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1 BBEAEHUE K PABOYEW MPOrPAMME AUCLMNNUHbBI
1.1 Uenb pauncuunnuHbl: CdopmupoBatb KomneTeHuun oby4datoulerocs B o6ractm [LOKYMEHTOBEAEHUS U
[enonpov3BoaCcTBa.
1.2 3apgauv AMcUMNUHbI:
* 03HAKOMUTb C NPOLLECCOM CO3a4aHus, 00paboTKM, XpaHEHWSA 1 UCNONb30BaHMSA LOKYMEHTOB;
* U3Y4YUTb B3aNMOCBSA3M NHGOPMaLUN U OOKYMEHTA
* Hay4nTb hOPMMPOBAHUIO pPaLMOHANbHBIX MOAX0A0B K OpraHu3aumm paboTbl ¢ LOKyMeHTaMu.

1.3 Tpe6oBaHuUs Kk NnpeaBapuTernbLHOM NOAroTOBKe O6yyaloLLerocs:

MpeaBapuTensbHas NoaAroToBKa npeanonaraeT co3gaHne OCHOBbI Ans (POPMUPOBAHUS KOMMETEHLMIA, YKa3aHHbIX B M.
2, NPV U3YyYEHUN OUCLUMNIIVH:

nyranTepCKoe neno

2 KOMMNETEHUMU OBYYAIOLLUEIrOCA, POPMUPYEMbBIE B PE3YJIbTATE OCBOEHUA AUCLUNNUHDbI

MK-2: Cnoco6eH BbINOMHATL AEATENLHOCTb U (UNN) AEeMOHCTPUPOBaThL 3NIEMEHTbLI OCBanBaemMon oby4arowmMmMmncs
AeATenbHOCTU, NpeayCMOTPEHHOW NporpaMmMon y4ebHoro npegmMeTa, Kypca, NpakTUKu B 06511aCTU 3KOHOMUKMN U
ynpaBrieHus

3HaTb: TpeboBaHMS K [OOKYMeHTauum W [Oenonpou3BOACTBY B apxvBHom pgene, O6uiepoccuiickuii  knaccudmkaTop
ynpaBrieH4YeCKoN AOKYMeHTauun (B 4acTu, KacatoLencs BbINOSIHEHNSI TPYAO0BbIX AEVNCTBUN).

YMeTb: NpUMEHNATb OTAEMbHbIE MOMOXEHUA HOPMATUBHbLIX aKTOB Npu 0DOPMIEHUN BHYTPEHHUX JOKYMEHTOB OpraHmsauum u
BedeHUn JoKyMeHToobopoTa
BnapeTb: HaBblkaMX MPYMEHEHUS 3aKOHOAATENMbHbIX aKTOB NPU NPOBEPKE MEPBUYHBLIX YYETHBLIX JOKYMEHTOB B OTHOLLEHWUM
dbopMbl, NOMHOTLI OPOPMIIEHUS, PEKBU3UTOB;
npu NpUeme NepBUYHbIX YYETHbIX JOKYMEHTOB O (haKTax X03AaMCTBEHHOM KIU3HU S9KOHOMUYECKOro CyObekTa

3 PE3YINbTATbI OBYYEHUA NO ANCUUNITUHE

O |KoHTakTHas
< 6
o paboTa
5@ MHHoBaL, dopma
HaumeHoBaHWe 1 cogepxaHune pa3genos, g = CP
~ = dopmbl TeKyLero
TEM U Y4eOBHbIX 3aHATUI s d Nek. Mp. (4achbt) 3AHSTHIA KOHTPONS!
[&]
O g | (vacwl) | (uacsl)
x

Pasgen 1. TeopeTuyeckne v npaBoBble
OCHOBbI eMN0onpon3BoACTBa

Tema 1. Ponb, 3agayum 1 3Ha4eHme Kypca.
lMoHsaTME 0 JoKyMeHTe. 'eHe3nc 1 passuTtme
NMOHATUSA JOKYMEHT

