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CocrtaButensb (1):

[OUEHT AnekcaHgpoBa MapuHa
FeHagneBHa

Ot kadeapbl cocTaBUTENS: ®paguHa TaTbsaHa

3aBeaytownii kadeapon byxranTepckoro y4eTta n ayauta NnbuHWYHa

Ot BbINyckatoLen kacpeapsbi: HukutnHa ManuHa

3aBepyowmn kagenpom AHaTonbeBHa

MeToaunyeckui otaen:




1 BBEOEHME K PABOYEW NPOrPAMME OUCLUMNIIUHbI

11 Uenb aucuunnuubl: CdopmupoBaTb KOMMAETEHUMM oby4yatowerocs B 06nacTM [AOKYMEHTOBEAEHUST U
[enonpon3BoACTBa.

1.2 3apgauv AMcUMNUHbI:

* O3HAaKOMUTb C NpoL,eccomM co3gaHu4, O6pa6OTKM, XpaHeHna n ncnofb3oBaHNA JOKYMEHTOB;
* N3y4nTb B3aUMOCBA3N I/IH(bOpMaLI,MM N OOKYMeHTa

* Hay4nTb CbOpMVIpOBaHVIIO paunoHarnbHbIX NOAX0O40B K OpraHnsaummn pa6OTbI C OOKYMEeHTaMu.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:

MpenBaputenbHaa NoAroToBKa NpeanonaraeT cosnaHue OCHOBbI Ans POPMUPOBAHUA KOMMNETEHLIMIA, YKasaHHbIX B M.
2, NPV U3YyYEHUN OUCLUMNIIVH:

nyranTepCKoe neno

2 KOMNETEHLUMN OBYYAIOLLErocA, @ OPMUPYEMbBIE B PE3YNIbTATE OCBOEHUA OAUCLUUNNUHDbI

MK-2: Cnoco6eH BbINOMHATbL AeATENbHOCTb U (MNTU) 4EeMOHCTPUPOBaThL 3NeMeHTbl OCBavBaeMon oGyyvalowmmMmcs
AeATenbLHOCTU, NpeayCMOTPEeHHON NporpamMmmoin yueGHOro npeameTa, Kypca, NpakTMKu B 0651aCTM 9KOHOMUKU U
ynpaBneHus

3HaTb: TpeboBaHMA K [OOKYMEHTaLUMM W [enonpov3BoAcTBY B apxvmBHOM gerne, O6Liepoccunckui knaccudpmkaTop
ynpaBrieH4YeCKoN AOKyMeHTauun (B 4acTu, KacatoLencs BbINONIHEHNSI TPYA0BbIX AEVNCTBUN).

Ymetb: NPUMEHATb OTAEJIbHbl€ NMOJTIOXKXEeHNA HOPMAaTUBHbLIX aKTOB MNMpu OCbOpMJ'IeHVIVI BHYTPEHHUX OOKYMEHTOB OpraHmu3auum u
BeJeHn LI,OKYMeHTOO60pOTa

BnageTb: HaBblkaMW MPUMEHEHUs! 3aKOHOAATESNbHbIX aKTOB MPW MPOBEPKE MEPBUYHBLIX YYETHBIX JOKYMEHTOB B OTHOLLUEHUM
¢popMbI, NOMHOTHI OPOPMIIEHMSI, PEKBU3UTOB;

npv Npueme NepBUYHbLIX Y4ETHbIX JOKYMEHTOB O (PaKTax X03sMCTBEHHOW XWN3HN SKOHOMUYECKOTO CyObekTa
3 PE3YIIbTATbI OBYYEHUA MO ANCUUTMITMHE
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Pasgen 1. CylHOCTb JOKYMEHTOBEAEHMUS U y
[enonpon3BoacTBea




ema 1. BeegeHve B gncumnnuHy.

lMoHsaTMe 0 JoKyMeHTe. 'eHe3nc n passuTtme
NMOHATUS JOKYMEHT

CrtaHoBrneHue n passutue
[OOKYMEHTOBEeHMS Kak Hay4HOW
ancumniHel. CBA3b OKYMEHTOBEAEHWUS C
NCTOPUEN, apXnBOBEOEHNEM, NPABOBLIMU U
MHpOPMaLMOHHBIMM AUCUUNNNHAMMN,
TEXHUYECKMMU Haykamun. TepMmHocucTema
[enonponsBoacTea.

