAPEHUS CUCTEMDI 1 4 31
aBTomaTtmsaumm JOY n apxuBa.

MpakTukym: BeIGOP CMCTEMbI aBTOMaTU3aLUmm
OOY n apxuBa.

HW

WNToro B cemecTpe (Ha kypce ans 3A0) 8 16 185
KoHcynbTaumm 1 npoMexyToyHasa atrecraums
36,5 6,5
(Ok3ameH)
Bcero koHTakTHas pa6orta n CP no 68.5 2195
aucuunnuHe

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTrpoBaHue y4eGHbIM NaHOM He NPeayCMOTPEHO

5. ®OH[ OLIEHOYHbIX CPEACTB AN NPOBEAEHUA NPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHue nokasaTteneun, KpuTepmeB U CUCTEMbl OLleHUBaHUSA pe3ynbTaToB 00y4eHUs
5.1.1 MokasaTenu oueHUBaHUA

Kon HanmeHoBaHMe oueHo4YHOoro
MokasaTenu oueHnBaHMA pe3ynbTaToB 0byyYeHus
KoMneTeHuun cpencTtea
MepeuncnaeT ocobeHHOCTN NpeoCcTaBneHns rocy4apCcTBEHHbIX YCryr ¢
npumeHeHneM VKT, npuHUmMnbl hopMUpPOBaHUSA 3MEKTPOHHOIO
npaBuTenNbCTBa, POCCUNCKNE U MEXAYHapoaHble CTaHAapTbl ONUcaHus
APXMBHbIX JOKYMEHTOB.
Bonpockl gns ycTtHoro
OnK-4 AHanuanpyet 0COGEHHOCTN JOCTYyNa K rocy4apCTBEHHbBIM YCryram, cobecenoBaHus
npegocTaBnseMbIM B 3MIEKTPOHHOM BMAE M K MHAOpMauum o N NPaKTUKO-

AeATeNlbHOCTU OpraHoB FOCy,D,apCTBeHHOI‘/'I BacTun.

Monb3yeTcs npueMamu BeaeHUst eAnHbIX (KOPNopaTUBHLIX) CUCTEM
[AOKYMEHTaLMOHHOIo oGecrneyeHns yrpasrieHUsi U apXMBHOTO XpaHeHus
[AOKYMEHTOB B OpraHusaumu Ha 6ase HOBEMLMX TeXHOSOr it

OpueHTUpoBaHHbIE 3adaHNA

5.1.2 Cnucrtema v Kputepmm oLeHNBaHUA

LWkana oueHnBaHus

KpMTepMM oueHnBaHUA CCbOpMI/IpOBaHHOCTM KoMneTeHuunn

YcTHOe cobecenoBaHue

MucbMeHHas paboTa

5 (oTnu4Ho) npegMeTa 1 LMPOKYIO 3pYAULIMIO B

MonHbIA, NcYepnbiBaOLWNN OTBET, SIBHO
OEMOHCTPUPYIOLLMIA rNy6oKoe NoOHUMaHne

oueHuBaeMon obnactu. Kputnyeckuin,
opvrMHarnbHbIN Noaxon K Matepuarny.

4 (xopoLLo) OTBET NOMNHbLIN, OCHOBaHHLIN Ha




npopaboTke Bcex 006s3aTenbHbIX
WUCTOYHUKOB MHGopMaumn. MNMoaxoa K
mMaTepuany OTBETCTBEHHbIN, HO
CTaHOapTHBbIN.

OTBET BOCNPOM3BOAUT B OCHOBHOM TOSLKO
NEKUMOHHbIE MaTepuansl, 6e3
camocTosTenbHon paboTbl ¢
peKoOMeHL40BaHHOMW NMTepaTypomn.
[leMOoHCTpMpyeT NoHMMaHue npegmeTa B
uenom, 6e3 yrnybneHus B getanu.
MpncyTCTBYIOT CyLLECTBEHHbIE OLLUMOKN NN
npobenbl B 3HAaHUSIX MO HEKOTOPLIM TEMaM.