CrtaHoBrneHue n passutue
[OKYMEHTOBEeleHMS Kak Hay4YHowm
avcumnnuHbel. CBA3b JOKYMEHTOBEAEHUS C
ucTopuen, apxmsoBeaeHUeM, NpaBoBbLIMA U
MHOPMALMOHHBIMW AUCLMNIMHAMM,
TEXHUYECKUMU Haykamu. TepMmHocucTema
JenonponssoacTtea n,
MpakTnyeckoe 3aHsTue. Ponb, 3agayuun u 2
3HayeHue Kypca. [NoHaTne 0 JOKymeHTe

Tema 2. HopmaTtunBHasa npaBoBas
pernameHTaums 4enonpon3soacTea
3akoHoaaTenbHble U NoA3akoHHble akTbl PO,
KacaroLimecs BONPOCOB Aefonpon3BoacTBa.
HopmaTuBHO-MeTOANYECKasa pernaMmeHTaumna 2 2 5
[enonponsBoacTea.

lMpakTnyeckoe 3aHsaTMe. HopmaTuBHaga
npaBoBasi perrnameHTaums
[enonpon3BoacTea

Pasgen 2. [JokymeHTUpoBaHue 1
ynpaBrieHYeCKOW AeATENbHOCTH ’




Tema 3. TeopeTnyeckne oCHOBBbI
[OKYMEHTUPOBaHMs

MoHATME «AOKYMEHTMPOBAHUE», METOAbI U
cnocobbl gokyMeHTMpoBaHusi. CpeacTBo
OOKyMeHTupoBaHusi. lNpouecc co3gaHus
OOKyMeHTa. A3bIK JOKYMEHTUPOBAHMS.
Cnocobbl 1 cpeacTBa 3anncu TEXHOTPOHHOIO
[OKYMeHTUpoBaHus nHdopmaumm. Cnocobsbl
BOCMPOU3BEAEHMS 1 CNOCOOLI CTUpaHKS
TEXHOTPOHHOW AOKYMEHTUPOBAHHOMN
WUHopmaLnn.

lNMpakTnyeckoe 3aHsaTMe. TeopeTnyeckme
OCHOBbI JOKYMEHTUPOBAHMS

Tema 4. CTpyKTypa © pEKBU3UTbLI OKYMEHTA.

TpeboBaHusa K 0OPOPMMEHUIO JOKYMEHTOB.
BHYTpPEHHSIA 1 BHELLHAS CTPYKTYpbI
OOoKyMmeHTa. PekBu3nTbl AOKyMeHTa.
KOpuguyeckas cuna ynpaBneH4YecKmx
nokymeHToB. TpeboBaHus kK 0opMneHunto
PEKBU3NTOB. YHUGMKaLMS U
cTaHgapTu3auusa AoKymMeHToB. Buabl
©naHKOB M NOPSIAOK pacnosioXeHus
pekBM3nToB Ha 6rnaHke ®opmatbl Bymaru.
TpeboBaHMs K U3rOTOBMEHUIO AOKYMEHTOB
MpakTnyeckoe 3aHsaTme. CTpyktypa m
pekBM3nTbl JOKyMeHTa. TpeboBaHus K
OCHOPMIIEHUIO JOKYMEHTOB.

AC

Tema 5. Knaccudmkaums gokymeHToB. Bugpl
N pa3HOBUOHOCTM LOKYMEHTOB

MoHATNe o Knaccudukaumm 0OKyMEHTOB.
CooTHOLLIEHWE BUOOBOW N TUMOBOWN
Knaccudukaumm AoKyMeHToB. Bugbl
[OKYMEHTOB: OpraHu3aumoHHbIE,
pacnopsianTerbHble, MHPOPMaLMOHHO-
cnpaBoyHble. CnyxebHble nucbMa, ux
pa3HOBUAHOCTU, PEKBU3UTLI. Tenerpammsl,
npasuna nx opopmmeHns.
TenedoHorpamma. [loknagHble 3anncku,
TpeboBaHusi K 0hopMMEeHNIO.
PacnopsiantenbHble AOKYMEHTHI,
n3gaBaeMble Ha OCHOBE eAMHOHAaYanus:
npuKasbl, ykasaHusl, pacnopsbkeHust. Bugpl
npukasoB. OcobeHHOCTM COCTaBMEHUS U
0hOpPMIIEHUS, COrnacoBaHns, NoANNUCaHns,
BBeJeHUNs B gencrtene. Boinuckn ns
NPUKasoB, NX 3aBepPeHne N pacchbinka.
PacnopsiantenbHble AOKYMEHTHI,
n3gaBaeMble Ha OCHOBE KOMernanbHOCTU:
peLLeHunsi, NoCTaHOBIEHUS. [IoKyMeHTaums no
FNIMYHOMY COCTaBy — O NpUEME,
nepemMeLLeHnm, YBONbHEHUN PabOTHUKOB.
lMpakTnyeckoe 3aHsaTue.Knaccudukaums
[OKYMEHTOB. Buabl 1 pasHOBMAHOCTY
[OKYMEHTOB

