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1 BBEAEHUE K NPOrPAMME NPAKTUKHU

1.1 Uenb npaktuku: CchopmupoBaTb Ha 6a30BOM ypoBe KOMMEeTeHUMu obyyarollerocsi B obrnactv CoBpPeMEHHbIX
TEXHOMOrMN KOMMbLIOTEPHOTO AN3aHa 1 BEPCTKM NevaTHbIX N3gaHum.

1.2 3apaym NpaKkTUKK:

* OpueHTNpOBaTbCS B COBPEMEHHbIX TEXHOMOrMsAX MOAroTOBKM MevaTHbIX M34aHuin, MeTodax W CcpeacTsBax
KOMMbIOTEPHOW BEPCTKM U An3anHa NevYaTHbIX U30aHWUi;

* 3HaTb BO3MOXXHOCTU pacnpoCTPaHEHHbIX KOMMNBLIOTEPHBIX CUCTEM An3anHa 1 BEPCTKU U3OaHUN;

* BnageTtb TexHonornen BepcTkn n am3ariHa n3gaHus B u3yvyaemMbix CUCTEMax U HaBblkaMy paboTbl B HUX.

1.3 Tpe6oBaHuA K NnpeaBapUTENIbLHON NOATOTOBKE 06y4alolerocs:
MpenBapuTenbHas NOAroToBka NpeanonaraeT co3fgaHne 0CHOBbI A1 DOPMUPOBaHNSI KOMMETEHLUWIA, yKa3aHHbIX B M. 2,
NPV N3y4eHUN OUCUMMIINH;

CoBpeMeHHble cpeacTBa nHdopmauum
CoBpeMeHHbIN PyCCKUi A3bIK

2 KOMMNETEHUWUN OBYYAIOLWEIOCsA, ®OPMUPYEMBbBIE B PE3YJIbTATE NMPOXOXAEHUA NMPAKTUKU

OlNK-1: CnocobeH co3pgaBaTb BOCTPe6oOBaHHbIE OOLWECTBOM U UHAYCTPUEN MeanaTeKCTbl U (MN1) MeananpoayKThbl, U
(VNK) KOMMYHUKaALMOHHbIE NPOAYKTbI B COOTBETCTBMU C HOPMaMM PYCCKOIro U MHOCTPaHHOIO A3bIKOB,
0COOEHHOCTAMM UHbIX 3HAKOBbIX CUCTEM

3HaTb: TexHonornn penakTupoBaHmUA TEKCTOB C YH4ETOM UX IMHITBUCTUYECKNX U CTUITNCTUYECKNX ocobeHHocTEN

Ymetb: NPUMEHATb HaBblKM CMbICITOBOIo YieHeHUA TeKCTa npu BépCTKe AOKYMeHTa

Bnapetsb: npneMamMmm coBepLleHCTBOBaHUA Meamnanpoaykrta B COOTBETCTBMM C HOPMaMU PYyCCKOro M MHOCTPAHHOIO A3bIKOB,
0COBEHHOCTAMM MHbIX 3HAKOBbIX CUCTEM

OlMK-2: Cnoco6eH yuntbiBaTb TEHAEHLUM Pa3BUTUSA O6LLECTBEHHbIX M FOCYAapCTBEHHbIX UHCTUTYTOB ANA UX
Pa3HOCTOPOHHEro OCBeLLEHUS B CO3A4aBaeMbIX MeauaTeKkcTax v (Mnu) meguanpogykrax, U (Unu) KOMMYHUKaLMOHHbIX
npoaykrax

3HaTb: OCHOBHbIE npasuna co3gaHna megnaTtekCcTtoB B 3aBUCMMOCTU OT KOMMYHUKaTUBHbIX 3a4ay

YMeTb: oLeHnBaTh TEKCTbI, UICXOASA N3 NX OOLLECTBEHHON 3HAYMMOCTH

Bnapetsb: npneMamu O6pa6OTKVI TEeKCTa B pa3yin4HbIX KOMMYHUKaALUMOHHbIX NMpoAyKTax

OlMK-3: CnocobeH ucnonb3oBaTb MHOroobpasune A4OCTUXEHUA OTeYeCTBEHHOW U MUPOBOWM KyNnbTypbl B NpoLecce
co3faHus MegMaTeKkCToB U (MnKu) MeauManpoayKToB, U (MNU) KOMMYHUKaALUMOHHBLIX NPOAYKTOB

3HaTb: OTNNYMTENBbHbIE OCOBEHHOCTH TEeKCTOB, CO34aHHbIX B pa3Hble UCTOPUYEeCKne nepmnoabl 1 B pa3nw4H0|7| KynbType

YmeTb: BbI6V|paTb I'IpOCbeCCVIOHaJ'IbeIe WHCTPYMEHTbI, COOTBETCTBYHOLNE XapakKTepPHbIM 0COOEHHOCTSAM MeananpoayKToB

BnapeTb: npnemMamu co3gaHua n OqI)OpMJ'IeHVIFl MeananpoayKToB pasfiniyHbIX BUOOB

OlK-4: CnocobeH oTBevaTb Ha 3anpocbl U NOTPe6GHOCTM obLecTBa M ayauTOopun B NpocdeccnoHanbHOM
DeATeNnbHOCTU

3HaTb: MeToAbl 1 NpueMbl 06paboTkK 1 OHOPMIIEHNS MeauanpoayKTa B 3aBUCMMOCTU OT YNTATENbCKOro agpeca

YMeTb: oLueHUTb I/IH(bOpMaLI,VIOHHbIe N TexHomnorn4yeckne napameTpbl MegnanponykTta B COOTBETCTBMU C 3anpocamMun oTAeNIbHbIX
LenesbixX rpynn yutartenen

BnapeTb: 6a30BbIMU HaBblkaMy MOATOTOBKM MeauanpoaykTa aAns AeTCKOW U B3POCNon ayaMTopun: AN MacCoBOro YiTaTens,
crneumnanucToB U np.

