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1 BBEOEHME K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb aucumunnuHbl: CchopmmnpoBaTh KOMMNeTeHUUn obydalollerocs B 06nacT cogepxaHusl, 3aKoHOMepHOCTeN
pasBUTUA U OpraHN3aLM KOMMYHUKATUBHOMN AeATENbHOCTU B paMKax XO3sMCTBYIOLLEro CyObekTa.
1.2 3apgauv AMCUUNNUHBIL:

- PaCCMOTpeTb BO3MOXHbl€ MO e T KOMMYHUKaTUBHbIX MPOLEeCCOB;
- O6bACHUTL MeTOObI BEOEHNS OOKYMEHTUPOBaHUA Ha NnpeanpuaTuax;

- PackpbiTb 0CO6EHHOCTU (HOPMUPOBAHMS AENOBLIX KOMMYHMKALUA BHYTPU UHAPACTPYKTYPbl NPEAnpuUsiTUS U 3a ee
npegenavu.

1.3 TpeboBaHuA K NpeaBapuTeNibLHON NOAroToBKE OOy4aloLerocs:

MpenBapuTensHas NoAroTOBKa npegnonaraeT co3faHne OCHOBbI Ans GOPMUPOBaHUS KOMMETEHLUI, YKa3aHHbIX B M.
2, NPy N3y4eHUN OUCLUMNIINH:

Pyccknii s13bik 1 KynbTypa peun

2 KOMMETEHUUU OBYYAIOWENOCA, dOPMUPYEMbBIE B PE3YNIbTATE OCBOEHUA OUCLUMININHDbI

OlK-2: Cnoco6eH ocyLecTBNATL C60p, 06paboTKy M aHanNu3 AaHHbIX, HEOOXO0AMMBIX ANA pPeLUeHUsi NOCTaBMeHHbIX
ynpaBlieH4eCK1X 3agad, C UCMOJIb30BaHUEM COBPEMEHHOIO MHCTPYMEHTapUs U UHTEeNNeKTyanbHbIX
MH(OPMaLMOHHO-aHaNUTUYECKUX CUCTEM

3HaTtb: HopmaTuBHO-MeToAMnYeCKyo 6a3y JOKyMeHTaLMOHHOro obecneyeHns ynpaBneH4Yeckon AeaTenbHOCTU.
YMmetb: CocTaBnsiTb U 0pOpMIsATb JOKYMEHTbI B COOTBETCTBMM C NpaBunaMu, B 3aBUCUMOCTU OT Ha3HauYeHusl, coaepXxaHus u
BMAA AOKYMEHTaLUN.

Bnapetb: HaBbikamun OqDOpMJ'IeHVIH OOKYMEHTOB C Mcnofb3oBaHMeM TEXHUYECKUX cpencTs I/IHCt)OpMaLI,I/IOHHO-aHaJ'IVITVILIeCKVIX
CUCTEM.




3 PE3YJIbTATblI OBYYEHUA MO AUCLUMITNHE

O |KoHTtakTHas
< |paboTta
o
5® NHHoBaL,. dopma
HaunmeHoBaHuWe 1 cogepxxaHue pasaernos, gz CP chopMb TeKyLLero
TEM U y4eOHbIX 3aHATUI Z2 9| ek Mp. (4achbl) 3aH2TVII7I KOHYI'pOJ'IFl
[&]
O 2 [ (vackl) | (vacel)
4

Pasgen 1. TeopeTnyeckne oCHOBbI 4EMOBbIX
KOMMYHMKaL M

Tema 1. lNoHATUA obLLEHME U KOMMYHMKALNA.
Llens koMMyHMKaTUBHOrO npouecca.
Knaccudumkaumsi KOMMYHUKaUNNA.

MpakTnyeckoe 3aHsTHe: [lenoBas
KOMMYHMKaUUA: npeameTHas obnactb. 2 2 8 AC
Ob6ocHoBaHNe BaXXHOCTM U3yYeHNst JAHHOTO
npegmeTa. CTpyKTypa u cogepxaHune
[enoBov KOMMYHUKaLmu. CyLLHOCTb,
dyHKUUK, CTPYKTYpa OENOBOM
KOMMYHWKaLWN.

Tema 2. BepbanbHble n HeBepOarbHble
KOMMYHMKaLMK B AENOBOM OBLLEHMMN.

