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Pabo4yas nporpamma gUCUUNMHBI COCTaBEHa B COOTBETCTBUU C (hefepanbHbIM roCyAapCTBEHHbIM 06pa3oBaTeNbHbIM
CTaHOapToM Bbicwero obpasoBaHusi No HanpaeneHuto noprotoBkn 46.03.02 [JokymeHTOBeAeHME W apXMBOBEAEHME,
yTBEPXOEHHBIM NpukaszoMm MuHncTepcTBa obpasoBaHus u Haykm Poccuickon Pegepauum ot 29.10.2020 r. Ne 1343

CoctaButensb (1):

KaHauMaart Kynbtyponoruun, JoueHt CypakoBa Onbra
HukonaeBHa

Ot BbINycKatoLLleln kadeapsbi: BunbuynHckas-

3aBenyowmii kacbeapon ByteHko MapuHa
OpyapooBHa

MeToaunyeckuin otaen:




1 BBEAEHUE K MPOrPAMME OCYOAPCTBEHHOIO 9K3AMEHA

1.1 Lenb rocypapcTBeHHOro ak3ameHa: Onpegenntb cTteneHb NpodeccnoHanbHOM NoAroTOBKM BbIMyCKHMKA
No WUCMOMb30BAHUIO TEOPETUYECKUX 3HAHWUWA, MPAKTUYECKMX HAaBbIKOB W YMEHWN, YPOBHA CHOPMUPOBAHHOCTU
yHMBepcanbHbIX, 00LlenpodeccmoHanbHbiXx U NpodeccMoHanbHbIX KOMNETEHLUUI ANs pelleHnss npodeccunoHanbHbIX
3ajad Ha YypoBHe, TpebyeMOM cCTaHZapTOM MO HanpaeneHuio noarotoBkn 46.03.02 - "[lokymeHTOBegeHue W
apxuBoBeaeHne".

1.2 3apaum rocyaapcTBEHHOro 3K3aMeHa:

- BblSIBMEHME CTeneHn YCBOEHMSI TeOopeTU4eckoro maTtepvana, Heobxogumoro pAns  peanusauvu
npoeccnoHanbHbiX YMEHWI U HABbLIKOB;

- OUEHKa CrnoCoBHOCTM U YMEHMIN BbIMYCKHUKOB CaMOCTOATENbHO pellaTb Ha COBPEMEHHOM YpPOBHE 3ajayuv

2 KOMMETEHUUN OBYYAIOWEINOCA, ®OPMUPYEMbBIE B PE3YJIbTATE OCBOEHMHUOBPA3OBATEJ1I:HOVI
NMPOrPAMMbI U UHONKATOPbI OCTUXEHNA KOMMNETEHLUWUN

YK-5: Cnoco6eH BoCnpMHMMaTb MEeXKYJNbTypHOe pa3HooOpa3ue obuecTBa B couanbHO-UCTOPUYECKOM,
3TNYEeCKOM N PnnocodPCcKomM KOHTEeKCcTax

3HaeT: 0COGEHHOCTM Pa3NMYHbIX KyNbTyp B COLMANbHO-UCTOPUYECKOM, 3TUYECKOM U (PUNIOCOPCKOM KOHTEKCTE.

YMeeT: TonepaHTHO BOCMPUHUMATL pas3HooGpasne KynbTyp B COLManbHO-UCTOPUYECKOM, STUYECKOM U (OMUIIOCOGCKOM
KOHTEKCTE.

BnapeeT: HaBblkamy BOCNPUATUS M OBLLEHMA B YCNOBMSX MEXKYNbTYPHOrO pasHoobpasusi obuiectsa B coumnarnbHO-
NCTOPNYECKOM, 3TUHECKOM U (pnnocodhCKOM KOHTEKCTaX.

YK-6: CnocobeH ynpaBnsiTb CBOMM BpeMeHeM, BbICTPauBaTb U peann3oBbiBaTb TPAEKTOPUIO CaMOPa3BUTUSA Ha
OCHOBe NpUHUUNOB 06pa3oBaHUA B Te4eHUe BCeMN XKU3HU

3HaeT: npuembl 3EKTUBHOrO yrpaBreHusi COGCTBEHHBIM BpEMEHEM; METOAMKM CamMOpPasBUTUS HA OCHOBE MPUHLIMMOB
06pa3oBaHns Ha NPOTSKEHUW BCEW XU3HW; OCHOBHbIE METOAMKU aHanM3a 3KOHOMUYECKOWH 3PPEKTUBHOCTU BIIOXKEHWI B
camoobpasoBaHMe 1 caMopasBUTUE.

YmMmeeT: adh(PEKTMBHO MMaHMPOBaTh M KOHTPONMPOBATb COGCTBEHHOE BPEMS; UCMOMNb30BaTb METOAbl CaMopasBUTUS U
camooBy4YeHNs; aHanM3MpoBaTb SKOHOMMUYECKUA 3P(EKT OT BIIOXEHUA B CAMOpasBMTME; BbiCTpavBaTb TPaeKTOPUIO
camoobpa3oBaHnNa Ha OCHOBE MPUHLIMMIOB 06pasoBaHWs B TEYEHUE BCEM XKUSHU.

Bnapeet: metogamu ynpasrieHusa COOCTBEHHbIM BpemMmeHeM; TexHOoJ1ormamm an|06peTeHv|;|, ncnonb3oBaHnA U
0OHOBNEHMS COUMOKYINbTYPHbLIX ” I'IpOdI)eCCVIOHaJ'IbeIX 3HaHWN, ymeHvu7| 1N HaBbIKOB; MeToAMKaMMN caMopa3BUTUA Ha
OCHOBE NpUHLUNNOB OGpaSOBaHMﬂ B TEYEHME BCEW XKMU3HMW.

YK-8: Cnocob6eH co3gaBaTb U noaaepXuBaTb B NOBCEAHEBHOM XKU3HU U B NPo(hecCcUoHanbHon feAaTeribHOCTU
6e3onacHble yCroBUA XU3HeOeATeNbHOCTU Afsi COXpaHeHUsi NpMpoAHoON cpeAbl, o6ecneyeHust yCTOMYMBOro
pa3BuTua oGu.;ecn;a, B TOM 4Yucne npum yrpose u BO3HMKHOBEHUU ‘-Ipe3BbI‘-laI7IHbIX cmyauwﬁ U BOEHHbIX
KOH(pNIMKTOB

3HaeT: TeopeTuyeckne OCHOBbI 6e30MacHOCTU XU3HeOEesATENbHOCTU B CUCTEME «YErioBeK — cpega obuTaHus»;
npaBoBble, HOPMATUBHO-TEXHWYECKME W OPraHU3aLMOHHbIE OCHOBbI GE30MACHOCTU XU3HEeOEATENbHOCTU; MPUYUHBI,
NpM3HaKNU W MOCMNEeACTBUS peanu3aunn onacHoCTen ANs YerioBeka M OKpykKatollei cpefbl; NMPUHUMNbLI opraHv3aumm
Ge3onacHocTy Tpyaa, cnocobbl U cpeacTBa 3aluThl NOAEN U OKpYXKatoLLeln cpefbl B YCNOBUSIX YPE3BbIYaHON cUTyaLmm
Y BOEHHbIX KOH(ITMKTOB.

