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Pabo4yas nporpamma guCUUNIMHBLI COCTaBIEHa B COOTBETCTBMUN C hefeparnbHbiM rOCyAapCTBEHHbIM 0Opa3oBaTeNbHbIM
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1 BBEOQEHUE K MPOrPAMME NMPAKTUKU
1.1 Uenb npakTMKu: copmmpoBaThb y 06yyatoLerocs nepsryHble NpodeccrmoHarnbHble YMEHWUS U HaBbIKWU.

1.2 3apayum npaKkTUKu:

- chopMumpoBaTh NPeACTaBNEHNS O JOKYMEHTUPOBAHME AEATENBHOCTU OpraHu3aunii;

- aHanu3 popM JOKYMEHTOB opraHm3auumn, cnocoboB Ux co3gaHnst u XpaHeHus:;

- 3HAKOMCTBO C KOMMbIOTEPHbLIMW NPOrpaMMamMm, C MOMOLLIbIO KOTOPbIX CO34at0TCA AOKYMEHTbI.

1.3 TpeboBaHus K NnpeaBapuTeNibHON NOAroTOBKe 00y4aloLerocs:

MpenBapuTenbHasi NOAroTOBKa NpegnonaraeT co3fgaHne OCHOBbI AN OPMUPOBAHUSA KOMNETEHLMIN, YKa3aHHbIX
B M. 2, NPU N3y4eHNN OUCLUMIINH:

WcTopusa apxusHoro gena

OpraHusaums n TEXHOMNOrMs JOKyMEeHTauMOHHOro obecneyeHms ynpasneHus

Pycckuin a3bik 1 KynbTypa peun

Teopusi LOKYMEHTOBEAEHUS

Teopusa apxmBoBegeHUs

MHdopmaumoHHbIe TEXHOMOMMK

2 KOMMNETEHLUMN OBYYAIOWEIOCs, ®OPMUPYEMBbBIE B PE3YJNIbTATE NMPOXOXXAEHUA NMPAKTUKU

YK-3: CnocobeH ocyLecTBNATL coLuanbHoe B3auMogemcTBUE U peanu3oBbiBaTb CBOI POJfib B KOMaHAe

3HaTb: OCHOBHble MNpPMEeMbl M HOPMbl COLMAribHOrO B3aWMOLEWCTBUS, TEXHOMOMMW aHanMsa WHOUBMOYaNbHOW W
rpynnoBov paboThbi.

YmeTb: NPUMEHATb OCHOBHblE MeToAbl M HOPMbI couMaribHOro B3anMOLENCTBUSA AN peanusauun CBOEM ponmn un
B3aNMOAENCTBUS BHYTPW KOMaHAbI.

BnapeTtb: meTogamu n npunemMamm coumnaribHoro B3aUMOLENCTBUA U pa6OTbI B KOMaHAe.

YK-7: Cnocob6eH noaaepxuBaTb JOMMKHbIA YPOBEHb hu3nyeckon nogroToBNeHHOCTU Ansa obecnevyeHus
NOJIHOLIEHHOW coLuanbHOW u npoceccuoHanbHON AesATeNIbHOCTH

3HaTb: 06a3oBble CTaHOApPTHbIE 3adadv NpodecCcMoHanbHON AEeATENbHOCTU M YCIOBUSA MX OOCTUXEHWUS CPeacTBaMu
(OM3MYECKON aKTUBHOCTH.

YMeTb: wucnonb3oBaTb pa3HOO6p33Hble cpeacTtea d)VI3VI'~IeCKOl7| aKTUBHOCTN U Haquon opraHun3aumn Tpyaa Aana
COXpaHeHuna U ykpenneHna 34opoBbsA U BbINMOJTHEHUA I'IpO(peCCI/IOHaJ'IbeIX obsazaHHOCTEN.

Bnagetb: HaBbikamu peweHna CTaHAapTHbIX 3adad I'IpOd)ECCI/IOHaJ'IbHOVI AeATeNbHOCTU Ha OCHOBE TEeXHUK
3nopoebec6epe>|<eH|/|ﬂ, NpaBUIIbHOIro YepegoBaHA pUTMOB Tpyada U OoTAblXa.