MpakTuyeckoe 3aHsaTHE: CyLHOCTb
HeBepbanbHOro odLWeHns.
OYHKLMM U UCTOYHUKM MPOUCXOXKAEHMS P, T
HeBepbanbHbIX cpeacTB 0bLeHus.
Knnecuka. TaktunbHoe noBeaeHme. 2 2 8 AC
CeHcopuika. Mpokcemuka. XpoHemuka.
DyHKLMKM A3blka. Tunbl BbickasbiBaHWA. Buabl
peun. OTAMYNS YCTHOW peyn OT MUCbMEHHON.
OcHOBHbIE OCOBEHHOCTM Hay4YHOrO,
odulmnanbHoO-4enoBoro, NnyénuumncTu4eckoro,
XyO0XXEeCTBEHHOMO, Pa3roBOPHOMO CTUMEN
peyn. 1

Tema 3. CounarnbHble U MEXINYHOCTHbIE
ponu.

MpakTnyeckoe 3aHATUE: XapaKTepUCTUKK
coumarnbHbIX ponen B 3aBUCMMOCTU OT 2 2 8 ra
macwTaba, cnocoba nonyvyeHns, cTeneHn
dhopmanusauum 1 BUAOB MOTMBALIMM.
eHOepHbIA acnekT KOMMYHUKaTUBHOMO
noBeeHus.

Pasgen 2. OpraHmM3aumoHHble dhakTopbl
[enoBbIX KOMMYHUKaLUA

Tema 4. CnywaHuve B 4enoBbIX
KOMMYHMKaLUNAX.

MpakTnyeckoe 3aHsaTue: Bugkl n npasuna
cnywanus. Bo3aMOXHbIE NOMEXU CNYLLIAHWUIO

Tema 5. Manunynsumm B oOLeHum.
OCHOBHbIE MPUEMbI MaHUMYNSLMIA N NX PT
CYLLHOCTb.

MpakTnyeckoe 3aHaTMe: KOMNANMEHT:
npasuna, NnpMMepbl KOMMNIIMMEHTOB MpU 2 2 8 AC
[1eNT0BOM B3aMOAENCTBUN.

Kputuka: npaBmna KpUTUKKL; TUMbl KPUTUKY;
NMO3NTUBHbBIE YCTAHOBKW Ha BOCNpUSITUE
KPUTUKW; MPUEMbI CHUXXEHUS HEFaTUBHOIO
BO30ENCTBUS KPUTUKM.




Tema 6. KoHnuKTbI U cTpecchl B 4eN0BbIX
KOMMYyHVKauusix. Metogbl MMHMMM3aunn
CTPEeCCoB ANd pykoBoauTenen un
NOAYNHEHHbIX.

MpakTtnyeckoe 3aHsaTMEe: KOHNUKT:
CYLLHOCTb, CTPYKTYpa, YHKUMK, CTaauun,
BUAbI.

YnpaBneHne KOH(PNNKTOM: NUYHbIE KA4eCTBa,
HeobxoguMmble Anst 9O EKTUBHOTO
ynpaBneHus KOHMIMKTOM; COBETbI A4S
paspeLleHnst KOH(IIMKTa Npu COXpaHeHUn
NO3UTMBHbIX OTHOLUEHWUI; METOAbI
yrnpaBneHns KOHMINKTHON cuTyauunen.

Pasgen 3. OcHoBHble TpeboBaHMs K
0POPMIIEHUNIO YNpaBeHYeCcKnx
(opraHvsaumnoHHo-pacnopsaanTenbHbIX)
[OKYMEHTOB

ra

Tema 7. loHATME 1 NPUHLMNLI OpraHu3auum
AokymeHToobopoTa.

MpakTuyeckoe 3aHATHe: Mopsaok 06paboTku
nocTynarwmnx JOKYMEHTOB.

Mopsinok 06paboTkM OTNpaBnsSEMbIX U
BHYTPEHHMX JOKYMEHTOB. YYeT KonmyecTea
[OKyMeHTOB. [oHsiThe 1 cuctemsl
pervctpaumm JOKyMeHToB. POpMbl U NOPSSOK
perncTpaumm AoKyMeHToB. KOHTponb
NCNOoJIHEeHNA OOKYMEHTOB.