Pasgen 3. OpraHnsaums paboTbl C
opmLManbHbIMN JOKYMEHTaMu

AC




Tema 6. O6paboTka 1 y4eT JOKYMEHTOB.
O6wme TpeboBaHMsA NO opraHu3auum
nokymeHToobopoTta. ObLume npasuna
pervctpaunm gokymeHToB. Gopmbl
pervcTpaumm gokymeHToB. Cuctema
3NEKTPOHHOro AoKyMeHToo6opoTa. NpaBuna
06paboTkn NcxoaaLUmMX JOKYMEHTOB.
Mopsagok npuema, obpaboTku n
pacnpegeneHus NocTynawLwmx JOKYMEHTOB.
lMopsaoKk HanpaBrieHNst Ha UCMOJTHEHME U
paboTbl UCMONMHUTENS C JOKYMEHTaMM.
OnepaTtuBHOE XpaHeHne AOKYyMEHTOB v Aer.
Mpaktnyeckoe 3aHsaTMe. O6paboTka u y4et

OOKYMEHTOB.

Tema 7. KOHTpOnb 3a UCNOSTHEHMEM
OOKyMeHTOB. [oaroToBka AOKYMEHTOB K
APXUBHOMY XPaHEHUIO

CocTtaBneHne HOMEHKNaTypbl Aen.
dopmupoBaHue n odopmneHve gen.
KoHTponb 3a ncnonHeHvem OOKYMEHTOB.
Buabl koHTpons. CpokoBasi kapToTeka. 3 3 4,75
ABTOMAaTM3NPOBaHHbIE CUCTEMbI KOHTPOIS 3a
UCnorHeHneM JokyMeHTOoB. Nepenava gen
Ha apXMBHOE XpaHEeHWe.

MpakTuyeckoe 3aHsATMe. KoHTponb 3a
UCMNOMHEeHneM JoKyMeHTOB. NogroTtoBka
[OKYMEHTOB K apXMBHOMY XpaHEHUo

AC

UTtoro B cemecTpe (Ha kypce ans 3A0) 17 17 37,75

KOHch'IbTaLI,I/II/I M NPpOMeEXyTOo4YHada aTtrectauma

(3auer) 0.25

Bcero koHTakTHas pabota u CP no

AUCLUNIIVHE 34,25 37,75

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHue y4ebHbIM NinaHoM He NpeaycMOoTpeHo
5. ®OH[l OLIEHO4YHbIX CPEACTB AN NPOBEAEHUA MPOMEXYTOYHOM ATTECTALIUU

5.1 OnucaHue nokasarteneun, KpUTepmeB U CUCTEMbI OLLeHUBAHUSA pe3ynbTaToB 00y4eHusA
5.1.1 NMokasaTenu oueHMBaHUA

Koa HanmeHoBaHMe oLeHO4YHOro
MokasaTenu oueHnBaHWa pesynbTaToB 0by4YeHus
KoMneTeHuum cpencTea
dopmynunpyeT 0OCHOBbI HOPMaTVBHOIO perynmpoBaHusa GyxranTtepckoro
ydyeTa B P®; OCHOBHbIE MONOXEHUA HOPMATUBHbIX aKTOB O
OOKYMeHTax 1 JOKyMEeHTOObopOoTe U ApYrMx BHYTPEHHMX NOKanbHbIX
HOpPMaTMBHbIX aKTax. BoNpoch! AN YCTHOMO
cobecenoBaHus