OlMK-5: CnocobeH yuntbiBaTb B NnpoteccnoHanbHON AeATeNbHOCTU TEHAEHLUN pa3BUTUA
MeANaKOMMYHUKALMOHHbIX CUCTEM PermoHa, CTpaHbl U MUpa, UCXOAA U3 MOJSIUTUYECKUX N IKOHOMUYECKUX
MeXaHM3MOB UX (hYHKLIMOHUPOBAHUSA, MPABOBbLIX U 3TUYECKUX HOPM perynmpoBaHus

3HaTb: 6a30Bble KpUTEPUU OTEOPA M OLIEHKM MeauanpoayKTa Ans KOHKPETHbIX MeanacTpyKTyp

Ymetb: 0T6I/IpaTb TEeKCTbl, COOTBETCTBYHOLNE NPaBOBbIM N 3TU4ECKMM HOPpMaM ny6nvn<au,|/||/|.

BnapgeTb: npuemamu rpaMoTHON pernpeseHTaLMn TeKCTa B 3aBMCMMOCTW OT 3arpoCOB OTAEMbHbLIX CrneuMan3MpoBaHHbIX
n3gaTenbcTs

OlMK-6: Cnoco6eH NnoOHUMaTb NPUHLUMNbI Pab0Tbl COBPeMeHHbIX MH(hOPMaALIMOHHbIX TEXHONOMMA U UCNOJIb30BaTb UX
AN pelweHus 3agay npodeccUoHanbHON AeATENbLHOCTH

3HaTb: cneynanm3npoBaHHble NporpaMmMHble pelleHnd, Heobxoanmble s npe,u,neanHoﬁ noAroToBKM TEKCTA

YMeTb: 1cnonb3oBaTe MHMOPMAaLMOHHbIE MPOAYKTbl ANst dOpMaTMpOBaHUS TEKCTa, MOATOTOBKM rpadnvyeckux oOBbEKTOB,
CO3[aHns 3NEKTPOHHON Nybnvkaumm

BnapeTb: OCHOBHbIMU npneMamMmm n KOMNbTEPHbIMU TEXHONOIMAMN peaakTupoBaHNA U BEPCTKU TEKCTA




OlK-7: Cnoco6eH yuntbiBaTh 3chhekThbl M NocneacTBUsi cBoeln npodeccuoHanbHoOM AeATeNbLHOCTU, crneays
NpUHLUMNAM colnanbHOW OTBETCTBEHHOCTHU

3HaTb: OCHOBHbIE TBOpYeCKune npnembl, Heobxogumble 4ns co3gaHus MegnanpoaykTa onpeneneHHoro tmna n suaa

YmeTb: ncnonb3oBaTb OGUJ,eI'IpVIHﬂTbIe CTaHOapThl, Heobxoaumble ANs Co3haHus MegnanpoaykTta

Bna,qub: HaBblKaMN MPOrH03npoBaHnA BO3,EI,el7ICTBVIF| KOMMYHUKaLUMOHHOIoO npoaykrta Ha I'IOTp66I/ITeJ'IF| npu ocyllecTBiieHnn
npogeccnoHanbHOM 4eATENbHOCTU.

3 COAEPXAHUE NMPAKTUKN

KoHTakT
Hasi
paboTta cp dopma
(vachl) TeKyLLero
Mp. KOHTpOnS

(vacebl)

HanmeHoBaHue n cogepxaHvne pasgenos
(aTanos.)

CemecTp

Pasgen 1. OcHoBHble TpeboBaHMsA K TECTY U
npasuna Habopa TEKCTOBbLIX MaTepuanos

Otan 1. BeegeHnue

OpraHusaumsa paboTbl Ha MK B koMNblOTEPHOM
knacce nabopatopun «HdDOPMaLNOHHBIX 1
yMpaBnsoLLMX CUCTEM U TEXHONOMNIA B
nonurpadumny, XxpaHeHne MaTep1anos Ha
NoKanbHbIX U CETEBbLIX HOCUTENSAX.
CopepxaHue atanos paboT y4ebHo-
03HaKOMUTENbHOW NPaKTUKK.

Otan 2. OcHOBHblE TpeboBaHMs K TECTY.
MpaBnna Habopa TekcTa

MoHaTme popmaTta Habopa: cTpaHuMua, noroca
Habopa, nons, nponopuun. PasbueHne TekcTa K
Ha CTPYKTYpHble YacTu 1 TpeboBaHMs K Ux
0bOopMIIEHMIO.