AHanus gaHHbIX 06 UCNONMHEHUN OKYMEHTOB
CocTtaBneHne HOMeHKNaTyp gen.

Tema 8. OpraHnsaumoHHas CTpyKTypa u
dyHKUUK criyxObl 4enonpon3BoACTBa.

MpakTnyeckoe 3aHaTue: HopmaTtusHas
pernaMmeHTaums pabdoTbl
[enonpon3BoaCTBEHHON CYXObl.
MHCTpyKUMA NO JOKYMEHTMPOBAHMIO
ynpaBrneH4YeCckon aesaTenbHOCTN.

Tabenb hopmM JOKYMEHTOB, NPMMEHSAEMbIX B
opraHusaumm.

TexHn4yeckme cpeacTsa, UCNomnb3yemMble B
Aenonpownssogctee.OdopMneHne 3aaBneHnn
no NMMYHOMY COCTaBy.

OdbopmneHmne npukasa (pacrnopsikeHus) o
npveme Ha paborTy.

BeneHuve TpyooBOM KHUXKKU U FINYHOMN
KapTouky paboumnx n cnyxatumx.
OdopmneHve TpyaoBoro Jorosopa.
OdopmneHne xapakTepuCTUKN.

AC

Tema 9. OpraHnzaumoHHasa JOKYMeHTauns.

MpakTnyeckoe 3aHaTME: PacnopagutenbHble
[OKymeHTbl. CnpaBku. [JoknagHbie u

00 BbACHUTENbHbIE 3anMUCKUN. AKTbI.
MpoTokonbl. Cnpaeku. [loknagHele u
00BbACHUTENbHbIE 3aMUCKN. AKTbI.
lMpoTokonsbl.

AC

UTtoro B cemecTpe (Ha kypce ansa 3A0)

11,75

ra

P,T

KoHcynbTaumm n npoMexyTodHas attectauus
(3auer)

16 16

75,75

0,25

Bcero koHTakTHasa paborta n CP no
BUCUUNIIMHe

32,25

75,75




4 KYPCOBOE NMPOEKTUPOBAHUE
KypcoBoe npoekTupoBaHue y4eGHbIM NiaHoOM He NpeaycMOTPEHO

5. ®OH[, OLIEHOYHbIX CPEACTB AN NPOBEAEHUSA MPOMEXYTOYHOM ATTECTALIUA
5.1 OnucaHue nokasaTtenen, KpUTepueB N CUCTEMbI OLLEHUBaHNA pPe3ynbTaToB 00yyeHus

5.1.1 NMokasaTtenu oueHUBaHUA

Kon HanmeHoBaHWe oLeHOYHOro
lMokasaTenu oueHUBaHWsA pe3ynbTaToB 0byyeHus
KOMMNeTeHuuu cpenctea

MepeuncnsaeT meToabl BeAeHUS AENOBOM KOMMYHMKaLmK. HasbiBaeT

OCHOBbI OpraHu3aumm rpynnoBon paboTbl 1 NPUHLUNOB (hOPMUPOBaHNS

KOMaHbl.
Bonpockl 4ns ycTtHoro
cobecenoBaHus

OnK-2 dopmupyeT 1 aHanmManpyeT OKYMEHTbI C MCMOSIb30BaHNEM

MHCTPYMEHTapua u VIHd)OpMaLI,VIOHHO-aHaJ'IVITVI‘-IeCKVIX cucrtem.

OpraHn3oBbIBaET NEPeroBopHbIA NPOLECC, B TOM YuChe C
1CMNOJIb30BaHNEM COBPEMEHHBIX CPEACTB KOMMYHMKaLUuK. MicnonbayeT
pasnuyHble cnocobbl paspeLleHns KOHQMUKTHLIX CUTYaLIWiA.

