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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb ancuunnuubl: ChopmmpoBaTb koMneTeHuMn y obydatowlerocs B obnacti nHdopmatmku. MNoarotoButb
oby4atoLlerocs K CamMOCTOSAITENbHOW OpraHusaumumM MHMOPMALMOHHON AeATENbHOCTU, WUCMOMb30BaHUIO [OKYMEHTarbHbIX
WUCTOYHMKOB WH(popMauun, BedeHMio WMHEAOPMAUMOHHOrO MOWUCKA, 3HAHMKIO TEXHUYEcKUx cpeactB  obecneveHus
MHPOPMAaLMOHHBIX NPOLLECCOB.

1.2 3apgauv AMcUUNNUHbI:

* Hay4nTb cCaMoOopraHM3aLun, BOCNNTaTb NOTPEBHOCTb K caMoobpa3oBaHuio;

* HAy4YNTb CTYOEHTOB NPUMEHATb COBPEMEHHbIE MHAOPMALIMOHHBLIE TEXHONOIMM A1 PELLEHNS

NpuUKNagHbIX 3agav;

* nokasaTb MHOroobpasune MeToaoB 00paboTkM TEKCTOBOW, rpaduyecKoi, YUCIOBON, BUAEO U

ayamo nHopMaLmMmn Ha KOMMbITEPE;

* paccMOTPETb MeTOAbI 3aLLNTLI MHOPMaLNK;

* oKasaTb NPeNMyLLLECTBA NPUOBPETEHNSA HOBbLIX 3HAHWIA;

* oKkasaTb NPenMyLLLEeCTBA Noucka MHOpPMaLMM B KOMMbIOTEPHbIX CETSX ANsi €€ aHanmsa u

BblpaboTke pelleHnsi Ha e€ OCHOBE;

* MO3HAKOMMWTb CTYAEHTOB C OCHOBaMM COBPEMEHHbIX TeXHorornm céopa, obpaboTku u

NCNoNb30BaHMs MHAOPMaLMK, C HOBbIMU MHADOPMALIMOHHBIMWN TEXHONOTUSIMU B Y4eBHOM 1

npodeccnoHanbHOM AEATENbHOCTY;

* npuobpecTn 3HaHMA B 0b6nacT MHPOPMAaLMOHHbLIX TEXHONOMMIA U COBPEMEHHOIO COCTOSHMSA

YPOBHS M HanpaBneHUN pasBUTMS BbIMUCTIUTENBHOM TEXHUKM 1 NPOrpaMMHbIX CPeacTB.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:
MpenBaputenbHasi NOAroToBKa NpearnonaraeT co3aaHue 0CHOBbI ANst OPMUPOBaHMS KOMNETEHUMI, yKa3aHHbIX B . 2,
NpY U3YYEHNN OUCLMMIIVH;

OucumnnuHa 633leyeTCF| Ha KOMMneTeHuus, CdDOpMVIpOBaHHbIX Ha npegbigyuiem ypoBHe OGpaSOBaHMﬂ.

2 KOMMNETEHUWUN OBYYAIOLWLEIoCA, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLUMNNHDbI

YK-1: Cnoco6eH ocyLiecTBNATbL NOUCK, KOUTUHECKUIA aHaNn3 U CUHTE3 HopMaLmnn, NPMMEHATb CUCTEMHbIA NoAXoAa
ANsA peleHnA NocTaBMeHHbIX 3aaay

3HaTb: MOHATUE WHOPMALMKN, TEXHOMOrMU W anropuTMbl MOMUCKa MHGopMaumMm B TnobarnbHbIX CETSIX, OCHOBHbIE
MH(OPMALMOHHBIE TEXHOMOTMW NPEaNpPUATUA U OpraHn3auuii, NPUHLMNLI CUCTEMHOIO NOAX0A4a, NOHATUS OPraHM30BaHHOCTH,
uenu, adeKTUBHOCTU U ONTUMAanbHOCTU, NMPSMYI0 M 0OpaTHYl0 3agadvy MCCrefoBaHUs, aTanbl UCCNeaoBaHUs CUCTEMHOWN
npobrnemaTukm