YmeerT: M,El,eHTI/I(bMLI,VIpOBaTb HeraTMBHble  BO3OENCTBUA  €CTECTBEHHOro, TEXHOTMEHHOro u aHTpOnNoreHHoro
npoucxoxneHua Ha cpeny obuTaHus; obecneuvnBaTb 6e3onacHble yCnoBuA Xn3HeneAaTenbHOCTU; BbIABNATb U YCTPAHATb
NPUYnHbI N yCrnoBmAa BOSHUKHOBEHUA l-I[’.)e3BbI‘-IaI\/'IHbIX cmyau,mﬁ; oueHnBaTb BEPOATHOCTb BO3SHUKHOBEHUA noTeHumnanbHon
OMNacHOCTU U NPpUHMMATb Mepbl NO ee npeaynpexgeHuto.

BnapeeT: HaBblkamu co3gaHust KOMAOPTHOIO (HOPMATMBHOIO) COCTOSHMA cpedbl 0OMTaHWst B 30Hax TPYyOOBON
OEeATenbHOCTN M OTAbIXxa YernoBeka; HaBblkamy obecrnedeHus Ge3onacHbIX YCNoBMIW Tpyaa, B TOM 4YuCie C MOMOLLbO
CpeacTB 3alUWTbl; HaBbIKaMu BbISIBIIEHUS W YCTPAHEHNS NPOo6eM, CBA3AHHbLIX C HAPYLUEHUSIMU TEXHUKU 6€30MacHOCTU U
HeraTMBHbIM BO34ENCTBMEM Ha cpedy OOMTaHWs; HaBblkaMW OCYLLECTBIEHUS [OEWCTBMIA MO NpeaoTBpaLLeHMIO
BO3HUKHOBEHWS Ype3BblHaHbIX CUTYaLUN.

YK-9: Cnoco6eH ncnonb3oBaTtb 6a3oBble AedeKTonornyeckne 3HaHusA B coumarnbHOM U npoceccMoHanbHomn
ccepax

3HaeT: MNOHATUE WHKIIO3MBHOMN KOMMETEHTHOCTU, ee CTPYKTYpY W KOMMOHEHTbI; cuTyauun, ¢(opMbl U HOPMbI
B3aMMOOENCTBMS B  cOuManbHOM M npodpeccMoHanbHOM — cdhepax; OCOBEHHOCTM  MpPUMEHEeHUst  6a3oBbIX
JedeKkTonorn4ecknx 3HaHnn B coumnanbHoOn 1 npodeccuoHarnbHon cdepax.

Ywmeer: OpueHTMpoBaTbCA B ¢)opmax B3aMMOAENCTBUS, CaMOCTOATENBHO nnaHnpoBatb W OCYLUECTBIIATb
I'IpO(*)eCCVIOHaJ'IbHyIO AeATeNIbHOCTb, B TOM 4ucne npu B3aMMOAENCTBUN C NULamMu C orpaHn4eHHbIMN BO3MOXXHOCTAMU
340P0OBbA N UHBaANMUgaMun.

BnapeeT: obwmmu npeacrtaBieHnAMU 06 3TuKe M coumanbHbIX HOpMax KOMMYHUKauuu, npuemMamu, no3sonAaArwmnmMmmn
B3aMMOAENCTBOBaTb M COTpyaAHM4aThb B coumanbHou K I'IpOdC)eCCVIOHaJ'IbHOVI CCbean; HaBblkamMyn B3anMOAEWNCTBMS B
coumnanbHoOm n rIpOCbeCCI/IOHaﬂbHOI;I cd)epax C ninyamMmun ¢ orpaHn4eHHbIMN BO3MOXHOCTAMU 3400P0OBbA U UHBanMagamu.




YK-11: CnocobeH hopmupoBaTh HeTepnMMoe OTHOLIEHWE K NPOSIBIIEHUSIM 3KCTpeMu3Ma, Teppopuama,
KOPPYMNUUOHHOMY NOBEAEHUIO U NPOTUBOAENCTBOBATbL UM B NPodeCcCcMoHanbLHOM AeATeNbHOCTH

3HaeT: Bubl COBPEMEHHOIO Teppopuama 1 (hopMbl MPOSIBNEHNS SKCTPEMUCTKON AESATENbHOCTW; OCHOBHbIE MPUHLUMNGLI Y
HanpaBreHusi rocyapCTBEHHON MONUTUKM B 0BnacT NpoTMBOAENCTBUSI SKCTPEMUCTCKON AEeATENbHOCTU U TEPPOPU3MY;
HOPMaTVBHO-NPaBOBbIE JOKYMEHTbI B cchepe NpOTUBOAENCTBUSA KOPPYNLUK;

OCHOBHbIE MNPOSIBNEHUSI KOPPYMNUMOHHOIO MOBEAEHUS WM BO3MOXHbIE BapuaHTbl €ro npeaynpexneHusi; HeraTuBHble
nocneacTBMs KOPPYNUMOHHOIO NOBEAEHUS; OCHOBHbIE MEPbI N0 NPOTUBOAENCTBUIO KOPPYNLIMU.

YMeeT: OopueHTMpoBaTbCA B COBPEMEHHOW rOCYAapCTBEHHOW CUCTEME MPOTUBOAEWCTBUSA TEPPOPU3MY U IKCTPEMU3MY;
BbISIBMATL MPU3HAKW KOPPYMNLUMOHHOrO MOBEAEHUS; OLEHUBATb BO3MOXHbIE KOPPYMUMOHHbIE PUCKW; He [onyckaTb
KOPPYNLMOHHOIO NOBEAEHUS.

Bnapeet: npaBoBbIMU MeTO4aMu U cnocobamu NpoTUBOLENCTBUS TEPPOPU3MY U IKCTPEMU3MY; HaBbIKaMy NMPUMEHEHUSI
HOPMAaTUBHbLIX MPABOBbLIX aKTOB, PErnamMeHTUPYIOLMX pasfvyHble HanpaBreHusi NpoTMBOOEWCTBUSI IKCTPEMU3MY U
TEPPOPU3MY; HaBblkaMu BbISIBNIEHUS] KOPPYMLMOHHOIO MOBEAEHUS; HaBblkaMU NMPYMEHEHUsT NpeayCMOTPEHHBIX 3aKOHOM
Mep MO NPECEYEHMIO KOPPYNLUMOHHOIO NOBEAEHUS.

OlK-1: Cnoco6eH NpMMeHATbL Ha 6a30BOM YPOBHE 3HAaHUA UCTOPUUYECKUX HayK Npu peieHnmn 3agay B cdepe
cBoeMl npoceccnoHanbLHON AeATeNnbHOCTY;

3HaeT: KnoyeBble AOOCTWXeHnA B obnactm oTe4yecTBEHHOW U MVIpOBOI7I MCTOpMHeCKOVI HaykKm n uX B3aMMOCBA3b C
NPodEeCCNOHANBHON AEATENBHOCTLIO.

Ymeer: Bblgensitb I/ICTOpMKO-KyJ'IbTyprIVI KOHTEKCT B I'IpO6J'I6MaTI/IKe AOKyMeHTOBeeHUA.

BnapeeT: HaBblkamMu YCTaHOBMNEHWUS] B3aMMOCBA3N MexXay NpobneMaTnkon AJOKYMEeHTOBEAEHNSI U MHOroobpasnem Teopui
0TEYECTBEHHOW 1 MUPOBOW NCTOPUMW.

