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Pabouas nporpamma gUCLMNITMHBI COCTaBMeHa B COOTBETCTBMM C oeeparibHbIM rocy4apcTBEHHbIM 06pa3oBaTenbHbIM
CTaH4apToM BbicLLEro o6pa3oBaHus No HanpaeneHuto nogrotoBkn 15.03.02 TexHonormyeckme MallmHbl U
obopynoBaHue, yTBepXAEHHLIM Npukaszom MuHobpHaykm Poccun ot 09.08.2021 r. Ne 728

CocrtaButensb (1):

KaHaMaaT TeXHUYeCKnx Hayk, [JoueHT [pos3nosa Enena
HukonaeBHa

Crapwwui npenogaeaTenb MeiwknHa Hagexna
tOpbeBHa

Ot kadbeapbl cocTaBuTens: [Oposnosa Enexa

3aBeayownii kadeapon MHPOPMALMOHHbIX U HukonaesHa

ynpaBnAawnLWnx CUCTEM

Ot BbINycKatoLen kadeapbi: TapaHeHko EneHa KOpbeBHa
3aBeayownii kadeapon

MeToaunyeckun otaen:




1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb ancuunnuubl: ChopmmpoBaTb koMneTeHuMn y obydatowlerocs B obnacti nHdopmatmku. MNoarotoButb
oby4atoLlerocs K CamMOCTOSAITENbHOW OpraHusaumumM MHMOPMALMOHHON AeATENbHOCTU, WUCMOMb30BaHUIO [OKYMEHTarbHbIX
WUCTOYHMKOB WH(popMauun, BedeHMio WMHEAOPMAUMOHHOrO MOWUCKA, 3HAHMKIO TEXHUYEcKUx cpeactB  obecneveHus
MHPOPMAaLMOHHBIX NPOLLECCOB.

1.2 3apgauv AMcUUNNUHbI:

* Hay4nTb cCaMoOopraHM3aLun, BOCNNTaTb NOTPEBHOCTb K caMoobpa3oBaHuio;

* HAy4YNTb CTYOEHTOB NPUMEHSATb COBPEMEHHbIE MHAPOPMALIMOHHBLIE TEXHOJOTMM A5 PELLEHMS NPUKINagHbIX 3a4ay;

* NokasaTb MHOroobpasune meToaoB 06paboTkM TEKCTOBOWN, rpadhnU4eckon, YACIOBOW, BUAEO U ayano nHdopmMauumn Ha
KOMMbIOTEPE;

* paccMOTPETb MEeTOAbI 3aLLNTLI MHGOPMaLNK;

* oKasaTb NPeENMyLLLECTBA NPUOBPETEHNSA HOBbLIX 3HAHWIA;

* NokasaTb NpenMyLLecTBa nomcka MHopmaLnm B KOMMbIOTEPHbLIX CETAX AN €€ aHanu3a 1 BelpaboTke peLueHmns Ha eé
OCHOBE;

* MO3HAKOMMUTb CTYAEHTOB C OCHOBaMM COBPEMEHHbIX TeXHorornn céopa, 0bpaboTku u

NCMonb30BaHNA WHGOpPMaLMKA, C HOBbIMA MHM(OPMALNOHHBIMK TEXHOMOrMSMM B y4ebHOM N npodyecCuoHarnbHom
[eAaATenbHOCTY;

* NpnobpecTtun 3HaHMA B 0b6nactn MHPOPMaLMNOHHBLIX TEXHOMOMMIN N COBPEMEHHOIO COCTOSAHUSA YPOBHS U HanpaBrieHUi
pa3BUTUS BbIYUCTIUTENBHON TEXHMKWN U MPOrpamMMHbIX CPEACTB.

1.3 Tpeb6oBaHuA K NnpeaBapuUTENIbLHON NOANOTOBKE 00y4aloLlerocs:
MpenBapuTenbHas NOAroToBka NpeanonaraeT co3fgaHne 0CHOBbI ANt POPMUPOBAHNS KOMMETEHUNIA, YKa3aHHbIX B 1. 2,
Npw N3yYeHnn SUCUMUNINH:

OvcumnnuHa 6asupyeTcs Ha KOMMNETEHUMSX, CPOPMUPOBAHHBIX Ha NpeablayLLEM YPOBHE 06pa3oBaHus.

