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Pabouas nporpamma gUCLMNITMHBI COCTaBMeHa B COOTBETCTBMM C oefeparbHbIM rocy4apcTBEHHLIM 06pa3oBaTeNbHbIM
CTaH4apToOM BbicLIero o6pasoBaHus No HanpaeneHuto nogrotokn 38.03.02 MeHeKMEHT, YTBEPKAEHHbLIM NPUKA30M
MuHo6pHaykn Poccum ot 12.08.2020 r. Ne 970

CocrtaButensb (1):

[OKTOpP 9KOHOMMYeCcKkux Hayk,lMpodeccop TutoBa MapuHa HnkonaeBHa

KaHaMOaT SKOHOMUYECKMX HayK,JoLeHT Wynbruna Iiogmuna
AHaTonbeBHa

KaHanaaT TeXHU4ecknx Hayk,JoueHT YurmpuHosa MapuHa
BnagumuposHa

Ot BbINycKatoLen kadeapbi: TutoBa MapuHa HukonaeBHa

3aBeayownii kadeapon

MeToguueckuin otaen:




1 BBEAEHUE K NPOrPAMME NMPAKTUKU

11 Uenb npaktuku: CdopmupoBaTb HeobXoauMMble KOMMETEHUMM aHanuTUYeckon AesTenbHocTW, cbopa
WMHpopMaL MM N3 pasHbIX UICTOYHUKOB, ee Bepudmkauum, CTpykTypusaumm n aHanusa;

B NpoLecce BbINONHEHNST ONPeAeneHHbIX BUAOB paboT, BblpaboTaTb HaBblKM NMPUMEHEHUS MOMYYEHHbIX 3HAHWUA Npw
peLLeHNN KOHKPETHbLIX NPodecCcnoHarbHbIX BOMPOCOB.

1.2 3apayum NpPaKkTUKK:

n3y4nTb cneundmrky edaTenbHOCTN OpraHu3auuu;

NMO3HaKOMUTLCA € rpadoukom paboTbl opraHm3aunn, ee CTPYKTYpHbIMU nogpasaeneHusamMmm; C MHCTPYKUMEN NO TEXHMKE
©e3onacHoCTY;

copmmpoBaTh NPOGECCUOHANBHBIE HaBbIKM B KOHKPETHOW NpodecCcnoHanbHom obnacTy;

npnobpecTn onbIT aHanMTUYEeCKON LeATEeNnbHOCTU B npouecce cbopa U aHanusa MofyvYeHHOW Ha NpegnpusaTiu
MHpopMaLmm; paboTbl NO cneunanbHOCTK;

nprnobpecTu onbIT paboThl B KONNEKTUBE;

BbINONHUTL TpPeboBaHUA U OEWCTBUWA, NPEeAYyCMOTPEHHbLIX MPOrpaMMon MPOU3BOACTBEHHOW MPaKTUKM M 3adaHun
pykoBoauTEnS;

BbISBUTb HEAOCTaTKM B paboTe opraHM3aummn n NepcrnekTMBbl ee PYHKLMOHMPOBAHWS;

paspaboTaTb NpeanoXeHUs No yCTpaHEHUIO HeJOCTaTKOB M COBEPLUEHCTBOBAHMIO AESATENBbHOCTM OpraHm3aumm.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:
MpeaBaputenbHas NoAroToBKa NnpeanonaraeT co3faHWe OCHOBLI AN POPMUPOBAHUSA KOMMETEHLMIA, YKasaHHbIX B M.
2, NPY U3yHEeHNI OUCLUNIINH:

Byxrantepckuin n ynpasneH4yeckun y4et
MHHOBAUMOHHbLIN MEHEeXKMEHT
MHdopMaLMOHHbIE TEXHONOMMU B 9KOHOMUKE U MEHEeIKMEHTE
OnepaumoHHbIN MEHEeIKMEHT

MpakTrkym no donsnyecKkom KynbType 1 cnopTy
MeToabl NPUHATUA YNpaBreHYeCKUX peLLeHni
CraTtuctuka

UcTtopus (nctopusa Poccuun, BceobLuas nctopums)
OkoHoMuM4Yeckas Teopus

[denoBble KOMMYHUKaLUN U JOKYMEHTUPOBaHUE
lMNpaBoBeneHne

OCHOBbI MPOEKTHON AeATENbHOCTU

2 KOMMNETEHUWN OBYYAIOWWEIOCA, ®OPMUPYEMbBIE B PE3YJIbTATE NPOXOXAEHUA NPAKTUKHN

YK-2: CnocobeH onpeaensTb Kpyr 3agay B pamKkax NoCTaBfeHHOMN Lienu 1 BbiIGUpaTh onTUManbHbie cnoco6bl nx
pelueHusi, UICXOAA U3 AeCTBYIOLUX NPABOBLIX HOPM, UMEIOLLMXCS PECYPCOB W OrpaHUYeHUi

3HaTb: 0COGEHHOCTU PYHKLIMOHNPOBAHUSA KOHKPETHOW OpraHu3aumm

Ymethb: aHann3npoBaTb YCIoBuA U nocnencTtend npuHMMaeMbiX OpraHn3auMoOHHO-yMNpaBl1€HYEeCKNX peU.IeHVIVI B KOHerTHOVI
opraHunsaumn

Bnapetb: HaBblkamy aHanu3a TUNOBbIX ynpaBieH4YEeCKMX npo6r|eM, no,u60pa N UCNonb3oBaHUA COOTBETCTBYHOLLMX UM
aJITOPUTMOB MPUHATUA PEeLUEHUA.

