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CocrtaButensb (1):

[OKTOpP 9KOHOMMYeCcKkux Hayk,lMpodeccop TutoBa MapuHa HnkonaeBHa

KaHaMOaT SKOHOMUYECKMX HayK,JoLeHT Wynbruna Iiogmuna
AHaTonbeBHa

KaHanaaT TeXHU4ecknx Hayk,JoueHT YurmpuHosa MapuHa
BnagumuposHa

Ot BbINycKatoLen kadeapbi: TutoBa MapuHa HukonaeBHa

3aBeayownii kadeapon

MeToguueckuin otaen:




1 BBEAEHUE K MPOrPAMME NMPAKTUKHN

11 Uenb npaktuku: CdopmupoBaTb Heobxooumble KOMMETEHUMM aHanUTUYecKkon AesTenbHocTu, cbopa
MHGOPMaLMKN U3 pasHbIX MCTOYHMKOB, €€ BEpUdMKaLMK, CTPYKTYpU3aLMM N aHanmsa;

B NpoLecce BbINONHEHNST ONPeLeneHHbIX BUAOB paboT, BeipaboTaTb HaBblkM MPUMEHEHUS MOSTYyYEHHbIX 3HaHWUA Npwu
peLLeHNN KOHKPETHbLIX NPodecCcnoHarbHbIX BOMPOCOB.

1.2 3apayum NpakTUKK:

N3y4nTb cneundmky oeaTenbHOCTN opraHu3auuu;

NMO3HaKOMUTLCS C rpadnkoM paboTbl opraHu3aunm, ee CTPYKTYPHbIMU NoApasaeneHUs MU, C UHCTPYKLMEN MO TEXHUKE
©e3onacHoCTY;

cchopmmpoBaTb NpodeccnoHanbHble HaBblkM B KOHKPETHOM NpodeccuoHansHom obnacTy;

nprMobpecTn OMbIT aHanNUTUYEeCKOW AeATENbHOCTU B npouecce cbopa M aHanm3a MOoSlyYeHHOW Ha npeanpusiTum
MHpopMaLmm; paboTbl NO cneunanbHOCTK;

nprnobpecTu onbIT paboThl B KONMEKTUBE;

BbINONMHUTL TpeboBaHUA U LOENCTBUA, NPEeAyCMOTPEHHbLIX MPOrpaMMon MPOW3BOACTBEHHOW MPaKTUKW M 3a4aHumn
PYKOBOOMUTENS;

BbISIBUTb HEOOCTaTkM B paboTe opraHn3aumm n nepcnekTuBbl ee PyHKLUMOHNUPOBAHUS;

paspaboTaTb NpeanoXeHUs No yCTpaHEHUIO HeJOCTaTKOB M COBEPLUEHCTBOBAHMIO AESATENBbHOCTM OpraHm3aumm.

1.3 Tpe6oBaHus K NpeaBapUTeNbLHON NOArOTOBKE O6yy4aloLlerocs:
MpenBaputenbHasi NOAroToBKa NpeanonaraeT co3aaHWe OCHOBbI Anst POPMMPOBAHUS KOMMETEHLMIA, YKa3aHHbIX B M.
2, NPU U3yYeHUN OUCLIUNIIUH:

Byxrantepckuin n ynpaBneH4yeckuin y4et
MNHHOBALIMOHHBIN MEHEOXMEHT
MHdopMaUMOHHbIE TEXHONOMMN B 3KOHOMUKE U MEHEKMEHTE
OnepaunoHHbI MEHEIKMEHT

UcTopusa (nctopusa Poccuu, BceobLiasa ncropums)
MpakTrkym no ounsnyeckon KynbType 1 CropTy
OKkoHOMMYecKasi Teopusi

lMNpaBoBegeHne

Cratuctuka

[enoBble KOMMYHUKaLUN U JOKYMEHTUPOBaHNE
MeToabl NPUHATUS YNPaBIEHYECKNX PeLLEeHNI
OCHOBbI MPOEKTHON AEATENBbHOCTH

2 KOMMNETEHLUMN OBYYAIOLLEIrocA, @ OPMUPYEMbBIE B PE3YJNIbTATE NMPOXOXOEHUA NMPAKTUKU

YK-2: CnocobeH onpeaensTb Kpyr 3agay B paMmkax nocTaBfeHHON Lenu u BbiGupatb onTuManbHble cnocobbl ux
pelueHusi, ICXOAA U3 OeACTBYIOLLUX NPAaBOBLIX HOPM, UMEIOLLUXCSA PECYPCOB M OrpaHUYeHUi

3HaTb: 0c06EHHOCTU (PYHKLNOHMPOBAHUS KOHKPETHOW OpraHu3aumm

YmMmeTb: aHann3npoBaTb yCrnoBua U nocnenctend npuHMMaemMblX opraHuU3auMoHHO-ynpaBrieHYEeCKNX peLLIeHVIVI B KOHerTHOVI
opraHunsauumn

Bnapetb: HaBblkamy aHanu3a TUNOBbIX ynpaBlieH4YEeCKUX npo6r|eM, no;:J,6opa n ncnonb3oBaHnsAa COOTBETCTBYHLUUX UM
allrfOPUTMOB NPUHATUA peLleHnA.