2 KOMNETEHUNUN OBYYAIOLWWEIOCA, ®OPMUPYEMbBIE B PE3YJNIbTATE OCBOEHUA OUCLUMNNHDbI

YK-1: CnocobeH ocylecTBAATL NOUCK, KOUTMYECKUIA aHanm13 U CUHTe3 MHbopMauun, NPUMEHSITbL CUCTEMHbI noaxon,
OIS pelleHusi MOCTaBlIeHHbIX 3agaY

3HaTb: MOHATUE UWHOpMaLMK, TEeXHOMOrMM K anropuTMbl MoucKa MWHGoOpmMaumm B rnobanbHbIX CeTSAX, OCHOBHbIE
WMHGOPMALMOHHbIE TEXHOMOMMW NPeanpuUATUN 1 OpraHn3auuii, NPUHLMNLI CUCTEMHOrO NoAxoAa, NOHATUS OpPraHM3oOBaHHOCTY,
uenu, adeKTUBHOCTU N ONTUMAanbLHOCTU, NPAMYI0 U 0BpaTHyl0 3agadvy MCCnefoBaHUS, aTanbl MCCneaoBaHWUs CUCTEMHOWN
npobnemartuku

YmMmeTb: npoBoaAUTbL MUccregoBaHue npe,qmeTHon obnactn u BbIABNATb npo6nemaT|/|Ky, pa6OTaTb C OCHOBHbIMU d)yHKLI,I/IFlMVI
O6p860TKI/I AaHHbIX, NPUMEHATb MeTOoAbl aHalNMMMTU4YeCKOro NporH03npoBaHnA U npeanckasaHud, pewartb 3agavn CUCTeMHOro
XapakTtepa MeTogamMmm KOMNbTEPHOIro MoaenmMpoBaHnA

BnapeTb: OCHOBHbIMU cpeactBamMn U MHCTPYMEHTaMU UHTENNEeKTyalribHOro noucka I/IH(bOpMaLI,I/II/I B rnobanbHbiX ceTsXx,
cucrtemMamMmum ynpasleHus OaHkamMn 3HaHUA 1 GaszamMu [aHHbIX, QNEeKTPOHHbIMK CpeacTBaMU MOAENNPOBAHUA U 06p360TKVI
AaHHbIX.

YK-4: CnocobeH ocyllecTBRATbL AeNOBYH KOMMYHUKaLMIO B YCTHOW U NUCbMeHHON chopmax Ha rocyaapCTBEHHOM
Aa3bike Poccuinckon Penepaumnm n MHocTpaHHOM(bIX) si3bike(ax)

3HaTb: MexayHapoaHble CTaHdapTbl, perynupylowme passutne UT, MexayHapodHble TeHAeHUMM B pasBUTMM cekTopa
NHPOPMALIMOHHBIX TEXHOSOTUIA U ceT MHTepHeT, 6a3oBblii croBapb MexayHapoaHbix abGpeBmaTyp 1 cokpalleHuii B o6nactu
T, koHuenuuio uMdpoBO SKOHOMMYECKOW cpedbl M cpeacTB NpPeoCTaBneHus YCryr B BUPTyanbHOM MNPOCTPaHCTBeE,
COMNPOBOXAEHUSA AEN0BON aKTUBHOCTM Y KOMMYHMKaLWK B ceTu VIHTEPHET, apXUTEKTYpPY 3NeKTPOHHOro oduca

Ymethb: peann3oBbiBaTb cbopmaanylo JTIOTMKY npoueccoB ynpabBlieHUA npeanpuatmem B 3JNEKTPOHHOM npencTtaBlieHun,
ncnonb3oBaTtb cpeactBa ynpablieHUA JNEeKTPOHHbIMU pecypCaMn B CETU VlHTepHeTY noaroTaBnmBaTb KOphnopaTuUBHbIE
npe3eHTaunm n 3]'IeKTpOHHbIl7I MaTtepuan ond pasmelweHna B CeTu MHTepHeT

BnapeTb: — HaBblkamMyn MCMOMb30BaHNUS QNEKTPOHHbIX CpeacTB MeXayHapOOHbIX KOMMyHVIKaLI,VIVI B CeTn MHTepHeT, cuctem
ayano mn Bunageo TeJ'IeKOHCbepeHLl,l/ll7lY MHCTPYMEHTOB CO3adaHusA Be6VIHapOB n TemMatun4eCKunx Be6-KOHdJepeHLWIl7I, nporpamMmmMHbIX
cpeacTB npeacrtaBlieHndA VIHd)OpMaLI,VIOHHbIX npoueccos I'Ipe,D,ﬂpI/IFlTVIVI n OpFaHI/I3aLI,VIIZ, pacnpocTpaHeHHbIX NpunemMoB BeaeHnA
AenoBoro ninaHnpoBaHNA n 3ﬂeKTp0HHOIZ nepennuckn, npuMeHeHA OCHOBHbIX MHCTPYMEHTOB 3JTEKTPOHHOIo Od)l/lca




3 PE3YJIbTATbI OBYYEHUA NO ANCUUNNUHE

HaunmeHoBaHve u cogepxaHue pa3genos,
TEM U y4eBHbIX 3aHATUN

Cemectp
(kypc gnsa 3A0)

KoHTakTHas

paboTa

Jlek.
(vacel)

Mp.
(vacenl)

CP
(vacel)

MHHoBAaL.