OlK-4: CnocobeH NoHMMaTb NPUHLUNBLI PabOTbI COBPEMEHHbIX UH(POPMALMOHHbIX TEXHOJIOTMIA U UCNOSb30BaTh
MX Ons peweHus 3agay npodeccuoHanbHON AeATENbLHOCTM.

3HaeT: pa3H006paame TeXHUYeCKnXx cpencte wu I/IHC*)OpMaLI,VIOHHO-KOMMyHVIKaLI,VIOHHbIX TEXHONOormn, npuMeHAeMbIX B
AOKYMEeHTaUuMOHHOM obecneyeHun ynpasJlieHna n apXI/IBHOIZ OEeATEeJIbHOCTU.

YMeeT: ocyLlecTBnsTb 0T60pP TEXHMYECKOro 060pyA0BaHNS 1 MPOrpaMMHOro 0GecneYveHmsl, UICNosb3yeMbIX B yNpaBrieHum
OOKYMEHTaMW; UCMnonb3oBaTbh B NPOecCUOoHanbHOM AesTENbHOCTM CUCTEMbl  3MEKTPOHHOTO [OKyMeHTooGopoTa,
TEXHONOMMW CKaHNMPOBAHUS JOKYMEHTOB.

Bnapgeet: HaBblkaMy pelleHusi 3adadv B cdepe OOKYMEHTALUMOHHOTO obecneyeHusi ynpasreHusi U apxXMBHOrO Aena ¢
NPUMEHEHNEM COBPEMEHHbIX LIMPPOBLIX YCTPOMCTB, NNaTdopmM 1 NporpamMmmMHOro obecrneyeHns Ha BCex atanax cosgaHus
JOKYMEHTOB.

MK-6: CnocoGeH opraHM3oBaTb onepaTUBHOE XpaHeHMe AOKYMEHTOB B OpraHM3auuu 1 nepegavy gen ans
nocreaymroLlero XxpaHeHusl

3HaeT: 0COBEHHOCTM XpaHEeHUsl JOKYMEHTOB; MOPSAOK U CoAaepxaHve npouedyp opraHvM3auuyM onepaTUBHOIO XpaHeHust
JOKYMEHTOB U UX NOArOTOBKM K Nepefaye B apxXvB opraHusaumm u (Unm) apxve npodyeccroHanbHoM oTpacny.

YMeeT: NpoBOAUTL SKCNEPTM3Y LIEHHOCTU AOKYMEHTOB OpraHv3auuu, onpeaensaTb CPOKU UX XPaHEHUs); KOHTPONMPOBaTh
dopMupoBaHue, XpaHeHve 1 nepegady Aen B apXvB opraHusaumu.

BnapeeT: HaBblkamu KOHTPOIA 3a co3gaHunemM U seaeHnemM cnpaBoO4HO-MOUCKOBLIX CPeaCTB MO AOKYMEeHTaM, XpaHAWnmMcA
B nogpasaeneHnax opraHunsaummn (HomeHKnaTypa aen, OI'IVICI/I); noAroToBkM OOKYMEHTOB ANnA nepenadn B apxvB UK Ha
YHUYTOXEHUE.

MK-3: Cnoco6GeH k cTpaTernyeckomMy niaHMpoBaHMUIO U NOCTPOEHUIO NPOLLECCOB CKaHUPOBaHUsl, BBoAa U
06paboTKM AaHHbIX B CUCTEMe 3JIeKTPOHHOIo apxuBa

3HaeT: TpeboBaHMs K HOpMaM BblpabOTKM NPOLIECCOB CKaHMpOBaHUS, BBoAa M 00paboTKM [OaHHbIX B cuUcTeme
3NEKTPOHHOr0 apxmBa cBoeln NpodeccrnoHansHon cdepsbl.

YMeeT: onpefensTb TpeGoBaHNUSA K TEXHUYECKUM CPpeacTBam v NporpaMMHoMy obecnedeHunto Ans BbiNonHeHns paboT no
CKaHMpOBaHWIo, BBOAY M 06paboTke AaHHbIX YYPEXAEeHUI rocyaapCTBEHHOM M (M) MyHUUMNAaNbLHOM BNacTu B cucteme
SMEKTPOHHOro apxuea.

BnageeT: HaBblkaMW aHanusa MoTPEeBHOCTU YYpeXOeHWn rocyAapCTBeHHON M (MNM) MyHMUMNanbHOW BRacTu B
TeXHWUYEeCcKoM obecrneyeHnn cpeacTeamm CKaHUPOBaHWs!, BBOAa, 06paBoTKM AaHHbIX B CUCTEME SNEKTPOHHOrO apXuBa.

MK-2: CnocobeH opraHn3oBbIBaTh AENIOBble KOHTAKThl U MPOTOKOJIbHbIE MEePONpPUATUA

3HaeT: 3TMKeT U OCHOBbI MeXOyHapoOHOro Mnpokona; npasuna npoBedeHUsl AeroBbIX MNeperoBopoB W NPOTOKOSMbHbIX
MEePONPUATUN.

YMmeeT: cospasaTtb U nogaepXxmeaTtb NONOXUTENBHBLIN UMUK opraHusauunn n pykosogutTena, CoCTaBnATb U OC*JOpMJ'IﬂTb
NPOTOKOJbI COBELlaHuI, 3acefaHnn, KOH(bepeHTHbIX MepOI'IpI/IﬂTVIVI N NMPOEKTbl NTOrOBbIX JOKYMEHTOB.

BnapeeT: HaBblkamu opraHusaunn 1 ninaHnpoBaHUA OE10BbIX KOHTAKTOB, BCTPEY U NOE340K pyKoBOOUTENA; OpraHn3aunmn
neperoBopos, obecneyveHus Y4aCTHUKOB VIHGbOpMaLI,VIOHHbIMVI mMmartepuanamm, segeHus 3anucen neperoBopoB.




MK-5: CnocobeH opraHnsoBaTb JOKYMEHTOOOOPOT B OpraHu3auum

3HaeT: meTOabl pernamMeHTauMn Oenonpoun3BoACTBEHHbIX MpoueccoB B y4ypexaeHUax FOC)/,EI,apCTBeHHOI;I n (I/IJ'II/I)
MyHVILI,VII'I&J'IbHOI;I BNnactn;, mMetognyeckme OOKYMEeHTbl WU HauWOoHallbHble CTaHOdapTbl B C(bepe AOKYMeHTauMnoOHHOIro
obecneyeHus ynpaBrieHusa.

YMeeT: aHanusmpoBaTb M MOATOTABNMBATL JIOKaNbHbIE HOPMATUBHbLIE aKTbl B OpraHU3auusix rocyaapCTBEHHON U (Mnn)
MYHMUMNArnbHOW BNacTy.

BnapgeeT: HaBbikamMy NpPOBEAEHWs aHanu3a JoKanbHOW HOPMaTMBHOW ©6asbl opraHusauuvM Ons onpefeneHus ee
COOTBETCTBUA [EeNCTBYIOLWMM HOPMaTMBHBLIM MNpaBoBbiM aktam Poccuickon Pepepauum no LOKYMEHTALMOHHOMY
obecneyeHunio ynpasneHus.