OcHoBHble TUNorpadckue npasunia Habopa:
ncnonb3oBaHne Npobenos, paccTaHOBKA
3HaKoB (TOYKM, 3aMATON, MHOrOTOuUNS, TUPE, 4 11
aeduca n gp.). Pabota co cneyunanbHbiMu 2
CMMBOMNamMu 1 0cobeHHOCTN 1X
NCNONb30BaHUA: MATKUIA NEPEHOC, TMpe
(oNHHOE, KOPOTKOE), Hepa3pbIBHbLIV Aeduc,
Hepa3pbliBHbIN Npoben. OcobeHHOCTH
NCMNoNb30BaHWs KaBbluek U CKOOOK: BbIOOP
HauyepTaHus. [NpaBuna Habopa 3HakoB Ne, §, %
(oOnHapHbIe N COBOEHHbIE).

Pasgen 2. OcHoOBHbIe NPUEMbI U
KOMMNbIOTEPHbIE TEXHOMNOMMM peaakTMpoBaHns
TEeKcTa

Otan 3. Habop n cpeactea aBTomaTusauunm
0bpaboTkM TekcTa

Habop maTtepuana, cpeacTBa yCKOpeHUs K
Habopa (aBTOTEKCT, aBTO3aMeHa,
ncnonb3oBaHne bydepa obmeHa). 5 11
Vcnonb3oBaHne anropuTmMa noucka 1 3aaMeHbl
ans asTomatumdauumn obpaboTkm TekcTa.
MprMeHeHWe CKBO3HOW HyMepaLuumm Tabnuu,
PUCYHKOB 1 Ap.




OTan 4. PegaktnpoBaHue n hopmatmpoBaHme
TekcTa

PepaktupoBaHue n ero onepaumu.
dopmaTtmpoBaHue, BUAbI opMaTUPOBaHKS.
WpndTbl, nx HayepTaHusi, cnocobbl 3agaHus,
pekoMeHaaumm No NPUMEHEHMIO.

AB3aupl M X NnapameTpbl: ab3auHbln OTCTYM,
BTSKKA, BbIKMOYKA, OTOMBKA, MHTEPIINHBSIXK,
cnocobbl 3agaHus, pekoMmeHgauum no
npumMmeHeHuto. Bucsumne ctpoku, ynpaenexve
pa3MelleHnem ab3aua Ha cTpaHuLax.
Cnunckun, cnocobbl X NOCTPOEHUS U
ocbopMIIEHMS.

TexHonornsa ncnone3oBaHWst Tabynsumu.
MpaBuna n cnocobbl 0HPOPMIIEHNS CHOCKM.
OcobeHHOoCTM 0dopmrieHus anurpada.
Ctunu, ux 3agaHue, pegakTMpoBaHue 1
npuMeHeHve ons ohopMIIeHUs TeKCTa.
Cospganue cuctembl pybpukaumm TekcTa
(3aronoBku, NOA3aronioBkM 1 Ap.).

11

Otan 5. MNpasuna Habopa dopmyn

MpaBuna Habopa cdopmyn (MpocTbie n
CMNOXHbIE), BEPXHNE U HWKHUE NHOEKCHI.
TexHonorua oopmynsHoro Habopa B Word ¢
nomoubio hopMyrbHOro pegakropa Microsoft
Equation.

Vcnonb3oBaHue Tabynauum ans Hymepaumm

dopmyn.

11

Otan 6. NpaBuna ogopmrneHns Tadnuy
Pab6oTta ¢ Tabnuuamu B Word. OcobeHHocTH
paboTbl ¢ Tabnuuamn. CosgaHune n
pedakTMpoBaHue CrnoXxHblx Tadnuu. MNpasuna
Habopa TabnuyHbix TekcToB. OdopmneHne
Tabnuubl. OdopmreHne HyMepoBaHHOIO U
TeMaTMYeCcKoro 3arofioBKOB K Tabnuue.

11

Otan 7. BeinonHeHve nHAnBMAYyanbHOro
3aaHuns pyKoBOAUTENS NO NoBEpKe YMeHUN
paboTaTb C TEKCTOBLIMU MaTepnanamm un
BbINOMHATb JonevaTHyto o6paboTky TekcTa,
npumeHsst metogbl 06paboTku TekcTa, B TOM
yKcne 1Ucnonb3ys cpeacTasa yckopeHus Habopa
(aBTOTEKCT, @aBTO3amMeHa) U cpeacTBa
aBToMaTusaumu paboTbl C TEKCTOM (pexmm
nMoucka 1 3ameHsbl).

11

Paspgen 3. MNMoarotoBka rpadunyeckmx 00 bEKTOB

OT1an 8. MNogroToBka rpadnyeckmnx
unntoctpauun B Adobe lllustrator

HacTpowika napameTpoB AOKYMEHTA.
OcobeHHOCTM paboTbl C OCHOBHbLIMM
WHCTPYMEHTaMM U OKHaMU1 NporpaMmei.
HacTtpoiika nHcTpymeHToB. NoarotoBka
BEKTOPHbIX UIMOCTPaLmMi (rpadoukn, CXembl).
TexHonorns paboTbl C UHCTPYMEHTaMM
«O6BbeEKT», «TekcT», «MpsAIMOYronbHUKY,
«JnHns», «lMepo», «MN3rmb koHTypay,
«3anueka n O6Boakay, BCTaBka 3HAKOB U
creymarnbHbIX CUMBOSOB. BbipaBHMBaHue
06bekToB. PacnonoxeHne TekcTa no KpMBOW.
CoxpaHeHune gannoe ans nocnegyoLwero
pasMelleHus B JokymeHTe Word.

