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Pabouas nporpamma gUCLMNITMHBI COCTaBMeHa B COOTBETCTBMM C oefeparbHbIM rocy4apcTBEHHLIM 06pa3oBaTeNbHbIM
CTaH4apToOM BbicLIero o6pasoBaHus No HanpaeneHuto nogrotokn 38.03.02 MeHeKMEHT, YTBEPKAEHHbLIM NPUKA30M
MuHo6pHaykn Poccum ot 12.08.2020 r. Ne 970

CocrtaButensb (1):

[OKTOpP 9KOHOMMYeCcKkux Hayk,lMpodeccop TutoBa MapuHa HnkonaeBHa

KaHaMOaT SKOHOMUYECKMX HayK,JoLeHT Wynbruna Iiogmuna
AHaTonbeBHa

KaHanaaT TeXHU4ecknx Hayk,JoueHT YurmpuHosa MapuHa
BnagumuposHa

Ot BbINycKatoLen kadeapbi: TutoBa MapuHa HukonaeBHa

3aBeayownii kadeapon

MeToguueckuin otaen:




1 BBEAEHUE K NPOrPAMME NMPAKTUKU

11 Uenb npaktuku: CdopmupoBaTb HeobXoauMMble KOMMETEHUMM aHanuTUYeckon AesTenbHocTW, cbopa
WMHpopMaL MM N3 pasHbIX UICTOYHUKOB, ee Bepudmkauum, CTpykTypusaumm n aHanusa;

B NpoLecce BbINONHEHNST ONPeAeneHHbIX BUAOB paboT, BblpaboTaTb HaBblKM NMPUMEHEHUS MOMYYEHHbIX 3HAHWUA Npw
peLLeHNN KOHKPETHbLIX NPodecCcnoHarbHbIX BOMPOCOB.

1.2 3apayum NpPaKkTUKK:

n3y4nTb cneundmrky edaTenbHOCTN OpraHu3auuu;

NMO3HaKOMUTLCA € rpadoukom paboTbl opraHm3aunn, ee CTPYKTYpHbIMU nogpasaeneHusamMmm; C MHCTPYKUMEN NO TEXHMKE
©e3onacHoCTY;

copmmpoBaTh NPOGECCUOHANBHBIE HaBbIKM B KOHKPETHOW NpodecCcnoHanbHom obnacTy;

npnobpecTn onbIT aHanMTUYEeCKON LeATEeNnbHOCTU B npouecce cbopa U aHanusa MofyvYeHHOW Ha NpegnpusaTiu
MHpopMaLmm; paboTbl NO cneunanbHOCTK;

nprnobpecTu onbIT paboThl B KONNEKTUBE;

BbINONHUTL TpPeboBaHUA U OEWCTBUWA, NPEeAYyCMOTPEHHbLIX MPOrpaMMon MPOU3BOACTBEHHOW MPaKTUKM M 3adaHun
pykoBoauTEnS;

BbISBUTb HEAOCTaTKM B paboTe opraHM3aummn n NepcrnekTMBbl ee PYHKLMOHMPOBAHWS;

paspaboTaTb NpeanoXeHUs No yCTpaHEHUIO HeJOCTaTKOB M COBEPLUEHCTBOBAHMIO AESATENBbHOCTM OpraHm3aumm.

1.3 TpeboBaHuA kK NpeaBapuTeNbHOM NOAroTOBKE 0OyyvatoLLerocs:

MpenBapuTensHas NogroToBka npegnonaraeT co3aaHne OCHOBbI ANs1 (DOPMUPOBAHUS KOMMETEHUMIA, yKa3aHHbIX B M.
2, Npun n3yYyeHun QUCLMMITNH:

Byxrantepckuin n ynpaBneH4eckuin y4et

MNHHOBaALMOHHBIN MEHEOXMEHT
OnepaunoHHbI MEHEIKMEHT

MpakTnkym no ounsnyeckon KynbType 1 CropTy
MeToabl NPUHATUS YNPaBIEeHYECKNX PeLLEHNI
Cratuctuka

OKoHOMMYecKas Teopus

[enoBble KOMMYHUKaLUN U JOKYMEHTUPOBaHNE
lMpaBoBeneHune

OCHOBbI MPOEKTHON AEATENBbHOCTH

2 KOMMNETEHUMWUN OBYYAIOWEIOCA, ®DOPMUPYEMbBIE B PE3YJIbTATE NMPOXOXAOEHUA NPAKTUKHN

YK-2: CnocobeH onpeaensitb Kpyr 3agay B paMKax NocTaBfIeHHOM Lieniv U BbIOUpaTb onTUMasibHble CNoco0bl Nx
peleHuns, ncxoasn U3 AeNCTBYHOLWMX NPaBOBbIX HOPM, UMEIOLMXCS PeCypCcoOB U OrpaHU4YeHun

3HaTb: 0cO6EHHOCTU (PYHKLNOHMPOBAHUS KOHKPETHOW OpraHu3aumm

YmMmeTb: aHann3npoBaTb YyCrnoBuA U nocnenctesna npuHMMaemMbiX OpraHu3auMoOHHO-yMpaBlieHYeCKnx peI.IJeHI/IIZ B KOHerTHOVI
opraHnsauumu

BnapeTb: HaBblkamy aHanu3a TUMNOBbIX ynpaBrieH4YeCKNX np06neM, nop,6opa M UCNonb3oBaHUA COOTBETCTBYHOLMX UM
allrfOPUTMOB NPUHATUA peLleHnA.