3 NOoAroToBKA K COAYE U COAYA TOCYOAAPCTBEHHOIO 3K3AMEHA

3.1 ®opma npoBeaeHUs1 rocyaapCTBEHHOro aK3aMeHa

YcTHas X NncbmeHHas

3.2 QucumnnuHbl o6pasoBaTeNibHOM NPorpamMmmMbl, KOTOpPble UMEKT onpeensowee 3Ha4eHue aAnsa
npocheccmoHanbHON AEATENBLHOCTU BbINYCKHUKOB U BKITHOYEHbI B rOCyAapCTBEHHbIN 3K3aMeH

Ne n/n HanmeHoBaHue gucuunnnHbl

1 dunocotns

2 UcTopua Poccum

3 MpaBoBeneHune

4 OKOHOMMKa

5 OpraHunsaumMoHHoe noBeadeHne

6 Be3onacHoCTb Xn3HegeaTensHoOCTH

7 NHopMaLMOHHbIE OCHOBbI YrpaBrieHus

8 McTopusi NICKYCCTB U apXMBHbIX KONNEKLUIA

9 WcTopusa apxueHoro gena

10 |denoBble KOMMyHUKaLMK B MpodeccrMoHansHon cdepe

11 OpraHun3auusi 4enonponsBoAcTBa B roCy4apCTBEHHbIX CTPYKTypax

12 JlokanbHble HOpPMaTMBHbIE aKTbl OpraHnsaunn

13  |OpraHusauus paGoTbl CryX6bl apXMBHOMO XpaHEeHUs! 4OKYMEHTOB

14 OpraHu3auusi u TEXHONMOrMs JOKYMEHTaLMOHHOro oGecrneyeHuns yrpasneHust

15 Cuctemsl ONMEKTPOHHOIo ,EI,OKyMeHTOO60pOTa B OpraHax FOCWJ,apCTBeHHOVI BNMactn n MeCTHOro camoynpaiieHus

16  |KoHduaeHumansHoe 4enonpon3BOACTBO U apXMBbl JOKYMEHTOB MO JIMYHOMY COCTaBY

17 KoHcepBaumsa n coxpaHHOCTb JOKYMEHTOB

18 Ourntanusaums AOKYMEHTOB

19 TexHu4yeckas akcnepTu3a JOKYMEHTOB

20  |OcHoBbI NpoekTHOW AeATENBLHOCTU

21 Teopusa gokymeHTOBeAeHUA

3.3 Cuctema n Kputepuun oueHnBaHusa coavium rocyaapCcTtBeHHOro ak3ameHa

LLikana oueHnBaHuA Kputepumn oueHnBaHna chopMMpOBaHHOCTM KOMNETEHLIMI

[aH nonHbIn, ncyepnbiBaoLWMn OTBET, SBHO AEMOHCTPUPYIOLWLMIA rybokoe noHMMaHue

5 (oTnn4yHo . o
( ) 6a30BbIX NOHATUI, TEOPUI N LUMPOKYIO 3pyanLMI0 B 06racT 4OKYMEHTOBELAEHUS U




apxvMBoBeLeHUS,
KPUTMYECKMIA, OpUrMHarnbHbIN nogxog K matepuany no JOY.

YcTaHOBNEHbI cofepXKaTenbHble MeXNpeaMeTHbIE CBA3W, NpeacTaBeHa pasBepHyTas
aprymeHTauus Ha BblABUraemble NosIoXeHus, npuBeaeHsl ybeantensHble npumepbl U3
NpaKkTUKK, Hay4yHOW, y4eBHOW nuTepaTyphbl.

[laH NonHbIA CTaHA4apTHLIA OTBET, B LIENIOM Ka4eCTBEHHbIW, OCHOBaAH Ha BCeX
ob6si3aTenbHbIX ANS MNOATOTOBKU K rOCY4AapCTBEHHOMY 3K3aMeHy OOKYMEHTOBEOYECKUX W
apXMBOBEOQYECKMX  WCTOYHMKAX  MHopmaumn.  BbligBuraoTcs  NpeumyLLEeCTBEHHO
(xopoLuo) TeopeTn4yeckune

NONOXEHWS!, HO OTAENbHbIE BbIBOAbLI MOATBEPXKAEHBI NPUMEPaAMU U3 NMPAKTUYECKON
aeatenbHocTU. MNpucyTcTBYIOT HEGOMbLUME NPOBEnbl B 3HAHUSIX UMW HECYLLLECTBEHHbIE
oLnGKN.

3 (yRoBneTBOpUTENBLHO)

OTBET HEQOCTATOYHO NTOFMYECKN BbICTPOEH, BOCMPON3BOANT B OCHOBHOM TOJIbKO
NEKLMOHHbIE MaTepwuarbl AUCLMMIIMH, BXOAALWMX B NporpammMy rocyaapCTBEHHOTO
ak3ameHa 6e3 camocTosiTeNnbHOM PaboTbl C PEKOMEHAOBaHHON NUTEpPaTYpPONn. XoTs
0a30Bble NMOHATUSA pPacKpbIBaAKOTCA BEPHO, HO BblABUraeMble NONOXEHUSA HE OCTAaTOYHO
aprymeHTUpOBaHbl W/UNn He NOATBEPXAATCS NpUMepamMm U3 NpakTukn. MNpucyTcTByoT
CYyLLeCTBEHHbIE OLUMOKM B YCTAHOBMNEHUN MEXNPEOMETHbIX CBA3EN.

HecnocobHocTb 0TBETUTL Ha BOMpPoC 6e3 NoMoLLy 3k3aMeHaTopa. HesHaHne 3HaunTensHom
YyacTu MaTepuana OUCLUMMNMWH, BXOAALWMX B MporpamMMmy rocyqapCTBEHHOro aK3ameHa.

2(Hey,D,OBJ'IeTBOpVITEJ'IbHO) MonbiTka cNUCbIBaHUA, WCMOSb30BaHNS Hepa3peLlleHHbIX TeXHU4YeCKUx yCTpOl;lCTB mnnum

nonb30BaHWE MOACKA3KOW OPYroro yernoBeka (BHE 3aBUCUMOCTM OT YCMELHOCTU TaKow
nonbITKK).

3.4 CopepxaHue rocyaapcTBeHHOro aKk3aMeHa

3.4.1 MNepeyeHb BONPOCOB, BLIHOCUMbIX HAa FOCYAapCTBEHHbIN 3K3aMeH

Ne n/n DopMynmMpoBKM BONPOCOB

1 ApXMBHbIE JOKYMEHTbI CEKPETHOIO XpaHeHus. NpobnemMbl paccekpeymBaHns COBETCKUX apXMBOB.

2 [peBHenwmne matepmansl ona nucema. bymara, eé csoncTsa, BUAabl U popmarthl.

3 OpraHun3aums NpoToKonbHOM paboTbl B KOMA@HUW UNu opraHusaumm. [leatensHoCcTb Cryx6bl NpoToKona.

4 "ocyaapCTBEHHBIN NPOTOKOMN: 0COBEHHOCTM NpMema NepBbIX MWL, rocyaapcTsa U ouumnanbHbIX generauui.