OlK-1: CnocobeH NpuMeHATbL Ha 6a30BOM YPOBHE 3HaHUSI ICTOPUYECKUX HayK Npu pelleHUn 3apgad B cchpepe
cBoel npoceccnoHanbLHON AeATeNbHOCTY;

3HaTb: 3aKOHOMEPHOCTU U 3Tanbl NCTOPUYECKOIo npouecca (bOpMVIpOBaHVIH aAPXNBHbIX KOMnnekumn.

YmeTb: KPUTU4YEeCKM BOCMpUHMMATb, aHaln3npoBatb W OLEHMBATb VIH(*)OpMaLI,I/IPO, NONy4YeHHY0 U3 pasyinyHbIX
AOKYMEeHTaJ1bHbIX MacCUBOB.

BnapeTtb: HaBbikaMu YBaXXUTEJIbHOIO U 6epe>KHoro OTHOLUEHUA K UCTOPUYHECKOMY Hacneguo n apxmBHbIM KONNeKynam.

OlNK-4: Cnoco6eH NnoHUMaTb NPUHLUUNbI PaboTbl COBpPEMEeHHbIX UH(hOPMaLMOHHLIX TEXHONOMUM U
MCnonb30BaTh UX A pelleHUs 3aaayv NnpodeccuoHanbHON feATeNIbHOCTM.

3HaTb: OCHOBHbIE Q)Oprl opraHusaunm 3NeKTPOHHbIX JOKYMEHTOB U apXMBOB, TUMOBbIE NPOrpaMMHbIE NMPOAYKThI.

YMeTb: aHanusupoBaTb TEHOEHUMW pasBUTUS MHAOPMAaLMOHHO-OOKYMEHTALUMOHHOrO oGecneyeHusl ynpasneHus wu
apxvWBHOro Aena.

BnageTb: HaBblkaMW CaAMOCTOSITENbHOM PaboTbl C MHPOPMALMOHHBIMU pecypcaMu opraHu3aumm, KOHCYMbTUPOBaHUSA
paboTHUKOB Crnyx6 [OOKYMEHTauMoHHOro obecrneuveHusi ynpaBneHusi no BbIOOpYy aBTOMaTU3UPOBAHHbIX TEXHOMOMMN
OOKYMEHTaUMOHHOro o6ecrneyeHnst ynpaBneHus U apXuBHOTO Aena (M3 Ymcna TUNoBbIX MPOrpaMMHbIX MPOAYKTOB).

OlMK-5: CnocobeH caMocToATENbHO paboTaTb C PasNUYHbIMU UCTOYHUKAMKU UH(POPMaLIUKM U MPUMEHATbL OCHOBBI
MH(OPMaLIMOHHO-aHaNUTUYECKOW AeATeNbHOCTU NPU pelleHUMU npodeccUoHanbLHbIX 3agav.

3HaTb: TUMbI, BUAbl U QOPMbl AOKYMEHTASbHBIX M 3MEKTPOHHbIX M3OaHWI; METOAMKY U OCHOBHbIE 3Tamnbl NOArOTOBKU
nybnvkaumin pasnuyHbIX TUMOB, BUAOB, DOPM Ha OyMaXKHbIX M 3NEKTPOHHbLIX HOCUTENSX; 3NIEKTPOHHbLIE Pecypchl Mo
npodpunio oby4yeHus.

YMeTb: roToBUTH ONEeKTPOHHbIe ny6nvn<au,m1/|, onepaTtuBHble W3OaHUA OCbI/ILI,VIaﬂbeIX AOKYMEHTOB, BO3HMKalLWMX B
npouecce ynpasneHuna u AOKyMeHTaLlMOHHOﬂ AEeATEeNIbHOCTU.

Bnapgetb: HaBblkamMu MOMCKA WCTOYHWKOB M nmTepartypbl, UCMNOJIb3OBaHUA NpPaBOBbIX 6a3 [paHHbIX, COCTaBfeHUs!
6VI6J'IVIOFpa(*)VILIeCKVIX N apXuBHbIX O630pOB; MeTogamMm Cco3gaHund CnpaBOYHO-NMOUCKOBBLIX CpeacTB K apXMBHbIM
OOKYMEHTaM.

3 COOEPXXAHUE NMPAKTUKA




HavmeHoBaHuWe 1 cogepxaHue pasaenoB
(aTanos.)