PaspabaTbiBaeT popMbl NEPBUYHBIX YHETHBIX JOKYMEHTOB, PETUCTPOB
OyxranTepckoro yyeta, hopMbl Byxrantepckon ((hMHaHCOBOW)

MK-2 OTYETHOCTU U CcOoCTaBnsaeT rpaduk LOKymeHToobopoTa. MpakTuyeckoe 3ananine

Mcnonb3ayeT nprembl KOMMMEKCHON NPOBEPKM NEPBUUHBIX YYETHbIX
[OKYMEHTOB, CUCTEMATU3ALIMN NMEPBUYHBIX YHETHbIX JOKYMEHTOB
TEeKyLLero oT4eTHOro nepuoga B COOTBETCTBUN C YYETHOMN NOMUTUKOMN,
BbISIBNSET Clly4an HapyLUeHUs OTBETCTBEHHbIMU NULAMM rpadmka
[OoKyMeHToo6opoTa 1 nopsaka NnpeAcTaBneHus B Gyxrantepckyto
cny6y NepBUYHbIX YYETHBIX JOKYMEHTOB U MHAOPMMpPOBaHME 06 9TOM
pykoBoauTens GyxranTepckon cryx6bl.

I'IpaKqueCKoe 3afaHune

5.1.2 Cnucrema v KpuTepmm oLeHNBaHUA

Lkana oueHuBaHus

Kputepun oueHMBaHUA CHOPMMUPOBAHHOCTY KOMMETEHLMI

YcTHoe cobecenoBaHue |

MucbmeHHas paboTa




MonHbIN, Nc4YepnbiBaOLWUN OTBET, SSIBHO
[EeMOHCTpUpYoLWLMIA rnybokoe NnoHMMaHue
npeameTa 1 LWMPOKYH apyanumio B
oueHvBaemon obnacTtu. Kputnyeckui,
opuUrnHarbHbI NOAX0A K MaTepuarny.
3auTteHo Kputnyeckoe 1 pasHOCTOPOHHee
paccMoTpeHue BonpocoB,
CBUAETENLCTBYIOLLEE O 3HAYUTENBbHOM
CaMOCTOSITENbHOM paboTe C UCTOYHUKAMM.
YuuTbiBaloTCca 6annbl, HAKOMNMEHHbIE B
TeYyeHne cemecTpa

He 3a4yteHo BaXHbIX 3J1EMEHTOB OANCUUNTINHDI.

HecnocoBHOCTb 0TBETUTL Ha Bonpoc 6e3
MoMOLLM 3K3ameHaTtopa. HeaHaHue
3HAUUTENBHOM YacTU NPUHLUMUNUANIBEHO

MHorouncneHHble rpyobie owmoku.
He yunTbiBatoTcs H6annbl, HakonmneHHble B
TeyeHue cemecTpa.

5.2 TunoBble KOHTPOJbHbIE 3alaHUS UNN UHbIE MaTepuanbl, Heo6xoAUMble AN OLeHKU 3HaHUW, YMEHUMN,
HaBbIKOB U (UNK) onbiTa AEATENbLHOCTU
5.2.1 MNepeyeHb KOHTPOSbHbIX BONPOCOB

Ne n/n | dopmynmMpoBKM BONPOCOB

Cemectp 2

—

CTtaHoBrneHune n pa3BuTne JOKyMeHTOoBeOEeHUA KakK Haquoﬂ ONCUMNIUHDbI.

Ces3b AOKyMeHTOoBeeHUdA C I/ICTOpI/IeIZ, apxmusosegeHunem, npaBsoBbiMU U MHCbOpMaLI,I/IOHHbIMI/I ancumninHamu,

2 TEXHUYECKUMN HayKaMMm.

3 Pa3Butme noHATUS «4OKYMeHT». COOTHOLIEHUE NOHATUIA «OOKYMEHT» U «MHDOPMaLnsy.

4 3akoHogaTernbHble M NoA3aKoHHbIE akTbl PP, kacatoLwmecs BONpocoB AeNONpon3BOLCTBA.