¢opmMbl
3aHATUN

Pasgen 1. BeegeHuve B npeamer. MNoHaTus
MHdOPMaLIUKU, HOPMATUKN,
WHopMaLMOHHOM TexHonormu. MpuHumnsI
paboTbl kKOMMNbOTEPa. ANnapaTtHble cpeacTea

Tema 1. OcHOBbI MHGHOPMALMOHHOWN
KynbTypbl. MecTo komnbioTepa B
CcoBpeMeHHOM mupe. MiHdopmaLmoHHoe
obuwecTtBo. CeTb kak cucTeMoobpasyoLuin
KOMMOHEHT COBPEMEHHOIo obLLecTBa.
OOLme ceBegeHns o

NPYMEHEHNM KOMMbIOTEPHBIX W
WHPOPMALIMOHHBIX TEXHONOMMI. ATanbl
pa3BUTKS, KOMMOHEHTbI, UCMOSIb30BaHNE.

Tema 2. ApxuTekTypa nepcoHanbHoro
komnbloTepa. Buabl apxutektypbl MNK.
UHTepdbencHan cuctema. NMamatb
(BHYTpeHHSAs 1 BHeLLHAsA). O3Y.

KoHTponnepsl. [opTbl. YCTpoOMUCTBa XpaHEHUS.

YcTponctea

BbIBOAA: 1) cpeacTBa SNEKTPOHHOMN
BMU3yanusaumm n 2) matepuanbHOM
BM3yanusaumn. Paspeluatolasi cnocobHOCTb
YCTPOWCTB BbiBOAA.

Tema 3. KomnbtoTepHble ceTn. OCHOBHbIE
NPUHLMMbI PYHKLUMOHMPOBAHNS rnobanbHbIX
KOMMbIOTEPHbIX ceTei. [oTeHunanbHble
BO3MOXHOCTW rnobanbHbIX ceTern npu
peweHun 3agad. MNpaktnyeckoe
NUCnonb30BaHUe CeTEBbIX TEXHOMOIMMMN.
PasButre n npuHUMNbI OpraHM3aunm
rnobanbHon cetn MHTepHeT. OcobeHHOoCTH
KOMMYHMKaumm B IHTepHeT. NpakTnyeckoe
3aHdaTume: MNouck, otbop 1 aHanua
uHdopMaLnM No 3aaHHbIM KPUTEPUSIM.

Pasgen 2. lNporpammHoe obecneveHne

Tema 4. Knaccudumkaums nporpammMmHoro
obecne4veHns. O630p NporpaMMHbIX
NPOAYKTOB U COBPEMEHHbIX
MHOPMALIMOHHBIX TEXHOSOINNA.
Mpaktnyeckoe 3aHsaTme: O630p
NporpaMmHbIX NPOAYKTOB.

Tema 5. O630p coBpeMeHHbIX rpadnuyeckmnx
nakeToB, NCMONb30BaHMS BO3MOXHOCTEN
KOMMbIOTEPHBIX TEXHOMOMMIA MO NOATOTOBKE
ayamo, Buaeo parMeHToB U aHUMaL M.
MpakTnyeckoe 3aHsTHE: O6G30p
COBPEMEHHBIX rpachmnyeckmx NakeTos,
MCMoNb30BaHMs BO3MOXXHOCTEN
KOMMbIOTEPHBLIX TEXHOMOMI MO NOArOTOBKE
ayamo, Buaeo chparMeHTOB 1 aHUMaLUK.
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Pasgen 3. ObecneveHne aneKkTpoOHHOro
aokymeHToobopoTa. Maket Microsoft Office

Tema 6. TekcToBbIr npoueccop Microsoft
Word. Bepcum nporpammbl 1 nUx
ocobeHHocTU. KpaTknin 0630p NYHKTOB MEHHO.
Mownck 1 ucnpaenexHne ownbok. BctaBka B
TEKCT CMMBOJIOB, OTCYTCTBYIOLLUX HA
knasunaTtype. cnonb3oBaHne CTUMen.
BcTaBka 1 pa3smelleHne n3obpakeHui.
Pabota ¢ Tabnuuamu. MNpakTuyeckoe
3aHsaTUe: PopmaTnpoBaHue TekcTa B
TekctoBoM pegaktope Word. [Mpaktnyeckoe
3aHATMe: PaboTta co ctunamu. [lpaktuyeckoe
3aHaTue: PaboTta c Tabnnuamm n obbektamu.