Ymethb: npoBoaAUTbL uUccrnegoBaHune npeumeTHon obnactn u BbISBNATb np06nemaTV|Ky, paGOTaTb C OCHOBHbIMU q3yHKLI,VIF|MVI
06p360TKVI AaHHbIX, NPUMEHATb MEeTOAbl aHalMMTU4YeCKOro NporH03npoBaHnA U npenckas3aHud, pewartb 3aga4vn CUCTEeMHOro
XapakTtepa MeTogamMu KOMNbTEPHOIro MoAeNmTMpoBaHUA

Bnapgetb: OCHOBHbIMU cpeactBamMn U MHCTPYMEHTaMU UHTENNEKTyalrlbHOro noucka VIHCbOpMaLI,VIVI B rnobanbHbIX CETSX,
cucteMamMu ynpasreHusa ©aHkamu 3HaHWI 1 6asamu
AaHHbIX, 3NTeKTPOHHbIMWX cpeacTBaMn MoernmMpoBaHnA U 06pa6OTKVI AaHHbIX.

YK-4: CnocobeH ocyLiecTBNATL 4eNOBYI0 KOMMYHMKaLMIO B YCTHOM U NUCbMEHHOW chopMax Ha rocyaapCTBEHHOM
A3bike Poccuiickon ®epgepaumnm n UHOCTPaHHOM(bIX) AA3bIKe(ax)

3HaTb: MexayHapogHble CTaHOapThl, perynupywlowme passutne UT, mexayHapogHble TeHOEHUMUM B pasBUMTUKM CeKTopa
WMHPOPMAaLMOHHBIX TEXHOSOMUIA U CETH

MHTepHeT, 6GasoBLIN crnoBapb MeXOyHapoAHbix abbpeBuaTyp W cokpalleHuid B obnactm WT, KoHuenuuioo umMdpoBOM
9KOHOMMWYECKOW Cpefbl U CPEACTB NPeaoCTaBeHNs yCryr B BUPTyaribHOM NPOCTPaHCTBE, CONPOBOXAEHNS AEOBOW aKTUBHOCTU
N KOMMYHVKaLMK B CETU VIHTEPHET, apXUTEKTYPY 3NEKTPOHHOro odumca

Ymethb: peann3oBbiBaTb cbopmaanylo JTIOTMKY npoueccoB ynpaBlieHUA npeanpuatmem B 3JNEKTPOHHOM npencTtaBlieHun,
ncnonb3oBaTb cpeacTBa ynpablieHUA JNEeKTPOHHbIMU pecypcamMun B CeTu MHTepHeT, noaroTaBnmBaTb KophnopaTuMBHbIE
npe3eHTaunm n 3ﬂeKTpOHHbIl7I MaTtepuan ona pasmeleHna B ceTu MHTepHeT

BnageTb: — HaBblkamMy MCMOSb30BaHWUS SMEKTPOHHbLIX CPEeACTB MeXAyHapoAdHbIX KOMMYHMKauui B ceTu VHTepHeT, cuctem
ayamo 1 BUOEO TenekoHdepeHUnn, MHCTPYMEHTOB co3aHnst BeGMHapoB 1 TeMaTU4ecknx Beb-koHbepeHUUn, NporpamMmmHbIX
cpencTs nNpeacTaBneHns MHpOPMaLMOHHBLIX MPOLIECCOB NPEANPUATUN U

OpraHu3auun, pacnpoCTpPaHEHHbIX NMPUEMOB BEAEHWUsI OENOBOr0 NaHMPOBaHWUA W 3NEKTPOHHOW Nepennuckun, NpUMeEHeHUs
OCHOBHbIX UHCTPYMEHTOB 3M1EKTPOHHOIO

oduca




3 PE3YJIbTATbI OBYYEHUA NO ANCUUNNUHE

HaumeHoBaHWe n cogepxaHue pa3genos,
TEM U Y4eOBHbIX 3aHATUI

Cemectp
(kypc gnsa 3A0)

KoHTakTHas

paboTa

Jlek.
(vacel)

Mp.
(vaceol)

CP
(vacnl)