5 HopmMaTtuBHO-MeToanYeckas pernaMmeHTaumst 4enonpon3BoLCcTBa.

6 MoHATNE «4OKYMEHTUPOBAHNE», METOAbI M CNOCOBLI 4OKYMEHTUPOBAHUS.

7 CpencTtBo gokyMeHTUpoBaHus. lNpouecc co3gaHmsa OKYMEHTa.

8 Cnoco6bl 1 cpeacTBa 3anMcy TEXHOTPOHHOIO JOKYMEHTUPOBaHUS MHGOPMaLIM.

9 BHYTpeHHsI 1 BHELIHASA CTPYKTYpPbl AOKyMeHTa. PekBn3nTbl JOKYMeEHTa.

10 KOpuanyeckas cuna ynpaeneH4Yeckmx JOKYMeHTOB. TpeboBaHUs kK 0DOPMIIEHNIO PEKBU3UTOB.

11 YHudbukauus 1 ctTaHgapTM3aums JOKYMEHTOB.  Buabl 6naHKoB 1 NOPSIAOK PacrnonoXeHUs pEKBU3NTOB Ha
bnaHke

12 dopmaTbl Oymarn. TpeboBaHUSA K M3rOTOBNEHNIO JOKYMEHTOB.

13 MoHaTne o knaccudukaumm gokymeHToB. COOTHOLLIEHUE BUAOBOW 1 TUNOBOM KNnaccudukaLumm JOKYMEHTOB.

14 Buabl 4OKYMEHTOB: OpraHu3aumoHHble, pacnopaanTenbHble, MH(POPMaLMOHHO-CPaBOYHbIE.

15 CnyxebHble nncbMa, X Pa3HOBUAHOCTU, PEKBU3NTLI. Tenerpammbl, Npaeuna nx opopmneHms.
TenedoHorpamma. [JoknagHble 3anucku, TpeboBaHus kK obopMmeHmio.
PacnopsgntenbHble JOKyMEHTbI, M3gaBaeMble Ha OCHOBE eAnHOHaYanus: Npukasbl, ykasaHus, pacnopsXeHus.

16 Bugbl npukaszoB. OcobeHHOCTM cocTaBneHnst U 0pOpMIIeEHNs, COrnacoBaHns, NoANMcaHus, BBe4EHUs B
nencreme. Bbinnckn 13 Nprkasos, UX 3aBEpPEHNE 1 pacchbinka.

17 PacnopsgntenbHble 4OKYMEHTbI, M30aBaeMble Ha OCHOBE KOMernanbHOCTU: peLleHmnsl, MOCTaHOBNEHNS.

18 [lokymeHTaumsl No NMMYHOMY COCTaBy — O MpUEMe, NepemMeLLeHnm, YBONbHEHUN PAaBOTHUKOB.

19 O6Lwwme TpeboBaHNs NO OpraHM3aLmMn OKyMeHToobopoTa.

20 O6Lwwme npaBuna perncTpaummn oKyMeHToB. Popmbl permctTpaumm JOKYMEHTOB.

21 CuncTema anekTpoHHOro oKyMeHToobopoTa. MNpaBuna 06paboTkmM MCXOAALLMX JOKYMEHTOB.

22 Mopsigok npuema, obpaboTku 1 pacnpegeneHns NocTynaroLwmx LOKYMEHTOB.

23 MopsifoK HanpaBrneHUs Ha UCMOSTHEHUE M PaboTbl UCNIONMHUTENS C AOKYMeHTaMu. OnepaTuBHOE XpaHeHne
OOKYMEHTOB w1 gen.

24 CocTaBneHne HomeHknaTypbl gen. opmmpoBaHne 1 ocopmeHne gen.

25 KoHTpornb 3a ncnonHeHnem JOKyMeHTOB. Buapl kKoHTpons

26 CpokoBasi kapToTeka. ABTOMaTU3MPOBaHHbIE CUCTEMbI KOHTPOS 3a UCMOSIHEHMEM LOKYMeHTOB. [Nepeaavya

Aen Ha apXnBHOE XpaHeHue.