10




Otan 9. OcobeHHoCTN paboThl C
rpacdundecknmm obvektammn B Word
BcTaBka nnnioctpaunin n HacTporka
pacrnonioXXeHus Ha cTpaHule, HazHavYeHue 5 10
o0TeKaHNsi TEKCTOM U MOJIOXKEHUS Ha
cTpaHuue. lNMpaBuna BEPCTKM C OCHOBHbLIM
TekcToM. OdopmMneHme UnncTpaumnn.

Paspen 4. Co3gaHne aneKkTpoHHOM
ny6nvkaumm n NnOAroToBka oT4yeTa

O1an 10. OdopmMmneHne 3NEMEHTOB
ny6nvkauum

BcTtaBka Homepa cTpaHuLbl, 0COOEHHOCTHU
0dopMIIEHUS TUTYNBHOWM CTpaHULbIl, paboTa ¢
KONMOHTEKCTOM. cnonb3oBaHUe CChInok.
KonoHuudpbl, KOMOHTUTYIbI; CNOCO6bLI KX
3apaHua B Microsoft Word. 5 10
CosgaHne aBToCcOGMpaeMoro orfnaBneHus n
€ro HacTpowka.

OcHoBHble TpeboBaHUS Kk onevyaTHoOn
06paboTKe TEKCTOBLIX MaTepmnanos.

CosngaHne aneKkTpoHHON Bepcun nyonukaumm B
nporpamme Adobe Acrobat.

Otan 11. BbinonHeHne HOMBMAOYanbHOro
3a4aHnsa pyKoBoaMUTENS MO NOBEPKE YMEHUN
BbINONHATbL peaaKkTUpoBaHNe TEKCTa, K.J1
ncnonb3ysa npodeccnoHanbHble NPpUEMBbI
0bpaboTkn n dopMaTMpoBaHus TEKCTa, B T. U. 4 10
NpUEMbI 0POPMITEHNSA ANIEMEHTOB TEKCTA,
ynpaenss ux napameTtpamMmu: abd3albl, CIIUCKN,
CHOCKMW, CCbINKN, KONOHTUTYNbI, anurpadbl 1 T.
n.

Otan 12. NoaroToBKa oT4yeTa

MpoBegeHne Hay4yHO-UccneaoBaTenbCKon
[eATenbHOCTM B BUAE COCTaBEHNS OTYETa, B
KOTOPOM AOMKHbI ObITb NpeacTaBneHbl
peaynbTaTtbl NPOXOXAEHMS NPAKTUKN: ONnUcaHme
3TanoB paboTbl C MCNONb30BaAHNEM NPaBUIT 4 12,75
Habopa, MmeToaoB 06paboTkM 1
bopmaTUpoBaHUA TEKCTOBOMO U rpaddnyecKoro
Martepuana, 4EMOHCTPMPOBAHME 3HAHWMN,
YMEHWU N HaBbIKOB, MOMYYEHHbIX B NpoLecce
BbIMOSIHEHHbIX 3a4aHUN.

UToro B cemecTtpe 51 128,75
MpomexyTouHas aTTectauus (3adveT ¢ 0.25
OLLEHKOW) ’

Bcero koHTakTHas pa6ota u CP no

51,25 128,75
AUCLMMIIMHE

4. ®OHA OLUEHOYHbIX CPEACTB ANnA NPOBEAEHUA NPOMEXYTOYHOU ATTECTALIUK

4.1 OnucaHue nokasarenen, KpUTepUeB U CUCTEMbI OLIEHUBAHNA pe3yNbTaTOB 00y4YeHusi
4.1.1 NokasaTenu oueHMBaHUA

Ko
A MokasaTenu oueHnBaHNS pe3ynbTaToB 0by4eHus
KOMMNeTeHunmn

HasbiBaeT OCHOBHbIE NMHIBOCTUNUCTUYECKME OCODEHHOCTUN TEeKeTa

OrkK-1 OcyuiecTBnsieT BEPCTKY LOKYMEHTa C y4eTOM rpaMMaTUYECKUX U NTEKCMYECKMX OCODEHHOCTEN TeKCcTa
CoBepLUEHCTBYET MeANANPOLYKT B COOTBETCTBMM C KOMMYHUKATUBHOW 3a4aqen.
XapakTepusyeT KpUTepuUn OLEHKN MeamaTekcTa

OriK-2 OueHnBaeT MeamaTekCT C TOYKN 3peHUs ero obLLLECTBEHHOW 3HAYMMOCTM
Ob6pabaTbiBaeT TEKCT, aAanTupys ero nog noTpebHOCTU pasnmnyHbIX opMaTOB KOMMYHUKaLUK

OrlK-3 KnaccuduumnpyeT megnatekcTbl B 3aBUCUMOCTU OT UCTOPUYECKOTO Nepuoa nx cosgaHnst




Bb|6wpaeT nogxogduime MHCTpyMeHTbl OnA O(bOpMJ'IeHI/IFl MeananpoayKkToB pasnnyHbIX BMOOB

OcyLiecTBnsieT NOArOTOBKY Meamnanpoaykta B COOTBETCTBUM C NOTPEBHOCTAMM pasHbIX rpynn
yutarenen