Tema 7. AnekTpoHHble Tabnmubl Microsoft
Excel. BoamoxHoctn MS Excel. ®opmynbl,
anarpammebl, CTaH4aPTHbIE OYHKLMK.
PelueHre onTMMM3aunoHHbIX 3agay.
HapcTtpowka «AHanua gaHHbIX». Beibopka
OaHHbIX 1 ee obpaboTka cpeacTBaMu naketa
MS Excel. BeluucneHme onucatensHom
cratuctuku. 'padudeckoe npegcrasneHne
BblIOOpKU. PaHxupoBaHue no nepLueHTUNsIM.
BbluncneHve ckonb3swero cpegHero.
"eHepypoBaHue cnyvanHbIX Yncen.
MHCTpyMeHTbI «Perpeccusi» un
«Koppensauuns». [NpoBepka cTaTUCTUYECKMX
rmnoTes. [lpakTnyeckoe 3aHsTne: CosgaHue
anarpamm. [pakTuyeckoe 3aHATHE:
Mcnonb3oBaHne mateMaTU4eCcKnx u
nornyeckux yHKUNN, 3agaHne yCrioBHOro
cdopmaTupoBaHus. [lpakTuyeckoe 3aHATHE:
BbluncneHus ¢ ncnonb3oBaHvem
MaTtemaTuUdecKkux, oMHaHCOBbLIX PYHKUMA 1
aHanu3 MaccuBa AaHHbIX.
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Tema 8. [NakeT npe3eHTaUMOHHON rpadukn
Microsoft PowerPoint. MyneTumegma-
npeseHTauuun. NoHaTne npeseHTaumn. Bugpl
npeseHTauun. NpeseHTauma kak MeToq
OCYLLLECTBMNEHUS MapKETUHIOBbLIX CTpaTerum
dupmbl.  [ogrotoBka npeseHTauun. Atanbl
paboTbl Hag npe3eHTaumen. CTpykTypa
npeseHTauun. KoMMyHMKaTMBHbIE acneKThbl
npeseHTauuun. CosgaHue npeseHTaLmm ¢
MOMOLLIbIO cneynanbHOro NPorpaMmMHoOro
obecneyeHunsi. Pabota B PowerPoint.
Pasnnumne sepcuin PowerPoint.
MpakTuyeckoe 3aHsaTue: CosgaHue
npeseHTaumm B Microsoft PowerPoint.
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UTtoro B cemecTpe (Ha kypce ans 3A0)

16

KoHcynbTaumm n npomexyToyHas atTectaums
(Ok3ameH)

12

119

2,5

6,5

Bcero koHTakTHas pabota u CP no
AVCLUMUNNnHe

18,5

125,5

4 KYPCOBOE NPOEKTUPOBAHUE
KypcoBoe npoekTupoBaHme y4eGHbIM MaHoM He NpeayCMOTPEHO




5. ®OH] OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOM ATTECTALIUU

5.1 OnucaHue nokasarteneun, KpUTepmeB U CUCTEMbI OLLeHUBaAHUA pe3ynbTaToB 00y4eHusA
5.1.1 NMokasaTtenu oueHMBaHUA

Kon HanmeHoBaHWe oueHOYHOro
MokasaTenu oueHnBaHUA pe3ynbTaToB 0bydeHus
KoMMneTeHumn cpencTtea
YK-4 YBepeHHO OpPUEHTUPYETCSA B OCHOBHbIX CPeACTBaxX Y BO3MOXHOCTAX Bonpocbl anst yctHoro
NHTepHeTa
PaboTaeT ¢ nporpaMMHbLIMK CpeACcTBaMM 4118 NMOWCKa, CENEKLUnN n cobecenoBaHusi
aHanuMsa meguanpogykra NPaKTUKO-OPUEHTUPOBAHHbIE
3agaHus
Co3spaeT, peaakTupyeT, COXPaHsIeET U pacnpoCTpaHsaeT TEKCTOBLIE U
rpaguyeckme JOKYMEHThI, ANIEKTPOHHbIE Tabnuubl U Npe3eHTaumm
MepeuncnsaeT OCHOBHbIE O(PMCHbIE NAKETLI U CETEBLIE PECYPCHI.
XapakTepusyeT ux BO3MOXHOCTY Afsi CAMOCTOSATENBbHOIO OBNageHus
HOBOM UH(popmaumen
Bonpocbl anst ycTHoro
VK-1 lMpuMMeHseT OCHOBHblE OUCHbIE NAKETLl U CpeacTBa KOMMYHMKaLUN cobecenoBaHusi
Ansa novcka, 06paboTku 1 pacnpocTpaHeHnst MHopMaLmm NPaKTUKO-OPNEHTUPOBAHHbIE
3agaHns

PeanusoBbiBaeT nouck MHCbOpMaLI,MM, HeobxoauMOoN AN BbINONHEHWS
y‘-leGHbIX n y‘-le6HO-VICCJ'Ie,D,OBaTeJ'IbCKVIX 3afaHui, B CeTeBbIX
NCTOYHUKAX