YK-7: CnocobeH nogaepxumBaTh AOMKHbIN YPOBEHb (hpU3n4ecKomn NoAroToBEHHOCTU Ans obecnevyeHus
NOJIHOLIEHHOM couManbHOM U NpoceccnoHanbHON AeATeNIbHOCTH

3HaTb: CbVI3KyJ'I bTYPHO-0300POBUTENTbHbIE TEXHOJ10TUN

YMeTb: NPUMEHSITb COBPEMEHHbIE MPUHLMMbLI U METOAbl HAay4YHOro MO3HaHWA ONs PEeLIeHUs NpakTUdeckux 3agjadv B cdepe
dun3nyecKkom KynbTypbl 1 cnopTa

BnapeTb: HaBblkaMM METOAOB U HaBbLIKOB opraHu3auumm n npoeseneHUda uccrnegoBaTenbCKon pa60TbI B ccbepe (bVI3M‘-IeCKOl;I
KynbTypbl 1 criopTa

YK-8: CnocobeH co3gaBaTtb 1 NoaaepXmBaTb B NOBCeAHEBHOM XXU3HU U B Npod)ecCMOHaNbLHON OeATeNIbHOCTU
6e3onacHble yCNOBUS XU3HeAEATEeNTbHOCTU AN COXPaHeHUA NPUPOAHON cpeabl, o6ecnevyeHus yCTONYMBOro
pa3BuTUSA 06 EeCcTBa, B TOM YUCIie NpU yrpo3e U BO3HUKHOBEHUMN Ype3Bbl4alHbIX CUTyaLuuii U BOEHHbIX KOH(JIUKTOB

3HaTb: OCHOBHbIE WCTOYHWUKM TEXHOMEHHbIX pUCKOB Ha npeanpuAaTun, NpuU3Hakn MX BO3HUKHOBEHUA U NMOPAOOK 0encTeun B
cny4ae nx peann3aumun.

YmeTb: onucatb MeponpuaTnd no obecneveHuto 6e3onacHoOCTH I'IpOVISBO,D,CTBeHHOVI AEATENbHOCTU Ha npeanpuAaTun.

BnapeTb: HaBblkaMy UCMOMb30BaHUA METOAOB U cpeacTts 3alWunTbl Ansa obecneyeHns 6GesonacHbIX ycnosmﬂ Tpyda M B
k-Ipe3BI:I‘-IaIZHI:IX CUTYyaunax npnupogHoro U TeXHOreHHoro NponcxoXxXgeHma.

OlK-2: Cnoco6eH ocywecTBNATL c6op, 06paboTKy U aHanNU3 AaHHbIX, HEOOXOAUMbIX A4S PpeLleHUA NOCTaBeHHbIX
ynpaBneH4YecKkux 3agay, ¢ UCNosfib30BaHUEM COBPEMEHHOTO MHCTPYMEHTapus U MHTeNNeKTyanbHbIX
MHOpMaLMOHHO-aHaNUTUYECKUX CUCTEM;




3HaTb: HOpMaTVIBHbIe npaBoOBbl€ aKTbl, METOANYECKME MaTepuarnbl Mo BONpoCaM opraHn3aunn ynpasrieHnAa npon3BoncTtBoM,
npon3BOACTBEHHOIO nrnaHnpoBaHuaA n ynpaBJieHus npon3BoaCcTBOM, yyeTa n aHanumaa pe3ynbTaTtoB
ﬂpOI/I3BOLI,CTBeHHO-X03HI7ICTBeHHOﬂ AeATeNlbHOCTU

YmeTb: PaboTaTb B KONnekTmee, BbICTpanBaTb 3Cb(beKTI/IBHbIe KOMMYHUKaUWMK C Konrneramm n pykosoactsom

Bnapetb: HaBbikamu (bOpMVIpOBaHMﬂ 0a3 [aHHbIX W” pa3pa60TKV| OpFaHVI3aLI,I/IOHHO-ynpaBJ'IeH‘-IeCKOIZ AOKyMeHTauun c
McnoJjib3oBaHMemM CoBpeMeEHHbIX TEXHOSOMMN QNIEKTPOHHOIoO ,qoxymeHToo6op0Ta

OrMK-3: CnocobeH paspabaTbiBaTb 060CHOBaHHbIE OPraHN3aLMOHHO-YNpaBfeHYeCKue peLeHuns ¢ y4eTom ux
couManbHON 3HaYMMOCTH, COAENCTBOBaTL MX peanu3auum B yCITIOBUAX CIIOXHOW U AMHAMUYHON cpeAbl U OLleHMBaTb
UX nocreacTBus;

3HaTb: OTe4eCTBEHHbIN K 3apy6e>|<Hbu71 onbIT paLI,I/IOHaJ'IbHOIZ opraHunsaumn 0eaTenlbHOCTU KOMMaHUM B yCNoBUAX COBpeMeHHOIZ
OKOHOMUKU

Ymetb: anIMeHFlTb KaTeFOpVIVIHbIVI annapart MeHeaXMeHTa ansa o6ocHOBaHus pe3ynbTaToB NPAaKTUKU

BnapeTtb: HaBblkamu n3yvyeHuna um 06006LeHNs nepenoBoro oTe4eCTBeHHOro u 3apy6e>|<Horo onbiTa B 06nactu TakTM4eckoro
nnaHnpoBaHuMAa Npon3BoaCcTBa, pa3p360TKVI I'Ipe,D,J'IO)KeHVIVI no ero agantaunn  BHeJpeHuto

OlNK-4: Cnoco6eH BbIABNATb U OLleHUBaTb HOBbI€ PbIHOYHbIE BO3MOXHOCTU, pa3pabaTtbiBaTb OM3Hec-NnaHbI
CO3[aHUs U pa3BUTUSA HOBbIX HanpaBlieHUN AeATEeNIbHOCTU U OpraHu3auum;

3HaTb: anropnTtMbl MapKeTUHroBbIX uccnefoBaHUN, OLIEHKU BHyTpeHHeﬂ WU BHeluHen cpeabl opraHusauun, ycnosua wu
OorpaHn4eHuns Bbl60pa KIMKO4YEeBbIX 3JIEMEHTOB, Y4YUTbIBA€MbIX MPpU paapa60TKe ynpaBJieH4YEeCKUX peU.IeHVIVI.

