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Pabouas nporpamma gUCLMNITMHBI COCTaBMeHa B COOTBETCTBMM C oefeparbHbIM rocy4apcTBEHHLIM 06pa3oBaTeNbHbIM
CTaH4apToM BbicLlero obpasoBaHus no Hanpaenenuto nogrotokun 39.03.02 CoumanbHas paboTta, yTBEpPKOEHHBIM
npvkaszom MuHobpHaykn Poccun ot 05.02.2018 r. Ne 76

CocrtaButensb (1):
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CepreeBHa

OT BbINycKatoLen kagenpbi: KoBanesa NanuHa

3asegyowmn kagegpom BukTopoBHa
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1 BBEAEHUE K NPOrPAMME NMPAKTUKU

1.1 Uenb npaktukn: O3HakoMneHne ¢ 0COOEHHOCTAMW U AeATENBHOCTLIO OpraHmn3aLmm, BbiCTynatoLlen 06 bekToM
y4ebHON NpaKkTuKu

1.2 3apayum NpakTUKN:

[] 3HaKOMCTBO 0ByyvatoLLEerocs ¢ AeaTeNbHOCTbIO OpraHM3auunin coumanbHon cdepbl;

[ popMmpoBaHme y 0Oy4aroLLmMxcsa CnoCOOHOCTEN K AENOBON KOMMYHMKaLUW;

[ pa3BuTne ymeHun obyyaroLLerocsi K cucteMmatusaumm n aHanuay nHgopmaumm.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:

MpenBaputenbHasa NoaroToBka npeanornaraeT Co3AaHne 0CHOBbI Ans POPMUPOBAHMS KOMMNETEHLMM, YKa3aHHbIX B M. 2,
NPV U3YYeHUN OUCLMMIIVH:

QTnYecKkme OCHOBbI 4eNOBOro O6LLEeHMS

"ocypapcTBeHHas couunansHas nonuMTuka
OCHOBbI pOCCUICKOW rocy4apCTBEHHOCTH

2 KOMMNETEHUWUN OBYYAIOLWWEIOCA, ®OPMUPYEMbBIE B PE3YJNIbTATE NPOXOXAEHUA NPAKTUKHN

YK-1: Cnoco6eH ocyLiecTBNATbL NOUCK, KPOUTUHECKUIA aHaNn3 U CUHTE3 HcopMaLmnn, NPMMEHATb CUCTEMHbIA NoAXoAa
ANsA peleHnA NocTaBMNeHHbIX 3aaay

3HaTb: cnocobbl, npuembl, cpeacrtesa nepegadn uU npencraBneHnsa I/IH(bOpMaLI,I/II/I, OCHOBHbIe I/IH(bOpMaLI,I/IOHHbIe pecypcCbl B
KOHTEKCTE I'IpOdDeCCVIOHaJ'IbHOVI [EeATENIbHOCTU

Ymetb: onpenenAaTb, MHTEPNpPeTUpoBaTtb U CUCTEMATU3INPOBATL MPAKTUYECKYHO l/IHQDOpMaLWIIOY Tpe6yemy|o ana peweHud
NOCTaBJ1IEHHbLIX 3a4a4

BnapeTtb: HaBblkaMu 06p860TKM I/IH(bOpMaLI,I/IVI crnocobamu CMCTEMHOro aHanmaa, cnocobamm oLeHku ans aprymeHtauumum cBoux
BbIBOOOB U TOYEK 3pEHNA

YK-4: CnocobeH ocyluecTBNATbL AeNOBYH KOMMYHUKaLMIO B YCTHOW U NUCbMeHHOMN chopmax Ha rocyaapCcTBEHHOM
A3bike Poccuinckon Penepaumnm n MHocTpaHHOM(bIX) si3bike(ax)

