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1 BBEOAEHUE K PABOYEW MPOrPAMME AUCLIUIMJIUHbI

1.1 Uenb gucumnnuHbl: (GOPMUPOBAHNE TEOPETMYECKUX 3HAHUIM U NPAKTUYECKMX HABBLIKOB MO OpraHm3aumun
paboTbl CryXObl apXMBHOIO XpaHeHWA JOKYMEHTanbHOro hoHaa yupexaeHus nobon
dopMbl COBCTBEHHOCTU
1.2 3agaum gucuMNInHLI:
* N3y4eHne opraHmn3auMOHHbIX OCHOB OeATENbHOCTU CNY>XObl apXMBHOMO XpaHEHUS AOKYMEHTOB
n3ydeHme ponm u yHKUMIA CryXObl apXMBHOIO XpaHEHUs OOKYMEHTOB B cuUCTEMe (PYHKLMOHMPOBaHUSA
opraHusaumm
* NNaHMpoBaHue paboTbl Criykbbl apXMBHOIO XpaHEHWS OKYMEHTOB
n3y4yeHne npakTn4ecknx ocobeHHOCTEeN OYHKUMOHMPOBAHUSA CRYXObl apXMBHOMO XpaHEHUS AOKYMEHTOB B
COBPEMEHHbLIX OpraHn3auusx.
1.3 Tpe6oBaHusA Kk NpegBapuTeNbHOM NOAroTOBKe 06y4aloLerocs:
MpepBapuTenbHas NOAroToBKa NpegnonaraeT co3gaHne OCHOBbLI AN OPMUPOBAHUSA KOMNETEHLMI, YKa3aHHbIX
B M. 2, NPU N3y4eHNN OUCLUMINH:
KoHcepBaLms 1 COXpaHHOCTb JOKYMEHTOB

TexHu4eckasi akcnepTnsa JOKYMEHTOB

2 KOMMNETEHUMN OBYYAIOLWEIoCs, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OUCLIUMNIIUHBI

MK-6: CnocobeH opraHn3oBaTb onepaTMBHOE XpaHeHWe AOKYMEHTOB B OpraHu3sauuuv u nepegady aen ans
nocrnegyrowwero XxpaHeHust

3HaTb: NOrMcTUYecKne OCHOBBI opraHun3aunn XxpaHeHua OOKYMEeHTOB, npaBuia nepenavn OKyMEeHTOB Ha XpaHeHue Ha
YCITIOBUAX ayTCOPCUHIa

YMeTb: oTobpaTtbh AOKYMEHTbI A1t nepedady Ha XpaHeHVWe Ha YCMOBUSIX apXMBHOIO ayTCOPCWHIa, OpraHv3OBbIBaTb
paboTy apXxMBHOWN CryX0Obl, COBEPLUEHCTBOBATb TEXHONOIMN apXMBHOTO Aena Ha 6ase MCMonb3oBaHWs COBPEMEHHbIX
cpeacTB

aBTOMaTM3aLMK, KOHCYNbTMPOBaTbh PaboOTHMKOB CBOEV OpraHn3auum no Bonpocam apxmuBHOro gena

Bnapetb: npnemamum opraHusaumun paGOTbI ApPXMBHOIo0 ayTCOpPCUHra, HaBblkaMW aHanuM3a npakTukn XpaHeHuA
AOKYMEHTOB B Pa3finyHbIX OpraHmn3aynax




3 PE3YNIbTATbI OBYYEHUA NO ANCLUUNNWHE

HavmeHoBaHue v cogepxaHve pasgenos,
TEM U y4eOHbIX 3aHATUIA

CemecTp
(kypc gns 3A0)

KoHTakTHas
pabota

Jlek.

(4achbl) | (uacbl)

Mp.