YMeTb: aHanu3npoBaTb pe3ynbTaThl UCCIe0BaHNUS pPbIHKA U YCIOBUS peanu3auum 6usHec-nnaHa; NnpuHMmMaTb MapKeTVHIOBble
pelueHmns

Bnapetb: HaBbikamu npuMeHeHna MeTo4oB aHalm3a W OUeHKU npuBnekaTesibHOCTU CerMeHTOB pPblHKA, obocHoBaHusA
anemMeHToB BU3Hec-nNnaHa u OLEHKN S(D(ﬁbeKTMBHOCTM LI,I/IBepCI/I(bVIKaLI,MM [eATeNlbHOCTN OopraHh3aumnmn

OlNK-5: Cnocob6eH ncnonb3oBaTb Npu peLieHnu npodeccuoHanbHbIX 3a4a4 COBpeMeHHble MH(hopMaLNOHHbIe
TEeXHONIOrMM U NporpamMmMHbie CPeAcTBa, BKI0Yasa ynpaBrneHue KpynHbIMM MaccMBaMu JaHHbIX U UX
MHTeNneKTyanbHbIN aHanus.

3HaTb: nopsaaokK pa3pa60TKM N NPUHATUA OpraHn3auyMOHHO-yNpaBl1€HYEeCKNX peUJeHVIVI

Ymetb: q)OpMVIpOBaTb 633)/ AaHHbIX U pa3pa6aTb|BaTb opraHm3ayMoHHO-ynpaBlieH4YeCKy0 JOKYMEeHTauunto ¢ UCnoJib30OBaHNEM
COBPEMEHHbIX TEXHONOIMN QJIEKTPOHHOIO D,OKyMeHTOOGOpOTa

BnageTb: HaBblkaMW MPUMEHEHUS WH(OPMALMOHHBIX TexHomoruin B cdepe 06paGoTkM aHanusa W npeacTaBheHus
pesynbTaTtoB 06paboTKM NoNy4YeHHOoW MHGopMaLmni

OrlNK-6: Cnocob6eH noHMMaTb NPUHLUUNbI Pa60Tbl COBPeMeHHbIX NH(OPMaLMOHHbIX TEXHOJIOTMA U UCNOJNb30BaTb UX
AnsA peweHna 3agayd npod)eccuoHanbLHoON AeATENbHOCTMU.

3HaTb: OCHOBHble (PYHKLMOHANbHbIE BO3MOXHOCTW MPOTrPaMMHbIX WMHCTPYMEHTOB U WH(OPMALMOHHBLIX TEeXHOoMorMin ans
peLleHns NpUKNadHbiX 3a4a4 B NpodeccuoHanbHon AeaTenlbHOCTU; METOAOSOMNI0 06YyYEHNUs U pa3BUTUSA HABLIKOB paboTbl Npu
06BHOBMNEHUN CPeaCcTB MHADOPMALIMOHHBLIX TEXHOMOMUIA B NpUKNaaHoi oGnacTu.

YMeTb: BbINONHATb NOArOTOBKY 3JIEKTPOHHbLIX BapuaHTOB MMPOEKTOB, peU.IeHVIVI n OOKyMeHTauun B I'IpOdDeCCVIOHaJ'IbHOVI
AEATENIbHOCTH; paGOTaTb CO cpeacTtBamMm ANCTAaHUMOHHBLIX N KOJTTEKTUBHbIX VIHCbOpMaLI,VIOHHbIX TEXHONOrMNn

Bnapetb: BOCTpe6OBaHHbIMM nporpaMmMHbIMMN MHCTPYMEHTaMN U cpegamMun Ona peanunsaumm VIHCbOpMaLI,I/IOHHbIX TexHonornn B
ﬂpO(beCCVIOHaJ'IbHOIZ [eATeNbHOCTU; HaBblkaMn OpraHu3aumnm KomMmnriekca I/IH(bOpMaLI,I/IOHHbIX TEXHONOornm Ans nHamsmngyanbHOro
N KONNEKTUBHOTIO pelleHna NnpuknagHbixX 3agay B I'IpOCbeCCVIOHaJ'IbHOVI AEATENIbHOCTU

3 COAEPXAHUE NMPAKTUKU

CP dopma
TekyLLlero
KOHTpOns

HaumeHoBaHve u cogepxaHve pasgenos

(eTanos) (vacsl)

Cemectp

Pasgen 1. lsydeHne oCHOBHLIX HanpasneHui
[eaTenbHOCTU NpeanpusaTus

OT1an 1. Obwasa xapakTrepucTuka NnpeanpusaTms:
MeCTOpacnosioXeHne, NPaBoBoOW CTaTycC.
OpraHu3saunoHHasi CTpyKTypa NpeanpusTust. 3 7 P
®yHKUUM OTAENbHBIX NoApa3aeneHunin
npegnpusTus .