YK-7: Cnocob6eH nogaepxuBaTb AO0MKHbIM YPOBEHb (hn3nyeckon NoaAroToBrIEHHOCTU Ans obecnevyeHus
NOJNIHOLLEHHOMN couuanbLHOM U NpoceccUoHaNbHOM AeATeNbLHOCTHU

3HaTb: OU3KYNbTYPHO-0340POBUTENBHbLIE TEXHOMOMN

YMeTb: NpMMEHATb COBPEMEHHbIE MPUHLMNBLI U METOAbl HAay4YHOro MO3HaHWUS ANS pelleHnss NpakTudeckux 3agad B cdepe
dun3nyecKom KyrnbTypbl 1 criopTa

BnapeTb: HaBblkaMU METOLOB M HaBbLIKOB OpraHu3auuu U NpoBedeHUsl UCCreaoBaTenbCkoii paboTbl B cdepe hrsnyeckon
KynbTypbl ¥ criopTa

YK-8: Cnoco6eH co3gaBaTb 1 NoaAepXMBaTb B NOBCEAHEBHOM XXU3HU U B Npod)ecCOHaNbLHON AeATEeNbHOCTU
6e3onacHble YCNOBUS XXU3HeAeATEeNbLHOCTU ANA COXpPaHeHUA NPUPOAHON cpeabl, o6ecnevyeHns yCTOMYNBOro
pa3BuTUSA oOLLEecCTBa, B TOM YUCIie NPU yrpo3e U BO3HUMKHOBEHUM Ype3BblYalHbIX CUTyaLuMi U BOEHHbIX KOH(NIMKTOB

3HaTb: OCHOBHbIE WCTOYHWUKM TEXHOrEHHbIX PUCKOB Ha npeanpuAatun, npru3Hakn Mx BO3HUKHOBEHUA U MOPAOOK OencTemmn B
cny4dyae nx peann3aumn.

YmeTb: onucatb MeponpuaTnd no obecneyeHuto 6e3onacHoOCTU I'IpOVISBO,D,CTBeHHOVI AEATENbHOCTU Ha npeanpuaTun.

BnapeTb: HaBblkamMy WCMOMb30BaHUA METOAOB U cpencte 3awnTbl Onsd obecneyeHuss 6e3onacHbIx ycnoavu7| TpydAa n B
HpeSBbILIaVIHbIX CUTyaunax npnupogHoro U TeXHOreHHOoro NponcxoXxXgeHus.

OlK-2: Cnocob6eH ocyLiecTBNATL c60p, 06paboTKy U aHanNU3 AaHHbIX, HEOOXOAUMBIX ANl peLleHUs NOCTaBNeHHbIX
ynpaBneH4Yeckux 3agay, c UCNosib30BaHUEM COBPEMEHHOTO MHCTPYMEHTapus U MHTeNNeKTyanbHbIX
MH(OPMaLIMOHHO-aHANTUTUYECKUX CUCTEM;




3HaTb: HOpMaTVIBHbIe npaBoOBbl€ aKTbl, METOOAMYECKME MaTepuaribl N0 BONpoCcamM opraHu3auunn ynpasieHnda npon3BoacTtBoM,
npon3BOACTBEHHOIO nrnaHnpoBaHNA n ynpaBneHus npon3BoACTBOM, yyeTa n aHanumaa pe3ynbTaTtoB
ﬂpOI/I3BOLI,CTBeHHO-X03HI7ICTBeHHOﬂ AeATeNlbHOCTU

YmeTb: PaboTaTb B KONnekTmee, BbICTpanBaTb 3Cb(beKTI/IBHbIe KOMMYHUKaUWMK C Konrneramm n pykosoactsom

Bnapetb: HaBbikamu (bOpMI/IpOBaHI/IFl 0a3 gaHHbIX U pa3pa60TKV| OpFaHI/I3aLI,VIOHHO-ynpaBJ'IeH‘-IeCKOIZ AOKyMeHTaumm ¢
McnoJjib3oBaHMemM CoBpeMeEHHbIX TEXHOSOMMN QNIEKTPOHHOIoO ,qoxymeHToo6op0Ta

OrMK-3: CnocobeH paspabaTbiBaTb 060CHOBaHHbIE OPraHN3aLMOHHO-YNpPaBfeHYeCKue peLeHuns ¢ y4eTom ux
couManbHON 3HaYMMOCTH, COAEMCTBOBaTL MX peanu3auum B yCIIOBUAX CIIOXHOW U AMHAMUYHON cpeAbl U OLleHMBaTb
MX NocrneacTBUs;

3HaTtb: OTEeYeCTBEHHbIN U 3apy6e>|<Hbu7| onbIT paLI,I/IOHaJ'IbHOﬂ opraHunsaumn geAaTeflbHOCTU KOMNaHUn B yCrioBUAX COBpeMeHHOﬂ
OKOHOMUKU

Ymetb: anIMeHFlTb KaTeFOpVIVIHbIVI annapart MeHeaXMeHTa ansa o6ocHOBaHus pe3ynbTaToB NPAaKTUKU

BnapeTtb: HaBblkamu N3y4YeHnsa u 0606LeHMA nepenoBoro oTe4eCTBeHHOro un 3apy6e>KHoro onbiTa B 0bnactn TakTM4eckoro
nnaHnpoBaHuMAa Npon3BoaCcTBa, pa3p360TKVI I'Ipe,D,J'IO)KeHVIVI no ero agantaunn  BHeJpeHuto

OlNK-4: Cnoco6eH BbIABNATb U OLleHUBaTb HOBbI€ PbIHOYHbIE BO3MOXHOCTU, pa3pabaTtbiBaTb OM3Hec-NnaHbI
CO3[aHUs U Pa3BUTUSA HOBbIX HanpaBlieHUN AeATEeNIbHOCTU U OpraHu3auun;

3HaTb: anropuTMbl MapKeTUHroBbIX nccrnenoBaHum, OLEHKU BHyTpeHHeIZ N BHELUHEN cpeabl opraHusauuu, ycnosua u
OorpaHn4eHuns Bbl60pa KIMKO4YEeBbIX 3JIEMEHTOB, Y4YUTbIBA€MbIX MPpU paapa60TKe ynpaBJieH4YEeCKUX peU.IeHVIVI.