3akoHoaaTenbHble U NoA3akoHHble akTbl PO,
KacaroLimecs BONPOCOB Aefonpon3BoacTBa.
HopmaTtunBHO-MeTOAMYecKas pernameHTaums
[enonponsBoacTea.

MoHATNE «OOKYMEHTUPOBAHUE», METOAbI U
cnocobbl AoKymMeHTMpoBaHus. CpeacTeo
[OKyMeHTupoBaHus. lNMpouecc cosgaHus
[OKyMeHTa. A3bIK JOKYMEHTUPOBAHNS.
CTpyKTypa © peKkBU3NTbLI OKYMEHTA.
TpeboBaHus K 0OOPMIIEHNIO AOKYMEHTOB.
[MoHATME O KnaccuuKaLnum JOKYMEHTOB.
CooTHOLLIEHME BNOOBOW N TUMOBOWN
Knaccudpukaumm 4okymeHToB. Bugbl
[OKYMEHTOB: OpraHu3auUmnoHHbIe,
pacnopsiguTesnbHble, MHPOPMAaLNOHHO-
cnpaBoyHble. CnyxebHble nucbMa, nx
pa3HOBMAHOCTU, PEKBU3UTLI. Tenerpammel,
npaeuna nx oopMreHus.
TenedoHorpamma. [loknagHble 3anncku,
TpeboBaHusi K 0hopMNeHNIO.
PacnopsiantenbHble AOKYMEHTHI,
n3gaBaeMble Ha OCHOBE eAMHOHaYanus:
npuKasbl, ykasaHusi, pacnopsbkeHus. Bugpl
npukasoB. OcoBeHHOCTN COCTaBNEHUN U
0POpPMIIEHUS, COrNlacoBaHusl, NOANUCaAHNS,
BBeaeHNs B Aencteme. Boinncku ns
NPUKasoB, NX 3aBEPEHNE N PacCblIsika.
PacnopsiantenbHble AOKYMEHTHI,
n3gaBaeMble Ha OCHOBE KOJNernanbHOCTU:
peLleHusi, NocTaHOoBIEeHUs. [lokymeHTaums no
NINYHOMY COCTaBY — O NMpueme,
nepemMeLLeHnm, yBONbHEHNN PabOTHUKOB.
O6wme TpeboBaHMsA NO opraHu3auum
[oKkymeHToobopoTa. Obwme npaBuna
perncTpaumnm AokymeHToB. Popmbl
perncTpaumm gokymeHToB. Cuctema
3NEKTPOHHOro AoKymeHToobopoTa. Npasmna
006paboTKM NCxogALMX JOKYMEHTOB.
Mopsagok npuema, 0bpaboTku n
pacnpegeneHus nocTynawmux 40KYMEHTOB.
Mopsook HanpaBnNeHUst Ha UCMOSTHEeHUe U
paboTbl UCMONHUTENS C AOKYMEHTAMM.
OnepaTuBHOE XpaHeHne JOKYMEHTOB 1 Aer.
CocTaBneHne HoMeHKnaTypbl Aen.
dopmupoBaHue n odopmneHme gen.
KoHTponb 3a CNoNHEHNEM JOKYMEHTOB.
Buabl koHTpons. CpokoBasi kapToTeka.
ABTOMaTU3NPOBAHHbIE CUCTEMbI KOHTPOSS 3a
nucnonHeHnem ookymeHToB. MNepenayva aen
Ha apXMBHOE XpPaHEHMe.