OrnK-4

OnucbliBaeT OCHOBHbIE METOAbLI NOATOTOBKM mMegunanpoaykra

OGpabaTbiBaeT TEKCT, aganTmpys ero nog NnoTpebHOCTM pasnmyHbIX LeneBbiX rpynn
yntatenen/notTpedbutenen

BbIABNSAET OCHOBHbIE TUMOMOrMYecKMe 0COBEHHOCT MeaManpoayKTa

Orl1K-5

XapakTepuayeT TpeboBaHUSA K TEKCTY C TOUKU 3PEHUS pa3nNYHbIX MEAUACTPYKTYP
OueHuBaeT 3TM4eCKoe COOTBETCTBME MeauanpoayKTa 3anpocam napTHepa

OcyLIJ,eCTBJ'IﬂeT rPaMOTHYHO penpe3eHTaunio TeKCTa B COOTBETCTBMKU C NOCTYNUBLLUMM 3anpoCOoM

Orl1K-6

XapaKTepmsyeT OCHOBHbI€ NporpamMmMHble peLleHUs, 3a€eMNCTBOBaHHbIE B npouecce noarotoBku
mMegunanpoaykTta

[eMoHCcTpMpyeT HaBblki paboThbl B CNELUanu3mpoBaHHbIX MPOrpaMMHbIX PELLEHUSIX,
npegHasHavyeHHbIX ANna 06paboTkm TekcTa 1 (Mnm) nsobpakeHun

|/|CI'IOJ'Ib3yeT KOMMNbIOTEPHbIE CpenCcTBa yCKOPEHUA Ha6opa N pasMeTKN TEKCTOBbIX JOKYMEHTOB

OrlK-7

MpuBOOUT TUMO- U BUAONOTMYECKYIO Knaccudukauuio MeananpoayKkToB
CobntogaeT o6LenpuHATLIE CTaHAAPThLI NpY co3aaHum unu obpaboTke megnanpoaykta

MporHo3upyeT achdeKT BO3AENCTBUA MeANANPOAYKTA HA NOTpedbuTens

4.1.2 Cncrema n KpuTepumn oueHMBaHUA

LLikana oueHmBaHu4

Kputepun oueHnBaHUA cOPMUPOBAHHOCTI KOMMNETEHLMIA

YcTHoe cobecenoBaHue

5 (oTnnyHO)

O6yuarolmiics cobrnogan Cpoku NPOXOXAEHNS NMPAKTUKK; MHOVBUAYanbHoe 3agaHne
BbIMOMTHEHO MOMHOCTLIO U Ha BbICOKOM ypoBHe. OBy4YatoLmincs 3HaeT TEPMUHBI U

onpegeneHnsi, OTHOCALLMECS K peaakUMOHHO-M3aaTeNbCKoN AeATeNbHOCTH, BnageeT
aTanax noaroToBKWN U3aaTenbCKoN NpoayKLUmMmn B TeKCToBOM peaaktope Word. OTyeTHble

pasBepPHYTO, C UMMNIOCTPALMSMMU).

4 (xopoLwuo)

n3gaTenbLCckon npoaykumu, HO Npu caMoCcToATENIbHOM BbINOJTHEHUN pa6OTbI gonyckaet
He3HaunTenNbHbIEe OLIMOKKN; HA AONONHUTENbHbIE BOMNpPOCHI AaeT nNpaBUlibHble OTBEThI;

nHamsungyanbHoe 3agaHue BbINOJIHEHO; OTYEeTHbIe MaTepuarnbl B LLEJTOM COOTBETCTBYIOT
nporpamMmme nNpakTukn, cogepxat cCtTaHaapTHble BbiIBOAbl U peKoMeHO4aunn npakTukaHTa.
Moaxon kK Mmartepuany OTBETCTBEHHbIN, HO CTaH,EI,apTHbIIZ.

3 (ynoBneTtsopuTensHo) | obpaboTke n hopMaTUPOBAHMIO TEKCTA, a TaKKe NPy CamoCTOSATENIbHOM BbIMOMHEHUN

paboTkl coBepluaeT oLnbKN. KavecTBo odhopMneHust otyeta MMeeT MHOMOYNCTIEHHbIE
HecyLLecTBeHHble owMbKK. B npolecce 3awwuTbl otyeTa obyyatowminca gan oTBeT ¢

2 (HeynoBMNETBOPUTENBHO)

O6yuatoLmincs cMcTeMaTMYecky HapyLuarn CPOKU NPOXOXAEHNUS NMPaKTUKK; He CMor
CNpaBUTbCH C NPAKTUYECKON YacTbio MHONBMAYANbHOMO 3a4aHus; oTYEeTHbIE MaTepuanbl
4YaCTMYHO He COOTBETCTBYHOT Nporpamme NpakTUKK; kKayecTBO 0popMIeHNs OTYeTa He
COOTBETCTBYET TpeboBaHMsSAM, OTHET OYOPMIIEH B CYLLECTBEHHO B MeHbLLEM 06beme. B

Bonpoc 6e3 NoMoLLM NpenofaBaTens, He3HaHne 3Ha4YUTENbHON YacTu NPUHLMNNANBHO
Ba)XHbIX MPaKTUYECKNX 31IEMEHTOB, MHOTOYMCIIEHHbIE rpyGble OLLINGKN.