OTan 2. XapakrepucTrka npon3BoaCTBEHHOMO
npouecca

OT1an 3. XapaktepucTunka cHabXeH4ecKo-

y 10
CObITOBON OEATENBHOCTU

Otan 4. IHHOBALMOHHbLIN MEHEIXXMEHT Ha

10
npeanpusaTAm




Pasgen 2. OpraHusaumoHHO-yNpaBneH4yeckas

ANeATeNbHOCTb

OT1an 5. M3y4yeHne BonpoCcoB yrnpaBneH4YeCcKom
[edaTenbHOCTU Ha NpeanpusaTUn, nlyveHue
cucTembl ynpasreHus npeanpuaTnem. CocraB 10
nogpasgenenunn . Conog4MHEHHOCTb,
B3anMOAENCTBME.

OTan 6. YnpaBneHue 4yenoBeyeckumm
pecypcamu. MIHhopmaumsa o kKagpoBOMm P
cocTaBe, kBanudukaLum coTpyaHUKOB,
UYMCITEHHOCTU KaapoB. PyHKLMM 1 06A3aHHOCTH 10
MeHemkepa. CogepkaHue A0MKHOCTHbIX
WHCTPYKUUIA 111 MEHEPKEPOB Pa3HbIX

YPOBHEN.

Otan 7. YcTtaHoBneHue ocobeHHocTeln
onepaumnoHHON AeATENbHOCTU B COOTBETCTBUM 10,55
CO cTpaTervemn opraHmsaunm

Pasgen 3. IHpopmaLmoHHo-aHanuTu4eckas

0eATEeNIbHOCTb

OTtan 8. Cbop, obpaboTka n aHanu3
WHpopmaLmm 0 hakTopax BHELLIHEN U 10
BHYTPEHHEN cpeabl opraHu3aumm s
NPUHATUSA yNpaBreHYecKnx peLlieHun

OT1an 9. ViccnegoBaHue 1 nogaepxka
PYHKLUNOHNPOBAHUSA BHYTPEHHEN P
WHOPMALIMOHHON CUCTEMbI OpraHmMsaunm ons
cbopa nHGopMaLUumn ¢ LEeNbI0 NPUHATUS
peLleHnin, NaHMpPoBaHUSA AeATEeNbHOCTU U 4
KOHTPOrSl, B TOM YuCre co3aHune 1 BegeHue
0a3 gaHHbIX N3 MHTEPHETA MO AMHAMUKE
nokasaTenen yHKLNOHMPOBAHUS

npeanpusTUs
Pasgen 4. syueHune Bonpocos 6e3onacHoCTH
npegnpusTUs
OT1an 10. MeToapl 3aWwuTbl NpeanpuUATUA B 7
YCIOBUSX Ype3BblYaNHbIX CUTyaLWN. =
OT1an 11. CtpaxoBaHune pUCKoB NpeanpusaTms 10
OT1an 12. OxpaHa Tpyaa, 3Konornyeckas u 10
noxkapHas 6e3onacHoCTb
UTtoro B cemecTtpe 106,55
MpomexyToyHas atTtectaums (3adet ¢ 1.45
OLLEHKOW) ’
Bcero koHTakTHas paborta n CP no 106,55

OVUCLMMNNHE

4. ®OH[ OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOM ATTECTALIUU

4.1 OnucaHue nokasartenen, KpuTepueB U CUCTEMbI OLlEHMBaHUA pe3ynbTaToB 00yYeHUs
4.1.1 NokasaTenu oueHMBaHUA

Kon
KOMMNEeTEeHUUN

MokasaTenu oueHnBaHuA pe3ynbTaTtoB 06yquV|$|

XapakTepuayeT MeponpuaTUsA Mo AOCTWXEHMIO LENW opraH13aunm ¢ ykasaHuem atana, pecypcos,
CPOKOB, OTBETCTBEHHbIX MWL,
PaspabaTbiBaeT AepeBo Lienein n3yvyaemoi opraHusaumnm ¢ getanvsaumnei 4o YpoBHS MOTUBaLIMK

YK-2
nepcoHana Ha JOCTMXKeHWe Lienu opraHnsaumm
HasbiBaeT cpaBHUTENbHBIE XapaKTEPUCTUKW Pa3NMYHbIX BUAOB OpraHU3aLUMOHHOW CTPYKTYpbI
npeanpuaTMs 3alimTa oTyeTa no npakTuke

VK7 XapakTepuayeT TpeboBaHUs K MeHeaKepy, NoTpeBGHOCTL B 300pOBOM 06pase xusHu, unskynbType 1

crnopre

O6ocHOBbIBaET 3Ha4YeHWe U3KyNbTYpbl U CnopTa B NoaaepXaHuy 340poBbs U NPOAYKTUBHOM
LesiTENbHOCTY KOHAULMK KOTSIEKTUBA U ero pyKOBOACTBA

MpUMEHSIET METOABI Y MPVHLUMBI TPYNNOBOV AeSTENIbHOCTM MO COXPaHEHUIO 30POBbS KOMMNEKTBA Ha
OCHOBaHUM (OM3KYNbTYpbI U cropTa




YK-8

XapakTepuayeT coBpeMeHHble MeTodbl PUCK-MEeHeI)XMeHTa B 061acTu yrpasneHus
NPOU3BOACTBEHHBLIMU U TEXHOTEHHLIMW PUCKAMM Ha NPeanpUATUAX

dopMynMpyeT KpUTEPUM LIeNecoobpasHOCTU  yrpaBrieHYeCcKUX peLleHuii Ha OCHOBE KpUTepres
Ge30nacHOCTM 1 pucka