YK-7: Cnocob6eH nogaepXvuBaTb A0MKHbIM YPOBeHb (hn3nyeckon NoAroToBreHHOCTU ANns o6ecnevyeHus
NOJIHOLLEHHOW couuarnbHOM U NpodecCUoHaNbLHOM AeATENIbHOCTH

3HaTb: CbVI3KyJ'I bTYPHO-0300POBUTENTbHbIE TEXHOJ10TMN

YMeTb: NPUMEHSITb COBPEMEHHbIE MPUHLMMBLI U METOAblI Hay4YHOro MO3HaHWUA AN PeLleHMs MpakTUYeckMx 3adad B cdepe
dun3nyecKom KynbTypbl 1 cnopTa

BnapeTb: HaBblkaMM METOAOB U HaBbLIKOB opraHunsaumm n npoeseneHnAa nccnenoBaTernibCkon pa6OTbI B cdaepe d)l/l3|/|‘-IeCKOIZ
KynbTypbl 1 criopTa

YK-8: CnocobeH co3naBaTtb 1 nogaepXxuBaTtb B noBCeAHEBHOMN XXU3HU U B npod)eccuouaanoﬁ AeATeNIbHOCTU
6e3onacHble ycnoBus Xn3HeneAaTeribHOCTU ANA COXpaHeHunsA anpo.quﬁ cpeabl, obecneyeHus YCTOI“'I‘-IVIBOFO
pa3BuTuUA obuwecTBa, B TOM 4yucne npu yrpo3e n BO3HUKHOBEHNUU ‘-Ipe3BbI‘-IaﬁHbIX cmyauuﬁ N BO€HHbIX KOH(*)HVIKTOB

3HaTb: OCHOBHbIE MCTOYHWUKM TEXHOMEHHbIX pUCKOB Ha npeanpuAaTun, NpuU3Hakn MX BO3HUKHOBEHUA U NMOPAOOK 0encTeun B
cliy4dae ux peann3aumn.
YMeTb: onucatb MeponpuaTnda no obecne4veHunto 6esonacHoOCTH ﬂpOI/I3BOLI,CTBeHHOIZ AeATEeNIbHOCTU Ha npeanpuAaTun.

BnapeTb: HaBblkamMu MCMNOMNb30BaHUA METOAOB W cpencTte 3awnTbl Ansd obecneyeHns GesonacHbIX ycnosvn7| TpyAa U B
k-Ipe3BI:I‘-IaIZHI:IX CUTYyaunax npnupoaHoro U TeXHOreHHoro NPponcCxXoXxXaeHusa.

OlNK-2: Cnocob6eH ocywecTBnNATbL cO0p, 06paboTKy M aHanu3 AaHHbIX, HEOOXOAMMbIX AJIS PeLUeHNA NOCTaBNEeHHbIX
ynpaBrneH4YecKkux 3agayd, C MICNofib30BaHMEM COBPEMEHHOI0 MHCTPYMEHTapUs U UHTeNJeKTyanbHbIX
MH(OPMaALIMOHHO-aHANIMTUYECKUX CUCTEM;

3HaTb: HOpMaTVIBHbIe npaBoOBbl€ aKTbl, METOOAMYECKME MaTepuaribl N0 BONpoCcamM opraHu3auun ynpasieHnda npon3BoacTtBoM,
npon3BOACTBEHHOIO nrnaHnpoBaHNA n ynpaBneHus npon3BoACTBOM, yyeTa n aHanumaa pe3ynbTaTtoB
I'IpOVISBO,D,CTBeHHO-XOSHVICTBGHHOVI [eATeNIbHOCTU

YmeTtb: PaboTtaTb B KONnektmee, BbICTpanBaTb 3q3(beKTVIBHbIe KOMMYHUKaUMK C Konneramm n pykosoactesom




BnapeTb: HaBblkamu opMMpOBaHMS 6a3 [aHHbIX M paspaboTKUM OpraHU3aLUMOHHO-YNpaBneHYecKkon [OOKyMeHTauuu c
MCMOMb30BaHWEM COBPEMEHHbIX TEXHOMOIUIA 3NEKTPOHHOIO JA0KYMeHToo6GopoTa

OrMK-3: CnocobeH paspabaTbiBaTb 060CHOBaHHbIE OPraHN3aLMOHHO-YNpaBfeHYeCKNe peLeHuns ¢ y4eTom ux
couManbHON 3HaYMMOCTH, COAEMCTBOBaTL MX peanu3auum B yCITIOBUAX CIIOXHOW U AMHAMUYHON cpeAbl U OLleHMBaTb
MX NocreacTBUs;

3HaTb: OTEeYeCTBEHHbIN U 3apy6e>|<Hbu7| onbIT paLI,I/IOHaJ'IbHOﬂ opraHunsaumn geAaTefibHOCTU KOMNaHUn B yCrioBUAX COBpeMeHHOﬂ
OKOHOMUKU

Ymetb: anIMeHFlTb KaTeFOpVIVIHbIVI annapart MeHeaXXMeHTa ansa o60ocHOBaHus pe3ynbTaToB NPAaKTUKU

BnapeTb: HaBblkamu N3y4YeHnsa u 0606LeHMA nepenoBoro oTe4eCTBeHHOro un 3apy6e>KHoro onbiTa B 0bnactn TakTM4eckoro
nraHnpoBaHunda Npon3BoaCcTBa, pa3p360TKVI I'Ipe,D,J'IO)KeHVIVI no ero agantaunn  BHegpeHuto

OlK-4: CnocobeH BbISIBNATb U OLleHUBaTb HOBLIE PbIHOYHbI€ BO3MOXHOCTMH, pa3pa6aTblBaTb Ou3Hec-NnaHbI
co3gaHuA U pa3BUTUA HOBbIX HanpaBneHvM AeATeNIbHOCTU U opraHusauMﬁ;

3HaTb: anropuTMbl MapKeTUHroBbIX nccrnenoBaHu, OLEHKU BHyTpeHHeIZ N BHELUHEN cpeadbl opraHusauuu, ycnoeua u
orpaHn4eHuns Bbl60pa KIOYeBbIX 3J1EMEHTOB, Y4YUTbIBAEMbIX MpU pa3pa60TKe ynpaBlieH4eCKnX peI.IJeHI/IIZ.