3 (yooBneTBopuTENbHO)

HecnocobHocTb 0TBETUTL Ha Bomnpoc 6e3
nomoLLmM sk3ameHaTopa. HesHaHue

2 (Hey[oBMNEeTBOPUTENbHO) | 3HAaYMTENbHOM YacTU NPUHLMNUATBLHO
BaXXHbIX 3NEeMEHTOB AUCLIMMMUHBI.
MHoro4uncneHHble rpybbie owmbku.

5.2 TunoBble KOHTPOIbHbIE 3aaHNsA MU UHbIE MaTepuarbl, Heo6xoANMbIe AN OLleHKU 3HaHWUW, YMEHUH,
HaBbIKOB U (MNK) onbiTa AeATENbHOCTH
5.2.1 MNepeyeHb KOHTPOSIbHbLIX BONPOCOB

Ne n/n | DOpMYynNnpPOBKM BONPOCOB

Kypc 3

MecTo MHGOPMAaLMOHHBIX KOMMbIOTEPHBIX TEXHOMOTUI YNpaBneHnUsl B COBPEMEHHOM  apXUBOBEAEHWM 1
3NEKTPOHHO-LUMPPOBLIX KOMMYHUKALUAX.

UHdopmaTrka n ynpasneHue.

HoBble I/IHd)OpMaLI,I/IOHHbIe TexHonorum n obnacTtun nx NPUMEHEeHUA.

MexBegOMCTBEHHbIE CUCTEMBI ONIEKTPOHHOro JJ,OKyMeHTOO60pOTa

N K rocyaapCTBeHHbIM ycrnyram, npeaocraBndemMbliM B 3J1IEKTPOHHOM BUAE

KoHuenumn dopmmnpoBaHunst anekTPOHHOro npaBuTenbcTBa B Poccuiickon denepauum

~N o] O [ hlWIN] P

B Poccuinckon ®egepaunn

(o]

ncnonb3oBaHmem coBpemeHHbix UKT.

9 dannosble cucteMbl. Tunbl dannos, ncnomnb3dyemblx B JOY 1 nx xapakTepucTuku.

WHdpacTpykTypa 06LWeCcTBEHHOrO OCTYNa K MHpopMaumm 0 AeATeNbHOCTU OpraHOB rOCYyAapCTBEHHON BracTu

3apy6exHbIli ONbIT 3NEKTPOHHOIO NPaBUTENLCTBA, KOHLENLMN (hOPMUPOBAHUS SNEKTPOHHOMO NpaBUTeNbLCTBa

|-|p06ﬂeMbI VIH(*)OpMaLI,VIOHHO- OOKYMEHTaUMOHHOIo obecneyeHus npenocTtaBneHna rocyaapCTtBeHHbIX yCnyr C

10 TexHonorum KOMMYHUKaUMK, XpaHeHunsa, NoUcKa 1 COpTUPOBKA VIH(*)OpMaLI,VIVI, MyJ'IbTVIMeJJ,I/lVIHbIe TEXHOornn.

11 MeToabl cXkaTust AaHHbIX.

12 MporpammMHble CpeacTBa CxxaTus AaHHbIX.

13 OcHoBBbI 3aLWNTbI U yNpasnieHns nHopmaunen.

14 MeToapbl 1 cpeAcTBa 3ayThl OT KOMMBIOTEPHBIX BUPYCOB.

15 MeToabl 1 cpeacTBa ceTeBoi 6e3onacHoOCTU.

16 TekcToBbIE peakTopbI.

17 OneKTpoHHble Tabnuupbl. basbl AaHHbIX.

18 Mpadhnyeckue pepaktopbl. OB30p M Ha3HAYEHNE PeAaKTOPOB PACTPOBON rpadhuKu.

19 paduyeckme pegaktopbl. O630p U HazHaYeHe peaakTOpPOB BEKTOPHOWN rpadouKm.