3HaTtb: — nnTepaTtypHyto (bopmy rocygapCTBeHHOro s3blka, OCHOBbI yCTHOVI N MUCbMEHHOM KOMMYHUKauun B YCIIOBUAX
ﬂpaKTW—IeCKOVI AeATeNIbHOCTU MNMOHMMaTb WUCTOYHUKM Ha WMHOCTPAHHOM A3blKe, (byHKLI,VIOHaJ'IbeIe CTUnn poagHOro sAsblka,
Tpe60BaHI/IF| K Aenosou KOMMYHUKaUnn

YmMmeTb: MHTEepnpeTnpoBaTb CBOM MbIC/IM HaA rocygapCTtBeHHOM, POAHOM W WMHOCTPaHHOM A3blke B CUTyaUuu Jenoson
KOMMYHUKaUNn

Bnapetsb: I'IpaKTVI‘-IeCKVIVI OnbIT COCTaBIIEHUA TEKCTOB Ha rocyaapCtBeHHOM U pOAHOM A3blKaX, OnbIiT nepeBoda TEeKCTOB C
MHOCTPAHHOIO A3blKa Ha pO,D,HOIZ, OnbIT FOBOpPEeHNA Ha rocygapCcTtBeHHOM 1 MHOCTPAHHOM A3blKax

YK-7: Cnocob6eH nognepxuBaThb AO0MKHbIA YPOBEHb (hn3nyeckon NnoaAroToBrIEHHOCTU Ans obecnevyeHus
NONIHOLLEHHOMN couuanbLHOM U NpoceccUoHanbHOM AeATeNbLHOCTHU

3HaTb: OCHOBbI 340poBOro 06pa3a XU3HN, 3,uopOBbe-c6epera|ou.|,MX TexXHonormn, CbVI3VILIeCKOl7I KynbTypbl, Baneosnorn4eckne
TEXHOJ10IrMn 340pOBOIro o6pa3a XN3HU

YMeTb: oOKkasaTb MNepByl0 MOMOWb B 4YpesBblMalHbIX CUTyauusix, co3daBaTb Oe3onacHble YCMoBWS —peanusaumu
NpocheccuoHansLHoM AesTeNbHOCTH

Bnapetsb: - HaBblkammn NPaKTU4EeCKOro nogaep>xxaHuna Be3onacHbIx ycnoamﬁ Xn3HeneAaTernbHOCTn

OlMK-2: CnocobeH onucbiBaTb coumanbHblie ABIEHUA U npoueccbl Ha OCHOBE aHanusa u 0606ueHunn
npod)eccuorlaanoﬁ m-lq)opmauwu, Hay4HbIX Teopm7|, KOHUEenuun n aKTyanbHbIX noAxoa4o0B

3HaTb: OCOGEHHOCTU BbISIBNEHWS, (POpMynNuMpoBaHWs, paspelleHus npobrnem B cdepe coumanbHoW paboTbl HA OCHOBE
npoBefeHNs NpUKNagHbiX UCCrnegoBaHWM, B TOM YUCIe Onpoca MU MOHMTOPWHIA, UCNONb30BaHMSA MOSYYEHHbIX PE3YNbTaToB U
[aHHbIX CTaTUCTUYECKON

OTYETHOCTW ANsi NOBbILLEHNS 3 PEKTUBHOCTM CoLManbHoOn paboTbl

YMeTb: BbISBNATh, (hopMynupoBaTh, paspeLlaTb NpobneMsbl B cdepe coumansHoi paboThl Ha OCHOBE NPOBEAEHMUS NPUKNaaHbIX
1ccnegoBaHuii, B TOM YMCrie Orpoca M MOHUTOPUHIA, UCMONb30BaTh NOMyYeHHbIe pe3ynbTaTbl U AaHHbIe
CTaTUCTUYECKON OTYETHOCTU AN NOBbILIEHUA 3 HEKTUBHOCTM CoLManbHoM paboTsbl