Ymetb: aHannanpoBaTb pe3ylibTaTbl UCCNeaoBaHUA pbiHKa U YCINOBUA peann3aunm O6un3Hec-nnaHa; NPUHUMATb MapKeTUHroBble
peweHns

Bnapetb: HaBblkaMu npuMmeHeHna MeTodoB aHanm3a U OUEeHKU MNpuBnekaTeribHOCTU CerMeHTOB pPbIHKa, obocHoBaHus
anemMeHToB BU3Hec-NnaHa u OLEHKN S(D(ﬁbeKTMBHOCTM LI,I/IBepCI/I(bVIKaLI,MM [eATeNlbHOCTN opraHh3aumnmn

OlNK-5: Cnoco6eH ucnonb3oBaThb Npu pelleHnn npodeccuoHarnbHbIX 3a4a4y cCoBpeMeHHble MH(POPMaLMOHHbIe
TEXHOJIOrMU 1 NporpaMmmHble CPeACTBa, BKIoYasl ynpaBrieH1e KpynHbIMUM MaccuBaMu AaHHbIX U UX
MHTeNneKTyanbHbIA aHanums.

3HaTb: nopaaokK pa3pa60TKM N NPUHATUA OpraHn3auMoOHHO-yNpaBleHYeCKnx peLueHm7|

YmMmeTb: (DODMI/IpOBaTb 6aay OaHHbIX U pa3pa6aTb|BaTb OopraHmsaunoHHO-ynpaBeH4YeCKyo OKYMeHTauuno ¢ NCnoJib30BaHNEM
COBpPEMEHHbIX TEXHONOMMN ANIEKTPOHHOIoO ,qoxymeHToo6op0Ta

BnapeTb: HaBblkaMU MPUMEHEHUS WMHGOPMALMOHHBIX TeXHomnorni B cdepe 006paboTkm aHanmMsa M npeacTaBneHus
pes3ynbTaToB 00paboTKM NOMyYEHHON MHGOPMaLK

OlNK-6: Cnocob6eH noHUMaTb NPUHLUUNbI Pa60Tbl COBPeMEeHHbIX NH(OPMaLMOHHbLIX TEXHOJIOTMA U UCNOJb30BaTb UX
Ans peweHna 3aaay npod)eccCUoHanbLHOM AeATENbHOCTHU.

3HaTb: OCHOBHblE (OYHKLMOHAMNbHLIE BO3MOMXHOCTU MPOrPaMMHBLIX WHCTPYMEHTOB UM WMHMOPMALMOHHBLIX TEXHOMOruii Ans
peLleHns NpUKNaaHbIX 3a0a4 B NpodeccMoHanbHON AeaTenbHOCTM, MeTOO0Moruio 06yYeH s U pasBUTUS HaBbIKOB paboThkl Npu
06HOBMNEHUN cpeacTB MHDOPMAaLMOHHBIX TEXHOMOIUIA B NpuUKNanHoii obnactu.

YMeTb: BbINOMHATb NOAroTOBKY 3JIEKTPOHHbIX BapuaHTOB TMMPOEKTOB, peU.IeHVIVI n OOKyMeHTauun B I'IpOdDeCCVIOHaJ'IbHOVI
AEeATEeNIbHOCTHU, pa6OTaTb CO cpeacTtBaMm ANCTAHUMOHHBLIX U KOJNMNEKTUBHbIX I/IH(bOpMaLI,I/IOHHbIX TEXHOJOMN

Bnapetsb: BOCTpe6OBaHHbIMVI nporpaMmMHbIMN UHCTPYMEHTaMn 1 cpegamum ana peann3auunm VIHCbOpMaLWIOHHbIX TEeXHOI0rmm B
I'IpOCbeCCVIOHaJ'IbHOVI [eATeNbHOCTU; HaBblkaMn OpraHn3aumm KoMmnriekca VIHCbOpMaLI,VIOHHbIX TexHonormn ang nHamemngyarnbHOro
N KOJINNEKTUBHOIO peweHnd npuknagHbixX 3agad B I'IpOCbeCCVIOHaJ'IbHOVI OEATENIbHOCTU

3 COAEPXAHUE NMPAKTUKA

KoHTakT
=3 dopma
HanmeHoBaHue 1 cogepxxaHue pasgenos g |pabota CP P
S TekyLlero
(aTanoB.) 3 (vachbl)
3 Mp. KOHTpoOns
(vaceol)