MHHoBAaL,

dopmbl
3aHATUN

dopma
TekyLlero
KOHTpOnS

Pasgen 1. BeegeHuve B npeamer. MNoHaTus
MHdOPMaLIUKU, HOPMATUKN,
WHopMaLMOHHOM TexHonormu. MpuHumnsI
paboTbl kKOMMNbOTEPa. ANnapaTtHble cpeacTea

Tema 1. OcHOBbI MHGHOPMALMOHHOWN
KynbTypbl. MecTo komnbloTepa B
coBpeMeHHOM Mupe. MIHdbopMaLmoHHoe
obuwecTtBo. CeTb kak cucTeMoobpasyoLuin
KOMFMOHEHT COBpPEMEHHOro obLlecTea.
O6Lwme cBefeHUs 0 MPUMEHEHUM
KOMMbIOTEPHbIX 1 MHOPMALMOHHbLIX
TexXHorormi B obnactu usgaTtenbckoro aena.
OTanbl pa3BUTHS, KOMMOHEHTHI,
MCMonb30BaHue.

Tema 2. ApxuTtekTypa nepcoHanbHoro
komnbloTepa. Buabl apxutektypbl MNK.
UHTepdbencHan cuctema. NMamatb
(BHYTpeHHSAs 1 BHeLLHAsA). O3Y.
KoHTponnepsl. MNMopTbl. YcTponcTea
XpaHeHus1. YcTponcTsa BbiBoaa: 1) cpeacrtsa
3NEKTPOHHON BU3yanusaumm u 2)
MaTepuansHOn Busyanusauuu.
Paspeluatowiasi cnocobHOCTb YCTPONCTB
BbIBOAA.

Tema 3. KomnbtoTepHblie ceTu. OCHOBHbIE
NPUHLMMbI PYHKLUMOHMPOBAHUS rNobanbHbIX
KOMMbIOTEPHbIX ceTei. MNoTeHUnanbHble
BO3MOXXHOCTM rnobanbHbIX CeTeln npu
peLleHnmn 3a4ay n3gaTenbeTB.
Mcnonb3oBaHue ceTeBbIxX TexHoNornn (BBS,
Telnet, FTP, Usenet, WWW). Pa3sutue n
NPUHLMMbI OpraHn3aLmm rnobanbHom ceTn
WHTepHeT: CTpykTypa, CpeacTBa nepeaayn
OaHHbIX, cuctema agpecaumm. OcobeHHoCTH
KOMMyHuKaumm B IHTepHeT, agpecaumns
3NEKTPOHHOM NOYTbI, TEXHOMOINST WWW,
rMnepTeKCToBOE NpeAcTaBrieHne
nHpopmaumm, agpeca URL, Gpay3epbl and
npocmoTtpa Web-cainTos.

MpakTnyeckoe 3aHsiTue: MNMownck, oTéop u
aHanm3 nHdopmaumm No 3agaHHbLIM
KpUTEPUSM.

Pasgen 2. lNporpammHoe obecneveHne

Tema 4. Knaccudumkaums nporpammMmHoro
obecneyveHns. O630p NporpaMMHbIX
NPOAYKTOB U COBPEMEHHbIX
MHOPMALIMOHHBIX TEXHOSOINHN,
MCMNonb3yeMbix B U3aaTenbCkoM gerne.
CoBpeMeHHble Noaxoabl K NOAroTOBKE
copepxaHus 1 opmbl Nogayn npogykKumnm
n3gaTenbCTB C UCTMOMNb30BaHNEM
COBPEMEHHbIX KOMMBITEPHBIX TEXHOMOMUA.
0O630p COBpEMEHHBIX rpacnyecknx NakeTos,
NCMNOb30BaHNs BO3MOXHOCTEN
KOMMbIOTEPHbIX TEXHOMNOMMA Ansa 06paboTku
n3obpaxeHun.

11

11
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Tema 5. ApxnBaTopbl: Ha3Ha4YeHue,
XapakTepuctukn. KomnbloTepHble BUPYChI U
nx knaccudgukauua. CosgaHue u
pacnpocTpaHeHne BPEOOHOCHbBIX MporpamMm.
MpusHakn 3apakeHus Bupycom. MexaHu3mbl
pacnpocTpaHeHus. MNpodunaktuka un
neyveHune. AHTMBUPYCHbIE NPOrpamMmel.
3awmTa nHdpopmaumn.