5.1.2 Cnucrema v KpuTepmm oLeHNBaHUA

LLikana oueHuBaHna

Kputepun oueHMBaHUA CHOPMMUPOBAHHOCTY KOMMETEHLMI

YcTHoe cobecenoBaHme

MncbmeHHas paboTa

5 (oTnnyHO)

MonHbIN, ncyepnbiBaOLWNN OTBET, ABHO
OEMOHCTPUpPYIOLLMIA rNy0oKoe MnoHMMaHue
npegMeTa 1 LUMPOKYH 3pyanLnio B
oLeHnBaemMom obractn, ymeHme
NCnonb3oBaTh TEOPETUYECKUE 3HAHUSA ON151
peLLeHnst NPaKTUYEeCKMX 3agau.

4 (xopoLwuo)

OTBET NOSHbIN U NPaBUIbHbIN,
OCHOBaHHbI Ha NpopaboTke Bcex
obsa3aTenbHbIX UICTOYHUKOB MHpbopMaLmu.
Moaxon kK matepuany OTBETCTBEHHbLIN, HO
JonyLLEeHbl B OTBETAX HECYLLIECTBEHHbIE
owmnbKKM, KOTopble YCTPAHSIIOTCS TOMbKO B
pe3ynbTaTe cobecenoBaHus

OTBeT cTaHAapTHBIN, B LIENOM
Ka4yeCTBEHHbI, OCHOBaH Ha BCcex
0ba3aTenbHbIX UICTOYHUKAX MHGOpMaLnN.
MpucyTcTBYOT HEGonbLUKE Npobenbl B
3HAHUSAX UINN HECYLLLECTBEHHbIE OLLIMOBKN.




3 (yooBneTBOpUTENbHO) | ObITb HaiiEHbI N YaCTUYHO YCTPaHEHbI B

OTBeT BOCNpOM3BOAUT B OCHOBHOM TOSbKO
NeKUMoHHble maTepuansl, 6e3
camocTosTenbHon paboTbl ¢
pekoMeHA0BaHHOW NuTepaTypoun.
[eMoHCTpupyeT NOHNMMaHue npeameTa B
LernoM npu HenosHblX, cnado
aprymMeHTUpOBaHHbIX OTBETAX.
MpUCYyTCTBYIOT HETOYHOCTU B OTBETAX,
npo6enbl B 3HaHWSX MO HEKOTOPbIM TEMaM,
CyLLeCTBEHHbIe OLWNOKM, KOTOPblE MOTYT

pe3ynbTaTe cobecenoBaHus

OTBeT HEeMNOrHbIA, OCHOBaHHBLIN TOMbKO Ha
NEKUMOHHbIX MaTepuanax. MNpu noHMMaHum
CYLLHOCTV NpegmeTa B Lienom — npobesbl B
3HaHWSAX cpa3dy Mo HECKONMbKUM TeMam,
CYLLECTBEHHbIE OLUNGKM, yCTpaHeHUe
KOTOpbIX B pe3ynbTate cobeceoBaHUs!
3aTpyAHEHO.

2 (HeygoBneTBOPUTENBHO)

HecnocobHocTb 0TBETUTL Ha Bonpoc 6e3
nomoLy ak3ameHaTopa. HeaHaHuve
3HaUMTENbHOW YacTu NPUHLMNMANBHO
BaXHbIX 3M1EMEHTOB ANCLMMIUHBI.

MHorouncneHHble CylleCTBEeHHbIe OLUMOKMN.

HenoHumaHue 3agaHHOro Bonpoca.
HecnocobHocTb cchopMynmpoBaTb X0Ts Obl
oTAenbHble KOHLEeNUUn ANCLMNIVHBI.

MonbiTka cn1cbiBaHUA, MCNOMb30BaHUSA
HepaspeLUeHHbIX TEXHUYECKUX YCTPOWCTB
W1 Nonb30BaHNs NOACKa3KoW APYroro
YyeroBeka (BHe 3aBWCMMOCTM OT
YCNELIHOCTU TaKOW MOMbITKM).

5.2 TunoBble KOHTPOJIbHbIE 3aAaHUSA UJIN UHble MaTepuarnbl, He06XxoAUMble AN OLeHKU 3HAHUW, YMEHUMN,
HaBbIKOB U (UNN) ONbITa AEATENIbHOCTU
5.2.1 NepeyeHb KOHTPONbHbIX BONPOCOB

Ne n/n | ®dopmMynMpoBKU BONPOCOB
Kypc 1

1 MHdopmaTurka, kak Hayka. O6bekT, npegmeT nccnegoBaHnst, yHKLMM 1M 3agayum

> OCHOBHBbIE MOHATUS MHAPOPMATUKKN, UHAPOPMALIMOHHOW TEXHONOrMK, MHdopMaumn. NHdopmaumnoHHoe
obLecTBO.