UTtoro B cemecTpe (Ha kypce ansa 3A0)

32

KOHch'IbTaLl,I/II/I M NPpOMeEXyTOo4YHada atrectauma
- HeT

32

Pasgen 2. TeopeTuyeckne v npaBoBble
OCHOBbI JENOnNpon3BoacTBa




Tema 2. Pornb, 3agayum 1 3Ha4eHme Kypca.
lMoHsaTMe 0 JoKyMeHTe. 'eHe3nc 1 passuTtme
NMOHATUSA JOKYMEHT

CrtaHoBrneHue un passutue
OOKYMEHTOBeAEeHWs Kak Hay4yHOW
aucumnnuHel. CBA3b JOKYMEHTOBEAEHUS C
ncTopven, apxvBoBegeHeM, NPaBoBbIMA U
WHOPMALIMOHHBIMY AUCUUNANHAMNA,
TeXHUYEeCKUMM Haykamn. TepmmuHocuctema
AenonponssofcTea

Tema 3. HopmaTtuneHasa npaBoBas
pernameHTauums 4enonponsBoacTea
3akoHoaaTenbHble U NoA3akoHHble akTbl PO,
KacatoLLmecs BONpoCoB AeNnonporM3BoacTBa.
HopmaTtnBHO-MeToanyeckas perrnameHTaums
AenonponseoacTea.

lMpakTnyeckoe 3aHsaTMe. HopmaTuBHaga
npaBoBas pernameHTauusi
JenonponsBoacTea

0,5

Pasgen 3. [JokymeHTUpoBaHue
ynpaBrieHYeCKOW AeSATENbHOCTH

0,5

Tema 4. TeopeTnyeckne OCHOBBbI
[OKYMEHTUPOBaHMs

MoHsATHE «AOKYMEHTMPOBAHUE», METOAbI U
cnocobbl gokyMeHTMpoBaHusi. CpeacTBo
OOKyMeHTupoBaHusi. Npouecc co3gaHus
OOKyMeHTa. A3blK JOKYMEHTUPOBAHMS.
Cnocobbl 1 cpeacTBa 3anncu TEXHOTPOHHOIO
[OKyMeHTupoBaHus nHgopmarmm. Cnocobsbl
BOCMpPOM3BEAEHMS N CNOCOOLI CTUpaHnS
TEXHOTPOHHOW JOKYMEHTMPOBAHHON
MHdopMaLUu.

MpakTuyeckoe 3aHsTHE. TeopeTuyeckne
OCHOBbI JOKYMEHTUPOBAHMS

Tema 5. CTpykTypa © pekBU3UTbl JOKYMEHTA.
TpeboBaHusa K 0OPOPMMEHUIO JOKYMEHTOB.
BHYTpPEHHSIA 1 BHELLHAS CTPYKTYpbI
OOoKyMeHTa. PekBu3uTbl 4OKyMeHTa.
KOpuguyeckas cuna ynpaBneH4YecKmx
nokymeHToB. TpeboBaHus kK 0hopMneHunto
PEKBU3NTOB. YHUdMKaLMS U
cTaHgapTu3auusa AoKymMeHToB. Buabl
©raHKOB 1 NOPSIAOK pacnosoXeHus
PEKBU3NTOB Ha GraHke dopmatbl Gymaru.
TpeboBaHuWs K N3rOTOBNEHNIO JOKYMEHTOB
MpakTuyeckoe 3aHaTMe. CTpyKTypa U
peKkBU3nTbl AOKyMeHTa. TpeboBaHua K
0POpPMIIEHNIO AOKYMEHTOB.