BnapeTb: HaBblkaMy BbIABMEHNS, d)OpMyJ'II/IpOBaHI/IFl, paspelieHunsa np06neM B cd)epe counansHom pa6OTbI Ha OcCHOBe
npoBeaeHna NnpuknagHbIxX nuccnegoBaHun, B TOM Ymcne onpoca  MOHUTOPUHIa, NCNoJ1Ib30BaHUA NOJTy4YEHHbIX
pe3ynbTaTtoB U OaHHbIX CTaTUCTUYECKON OTHETHOCTU ANS NOBbILLEHNS 3q3CbeKTVIBHOCTVI coumarnbHou pa6OTbI

3 COOEPXAHUE NMPAKTUKA
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Pasgen 1. 3HakoMCTBO C Llensamu, 3agadamu u
npaBunamm TexXHNKn 6e30nacHoCTm
opraHusaumm
Otan 1. VI3yyeHne npasun no TexHWKe 6 5
BesonacHocTw. 0
Otan 2. O3HakoMneHue ¢ LensaMmu 1 3agadyamm 6 7
opraHusaumm
Otan 3. OnpegeneHne CTPYKTypbl 6 7
opraHusaumm
Pasgen 2. W3y4eHue dyHKUNOHANbHbIX
06sa3aHHOCTEN cneumnanncToB opraHnsaunm
OTtan 4. 3HAKOMCTBO CO CTPYKTYPHbLIMU 6 7
noapasgeneHvsiMm opraHnsauum o
OTan 5. 3HaKOMCTBO C KOHKPETHbIM 5 6 7
nogpasgeneHvem yupexaeHusi
OT1an 6. M3ydyeHne dyHKLUNOHANbHbIX 6 7
obsa3aHHOCTEN cneunanncToB
Pasgen 3. WHameBuayanbHOe 3ajaHune u
NOAroToBKa OTYETa MO NpPaKTUKe
Otan 7. BbInonHeHne MHOMBMAYanbLHOrO 6 7
3ajaHve no nNpakTunke
= (0]
Otan 8. AHanu3 n obpaboTka nony4yeHHon 6 7
WUHpopmauum
OT1an 9. OcdopMreHne oT4yeTa 1 NOArOTOBKA 3 275
oTyeTa K 3awmTe. ’
WToro B cemecTpe 51 56,75
lMpomexyTouHasa aTtTecTaums (3a4eT ¢ 025
OLIEeHKOWN) ’
Bcero koHTakTHas pab6ota u CP no 51,25 56,75
AucuUnnuHe

4. ®OHA OLEHOYHbIX CPEACTB ANA NPOBEAEHUA NPOMEXYTOYHOM ATTECTALIUN

4.1 OnucaHue nokasartenen, KpuTepueB U CUCTEMbI OLleHMBAaHNA pe3ynbTaToB 06yYeHUs
4.1.1 NokasaTenu oueHMBaHUSA

Kon
KoMneTeHummn

MokasaTenu oueHnBaHuA pes3ynbTaTtoB 06yquV|$|

YK-1

dopmMynunpyeT OCHOBHbIE MPUHLMILI MoMcka M 06paboTkn MHopMaLmn B NpodeccMoHanbLHoM
obnacTtu.

O6bSACHSAET CyLHOCTb DOPMNPOBaAHUS aHANUTUYECKON CNpaBKW Ha OCHOBAHWUM MHGOPMAaLMOHHOIO
rnowucka.

[leMoHCcTpupyeT pesynbTaTbl MHPOPMALIMOHHOIO NMOKCKa Ha OCHOBaHWW MHOVBUAYAaNbHOTO 3a4aHus.

YK-4

dopmMynupyeT NpUHLMNLI POPMUPOBAHNST OTHETA MO NMPaKTUKe.
BbicTpanBaeT anropuTm goknaga.
[leMoHCTpUpYeT chopMUPOBaHHBIN OTYET C y4eTom TpebosaHusa TOCT.

YK-7

dopmMynupyeT OCHOBHLIE MPUHLMIBI OPraHn3aummn YCroBuii 300poBoro obpasa u CTUMS XU3HM.
Mpeanaraet anropMTm nNonynsipmM3aumMmn pruanyeckoro BOCNUTaHmS.
BbicTpavBaeT nporpammy hn3ny4eckon pasmMmHKu.