PaspabaTbiBaeT cucTeMy METOAOB U CPEeACTB MUHUMU3ALMW MPOV3BOACTBEHHBIX Y TEXHOTEHHbBIX
PUCKOB Ha M3y4aeMoM NpeanpusiTum

OlIK-2

HasbiBaeT 0coO6€HHOCTU KOMMYHUKALUIA U JOKYMEHTUPOBaHUS OnepaLMoHHON OeATeNbHOCTU
npeanpuaTms

dopmynmpyeT npaeuna JOKYMEHTUPOBAHUA [AeATenbHOCTU U NpeanaraeT onTUMarnbHble MeToabl
opraHusauum BHYTPEHHUX KOMMYHUKaLWIA NpeanpuaTus

PaspaGaTbiBaeT (hopMbl JOKYMEHTMPOBaHUS OnepauyoHHON AesATeNbHOCTY U3y4aeMoli opraHvM3aumm B
3MNEeKTPOHHOM BUae

Orl1K-3

OnucebiBaeT aTanbl NlaHMPOBaHWA OEATENbHOCTU OpraHn3aumii U nogpasaeneHini ¢ y4eToM
OTEYeCTBEHHOro U 3apybexHoro onbiTa

BbibupaeT cucteMy nokasartenen Ans aHannsa nosefgeHus notpebutenen akoHoMmyeckmnx bnar ,
0CODEeHHOCTEN cnpoca Ha NPOoAYKUMIO NpeanpuaTus, paspabaTbiBaeT OCHOBHbIE TaKTUYECKME Liarn
npeanpuaTns

MprmeHsIeT OTEYECTBEHHLIN 1 3apyBEXXHbIN OMNbIT AN OLEHKN BO3AENCTBUA MaKPOIKOHOMUYECKOMN
cpenpl Ha OYHKLUMOHNPOBaAHWE OpraHn3auum U Ans aHanuaa noBedeHust CTPYKTYP PbIHKOB U
KOHKYPEHTHOW cpefbl OTpacnu, Ansa opraHnsaumm paboTtbl MCNONHUTENEN, Y DOPMUPOBAHUSA TaKTUKK
npeanpuaTUs

OriK-4

XapakTepuayeT noaxodbl U MeToabl UCCNefoBaHNst MUKPOCPEb! OpraHusaumm, cuctembl coopa
HeobXxoauMOoV MapKeTUHIOBOW MHhOpMaUmn ANs  pasBUTUS OpraHM3aummn Ha ee LieneBbIX pbiHKax
PaspabaTbiBaeT meToabl U hopMbl  cOopa 1 aHanu3a MapKkeTUHroBol nHdopmMauun ons
nnaHNpoBaHNs EeATENBHOCTU N3y4aeMOon opraHM3auumn ¢ UICNONb30BaHUEM HOBEMLLNX TEXHONOTUA W
nporpamm

CobupaeT n obpabatbiBaeT MHpoOpMaLUMIo ANsi  onepaLnoHHON AeATENbHOCTU N3y4yaeMoMn
opraHusauum Npy paclUMpeHn ee OeATENbHOCTU Ha LiIeNeBbIX PbIHKax NOCPEACTBOM
aneepcundunkaumnm

OrlK-5

HasblBaeT ocoGeHHOCTV (hopMUpoBaHmus 6asbl 3NEKTPOHHOIO AoKyMeHToo6opoTa U
[OKYMEHTUPOBAHWUS  [esiTENbHOCTU  MPeanpUsTUS Kak B NMPoLecce TeKyLLen onepauyoHHoO
[AesTeNbHOCTM, Tak U Npu NPy BHEAPEHWUM  OPraHU3aLMOHHBIX U3MEHEHUI

dopMynmpyeT NpaBuna JOKYMEHTUPOBAHUA  OeATENbHOCTW opraHu3aumu (Npeanpusitus),
paspabaTtbiBaeT POPMbl 4OKYMEHTUPOBAHMS ONepaLmnoHHON AeATENBHOCTM M3yYaeMoin opraHm3auum B
SMEKTPOHHOM Buae

3anonHsaeT popMbl JOKYMEHTUPOBAHUSA NPOM3BOACTBEHHOW AEATENBbHOCTM U3yYaeMoi opraHm3aumnm,
rOTOBUT LWABMNOHbLI AOKYMEHTALMM NPU BHEAPEHUN TEXHOMOTUYECKMX, NMPOAYKTOBBLIX UHHOBALIMIA Unn
OpraH13aLNoHHbIX U3MEHEHMUIA

Orl1K-6

XapaktepuayeT OCHOBbI JOKYMEHTaLNOHHOrO obecneveHnst ynpaBneHmsi 1 Buabl JOKYMEHTOB; POSib
WMH(OPMAaLMOHHO-CMNPABOYHOM AOKYMEHTALMM U MHPOPMALMOHHOW CUCTEMBI A51si DOPMUPOBaHUS
MHpopMaLMOHHOro obecnevyeHmsa AeATeNbHOCTU NpeanpusaTus

HaxoauT n ncnonb3yeTt MHPOPMaLIMOHHO-CMPABOYHYHO JOKYMEHTALNIO N3 Pa3NINYHbIX MCTOYHMKOB,
OIS NOCTOSIHHOMO COBEPLUEHCTBOBAHUSA CUCTEMbI IOKYMEHTOO60pPOTA Ha NpeanpUsaTMM U peLLeHNs]
3agadv npegnpusTus