CewmecTtp

CP
(4achbl)

Pasgen 1. 3HakoMcTBO C 6a3on NpakTUKU ©
nepBYYHON JOKYMEHTaLUunen

Otan 1. BBOAHbLI WHCTPYKTaX MO TEXHUKe
6e3onacHoOCTW Ha TeppuTopun 6asbl NPaKTUKK.

OTtan 2. Vctopusa opraHusauusi, CTpykTypa u
eé dyHKUNN. 3apgaun 7] OCHOBHbI€E
HanpaBneHns paboTbl opraHM3auuu.

Paspgen 2. [JokymeHTOO60pOT opraHusaumm

3tan 3. 3HaKOMCTBO C YCIOBUSIMU U PEXKUMOM
XpaHeHus JOKYMEHTOB, nopsaKoM
pa3MeLLeHnst U focTyna.

20

Otan 4. PaboTta B nporpammax MS Word, MS
Excel, Corel DRAW. Mcnonb3oBaHne cetn
WHTepHeT ansi novcka Hay4YHO-CNpaBOYHOM
nitepatypbl MO  OOKYMEHTOBEAEHWIO U
apxuBoBefeHuio. CocTaBrneHne pasnuyHbIX
TUMNOB JOKYMEHTOB U NX hopMaTUpOBaHUeE.

20

Jtan 5. BbinonHeHne WHAMBMAOYaANbHOIO
3afaHus Mo nnaHy-rpagouky 03HaKOMUTENbHON
NpaKTUKK.

20

Pasgen 3. lNogBeneHne NTOroB NpaKkTUKK

OTtan 6. O600LWEeHne maTepmarnos, BbIBOObI.

18

Otan 7. OcopmneHe otyeTa no npakTuke u
ApYyrux [OOKYMeHTOB (OT3blB pykoBOAWUTENS
NpakTUKK oT npeanpusaTns, OHEBHUK
npakTuku). [NpoBepka BbINOMHEHUS NnaHa-
rpacomka npakTuku, cobecepoBaHue no
pasgenam.

16,55

WToro B cemecTpe

106,55

MpomexyTouHas aTTectauus (3adveT ¢
OLLeHKOW)

Bcero koHTakTHasa pa6orta n CP no
OUCUMMNNUHe

106,55

4. ®OHA OLUEHOYHbIX CPEACTB ANnA NPOBEAEHUA NPOMEXYTOYHOU ATTECTAL UMK

4.1 OnucaHue nokasartenemn, KpUTepmeB U CUCTEMbI OLleHUBaHUA pe3yNibTaToOB 00y4YeHunsA
4.1.1 NokasaTenu oueHMBaHUSA

KoMneTeHuumn

Ko

MNokasaTenu oueHnBaHNs pe3ynbTaTtoB 06y'~49HVIF|

YK-3

- 060CHOBbIBaeT HEOOXOANMMOCTb TEXHOSOMIN COLManbHOMo B3anmMoaencTams,
- aHanm3npyet 3Ha4yeHune NIM4YHOCTU B CTPYKTYype KOMaHAdbl,
- npeacraBndeT MeToauku KOMaHAHOW AeATEeNbHOCTH.

YK-7

- 06bsACHNAET coaepkaHme pU3nYecKo akTUBHOCTI B Xoae NpodeccnoHanbHom AesTeNbHOCTH,

- cucTteMaTtusnpyet (pM3MYecKyld aKTUBHOCTb W npodeccroHanbHble 0083aHHOCTM, C  LUenbto
COXpaHEeHUs 300POBbS,

- NPeACTaBNsAeT METOAbI 300pOBbechepexeHus.

OrliK-1

- hopMynUPYeT NPUYMHBI TEHE3NCA apPXMBHbIX KONMMEKLWNA,
- 0606LaeT uHpopmaLmio, 0GHAPYKEHHYIO B apXMBHBIX LOKYMEHTAX,
- pa3pabaTbiBaeT pekoMeH4aumnmn no paboTe ¢ UCTOPUYECKMM apXMBHBIM Hacneauem.

OrnK-4

- AaéT XxapaKTepucTuKy nporpaMmmMam, MpUMeEHseMbIM B 3NIEKTPOHHOM AOKyMeHToobopoTe,

- MPOrHO3MpyeT 3BONIOLMIO MUHPOPMALIMOHHO-A0KYMEHTaLNOHHOro obecneyveHns ynpasneHus,

- MCNonb3yeT aBTOMaTU3UPOBaHHbIE TEXHOMOTMWM OOKYMEHTaUMOHHOro obecneyeHusi ynpaBreHus B
npodeccnoHarnbHou cdepe.