OlIK-2

dopmynupyeT npobnemsl B cdoepe coumnansHon paboThl, Ha OCHOBE NPOBEAEHHBLIX MCCeA0BaHUA BO
BPEMSsI NPOXOXAEHUSA MPAKTUKMN.

lMpoBOANT aHaNU3 MOHUTOPUHra, MNOSYYEHHOro NyTeM onpoca, No paspeLleHunto Npobnem B cdepe
coumnarnsHomn paboTsbl.

Mcnonb3ytoT nony4veHHble pe3ynbTaTthbl U aHHbIE CTaTUCTUYECKON 06paboTKM AN NaHNPOBaHUS
NoBbILLIEHUS 3P DEKTUBHOCTU coLuanbHON paboThbl.

4.1.2 Cnctema n Kputepumn oLeHUBaHus

Lkana oueHuBaHus

Kputepum oueHnBaHna chopMMpPOBaAHHOCTM KOMMNETEHLIMI

YcTHoe cobecenoBaHue

OUEHKM «OTNMYHO» 3aCNy)XMBaOT OTBEThI, B KOTOPbIX MOJTHO U BCECTOPOHHE
pacKpbITO MECTO, Porib U 3HaYeHne Byayliei cneumansHocTn «CounansHas paboTa» B

5 (OTJ'IVNHO) npouecce ocyLlecTBlieHnA I'IpOCbeCCVIOHaJ'IbHOVI [eATeNbHOCTU; YeTKO U nocriegoBaTtesibHO

npeacrtaeiieHa CTPyKTypa opraHusauunn, HanpasrneHua u (bOprI ocyLlecTBeHunda ee
AeATeNbHOCTU




OueHkn «XopoLlo» 3acnyxmearwT o6yqarou.|,wecn, obnagatoLmne JoCTaToOuHO MOSHBIM
3HaHuem nporpamMmMHOro Mmatepuana, B UX oTtBetax npaBuiibHO NPUMEHAKTCA TEOpPEeTUHECKne
nonoXxeHud, noareepXXaeHHble npuMmepamMmn U3 NpakTukn, OTCYTCTBYHOT CyLleCTBEeHHbIe
HEeTO4YHOCTHU CbOpMyJ'II/IpOBKVI NOHATUI, caenaHbl BbIBOAbI

4 (xopoLwuo)

OueHkn «ynoBneTBOpPUTENTIBHO» 3aCnyXMBAKT OTBEThI, B KOTOPbIX TeOpeTU4eCKne BOnpocChbl B
3 (yD,OBJ'IeTBOpVITeJ'IbHO) OCHOBHOM pacKpbITbl, BbIBOAbI B LLEJTOM NMpaBulibHbIE, NpeanoXXeHna npeactaBidaloT UHTEPEC,
HO HeJOCTaTOYHO 06OCHOBaHbI

OueHkn «HEey[oBNEeTBOPUTETIbHO» 3aCiyXXMBaKT OTBETbI, Ha KOTOPbIe o6yqa|ou.|,vu7|0ﬂ oTBEeTUN

2 (Hey,D.OBJ'IeTBOpMTeﬂbHO) HenpaBuIbHO, 06Hapy>|<|/|B Cepbe3Hble npo6enb| B NMPakTUKOOPUEHTUPOBAHHbLIX 3HAHNAX

4.2 TunoBble KOHTPOJIbHbIE 3a4aHUA UMM UHble MaTepunarnbl, HeO6XoANMbIe ANA OLEeHKN 3HaHUW, YMEHUHN,
HaBbIKOB U (UNN) onbiTa AEATENIbHOCTU
4.2.1 NepeyvyeHb KOHTPOSIbHbLIX BOMNPOCOB

Ne n/n | ®dopmMynnpoBKM BONPOCOB

Cemectp 2

KakoBa opraHusaLMoHHo-NpaBoBas opma NpeanpusTusi, Ha KOTOpoM Bbl npoxoannu yuye6Hyto npakTuky?