I'IpVIéMaMVI 06p360TKVI TEeKCTa pasnquoPl CcTeneHun CnoXHOCTn N HaBblkaMu pa6OTbI Ha BCeX

MaTtepuanbl NOJIHOCTbLIO COOTBETCTBYHOT NporpamMmme (BOI'IpOCbI oT4yeTa ocBelleHbl rpaMOTHO,

O6yyatowwmiica cobnogan Cpoku NPOXOXAEHUS NPAKTUKK; 3HAET TEPMUHbLI U ONpeaeneHuns,
OTHOCALMECS K peaakLUMOHHO-U3aaTeNnbCKon AesTensHOCTH, BlageeT npuémammu obpaboTtku
TEeKCTa PasfNYHON CTEMEHM CIIOXXHOCTU U HaBblkamy paboThbl Ha BCex 3Tanax noaroToBKM

O6yuyatowwmiica cobnogan Cpoku NPOXOXKAEHMS MPAKTUKKN; OTHETHbIE MaTepuarbl B Lenom
COOTBETCTBYIOT NMporpaMmMe npakTuku, COOCTBEHHbIE BbIBOAbI U peKOMEHAALMUN NPaKTMKaHTa
Mo UTOram NPakTWKM OTCYTCTBYIOT; MHOUBUAYaNbHOE 3afaHWE BbIMOMHEHO C CYLLECTBEHHBIMU
owmnbkamm. OByyatomiics He B MOSTHOM Mepe BriageeT NpMéMamMm U HaBblkamn paboTbl Mo

CyLleCTBEHHbIMU owmbkamm mnm npo6enaMM B 3HAHUAX NO HEKOTOPbIM pa3aenam NpakTukn.
,ﬂeMOHCTpMpyeT NoHMMaHUe cogep>xaHna NPakKTUKM B LIENTIOM, be3 yrny6neHV|;| B Agetanu.

npouecce 3awuTbl 0T4eTa 06yyaloLLmMiica NPOAEMOHCTPUPOBAN HECNOCOBHOCTL OTBETUTL Ha




4.2 TunoBble KOHTPOJbHbIE 3a4aHUA UNN UHble MaTepuarbl, HeoO6xoAuMbIe ANA OLeHKU 3HaHUIN, YMEeHUN,
HaBbIKOB U (MNX) onbiTa A4eATENbHOCTU
4.2.1 MNepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | dopmMynnpoBKM BONPOCOB
Cemectp 2
1 CocrtaBnstowme popmata Habopa TekcTa.
2 HasoBuTte cneumanbHble CMMBOMbI 1 OCOBEHHOCTU MX UCTIONb30BaHUS.
3 CpeactBa yckopeHus Habopa 1 nopsiaok MX UCMOSb30BaHWUS.
4 CpepncTtBa aBTOMaTM3aumMm paboTbl C TEKCTOM U NOPSAOOK UX MPUMEHEHUS.
5 OcHoBHble Npuémbl NnpeobpasoBaHnst TEKCTOB.
6 YTto noHmmatoT nog bopmatmpoBaHmem TekcTa?
7 Kakue pencreums OTHOCAT K hopMaTUPOBaHNIO TEKCTA?
8 Kakue genctsmsa OTHOCAT K pedakTupoBaHuio Tekcta?
9 B yem 3akntoyaeTcsa pasHuua mexay pefaktmposaHvem n doopmatupoBaHmem?
10 OcHoBHble npasBwna Habopa TekcTa.
11 AbB3au 1 ero napameTpbl.
12 Cnocobbl 3agaHuii absayHoro oTcryna.
13 Mpasuna Habopa dopmyn.
14 MpasBuna n cnocobbl 0popMIEeHNS CHOCKM.
15 Ctunu: cosgaHue, pefaktmpoBaHve U NPUMEHEHNe K TeKCTY
16 dopmaTupoBaHMe 3NEMEHTOB TEKCTA, YPaBMeHNe ux napameTpamu.
17 Cnnckun, cnocobbl Nx NOCTPOEHUS 1 0hOPMITIEHNS
18 TexHonorns ncnonb3oBaHns Tabynauum.
19 OcobeHHoCcTM odhopmneHmns anurpada
20 MpaBuna ogopmnenns Tabnuy,
21 MpaBuna nepeHoCcoB CNOB 1 CHIOBOCOYETaHWUN.
22 CosgaHue cuctembl pybpukaumm TekcTa.
23 MpaBuna odopmreHns 3arofoBKOB.
24 OcobeHHocTn paboTkl ¢ rpacdmyecknmmn obvektamm B Word.
25 TunnyHble owmnbkn Habopa TekcTa. Kak Hanbonee achdeKkTMBHO MX NCNPaBNATb?
26 TunuyHble oWNBKM hopMaTUPOBaHNS TEKCTA.
27 OdopmneHne aBTocobMpaemoro ornaBneHnst
28 lMpumeHeHve ckBo3HON Hymepauun B Word.
29 OdopMneHne KONOHTEKCTa U KOMOHTUTYA.
30 Cnocobbl Co34aHMsA CChINOK B AOKYMEHTE.