Orl1K-5

- Ha3blBaeT KJ'IaCCVId)VIKaLI,VIlO OIEKTPOHHbIX n3gaHuni n anroputm pa6OTbI C I'Iy6]'IVIKaLWIF|MVI,

- co3paér TpaguUNOHHbIE N 3NEKTPOHHbIE I'Iy6J'II/lKaLI,I/IM B obnactu OOKYMEeHTauMOHHOIo obecneyeHus
ynpaBneHus,

- BbINOJTHAET NMOUCK pPa3JyinvHbIX MH(bOpMaLLMOHHbIX 6a3 a4na NoAroToBKM 6M6n|/10rpaq)mqecmx n




|apxvBHbIX 3gaHWiA.

4.1.2 Cncrema 1 KpuTepmm oLeHUBaHUA

LLikana oueHmBaHu4

Kputepum oueHmBaHmsa ccpopMmnpoBaHHOCTN KOMNETEHLNN

YcTHoe cobecenoBaHue

5 (oTnnyHO)

obyvatowmiicss cobntogan CpoKM  NPOXOXKOEHUA  MPaKTUKKW;  OTYETHble MaTepwuarbl
NMOMHOCTBIO COOTBETCTBYIOT NporpamMme MpakTUKK; WHAMBWUAYanbHOE 3afaHue BbINOSIHEHO
MOMHOCTBIO U Ha BbLICOKOM YPOBHE; Ka4yecTBO OQOPMIIEHMSA OT4YETA M Npe3eHTauun
COOTBETCTBYIOT TPEOOBAHUSAM.

B npouecce 3awmTtbl oT4éTa oby4varoWMNCa gan nosHblA, MCYepnbiBaOWUA OTBET, SBHO
OEMOHCTPUPYHOLLMIA FyBokoe NoHMMaHKe npegMeTa B OLeHMBaeMon obnactu.

4 (xopoLwuo)

oby4atommncsa cobniogan Cpoku NPOXOXKOEHUS NPaKTUKWU; OTYETHbIE MaTepuanbsl B LIENOM
COOTBETCTBYHOT NporpamMme MNpakTWKW, HO codepxaT CTaHOapTHble BbIBOObI U
pekoMeHdauuM MpakTUKaHTa; MHOUBMAYyanbHOE  3adaHue  BbIMOJNIHEHO;  KayecTBO
odhopmMNeHNst OTHETA COOTBETCTBYET TpeboBaHMAM.

B npouecce 3awmutbl OT4€Ta oOOyYalLWMWACA Q[an MOMHbIA OTBET, OCHOBAHHLIA Ha
npopaboTke Bcex 0b0s3aTeNnlbHbIX MCTOYHUKOB MHbopMaLmK.

oby4yaloluminca HapyLlan CPOKU NMPOXOXAEHUs NPaKTUKKU; OTYETHble mMaTepuansbl B LIENTOM
COOTBETCTBYHOT MpPOrpaMMe MpaKkTUKM, HO COOGCTBEHHble BbIBOAbI W pekoMeHZauuu
npakTMKaHTa no uUtoram NpPakTUKU OTCYTCTBYHOT; UHAMBUAYaNbHOE 3adaHue BbIMONHEHO C

3 (YyBoBNeTBOPUTENBHO) | CYLLECTBEHHLIMU OLIMOKaMK; KayecTBO OCOPMIIEHUS OTYETA MMEET MHOTOYMCNEHHbIE

CYLLIECTBEHHbIE OLLUMOKM.
B npouecce 3awmtbl oT4éTa oby4varLMNCA NpPOAEMOHCTpMpoBan craboe noHMMaHue
CYLLIHOCTM NPaKTUYECKON AeATENbHOCTH.

06yqarou4vu7|c;| cucteMatTnyeCckn Hapyuwan CpoOKM npoxXoXxaeHna nNpakTtuku,; He CMor

2 (HeynoBneTBOPUTENEBHO) [ cpaBuTbCs ¢ UHAMBUAYaNbHLIM 3afaHUMEM; OTYETHble Martepuarnbl He COOTBETCTBYHOT

nporpamme NpPakTUKW.