Pasgen 3. Obecne4veHne aneKkTpoOHHOIro
aokymeHToobopoTa. Maket Microsoft Office

Tema 6. TekcToBbIl Nnpoueccop Microsoft
Word. Beoa n dhoopmatnpoBaHue TekcTa.
O630p BO3MOXHOCTEN MCNONb30BaHMUS
MHCTpyMeHTOoB. PaboTa ¢ Tabnuuamu.
Wcnonb3oBaHue ctunen. MNouck un
ncnpaeneHve ownbok. BctaBka cnmBonos,
OTCYTCTBYIOLLMX Ha KraBuaType.
CreuuanbeHble 3Haku: Ha3HayeHve, npaBuna
ucnonb3oBaHug. Pabota ¢ rpachmnyeckumm
obbekTamu.

MpakTuyeckoe 3aHsaTME: DopMaTUpOBaHME
TekcTa B TeKCToBOM pepakrope Word.
MpakTnyeckoe 3aHsATMe: PaboTa co ctunsmum.
MpakTuyeckoe 3aHsaTue: Pabota c
Tabnmyamun n obbekTamu.

Tema 7. 3nekTpoHHble Tabnuubl Microsoft
Excel: HasHayeHVe, BO3MOXHOCTMU.
VMcnonb3oBaHne MaTteMaTuyeckumx,
norm4yeckux, prMHaHCOBbIX, TEKCTOBbIX
yHKUMIN, paboTa C MacCMBOM AaHHbIX,
3agaHvie ycrnoBHoro popmMaTnpoBaHms,
NpUMeHeHne aHanm3a MaccuBa AaHHbIX
"eHepupoBaHue CriyYamHbIX Yncen.
CospaHue gnarpamm.

MpakTnyeckoe 3aHsaTme: CosgaHme
anarpamm.

MpakTnyeckoe 3aHsaTue: Micnonb3oBaHue
MaTeMaTUYECKMX U NOrMYECKNX PYHKLINIA,
3agaHvie ycrnoBHoro hopmMaTnpoBaHms.
MpakTuyeckoe 3aHsaTHE: BblumcneHus ¢
MCMNonb30BaHNeM MaTemMaTUyecKmXx,
P1HAHCOBBIX (PYHKLMI U aHanu3 maccmea
OaHHBbIX.
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Tema 8. lNakeT npeseHTaUNOHHOW rpadomnkm
Microsoft PowerPoint. MNoHsaTne n BuabI
npeseHTauui. NoarotoBka npeseHTaumm u
aTanbl paboTbl Hag Hen. CTpykTypa
npeseHTauun. KOMMyH/UKaTUBHbIE acnekThbl
npeseHTauuun. CosgaHue npeseHTaLmm ¢
MOMOLLbIO CNeumarnbHOro NPporpaMMHOro
obecneyeHuns. Vicnonb3oBaHue cpeacTs
MynbTMMeaWa B Npe3eHTaumm.
MpakTuyeckoe 3aHatue: CosnaHune
nHcporpadukm n ee npeseHTaumsa B Microsoft
Power Point.

13

UTtoro B cemecTpe (Ha kypce ans 3A0)

14

KoHcynbTaumm n npomexyToyHas aTTectaums
(Ok3ameH)

16

16

85

2,5

24,5

Bcero koHTakTHas pabota u CP no
AVCLUMUNNnHe

34,5

109,5

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHue y4eGHbIM NaHoOM He NpeaycMOTPEHO