0,5

AC




Tema 6. Knaccudumkauma gokymeHToB. Buabl
M Pa3HOBUOHOCTN LOKYMEHTOB

[MoHATME O KnaccuuKaLnum JOKYMEHTOB.
CooTHOLLIEHME BNOOBOW N TUMOBOW
Knaccudpukaumm 4okymeHToB. Bugbl
[OKYMEHTOB: OpraHn3aumnoHHbIE,
pacnopsiguTesnbHble, MHPOPMAaLVNOHHO-
cnpaBoyHble. CnyxebHble NncbMa, Ux
pa3HOBUAHOCTU, PEKBU3UTLI. Tenerpammel,
npasuna nx opopmmeHns.
TenedoHorpamma. [loknagHble 3anncku,
TpeboBaHus kK 0POPMIIEHMIO.
PacnopsiantenbHble AOKYMEHTHI,
M3gaBaeMble Ha OCHOBE eMHOHaYanus: 0,5 4 AC
npuKasbl, ykasaHusi, pacnopsbkeHus. Bugpl
npukaszoB. OcoOBEHHOCTN COCTaBNEHUN U
0hOPMITIEHUS, COrnacoBaHnsl, NOANUCaAHNS,
BBeJeHUNs B gencrtene. Boinnuckn ns
NpuKasoB, NX 3aBEepPEHNE 1 pacchifika.
PacnopsiantenbHble AOKYMEHTHI,
n3gaBaeMble Ha OCHOBE KOnrnernanbHOCTH:
peLLeHunsi, NoCTaHOBIEHUS. [IoKyMeHTaums no
NUYHOMY COCTaBy — O nNpueme,
nepemMeLLeHnm, YBOJNIbHEHUN pabOTHUNKOB.
MpakTnyeckoe 3aHsTne.Knaccmudurkaums
[OKYMEHTOB. Buabl 1 pa3HOBMAHOCTY
[OKYMEHTOB

Pasnen 4. OpraHunsaums paboTbl C
ouLmnanbHbIMU JOKYMEHTaMu

Tema 7. O6paboTka 1 y4eT JOKYMEHTOB.
O6wme TpeboBaHMsA NO opraHu3auum
nokymeHToobopoTta. ObLume npasuna
peructpaumm OKyMeHToB. opmbl
pervcTpaunm gokymeHToB. Cuctema
3MeKTPOHHOrO AokyMeHToobopoTa. MNpaBuna
06paboTkn NcxoaaLMX JOKYMEHTOB.
Mopsgok npuema, 0bpaboTku n
pacnpegeneHus nocTynawLwmx JOKYMEHTOB.
MopsiAoK HanpaBreHNst Ha UCMOSTHEHME U
paboTbl UCMOSHMTENS C AOKYMEHTaMM.
OnepaTtuBHOE XpaHEHNE AOKYMEHTOB W Aen.
MpakTnyeckoe 3aHsTme. ObpaboTka n yuet
[OKYMEHTOB.

0,5 4 AC

Tema 8. KoHTpornb 3a UcnosiHeHneMm
OOKyMeHTOB. [oaroToBka AOKYMEHTOB K
apXMBHOMY XpaHEHUIO

CocTtaBneHne HOMEHKNaTypbl Aen.
dopmupoBaHue n odopmneHve gen.
KoHTponb 3a ncnonHeHvem OOKYMEHTOB.
Buapbl koHTpona. CpokoBas kKapToTeka. 0,5 4
ABTOMAaTM3NPOBaAHHbIE CUCTEMbI KOHTPOIS 3a
ucnonHeHnem gokymeHToB. [Nepenava gen
Ha apXMBHOE XpaHeHue.

MpakTnyeckoe 3aHsaTME. KOHTpOrb 3a
ncnonHeHnem OokyMeHToB. NoarotoBka
[OOKYMEHTOB K apXMBHOMY XpaHEeHUo

Utoro B cemecTpe (Ha kypce ansa 3A0) 4 28

KoHcynbTaumm 1 npoMexyToyHast aTTectaums

(3auer) 0.25

Bcero koHTakTHas paborta n CP no

OVUCLMMNNHE 8,25 60

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTnpoBaHue y4ebHbIM NnaHoM He NpeaycMoTpeHo
5. ®OH[l OLIEHO4YHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOW ATTECTALIUU



5.1 OnucaHue nokasarteneun, KpUTepmeB U CUCTEMbI OLLeHUBaAHUA pe3ynbTaToB 00y4eHusA
5.1.1 NMokasaTtenu oueHMBaHUA

Koa HanmeHoBaHMe oLueHO4YHOro
MokasaTenu oueHnBaHWa pesynbTaToB 0byyveHus
KoMneTeHuum cpeacTea
dopmynunpyeT 0OCHOBbI HOPMaTVBHOIO perynmpoBaHusa GyxranTtepckoro
ydyeTa B P®; OCHOBHbIE MONOXEHUS HOPMAaTUBHbLIX aKTOB O
OOKYMEHTax U JOKYyMeHTOObopOoTe U APYrMx BHYTPEHHMX NOKanbHbIX
HOpPMaTMBHbIX aKTax. BoNpoch! AN YCTHOMO
cobecenoBaHus