CobupaeT n obpabatbiBaeT MHpopMaLMIo 0 PYHKLUMOHNMPOBAHUN CUCTEMbI BHYTPEHHETO
[OKYMEHTOO00opOoTa opraHusaumu, anst NoCTOSIHHOWM akTyanusauum U COBEPLUEHCTBOBAHMS
BHYTPEHHEW yNpaBreHYeCcKon AOKYMEHTaLUuM NpeanpusTus n BeaeHus 6a3 gaHHbIX Mo pasnnyHbIM
nokasaTensam

4.1.2 Cuctema u KpuTepum oLueHUBaHUSA

LWkana oueHnBaHus

Kputepum oueHnBaHns cchopMMpPOBaAHHOCTM KOMMNETEHLIMI

YcTHoe cobecenoBaHmne

MonHbIN, I/IC‘-IepﬂbIBaPOLIJ,Ml;i OTBeT, ABHO ,D,eMOHCTpMpyPOLLlI/IIZ rny60Koe NoOHMMaHWe npeagmMeTa

5 (oTnun4HO) W LUMPOKYIO 3pyanLMIO B oLueHMBaeMon obnactu. Kputnyeckni, opurmHanbHbIn Nogxon K

martepuany.

4 (xopoLwuo)

OTBeT NOSHbIN, OCHOBaHHbIN Ha NpopaboTke Bcex 06s3aTeNbHbIX MCTOMHUKOB MHpopMaLmK.
Moaxod K MaTepuany OTBETCTBEHHBIN, HO CTaHAAPTHBIN.

unm

OTBeT cTaHOapTHbIN, B LIENTIOM Ka4eCTBEHHbIN, OCHOBaH Ha Bcex 0b6s13aTeNbHbIX MCTOYHUKaX
nHgpopmauun. MpucyTcTByOT HeGoNbLUME NPobernbl B 3HAHUSIX UMW HECYLLECTBEHHbIE
OoLUNGKMN.

3 (yooBneTBOpUTENbLHO)

OTBET BOCMPOU3BOAUT B OCHOBHOM TOJIbKO JIEKLMOHHbIE MaTepuarsl, 6e3 camMoCToATENbHOM
paboTbl C peKOMEHAOBaAHHON NMTepaTypoi. [JeMOHCTPMPYET NoHMMaHue




npeamMeTa B Lenom, 6e3 yrnybneHus B getanu. MpucyTCcTBYIOT CyLLECTBEHHbIE OLLUNBKKU Unn
npobenbl B 3HAHWAX MO HEKOTOPbIM TEMaM.

nnm

OTBEeT HeMNOorHbIN, OCHOBaHHbIV TOMbBKO Ha NMEKUMOHHbIX MaTepuanax. [py noHMMaHum
CYLUHOCTV NpeamMeTa B LernoM —

CyLLeCTBEHHbIe OWMOKM 1nn Npobenbl B 3HaHWSAX cpa3y Mo HECKOMbKUM TEMaM, He3HaHue
(nyTaHuua) BaXKHbIX TEPMUHOB.

HecnocobHoCTb OTBETUTL Ha BOMPOC 6e3 NnoMoLLm ak3aMeHaTopa. HesHaHve 3HauuTenbHON
YacTM NPUHUMNUANbHO BaXHbIX 3N1IEMEHTOB AUCUMMMHBL. MHOrouncneHHble rpybbie owmnoKu.
nnm

HenoHumaHme 3agaHHoro Bonpoca. HecnocobHocTb cchopmynmpoBaTth XoTs 6bl OTAENbHbIE
2 (HeynoBneTBOPUTENBHO) | KOHLENUMU ANCLUMNINHBI.

nnm

MonbITKa CNCbIBaHUS, UCMOMNb30BaHWSA Hepa3peLleHHbIX TEXHUYECKUX YCTPONCTB UMK
Nonb30BaHUS NOACKAa3KOW ApYroro Yernoseka (BHe 3aBUCUMOCTM OT YCMELIHOCTM Takown
NOnNbITKN).