5. ®OH[ OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOMN ATTECTALIUMU

5.1 OnucaHue nokasarenemn, KputepuneB U CUCTeMbl OLleHUBaHUA pe3ynbTaToB 06yquml

5.1.1 NMokasaTtenu oueHMBaHUA

Kon HanmeHoBaHWe oueHoOYHOro
MokasaTenu oueHnBaHUA pe3yrbTaToB 0bydeHus
KoMMneTeHumn cpencTtea
OnpegensieT NOHATUS MHOPMaLUUKN, MHAPOPMAaLIMOHHBLIX TEXHOJTOTUN,
nokasblBaeT 3HAaHNE OCHOBHbIX OMCHBIM MPOrpamMm 1 CETEBbLIX
pecypcoB. XapakTepuayeT X BO3MOXHOCTM 41151 CAMOCTOATENBHOMO KomnbloTepHoe
oBnageHust HoBoM MHAopMaLumen TECTUPOBaHME C NPaKTUKO-
OpPUEHTUPOBAHHBLIMU
YK-1 MprMeHAEeT OCHOBHbIE O(PUCHBIE NAKEeTbl U CpeacTBa KOMMYHUKaLMN 3agaHussMmn
Ansa novcka, 06paboTku 1 pacnpocTpaHeHnst MHopMaLmm YunTbiBalOTCA pesynbraThl
BbINOJTHEHNSA NPAKTUYECKMX
PeannsoBbiBaeT nouck nHpopmMaLmmn, HeobXoanmon Ans BbINOMHEHUS paboT
y4ebHbIX N y4ebHOo-NccnenoBaTenbCKUX 3agaHnii, B CETEBbIX
MCTOYHUKAX
PacckasbiBaeT 06 OCHOBHbIX CpeACTBaxX M BO3MOXHOCTSIX KOMMBIOTEDHOE
UHTepHeTa P
TECTUPOBaHME C NPaKTUKO-
OPUEHTUPOBAHHbLIMM
PabGoTaeT ¢ nporpaMmHbIMK C MPOrpamMMHbLIMK CpeaCcTBaMm A51si MOUCKA,
YK-4 3aaHusaMmn

cernekunn n adHanmsa Mmegunanpoaykra

Cospgaer, penakTnpyeT, COXpaHAeT U pacnpoCTpaHAET TeKCTOBbIE U
rpaquecme JAOKYMEHTbI, 3J1IEKTPOHHbIE Tabnuubl n npes3eHTaunmn

YunTbiBalOTCA pesynbraThl
BbINMOJTHEHNSA NPAKTUYECKMX
pabGoT

5.1.2 Cnucrema v KpUTepmm oLeHNBaHUA

Lkana oueHuBaHus

Kputepun oueHMBaHUA CHOPMMUPOBAHHOCTI KOMMETEHLMI

YcTHoe cobecenoBaHme

MucbmeHHas paboTa

5 (oTnnyHO)

18-20

KonnuectBo HabpaHHbIX 6annoB TECTMPOBaHUSA

4 (xopoLwuo)

14-17

KonnyectBo HabpaHHbIX 6annoB TECTMPOBaHUSA

3 (yRoBNeTBOpUTENBLHO)

9-13

Konuyectso HaGpaHHbIX 6annos TEeCTUpPOBaHUA

2 (HeyOoBNETBOPUTESNBLHO) 0-8

KonnyectBo HabpaHHbIX 6annoB TECTMPOBaHUSA

5.2 TunoBble KOHTPOJIbHbIE 3ajaHUSA UMM UHbIE MaTepuarnbl, HeOOXoAUMbIe ANA OL,eHKU 3HaHUW, YMEHUH,
HaBbIKOB U (UNK) onbiTa AEATENbLHOCTU
5.2.1 MNepeyeHb KOHTPOSbHbIX BONPOCOB

Ne n/n |

®opMynMPOBKM BONPOCOB

5.2.2 TunoBbIe TeCTOBbIe 3a4aHusA

[ns TecTpoBaHWe UCMNONb3yeTCs aNeKTpoHHas obpasoBaTenbHas cpeabl Moodle http://moodlen.hspm.ru
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3a4aHu1A (3a4ayu, KEUChbl)

Tunosble NPaKTUKO-OPUEeHTUPOBaHHbIE 3a4aHNA HaxXoOAaATCA B anIﬂO)KeHVIVI TEeCTOBbIX 3a4aHUN. Y4nTblBaOTCH
npakTn4yeckme pa6OTbI BbINOJTHAEMbI€ B Te4YeHne ceMecTpa Ha NpakTUu4eCKnX 3aHATUAX