5 3HayeHne pauvoHanbHOM opraHm3auuMmn pabodvero Mmecta cekpetaps. [lpaBuna TexHuku ©GesonacHocTw,
rMrmeHbl, 3proHOMUKN 1 pecypcocbepexeHus npu paboTte co cpedcTBamu MHopMaTU3aLUK.
3HayeHne OenoBOM KynbTypbl B OpraHvM3auMu cekpeTapckoro obcnyxusaHusi. Buabl genoBoro aTukeTa,

6 CBsi3aHHble C (yHKUMOHanom cekpeTaps. LindpoBor aTtukeT Ans nomowHuWka pykosoauTens. [pasuna
BWAEOCOBELLAHNN.
Co3pgaHve onTuMarnbHbIX YCIOBUI XpPaHEHUs] AOKYMEHTOB. PU3NKO-XMMUYECKUE U Buomnornyeckme caktopbl

7 paspylleHnss OOKYMEHTOB, cnocobbl 60pbbbl ¢ HUMKU. CaHUTapHO-TUrMEeHWYECKUe YCMOBUS COXPaHHOCTU
OOKyMeHTOB. TpeboBaHMs K NOMELLEHMIO 1 060pYA0BaHMI0 apXMBa.

8 dopmMmpoBaHNE TeOpPETMYECKUX MpPeacTaBfiEHMN O POCCUIACKOW MoZenu oOLWedoCTYyNnHOCTM apXMBHON
MHdopMaLnn.

9 Hogsenwue npobnembl 1 TeHAEHUUN MCCNEL0BaHUA KOMMEMOPATUBHBIX NPaKTUK.

10 "ocyaapcTBeHHbIN apxmB POCCUMICKONM MMNEPUU KaK XpaHUnuLLe JOKYMEHTOB NO counanbHO-3KOHOMUYECKOW U
nonnTUyecKon nctopun Poccuum.
HopmaTtuBHO-NpaBoBbIE M METOOUYECKME OCHOBbI PaboTbl C TPYAOBBIMU KHWDKKAMU. ONEKTPOHHbIE TPYOOBbIE

11 KHWKKW. AHanu3 kagpoBblX OOKYMeHTOB. [JOKyMeHTbl MO FIMYHOMY COCTaBy, MX Knaccudukauus, OCHOBHble
TpeboBaHWs K COCTABMEHUIO.

12 YnpaBneHue JokymeHtaumen B Poccunckon degepaumm n nepcnekTBbl €ro COBEPLUEHCTBOBAHNS.

13 Cuctema opraHu3aLVoOHHO-pacnopsanTenbHon AokyMeHTaumn. OCHOBHble TpeboBaHus K 0GOPMIIEHUIO
OpraHn3aLnoHHO-NPaBOBbLIX U pacnopsanTenbHbIX JOKYMEHTOB.

14 MeToanka cocTaBneHuMs HOMEHKNAaTypbl Aen. 3HayeHWe HOMEHKNaTypbl gen B TexHonornn paboTbl C
AokymeHTamu. PopMMpoBaHWe Aen Kak TEXHoNnormyeckas onepaums enonpon3BoacTBa.
3akoHoaaTenbHoe HOpMaTUBHO-METOAUYECKOE M OpraHn3auMoOHHOE perynnupoBaHne AesaTenbHOCTU KaapoBoWn

15 cnyx6bl
JInHrBmucTnyeckne ocobGeHHOCTM [OoKymMeHTa. TpeboBaHMA K CTUMO [enoBbiX OOKYMEHTOB. [omycTumble
COKpaLLeHus.

16 CoBpeMeHHble TpeboBaHNA K 0POPMITEHUIO TEKCTOB CNyXebHbIX AOKYMeHTOB. PegakTnpoBaHue [OKYMEHTOB.

Buabl NpaBKN TEKCTa.
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Onpe/J,eneHme NOHATUA OOKYMEHTa B 3aKOHO4AaTeJIbHbIX U HOPMAaTUBHbIX aKTaXx, rocyaapCTBEeHHbIX CTaHOapTax.
ﬂ,OKyMeHT n ero Mecto B CuUCTeMe YynpaBlieHUA. OCHoOBHble (baKTOpr, onpegenawowimne paunoHanbHYHO
opraHusauuto VIHCbOpMaU,VIOHHO-D,OKYMeHTaLI,VIOHHOFO obecneyveHus ynpaBnqueCKon AEATENNTbHOCTN.

18

O6wenornyeckme MeToabl W NPUEMbl  LOKYMEHTOBEQYECKOrO  WMCCredoBaHWsi  (KAYeCTBEHHLIN U
KONMWYECTBEHHbIN  aHanu3  OOKYMEHTOB, CUHTe3, 0000LlieHne, aHanornsi, Oedykuus,  UHOYKUWS,
onbnuorpadunyecknii meton, Meton hopMyInspHOro aHanusa).

19

AMnupuyeckme mMeToadbl LOKYMEHTOBEOYECKOro UCCrneaoBaHna (BKMOYEHHOE UM HEeBKIoYeHHoe HabnioaeHue,
0npoc, METO[ SKCMEPTHLIX OLLEHOK, METObI CoAepXaTenbHoW 1 popManbHOW YHUMUKALMW JOKYMEHTOB).

20

Knaccudukauusa gokymeHtoB. Llenb, MeTodbl, OCHOBaHWUS Knaccudukaumm fokymeHToB. CemaHTuyeckve u
dyHKUMOHarnNbHbIE  Knaccudurkauun. XapakTepucTuka ynpasneHdyeckon pokymeHTaumn. Knaccudmkaums
AOKYMEHTOB MO MX GbITOBaHWIO B COLMaribHOM MPOCTPAHCTBE U BPEMEHW (YePHOBON AOKYMEHT, MOASUHHbIN,
opwrmHan, konus n gap.).

21

MoHatTve wu CYWHOCTb  TEeXHOTPOHHbIX  OOKYMEHTOB. TeXHOTpOHHbIe mMaTtepualribHble  HOCUTENn
D,OKyMeHTVIpOBaHHOVI VIH(bOpMaLI,VIVI, nx KJ'IaCCVId)VIKaLI,VIH N XapakTtepuctuka. ﬂ,OKyMeHTVIpOBaHVIe C
NCnoJib3oBaHMEM JNa3epHbIX TEXHOJIOMUN (OI'ITVI‘-leCKaﬂ, MarHUTHO-onTh4yeckasa 3anuchb, ronorpa(bm).

22

OneKTpOMarHUTHbIN CNocob [OKYMEHTUPOBAHWUS: UCTOPUA U COBPEMEHHOCTb. OCOBEHHOCTU XpaHeHus
ayanoBuM3yarbHbIX JOKYMEHTOB M OCTYNa K HUM.

23

doTOAOKYMEHTUPOBAHME: ncrtopus pasBuTUA " COBPEMEHHOCTb. OneKTPOHHble meToapl
doTogokymeHTMpoBaHus. Lindposas dotorpacdmsa. KnHogokyMeHTUpoBaHue: UcTopust pasBuTus. XpaHeHue
KMHOOOKYMEHTOB.

24

HopmaTtuBHo-npaBoBoe M MeToauveckoe obecrneyeHne IreKTPOHHOro AokymeHToobopota. CoBpemeHHoe
nporpammHoe obecneyeHne B 0611acTu 3MEKTPOHHOTO JOKYMeHTooGopoTa.

25

CocTaB, 3agaun, QYHKUMM U OpraHuM3aLmoHHble OPMbl  CNyXObl [OKYMEHTaUMOHHOro obecnevyeHuns
ynpaBneHus. JomkHOCTHOM U YUCNEHHbIA COCTaB paboTHMKOB cnyx0Obl JOY. NonoxeHune o cnyxte JOY.