20 CucTeMbl aurMTanusauum JOKYMEHTOB.

21 Twunbl ckaHepoB, NpuMeHsiemblx B [JOY 1 ux HasHayeHue.

22 OCHOBHbIE BO3MOXHOCTU 1 I'lpO6J'IeMbI BHeApeHNA KOMMbTEPHbIX TEXHONOrNNM B genonpounsesoacTtee

23 Mpobnemebl BbibOpa 1 BHegpeHus cuctembl asTomatusauun JOY n apxumea.

24 MemyHapongle CTaHAapTbl ONMUCaHUA apXUBHbIX JOKYMEHTOB B VIHdC)OpMaLI,VIOHHbIX cuctemMax

25 TexHonornn o6paboTku rpadmyeckoin nHpopmaumm B JOY




5.2.2 TunoBbIe TecTOBbIe 3aAaHusA

He npegycmoTpeHsbl
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3afaHNA (3apaym, Kerchbl)

1) MpownsBecTun BbIGOP TNa ckaHepa U CKaHNPOBaHWE NIMCTOBOrO TEKCTOBOrO AOKYMEHTA ANsi NocneayoLlen
nepegayun B NporpaMMy pacnosHaBaHWs TeKcTa.

2) cocTaBuTb cneundukaLmio Ha nporpammHoe obecneveHne ana paboyero Mecta No CKaHMPOBAHUIO
[OKYMEHTOB.

3) cozpatb AokymeHT MS Word ¢ BHegpeHHol Tabnuuen MS Excel Takum o6pasom, YToGbl Npy U3MEHEHUMN
opvrMHana Tabnuubl 3TV U3MeHeHns npoucxoaunnu 6ul 1 B Tabnuue gokymeHTa Word.

4) npon3BecTy hopmMaTUPOBaHMNE BHELLHErO HOCUTENS (Hanpumep, drewkn) B dopmart, NogaepKusatoLmni
pa3mepsl dannos 6onee 416

5) HasHaunTb NnporpaMmmHbii nakeT Adobe Photoshop nporpammoint no ymondanumto gns cavnos tuna JPG.

6) ncnonb3oBatb ¢avin Microsoft Office B coctaBe gokymeHTa Adobe InDesign.

7) BbINONHUTL NOMCK, 0630p 1 CUCTEMATU3ALMIO COBPEMEHHbBIX TEXHUYECKUX U MPOrpamMMHbIX CpeacTB, METOAOB
ynpaBneHnst 4nst TPeX pasnnyHbIX NPeanpHUATUR:

- KHWXKHOE M30aTenbCTBO;

- KOBOPKWHT;

- pervoHarbHbIN apxmB.

B kaxxgom npeanpusaTum paccMoTpeTb TPU YPOBHS:
- UCMIONHUTENen;

- pykoBoauTenen nogpasgeneHmin/oTaenos;

- AMpekTopa.

Heobxoamnmo npu aToM paccMoOTpeTb:
CpeacTBa:

- TexHun4yeckne

- MporpammHble

MeToab!:

- OpraHu3aunoHHO-aaMUHUCTPATUBHbIE
- QkoHOMUYeckme

- CoumanbHo-ncuxonormyeckue

Mouck npon3BoOAMTb NO NUTEPATYPE U MHTEPHET-UCTOYHMKAM HE cTaplle 5 neT. A nyJlle COBCEM CBEXUM.

McTOYHUKOB A0mMKHO ObITb 5-10 1 Gonee))

PesynbTaThl NpeAcTaBuTb B CPaBHUMOM BUAE B Npe3eHTauuy - Tabnmuamm, kak MMHUMYM, HO Nny4lle B BUAE
aHanuTU4eckom nHgorpadukm.

TeKkcToBOE onMncaHue - NOCTaHOBKa 3afadu, NpoLecc novcka, aHanma Toxe obssaTenbHbl.
Pa3butb cpeacTea M MeToAbl yNpaBreHUst Ha rpynmbl 1o Tunam, NPeACTaBUTb BapuaHTbl PeLUeHWUi A KaXaoro
Tuna, onucatb 06LLee Ha3HaYeHNe U KOHKPETMKY U T.M.

5.3 MeToanyeckue maTepuansi, onpegensiolime npoueaypbl oueHMBaHWUA 3HaHUWA, YMEeHUI, BNageHui (HaBbIKOB
1 (MNn) NpakTU4YECKOro onbiTa AeATeNIbHOCTH)

5.3.1 YcnoBus gonycka o6y4arowlerocs K NpoMexXyTo4YHOM aTrecTaLum v NopAaaokK NMMKBUAaLUN akageMnyeckomn
3a40/MKEeHHOCTHU