5.3 MeToaunyeckue maTepuansl, onpegenstowme npoueaypbl oLeHUBaHUA 3HaHUN, YMEeHUN, BnageHui (HaBbIKOB
¥ (WnKN) NpPaKTUYeCKOro onbiTa AeATEeNIbHOCTH)
5.3.1 YcnoBusa ponycka oby4arowerocs K npoMexyTo4HoM aTTecTaumm U NopsiaoK NMKBMAALMA aKkaAeMM4ecKomn

3aA0J1IXKEeHHOCTHU

MpoBeaeHe NPOMEXYTOYHOI aTTeCTaLMN pernameHTUPOBaHO JTIOKamNbHbIM HOPMaTUBHbLIM akTtom CM6rYMTA
«lMonoxeHne 0 NpoBeAEHNM TEKYLLLErO KOHTPOIIS YCNeBaeMOCTU U NPOMEXYTOYHON aTTecTtaumm obyyaroLwmxca»

5.3.2 ®opma npoBeaeHUsi NPOMEXYTOYHOM aTTecTauMm No AucUmnsiMHe

YcTHas

MucemeHHas KOMI'IbIOTepHOG TecTnpoBaHune

+ MHas




5.3.3 Ocob6eHHOCTM NpOBeAEHUs NPOMEXYTOYHOW aTTecTauum No ANCUUNIINHE

Ok3aMeH NPOBOAMTCS B KOMMBLIOTEPHOM Kilacce C UCMONb30BaHNEM 3M1EKTPOHHON 0Bpa3oBaTenbHON cpeabl
Moodle http://moodlen.hspm.ru ¢ 3anpeTomM MCNONb30BaHMA HEpPA3pPELLEHHbBIX TEXHUYECKUX YCTPONCTB. [1pn npoBeaeHnn
9K3aMeHa B BMAE KOMMNbIOTEPHOrO TECTUPOBAHNS BPpEMS, OTBOAUMOE Ha 0TBeThl TecTa — 40 MuUH. Konn4yecTeo BONpOCoOB
Tecta — 20, creHepupoBaHHbIX 13 6a3bl BONPOCOB CryvaliHbiM 06pa3oM, oxXBaTbiBatoLLMX BCe TeMbl Kypca. CoobLueHne
pe3ynbTaToB TECTMPOBaHMA oby4vatoLemycsi NPON3BOaUTCA NOCNe caadn ak3ameHa BCEW rpynmnow.

6. YYHEBHO-METOANYECKOE N UH®OPMALIMOHHOE OBECNEYEHWE OUCLUUNIUHDbI
6.1 YuyebHasa nutepartypa

ABTOp | 3arnasue | N3gaTtenscTBo | "oa nsgaHusa | Ccblinka
6.1.1 OcHoBHas yyebOHas nutepartypa
BorpaHoga, C. B. MHdopmaumnoHHble CraBponons: https://www.iprbooks
TEXHOIIOrNK CTaBpOnonbLCKuii 2024 hop.ru/138957.html
rocyapCTBeHHbIN
arpapHbIn YHMBEPCUTET
Hasapos, C. B., OcHoBbI MHOPMAaLNOHHbBIX http://www.iprbooksh
benoycoea, C. H., TEXHOMNOrn op.ru/89454 .htmi
BeccoHoBa, U. A.,
Mmnsipesckun, P. C.,
l'yaeiHo, J1. T1., Eropos, Mocksa, CapaTos:
B.C., Ucaes, [1. B., WHTepHeT-YHuBepcuteT
Kupunierko, A. A., MHOpMaLMOHHBIX 2020
KupcaHos, A. T1., TexHonorun (MHTYWUT),
Kuwkosuy, HO. 1., Ait Mn Ap Meama
KpaBueHko, T. K.,
KynpusHos, [. B.,
MenuksH, A. B.,
Matnbparos, A. I1.
Cawmyinos, C. B., MprknagHoe nporpammMHoe https://www.iprbooks
Cawmyiinoea, C. B. obecneyveHme. MS Word n Mocksa: An Nun Ap Meaua 2023 hop.ru/126618.html
Excel
Mypomues, B. B., NHdopmaLmoHHble https://www.iprbooks
Mypomuesa, A. B. TEXHOIOrNK B Mocksa, Bonorga: UHdppa 2023 hop.ru/133166.html
npodyeccnoHanbHom -UHxeHepusa
OesTensHOCTH
6.1.2 lononHuTenbHasa yyebHasa nutepartypa
Kyneesa E.B. NHudopmaTtumka. basosbin http://publish.sutd.ru/
Kypc cne.: cnieryntg 2019 tp_ext_inf_publish.ph
p?id=2019303
becnanosa N. M. MHdopmaumnoHHble http://publish.sutd.ru/
TexHonormn. OcHoBbl paboThl cne.: cnieryntn 2019 tp_ext_inf_publish.ph
B Microsoft Word p?id=201921