Pasgen 1. IaydeHne oCHOBHLIX HanpasneHui
OesTenbHOCTUN NPeanpusaTUs
OT1an 1. Obwasa xapakTrepucTnka npeanpusaTms:
MeCTOpacronoXeHne, NPaBoBoM CTaTyc. 4 P
OpraHusauunoHHas CTpyKTypa npeanpusTums. 1 8,2
®PyHKUMM OTAENbHBIX NOPA3AeneHni
npegnpusTus .
OT1an 2. XapakrepucTrka npon3BoaCTBEHHOMO 1 7
npotiecca
OT1an 3. XapaktepucTrka cHabXeH4YecKo- 1 7
CcObITOBOW OEATENBHOCTH
3Tan 4. VIHHOBALMOHHbLIN MEHEIXXMEHT Ha 1 5
npeanpusTUmn
Pasgen 2. OpraHn3auMoHHO-yMNpaBreH4eckas P
OesATenbHOCTb




OT1an 5. MIay4yeHne BONpOCOB yNpaBeHYEeCKON
OesTenbHOCTN Ha NPeanpUsiTUn, n3ydeHue
cucTembl ynpasneHus npeanpuatnem. Cocrtas 2 8
nogpasgenexHun . ConogynHEHHOCTb,
B3aMMOJeNCTBME.

OTan 6. YnpaBneHue 4yenoBeyeckumm
pecypcamu. IHdopmaumsa o kagpoBOM
cocTaBe, KBanuduvkaumm CoTpygHMKOB,
YMCNEHHOCTU KaapoB. PyHKLMM 1 06A3aHHOCTHK 2 7
MeHemxepa. CogepaHue JOMKHOCTHbIX
WHCTPYKUUIA ONS MEHeKEPOB pasHbIX

YPOBHEN.

OT1an 7. YctaHoBneHne ocobeHHoCTEN
onepaumoHHON AeATEeNbHOCTN B COOTBETCTBUM 2 9,55
CO cTpaTermemn opraHmsaumm

Pasgen 3. MIHpopmaLmoHHo-aHanuTu4eckas

ANeATeNbHOCTb

OTtan 8. Cbop, obpaboTka n aHanu3

MHGOPMaLUK O hakTopax BHELUHEN U
BHYTPEHHEN cpeabl opraHu3aumm s
NPUHATUS yNpaBleHYeCcKMX peLleHni

OT1an 9. ViccnegoBaHue 1 nogaepxka
YHKUNOHNPOBAHNA BHYTPEHHEN P
WH(OPMALIMOHHOM CUCTEMbI OpraHusauum ans
cbopa nHdpopmMaLmm ¢ Lenblo NPUHATHA
peLUeHun, NNaHNPOBaHUA AEATENbHOCTU U 1 5
KOHTPOMs, B TOM YMCIe co3gaHune n BegeHne
©a3 faHHbIX U3 MHTEepHeTa No ANHaMuke
nokasartesnen yHKUNOHNPOBAHNSA

npegnpusTus
Pasgen 4. syueHune Bonpocos 6e3onacHoCTr
npegnpusTUs
OT1an 10. MeToabl 3aWuThl NpeanpuUATUA B 1 7
YCINOBUSIX Ype3BblHaHbIX CUTYaLNNA. P
OT1an 11. CtpaxoBaHue pUCKoB NpeanpusaTms 2 10
OT1an 12. OxpaHa Tpyaa, 3Konornyeckas u 1 10
noxapHas 6e3onacHoCTb
UToro B cemecTtpe 17 90,75
MpomexyToyHas atTectaums (3adet ¢ 025
OLLEHKOW) ’
Bcero koHTakTHas pabota u CP no 17 25 9075

OVUCUMMIIMHE

4. ®OHJ OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOW ATTECTALIUU

4.1 OnucaHue nokasartenen, KpuTepueB U CUCTEMbI OLlEHMBaHUA pe3ynbTaToB 00yYeHUs
4.1.1 NokasaTenu oueHMBaHUA

Kon
KOMMNeTeHUun

MokasaTtenu oueHnBaHNs pe3ynbTaTtoB O6yHeHI/IF|

YK-2

XapaktepuayeT MeponpuaTUs No AOCTMKEHUIO LIENW OpraHn3aumm ¢ ykasaHuem atana, pecypcos,
CPOKOB, OTBETCTBEHHbIX MWL}

PaspabatbiBaeT AepeBo Lenein n3yvaemMoi opraHmsauui ¢ getanusaumeit o YpoBHSA MOTUBALIAM
nepcoHana Ha JOCTUXEHWe Lienn opraHusauum

HasbiBaeT cpaBHUTESNbHbIE XapaKTEPUCTUKUN Pa3NYHbIX BUAOB OpraHW3aLMOHHOM CTPYKTYpbI
npeanpuaTusa 3alumTa oTyeTa Nno nNpakTuke

YK-7

XapakTepuayeT TpeboBaHUs K MeHeXepy, NOTPeOHOCTb B 3A0POBOM 06pase XuU3HU, (DU3KYIbTYPE U1
cnopTe

O6ocHoBbIBaET 3Ha4YeHne dU3KyNbLTYPLI U cropTa B Noaaep)KaHuy 300poBbs U NPOAYKTUBHOM
OesATeNbHOCTU KOHAULIMM KONJEKTNBA U ero pykoBoACTBa

MpumMeHsieT MeToabl U NPUHLMMbI FPYNMNOBOI AeATENIbHOCTY MO COXPaHEeHUIO 300POBbs KOMMEKTUBa Ha
OCHOBaHUM PU3KYNbTYPbI U cnopTa




YK-8

XapakTepuayeT COBPeMEHHbIE METOAblI PUCK-MEHeIKMeHTa B 0b6nacTu ynpasneHus
NPOV3BOACTBEHHBLIMU U TEXHOTEHHBIMU PUCKAMW Ha NPeanpUsTUSX

dopmynupyeT KpUTEPUM LLENecoobpasHOCTN  yNpaBreHYeCKUX peLLEHUn Ha OCHOBE KpUTepreB
6e3onacHoCTU 1 pucka