3 WNcTopusi BO3HMKHOBEHUS MHAPOPMALIMOHHBLIX TEXHOMOMMIM U BbIMUCIUTENBHOW TEXHUKK. [TokoneHna SBM.
OBOMOLMSA NepcoHarnbHbIX KOMMNbIOTEPOB.

4 ApXuTekTypa nepcoHanbHOro KomnoloTepa

5 MoHATME KoMMbIOTEPHBbIX ceTen. Knaccudukaumsa KOMMNbOTEPHLIX CETEN.

6 MpuHUKMN opraHu3aumm rmobanbHon ceTh; cucteMbl UMeH B MHTepHeTe. CoumnanbHble cepBuchl IHTepHeT.

7 CeTeBble TEXHOMOMUN.

8 Knaccudukaumsi nporpammHoro obecnevenus. Bugbl nporpammHoro obecneveHus.

9 MakeTbl NpUKNaaHbIX NporpaMm (063op).

10 EaovHnubl Tekcta B TekctoBoM pegaktope MS Word. OcHoBbl peaaktMpoBaHus u hoopMaTMpoBaHUs TEKCTa

1 MpaBuna gobaeneHust B TEKCTOBbLIN AokyMeHT MS Word pucyHkoB, Tabnuu, guarpamm.

12 OcHoBbI BepCcTkM AokymeHTa. Co3gaHue ornaeneHns OKyMeHTa.

13 OnekTpoHHas Tabnuua MS Excel. OcHoBHble anemeHThl. VX HacTpolika n peaakTupoBaHue.

14 BbluncneHus B anekTpoHHbIX Tabnuuax MS Excel.

15 KonunpoBaHue 1 aBTomatm3aumnsa BBoga cogepXnmoro. NprmeHeHne anekTpoHHbIX Tabnuu, 4ns pacveTos.




16 MocTtpoeHue gnarpamm u rpadukos B MS Excel.

Mporpamma npeseHtauum Power Point. OCHOBHble NMOHATUS, peaakTupoBaHue 1 doopMaTupoBaHue

17 -
npeseHTauui

18 Buabl npeseHTauun. MNpasuna co3gaHna npeseHTaumm

19 TpeboBaHus K BU3yanusaLmm npu cosgaHum npeseHtaumm

20 MocTpoeHune n obpaboTka BbiIGopkn B MS Excel.

5.2.2 TunoBble TeCTOBbIe 3a4aHus

He npegycmoTtpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBAHHbIE 3afaHuA (3afgaym, Kenchbl)

Tunosble NPaKTUKO-OPUEHTUPOBAHHbIE 3aaHUsA HaxoasaTca B [NpunoxeHnn k gaHHon P
5.3 MeToau4yeckue matepuarnbl, onpegensilowme npoueaypbl OLeHUBaHUA 3HaHUN, YMEHUN, BNageHMn (HaBbIKOB
¥ (WNKN) NpPaKTUYeCKOro onbiTa AeATEeNIbHOCTH)
5.3.1 YcnoBus gonycka o6y4aroLerocs K NpoMeXXyTo4yHoM atTrectaumm 1 NopAAoK NMKBUAALMN aKageMU4yecKomn

3a40J1XKeHHOCTU

MpoBeaeHve NPOMEXYTOYHOW aTTeCTaLUMM pernameHTUpoBaHO NokanbHbIM HOPMaTUBHbLIM aktom CIM6rynTa
«lMonoxeHne 0 NPOBEAEHNN TEKYLLETO KOHTPOMNS YCNEBAEMOCTU 1 NPOMEXYTOYHOM aTTecTauum oby4datoLLmMXcs»

5.3.2 ®opma npoBeaeHUsi NPOMEXYTOYHOM aTTecTauMm No AUCUmnIIMHe

YcTHas +

[NMncbmeHHas

KOMﬂbPOTepHoe TecTnpoBaHue

5.3.3 OcobeHHOCTH NpoBeAeHUA NPOMEXYTOYHOM aTTecTauum No ANCUUNIINHe

[ns BbINONHEHUA npakTn4yeckoro 3agaHua o6yqarou.|,emy Heobxoanmo NveTb KOMMNbKOTEP. CoobLeHne
pe3ynbTaTtoB o6yqarou.|.emyc;| npon3eBoanUTCcA HenocpeaCTBeHHO nocre oTBeTa.