CP
(4achbl)

MHHoOBaLU.

dopMbl
3aHATUN

Paspen 1. TeopeTnyeckne OCHOBbI OpraHu3aumm
CnyX0bl apXMBHOTO XpaHEHUs1 LOKYMEHTOB

Tema 1. Ponb 1 MeCTO apXuBHOro otaena B
CTpYKTYpe opraHusaumm. OpraHnsaumoHHas
CTpYKTYpa npeanpuatuda. Ponb 1 dyHKUMM
CNy>0bl apXMBHOIrO XpaHeHUs1 AOKYMEHTOB B
cucteme (PyHKLMOHMPOBaAHMSA NpeanpuaTus.
[omKHOCTHOE M WITaTHOe pacnucaHune
CNy>XObl apXUBHOTO XpaHeHUs1 JOKYMEHTOB.
MonoxeHne o cnyxbe apXMBHOIO XpaHeHUs
OOKYMEHTOB M [OOJPKHOCTHbIE WHCTPYKUMU
COTPYAHMWKOB. DyHKUMM pykoBOAUTENS
CNy>XObl apXUBHOTO XpaHEHUs1 JOKYMEHTOB.
PasnuyHble opraHu3alUMOHHbIE CTPYKTYpbI
CNyX0bl apXMBHOrO XpaHEHUs1 OOKYMEHTOB
(ueHTpanusoBaHHas, geLeHTpanu3oBaHHas,
dvHKUIMOHaNbHAaA)

Tema 2. BegomcTBEHHbIE apxvBbl (apXuBbl
opraHusaumn). TlloHsaTMe 006  apxmBax
rocy4apCTBEHHbIX W HErocygapCTBEHHbIX
opraHm3auun. Bugpl apxvBoB
rocy4apCTBEHHbIX W HEerocygapCTBEHHbIX
opraHm3auum, nx ctaTyc, B3aMMOOTHOLLEHUS
C rocygapctBeHHbIMU apxmBamu. OCHOBHble
DYHKLMM BEOOMCTBEHHbIX apxXuBOB.
Mpobnema BEAOMCTBEHHOCTM B
COBPEMEHHOM POCCUMINCKOM apXUBHOM Aene
W  apxXvBHOW  MOMWTUKE  rocydapcTea.
PaccmoTpeHne noHATMA — «4eno3nTapHoe
XpaHeHue» (oTpacneseble apXuBHble
doHabl). OpraHbl, Hagensemble nNpaBoOM
0eno3nTapHoOro XxpaHeHns 1 UCNonb30BaHWs
obpasyeMblX U XpaHUMbIX  HOHAOB.
OrpaHnyeHHO-Ny6NUYHbIA, A0BEpPUTENbHbIV
N 3aKpbITbI TWUN AEnO3UTapHbIX apXvBOB.
ApxvBbl  OOLWIECTBEHHbIX  OpraHu3auun:
TMnonorus doHa0B, 0COBGEHHOCTH
meTtoamkn. OOLLECTBEHHbIE UWCTOPUYECKME
apxuBbl: coctaB (OHOOB, 0COBEHHOCTU
metoamkn. OcobeHHOCTM M opraHu3aums
paboTbl BEOOMCTBEHHbIX apxvBoB. O6wwwme
TpeboBaHus K Y4YeTy [OOKYMEHTOB B
BegoMCTBeHHOM apxuBe. CocTaB y4yeTHbIX
OoKymeHTOB. [lpaBoBble UM (puHaHCOBbIE
acnekTbl  OEeATeNbHOCTM  apxvBa  Kak
Ka3eHHOro/6mKeTHOro yyYpexaeHus.
"ocygapcTBeHHOe perynupoBaHue
DeaTenbHOCTMU. Obs3aTenbHOCTb
NpUMEHeHUs npodeccnoHanbHbIX
cTangapToB. [lopsgok duHaHCMpoBaHUS U
OTYETHOCTb.

Utoro B cemecTpe (Ha kypce ans 3A0)

KoHcynbTaumm n npoMexyToyHas
aTTecTauus - HeT
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Pasgen 2. TexHonoruu apXnBHOWN
OeaTenbHOCTH