26

Pernctpaumsa kak coctaBHasa 4dactb TexHonorun JOY. MNpuvHuunbl perncrpaunm OOKYMEHTOB. B3anmocBasb
permcTpaumMn OOKYMEHTOB C OpraHusauuent KOHTPOMS WCMOMHEHWs M XpaHeHus AoKymeHToB. WHaekcaums
OOKYMEHTOB.

27

KoHTponb ucnonHeHns gokymeHToB. 3agaymn cnyxoel JJOY no KOHTPOMO UCNOSNHEHNsT 4OKYyMeHTOoB. KaTeropum
OOKYMEHTOB, NOANEXaLLMX KOHTPOs. CpoKM UCMIONHEHMSA AOKYMEHTOB. TEXHONOMMSA KOHTPOSbHbIX Onepauui.

28

OcCHOBHbIE Tpe6OBaHI/IF| K opraHusauunun JJ,OKyMeHTOOGOpOTa B ydypexnoeHuax. xapaKTeleCTVlKa OCHOBHBbIX
OOKYMEHTOMNOTOKOB. OcCHoOBHble 3Tanbl NpoxXoXxageHna un UCNONTHEHUA BXOAALKMX, UCXOOAWNX U BHYTPEHHUX
OOKYMEHTOB.

29

WHCTpyKUuMs no [enonpoun3BoACTBY Kak HOPMAaTWUBHBIA aKT O perfameHTaumMy opraHusaumm U TexXHONoruu
AOKYMeHTaUMoHHOro obecnedeHuss ynpasrieHusi. opsgok pas3paboTkv, cocTaB MHdopmauuu, npasuna
YTBEPXAEHUS N BHEAPEHUS.

30

MHdopmaumoHHo-cnpaBoYHas AokyMeHTauus. TpeboBaHWsi K OPOPMIIEHUIO OCHOBHbIX BWMAOB [AOKYMEHTOB
(npoTtokon, akT, cnyxebHoe NMCbMO, cnpaBka, 06bACHUTENbHbIE W AOKNaAHbIe 3anuMcku 1 ap.).

31

nOKaJ’IbHO-HOpMaTVIBHbIe AOKYMEHTbI, perynupywouine JJ,OKyMEHTOOGOpOT opraHusauun: aHanmi, Buabl U
Ha3Ha4YeHne JOKYMEHTOB.

32

CTpykTypa OOKYMEHTUPOBAHHOW WHdopmaunn. PekBusnTbl 1 dopmynsp OOKyMeHTa. bnaHku [OKyMeHTOB.
Opugnyeckas cuna goKyMeHTa.

33

TpynoBown kogekc Poccuiickon degepauun Kak OCHOBHOW NPaBOBOW aKT, ONPEAenstowmii cCocTaB M NopsgokK
0hOpMIIEHNA [OOKYMEHTOB MO YCTAHOBMIEHMIO TPYAOBbLIX OTHOLUEHWA. AHanu3 KagpoBbiX [OOKYMEHTOB.
[OoKyMEHTbI MO NIMYHOMY COCTaBY, MX Knaccudukauusi, OCHOBHbIE TPEOOBAHMS K COCTABIIEHWIO.

34

XpaHeHl/le N y4eT apXMBHbIX OOKYMEHTOB. KomnnekrosaHue apxmBoB apxXMBHbIMWU OOKYMEHTaMMWU. ﬂOCTyI’I K
APXMBHLIM OOKYMEHTaM U UX NCMNOJ1Ib30BaHUE.

35

MogroToBka u Nepegaya gen B apxmB. YHudukauns peboBaHui kK genam, cgaBaembiM B apxmB. OdopmneHue
nen. MNonsatue «onuck genx». Buabl onucen.

36

OKcnepT3a LEHHOCTU OOKYMEHTOB, €€ 3apaun. [MpuHuMnbl, KpUTEPUM U MEeToAbl OnpeaerieHnst LIeHHOCTU
OOKyMeHTOB. [MonoxeHue 06 3KcnepTHOW KOMUCCUM OpraHusaumm.

37

MoHaTtue «apxumB». Focyp,apCTBeHHble, BEeJOMCTBEHHbIE, MyHUUMNanbHbIE apXuBbl. ApXI/IBHaﬂ cny>+<6a Ha
COBpeMeHHOM 3Tane.

38

HopmaTuBHas, HayyHo-mMeToaMdeckas AOKYMeHTauus, pernameHTupylowas obecnedeHne  COXpaHHOCTW,
KOHCEepBaUMM U pecTaBpauuM OOKYMEHTOB. Pexum xpaHeHus OokymeHToB. CTabunusaums [OOKYMEHTOB Ha
TPaOWLMOHHBIX U TEXHOTPOHHbLIX HocuTensx. [Mpo6nema CcoxXpaHeHUss ayTEeHTUYHOCTM [OOKYMEHTOB MNpu
OLMGPOBKE U CNoCcobbl ee peLleHus.

39

[lokyMeHTMpoBaHMe TpyOOBbIX OTHOLUEHWIA: TpeGoBaHWA K  OGOPMIEHUID  OTMycka, MOOLLPEHUN,
AMCUMNIIMHAPHbBIX B3bICKAHUI, 0popMIIeHne NpMémMa Ha paboTy, NepeBoaa, YBOSIbHEHMS.

40

CyLIJ,HOCTb, 0COBEHHOCTM  TEXHOMNOrMU KOHCbI/ILI,eHLl,MaJ'IbHOFO agenonpoun3soacTtea. 3akoHopaTtenbHaa U
HOPMAaTMBHO-MEeTOogun4Yeckad pernamMmeHTaums KOHC*)VIﬂ,eHLI,VIaJ'IbHOFO Aenonpon3BoacTBa.

41

MoHsaTe cTaHmapTusauMm W craHgapTa. Buobl ctaHpapTtos. O6osHadveHwe craHgapTta. HopmaTtusHble
JOKYMEHTbI Nno ctaHgapTtusaumm JOY v apxmBHOro gena.

42

MoHATMEe MeXayHapoaHOro cTaHdapTa: LUenu, 3afjauu, CTpykTypa. XapaKTepucTuka [OesiTENbHOCTU
MeXayHapoaHoi opraHusauum no ctaHgaptusaumm — MCO (ISO). MexayHapogHble cTaHaapTel B obnactu
YNpaBneHns 3MeKTPOHHOW JoKyMeHTaumel. MexayHapoaHble CTaH4apThl HA MeTaaHHbIe.




OnNeKTPOHHbIE AOKYMEHTbI U nX 0cobeHHOCTN. OCHOBHble TpeboBaHWs K 0POPMIIEHMIO TEKCTOBBLIX LOKYMEHTOB
43 B ONIEKTPOHHOM dhopme. JneKTPoHHas MoAMMUCb Kak PEKBU3UT [OokymeHTa. [lpobnema obecnedeHus
HOPUONYECKON CUMbI AOKYMEHTOB B YCINOBUAX NPUMEHEHUSA MHDOPMALMNOHHBLIX TEXHOJTOTUN.

OOBbeKTbI TEXHUYECKOW 9KCNepTn3bl AOKYMEHTOB. MoHATME N TexHuYeckuin npouecc nogvYncTku, TpaBlieHUA,

a4 JoneyaTtku, JONUCKW, LOPVUCOBKU TEKCTa.
OpraHusauust 4enonpou3BoacTBa No obpalleHusiM rpaxiaH. 3akoHodaTernbHasi U HopMaTUBHO-MeToauYeckast

45 |PernamenTauus paboTbl C ObGpalleHusaMU rpaxaaH. Cneuucuka onepauuii No npvemy, perucrpauumu,
KOHTPOIO WUCMOMHEHWS!, NPUHSATUIO pelleHns no obpalieHuto rpaxgaH. Cpoku ucnornHenus. TpeboBaHus K
COEepXaHUO OTBETHbIX [JOKYMEHTOB.