NHas

6. YYHEBHO-METOOAMYECKOE N UH®OPMALIMOHHOE OBECNEYEHUE OUCLUUMNNUHDbI
6.1 YuebHasa nutepartypa

AsTOp |

3arnasue

M3patenbcTBO

| oo nspaHua |

Ccblinka

6.1.1 OcHoBHas y4yeb6Has nuTepaTtypa

Kyneesa E.B. MHdopmaTtrka. basosbin http://publish.sutd.ru/
Kypc Cne.: crneryntg 2019 tp_ext_inf_publish.ph
p?id=2019303
becnanosa N. M. MHdopmaunoHHble http://publish.sutd.ru/
TexHonornn. OcHoBbl paboThl cne.: cnieryntng 2019 tp_ext_inf_publish.ph
B Microsoft Word p?id=201921
BO3meBa B.A. WHdopmaTuka, https://ibooks.ru/read
aBTOMaTuU3MpOBaHHbIE . ing.php?
WHOPMALMOHHbIE Mocksa: ®opym 2021 short=1&productid=3
TEXHOMNOIMU N CUCTEMBI 60714
Bonkos, M. A. MHdopmaunoHHble Mocksa, Bonoraa: MHdpa 2023 https://www.iprbooks
TexHonoruu -NHxeHepus hop.ru/133165.html
6.1.2 [lononHuTenbHaa y4yebHas nutepaTypa
Tywko, T. A,, MHdopmaTuka KpacHosipck: Cubupckui http://www.iprbooksh
MectyHoBa, T. M. cbenepanbHbIit 2017 op.ru/84360.html
yHUBEpCcUTET
Monoukos, B. I1. Microsoft PowerPoint 2010 Mocksa, CapaTos: http://www.iprbooksh
WHTepHeT-YHuBepcutet op.ru/89411.html
MHdopmaumoHHbIX 2020
TexHonorun (MHTYUT),
An NMn Ap Megua
JloryHoga, O. C. UHdopmaTtuka. Kypc nekumn Mocksa, Bonoraa: MHdpa 2022 https://www.iprbooks
-UHxeHepusa hop.ru/124211.html
Mypowmues, B. B., MHdopmaunoHHble https://www.iprbooks
Mypomuesa, A. B. TEXHOMOrnn B MockBa, Bonorga: UHdpa 2023 hop.ru/133166.html
npodeccmnoHanbHom -UHxxeHepus
OeAaATenbHOCTU




6.2 NepeyveHb NpodeccnoHanbHbIX 6a3 AaHHbIX U NH(OPMALMOHHO-CNPABOYHbIX CUCTEM

1.MHdopmaumoHHas cuctema «EanHoe okHO gocTyna k obpasoBaTtenbHbIM pecypcam. Pasgen. MHdopmaTtuka n
WHpopMaLMOHHbIE TexHoNormn» [OnekTpoHHbIn pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
2.2neKkTpoHHO-6MbnuoTeyvHas cuctema IPRbooks [OnektpoHHbIn pecypc]. URL: http://www.iprbookshop.ru/

6.3 MNepe4veHb NULEH3UOHHOIO U CBOGOAHO pacnpoCcTpPaHAeMOoro NporpaMmMHoOro o6ecneyeHus
Microsoft Windows
MicrosoftOfficeProfessional
WordPress

6.4 OnncaHue maTepuanbHO-TeXHU4YeCKOWN 6a3bl, Heo6XxoAUMOM AN ocyLecTBNeHusa obpa3oBaTesibHOro
npouecca no gucumnsivHe

AyauTtopus OcHalleHne

MynbTuMeauiiHoe obopyagoBaHue, crneumanuanpoBaHHas mebenb, Jocka
JlekumoHHas Y A PYA 4 P A
aygutopus

MynbTumeguiiHoe o6opyaoBaHMe, KOMMNbIOTEPHAS TEXHUKA C BO3MOXKHOCTbLIO MOAKMIOYEHMS K
KomnbloTepHblit knace | ceTn «HTepHeT» 1 obecneyeHneM AocTyna B SNEKTPOHHYI0 MHOPMAaLIMOHHO-
obpa3zoBaTesnbHyto cpeay




MpunoxeHune
paboyen nporpamMmmbl AUCUMNNNHLI VIHOpMaLUMOHHbIE TEXHOMOMN

HauMeHogaHue OUCYUNIUHbI

Nno HanpasfeHWIo MOArOTOBKU 15.03.02 TexHonornyeckue mMallnHel 1 ob6opyaoBaHve
HaumeHoBaHue Ol (npoduns): MNpuHTMeanacnucTemMsl U KOMMNEKCHI
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaAHHbIE 3adaHusA (3agayn, Kenchbl)

:;:‘; YcnoBus TMNOBLIX 3aday OtBeT

1 OneKTPOHHbIE CXEMbI AN YpaBneHWsl BHELLHUMW YCTPOUCTBaMM — 3TO 4
1) nnoTTepsl; 2) wudpaTtopsl; 3) Apansepsbl; 4) KOHTPoONNepsl; 5) ckaHepsb!.