MpaKT1Ko-OpUEHTUPOBaHHbIE
3agaHus

5.1.2 Cucrtema 1 KpuTepum oLeHUBaHuUA

Kputepuun oueHnBaHnsa cpopMMpoOBaHHOCTU KOMMETEHLNI

LLikana oueHuBaHus
YcTHoe cobecenoBaHue

MncbmeHHas paboTta

[aH nonHbIA, pa3BepHyTbIA OTBET Ha
nocTaBfeHHbIN BONPOC, NokasaHa
COBOKYMNHOCTb OCO3HaHHbIX 3HaHWi 06
o6bekTe, npossnsLasca B cB0604HOM
onepupoBaHNM NOHATUAMUN, YMEHUN
BblAENUTb CYLLECTBEHHbIE U
HecyLeCTBEHHbIE ero NpusHaku, NPUYUHHO-
cnepncTBeHHble cea3n. OTBeT
dopMynumpyeTcs B TepMUHaX HayKu,
U3MNOXEeH NUTepaTypHbIM A3bIKOM, NOrMYeH,
pokasaTeneH, 4eMOHCTPUPYET aBTOPCKYHO
no3uumio CTyaeHTa.

3ayTeHo

[laH HenonHbIN OTBET, NPEeACTaBNSAOLLNIA
coboli pa3po3HEeHHble 3HaHWS Mo TeEMe
BOMpOCa C CyLeCTBEHHbIMM OoLwmMbkamun B
onpegenexusx. MNpucytcTeytoT
parMeHTapHOCTb, HENOTMYHOCTb
nanoxexusi. CTygeHT He 0CO3HaeT CBA3b
OaHHOrO MOHATUSA, TEOPUN, ABMNEHNUS C

He 3auTteHo ApYyrumMmu obbekTamy AUCLUNINHDI.
OTCYTCTBYIOT BbIBOAbI, KOHKPETU3ALUS 1
[oKasaTenbHOCTb U3noxeHus. Peub
HerpamoTHas. [lononHuTenbHbIE U
YTOYHSIIOLLME BONPOCHI NpenogaBaTtens He
NpMBOOAT K KOPPEKLUN OTBETA CTYAEHTA HE
TONbKO Ha NOCTaBMEHHbIA BOMPOC, HO U Ha
Apyrue Bonpochl AUCLMUMNIIVHDI.

5.2 TunoBble KOHTPOJIbHbI€ 3a4aHNUA UNTN UHbIe MaTepuanbl, HeobXxoaMMbIle ANA OLeHKU 3HaAHUN, yMeHMﬁ,

HaBbIKOB U (UNK) onbiTa AeATeNbHOCTU
5.2.1 MNepeyeHb KOHTPOSIbHbLIX BONPOCOB

Ne n/n | dopMynnpoBKM BONpocoB
Cemectp 1
1 [denoBas KOMMyHUKaLus: npeaMeTHas obnacTb.
2 MoHATNS 0BLLEeHNe N KOMMYHMKaLWS.
3 Llenb koMMyHUKaTUBHOIO npoLecca.
4 Knaccudumkaunst KomMyHMKaLni.
5 CTpyKTypa 1 cogepxaHvme AernoBon KOMMYHMKaLM.




CyLHOCTb, OYHKLUMW, CTPYKTYpa OenoBoi KOMMYHUKaLWM.

MoHatne KOMMyHI/IKaTMBHOI;I KOMneTeHuunun.

6
7
8 BepbanbHble 1 HeBepbarnbHble KOMMYHMKALMK B OENTOBOM OOLLEHNN.
9 CyLwHocTb HeBepbanbHOro obLieHmns.

10 ®YHKUMM Y UICTOYHUKIN NPOUCXOXKAEHUA HeBepbHanbHbIX CPpeacTB obLLeHus.

11 KuHecuka. TaktunbHoe nosegeHne. CeHcopuka. [pokceMmka. XpoHemuka.

12 OTnnuuns ycTHOM peymn oT NMCbMEHHOMN.

OcCHOBHble 0COBEHHOCTU Hay4HOro, oduLManbHO-4eN0BOro, Ny6ANLNMCTUYECKOTO, Xy40XKECTBEHHOIO,
pas3roBOPHOro CTUMEN peyn.

14 CoumanbHble 1 MEXITUYHOCTHBIE ponwn.

XapaKTepVICTMKVI counanbHbIX ponel7| B 3aBMCMMOCTM OT macwTaba, cnocoba nony4yeHusa, cteneHun
cbopmanmsau,mm n BMgoB MmoTuBauuun.

16 [okymeHTO060poT. CXxeMbl OBUKEHUS OKYMEHTOB.