PaspabaTtbiBaeT cucTeMy METOAOB M CPEACTB MUHUMU3ALMN NMPOM3BOACTBEHHBIX U TEXHOMEHHbIX
PUCKOB Ha M3y4aeMOoM NpeanpusTUm

OlIK-2

HasbiBaeT 0co6eHHOCT KOMMYHUKALMIA U JOKYMEHTUPOBAHUA ONepaLMOHHON AeATeNbHOCTM
npeanpuaTus

dopmynupyeT npaBuna OKYMEHTUPOBaHUA AeATenbHOCTU U NpeanaraeT onTuManbHble MeToabl
opraHusauuy BHyTPEHHUX KOMMYHUKaLWA NpeanpuaTms

Paspa6atbiBaeT (hopMbl AOKYMEHTUPOBaHMUS OnepaLnoHHON AeATENBHOCTY U3yYaeMoii opraHM3aumm B
3MNEeKTPOHHOM Buae

Orl1K-3

OnvcbiBaeT aTarnbl NaHUPOBaHWS AeATEeNIbHOCTY OpraHu3aumnii U noapasaeneHuii ¢ y4eTom
OTEYECTBEHHOIO 1 3apyBeXHOro onbITa

BbiGupaeT cucTeMy nokasaTterneii AN aHanuaa nosegeHwsi notpebutenei akoHomuYeckux 6nar ,
0ocoBGeHHOCTeN cnpoca Ha NPoAYKLUMIO NPeanpusaTus, pa3pabaTbiBaeT OCHOBHbIE TaKTUYECKME Liarm
npeanpusTus

MpuMeHsIeT OTeYECTBEHHBIN 1 3apyGEXHbIN ONbIT AN OLEHKU BO3AEUCTBUSI MAKPOIKOHOMUYECKOM
cpefdbl Ha (PYHKUMOHWPOBAHWE OpraHM3auun U Ans aHanmaa noBefeHUs CTPYKTYP PhIHKOB U
KOHKYPEHTHOI cpefbl 0Tpacnu, ANa opraHusaumy paboTsl UCNONHUTENel, 1 (OPMUPOBAHMSA TAKTUKK
npeanpuaTus

OriK-4

XapakTepuayeT noaxoabl U METOAbI UCCref0BaHNA MUKPOCPEAbI OpraHM3aumm, cuctembl cbopa
Heo6Xx0aUMOM MapKETUHIOBOWM MHGhOpMaLMK AN pa3BUTUS OpraHM3aummn Ha ee LieneBbIX pbiHKax
PaspabatbiBaeT meToabl U popMbl  cOopa 1 aHanm3a MapKeTUHIroBon MHdopmMaummn ons
nnaHMpoBaHWsa 0eATENbHOCTU N3y4YaeMon opraHn3aunm ¢ UCNonb3oBaHMEM HOBEMLLNX TEXHOMNOMMIA  1”
nporpamm

CobupaeT n obpabatbiBaeT UHopMaLMio Ans  onepaunoHHON OeATENbHOCTU N3yYaeMon
opraH13auumn Npu pacluMpeHnmn ee 4eATEeNbHOCTU Ha LIENEBbLIX PbiHKAX NOCPEACTBOM
aveepcudpnkaumm

OrlK-5

HasbiBaeT ocobeHHOCTV hopMUPOBaHKS Gasbl SNEKTPOHHOrO 4OKYMEHTooGopoTa U
JOKYMEHTUPOBaHUS! [esATeNbHOCTY  MPeanpusaTUs Kak B MpoLecce TeKyLLen onepaLyoHHON
[AEeATeNbHOCTU, Tak U NpY NPV BHEAPEHUM  OPraHU3aLMOHHBIX U3MEHEHWI

dopMynupyeT NpaBuna AOKYMEHTUPOBAHUA  AEATENbHOCTM OpraHu3aumny (Mpeanpusitus),
paspabaTtbiBaeT POpPMbI 4OKYMEHTUPOBAHMS ONepaLnoHHON AeATENBHOCTU M3yYaeMoi opraHmsaLumn B
3MEKTPOHHOM BUzE

3anonHseT hopMbl JOKYMEHTUPOBAHWUSA NPOM3BOACTBEHHOMN AEATENBLHOCTM M3yYaeMoi opraHm3aumm,
rOTOBWT LUAGMOHbLI JOKYMEHTALMM NPU BHEAPEHUN TEXHOIOMMYECKMX, NPOAYKTOBLIX MHHOBALMIA UMK
OpraH13aLNoHHbIX M3MEHEHUI

Orl1K-6

XapakTepuayeT 0CHOBbI OKYMEHTaLMOHHOro o6ecrneyeHns ynpaBneHna U BUabl JOKYMEHTOB; porb
MHPOPMALIMOHHO-CMNPaBOYHON AOKYMEHTALMW U MHGOPMAaLIMOHHON CUCTEMBI AN POPMUPOBaHUSA
NHOPMaLMOHHOIO obecneyeHns OeaTenbHOCTU NPeanpuUATUs

HaxoguT n ncnonbayeT MHPOPMALIMOHHO-CNIPABOYHYIO JOKYMEHTALMIO U3 PasnUYHbIX MCTOYHUKOB,
[Ns1 NOCTOSIHHOTO COBEPLUEHCTBOBAHUSA CUCTEMbI IOKYMEHTOO60pOoTa Ha NPeanpuaTUmM U peLleHms!
3agad npeanpuATUs