2 BepHo BbickasbiBaHWe 3
1) NPUHTEP — YCTPOWCTBO BBOAA W BbIBOAA;

2) CD-ROM - ycTponcTBO BbIBOAA;
3) KOMNaKT-AUCK — YCTPONCTBO ANS XPaHeHns nHpopmauum;
4) KnaeuaTypa — yCTPONCTBO BBOAA U BbIBOAA;
5) MOHMWTOpP — YCTPONCTBO BBOAA
3 dparmeHT aNeKkTPOHHON Tabnumubl, cogepXawuin yncna n dopmynbl. Mocne 5
BblYMCNEHMI 3Ha4YeHne B siuerike C15 paBHo 14. Aveinka C15 cogepxut dopmyny:
A B
12 7 2 =A12+B12
13 55 4 =A13"B13
14 6 8 =A14+B14
15
1) = CP3HAY(C12:C14);
2) =CYMMA(A12:B13);
3) =B13+B14;
4)  =A14+C14;
5) =MAKC(A12:C13)-8
4 MpeacraeneHa 6a3sa AaHHbIX « TenegOoHHbIA CNPaBOYHMKY.
damnnna U. O. TenedoH 1
VBaHoB W. U. 234-56-98
VMBaHoBa A. I. 235-60-07
Kegpos A. K. 435-88-78
MBaHos W. K. 568-98-00
WMBaHHukos IM. IM. 384-15-15
Mocne nposegeHus coptmposkn no nomnto @amunua WU. O. B nopsake BospactaHus
3anuce, cogepxatlas Homep TenedoHa 568-98-00, nepemectutcs Ha
1) 1 cTpoKy BBepX; 2) 2 CTpoku BBepPX; 3) 1 CTPOKy BHU3; 4) He nepemecTuTcs; 5) 3
CTPOKW BBEPX.

5 Monb3oBaTenb ucnpasnsieT B TEKCTOBOM pefakTtope TekcT. Korga kypcop Haxoawncs B 2
Hadane BToporo ab3aua TekcTa, OH Haxan knasuwy Backspace (3aboin). MNpu aTom Bce
cogepxvumoe BToporo absaua nepemecTurniocb B KOHel, NMepBOl CTpoku. lNoyemy 3To
npoun3oLLno?
1) Mpownsowen mawwunHHbIN cOOoi, a Nonb3oBaTeNb HE BbIMOMHWIT aBTOMaTM4eckoe
COXpaHeHne N3MEHEHWNI B TEKCTE.
2) Monb3oBaTenb CTEp HEBUAMMbI CUMBOJ «KOHELL CTPOKMY», KOTOPbI HAaXoaumncs B
KOHUe nepBoro ab3aua.
3) Haxatne Ha 9Ty knaeuwy yka3biBaeT TEKCTOBOMY peaakTopy nepenTtn K
pacnonoXeHuto TekcTa Ha bymare B ABE KOMOHKM.
4) Haxatne Ha 9Ty knaBuWy Bcerga Bbi3blBAET M3MEHEHWE aBTOMAaTUYECKOro
hopMaTMpoBaHUA TEKCTa.
5) 370 pesynbTaT AeNCTBUS MakpoBUpyca.

6 MnepTekcT — aTo 2

1) cnocob npeacTaBneHnss TEKCTOBOW MHGOpMauMM B BuAe 03BYyYeHHOW berylien
CTPOKW, KOr4a MUCbMEHHbIA TEKCT COMPOBOXAAETCA 3By4Yallel peybld U3 OUHAMUKOB,
NOAKMIOYEHHbIX K KOMMbIOTEPY;

2) TEKCT, oTobpaxaeMbli Ha 9KpaHe C BblOENEHHbIMW KOYEBbIMY CrOBaMu,
aKTUBM3NPYS KOTOpble, NOfb3oBaTeNb MOXET BblbMpaTe NOPSA0K MPOCMOTPa Kak caMmoro
TEeKCTa, Tak U CONyTCTBYIOLLEN rpadonuyeckon nnu NnporpamMmmHon nHpopmauuu;

3) €[MHCTBEHHBbIN crnocob opraHusaumm Web-ctpaHuy B Internet;

4) O4eHb 0O BEMHBIV TEKCT, KOTOPbIV BKINOYAET rpadouyeckme UnniocTpaumm, CHOCK/
W OrnaBneHne, u He MOXeT ObITb CKOMMPOBaH NyTemM ObObIYHBIX CPeacTB KOMUPOBaHUS U
nepeHoca nHgopmaummn Ha guckeTax mansix o6LemoB.

5) MaKpOBMPYC HOBOIO NMOKOMEHUS.
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