YMeTb: aHanu3npoBaTb pe3ynbTaTbl UCCIEA0BaHUS PhiHKa U YCMOBUS peanunsaummn GUsHec-nnaHa; NnpuHMMaTb MapKeTVHIOBble
pelueHmns

Bnapetb: HaBblkaMu npuMeHeHna MeTodoB aHanmM3a U OUEeHKU MNpuBnekaTeribHOCTU CerMeHTOB pPbIHKa, obocHoBaHus
anemMeHToB BU3Hec-nNnaHa u OLEHKN S(D(ﬁbeKTMBHOCTM LI,I/IBepCI/I(bVIKaLI,MM [eATeNlbHOCTN OopraHh3aumnmn

OIlNK-5: Cnoco6eH ncnonb3oBaThb NpU peLieHMn NpoceccruoHarnbHbIX 3a4a4 COBpeMeHHble MH(hOpMaLMOHHbIe
TEXHOJNIOrMU U NPOorpaMMHble CpeacTBa, BKNoYasa ynpaBneHne KpynHbIMU MaccMBaMm AaHHbIX U UX
MHTeNneKTyanbHbIN aHanus.

3HaTb: nopsaaokK pa3pa60TKM N NPUHATUA OpraHn3auyMOHHO-yNpaBl1€HYEeCKNX peUJeHVIVI

Ymetb: d)OpMVIpOBaTb 6a3y AaHHbIX U paapa6aTb|BaTb OpraHm3aunoHHO-yMnpaBJ1ieHYeCKY0 OKYMEeHTauunto ¢ NCnoJjib30OBaHNEM
COBPEMEHHbIX TEXHONOIMN QJIEKTPOHHOIO D,OKyMeHTOOGOpOTa

BnageTb: HaBblkaMW MPUMEHEHUA WHGOPMALMOHHBLIX TexHomoruii B cdepe 06paboTkM aHanuaa U npeacTaBrieHus
pesynbTaTtoB 06paboTKM NoNy4YeHHOoW MHGopMaLmni

OIlNK-6: Cnocob6eH noHMMaTb NPUHUUNbI Pa60Tbl COBPeMeHHbIX NH(OPMaLMOHHbIX TEXHOJIOTMA U UCNOJb30BaTb UX
Ans peweHna 3aaay npod)ecCUoHanbLHOM AeATENbHOCTHU.

3HaTb: OCHOBHble (OYHKLMOHAIbHbIE BO3MOXHOCTU MPOrPaMMHbIX WHCTPYMEHTOB UM MHMOPMAaLMOHHBLIX TEXHOMoruii Ans
peLleHns NpUKNaaHbiX 3a4a4 B NpodeccMoHanbHoN AesTenbHOCTM, MeTOA0MOrio 06yYeHUst U pasBUTUS HaBbIKOB paGoTbl Npu
06HOBMNEHUN cpeacTB MHDOPMAaLMOHHBIX TEXHOMOIUIA B NpUKNanHoii obnactu.

YMeTb: BbINOMHATb NOAroTOBKY 3JIEKTPOHHbIX BapuaHTOB TMMPOEKTOB, peU.IeHVIVI n OOKyMeHTauunm B I'IpOdDeCCVIOHaJ'IbHOVI
AEATENIbHOCTH; paGOTaTb CO cpeacTtBamMm ANCTAaHUMOHHBLIX U KOJTTEKTUBHbIX VIHCbOpMaLI,VIOHHbIX TEXHONOrMNn

Bnapetb: BOCTpe6OBaHHbIMI/I nporpaMmMHbIMN MHCTPYMEeHTaMn 1 cpegamu ana peann3aumm I/IH(bOpMaLI,VIOHHbIX TeXHOoNnormm B
I'IpOCbeCCVIOHaJ'IbHOVI [eATeNbHOCTU; HaBblkaMn OpraHn3aumm KoMmnriekca VIHCbOpMaLI,VIOHHbIX TexHonorun ang nHamemngyarnbHOro
N KONNEKTUBHOTIO peleHna NnpuknagHbixX 3agay B I'IpOCbeCCVIOHaJ'IbHOVI [eATeNIbHOCTU

3 COOEPXAHUE NMPAKTUKA

KoHTakT
Has
o
= [ paboTta dopma
HanmeHoBaHue 1 cogepxxaHue pasgenos 8 CP
S TeKyLero
(aTanoB.) 3 (vachbl)
Mp. KOHTpOns
(@)
(vachbl)
Pasgen 1. laydeHne oCHOBHLIX HanpasneHui
OesTenbHOCTVN NpeanpuaTus
OT1an 1. ObLwasn xapakrepucTnka npeanpusaTms:
MeCcTopacrnonoXeHue, NPaBoBon CTaTycC. 4 P
OpraHusauunoHHas CTpyKTypa npeanpusTus. 1 8,2
®PyHKUMM OTAENbHBIX NOPA3AeneHni
npegnpusTus .
OTan 2. XapakTepucTmka npon3BoACTBEHHOMO 1 7
npouecca
OT1an 3. XapaktepucTrka cHabXeH4YecKo- 1 7
cObITOBOW AEATENBHOCTU
Otan 4. IHHOBALMOHHbLIN MEHEIXXMEHT Ha 1 5
npegnpusTUn