CobupaeT 1 obpabaTbiBaeT MHDOPMaLMIO O (DYHKLIMOHUPOBAHUN CUCTEMbI BHYTPEHHEro
[OKyMeHToo6opoTa opraHusaumu, Ans NOCTOAHHOWN aKTyanusauumM U COBEpPLLEHCTBOBaHMUS
BHYTPEHHEl ynpaBneHYeckoi AoKyMeHTaUmmn npeanpusaTus 1 BeaeHns 6as 4aHHbIX Mo pasnmMyHbIM
nokasarensam

4.1.2 Cuctema u KpuTepum oLueHUBaHUSA

LWkana oueHnBaHus

Kputepum oueHnBaHns cchopMMpPOBaAHHOCTM KOMMNETEHLIMI

YcTHoe cobecenoBaHmne

MonHbIN, UcYepnbIBaOLLMIA OTBET, ABHO AEMOHCTPUPYHOLLMIA ryGokoe NoHUMaHve npegMeTa

5 (0TnnuHO) 1 LUMPOKYIO SpYAMLIMIO B OLieHMBaeMon o06nactn. Kputuyeckuin, opuriHarnbsHbIi Noaxon K

maTtepuany.

OTBET NOIHLINA, OCHOBaHHLIN Ha NpopaboTke Bcex 00s13aTENbHbIX MICTOYHMKOB MHpOpMaLun.
Moaxon k MaTepuany OoTBETCTBEHHbIN, HO CTaHAAPTHBbIN.

4 (xopoLuo) OTBeT CTaHOapTHBIN, B LIENIOM Ka4eCTBEHHbI, OCHOBaH Ha Bcex 06a3aTenbHbIX MCTOYHMKAX

nHpopmaumu. MpucyTcTBYIOT HEGOMbLUME NPOBErbl B 3HAHUAX UMW HECYLLLECTBEHHbIE
OLLINOKN.

OTBeT BOCMPOM3BOAMT B OCHOBHOM TOSILKO JIEKLMOHHbIE MaTepuarbl, 6e3 camoCcToATENbHOM
paboTbl C pekoMeHO0BaHHON NMTepaTypoi. [JeMOHCTPpMpYeT NoHUMaHue npeameTa B LiernomM,
6e3 yrny6neHus B getanu. MpucyTCcTBYIOT CyLLECTBEHHbIE OLUMGKM UK NpoGernbl B 3HAHUAX

3 (yooBneTBopuTeNlbHO) | Mo HeKoTopbIM TemaM. Mnu OTBET HemnonHbIA, OCHOBAHHbLIN TOMLKO Ha MEKLMOHHbLIX MaTepuanax.

Mpn NOHMMaHWKM CyLHOCTM npegMeTa B LIENIOM — CylleCTBEHHble ownbku unu npobenbsl B
3HaHMAX Cpasy Mo HECKOSbKUM TeMaM, He3HaHue
(nyTaHuua) BaXHbIX TEPMUHOB.




HecnocobHocTb 0TBETUTL Ha Bonpoc 6e3 nomMoLm ak3aMeHaTopa. HesHaHve 3HauMTenbHOM
YacTM NPUHLMNNANBHO BAXHbIX 3NEMEHTOB ANCUMNNUHBI. MHOrouncneHHole rpybble oLwmoKu.
Wnun HenoHnmanwne 3agaHHoro Bonpoca. HecnocoB6HoCTb chopmMynmMpoBaTh XOTS Obl OTAENbHbIE
KOHUenuMn OWUCLUUMIUHBI, WU MOomMbiTKa CMUCbIBAHWS, WCMOMNb30BaHNA HepaspeLleHHbIX
TEXHUYECKMX YCTPOWCTB MIKN NONb30BaHUs NOACKA3KOW APYroro yenoseka (BHe 3aBUCUMOCTU OT
YCNEeLHOCTN Takon NOMbITKM).

2 (HeygoBMNEeTBOPUTESBLHO)

4.2 TunoBble KOHTPONbHbIE 3af4aHUs UM UHbIe MaTepuanbl, HeobxoauMbie AN OLEHKU 3HaHUN, YMeHUN,
HaBbIKOB U (UNK) onbiTa AEATENbLHOCTU
4.2.1 NepeyvyeHb KOHTPOSIbHbLIX BOMPOCOB

Ne n/n | dopmMynnpoBKM BONpOCOB

Cemectp 4

OObLas xapakTep1cTMKa NpeanpusaTUs: MecTopacnorioXeHue, NpaBoBoi ctaTyc. OpraHnsaunoHHas
CTPYKTYpa npeanpuaTus

—_

®YHKUMM OTAENbHbLIX NoapasaeneHuin npeanpusaTus

XapaktepucTunka npomMsBoACTBEHHOrO npolecca

XapaKTepI/ICTI/I Ka CHabkeH4YeCcKo-CObITOBON OEATENBHOCTH

VHHOBALMOHHbIA MEHEKMEHT Ha npeanpnaTnmn

BOﬂpOCbI ynpaBnqueCKoﬂ AeATeNIbHOCTU Ha nNpeanpuAaTumn, cuctema ynpabsrieHua npegnpuatnem

CocTaB noapasgeneHui npeanpuaTus

YnpaBneHue YenoBeyYeckMMIU pecypcamu.

O|lo|N|O|O|bD]|WIN

MHQDOpMaLWIﬂ O KagpoBOM COCTaBe, KBaJ'IVI(pVIKaLI,VIVI COTPYAHMKOB, YNCIMEHHOCTU KaapoOB.