MpoBeneHne NPoOMeEXyTOYHON aTTeECTaLMN pernameHTMpoBaHO foKanbHbIM HOpMaTMBHBIM aktom CM6IMYMNTA
«lMonoxeHne 0 NPOBEAEHNM TEKYLLETO KOHTPOIIS YCNEBAEMOCTU U MPOMEXYTOYHOW aTTecTauum obydatoLLMXCs»
n

5.3.2 ®opma npoBefeHUs NPOMEXYTOUYHOM aTTecTauum No AUCLUNAuHe

YcTHas + lNncbmeHHas KomnbloTepHOEe TeCTUpOBaHUe NHasa +

5.3.3 OcobeHHOCTU NpoBeAeHUs NPOMEXYTOYHOM aTTecTauMm No AUCLUNIINHE

BpeMﬂ Ha NoaroToBKy — 0,5 vaca, B 310 BpeMA BXOOUT NoAroToBKa K ABYyM TeOpeTU4eCKMM BOMnpocam u
BbINOJIHEHME OA4HOr0 NPAaKTU4YECKOro 3agaHus.

Bo3moxHo npoxoxagexHus npomemyTquon arrecrtauum no gucumninHe nytemM BbINOJIHEHNE O6y‘-lal0LU,VIMCF| no
Bbl60py npenogoBartesid BCexX nmbo YyacTn TUNOBbIX NPaKTUKO-OPUEHTUPOBAHHbLIX 3agaHuin ¢ O(*)OpMJ'IeHVIeM
pe3ynbTaTtoB B BAe npe3eHtauunm n Heobxogumoro TeopeTn4ecKkoro obocHoBaHus.