6.2 NepeyveHb NnpocdeccruoHanbHbIX 6a3 AaHHbIX U MH(OPMaLMOHHO-CNPaBOYHbIX CUCTEM

1.MHopmaumoHHas cuctema «EanHoe okHO gocTyna k obpasoBaTtenbHbIM pecypcam. Pasgen. MHdopmaTtuka m
MHOPMaLMOHHbIE TEXHONOrMNY [AnekTpoHHbI pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
2.9neKkTpoHHO-6MbnuoTeyvHas cuctema IPRbooks [AnekTpoHHbIn pecypc]. URL: http://www.iprbookshop.ru/

6.3 MNepe4veHb NULEH3UOHHOIO U CBOGOAHO pacnpoCcTpPaHAeMOoro NpPorpaMmMHoOro o6ecneyeHus
Microsoft Windows
MicrosoftOfficeProfessional
WordPress

6.4 OnucaHme maTepmanbHO-TEXHMYECKOMN 6a3bl, HeO6Xo0AMMOM ANA OCYLIEeCTBNEeHUA obpa3oBaTenbLHOro
npouecca no gucumnsimHe

AypuTtopusi OcHalleHune

MynbTuMeguinHoe obopyaoBaHue, crneunanmanpoBaHHas mebenb, Jocka
JlekunoHHas Y A PyA 4 P A
ayauTopust

MynbTumegunHoe obopynoBaHue, KOMMNbIOTEPHAS TEXHMKA C BO3MOXHOCTbBIO NOAKITOYEHNS K
KomnbloTepHbIn knacc | cetn «/HTepHeT» 1 obecneyeHnem AOCTyna B aMEKTPOHHY MHAOPMaLIMOHHO-
obpasoBaTenbHyto cpeay




MpunoxeHune

MpunoxeHue

pa6oye NporpaMMbl AUCUUNIIUHDI NHdopmaLmnOoHHbIE TEXHOMOMMK _

HaumeHosaHue OUCuUﬂﬂUHbI

no HanpasneHuio nogrotoskn _42.03.03 N3paTtensckoe geno
HanmeHoBaHwue Ol (npodmng): _ Mspgatenbckune npouecckl B Megnacdepe

1. Ha Beb-cTpaHuLe HyXHO pa3mecTuTb rpaduky. M3obparkeHne ¢ Kakum paspeLleHneM A0CTaTONHO AN 3arpy3ku Ha
Beb-cTpaHuue?
— 96 dpi

— 300 dpi
~ 72dpi
— 600 dpi

2. HyxHo cobpatb K. Kakne coctaBHble YacTn OBM Heobxoammbl ana cbopku?
— MaTepuHckas nnara

—  npoLeccop
— onepaTtvBHas NamsATb
—  BHeLLHAs NaMaTb

—  Bnok nutTaHus

—  BUWOeoKapTa

— apgantep

—  NpUHTEp

- Moaem

3. UT06bl nonb3oBaTtbCs ycnyramv cet IHTEpHeT, KOMMNbIOTEP, NOAKIIOYEHHbIV K ceTu MIHTepHeT, 06513aTenbHO JOKEH
nmeTb:
— IP-appec
— web-cepBep
—  AOMaLUHIo web-cTpaHuuy
—  OOMEHHOe UMS

4. [na npyHATUSA pelleHns BbiIGepuTe CBOMCTBO MHAOPMaLUK, 3aKmiovatoLLeecs B 4OCTAaTOMHOCTM AaHHbIX?
—  ODOBEKTUBHOCTbL;

MOHOTA;
coaepKaTenbHOCTb;
[OCTOBEPHOCTb.