10 ®dyHKUUKM N 06513aHHOCTU MeHeaxepa

1 CogepaHme OOIMKHOCTHBIX MHCTPYKUMIA ANst MEHeKepOB Pa3HbIX YPOBHEN.

12 YcTaHoBneHne ocobeHHOCTEN OnepaLMoHHON OEATENBHOCTM B COOTBETCTBUM CO CTPATErMEN OpraHn3aumnm

C6op, 06paboTka 1 aHanNn3 nHdopmaLmn o0 akTopax BHELLHEN U BHYTPEHHEN cpefbl opraHu3aunm ans
NPUHATUS YNPaBIEHYECKMUX PELLEHMN

14 WccnepnoBaHve 1 nogaepxka yHKLMOHMPOBaHUS BHYTPEHHEN MHAOPMaLMOHHOW CUCTEMBbI OpraHn3aumm.

15 CospgaHuve u BegeHne 6a3 gaHHbIX U3 MWHTEepHEeTa No AuHaMuke nokasartenem dDyHKLI,VIOHVIpOBaHVIﬂ npeanpuaTuaA

16 C6op MHOpMaLWK C Lienblo NPUHATUS PeLLeHUiA, NNaHUpOoBaHWs OeATENbHOCTU U KOHTPONA

17 Bonpockl 6e3onacHoCTV NpeanpuaTus

18 MeToabl 3awmTbl NPeanpusaTU B YCOBUSX YPE3BbIHalHbIX CUTyauun

19 CTpaxoBaHue puUcKOB nNpeanpuaTus

20 OxpaHa Tpyda, aKornoruyeckast U noxapHas 6e3onacHocTb

4.3 MeToauyeckue matepuanbl, onpeaensiowme npouenypbl oLeHUBaHUA 3HaHUMWA, YMEHUIU, BnageHui (HaBbIKOB
¥ (WNKN) NpPaKTUYeCKOro onbiTa AeATEeNIbHOCTH)

4.3.1 YcnoBus gonycka obyyaroLierocsi K npoMexXyTo4HOM aTTecTaumMm u nopsaaokK NMMKBMaaLmMm akageMmn4eckomn
3a[0MmMKEeHHOCTH

MpoBeaeHve NPOMEXYTOYHOW aTTeCTaLUMM pernameHTUpoBaHO NokanbHbIM HOPMaTUBHbLIM aktom CIM6ryYnTa
«lMonoxeHne 0 NPOBEAEHUN TEKYLLETO KOHTPOMNS YCNEBAEMOCTU 1 NMPOMEXYTOYHOM aTTecTauum obydatoLLmMXCs»

4.3.2 ®opma npoBeAeHMA NPOMEXYTOHYHON aTTecTauum no npakTuke

YcTHas + lMNucbmeHHas KomnbloTepHOE TECTMPOBaHME NHas

4.3.3 Tpe6oBaHus K 0(hOpMINEeHNI0 OTYETHOCTU NO NpPaKTUKe

Od)OpMJ'IeHHbIVI OTHeT NpeacTtaBndaeTCcAa pyKoBOOAUTENHO NPAKTUKK OT NpeanpudaTnA, KOTOprIZ oueHuMBaeT OoT4yeT no
NpaKkTuKe, n [AaéT OT3bIB C OLEHKOM AeATENbHOCTM U QUCLMMNITNHBI CTyaeHTa npu NnpoxoXxaeHun npakTnkun. OueHka
pe3ynbTaToB NPAKTUKN OaeTCA pykoBoauTenem ot BblﬂyCKaPOLLl,eﬂ Ka(bep,pbl B TedeHune Heaesnn no OKOH4YaHUM NpakTukn.

4.3.4 NMopsapok npoBeAeHUs NPOMEXYTOYHOM aTTecTaLMm No npakTuke



ATTecTaumsa npoBoANTCA Ha BbiNycKatoLen kadeape Ha OCHOBaHWM aHanu3a CoAaepXaHus oTyeTa no npakTuke,
cobecenoBaHusl, OT3bIBOB PyKOBOAWUTENEN NPAKTUKM 1 OLLEHKM, BbICTABNEHHON oby4yatolemycst Ha 6a3e NnpaKkTuku.

Ecnu npaktuka npoBogunacek Ha Bbinyckatowen kadeape CM6IYMT, oueHKy B OT3biBE NPOCTaBMSET
pyKoBOAMTENb NPaKTMKM OT BbiMyckatoLwen kacdpeapbl. Ecnn npaktnka nposogunack B NpodunbHOM opraHnsauum
(cTpykTypHOM nogpasaeneHum CMN6IYITO), oueHKy B 0T3biBE MPOCTaBNAET PyKOBOAMTENb MPaKTUKM OT NPOUNBHOWM
opraHusauum (pykoBoamuTernb CTPYKTYpHOro nogpasaenenusa CreryrTta).

Mpoueaypa oueHUBaHUS 3HaHUIA, YMEHWUIA, BNaaeHU (HaBbIKOB U (M) MPaAKTUYECKOro OnbiTa AeSATENbHOCTM)
obyuatolLierocs, xapakTepusyroLwwmx atan (bl) popMMpOBaHUS KaXKO0N KOMMETEHLUMN (UMK ee YacTh) OCYLLECTBNSETCS B

npouecce artrecrtauuy no Kputepunam oueHuBaHUA CCbOpMVIpOBaHHOCTVI KOMMeTeHUUN.