Pasgen 2. OpraHusaumoHHO-yNpaBneH4yeckas
[eATenbHOCTb

OT1an 5. M3y4yeHne BonpoCcoB yrnpaBneH4YeCcKom
[edaTenbHOCTU Ha NpeanpusaTUn, nlyveHue
cucTembl ynpasreHus npeanpuaTnem. CocraB 2 8
nogpasgenenunn . Conog4MHEHHOCTb,
B3anMOAENCTBME.

OTan 6. YnpaBneHue 4yenoBeyeckumm
pecypcamu. MIHhopmaumsa o kKagpoBOMm P
cocTaBe, kBanudukaLum coTpyaHUKOB,
UYMCITEHHOCTU KaapoB. PyHKLMM 1 06A3aHHOCTH 2 7
MeHemkepa. CogepkaHue A0MKHOCTHbIX
WHCTPYKUUIA 111 MEHEPKEPOB Pa3HbIX
YPOBHEN.

Otan 7. YcTtaHoBneHue ocobeHHocTeln
onepaumnoHHON AeATENbHOCTU B COOTBETCTBUM 2 9,55
CO cTpaTervemn opraHmsaunm

Pasgen 3. IHpopmaLmoHHo-aHanuTu4eckas
[eATenbHOCTb

OTtan 8. Cbop, obpaboTka n aHanu3
WHpopmaLmm 0 hakTopax BHELLIHEN U 2 7
BHYTPEHHEN cpeabl opraHu3aumm s
NPUHATUSA yNpaBreHYecKnx peLlieHun

OT1an 9. ViccnegoBaHue 1 nogaepxka
PYHKLUNOHNPOBAHUSA BHYTPEHHEN P
WHOPMALIMOHHON CUCTEMbI OpraHmMsaunm ons
cbopa nHGopMaLUumn ¢ LEeNbI0 NPUHATUS
peLleHnin, NaHMpPoBaHUSA AeATEeNbHOCTU U 1 5
KOHTPOrSl, B TOM YuCre co3aHune 1 BegeHue
0a3 gaHHbIX N3 MHTEPHETA MO AMHAMUKE
nokasaTenen yHKLNOHMPOBAHUS

npeanpusTUs
Pasgen 4. syueHune Bonpocos 6e3onacHoCTH
npegnpusTUs
3tan 10. MeToabl SaUIJJ.VITbI npe,u.npgmmﬂ B 1 7
YCIOBUSX Ype3BblYaNHbIX CUTyaLWN. =
OT1an 11. CtpaxoBaHune pUCKoB NpeanpusaTms 2 10
OT1an 12. OxpaHa Tpyaa, 3Konornyeckas u 1 10
noxkapHas 6e3onacHoCTb
WUtoro B cemecTpe 17 90,75
lMpomexyToyHas aTTecTaums (Saquvc 025
OLLEHKOW) ’

Bcero koHTakTHas paborta n CP no

AVCLMANUHE 17,25 90,75

4. ®OH[ OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOW ATTECTALIUU

4.1 OnucaHue nokasartenen, KpuTepueB U CUCTEMbI OLlEHMBaHUA pe3ynbTaToB 00yYeHUs
4.1.1 NokasaTenu oueHMBaHUA

Kon

MokasaTenu oueHnBaHuA pe3ynbTaTtoB 06yquV|$|
KOMneTeHumnn

XapakTtepusyeT MeponpuaTUa Mo AOCTUXEHMIO Lien opraH13aumnm ¢ ykasaHmem aTana, pecypcos,
CPOKOB, OTBETCTBEHHbIX 1L

PaspabatbiBaeT AepeBo Lenei n3yvaemMoi opraHmsauui ¢ getanusaumeit o YpoBHSA MOTUBALIUM
nepcoHana Ha JOCTUXEHWe Lienn opraHusauum

HasbiBaeT cpaBHUTENbHbLIE XapaKTePUCTUKN PasnnYHbIX BUOOB OPraHn3aLMoHHON CTPYKTYPbI
npeanpuaTus 3alumTa otyeTa no npakTuKke

YK-2

XapakTepuayeT TpeGoBaHUs K MeHeaKepy, NOoTPeBGHOCTL B 300pOBOM 06pase XU3HW, UsKynbType 1
crnopte

O60oCHOBbLIBAET 3HAaUYEHWE PU3KYNbTYPbI M CNOpTa B NOAAEPXXaHUM 300POBbS U NPOAYKTUBHOM
NeATeNbHOCTU KOHOULIMK KOMNNEKTUBA M ero pykoBoACTBa

MprMeHsieT MeToab! U MPUHLUMbI FPYMMNOBO AEATENLHOCTU MO COXPAHEHUIO 300POBbs KOMMNEKTBa Ha
OCHOBaHUM PU3KynNbTYpLI U criopTa