PaspabaTbiBaeT popMbl NEPBUYHBIX YHETHBIX JOKYMEHTOB, PETUCTPOB
ByxranTtepckoro yyeta, opMbl Byxrantepckomn ((hHaHCOBOW)

MK-2 OTYETHOCTU U CcOoCTaBnsaeT rpaduk LOKymeHToobopoTa. MpakTuieckoe 3ananne

Mcnonb3ayeT npmembl KOMMEKCHOM NMPOBEPKU NEPBUYHBIX YYETHBIX
JOKYMEHTOB, CUCTEMAaTU3ALMMN NEePBUYHBIX YYETHBIX JOKYMEHTOB
TEKyLLEro oT4eTHOro neproga B COOTBETCTBUW C YYETHOW NMOMUTUKOM,
BbISIBNSET Clly4an HapyLUEHUs OTBETCTBEHHbIMU NULAMM rpadmka
[OoKyMeHToo6opoTa 1 nopsiaka NnpeAcTaBneHus B Gyxrantepckyto
cny6y NepBUYHbIX YYETHBIX JOKYMEHTOB M MHOPMUpPOBaHME 06 9TOM
pyKoBoauTens GyxranTepckon cryobl.

I'IpaKqueCKoe 3afaHune

5.1.2 Cuctema u KpuTepum oLeHUBaHUSA

KpuTepun oueHnBaHUA CROPMUPOBAHHOCTY KOMMNETEHLMA

LLikana oueHnBaHus
YcTHoe cobecenoBaHme lMncbmeHHasa paboTa

MonHbIN, ncyepnbiBaOLWUN OTBET, SBHO
OEMOHCTPUpYoLWMIA rnybokoe NoOHNMaHue
npegMeTa 1 LUMPOKYH 3pYANLNIO B
oueHuBaeMon obnactu. Kputnyeckui,
OpUrnHarbHbIA NOAXOA4 K MaTepuarny.
3auTteHo KpuTtudeckoe n pasHOCTOPOHHeEE
paccMOTpeHMe BONPOCOB,
CBMAETENLCTBYIOLLEE O 3HAYUTENBbHOMN
camocCTosITeNbHONM paboTe C UCTOYHUKaMMU.
YuutbiBatoTcs 6annbl, HAaKOMMEHHbIE B
TeyeHune cemecTpa

Hecnoco6HocTb 0TBETUTL Ha Bomnpoc 6e3
rnoMoLLM ak3ameHaTopa. HesHaHune
3HAUYUTENbHOW YacTW NPUHUMIMANBHO

He 3auTeHo Ba)XHbIX 31IEMEHTOB ANCLMMNITUHBI.
MHorouncneHHble rpyoble ownbKu.

He yunTbiBatoTcs 6annbl, HakonmeHHbIe B
TeyeHue cemecTpa.

5.2 TunoBble KOHTPOJIbHbIE 3aAaHUSA UM UHble MaTepuarnbl, HeO6XxoAUMbIe AN OLeHKU 3HAHUW, YMEHUMN,
HaBbIKOB U (UNN) ONbITa AEATENIbHOCTU
5.2.1 NepeyeHb KOHTPONbHbIX BONPOCOB

Ne n/n | ®dopmMynMpoBKM BONPOCOB

Kypc 2

—

CTtaHoBrneHune n pa3BuTne JOKyMeHTOoBeOEeHUA KakK Haquoﬂ ONCUMNIUHDbI.

Cesa3b AOKyMeHTOBEeeHNA C l/ICTOpl/Iel\/‘IY apxmsoBegeHmem, npaBoBbIMAU U VIHQDOpMaLI,VIOHHbIMVI ancumninHamu,
TEXHUYECKUMUN HayKaMW.

PasBuTUe NOHATUS «AOKYMEHT». COOTHOLIEHME MOHSTUIA «AOKYMEHT» U «MH(DOPMaLUSA».

3akoHogaTenbHble U NoA3akoHHbIE akTbl PP, kacatowmecs BOMNPOCOB Aenonpon3soacTsa.