5. Bapaem copmyny ana pacyeTta B aNeKTpoHHoW Tabnuvue. Cpean npuBeaeHHbIX hopMyI BelOepuTe npaBuibHbIN
CMHTaKcuC BBOAA:
- =A3B8+12

- A1=A3"B8+12
- A3*B8+12
- =A3*B8+12

6. B odopmneHun ctuna sameTunm ownoky. YTobkl B CTUNE N3MEHUTL OGOOPMIIEHNE, ...
—  [OCTaToOYHO B HacTpomnkax wwpudTa unu ab3aua NoATBEPAUTE N3MEHEHMS

—  BHECTW U3MEHEHUsI B HACTPOMKM wpudTa nnu ab3aua un Beibpath B cTune « O6HOBUTL CTUIMb B COOTBETCTBUY C
BblAEMNEHHbIM hparMeHToOM»

— BbIbpaTh B cTUne «/I3MEHUTb...» U BHECTU COOTBETCTBYHOLLME U3MEHEHNS.

— HaJleHTe «naBHas» n3aMeHUTb NapameTpbl WpnudTa 1 absaua

7. [lpv BBOAE AaHHbLIX B 3NEKTPOHHYIO Tabnuuy npomcxoant npeobpasoBaHe BBEAEHHbIX CMMBOSIOB, HanpuMep:
16173012700018 — 1,6173E+13. YTo Hy)XHO caenaTb, 4ToObl BBeLeHHble B A4elky Excel uncna He nameHsinmch?
— 3apaTb Ansa avenkn dopmat « TeKCTOBbINY 1 BBECTU AaHHbIE

—  BbINOMHUTb KOMaHAy «PopmaTt syeek» un Ha Bknagke «4ucno» BbiopaTb hopmat « TEKCTOBbLINY
— BblbpaTb «CepBucy — «lMapameTpbl» — « TEKCTOBbIN»
—  NpPOCTO BBOAMUTb YUCIIO B AYENKY, KOMMbIOTEP CaM onpeaennT YUCno 3TO UMU TEKCT



10.

YT06LI B fOKYMeHTe Microsoft Word nameHuTb TEKCT CO CTPOYHBLIX BYKB Ha NPOMUCHLIE, HEOBXOAMMO. ..

BblAENMNTb TEKCT, KOTOprVI HeobXxoauMO U3MEHNTb N HaXaTb Knasuwly «Caps Lock»

BbIAENNUTb TEKCT, KOTOPbIA HEOGXOAUMO N3MEHUTb, BbIOpaTh koMaHay «Pernctp» v BbiGpaTb NyHKT «BCE
MPOMNCHbIE»

yOanuTb TEKCT, KOTOPbIN HeOBX0AMMO U3MEHUT, HaxaTb knaeuwwy «Caps Lock» 1 3aHoBO HabpaTb TekcT
yOanuTb TEKCT, KOTOPbIN HEO6X0AMMO M3MEHUTDL, 3axaTb knasuwy «Shift» n cHoBa HabpaTb TEeKCT

I'IpV| BbIBOZE OrNaBrieHNs NOSIBMSIETCA OKHO C OLLUMOKOM:

OrnasneHue

INemMeHTEl ornagneHvAa He HEII-'.'IHEHI:I.

Baww gencteuns anst ycTpaHeHus oWnoKu:

3aKpbITb OKHO 1 CHOBa CO34aTb aBToco6V|paeM0e ornasneHvne

06HOBUTL OrnaBneHne

COCTaBMWTb OrnaBneHne BpyYHYIo

NpOBEPUTbL HACTPOWKN CTUMS OCHOBHOMO TeKCTa

NPOBEPUTbL HACTPOVKY B NapameTpax «Ab3auy — «YPOBEHb» CTUIEN 3arofoBKOB

Mpu Habope TekcTa BO3HMKINA HEOOXOAMMOCTb YCTPAHUTb HEHY>XXHBIA CMMBON. Kak yaanuTe CMMBOIT, CTOSILLUIA CrieBa
OT Kypcopa?
Haxatb knaBuwm(y):

Delete
Backspace
Alt

Ctrl + Shift
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