YK-7




YK-8

XapakTepuayeT COBPeMEHHbIE METOAblI PUCK-MEHeIKMeHTa B 0b6nacTu ynpasneHus
NPOV3BOACTBEHHBLIMU U TEXHOTEHHBIMU PUCKAMW Ha NPeanpUsTUSX

dopmynupyeT KpUTEPUM LLENecoobpasHOCTN  yNpaBreHYeCKUX peLLEHUn Ha OCHOBE KpUTepreB
6e3onacHoCTU 1 pucka

PaspabaTtbiBaeT cucTeMy METOAOB M CPEACTB MUHUMU3ALMN NMPOM3BOACTBEHHBIX U TEXHOMEHHbIX
PUCKOB Ha M3y4aeMOoM NpeanpusTUm

OlIK-2

HasbiBaeT 0co6eHHOCT KOMMYHUKALMIA U JOKYMEHTUPOBAHUA ONepaLMOHHON AeATeNbHOCTM
npeanpuaTus

dopmynupyeT npaBuna OKYMEHTUPOBaHUA AeATenbHOCTU U NpeanaraeT onTuManbHble MeToabl
opraHusauuy BHyTPEHHUX KOMMYHUKaLWA NpeanpuaTms

Paspa6atbiBaeT (hopMbl AOKYMEHTUPOBaHMUS OnepaLnoHHON AeATENBHOCTY U3yYaeMoii opraHM3aumm B
3MNEeKTPOHHOM Buae

Orl1K-3

OnvcbiBaeT aTarnbl NaHUPOBaHWS AeATEeNIbHOCTY OpraHu3aumnii U noapasaeneHuii ¢ y4eTom
OTEYECTBEHHOIO 1 3apyBeXHOro onbITa

BbiGupaeT cucTeMy nokasaTterneii AN aHanuaa nosegeHwsi notpebutenei akoHomuYeckux 6nar ,
0ocoBGeHHOCTeN cnpoca Ha NPoAYKLUMIO NPeanpusaTus, pa3pabaTbiBaeT OCHOBHbIE TaKTUYECKME Liarm
npeanpusTus

MpuMeHsIeT OTeYECTBEHHBIN 1 3apyGEXHbIN ONbIT AN OLEHKU BO3AEUCTBUSI MAKPOIKOHOMUYECKOM
cpefdbl Ha (PYHKUMOHWPOBAHWE OpraHM3auun U Ans aHanmaa noBefeHUs CTPYKTYP PhIHKOB U
KOHKYPEHTHOI cpefbl 0Tpacnu, ANa opraHusaumy paboTsl UCNONHUTENel, 1 (OPMUPOBAHMSA TAKTUKK
npeanpuaTus

OriK-4

XapakTepuayeT noaxoabl U METOAbI UCCref0BaHNA MUKPOCPEAbI OpraHM3aumm, cuctembl cbopa
Heo6Xx0aUMOM MapKETUHIOBOWM MHGhOpMaLMK AN pa3BUTUS OpraHM3aummn Ha ee LieneBbIX pbiHKax
PaspabatbiBaeT meToabl U popMbl  cOopa 1 aHanm3a MapKeTUHIroBon MHdopmMaummn ons
nnaHMpoBaHWsa 0eATENbHOCTU N3y4YaeMon opraHn3aunm ¢ UCNonb3oBaHMEM HOBEMLLNX TEXHOMNOMMIA  1”
nporpamm

CobupaeT n obpabatbiBaeT UHopMaLMio Ans  onepaunoHHON OeATENbHOCTU N3yYaeMon
opraH13auumn Npu pacluMpeHnmn ee 4eATEeNbHOCTU Ha LIENEBbLIX PbiHKAX NOCPEACTBOM
aveepcudpnkaumm

OrlK-5

HasbiBaeT ocobeHHOCTV hopMUPOBaHKS Gasbl SNEKTPOHHOrO 4OKYMEHTooGopoTa U
JOKYMEHTUPOBaHUS! [esATeNbHOCTY  MPeanpusaTUs Kak B MpoLecce TeKyLLen onepaLyoHHON
[AEeATeNbHOCTU, Tak U NpY NPV BHEAPEHUM  OPraHU3aLMOHHBIX U3MEHEHWI

dopMynupyeT NpaBuna AOKYMEHTUPOBAHUA  AEATENbHOCTM OpraHu3aumny (Mpeanpusitus),
paspabaTtbiBaeT POpPMbI 4OKYMEHTUPOBAHMS ONepaLnoHHON AeATENBHOCTU M3yYaeMoi opraHmsaLumn B
3MEKTPOHHOM BUzE

3anonHseT hopMbl JOKYMEHTUPOBAHWUSA NPOM3BOACTBEHHOMN AEATENBLHOCTM M3yYaeMoi opraHm3aumm,
rOTOBWT LUAGMOHbLI JOKYMEHTALMM NPU BHEAPEHUN TEXHOIOMMYECKMX, NPOAYKTOBLIX MHHOBALMIA UMK
OpraH13aLNoHHbIX M3MEHEHUI

Orl1K-6

XapakTepuayeT 0CHOBbI OKYMEHTaLMOHHOro o6ecrneyeHns ynpaBneHna U BUabl JOKYMEHTOB; porb
MHPOPMALIMOHHO-CMNPaBOYHON AOKYMEHTALMW U MHGOPMAaLIMOHHON CUCTEMBI AN POPMUPOBaHUSA
NHOPMaLMOHHOIO obecneyeHns OeaTenbHOCTU NPeanpuUATUs