17 Ponb nmnaxa B 4enoBbiX KOMMYHUKaUUsX. CyLHOCTb U (OYHKUMM UMWUAXKE B COBPEMEHHOM MUpPE.

18 dopmupoBaHue gen.

19 MaHunynauum B o0LieHuun.

20 OCHOBHbIE MPYEMbI MaHUMYMSLUWIA U UX CYLLHOCTb.

21 KomnnvmMeHT: npasuna, nprMepbl KOMMAUMEHTOB NPU AeN0BOM B3aUMOLENCTBUM.

KpVITVIKaZ npasuna KpUTUKN; TUMbl KOUTUKN; NO3UTUBHBbIE YCTAHOBKU Ha BOCNPUATUE KPUTUKK; MPpUEMbI
CHWXXEHUSA HEraTMBHOIrO BO3ENCTBUS KPUTUKW.

23 KOHMnMKTbI 1 CTpecchl B A€N0BbIX KOMMYHUKALIUSIX.

24 KOHMUKT: CYLLHOCTb, CTPYKTYpa, (YHKUMK, CTagum, BUAbI.

YnpaBneHue KOHMNKTOM: NMYHbIE KayecTBa, Heobxoanmble Ans 3dEKTUBHOTO yYNpaBneHns KOHMIUKTOM;
25 COBeTbI ANSA pa3peLleHns KOHNNKTa NPU COXpaHeHUN NO3UTUBHLIX OTHOLLEHUI; MeToabl ynpaBneHus
KOHSTMKTHON CUTyauunen.

26 CTpecc: CyLHOCTb, CUMNTOMbI, MPUYUHBI.

27 MeToabl MUHUMU3ALMMN CTPECCOB AN PYKOBOAUTENEN U NOAYUHEHHBIX.

28 BnaHkuM LOKYMEHTOB: NOHATUE, BUAbI.

29 PekBnantbl opraHun3alnoHHO-pacnopaanTesbHbIX JOKYMEHTOB: NOHATUE, COCTaB.

OpraHun3aLnoHHO-NpaBoBast AOKYMEHTaLus NPeanpusiTus: NoOHsITUe, BUAOBOWM cocTaB, 0COBEHHOCTU

30 ocopMneHus.

5.2.2 TunoBble TeCTOBbIE 3aAaHUA

1) KonuyecTtBo aTanoB ctagmm «COGCTBEHHO BEAEHWS NEPErOBOPOB»
a) 0OuH;
0) ABa;

B) Tpu;

r) YeTbIpe;
) nATb.

2) Ecnu Bbl 3BOHUTE KOMY-NNBO Ha paboTy, TO XaaTb OTBETA CrefyeT:

a) B TeYeHue oTpeska BpeMEHHU, No ANUTENBLHOCTM HE NPEBbLILLIAILLErO 2 ryKOB;
6) B TeYeHWe oTpeska BPEMEHMU, NO ANUTENBHOCTU HE NPEBLILIALLETO 4 ryAKOB;
B) B TEYEHME OTpe3Ka BPEMEHMU, MO ANIMTENBHOCTU HE MpeBbILLAoLWEero 3 ryakos;
r) B Te4EHME OTpEe3Ka BPEMEHM, NO ANUTENBHOCTU HE NPEBbILLALLErO 5 ryaKoB.

3) UT0 HyxHO caenaTb, ecnu Bbl Habpanu HenpaBwIbHbLIN HOMepP?
a) cnpocutb: «Kyaa st nonan?»;

6) 6pocuTb TpyOKY;

B) cka3aTb: «3T10 321-64-50? N3BuHUTE, 5 owmbnace(ca)»;

r) CNpOCUTb: «A C KEM S FOBOPIO?».

4) 3BOHWTb Ha OMaLUHWIA TenedOH HENPUITNYHO:
a) po 8 yacos yTpa u nocne 20 Yacos;
6) fo 9 yacos yTpa 1 nocne 20 Yacos;

B) oo 10 yacos yTpa v nocrne 22 4acos;
r) 4o 11 yacos yTpa v nocne 23 4acos.