HOpMaTVIBHO-MeTOD,VI‘-IeCKaFl pernaMmeHTauua genonpon3soacrtea.

Monsatne «OOKYMEHTUpOoBaHME», METOObl N cnocobbl AOKYMEHTUpoBaHUs.

CpeLI,CTBO OOKYMEeHTUpoBaHUA. I'Ipou,ecc CO30aHuA AOKYMEHTa.

Cnocobbl 1 cpeacTtea 3arnncm TeXHOTPOHHOIo AOKYMEHTUPOBAHNA VIHd)OpMaLI,VIVI.

O|lo|N|[oD|JO|D|W| N

BHYTPEHHSIS U BHELUHSA CTPYKTYPbl AOKYMEHTa. PeKBU3UTLI 4OKyMeHTa.

N
o

FOpuanyeckas cuna ynpasneHYeckux 4OKyMeHTOB. TpeboBaHus K 0OPMIEHUI0 PEKBU3NTOB.

YHudmkauusa n ctaHgaptusaumst LOKyMeHToB. Buabl 6naHkoB M NOpsiAOK pacnonoXeHUs PEKBU3NTOB Ha
OnaHke

—_
—_

N
N

dopmaTtbl Gymaru. TpeboBaHus K M3rOTOBIIEHMIO LOKYMEHTOB.

N
w

MoHaTue o K.I'IaCCI/I(bVIKaLI,VIVI AOKYMEHTOB. CooTHOLLEHME BUAOBOWN N TUMNOBOM KJ'IaCCI/l(bMKaLI,MM OOKYMEHTOB.




14 Bugpl AOKYMEHTOB: OpraHn3auoHHbIe, pacnopdaanTeribHble, VIHQDOpMaU,VIOHHO-CI'IpaBO‘-IHbIe.

Cnye6Hble N1UCbMa, MX Pa3HOBUAHOCTM, PEKBU3UTLI. TenerpamMmmel, Npasunia nx ogopMeHNs.

15
TenedoHorpamma. [JoknagHble 3anmckn, TpeboBaHMst K 0OPMITEHNIO.

PaCI'IOpﬂLI,I/ITeJ'IbeIe OOKYMEeHTbI, n3gaBaemMble Ha OCHOBE eJMHOHa4anua: npurkasbl, ykasaHua, pacnopsaXxeHua.
16 Buabl NPUKa3oB. OcobeHHOCTM cocTaBneHnst n O(bOpMJ'IeHI/IFl, cornacoesaHua, noanncaHua, BBeaeHna B
nencreue. Beinucku s NPpUKa3oB, NX 3aBepeHne n paccblsika.

17 PaCI'IOpﬂ,D,VITeJ'IbeIe AOKYMEHTbI, n3faBaeMble Ha OCHOBE KOJIermanbHOCTU. peleHund, noCTtaHOBIIEHUA.

18 ,D,OKyMeHTaLWIﬂ no JIM4HOMY COCTaBy — O npueme, nepemeLlleHnmn, yBoJibHEeHN paGOTHVIKOB.

19 O6Lwwme TpeboBaHNs NO OpraHM3aLMn OKyMeHToobopoTa.

20 O6Lwme npaBuna perucTpauum 4oKyMeHToB. ®OpMbl perncTpaumm JOKYMEHTOB.

21 CucTema aneKkTpoHHOro fokyMeHTooGopoTa. MNpasBuna 06paboTku UCXOASALLMX JOKYMEHTOB.

22 Mopsigok nprvema, 06paboTkM ¥ pacrnpeneneHus NocTynarLwmx JOKYMEHTOB.

nOpﬂD,OK HanpaBneHna Ha UCNoJiHeHne un pa6OTbI ncnonHnuTenda ¢ JOKyMeHTaMu. OI'IepaTVIBHOG XpaHeHne

23
AOKYMEHTOB U en.

24 CocTaBneHne HomeHknaTypbl gen. opmmpoBaHmne 1 odopmneHne gen.

25 KOHTpOJ'Ib 3a UCNOJTHEHNEM OOKYMEHTOB. Bugpl KOHTpOIA

CpOKOBaﬂ KapToTekKka. ABTOMaTVI3VIpOBaHHbIe CUCTEMbI KOHTPOJ1A 3a UCNOJTHEHNEM OOKYMEHTOB. I'Iepe,uaqa