46 MpaBoBasi ocHoBa GesonacHocT WHdopmauum. OpraHusaumsi paboTbl C NepcoHaribHbIMU AAHHBIMKU U KX

3awurta npn TpaguuUMoOHHOM U SNTEKTPOHHOM KagpOBOM AeN10Npon3BOACTBE.

3.4.2 BapmaHTbl TUNOBbLIX KOHTPOJIbHbIX 3a4aHU1, BbIHOCUMbIX Ha rOCYAapCTBEeHHbIN 3K3aMeH

1. MoarotoBbTe cnpasky: 06 ntorax paboTbl oTAena ¢ obpalieHuamn rpaxkgaH B nepsoM keaptane 2020 r. ot
UMEHN PyKOBOAMTENS 3TOro otaena Ha nums mapa r. NywkuH CemeHosa C. C. ot 5 anpens 2020 r. B gokymeHTe ykasatb,
4YTO 3a OTYETHLIN nepuod 6bino NpuHATO 237 obpalleHurt, n3 kotopbix 197 BbIMNOMHEHbI, a 34 HaxoAsATCA Ha cTagun
3aBepLUEHMs, N0 OCTasnbHbIM CPOK MPOANEH NO OOBLEKTUBHBIM MPUYMHAM (OTMETUTb, KakuMm). OcTanbHble PEKBU3UTHI
YKaXuTe CamMOCTOATENbHO.

2. CocTaBbTe aKT: B CBfA3M C xanobamu XXWnbLOB Ha HEBO3MOXHOCTb MpoxuBaHus B gome Ne 37 no yn.
Caposon r. CaHkt-lleTepbypr cosgaHa KOMMCCUS MO MPOBEPKE COCTOSHMA Xunoro goma. CocTaB: 3aM. HavanbHUKa
KoMMTETA NO CoumanbHbiM BOMPOCaM, WHXEHep-pecTaBpaTop, npeacTaBuTenb noxapHon 4Yactm Ne 2, Bpad
caHanuaeMcTaHumMK, raBHbIN cneumanucT cousawunTbl LieHTpanbHoro paoHa (hamMunmmu yKaxuTe camoCcToATenbHO). 5
asrycta 2019 roga B Xxo[e NPOBEPKUN BbISCHUITOCh: OM HAaxXoAUTCS B aBapuMMHOM COCTOsIHUW, TpebyeT peMoHTa NonoBoe
MOKPbITUE, Kpbila, NEeCTHMLA Ha BTOPOW 3Tax, ABa OkHa. BHecuTe npennoxeHusa u HanpaBbTe OOKYMEHT B KOMUTET MO
coumanbHblM Bonpocam r. CaHkT-leTepbypra, xunbuam goma, B geno Ne 16. MmeeTca npunoxeHne — obpalieHve
xunbuos goma Ne 37 Ha 2 nucTax B 1 ak3emnnspe.

3. CoctaBbTe goknagHyto 3anucky: meHemkep 3A0 «dopym» O. I'. KomoB perynsipHo onasgbiBan Ha paborty,
YyeM Hapywan TpydoByl AucuMnnuHy. 3aBegywowas kaHuenspuen WM. B. MagunuHa HeogHoKpaTHO Aenana emy
3amMedaHua (B yctHom copme), a 12 mas Tekywero roga Obina BblHYyXAeHa obpaTuTbCA C AaHHbIM BOMPOCOM K
reHepanbHomy gupektopy A. B. KonoBy ¢ AoknagHOW 3anvckon, B KOTOPOMW Npocuna NpuHATb Mepbl AUCUUMAMHAPHOrO
xapakTtepa k O. I'. Komosy.

4. TMMopgrotoBbTe npukad pupektopa [YI BopokaHan CaHkTt-INeTepbypra o npoBeAeHUM CropTUBHOM
onuMnuagpl, noceswéEHHoN [Ho cnopTa. MnaBHomy Gyxrantepy Bacunbeson I'. [I. Heobxoammo BblAennTb cpeactea B
pasmepe 25 Tbic. pyb. Ha 3aKymnKy CNOPTUBHOrO MHBEHTaps, MakcumoBy B. C. npom3BecTu MOKynKy, NOArOTOBUTL NnaH
npoBeAeHNs COPTUBHbBIX MeponpuaTuin. OnpegenuTe CPoK U KOHTPOMb UCMONHeHUS. Heobxoaumble pekBU3UTbI yKaxuTe
camocTosiTenbHO. [MpoaonbHbI BapuaHT bnaHka.

5. CocTtaBbTe cnpaBky: Ha camMoro o Tom, 4Yto Bbl saBnseteck ctygeHtom WUBK CIG6IYMTH, oT umMeHn 3am.
AekaHa E. B. CynepoBoi. YKaxute Mecto Ha3Ha4yeHUsi CnpaBKy.

6. CocTaBbTe pacnopsikeHne oT MMeHu 3aB. Kadegpon gokymeHtoegeHus CM6IY npodg. C. N. MiBaHoBon no
nosoay npoBeneHusi [OHs [OKyMeHTOBeda; B CBsI3W C 3TUM co3fdaTb OPrkOMUTET U3 CTyAeHToB V-V Kypcos
(otBeTcTBeHHasa ®okmHa [. M.). OprkomMmuTeTy AOroBOPUTLCH O NPEeAOoCTaBNeHUN NOMeLLEeHUs, NOAroTOBUTL NporpaMmy,
OMNOBECTUTb BbIMNYCKHUKOB M T. A. KoHTponb Bo3noxutb Ha O. B. TllonoBy. OcTanbHble PeKBU3UTbI YKaXuTe
camocTosTenbHO. YrnoBon BapuaHT 6naHka.

7. MopgrotoBbTe pacnopsikeHue: Ha bnaHke npegnpuaTus OO0 «Pa3sroH» r. Belbopr n3gaeTca pacnopsbkeHne
rnaBHoro uHxeHepa B. A. [aTMHoBa no Bonpocy pacnpefeneHms obs3aHHOCTEN COTPYOHUKOB Npu paboTe ¢ KnneHTamu
oT 10.10.2019 roga 3a Ne 6 (6e3 TekcTa). iImeeTcs oTMETKa O KOHTpose, npunoxeHue «MHCTpykuus no obcnyxmBaHuo
KnMeHTa» Ha 2 nuctax B 1 ak3emnnape. PacnopsikeHue yTBepXAeHO reHepanbHbiM aupektopoM Komosbim C. WU.
UcnonHuna n nogrotosuna B geno Ne 04 KpacHosa T. .