4.2 TunoBble KOHTPONbHbIE 3a4aHUsA WU UHbIE MaTepuanbl, Heo6XxoAnMbIe Ansi OLEHKU 3HAHUW, YMEHUN,
HaBbIKOB U (MNK) onbiTa AEATENbHOCTU
4.2.1 NepevyeHb KOHTPOJIbHbLIX BONPOCOB

Ne n/n | dopMynnpoBKM BONpPOCOB
Kypc 2

1 OnuwmnTe OCHOBHbIE HaNpaBneHus A4eAaTenbHOCTN BU3HeC-opraHn3auum.

2 OnvwmnTe cuctemy JOoKyMeHToo60poTa KOMMEPYECKOWN CTPYKTYPbI.

3 PacckaxuTe, kak OCyLLeCTBNSeTCa perncrTpauusa JoOKYMEHTOB B OpraHmusaumun?

4 PacckaxuTe, Kak OCyLLEeCTBMNAETCS KOHTPOIb NPOXOXAEHNSI JOKYMEHTOB B JOKYMEHTOOOOPOTE KOMMEPYECKOM
opraHumsaummn?

5 Hayuunucb nu Bel cosgaBatb gokymeHTbl B MS Word?

6 Hayuunucbe nu Bel cosgaBaTtb gokymMeHTol B MS Excel?

7 Hayuunucb nu Bbl co3gasaTb gokymeHTbl B Corel D?

8 PaboTaeTe nu Bbl B ApYrMx onepaumoHHbIX cuctemax, kpome Windows?

9 YMeeTe nu Bbl pegaktmpoBaTtb TEKCT AOKYMeHTa?

10 YMeeTe nu Bbl paboTaTtb C 3MEKTPOHHONM NOYTON?

11 Mcnone3osanu nu Bel MHdhopmaumoHHo-npasoson noptan FAPAHT gns co3gaHusa 4okymMeHToB?

12 YMmeeTe nu Bol paboTaTtb C K OMNBIOTEPHON CNpaBOYHO-NPaBoBOM cucTeMon "KoHcynbTaHT nntoc"?

13 YMeeTe nu Bbl aenatb BbIGOpkM 6a3 gaHHbIX.

14 Kakne 3agaHus 6binu BbINONHEHbI 32 BPEMS NPOXOXAEHNUS NMPAKTUKK, Kakne pesynbTaTbl Nony4YeHb!?

15 Kakune OpraHn3auNOHHO-yNPaBeHYeck1e 3MEHEHUS MOXHO MPEANOXMUTbL ANS MOBbILIeHMS 3 dPEKTUBHOCTU
OOKYMEHTO060poTa KOMMEPYECKOWN OpraHm3aumun?

16 Kakon opraH13aLMoHHO-yNpaBrieH4Yeckmii onbIT Bbl npnobpeny B nepros NpoxXoXaeH s MPakTUKn?

17 Kakne TeopeTuyeckme 3HaHWsi U NpakTU4eCcKne yMeHus Obinun 3akpenneHsl bnarogaps NpoxXoXaeHWo
NPakTUKN?

18 [ante xapakTepucTuKy Hopmam coLmarnbHOro B3aMMoaencTBUS.

19 HasoBute TexHONornM nHAMBUAYansHOM 1 rpynnoBon paboTbl ¢ COTPYAHUKaAMU.

20 C kakumun metogamm paboTbl B KOMaHae Bbl NO3HAaKOMUAMCH B XOAE MPaKTUKK.

21 OxapakTepuaynte cpeacTsa m3nyeckon akTUBHOCTUN, CNOCOBCTBYIOLLIME aKTUBHOW NPpodeCccMoHarnbHoON
OeaTenbHOCTU.

22 Kakne cpefctea hnsnM4eckor akTMBHOCTU COXPaHSIOT U YKPennsaoT 340poBbe OyayLero 4oKymeHToBea.

23 OxapakTepun3ynte OCHOBHbIE TEXHUKM 300pOBbechepexeHmns.




4.3 MeToau4yeckue matepuanbl, onpegensilowme npoueaypbl OLeHUBaHUS 3HaAaHUW, YMeHUN, BnageHun (HaBbIKOB
1 (MNK) NPaKTMYECKOro onbiTa AeATeNIbHOCTH)