I'Iepeqmcnme uenun n aagayvun opraHmsaunum

OxapakTepu3yiite 4eaTenbHOCTb NpeanpuATUs

Kakas opraHusaumoHHas CTpyKTypa npeanpuatna?

Kakne VIHCbOpMaLI,VIOHHbIe CUCTEMbI N TEXHOJ10TMN UCNOJIb3YIOTCA B OpFaHVI3aLI,VIVI?

Kakue BbisiBNeHbl NpenMyLLLEeCTBA U HeAOCTaTKN MHAOPMAaLMOHHOW CUCTEMbI UM MHOW TEeXHONOrn
ncnonb3yemor B opraHmsauumn?

Kakne CyLLEeCTBYHOT KpUTEPUN OLUEHKN OeATENIbHOCTU CneynanmcToB

Kakne TpeboBaHUs NpeabsaBnaoTcs K 0hOPMIIEHUNIO OTYeTa Mo y4eBHON (03HAKOMUTESBHOW) NPaKTUKe U
YCTHbIM BOMpocam

©| 0 |[N] O |O|d|w|IN]-~

KakoBa popma oT3bIBa No y4ebHON (03HAaKOMUTENBbHOW) NpakTUke

10 CTpykTypa oTyeTa no y4ebHon (03HaKOMUTENbHOM) NPaKTUKe

11 CT1pykTypa paboyero rpadmka npoxoxaeHns y4ebHowm (03HaKOMUTENbHOWN) NPaKTUKK

12 JIOrMYHOCTb M3NOXEHUS OCHOBHOW YacTh OT4YeTa MO y4eOHOM (03HAKOMUTENBHON) NPaKTUKe

13 TpeboBaHus K 3alimTe OT4EeTa MO Y4eOHOM (03HAKOMUTENBHON) NPaKTUKE

4.3 MeTogmnyeckue matepuanbl, onpegensilowme npoueaypbl oleHUBaHUA 3HAHUNA, YMEHUN, BrlaaeHuin (HaBbIKOB
1 (MNn) NpakTUYECKOro onbiTa AEATENIbHOCTH)

4.3.1 YcnoBusa gonycka oby4vatrolerocsi K npoMeXXyTo4HOM atTectauum u nopsaaok NnMKBUAaLmMm akaaeMmyeckomn
3a40/MKEeHHOCTU

lMpoBeaeHve NPOMEXYTOYHOM aTTecTaumMmn pernameHTMpOBaHO NoKanbHbIM HOPMaTUBHLIM aktom CI6IYMTO
«MonoxeHne 0 NPOBEAEHUN TEKYLLLErO KOHTPOIS YCNeBaeMOCTU U MPOMEXKYTOYHOW aTTecTaumm obydarowmnxcs»

4.3.2 ®opma npoBeAeHMA NPOMEXYTOHYHON aTTecTaumm no npakTuke

YcTHas + NMncbmeHHas KomMnbloTepHOE TeCTUpOBaHue NHas

4.3.3 TpeboBaHusA kK 0hopMIIEHNIO OTYETHOCTU NO NpPaKTUKe

MosicHnTenbHas 3anucka, od)opmrieHHasi B cooTBeTcTBUM ¢ TpeboBaHusiMm TOCT 7.32-2017 «OTYET O Hay4HO-
nccnegosaTenbckon pabote. CTpykTypa 1 npasuna opopmMreHmsy.

4.3.4 MNMopsapok npoBegeHUs NPOMEXYTOYHOM aTTecTaLlmu No npakTuke

nOpﬂ,D,OK nposeaeHne npomemyTquon arrectauun no npakTuke pernamMmeHTupyeTca nokaribHbIM HOpMaTUBHbIM
aktam «[lonoxeHue o npakTuke o6yqarou.l,mxc;|, ocBanBarwWNX O6pa3OBaTeﬂbele nporpamMmmbl BbiCLLEro O6pa3OBaHMﬂ B
CM6rymnToy».