HaxoguT n ncnonbayeT MHPOPMALIMOHHO-CNIPABOYHYIO JOKYMEHTALMIO U3 PasnUYHbIX MCTOYHUKOB,
[Ns1 NOCTOSIHHOTO COBEPLUEHCTBOBAHUSA CUCTEMbI IOKYMEHTOO60pOoTa Ha NPeanpuaTUmM U peLleHms!
3agad npeanpuATUs

CobupaeT 1 obpabaTbiBaeT MHDOPMaLMIO O (DYHKLIMOHUPOBAHUN CUCTEMbI BHYTPEHHEro
[OKyMeHToo6opoTa opraHusaumu, Ans NOCTOAHHOWN aKTyanusauumM U COBEpPLLEHCTBOBaHMUS
BHYTPEHHEl ynpaBneHYeckoi AoKyMeHTaUmmn npeanpusaTus 1 BeaeHns 6as 4aHHbIX Mo pasnmMyHbIM
nokasarensam

4.1.2 Cuctema u KpuTepum oLueHUBaHUSA

LWkana oueHnBaHus

Kputepum oueHnBaHns cchopMMpPOBaAHHOCTM KOMMNETEHLIMI

YcTHoe cobecenoBaHmne

MonHbIN, UcYepnbIBaOLLMIA OTBET, ABHO AEMOHCTPUPYHOLLMIA ryGokoe NoHUMaHve npegMeTa

5 (0TnnuHO) 1 LUMPOKYIO SpYAMLIMIO B OLieHMBaeMon o06nactn. Kputuyeckuin, opuriHarnbsHbIi Noaxon K

maTtepuany.

OTBeT NonHbI, OCHOBaHHLIN Ha NpopaboTke Bcex 06a3aTenbHbIX UCTOYHUKOB MHGOPMALIMU.
Moaxoa K mMaTepumany OTBETCTBEHHbIW, HO CTaHAapTHbIN. MNUMOTBET CTaHOapTHbIA, B LEMNOM

4 (XOpOUJO) KayeCTBEHHbIN, OCHOBaH Ha Bcex 006s3aTenbHbIX MCTOYHMUKaX

nHpopmaumu. MpucyTcTBYIOT HEGOMbLUME NPOOErbl B 3HAHUAX UMW HECYLLLECTBEHHbIE
OLLMOKN.




OTBeT BOCNPON3BOAUT B OCHOBHOM TOJIbKO NIEKLMOHHbBIE MaTepuarbl, 6e3 camoCTOATENbHOW
paboTbl C peKOMeHAOBaHHOW nuTepaTypon. [JleMOHCTpUpyeT NOHMMaHue npeameTa B Lienom,
6e3 yrnybneHus B getanu. MNprcyTCTBYIOT CyLLECTBEHHbIE OLIMOKM U Npo6enbl B 3HAHWAX

3 (yOooBneTBOpUTENbHO) | MO HEKOTOPLIM TEMaM. UMK

OTBET HENOMHBIN, OCHOBAHHBIN TOMLKO Ha NEKUMOHHbBIX MaTepuanax. MNpy noHnMaHum
CYLLHOCTW npegmeTa B LIeNIOM — CyLeCTBEHHble OWMnBku nnu npobenbl B 3HaHMSAX cpasy no
HECKONbKUM TemaMm, He3HaHue (MyTaHuLa) BaXHbIX TEPMUHOB.

HecnocobHocTb 0TBETUTL Ha Bonpoc 6e3 nomoLuy ak3ameHaTopa. HesHaHne 3HauMTensHowm
YacTy NPUHUMNMANbHO BaXHbIX 3NIEMEHTOB AUCLMMNUHBIL. MHOroumcneHHble rpyoble oLmnbKu.
unu

HenoHumaHue 3agaHHoro Bonpoca. HecnocobHocTb chopmynupoBaTth XOTa Obl OTAeNbHbIe
2 (Heya0oBNEeTBOPUTENbHO) | KOHLUENUUM OUCLMMIUHDI.

unu

MonbiTKa CNMCbIBaHUS, NCMOMb30BaHWS Hepa3peLLeHHbIX TEXHUYECKUX YCTPONCTB Uin
Nonb30BaHUsi MOACKa3KOoWM APYroro YerioBeka (BHe 3aBUCMMOCTM OT YCMELLUHOCTU TaKow
nonbITKK).