4.3.1 YcnoBusi gonycka oby4aroLierocsi K NpoMexXyTo4HOM aTrecTauum u NopsaaokK NIMKBMAaUUMM akageMm4eckomn
3a40MKEeHHOCTU

lMpoBeneHe NMPOMEXYTOYHOW aTTecTauun pernameHTUpPOBaHO rfokanbHbiM HopMaTuBHbIM aktom CII6IMYMNTA
«lMonoxeHne o NpoBeAeHNM TEKYLLIEro KOHTPONSA YCneBaeMOoCTH U NMPOMEXYTOYHOM aTTecTaumm obyyaoLwmxca»

MonoxeHue o npakTuke obyvaroLmxcs, ocBamBaloLmx obpasoBaTernbHble NPorpamMmmel Bbicllero obpasoBaHus B
Cnoerynra.

4.3.2 ®opma npoBeaeHUsi MPOMEXYTOYHOM aTTecTalMu No npakTuke

YcTHas + MucbMeHHasda KomnbloTepHoe TecTupoBaHue UHas

4.3.3 Tpe6oBaHNA K 0(hOPMITIEHMIO OTYETHOCTHU MO NMpPaKTUKe

OTYET O NMpoXoxaeHun npakTukn oby4vatowmmces, cornacHo npuHaton B CITYMTO dopme, BkntoyaeT B cebs:
TUTYN, pabdoumin rpaduk (NnNaH) n nHAMBMAyanbHOe 3aJaHue, OT3bIB PYKOBOAUTENSA MPaKTMKM OT NPEeAnpusiTUst Unu ot
BbinycKkawLlen kadegpbl, npunoxeHud. OTYET MO NpakTUKe 3anofiHAeTCs Ooby4valowMMcsl MHOVBMAOYaANbHO, OOBLEM
NnpunoXeHun coctaensaeT He 6onee 10-12 cTpaHuUL, MaLLMHOMUCHOMO TEKCTA.

Cpok npegocTaBneHMst OTYETHbIX OOKYMEHTOB M MPOXOXAEHMEe aTTecTauMy ycTaHaBnvBaeT BbiMycKaroLlas
kacpbegpa UTOM.

4.3.4 Mopsaaok npoBeAeHUsA NPOMEXYTOYHOM aTTecTaluum no npakTuke

ATTecTauusi NpoBOANTCS Ha BbiMycKatolLen kadenpe Ha OCHOBaAHUN aHanu3a codepXaHusi otyeTa Nno NpakTuke,
cobecenoBaHus, OT3bIBOB PYKOBOAUTENEN MPAKTUKN 1 OLEHKW, BbICTaBNEHHOM oby4atoLemycst Ha 6a3e npakTuku.

Ecnu npaktuka npoBogmnack B NpodunbHON opraHnsaumm (CTpykTypHom nogpasgaenerdun CMN6ryrTa), oueHky
B OT3blBE MPOCTABMSET pPYKOBOAUTENb MPaKTMKM OT NpoduNbHOM oOpraHvM3aumm (pykoBOAUTENb CTPYKTYPHOro
nogpasgenenusa CreryrnTa).

Mo pesynbTaTam aTTecTtaumu OLEHKY B BEAOMOCTU M 3a4ETHOM KHWXKE MPOCTaBNSAET PYKOBOAMTENb MPaKTUKM
OT BbINycKatoLLen Kacdeapbl nun 3aBedyloLnin BbinyckaroLen kageapon.