8. MNogrotoBbTe npukas eHepanbHoro aupektopa OO0 «TexHukar (r. KonnuHo) Cokonoea O. . 0 co3gaHum
KOMMepYEeCKoro oTaena B Lienax NpuBneYvYeHns cpeacTts ans obecneyveHns NnpomM3BoaCTBEHHONM AeaTenbHOCTU. B cocTas
oTgena AOMKHbl BONTK 3 LWUTATHbIX eAvHULbBI: KOMMepYeckun gupektop — 1, Begylimi cneuwanuct — 1, cneunanucet — 1.
maBHOMy Oyxrantepy npegnpustus . A. FopsyeBy NOpyvyeHO MNPEACTaBUTb Ha YTBEPXKAEHUE HOBOE LUTATHOE
pacnucaHve npegnpuaTus Ha 4 kBapTan Tekywero roga k 1 oktabpsi. Kommepueckomy ampektopy T. H. UrHaTbeBy
npeanucaHo 3aKOHYMTb KOMMIEKTOBaHWe oTAena Kagpamu € BbICLUMM 3KOHOMUYeckuM obpasoBaHuem k 10 okTsabps.
MpoaonbHbI BapuaHT GnaHka.

4 OCOBEHHOCTU NPOBEAEHNA TOCYOAPCTBEHHOIO 3K3AMEHA

4.1 Oco6eHHOCTH NPOoBeAeHUsi FTOCyAapPCTBEHHOro 3K3aMeHa AnNSA NUL, ¢ orpaHU4YeHHbIMU BO3MOXHOCTAMMU
300poBbA

OcobeHHOCTN NpOBEAEHWs TOoCYyAapCTBEHHOW aTtTecTtaumMum Ans fvy C©  OrpaHUYEHHbIMU  BO3MOXKHOCTSIMM
300pOBbSA  pernameHTUpyTCa pasgenoM 7  nokanbHOro HopmatusHoro akta ClIerynTh «[MonoxeHne o
rocygapCTBEHHOW MTOrOBOM aTtTecTaumu no o6pa3oBaTtenbHbIM NporpaMmmam BbICLLIErO 0Opa3oBaHUs».

4.2 NMopsanok nogavym U pacCMOTPEHUA anennsauun

Mpoueaypa anennaumMM No pesynbTaTaM rocyAapCTBEHHbIX aTTeCTaUMOHHbLIX UCMbITAHU pernamMeHTupyeTcs
pasgenom 8 nokanbHoro HopmatmeHoro akta CI6IYTMNTO «[lonoxeHne o rocygapCTBEHHOW UTOrOBOW aTTecTauumu no
obpasoBaTernbHbIM NporpaMmam BbicLLero obpas3oBaHus».




5. YYHEBHO-METOANYECKOE U UH®OPMALIMOHHOE OBECIMNEYEHUE TOCYOAPCTBEHHOIO 3K3AMEHA

5.1 YyebHasn nutepaTtypa

ABTOp | 3arnasue | MN3pgatenbLcTBo "o nspaHmsa Ccbinka
6.1.1 OcHoBHas yye6Hasa nuTepaTtypa
KanownwuHa, T. HO. [loKyMeHTaLMOoHHOE HoBocunbupck: https://www.iprbooks
obecnevenne pabotbl C Hosocunbupckuin hop.ru/126489.htm|
nepcoHanom B uudpe 1M Ha rocygapCTBEHHbIN 2022
bymare TEXHUYECKUN
yHMBEpCUTET
MakTtamkynoea, I'. A.,[[JokymeHTaUMOHHOE JNuneuk: Jluneukwnin https://www.iprbooks
lopogoea, 4. . obecnevyeHne  ynpasneHus rocyaapCTBEHHbIN 2023 hop.ru/133441.html
nepcoHanom TEXHUYECKUN
yHuBepcuteT, 95C ACB
CHexko, A. A. MeTponorus, YKenesHoropck: https://www.iprbooks
cTaHdapTM3aums ul Cubupckasi noxapHo- 2023 hop.ru/130576.html
cepTudmkaums cnacaTenbHasi akagemusi
MC MYC Poccun
Psb6osa, C. B. [lokymeHTaunoHHoe YNbAHOBCK: YNbAHOBCKUIA https://www.iprbooks
obecneyeHune rocyapCTBeHHbIN 2021 hop.ru/121268.html
ynpaBreH4YeCcKom TEXHUYECKUN
AesTenbHoCTH YHMBEPCUTET
anvesa, H. B.,|[lokymeHTaunoHHoe Mockea: I3pgaTtenbsckui 2021 https://www.iprbooks
anwues, X. K. obecneyeHne ynpaBneHus HOom MNCnC hop.ru/116986.html
6.1.2 lononHuTenbHas y4yebHas nutepaTtypa
BunbunHckas-byteHko [[JokymeHTOBEOEHNE . http://publish.sutd.ru/
M. 3., BaHwwukosa I. Ca*g‘;g';gﬁ??lyp“ 2020 tp_ext_inf_publish.ph
n. p?id=2020134
BunbunHckas-byteHko (Ctangaptusaums http://publish.sutd.ru/
M. 3., baHwmkoBa [.|AOKyMEHTaLMOHHOrO CaHkT-leTepbypr: 2020 tp_ext_inf_publish.ph
n. obecneyeHnsa ynpaeneHus wu crieryntg p?id=202037
apXMBHOro gena
BunbunHckas-byTteHko ([ApxvMBbl  AOKYMEHTOB MO . http://publish.sutd.ru/
M. 3., baHwukoBa [.|nMYHOMY cocTaBy Ca%(;-gregﬁq_gypr. 2020 tp_ext_inf_publish.ph
n. p?id=202038
BunbunHckas-byteHko [TexHonorus paboTbl c http://publish.sutd.ru/
M. 3., BaHwukoBsa [.[gokymeHTamm . tp_ext_inf_publish.ph
n. rocyjapCTBEHHbLIX OpraHoBs 1 Ca%a-glr(agﬁqpypr. 2020 p?id=202035
00LecTBEHHbIX OpraHM3aunum A
BunbunHckas-byteHko (Kagposoe http://publish.sutd.ru/
M. 3., BaHwukosa [.[genonponssoacTso " CaHkr-lMeTepbypr: 2020 tp_ext_inf_publish.ph
n. apxvmBbl  [JOKYMEHTOB MO crnerynta p?id=202036
NMYHOMY COCTaBy

5.2 MNMepe4yeHb NnpoceccuoHanbHbIX 6a3 AaHHbIX U UHPOPMALUOHHO-CMPABOYHbIX CUCTEM

1. MaTtepuansl WHdopmaunoHHo-obpa3oBaTenbHON cpedpl 3aoyHon dopmbl obyyeHus CMo6ryYNTO. URL:
http://sutd.ru/studentam/extramural_student/

2. OnekTpoHHas bubnuoteyHas cuctema IPRbooks: http://www.iprbookshop.ru/35695. 36C «IPRbooks»

3. O630p cucTem aMeKTPOHHOIo JOKYyMeHToobopoTa ixbt.com/soft/sed.shtml

4. OnekTpoHHas brubnuoTteka y4ebHbix nsganun CreryrnTaO: http://publish.sutd.ru

5.3 Mepe4yeHb NMULEH3MOHHOIO U CBO6GOAHO pacnpocTpaHsAeMoro NporpaMMHOro oéecneyeHus
Microsoft Windows
MicrosoftOfficeProfessional

Adobe Photoshop
5.4 OnucaHue MaTepuanbHO-TeXHMYeCcKon 6a3bl, HeOOXOAMMOW AN NOAroTOBKU U cAayv rocyaapcTBEHHOro
3IK3ameHa

AyauTtopwus OcHalleHue

JlekumoHHas Mynbmmep,wﬂHoe o6opyp,OBaHme, cneunanm3anpoBaHHasa mebenb, gocka
avanTopud
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