4.3 MeTogun4yeckue matepuansbl, onpeaensiowme npoueaypbl OLeHUBAHUA 3HAaHUIA, YMEHUN, BNageHun (HaBblKOB
¥ (UNKN) NpPaKTUYeCKOro onbITa JeATeNIbHOCTH)

4.3.1 YcnoBus gonycka oby4yaroLierocs K npoMeXxyTo4HOM aTTecTauum U NopsiaoK NMKBUMAALMM akageMUyecKomn
3a00MKEHHOCTHU

MpoBeaeHne NPOMEXYTOYHON aTTeECTaLMN pernameHTMpoBaHO fokanbHbIM HOpMaTMBHBIM aktom CMGIMYMNTA
«[lMonoxeHne 0 NPOBEAEHNM TEKYLLETO KOHTPOIS YCNEBAEMOCTU 1 NMPOMEXYTOYHOM aTTecTaumnm obyydaroLwmxca»

4.3.2 dopma npoBeaeHUA NPOMEXYTOYHOM aTTecTauum no nNpakTuke

YcTHas + MNMucbmeHHas KomnbloTepHoe TecTupoBaHue NHasa




4.3.3 TpeboBaHus kK 0chopMIIEHMIO OTYETHOCTU NO NPaAKTUKE

Mo ntoram NPaKTUKK CTyAeHT nHamsngyaribHO COCTaBliAeT OTHET. OTyeT gomkeH OoTpaxaTtb NnoJty4eHHble

NPAaKTUKaHTOM 3HaHWUA, YMEHUA N HAaBbIKW.

OTt4eT gomkeH ObITb BbINOSIHEH rPamMmoTHO, UIINMKCTPUPOBaAH PUCyHKaMn, cxemamu.
O6bem otyeTa coctansieT 8—10 nuctoB. OTYET JOMKEH ObITb O(bOpMJ'IeH B COOTBETCTBMN C nNpaBunamum
O(*)OpMJ'IeHVIH TEeKCTOBbIX y'~|€6HbIX OOKYMEHTOB U coaepXaTb criegytoLline OCHOBHbIE YacCcTu:

* TUTYN bHbI JTCT;

* cogepxaHue, KOTopoe BKI4aeT nepeYveHb npnBeaeHHbIX B OT4eTE pa3aerioB U TeM C yKasaHune

CTpaHuL;
* BBEEHNE OMMKHO BKMOYaTh crieqyloLee:

[ cBeaeHusi o By3e 1 nabopatopumn, B KOTOPOW NPOXOAMMA NPaKTUKa;
0 3agadvy gaHHomn paboTbl (MOny4YeHne HOBOro 3HaHWUS, NMMYHOM Npobnemsl 1 ap.);
0 cnocob pelueHns 3TON 3a4ayn B AaHHOW paboTe (HaunHasa ¢ NCNonb30BaHNS 3HAHWUIA, NOMYYEHHbIX

CTYOEHTOM MPU U3YHEHUU OUCUMNNMH, paboThl C APYrMMU UCTOUHUKAMU UHAOPMaL);

[ oxxmaaembl pesynbTaT 3Ton paboTbl (4Ns By3a Unn CTyaeHTa);

¢ OCHOBHasa 4acCTb:

0 onucaHve obnacti paboTsl (peaakUMoHHO-U3aaTenbekas, TexHudeckas, yyebHasa v ap.);
0 packpbiThe TeMbl (M3 NepeYyHst KOHTPOSIbHbLIX BOMPOCOB CTYAEHT BbiGUpaeT Mo COrnacoBaHuio ¢

npenogaesartenemMm Temy ond VICCJ'IeD,OBaHVIH);

0 npuBeAeHVe AaHHbIX, OTPaXaroLnx CyLHOCTb, METOAMKY U OCHOBHbIE Pe3yrnbTaThl NpoAenaHHowM
paboTbl (onucaHue aTanoB paboTkl C UCNoNb3oBaHWMEM NpaBun Habopa, MeToaoB 06paboTku U hopMaTUPOBaHUS
TEKCTOBOrO 1 rpachuyeckoro matepumana, 4eMOHCTPUPOBAHWE 3HAHWUIA, YMEHWUIA N HABLIKOB, NMOMYyYEHHbIX B NpoLecce

BbIMOSIHEHHbIX 3a4aHun).
* 3aKnYeHne JOMKHO coaepXaTb:
[ BbIBOAbI MO paboTe 1 NPeanoXeHus;

[ OLeHKY NMOnHoThI peLIJeHVIVI NOCTaBJIEHHbIX 3a4ay;

0 pa3paboTKy pekoMeHaauui no KOHKPETHOMY UCMOSb30BaHUIO Pe3ynbTaToB.

* CMUCOK UCMOMb3yeMOI NUTepaTypsl.

WcTouHmkammn nHdopmaumm ans obyyaroerocs SBnsTCS BbIMONIHEHHbIE paboTbl, TEOPETUYECKUIN MaTepuan u
npakTU4Yeckne HaBbIk1, NOMyYEeHHbIE B NEPUOA NPaKTUKK, CIIMCOK NUTepaTypbl.

OTy4eT NpefocTaBnsieTCcsl PyKOBOAMTENIO MO 3aBepLUEHUM NPaKTUKKU B NeYaTHOM BuAe.

Cpok NpoxoxaeHus atTectaumm onpegeneH y4ebHbIM NnaHoM HanpaBneHusi NoAroTOBKY.