5.2.2 TunoBbIe TeCcTOBbIe 3a4aHnsA

He npeaycmoTtpeHo

5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3aA4aHNA (3aAayuu, KEUChbl)




1. B cootBetctBUM ¢ TOCT P 6.30-2003 HannwimnTe 3asBrieHMe 0 NepeBoge Ha Apyryto paboTy, B KOTOPOM
YKaXXUTE CTPYKTYPHOE noapasgeneHne, JOMMKHOCTb, NPy HEOBXOAMMOCTUN — 0COBEHHOCTM B paboTe (HEMONHLIN pabdoymii
OeHb, noyacoBas onniata). Ha ocHoBaHWUM 3asBNeHMs cocTaBbTe Npukas no yHudguumposaHHon opme Ne T-5 (dhopmy
B3aTb 13 [MocTtaHoBneHus Mockomctata PO ot 05.01.2004 Ne 1 «O6 yTBEpPXKAEHUN YHUDULMPOBAHHBIX (POPM NEPBUYHON
YYETHOW OOKYMEHTALMKN MO y4eTy Tpyaa u ero onnatbi»).

2. Ha ocHoBaHuMK 3aknoyeHHOro Tpy4oBoro 4oroBopa o npueme Bac Ha gomkHOCTL npenogasartens
obpasoBaTenbHou opraHunsauum (ClMO) ocdbopmnte Npukas No NMMHYHOMY COCTaBy O Mpueme Ha paboTy no
yHUdmumpoaHHon bopme Ne T-1 (dbopmy B3sATb U3 MNMoctaHoBneHus Fockomctata PP ot 05.01.2004 Ne 1 «O6
YTBEPXAEHNN YHUPULMPOBAHHBIX (POPM NEPBUYHON YYETHOW AOKYMEHTAaLMKN MO yYeTy TpyAa M ero onnatbi»).

3. Coctaebte LWTaTtHoOE pacnncaHue obpasoBaTenbHom opranunsauum (CrMNO) no yHndmumposaHHom oopme Ne T-
3 (cbopmy B34Tb U3 NoctaHoBneHus MNockomctata PP o1 05.01.2004 Ne 1 «O6 yTBepxaeHnn yHNOULNMPOBAHHbLIX (hopM
NepBUYHON YYETHOW JOKYMEHTaUMM NO y4eTy Tpyaa 1 ero onnarbiy).

5.3 MeToaunyeckue maTepuanbl, onpegensowme npoueaypbl oLeHUBaHUA 3HaHUN, YMEeHUN, BnageHui (HaBbIKOB
¥ (W) NpPaKTUYeCKOro onbiTa AeATEeNIbHOCTH)

5.3.1 YcnoBusa ponycka oby4arowierocs K npoMexyTo4HoM aTTecTaumm U NopsiaoK NMKBMAALMA aKkaAeMM4ecKomn
3a0MKEeHHOCTH

MpoBeaeHve NPOMEXYTOYHOW aTTeCTaLUMM pernameHTUpoBaHO NokanbHbIM HOPMaTUBHbLIM aktom CIM6rynTa
«lMonoxeHne 0 NPOBEAEHNN TEKYLLETO KOHTPOMS YCNEBAEMOCTU 1 NPOMEXYTOYHOM aTTecTauum oby4datoLLmMXCs»

5.3.2 ®opma npoBeaeHUs1 NPOMEXYTOYHOM aTTecTalumMm nNo AUcCUmnIiMHe

YcTHas + MuncbmeHHas NHas

KOMI'IbIOTepHOe TecTnpoBaHune

5.3.3 Ocob6eHHOCTH NpOBeAeHUs NPOMEXYTOYHOW aTTecTauum nNo ANCUUNIINHE

Ha NoAroToOBKY CTyOEeHTY OTBOAUTCA 1 vac. 06yqarou.|,m7|0ﬂ OOJIKEH OTBETUTb Ha 2 TeopeTn4eCKmnx sonpoca n
pewnTb NpakTU4eCcKyo 3aga4vy. Bo BpemMA 3a4eTa CTyAeHT MOXET NoJib30BaTbCA NMjiaHOM CHEeTOB d)VIHaHCOBO-
XO35IMCTBEHHOW AeATENbHOCTU U KarnbKynaTOpOM