ATTeCTaLI,I/IFl npoBoAUTCA Ha BblﬂyCKaPOLIJ,eﬂ Kacbe,qpe Ha OCHOBaHWM aHannaa cogepXXaHnda ot4yeTa no npakTtuke,
CO6€C€,D,OBaHVIF| N C y4eTOM BbINOJTHEHUA rpachKa NpoxXoXaeHnaA NPakTuKn.

Ons nonyyeHus anddepeHUMpoBaHHOMo 3a4eTa no y4ebHol (03HaKOMUTENbHOW) NPaKTUKe CTYAEHT AOMKeH
npeacTaBUTb 0OPOPMITEHHbIN OTYET. 3almTa oT4eTa no y4ebHoN (03HAKOMUTENbHOW) NpaKkTUke NPoBoaAUTCS B hopme
MHAMBMAYanbHOro cobecenoBaHNsi No BbIGPAHHOMY BOMPOCY.

Bo Bpems noBeaeHUst 3a4eTa CTyAeHTaM BOCMPELLAETCS UCMONb30BaTh MaTepuarbl ¢ MHOPMALMOHHON 1
CMpaBOYHO-NO3HaBaTENbHON MHOPMaLME No NpeameTy.

Bpems noarotoBkun ycTaHaBnmBaeTcs cornacHo ¢ TpeboBaHusiMy npenogasatens u coctaenseT 30-40 MUHYT



5. YYHEBHO-METOANYECKOE N UHOPOPMALIMOHHOE OBECIMNEYEHUE NMPAKTUKA

5.1 YyebHasa nutepartypa

AsTOp 3arnasue

M3patenbcTBO

[oa nspaHma

Ccblinka

5.1.1 OcHoBHas y4yebOHas nutepartypa

MenbHukos, C. B., CoumanbHas paboTa

Capartos: BysoBckoe

https://www.iprbooks

Jhotkene, I'. B. obpa3soBaHue 2020 hop.ru/91123.html
MenbHukos, C. B., TexHonorus coynanbHom CapartoB: Bysosckoe 2020 http://www.iprbooksh
JloTkeHe, I. B. paboThl obpasoBaHue op.ru/91125.html
5.1.2 lononHuTenbHasa y4yebHasa nutepartypa
LWwvenesa H. b. BBsegeHuve B npodeccuio https://ibooks.ru/read
“CoumnanbHas pabota”: ) ing.php?
YuebHuk Mockaa: Haukos u K 2018 short=1&productid=2
8869
benuHckas, A. b., OCHOBHblE TEPMUHbI U https://www.iprbooks
JliotkeHe, I. B. NOHATUA MO HanpasieHnIo . hop.ru/94477.html
Mockea: NpomeTen 2019

noarotosku «CouuansHas
paboTa»

5.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbIX CUCTEM

depnepanbHOM areHTCTBE No genam monogexu "Pocmonogexs" [OnekTpoHHbin pecypc]. URL:

https://fadm.gov.ru/

OdmumanbHbii cant AgmuHnctpaunm Cankrt-Netepbypra [OnekTpoHHbIn pecypc]. URL:https://www.gov.spb.ru/
OnekTpoHHO-6nbnuoTedHasa cuctema IPRbooks [OnektpoHHbin pecypc]. URL: http://www.iprbookshop.ru/

5.3 I'IepetleHb JFINLEH3UOHHOro n cBo60AHO pacnpocTpaHsaeMoro nporpamMmmHoro obecneyeHus

MicrosoftOfficeProfessional
CINC KoHcynbTtaHTlntoc

5.4 OnucaHme maTepmanbHO-TEXHMYECKOMN 6a3bl, HeO6X0AMMOM ANA OCYLIEeCTBNEeHUA obpa3oBaTenbLHOro

npouecca no npakKkTuke

AyauTopus

OcHalleHune

JlekumoHHas
ayanTopus

MynbTumeauiiHoe ob6opyaoBaHue, cneumanusnpoeaHHas mebernb, Aocka
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