26
Aen Ha apXnBHOE XpaHeHue.

5.2.2 TunoBble TeCTOBbIe 3a4aHus

He npepycmoTpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3a4aHNA (3a4ayu, KEUChbl)

1. B cootBetctBUM ¢ TOCT P 6.30-2003 HanuwimnTe 3asBrieHne o0 NepeBoge Ha Apyryto paboTy, B KOTOPOM
YKaXXUTE CTPYKTYPHOE noapasgeneHne, JOMMKHOCTb, NPy HEOBXOAMMOCTN — 0COBEHHOCTM B paboTe (HEMONHLIN pabdoymnii
[eHb, noyacoBas onnaTa). Ha ocHoBaHWUM 3asBneHMsa cocTaBbTe Npukas no yHudgpuumposaHHon opme Ne T-5 (dhopmy
B3ATb 13 [MocTtaHoBneHus Mockomctata PO ot 05.01.2004 Ne 1 «O6 yTBEpXKAEHUN YHNDULMPOBAHHBLIX (POPM NEPBUYHON
YYETHOW OOKYMEHTALMKN MO y4eTy Tpyaa u ero onnatbi»).

2. Ha ocHoBaHuMK 3aKknoyYeHHOro Tpy4oBoro orosopa o npneme Bac Ha gomkHOCTL npenogasartens
obpasoBaTenbHou opraHunsauum (ClMO) ocdbopmnTe Npukas No NMYHOMY COCTaBy O Mpueme Ha paboTy no
yHUdmumpoaHHon bopme Ne T-1 (dbopmy B3sATb U3 MNMoctaHoBneHus Fockomctata PP o1 05.01.2004 Ne 1 «O6
YTBEPXAEHNN YHUPUUMPOBAHHBIX (POPM NEPBUYHON YYETHOW AOKYMEHTAaLMKN MO y4YeTy TpyAa M ero onnatbi»).

3. CoctasbTe LTaTHOE pacnncaHne obpasoBaTenbHol opraHmaauum (CrMO) no yHuduumpoaHHom dopme Ne T-
3 (dpopmy B3siTb 13 NocTaHoBneHust FockomcTtata P® ot 05.01.2004 Ne 1 «O6 yTBEPKAEHUM YHUDPUUNPOBAHHBIX (HOPM
NepBUYHON YY4ETHOW JOKYMEHTALUMM NO y4eTy TpyAa 1 ero onnarbiy).

5.3 MeToaunyeckue maTepuanbl, onpegensiowme npoueaypbl oLeHUBaHUA 3HaHUN, YMEeHUN, BnageHui (HaBbIKOB
¥ (WNKN) NpPaKTUYeCKOro onbiTa AeATEeNIbHOCTH)

5.3.1 YcnoBusa gonycka oby4arowierocs K npoMexyTo4HoM aTTecTaumm U NopsiaoK NMKBMAALMA aKkaAeMM4ecKomn
3a[0MKEeHHOCTH

MpoBeaeHve NPOMEXYTOYHOW aTTECTaLUMM pernameHTUpoBaHO NokanbHbIM HOPMaTUBHbLIM aktom CIM6rynTa
«lMonoxeHne 0 NPOBEAEHNN TEKYLLETO KOHTPOMS YCNEBAEMOCTU 1 NPOMEXYTOYHOM aTTecTauum oby4datoLLmMXCs»

5.3.2 ®opma npoBeaeHUs1 NPOMEXYTOYHOM aTTecTalmMm nNo AUcCUmnIIMHe

YcTHas + MucbmeHHas KomMnbloTeEpHOE TECTMPOBaHNE NHas

5.3.3 Ocob6eHHOCTHM NpOBeAEeHUs NPOMEXYTOYHOW aTTecTauum No ANCUUNIINHe
B TeueHune cemecTpa BbINOMHAKTCSA KOHTPOIbHbIE paboThl