4.2 TunoBble KOHTPOJIbHbIE 3a4aHUA UNTU NUHble MaTepuarbl, Heo6XoAUMbIe ANA OLUEeHKU 3HaHUN, YMEeHUH,
HaBbIKOB U (UNN) ONbITa AEATENIbHOCTU
4.2.1 NepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | ®dopmMynMpoBKM BONPOCOB
Kypc 3
1 O6Lwan xapakTepucTrka npeanpuaTusa:  MecTtopacnonoxeHue, npaBoBon cratyc. OpraHusaumoHHas
CTPYKTYpa npeanpuaTtuns
2 DYHKLMN OTAENBHbIX NOAPa34eneHnin NpeanpuaTms
3 XapaktepucTuka NnponsBoACTBEHHOIO npotiecca
4 XapakTepucTuka cHabeH4ecko-CObITOBON AeATENbHOCTH
5 MHHOBaLUMOHHBIN MEHEIKMEHT Ha NpeanpusTumn
6 Bonpocbl ynpaBneH4Yeckon AeaTenbHOCTU Ha NPpeanpuaTAM, CUCTEMa  yNpaBneHns npeanpusaTvem
7 CocTtaB nogpasgeneHun npeanpusaTus
8 YnpaBneHue 4enoBeyeckumm pecypcamu.
9 MHdopmaumsi o KagpoBom cocTaBe, KBanudurkauum CoTpygHUKOB, YACTIEHHOCTU KaapoB.
10 PyHKUMM 1 0683aHHOCTN MeHepKepa
1 CopepxaHve OOIMKHOCTHBIX MHCTPYKUMIA ANst MEHEI)KEPOB Pa3HbIX YPOBHEN.
12 YcTaHOBNEHMEe 0COBEHHOCTEN OnepauoHHON AEATENBHOCTU B COOTBETCTBMU CO CTpaTErMe opraHmusauum
13 C6op, obpaboTka 1 aHanun3 VIHCbOpMVaLI,VIVI 0 hakTopax BHELLUHEW N BHYTPEHHEW cpeabl opraHusauumn ans
NPUHATUSA yNpaBneHYeCKUX peLLeHnin
14 WccnepoBaHve u nogaepxka PyHKUMOHUPOBaHUSA BHYTPEHHEN MH(OPMaLMOHHOW CUCTEMbI OpraHn3aLmm.
15 CospaHue n BegeHne 6a3 gaHHbIX U3 UHTEPHETa Mo ANMHAMUKE nokasaTenen pyHKLUMOHUPOBaHUS NPeanpusiTus
16 C6op uHdopmaLmn ¢ Lenbio NPUHATUS PeLUEHUA, NNaHMPOBaHNA AEATENbHOCTM U KOHTPONS
17 Bonpocbkl 6e3onacHocTM NpegnpuaTus
18 MeToabl 3awmThl NPpeanpUATUIA B YCNOBUAX Ype3BblHalHbIX CUTYyaL i
19 CTpaxoBaHuMe p1CKOB NpeanpuaTus
20 OxpaHa Tpyaa, akonornyeckas 1 noxxapHasi 6esonacHocTb

4.3 MeTogmnyeckue matepuanbl, onpegensilowme npoueaypbl oleHUBaHUA 3HAHUNA, YMEHUN, BIlaaeHuin (HaBbIKOB
1 (MNn) NpakTUYECKOro onbiTa AEATENIbHOCTH)

4.3.1 YcnoBusa gonycka obyuvarollerocsi K npoMeXXyTo4HOM atTecTtauum u nopsaok nMKBuAaLmMm akaaeMmyeckomn
3a40/MKEeHHOCTU

lMpoBeaeHVe NPOMEXYTOYHOM aTTecTauMmn pernameHTMpOBaHO NoKanbHbIM HOPMaTUBHLIM aktom CI6IYMTA
«[lMonoxeHne 0 NpoBeAeHNM TEKYLLEro KOHTPOMS yCNeBaeMOCTU 1 NPOMEXYTOYHOW aTTecTauumn obydatoLLmMxcsa»

4.3.2 dopma npoBeaeHUA NPOMEXYTOYHOM aTTecTauum No npakTuke

YcTHas + NMncbmeHHas KoMnbloTepHOE TECTUPOBaHUE NHas

4.3.3 TpeboBaHus kK 0hopMIIEHNIO OTYETHOCTU NO NpPaKTUKE

OQJOpMﬂeHHbIVI OTHeT NpeacTaBndaeTCA PYKOBOOAUTENHO NPAKTUKK OT NpeanpudaTng, KOTOprVI oueHmBaeT oT4eT Nno
NPaKTUKe, n [aéT OT3bIB C OLEHKOM AeATeNbHOCTM U OUCLMMNINHBI CTyAaeHTa npu NnpoxoxaeHmn npakTnkn. OueHka
pe3ynbTaTtoB NPAKTUKN OaeTCA pykoBoauTenem ot BblﬂyCKaPOLIJ,eﬂ Ka(bep,pbl B TedeHune Heaesnn no OKOH4YaHUM NpakTukn.

4.3.4 NMopsapok npoBeAeHUs NPOMEXKYTOYHOM aTTecTaLMmu No npakTuke



ATTecTaumsa npoBoANTCA Ha BbiNycKatoLen kadeape Ha OCHOBaHWM aHanu3a CoaepXaHus otyeTa no npakTuke,
cobecenoBaHusl, OT3bIBOB PyKOBOAWUTENEN NPAKTUKM 1 OLLEHKM, BbICTABNEHHON oby4yatolemycst Ha 6a3e NnpaKkTuku.

Ecnu npaktuka npoBogunacek Ha Bbinyckatowen kadeape CM6IYMT, oueHKy B OT3biBE NPOCTaBMSET
pyKoBOAMTENb NPaKTMKM OT BbiMyckatoLwen kacdpeapbl. Ecnn npaktnka nposogunack B NpodunbHOM opraHnsauum
(cTpykTypHOM nogpasaeneHum CMN6IYITO), oueHKy B 0T3biBE MPOCTaBNAET PyKOBOAMTENb MPaKTUKM OT NPOUNBHOWM
opraHusauum (pykoBoamuTernb CTPYKTYpHOro nogpasaenenusa CreryrTta).

Mpoueaypa oueHUBaHUS 3HaHUIA, YMEHWUIA, BNaaeHU (HaBbIKOB U (M) MPaAKTUYECKOro OnbiTa AeSATENbHOCTM)
obyuatolLierocs, xapakTepusyroLwwmx atan (bl) popMMpOBaHUS KaXKO0N KOMMETEHLUMN (UMK ee YacTh) OCYLLECTBNSETCS B
npouecce atTecTauum no KPUTEPUSM oLeHMBaHUSA cHOPMUPOBAHHOCTU KOMMNETEHLIMIA.