5. YYHEBHO-METOOMWYECKOE U UH®OPMALMUOHHOE OBECNEYEHUE NMPAKTUKU
5.1 YyebHasa nutepaTtypa

ABTOp 3arnasue | M3paTenbcTBO [oa nspaHnsa Ccblinka
5.1.1 OcHoBHas y4ye6Has nuTepaTtypa
KeukemeTn L., Ma3uH|BceobLiasi uctopus apxmsos. https://ibooks.ru/read
K. A., MNetkoBa C. u|lctopus un  opraHmsaums ing.php?
ap. apxvMBHOro ferna B CTpaHax short=1&productid=3
EBponbl : yyebHuk : B 3 Mockea: Poccuitckuii 72992
yacTtsax. YacTb 1 ; ’ o
MwuHoBpHaykn Poccuu, roc;;f:HchI:TT:e::;M 2020
®rBOY  BO  «PITY», WHMBe CETeT
McTopuko-apxXmBHbIN y P
nHcTUTYT, Kadegpa ucropum
W opraHMsauuym apxmMBHOMO
pena. — 2-e naa., an.
XopxopanHa T. W.,|ApxuBHas BBPUCTUKA| 1 oo PocCHiCKU https://ibooks.ru/read
- : . 5
rlonos A B (EQSEL?(OHHE/,M Pp:ccpr)roc FOCYAAPCTBEHHbIN 2019 Isnhgdf)tzpl)& roductid=3
y ’ : ryMaHuTapHbIn P
ryMaHuTapH. yH-T. — 4-e yHUBEpCUTET 66229
nag. (an.).
5.1.2 lononHuTenbHasa yyebHasa nutepartypa
Bunb4umHckan-byTteHko [YyebHas npakTuka no http://publish.sutd.ru/
M. 3. OOKYMEHTOBEAEHMIO tp_ext_inf_publish.ph
(MpakTMka MO  MOMyYeHuto CankTt-lNeTepbypr: 2020 p?id=2020131
nepBUYHBIX crnerynta
npodeccnoHanbHbIX YMEHWU
W HaBbIKOB)
aocseToRa OB, [Aymooueyaniti Conroronoyor | g [P
Crerynta p%id=2019351




Monos A. B. ApxuBHas poccuka B https://ibooks.ru/read
3apyBexHbIX n ing.php?
OTeYeCTBEHHbIX apxmBax| Mocksa: Poccuiickmn short=1&productid=3
(OneKkTpoHHBIN  pecypc) rocyapCTBEHHbIN 2019 66225
y4yebHoe nocobue /(oTB. pea. rymaHuTapHbIv
T. N. XopxopauHa) ; Poc. yHVBeEpcuTeT
roc. ryMaHuTapH. yH-T. — 9n.
u3g,.
BunbunHckaa-byteHko |[lokymeHTOBEAEHNE . http://publish.sutd.ru/
M. 3., BaHuwmkosa I Ca*gﬁgre;ﬁ?r‘syp“ 2020 |tp_ext inf_publish.ph
n. A p?id=2020134

5.2 MNepe4yeHb npodeccuoHanbHbIX 6a3 AaHHbIX U1 UHPOPMALUOHHO-CMPABOYHbLIX CUCTEM

1. Bcepoccuiickuin Hay4HO-MccnegoBaTenbCKUA UHCTUTYT AOKYMEHTOBeAEeHUst u apxmBHoro gena (BHAWOAL).
URL: http://www.vniidad.ru.

2. Moptan «Apxuebl Poccun». URL: http://www.rusarchives.ru.

3. Mnnbama ynpaensowmx gokymeHtaumen. URL: www.gdm.ru.

4. KoHcynbTaHTlInoC: koMnbloTepHas cnpaBoyHo-npasoBas cuctema. URL: www.consultant.ru.

5. YnpaBneHwve nepcoHanom: xypHan. URL: www.top-personal.ru.

6. fenollpecc: cant. URL: www.delo-press.ru/

7. Cnctema aBTomMaTM3aLmm GM3HeC-NpoLEeccoB: rpynna komnaHun. URL: www.mdi.ru.

8. ONeKTpoHHbIN JOKYyMEHTOOO0pPOT: koMnanusa «MHTepTpacT». URL: www.intertrust.ru.
9. OnekTpoHHO-6ubnmnoTeyHas cuctema IPRbooks. URL: www.iprbookshop.ru.

10. OnekTpoHHas 6ubnumoTeka yyebHbix naganHun CroerynTA. URL: www.publish.sutd.ru.

5.3 MNepeyeHb NULEH3UOHHOIo U CBO6OAHO pacnpocTpaHAeMoro NporpamMmmMHoro obecneyeHus
MicrosoftOfficeProfessional
Adobe Illustrator

5.4 OnucaHue MaTepuanbHO-TeXHMYeCcKkon 6a3bl, Heo6XxoAMMON Ans ocyllecTBlIeHUs obpa3oBaTeNbLHOro
npouecca no npakTuke

Ayavtopus

OcHalleHue

JlekumoHHas
avauropus

MyﬂbTMMeﬂMVIHOG 060py,D,OBaHVIe, cneuynanm3anpoBaHHasa mebenb, gocka
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