4.2 TunoBble KOHTPOJIbHbIE 3a4aHUA UNTU UHble MaTepuarbl, Heo6XxoaUMbIe ANA OLUEeHKN 3HaHUN, YMEeHUH,
HaBbIKOB U (MNN) oNbiTa AEATENIbHOCTU
4.2.1 NepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | dopmynmMpoBKM BONPOCOB
Cemectp 4
1 OOwasa xapakTepucTuka NpeanpuaTust: MecTopacnonoXxeHue, npaBoBor ctaTyc. OpraHnsaumoHHas
CTPYKTYpa NpeanpuaTns
2 PyHKUUKN OTAENbHbBIX NOAPa3aeNeHnn NpeanpusaTus
3 XapakTepucTrka NporM3BOACTBEHHOrO npoLecca
4 XapakTepucTuka cHabxeH4eCcko-cobITOBOM AeATENBHOCTM
5 VIHHOBaLMOHHbIA MEHEKMEHT Ha NpeanpusiTum
6 Bonpockl ynpaBneH4Yeckon 4eaTenbHOCTU Ha NpeanpusaTum, cucteMa  ynpaeneHus npeanpusaTmem
7 CocTtaB nogpasgeneHuin npeanpuaTns
8 YnpasneHue 4yernoBeyecknmmn pecypcamu.
9 MHdopmauns o kagpoBoM coCTaBe, KBanudukauum coTpyaHUKOB, YACTIEHHOCTM KadpoB.
10 ®dyHKUUKM 1 0653aHHOCTU MeHeaxepa
1 CogepxaHme OOIMKHOCTHBIX MHCTPYKUMIA ANst MEHeIKepOB Pa3HbIX YPOBHEN.
12 YcTaHoBMneHne 0cCo6eHHOCTEN OnepaLoOHHON OESTENBHOCTU B COOTBETCTBUUN CO CTpaTErMel opraHnsaunm
13 C6op, obpaboTka 1 aHanus ManoprauMM 0 hakTopax BHELIHEN U BHYTPEHHEN Cpeabl opraHmM3aumm ans
NPUHATUS YNpaBneHYeCcknx peLleHni
14 WccnepnoBaHve 1 nogaepxka yHKLMOHMPOBaHUSA BHYTPEHHEN MHAOPMaLMOHHOW CUCTEMBI OpraHn3aumm.
15 CosgaHue u BegeHne 6a3 gaHHbIX U3 UHTEpPHETa Mo AUHAMMUKE NokasaTenen yHKUNOHNPOBaHNUS NPeanpuaTus
16 C6op MHdopMaLumn C LeNblo NPUHSATUSA peLLEHNIA, NNaHNPOBAHUSA AeATENBHOCTM U KOHTPONS
17 Bonpocbkl 6e3onacHoOCTM NpeanpusatTus
18 MeToabl 3awmTbl NPeanpusaTU B YCOBUSX YPE3BbIHalHbIX CUTyauun
19 CTpaxoBaHue puUcKOB nNpeanpuaTus
20 OxpaHa Tpyaa, akonormyeckasi u noxxapHasi 6e3onacHoCTb

4.3 MeToauyeckue matepuanbl, onpeaensiowme npouenypbl OLeHUBaHUA 3HaHUMWA, YMEHUIU, BnageHui (HaBbIKOB
¥ (WNKN) NpPaKTUYeCKOro onbiTa AeATEeNIbHOCTH)

4.3.1 YcnoBus gonycka obyyaroLierocsi K npoMexXyTo4HOM aTTecTaumMm u nopsaaokK NMMKBMaaLmMm akageMmn4eckomn
3a0MKEeHHOCTH

MpoBeaeHve NPOMEXYTOYHOW aTTeCTaLUMM pernameHTUpoBaHO NokanbHbIM HOPMaTUBHbLIM aktom CIM6ryYnTa
«lMonoxeHne 0 NPOBEAEHUN TEKYLLETO KOHTPOMNS YCNEBAEMOCTU 1 NMPOMEXYTOYHOM aTTecTauum obydatoLLmMXCs»

4.3.2 ®opma npoBeAeHMA NPOMEXYTOHYHON aTTecTauum no npakTuke

YcTHas + lMNucbmeHHas KomnbloTepHOE TECTMPOBaHME NHas

4.3.3 Tpe6oBaHus K 0(pOpPMINEHNI0 OTYETHOCTU NO NpPaKTUKe

Od)OpMJ'IeHHbIVI OTHeT npeacTtaBndaeTCcAa pyKoBOOAUTENHO NPAKTUKK OT NpeanpudaTnA, KOTOprIZ oueHunBaeT oT4yeT no
NpaKkTuKe, n [AaéT OT3bIB C OLEHKOM AeATENbHOCTM U QUCLMMNITNHBI CTyaeHTa npu NnpoxoXxaeHun npakTnkun. OueHka
pe3ynbTaTtoB NPAKTUKN OaeTCA pykoBOoAUTENEM OT Bbll'lyCKalOUJ,eVI Kad)eﬂpbl B Te4eHune Heagenn no OKOH4YaHUn npakTukn.



4.3.4 NMopspok npoBegeHUsi NPOMEXYTOYHOM aTTecTaLlmu No npakTuke

ATTecTaumsa npoBoANTCA Ha BbinycKatoLen kadeape Ha OCHOBaHWM aHanu3a CoAaepXaHus oTyeTa no npakTuke,
cobecenoBaHusl, OT3bIBOB PyKOBOAWUTENEN NPAKTUKM 1 OLLEHKM, BbICTABNEHHON oby4yatolemycst Ha 6a3e NpaKkTUKu.

Ecnu npaktuka npoBogunachk Ha Bbinyckatowen kadeape CMo6IYMTH, oueHKy B OT3biBE NPOCTaBNSET
pyKoBoAMTENb NPaKTMKM OT BbiMyckatowwen kacdpeapbl. Ecnun npaktnka nposogunack B NpodunbHONM opraHnsauum
(cTpykTypHOM nogpasaeneHum CM6IYITO), oueHKy B 0T3bIBE NPOCTaBNAET PyKOBOAMTENb MPaKTUKM OT NPOUINBHOWM
opraHusauum (pykoBoauTenb CTPYKTYpHOro noapasaenenusa CreryrTa).

Mpoueaypa oueHUBaHUS 3HaHUI, YMEHWUIA, BNaaeHU (HaBbIKOB U (M) MPaAKTUYECKOro OnbiTa AeSATENbHOCTM)
obyuatolLierocs, xapakTepusyroLwmx atan (bl) popMMpOBaHUs KaXKO0N KOMMETEHLUMN (UMK ee YacTu) OCYLLECTBNSETCS B

npouecce atrecrtaumy no KputTepuam oueHuBaHUA CCbOpMVIpOBaHHOCTVI KOMMeTeHUUN.