5) YUbM BU3UTHbIE KAPTOUYKM MO CBOEMY OCPOPMITIEHUIO MOTYT OTXOAUTb OT CTPOTMX HOPM 3TUKETa?
a) COTPYAHMKOB MarasvHoB 1 NpeanpuaTuin cdepbl yCnyr;

6) AMNIOMAaTOB M BbICLUMX rOCYOapCTBEHHbIX LOMMKHOCTHBIX NNLL;

B) Hay4HbIX U TBOPYECKMX PaBOTHUKOB,




F) OCbOpMJ'IeHI/Ie BU3NUTHbLIX KAPTO4YEK HEe NO HOpMaM 3TUKeTa He [OoMNyCKaeTCA.

6) Ecnu Baw MobunbHbI TeNedoH 3a3BOHWI BO BPEMSI pa3roBopa C pyKOBOAUTENEM:

a) HM B KOEM cry4ae He npepbiBanTe 6eceny C HUM, Ha 3BOHOK OTBEYaTb HE CTOUT — NPOCTO OTKITHYNTE
annapar;

6) CTOUT M3BMHUTLCS M OTBETUTb HA 3BOHOK MaKCUMarnbHO KpaTKo;

B) HE06X0AMMO BbINTU M NOrOBOPUTL B APYrOM NMOMELLEHUM;

r) BCe 3aBMCUT OT CTENEHM BaXXHOCTU 3TOrO 3BOHKA.

7) Ecnu Bbl npuLnu Ha paboTy B NepBbIl AeHb, @ PYKOBOAUTENS HET, TO:
a) HY)XHO NpeaCTaBUTLCA CaMOMY;
0) HY>XHO NogoXaaTb PYKOBOAUTENS, ANs TOro 4Tobbl OH Bac nNpeacraBur;
B) HY>KHO MOMPOCUTb KOro-HNBbYAb, YTOOLI Bac NpeacTaBumnu;
r) camomy NpeacTaBnsATbCA HU B KOEM Crydae Hemb3s.

8) Kakune upeTtbl cumTatoTcsa usetamu Tpaypa B CLUA?
a) nunuw;

0) rBo3guky;

B) XpU3aHTEMBI;

r) TEMHO-KpacHbIE PO3bl.

9) Camoe BaxxHOe 0eBaTbCH:
a) MOAHO;

6) noporo;

B) YACTO M ONPSATHO;

r) CTUMbHO.

10) Kakve Bnabl AOKYMEHTOB OTHOCATCS K pacnopsanTernibHOW 4oOKyMeHTauumn?
a) NpOTOKOJT;

0) akT;

B) 4OroBop;

r) npukas;

4) peLueHue.

11) Yto roBopuT No noeoay aTmketa «CnoBapb MHOCTPaHHbIX crioB» BpemeH CCCP?

a) aTUKEeT — 3TO NpaBuna NoBeAEHUsI U UCKYCCTBO 0bLLeHus;

0) 3TUKET — 3TO 3acTbiBLIME OhmUManbHble MaHepbl, NpocTast opmanbHocTb. CobnogaTe 3TUKET — 3HAUNUT
0POPMUTL KU3Hb ITUKETKON;

B) 3TUKET — 3TO BOCMMUTAHHOCTb, XOPOLUME MaHEPbl, YMEHNE BeCcTu cebs B 00LLeCTBE;

r) aTUKeT — cobnogeHne onpeaeneHHbIX npaBu.

12) MNpwn BCTpeye ¢ pyKOBOAMUTENEM MONOLOW COTPYOHWK OOIKEH:

a) NPMNOAHATLCS;

0) ocTaBaTbCs CUAETh;

B) BCTATh;

r) N0 CBOEMY YCMOTPEHMIO, MOXET NPUMNOAHATLCS UMK OCTaBaTbCHa CUAETb.

13) e nosBMnIcs COBPEMEHHbIN rancTyk?
a) B Aurnuu;

6) Bo PpaHumu;

B) B Utanuu;

r) B Kutae.

14) Mpukasbl, yKazaHus, pacnopsKeHs], peLleHns OTHOCATCA K rpynne...
a) opraHn3aLnOHHbIX AOKYMEHTOB;

6) cnpaBoYHO-UHPOPMALIMOHHBIX JOKYMEHTOB;

B) pacnopsaguTenbHbIX JOKYMEHTOB;

) MCXOAaLWMNX JOKYMEHTOB;

4) cry>xebHON Nepenmncku.