[ns ycnewHoro NnpoxoXxaeHus attectauum no npaktuke obydarwemycs Heobxoanumo NonyYmTb OLEHKY
«YLOOBNETBOPUTENBHOY MPU UCMONb30BaHUM TPAAULMOHHONM LUKarbl OLeHMBaHus U (Mnn) He meHee 40 6annos npu
ncnonb3oBaHun Wkansl BPC.

[nsa oueHMBaHWs pe3ynbTaToB MPOXOXAEHMSA NPAKTUKM U BLICTABINEHMS 3a4eTa C OLEHKON B BE4OMOCTb U
3a4YETHYH KHWXKY MCMONb3yeTcs TPagMUMOHHAas LKana oueHnBaHua, npegnonaratLlas BbiICTaBNeHNe OLEHKN
KOTIIMYHOY, «XOPOLLUOY», «YAOBNETBOPUTESNBHO», KHEYOOBIIETBOPUTENBHOY.

Mo pe3ynbTaTam aTTecTaumm OLEHKY B BEAOMOCTU N 3a4E€THOWN KHUXKKE NMPOCTaBNSET PyKOBOAUTENb NPAKTUKX OT
BbINyCKaloLLen kadeapbl Unun 3asedyoWwnin BoinyckatoLen kadenpon.

5. YYHEBHO-METOANYECKOE U NUH®OPMALMUOHHOE OBECMNEYEHUE NPAKTUKU
5.1 YyebHasa nutepartypa

ABTOp

3arnasve

MN3paTenbcTBO

["oa wsgaHusa

Ccbinka

5.1.1 OcHoBHas y4yebOHas nutepartypa

CangepmoeH, L.,

OpFaHVI3aLI,I/IOH HasaA

Mocksa: AnbnuHa

http://www.iprbooksh

Apwnzec, ., CTPYKTypa: peanusaums Ma6nwep 2020 0p.ru/94296.html
MocTtpuraH, H. cTparernvn Ha npakTuke
MaxomoBa, H. A. NHdopmaLmoHHble Capartos: Aii Mn Op 2018 http://www.iprbooksh
TeXHOMorMn B MeHe)KMeHTe Meawna op.ru/70765.html
KopoTtkuin, C. B. MeHempKMeHT CapartoB: Bysosckoe 2018 http://www.iprbooksh
obpasoBaHue op.ru/72358.html
KapaH, 'mpoTpa, OnTumanbHas busHec- http://www.iprbooksh
Hetecun, C., bpaHgec, | mogenb: yeTbipe Mocksa: AnbnuHa 2019 op.ru/86733.html
M. WHCTPYMEHTA yNnpaBreHunsi Mabnuwep
puckamm
5.1.2 lononHuTenbHasa y4ebHasa nutepartypa
3uHoBbeRa, O. M., OkcnepTuda 6e3onacHOCTH: Mockea: MagaTenbokuii http://www.iprbooksh
MepkynoBa, A. M., oxpaHa Tpyaa ’ 2018 op.ru/84431.html
CmupHoBa, H. A. Fom MACnC
Typuyaesa, . H., duHaHcoBasda cpeaa http://www.iprbooksh
MatuuHos, B. A. npeanpuHUMaTenscTea u Caparos: By3osckoe 2018 op.ru/77575.html
npeanpuHUMaTenbckme obpasoBaHue
pucku
KysbmuHos, A. B. YnpaBneHne nepcoHanom Cumdpeponons: http://www.iprbooksh
opraHusauumm YH/BEPCUTET SKOHOMUKU 2019 0p.ru/89499.html

n ynpasrieHus

5.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbIX CUCTEM

OnekTpoHHO-bmbnnoTedHas cuctema IPRbooks [AnekTpoHHbi pecypc]. URL: http://www.iprbookshop.ru/
depepanbHbIi 06pasoBaTenbHbIN NopTan «AkoHoMuka Couunonorns MeHemKMEHT» [ONeKTPOHHbIN pecypc).
URL: http://fecsocman.hse.ru
basza gaHHbIx MuHakoHomMpa3ssuTusa PO «MHpopMaLmMoHHbIE CUCTEMBI
MuHucTepcTtea B ceTn MIHTepHeT» [OnekTpoHHbI pecypc]. URL:

http://economy.gov.ru/minec/about/systems/infosystems/

5.3 NMepe4yeHb NULEH3MOHHOro U cBOGOAHO pacnpoCTPaHAEeMOro NporpaMmMHoOro oéecneveHus
MicrosoftOfficeProfessional

Microsoft Windows

MporpammMHas cuctema Anst 0bHapy>KeHUs1 TEKCTOBbLIX 3aMMCTBOBaHUI B Y4EOHbIX 1 Hay4HbIX paboTax
«AHTunnarnat.BY3» Bepcun 3.3

CrIC KoHcynbTaHTl ntoc

5.4 OnncaHune maTepuanbHO-TeXHU4YeCKoWn 6a3bl, Heo6XxoAUMOM AN ocyLecTBNeHusa obpa3oBaTesibHOro

npouecca no npakKkTuke

AyauTtopus

OcHalleHune

KomnbloTepHbIn knacc

MyJ'IbTVIMeD,VIVIHOG O60py,ElOBaHVIe, KOMMbKTEPHaA TEXHNKA C BOSMOXXHOCTbIO MOAKIMHOYEHUA K

ceTn «MHTepHeT» n obecneyeHnem [O0CTyna B 3JIEKTPOHHYHO VIH(pOpMaU,VIOHHO-

obpasoBaTenbHyo cpeay
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