[ns ycnewHoro NnpoxoXxaeHus atTectauumn no npaktTuke obydatolemycsi Heob6xoauMo NonyYnTb OLIEHKY
«yOOBNEeTBOPUTENBHO» MPU UCMNOMb30BaHUM TPagULNOHHOM LKarbl OLeHMBaHus u (Mnn) He meHee 40 6annoe. npu
ncnonb3oBaHun Wkansl BPC.

[nsa oueHMBaHWs pe3ynbTaToB MPOXOXAEHMSA NPAKTUKM U BbICTABINEHMS 3a4eTa C OLEHKON B BE4OMOCTb U
3a4YETHYH KHWXKKY MCMONb3yeTcs TPagMUMOHHAas LKana oueHnBaHua, npegnonaratLlas BbiICTaBNeHNe OLEHKN
KOTIIMYHOY, «XOPOLLUOY», «YAOBNETBOPUTESNBHO», KHEYOOBIIETBOPUTENTBHOY.

Mo pesynbTatam aTTecTaumnm OLEHKY B BEAOMOCTU 1 3a4E€THOWN KHUXKKE NMPOCTaBMNSET PyKOBOAUTENb NPAKTUKX OT
BbIMycKatoLwen kadeapbl NnNu 3aBeayoLmiA BbinyckatoLwen kadenpon.

5. YYHEBHO-METOANWYECKOE U MUH®OPMALUUOHHOE OBECMNEYEHUE NPAKTUKU
5.1 YyebHas nutepartypa

ABTOp

3arnasue

MN3paTenbcTBO

oo nspaHua

Ccblinka

5.1.1 OcHoBHas y4yebHas nutepaTtypa

CangepmoeH, L.,

OpFaHVI3aLI,I/IOH HasaA

Mockea: AnbnvHa

http://www.iprbooksh

Apusec, U., CTpyKTypa: peanusaumusi Ma6wep 2020 op.ru/94296.html
MocTpuraH, H., cTpaTternv Ha nNpakTuke
MaxomoBa, H. A. NHdbopMaLMOHHbIEe Capartos: A MNu 3p 2018 http://www.iprbooksh
TeXHOMorMn B MeHe)KMeHTe Meawna op.ru/70765.html
KopoTtkuin, C. B. MeHempKMeHT CapartoB: Bysosckoe 2018 http://www.iprbooksh
obpasoBaHue op.ru/72358.html
KapaH, 'mpoTpa, OnTumanbHas busHec- http://www.iprbooksh
HetecuH, C., bpaHgec, | mogenb: yeTbipe Mockea: AnbnuHa 2019 0p.ru/86733.html
M. WHCTPYMEHTa ynpasneHus Ma6nuwep
puckamm
5.1.2 lononHuTenbHasa y4ebHasa nutepartypa
3unHoBbeBa, O. M., OkcnepTm3a 6e3onacHoOCTU: Mockea: WanaTensekuii http://www.iprbooksh
MepkynoBa, A. M., oxpaHa Tpyaa : 2018 op.ru/84431.html
CmupHoBa, H. A. fom MACnC
Typuyaera, V. H., duHaHcoBasda cpeaa ] http://www.iprbooksh
MaTunHoB, B. A. npeanpuHMMaTensCcTBa u Caparos: Bysosckoe 2018 op.ru/77575.html
npeanpuHUMaTenbCKue pUcKu 0bpasosarme
KysbmuHoB, A. B. YnpasneHne nepcoHanom Cumdpeponorns: http://www.iprbooksh
opraHusaumm YHuBEpCoUTET SKOHOMIKM 2019 0p.ru/89499.html

Y ynpaBrieHus

5.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbIX CUCTEM

OnekTpoHHO-6mbnuoTedHas cuctema IPRbooks [OnekTpoHHbin pecypc]. URL: http://www.iprbookshop.ru/
depepanbHbIi 06pasoBaTenbHbIN NopTan «dkoHoMuka Couunonorns MeHemKMeEHT» [ONeKTPOHHbIN pecypc).
URL: http://fecsocman.hse.ru
basa gaHHbIx MnHakoHomMpa3ssuTusa PO «MHpopMaLmMoHHbIE CUCTEMBI
MuHucTepcTBa B ceTu MIHTepHeT» [OnekTpoHHbI pecypc]. URL:

http://economy.gov.ru/minec/about/systems/infosystems/

5.3 Nepe4veHb NULEH3MOHHOIo N CBO60AHO pacnpPoOCTPaHAEMOro NporpaMmMHoOro oéecnevyeHus
MicrosoftOfficeProfessional

Microsoft Windows

MporpaMmmMHas cuctema ons obHapyxeHWst TEKCTOBbIX 3aUMCTBOBaHWIA B YYEOHBIX U HAayYHbIX paboTax
«AHTUNNarnat.BY3» Bepcum 3.3

CINC KoHcynbTtaHTlntoc

5.4 OnncaHmne maTepuanbHO-TeXHU4YeCKon 6a3bl, Heo6XxoAUMOM AN ocyLecTBNeHusa obpa3oBaTesibHOro

npouecca no npakKkTuke

AyauTtopus

OcHalleHue

KomnbloTepHbIn knacc

MyJ'IbTVIMe,D,VIVIHoe O60py,ElOBaHVIe, KOMMbKTEPHaA TEXHNKA C BOSMOXXHOCTbIO MOAKIMHOYEHUA K

cetn «HTepHeT» 1 obecneyeHnem AOCTyna B 3N1EKTPOHHY0 MHAOPMALIMOHHO-

o6pasoBaTen bHYI Cpeay
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