6. YHEBHO-METOAU4YECKOE U MH®OPMALMOHHOE OBECNEYEHUE AUCLUUNIIUHDbI
6.1 YuebHasa nutepartypa

ABTOp | 3arnasue | M3gaTtenbcTBo | [oa nspaHma | Ccbinka

6.1.1 OcHoBHas y4yeb6Has nutepartypa
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XauatpsiH, . A. [Eenonpon3BoACTBO U . op.ru/97083.html
3aLMLLEHHbIN 3NEKTPOHHbLIN Mocksa: A MNu Ap Meaua 2020
OOKymMeHToobopoT
EropueHko, T. U. [enonponsBoacTeo n Cumdeponons: https://www.iprbooks
HAOKYMEHTO060pOT Ha YHMBEPCUTET SKOHOMMUKM 2023 hop.ru/136265.html
npeanpuaTAn N ynpasreHus
6.1.2 [lononHuTenbHaa y4yebHas nutepaTypa
3anuesa, E. B., [enonponsBoacTeo n E 6vor- http://www.iprbooksh
NoHyaposa, H. B. [OKYMEeHTOOBOopOT B cucTeMe MKaTep”H ypr: op.ru/106363.html
rocyiapCTBEHHOIo U ;ﬂaTeanTBo 2017
MYHMLMNANbHOIo paneckoro
yrpaBsieHms yHMBepcuTeTa
BbikoBa T.A., [lokymeHTaunoHHoe https://ibooks.ru/read
KysHeuoBa T.B., obecneyeHune ynpaBneHus . ing.php?
CaHkuHa J1.B. v gp. (Benonpoun3BoacTBO) Mocksa: NHdppa-M 2019 short=1&productid=3
60742

6.2 NepeyveHb NpocdeccruoHanbHbIX 6a3 AaHHbIX U MH(OPMaLMOHHO-CNPaBOYHbIX CUCTEM

MudopmaumoHHas cuctema «EgnHoe okHo goctyna k obpasoBaTtenbHbiM pecypcam. Pasgen. MHdopmaTtuka un
WMHGOPMAaLMOHHbIE TEXHOMOrMMy [AnekTpoHHbI pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6

OneKkTpoHHo-6MbnuoTeyHas cuctema IPRbooks [3nekTpoHHbIn pecypc]. URL: http://www.iprbookshop.ru/

KomnbtoTepHas cnpaBo4vHo-npaBoBasi cuctemMa KoHcynbtaHTl Inoc [OnektpoHHbin pecypc]. URL:

http://www.consultant.ru

6.3 I'IepetleHb JFINLEH3UOHHOro n cBo60AHO pacnpocTpaHaeMoro nporpamMmmHoro obecneyeHus




1C:Mpeanpusatne 8. KomnnekT ans o0y4eHUs B BbICLUNX U cpeaHux y4ebHbix 3aBedeHusx. Mpoaaxa no
[0roBopy ¢ y4ebHbIMK 3aBeAeHMAMN 06 UCMOMb30BaHUN B y4EOHOM NpoLiecce no 3asiBkaM
MicrosoftOfficeProfessional

Microsoft Office Standart Russian Open No Level Academic
Microsoft Windows

Microsoft Windows Home Russian Open No Level Academic Legalization Get Genuine (GGK) + Microsoft
Windows Professional (Pro — npodeccrnonanbHas) Russian Upgrade Open No Level Academic

Microsoft Windows Professional Upgrade Akagemnyeckas nuueH3ns
CrIMC KoHcynbTaHtlntoc

6.4 OnucaHme maTepmanbHO-TEXHMYECKOMN 6a3bl, HeO6X0AMMOM ANA OCYLIEeCTBNEeHUA obpa3oBaTenbLHOro
npouecca no gucumnsimHe

AyauTopus OcHalueHue

CneunanuanpoBaHHasi mebernb, Jocka
YyebHas ayautopusi

MynbTumeaunHoe obopynoBaHue, KOMMNbIOTEPHAS TEXHMKA C BO3MOXHOCTbBIO NOAKITIOYEHNS K
KomnbloTepHbIn knacc | cetn «HTepHeT» n obecneyeHmem gocTyna B 3M1IE€KTPOHHYIO0 MHAOPMALIMOHHO-
obpasoBaTenbHyto cpeay
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