6. YYHEBHO-METOANYECKOE N UH®OPMALIMOHHOE OBECMNEYEHUE QUCLIUMIIUHDbI
6.1 YyebHasa nutepaTtypa

ABTOp

3arnasue

MN3paTenbcTBO

| [op n3paHusa |

Ccbinka

6.1.1 OcHOoBHas y4yeOHasa nuTepartypa

pebeHHukoBa, A. A., MHHOBaUMOHHbIE TEXHOMNOTNU c ‘B http://www.iprbooksh
Kupunitok, O. T. B 0eATENbHOCTM OpPraHoB apartos. By3oBCkoe 2020 op.ru/88756.html
obpasoBaHue
BacTu
Npekyn, B. U., YnpaBneHne BHegpeHNEM Mocksa: MHTepHeT- http://www.iprbooksh
Oennwenko, . H., MHOPMaLIMOHHBLIX CUCTEM YHuBepcuTeT op.ru/102073.html
Koposkuha, H. J1. HbOopMaLMOHHBIX 2021
TexHonorunn (MHTYWUT),
An NMn Ap Meguna
YekoTuno, E. 1O, MHopMaunoHHbIE CUCTEMBI Camapa: Camapckuii https://www.iprbooks
Knunruua, O. 1O. ynpasneHusi busHec- rocyaapCTBeHHbIN 2020 hop.ru/105014.html
npoueccamum opraHmnsaunm TexXHn4Yecknm
yHuBepcutet, O6C ACB
TepelyeHko, I. B. MHdopmaumoHHble cuctemsl Hosocnbupck: https://www.iprbooks
B ynpasneHum Hosocnbupckuin hop.ru/126493.html
VHHOBALIMOHHOWM rocyaapCTBEHHbIN 2022
AEeATEeNnbHOCTbIO TEXHNYECKUN
YHUBEPCUTET
6.1.2 [lononHuTenbHaa yyebHas nutepatypa
MenBepeBa, M. A., ABTOMaTU3NPOBAHHbIE https://www.iprbooks
Mwnxees, A. T., CcUCTEMbI yrpaBneHus Mocksa: spaTenbckui 2022 hop.ru/129484.html
Marteukuin, B. E. MCMNOSTHUMbIMW BU3HEC- Oom MNCuC
npoueccamu. 4.1
KeacHos, A. B. KopnopaTusHbie CaHkT-MNeTepbypr: CaHKT- http://www.iprbooksh
WH(POPMaLMOHHbBIE CUCTEMBI MeTepbyprokuii op.ru/99821.htmi
Ha NPOMBILLIEHHbIX NOJNIUTEXHNYECKUIA 2019
npeanpuaTuaXx yHuBepcuteT lNeTpa
Benukoro
KpacHaHckuin, M. H., OCHOBbI MPOEKTUPOBAHUS . N http://www.iprbooksh
KapnywkwuH, C. B., CUCTEM 3MNEKTPOHHOrO Tambos: TaMGOBCKyM op.ru/94361.html
O6yxos, A. 1., OOKyMeHTooGopoTa roCYAApCTBEHHbIN 2018
KopoGosa, W. 1., TEXHUYECKNI
Kapnos, C. B. yHuBepcutet, O6C ACB
Benas T.W. MHudopmaTtumka n obpaboTka . http://publish.sutd.ru/
AaHHbIX. MpakTnyeckue Ca%(;glregﬁ[sl)_ﬁypr. 2020 tp_ext_inf_publish.ph
3aHATUA A p?id=20209423
CkpunHuk, 4. A. Ob6ecneyeHne 6e3onacHoCcTU Mocksa, CapaTos: http://www.iprbooksh
nepcoHanbHbIX AaHHbIX NHTepHeT-YHuBepcuTeT op.ru/89449.html
MHdopmaumoHHbIX 2020
Texnonorun (MHTYWUT),
An NMn Ap Meguna
CkpunHuk, 1. A. O6wwme Bonpocel Mocksa, CapaTos: http://www.iprbooksh
TEXHNYECKON 3aLmnThI NHTepHeT-YHuBepcuTeT op.ru/89451.html
nHopmMaLum MHOPMaLIMOHHBIX 2020
TexHonorunn (MHTYWUT),
An NMn Ap Meguna
Boxko, A. H. O6paboTka pacTpoBbIX Mocksa, CapaToB: http://www.iprbooksh
nsobpaxeHuii B Adobe MHTepHeT-YHBEpCUTET op.ru/89450.html
Photoshop VHOpMaLIMOHHbIX 2020
TexHonorun (MHTYUT),
An NMn Ap Meguna
Kasues, B. M. BBeneHne B npaBoByto Mockea, CapaToB: http://www.iprbooksh
UHopMaTUKy WHTepHeT-YHuBepcuTeT 0op.ru/89427.html
MHopMaunoHHbIX 2020
TexHonorun (MHTYUT),
An NMn Ap Megna
Jlomosckas K. B. NHdopmaTuka. Beluncnenus http://publish.sutd.ru/
B TabnunyHom npoteccope CaHkT-MeTepbypr: 2020 tp_ext_inf_publish.ph
Excel. CoBmelleHune creryntq p?id=2020296
aokymeHToB Word n Excel




6.2 NepeyveHb NpodeccnoHanbHbIX 6a3 AaHHbLIX U MH(OPMALMOHHO-CNPABOYHbIX CUCTEM

1) SnekTpoHHO-6ubNMnoTeyHas cuctema IPRbooks: http://www.iprbookshop.ru
2) AnekTpoHHas bubnuoTeka y4yebHbix usgaHun CreryrnTA: http://publish.sutd.ru

6.3 Nepe4veHb NULEH3NOHHOIO U CBOBGOAHO pacnpoCTPaHAeMOoro NporpaMmMHoro o6ecnevyeHus
MicrosoftOfficeProfessional
Microsoft Windows
1C-buTtpukc: BHyTpeHHWIA nopTan yuyebHoro 3aBefeHus

Creative Cloud for teams - All Apps ALL Multiple Platforms Multi European Languages Team LicSub Level 4
(100+) Education Device license Renewal

6.4 OnncaHne maTepmanbHO-TEXHMYECKOMN 6a3bl, HEO6X0AMMON ANA ocyLlecTBNeHMA o6pa3oBaTenbHOro
npouecca no gucumnniunHe

Ayautopus OcHaleHne

MyrnbTrmMeauiiHoe 060pyaoBaHME, KOMMbIOTEPHAS TEXHUKA C BO3MOXHOCTBIO MOAKITOYEHMS K
KomnbioTepHbiii knacc | ceTn «/HTepHeT» 1 obecneyeHnem 4OCTyNa B 3MEKTPOHHYIO MHCOPMaLIMOHHO-
obpasoBaTenbHyto cpeay

CneuwnanuanpoBaHHas mebenb, Aocka
YyebHasa aygutopus
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