[ns ycnewHoro npoxoxaeHus aTtrectauuy no npakTrke odbyyaroLemMycs Heo6xoanMO NONyYnTb OLIEHKY
«yO0BMEeTBOPUTENBHO» NPY UCNOSMb30BaHWMU TPAAULIMOHHON LWKanbl OLeHUBaHusa n (unn) He meHee 40 6annos npu
ncnonb3oBaHun Wwkansl BPC.

[nsa oueHMBaHWs pe3ynbTaToB MPOXOXAEHMSA NPAKTUKM U BLICTABINEHMS 3a4eTa C OLEHKON B BE4OMOCTb U
3a4YETHYH KHWXKY MCMONb3yeTcs TPagMUMOHHAas LKana oueHnBaHua, npegnonaratLlas BbiICTaBNeHNe OLEHKN
KOTIIMYHOY, «XOPOLLUOY», «YAOBNETBOPUTESNBHO», KHEYOOBIIETBOPUTENBHOY.

Mo pesynbTatamM aTTecTauun OLEHKY B BEAOMOCTM U 3a4€THOW KHUXKKE NPOCTaBNsieT pyKoBOoAUTENb NPAKTUKN OT
BbINyCKaloLLen kadeapbl Unun 3asedyoWwnin BoinyckatoLen kadenpon.

5. YYHEBHO-METOANWYECKOE U NUH®OPMALUUOHHOE OBECMNEYEHUE NPAKTUKU
5.1 YyebHasa nutepartypa

ABTOp

3arnasue

MN3paTenbcTBO

[oa nspaHma

Ccblinka

5.1.1 OcHoBHas y4yebHas nutepaTtypa

CaHpepmoen, L., OpraHusauunoHHas . http://www.iprbooksh
Aguzec, U., CTPYKTypa: peanunsaums Moﬁ:ghm:nma 2020 0p.ru/94296.html
MocTtpuraH, H., cTpaTerMm Ha nNpakTnke P
KopoTtkuin, C. B. MeHempKMeHT CapartoB: By3osckoe 2018 http://www.iprbooksh
obpa3soBaHue op.ru/72358.html
KapaH, M'mpoTpa, OnTtumansHas 6usHec- . https://www.iprbooks
HetecuH, C., bpangec, | mogenb: YeTbipe MHCTPYMEHTA MOTJI(aBgJ'_I':EZBMHa 2019 hop.ru/86733.html
M VIDaBNEHNSA DUCKaMW
KpbliwkuH, O. B., HacTtonbHas kHura no Mocksa: AnbAnHa http://www.iprbooksh
MoHoea, B. BHYTPEHHEMY ayauTy: PUCKM I'Ia6ﬁmue 2020 op.ru/93049.html
n 613Hec-npoueccol P
5.1.2 lononHuTenbHasa y4ebHasa nutepartypa
Typuyaesa, . H., duHaHcoBas cpena http://www.iprbooksh
MatuuHos, B. A. npegnpuHUMaTenscTea u CapartoB: Bysosckoe 2018 op.ru/77575.html
npeanpuHUMaTenbckue obpasoBaHue
puckn
KysbmuHoB, A. B. YnpasneHue nepcoHanom Cumdpeponorns: http://www.iprbooksh
opraHmsamm YH/BEPCUTET 3KOHOMMKU 2019 op.ru/89499.html
W ynpaeneHus
3uHoBbeRa, O. M., OkcnepTtusa 6e3onacHoOCTu: M N . http://www.iprbooksh
MepkynoBa, A. M., oxpaHa Tpyaa ockBa: Visnatenbckun 2018 op.ru/84431.html
CmupHoBa, H. A. Aom MACuC

5.2 NepeyeHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbIX CUCTEM

OnekTpoHHO-6mbnuoTedHas cuctema IPRbooks [OnektpoHHbin pecypc]. URL: http://www.iprbookshop.ru/

depnepanbHbIi 06pasoBaTenbHbIN NopTan «dkoHoMuka Couunonorns MeHegKMeEHT» [ONeKTPOHHbIN pecypc).
URL: http://fecsocman.hse.ru

basa gaHHbIx MnHakoHompa3seutust PO «MHdopmaunoHHbIe cUcTEMBI

MuHucTepcTBa B ceTu MIHTepHeT» [OnekTpoHHbIi pecypc]. URL:
http://economy.gov.ru/minec/about/systems/infosystems/

5.3 Nepe4veHb NULEH3MOHHOIo N CBO60AHO pacnpPoOCTPaHAEMOro NporpaMmMHoOro oéecnevyeHus
MicrosoftOfficeProfessional
Microsoft Windows

MporpammHas cuctema Ans obHapy>KeHUs TEKCTOBbLIX 3aUMCTBOBaHWI B Y4EOHbIX 1 Hay4HbIX paboTax
«AHTUNNarnat.BY3» Bepcum 3.3

CINC KoHcynbTtaHTlntoc

5.4 OnncaHune maTepuanbHO-TeXHU4YeCKoOWn 6a3bl, Heo6XxoAUMOM AN ocyLecTBNeHusa obpa3oBaTesibHOro
npouecca no npakTuke

AyauTopus OcHalleHune

MynbTumeauiiHoe o6opyaoBaHue, KOMMbIOTepHAs TEXHUKA C BO3MOXXHOCTLIO MOAKIOYEHUS K
cetn «MHTepHeT» 1 oBecneyeHrem AOCTynNa B 3MEKTPOHHYIO UHAOPMALMOHHO-

KomnbloTepHbIn knacc
obpasoBaTenbHyo cpeay
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