4.3.4 Mopapok npoBeAeHUsS NPOMEXYTOYHOM aTTecTauum No npakTuke

* 3alUMTa OoTYeTa Mo pesynbTaTam NPaKTUKX NPOBOAUTCH B BUAE A0OKNaaa;

* Bpems Ha nogrotosky — 30 MUH.;

* CTYIEHT MOXEeT NoMb30BaTbCA CMIOBapAMM U CrpaBOYHUKaMU;
* npenoaasarenb coobLaeT oLeHKy o0by4atoLeMycst cpasy no peaynbTaTty NpoBepKu NpPeacTaBneHHOro

oT4yeTa U Hann4vna BbIMNOJTHEHHbIX KOHTPOJIbHbIX 3aJaHUN.

5. YYEBHO-METOAUYECKOE U UH®OPMALIMOHHOE OBECINEYEHUE NMPAKTUKHU

5.1 YyebHasa nutepartypa

ABTOp 3arnasue |

M3paTenbcTBo

loa nspaxua

Ccblinka

5.1.1 OcHoBHas y4ye6Has nurepartypa

OcHoBbI paboTbl B

Mocksa: HTepHeT-

https://www.iprbooks

Photoshop YHusepcutet hop.ru/102034.html
MHdopmaumoHHbIX 2021
TexHonornn (MHTYWUT),
Awn MNun Ap Meana
Martpocosa, U. T. OCHOBbI NPOV3BOACTBEHHOIO https://www.iprbooks
macTepcTsa. [luzanH n A hop.ru/103340.html
BEpCTKA M3aHMIA Mocksa: An v Ap Megna 2021
5.1.2 lononHuTenbHas y4yebHasa nutepaTtypa
Monoukos B.T1. MakeTupoBaHue 1 BepcTka B M H . https://ibooks.ru/read
Adobe InDesign OOCKBa. va;l,l/IOHaJ'lebll/l 2016 ing.php?
TKpb'TzaTgaﬁ_epcmeT short=1&productid=3
62910
OcHoBbl paboTbl B MockBa: MHTepHeT- http://www.iprbooksh
Photoshop YHusepcutet 0p.ru/73696.html
2016
VHopmaunoHHbIX

TexHonornn (MHTYUT)




LWedep E. A. OcCHOBbBI KOMMBLIOTEPHON http://publish.sutd.ru/
BepcTku. BepcTka cbopHuka tp_ext_inf_publish.ph
npovssegeHui B nporpamme ] p?id=20199297
Adobe Indesign. chne.: crieryntq 2019
CamocTosTenbHas paboTta
CTYLEHTOB

PesnHkuna J1. B., UudopmaTtumka. OCHOBbI http://publish.sutd.ru/

Jlomosckas K. B. paboTbl B TEKCTOBOM Cre.: crierynrg 2019 tp_ext_inf_publish.ph
penaktope Word p?id=2019112

KopHen H. T UHdopmaunoHHble http://publish.sutd.ru/
TEXHONOrNn B tp_ext_inf_publish.ph
npodeccmnoHanbHon ) p?id=2019258
aestenbHocT. OCHOBBI Cne.: CnerynTa 2019
pacTpoBon rpadukm
(PHOTOSHOP)

[Oposgosa E. H. KomnbtoTepHas BepcTka u http://publish.sutd.ru/
ansaniH. Mpaktnyeckue cre.: crierynrg 2017 tp_ext_inf_publish.ph
3aHATUSA p?id=20179200

5.2 Nepe4yeHb NnpocdheccuoHanbHbIX 6a3 AaHHbIX U UH(POPMaALMOHHO-CMPABOYHbIX CUCTEM

1. OnekTpoHHO-6MbnmoTeyvHasn cuctema «IPRbooks» [OnekTpoHHbI pecypc]. — Pexum goctyna:
http://www.iprbookshop.ru .
2. OnekTpoHHas 6ubnunoteka CI6IMYMTL [OnekTpoHHbIN pecypc]. — Pexnm goctyna:
3. MopTan ans oguumansHoro onybnmkoBaHus ctaHgaptToB PegepanbHOro areHTCTBa No TEXHUYECKOMY
perynupoBaHuio n metponorum [AnekTpoHHbIn pecypc]. URL: http://standard.gost.ru/wps/portal/

5.3 Nepe4veHb NULEH3NOHHOIo U CBOGOAHO pacnpoCTPaHAeMOoro NporpamMmmHoro oéecne4vyeHus

MicrosoftOfficeProfessional
Microsoft Windows

Creative Cloud for teams - All Apps ALL Multiple Platforms Multi European Languages Team LicSub Level 4
(100+) Education Device license Renewal
Photoshop CC Multiple Platforms Multi European Languages Team LicSub Level 4 (100+) Education Device

license

http://publish.sutd.ru

Adobe inDesign
Adobe Photoshop

5.4 OnucaHne maTepmanbHO-TEXHMYECKOMN Oa3bl, HEOO6X0AMMOWN ANA OCyLleCcTBNEeHUA obpa3oBaTesibHOro
npouecca no npakTuke

AypuTtopus OcHaleHne

MynbTuMeauitHoe o6opyaoBaHne, KOMMboTepHas TEXHUKA C BO3MOXHOCTbLIO MOAKMIOYEHUS K
KoMnbtoTepHbIN knacc | T «/HTepHeT» 1 obecnedyeHnem JOCTyNa B 3MEKTPOHHY0 MHEOPMaLMOHHO-
obpasoBaTenbHyo cpeay
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