15) C yero Hayan cBon 6usHec Pokdpennep?
a) € TOro, YTO AOMrne rogbl KPOMOTIMBO TPYAWUICS M KON cbepexeHus;
6) ¢ TOro, 4YTO Ha NOCneAHUe AeHbIM Kynu AOPOro KOCTIOM U CTar YrieHoM ronbg-knyo6a;

B) C MOMy4YeHMs OrpOMHOro HacneacTsa oT Aaau;
r) ¢ Toro, 4TO BbIUrpan B NoTepelo.

16) Kakoi pekBn3uT He BxoguT B cocTas chopmynsipa-obpasua npukasa
MO OCHOBHOW AeATeNbHOCTN?
a) «HaumeHoBaHWe opraHusauun — aBTopa AOKYMEHTay;



0) «[data gokymeHTay;

B) «MecTo cocTaBneHus (M30aHns) 4OKYMeHTa

17) PoguHon coBpeMeHHbIX OpM AeNOBON Nepenunckn, NPUHATLIX B MEXAyHapOAHOM OOLLeHUN, ABNSEeTCS:

a) AHrnus;
6) Ntanus;
B) ®paHuus;
r) FepmaHus.

5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBAHHbIE 3afaHNA (3agaym, Kerchbl)

CooTHecuTe NOHATUSA U UX ONpeaeneHns:
1. YnpasneHue 2. MHpopmaumoHHble TexHonornn 3. IHpopmaLumoHHoe obecneveHune ynpasneHus 4.
MHdopmaumnoHHasa cuctema
A. Bug gesitenbHOCTW, HanpaereHHbIA Ha c6op, cucTeMaTn3aumio U UCNONb3oBaHME MHAOPMaLIMK,

HeobX0AMMON ANs NPUHSATUS YNPaBMNEHYECKUX PeLLEHNI

B. CoBokynHoCTb cogepxallencsa B 6asax gaHHbIX nHdopmauum n obecnedmBaowmx ee 06paboTky

VIH(*)OpMaLWIOHHbIX TEXHOSOMMN U TEXHUYECKNX cpeacrts

B. Mpouecc, NCronb3yoLLmii COBOKYMHOCTb METOZAOB M CPEACTB peanusaumm onepaumin céopa, peructpaumu,
nepeaaydu, HakoneHus U 0bpaboTkn MHpopMaumMK Ha 6ase NporpaMMHo-annapaTHoro obecneyeHus Ans peLeHns

ynpaBlieH4eCKMX 3agad

I. LleneHanpaBneHHoe BO34ENCTBME HA OpraHn3aumto, Kotopoe obecneynmBaeT JOCTMKEHNE NOCTaBNEHHbIX

Luenen

5.3 MeToaunyeckue maTepuansi, onpegensilolimMe npouenypbl oLleHMBaHUA 3HaHUNA, YMeHUW, BrnageHui (HaBbIKOB
1 (MNn) NpPaKTUYECKOro onbiTa AeATeNIbHOCTH)
5.3.1 YcnoBus gonycka oby4arowerocsi K n(poMexxyTo4Hon atrecTauMu U NopsaaoK NUKBUAALMM aKaaeMUyeckomn

3a40JTKEeHHOCTU

MpoBeaeHne NpomMexyTo4HON aTTecTaummn pernameHTMpoBaHO fokanbHbIM HOpMaTMBHbIM aktom CIeryYrTn
«MonoxeHne o NpoBeAEHUN TEKYLLIETO KOHTPOMS YCNeBaeMOCTH U MPOMEXYTOYHONM aTTecTaumm obyvatoLLmnxcsi»

5.3.2 ®opma npoBeaeHUsi MPOMEXYTOYHOM aTTecTauum No AMcUMnnHe

YcTHas +

5.3.3 Ocob6eHHOCTU NpoBeAeHUs MPOMEXYTOYHOM aTTecTaumMm No gUcuuniimHe

NncbmeHHas

KomnbloTepHoe TecTupoBaHue

NHas

Bo BpemMsa npoBeaeHnsA 3a4eTa Ha NoAroToBKy OTBETa BblAeNAETCA 15 MUHYT. OueHkKa BbICTaBNseTCS No
pes3ynbTartam noaroToBku no 6VIJ'IeTy N pesynbtatamMm yCTHOro cobecenoBaHNA MO OCHOBHbIM BOonpocam I'IpOl7I,D,eHHOFO

Kypca.