6. YYHEBHO-METOANYECKOE N UH®OPMALIMOHHOE OBECNEYEHWE OUCLUUNITUHDbI
6.1 YyebHasa nutepartypa

ABTOp | 3arnasue | WN3pgatenscteo | op nsgaHua | Ccbinka
6.1.1 OcHoBHas yyebOHas nutepartypa
EropueHko, T. U. [enonpon3eBoacTeo 1 Cumdpeponons: https://www.iprbooks
OOKYMEHTO060pOT Ha YHuBEPCUTET IKOHOMUKM 2023 hop.ru/136265.html

npeanpunaTnmn n ynpasneHus




3anuesa, E. B.,

,D,eJ'IOI'IpOVI:iBOﬂCTBO n

http://www.iprbooksh

oHyapoea, H. B. OOKYMEHTOOb0pOT B cUcTeMe Exatepu6ypr: op.ru/106363.html
rocyaapCTBEHHOIO U W3patenscrso 2017
Ypanbckoro
MYHUWLMNAnNbLHOro P
yripaBIIeHMs yHMBepcuTeTa
6.1.2 [lononHuTenbHaa yuyebHas nutepaTypa
KysHeuoBa, L. B., KoHdumaeHumansHoe http://www.iprbooksh
XavatpsH, . A. [ernonpon3BoacTBo 1 . op.ru/97083.html
3aLUMLLEHHbIN 3MEKTPOHHbIN Mocksa: At INu Ap Meana 2020
OOKYMeHTOo6opoT
Xanupawsunu J1. A. [enonponseBoncreo . http://publish.sutd.ru/
Cankr-TeTepOypr: 2020 tp_ext_inf_publish.ph

crnerynta

p?id=2020434

6.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbLIX CUCTEM

MHdopmaumnoHHas cucteMa «EgnMHoe okHo JocTyna k obpasoBaTenbHbIM pecypcaM. Pasgen. MHdopmaTtuka n
MHOPMaLUMOHHbIE TEXHOMNOrMNY [AnekTpoHHbI pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6

OnekTpoHHO-bMbnnoTedHas cuctema IPRbooks [AnekTpoHHbi pecypc]. URL: http://www.iprbookshop.ru/

KomnbloTepHasi cnpaBoyHo-npasoBas cuctema KoHcynbtaHTlntoc [SnekTpoHHbin pecypc]. URL:

http://www.consultant.ru

6.3 MepeyeHb NULEH3MOHHOro U CBOGOAHO pacnpoCcTpaHAeMOoro NporpaMmMHOro obecnevyeHus

1C:Mpepnpusatue 8. KomnnekT gns obyyeHus B BbICLUMX U CpedHuX y4ebHbix 3aBefeHusx. Mpogaxa no

Aorosopy c y‘-le6HbIMVI 3aBefeHnaAMM 06 NCNONb3oBaHMM B y‘-le6HOM npotecce no 3asaskam

MicrosoftOfficeProfessional
Microsoft Office Standart Russian Open No Level Academic
Microsoft Windows

Microsoft Windows Home Russian Open No Level Academic Legalization Get Genuine (GGK) + Microsoft
Windows Professional (Pro — npodeccnonansHas) Russian Upgrade Open No Level Academic
Microsoft Windows Professional Upgrade Akagemuyeckas nuueH3uns

CrIC KoHcynbTaHtlntoc

6.4 OnucaHme maTepmanbHO-TEXHMYECKOMN 6a3bl, HeO6X0AMMOM ANA OCYLIEeCTBNEeHUA obpa3oBaTenbLHOro
npouecca no gucumnsivHe

AyauTtopusi

OcHalleHune

YyebHas ayautopust

CﬂeLl,VIaJ'IVI3I/IpOBaHHaF| mebernb, Jocka

KomnbloTepHbIn Knacc

MyJ'IbTVIMeD,VIVIHOG OGOpyﬂOBaHVIeY KOMMbOTEPHaA TEXHMKA C BOSMOXXHOCTbLIO NOOKITHOHYEHUA K

ceTun ((MHTepHeT» n obecneyeHnem AOCTyna B 3JIEKTPOHHYIO I/IH(bOpMaLI,I/IOHHO-

obpasoBaternbHylo cpeay
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