6. YYHEBHO-METOOMYECKOE U UH®OPMALMUOHHOE OBECMNEYEHUE OUCUUNIIUHDI
6.1 YyebHasa nutepartypa

ABTOp |

3arnasue

MN3paTenbcTBO

| ["loa nsgaHma |

Ccblinka

6.1.1 OcHoBHas y4ye6GHas nuTepaTypa

Manbiwesa C. B.

[JenoBble KOMMyHVKauun n

Cankt-MNeTepbypr:

http://publish.sutd.ru/

OOKYMEHTMPOBaHne 2024 tp_ext_inf_publish.ph
yermp crerynta pp’?_id:2_022_5pl40 P
ActawwuHa, O. B. [denoBble KOMMyHVKauun CapaToB: BysoBsckoe 2021 https://www.iprbooks
obpasoBaHue hop.ru/117617.html
KysHeuosa, /. B., OKYMEHTUpOBaHWE . http://www.iprbooksh
X);HaTI;FlH, r. A enpgsnqugc:Koﬁ MOCKBI_IaV; gaLwI(os K, A 2021 op.F:u/99364F.)html
OEeATEenbHOCTU p Meana
CyBoposa, A. B. YnpaeneHyeckoe YnaH-Yaa: BypsTtckas https://www.iprbooks
OOKYMEHTMpOBaHWe rocygapcTBeHHast hop.ru/125225.html
npoekToB CenbCKOX035MCTBEHHAsA 2022
akagemuna um. B.P.
dnnunnosa
6.1.2 lononHuTenbHasa y4ebHasa nuTtepaTtypa
eHepanosa, C. B. [denoBble KOMMyHVKaLU. Caparos: BysoBckoe https://lwww.iprbooks
TexHonorus BegeHus ) 2020 hop.ru/97408.html

OenoBbiX NeperosopoB

obpasoBaHue




Kocoga, 0. A.,
Cepreeea, H. B.

[enosble KOMMYHUKaLUn:
TexHonorun obLeHuns

Mocksa: Poccuinckmi
rocyfapCTBEHHbIN
yHUBEpCUTET NpaBocyans

2021

https://www.iprbooks
hop.ru/117239.html

6.2 Nepe4veHb NnpodeccruoHanbHbIX 6a3 AaHHbIX U UH(POPMaALMOHHO-CMPABOYHbIX CUCTEM

1. PegepanbHas cnyxba rocygapctBeHHON ctatucTmky ; http://www.gks.ru
2. PentuHr PBK: http:// www.rating.rbc.ru
3. NHdpopmaumoHHas cuctema «EamHoe okHO JocTyna k o6pasoBaTenbHbIM pecypcam»

4. DneKkTpoHHO-6ubnmoTeyHasa cuctema IPRbooks: http://www.iprbookshop.ru
5. OnekTpoHHasa bubnuoteka y4ebHbix naganuin CMEryrnTLa: http:/publish.sutd.ru
6. OnekTpoHHO-6MbnuoTevHasa cuctema

6.3 MepeyeHb NULIEH3NOHHOrO U CBOGOAHO pacnpoCcTpPaHsAeMoro nporpaMmmMHoro o6ecneveHus

MicrosoftOfficeProfessional
Microsoft Windows

"KOpant" https://www.biblio-online.ru

http://window.edu.ru/

MporpammMHasi cuctema ans obHapy>XeHUs1 TEKCTOBbIX 3aMMCTBOBAHMWIN B Y4EOHbIX M HAay4YHbIX paboTax
«AHTUNNarnat.BY3» Bepcum 3.3

CrIC KoHcynbTaHTlntoc

6.4 OnncaHme maTepmanbHO-TEXHMYECKOMN 6a3bl, HEOOXOoAMMOW ANA ocyLlecTBIeHMA o6pa3oBaTeNibHOro
npouecca no AMcumnnuHe

Ayautopus OcHalleHne
MynbTuMegunHoe obopyaoBaHue, crneunanmanpoBaHHas mebenb, Jocka

JlekumoHHas Y Py P

aygutopusi

YyebHasa aygutopus

CI'IeLI,I/laJ'II/ISVIpOBaHHaﬂ mebenb, gocka
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