Tema 3. ®epepanbHble rocynapCTBEHHbIE apXMBbI.
WcTtopuryeckne atanbl, npobnembl 1 0COBEHHOCTU
dopmupoBaHus COBpPEMEHHOMN cetn
rocygapctBeHHbIx apxumoB  Poccun.  [loHdATue
«rocygapcTBeHHbI  apxuB». [ocygapcTBeHHble
apxmBsbl denepanbHOro  YpoBHS. Cetb
depepanbHbIX rocygapCcTBeHHbIX apxuBoB Poccu,
X MECTO U ponb B cucteme Pocapxmea. [MoHsaTHe
«MyBGrm4HoCTM» rocy1apCTBEHHbIX apXxvBOB.
[okymeHTanbHble  apXMBHbIE  KOMIMIIEKCHI no
MUCTOPUN CTAHOBIEHWUS W Pa3BUTUS  POCCUINCKOWN
rocy4apCTBEHHOCTN U rpaxapaHckoro obuiectea B
rocygapcteeHHbIx apxusax (PFAOA, TAP®, PITUNA);
OOKYMEHTarnbHble  apXvMBHbIE  KOMMIEKChI no
MUCTOPUM  IKOHOMUKM U COLManbHOrO pasBuUTMA
CoBeTCKOro oOulecTtBa, Haykm W TEXHUKA B
rocygapctBeHHblx  apxuBax  (PFAD, PrAHT[,
PrA®O wn PrAK®L); gokymeHTanbHble apXvMBHblE
KOMMMNEKCbl MO WCTOPWUM POCCUIACKOW apMmum U
¢dnota B rocygapctBeHHbIx apxuBax (PMBUA,
PFABM® un PI'BA); pokymeHTanbHble apxvBHble
Konnekumn no UCTOpUN  OTEYECTBEHHON
nuTepaTypbl, WUCKycCcTBa W OOLLECTBEHHOW MbICMM
B rocygapcTtBeHHbln apxuBax (PFANN) — nctopus
apxvBOB, COCTaB W Xxapakrtepuctuka ¢OoHOOB,
OCHOBHble  TEHOEHLUMW pas3BUTWS, HanpasneHus
OEeATeNbHOCTN  apXvMBOB, B TOM 4uUCIe Hay4yHO-
mMeToamnyeckas pabota, ydeTr un obGecneyeHve
COXPaHHOCTM JOKYMEHTOB B apXuBe.

locymapcTBeHHble  apxuBbl  CyObEKTOB Po:

COCTOsIHME, npobnemobl n Mepbl no
COBEpPLUEHCTBOBaHMIO AesATeNnbHOCTU.
O6ecneyeHne

ydyeTa W COXPaHHOCTU [OKYMEHTOB B apxuBe.
ObLwan xapakTepucTvka COBPEMEHHOW CUCTEMbI
apXvBHbIX  YYPEXOEHWIN, CO3[aHHbLIX oOpraHamu
rocygapCTBEHHON BNactu cybbekToB Po,
TeHaeHunn pas3snTUA, COCTaB OOKYMEHTOB,
OCHOBHble (DYHKLMW, Hay4HO-

meTogudeckas  pabota.  B3aumooTHoleHus c
opraHamy  ynpaBfeHWs  apXuBHbIM  OEnoMm,
MYyHULMNanbHbIMK apxmBamu. OcHoBHble
npobnemsi: HeobxoANMOCTb nepecmMoTpa
HOPMaTVMBHO NpPaBOBOM W MeToAaudveckon 6asbl
paboTbl roCyoapCTBEHHbIX apXMBOB W CrMcKa
NCTOYHUKOB nx KOMMNEeKTOBaHUA; HeXxBaTka
apXvBOXPaHWMWLL; HeAOCTaTOMHOEe MaTepuarnbHO-
TexHnyeckoe obecnevyeHne BO MHOIMX apxuBax,
OTCYTCTBME BO3MOXHOCTU CO34aHWUS CTPaxoBOro u
OHOOB  MOMb30BaHUSl,  HexBaTka  MOMoAbIX
cneuynanucToB, B TOM u4ucrne C  BbICLUUM WU
cneumanbHbelM 06pa3oBaHVeM.

MyHuUMNansbHbIA apxmB: npaBoBble,
OopraHu3aunoHHbIe " Hay4HO-MeToAmn4eckme
BOMpPOCHI [esaATenLHOCTH. MoHnatne

«MYHMUMMAnNbHBIA  apxuB», 3ajayvu, HanpaBeHus
AeaTenbHOCTU. Buabl MyHMUMNanbHLIX  apXUBOB.
»3-125 «O6 ApxvBHom pene B Poccuiickon
denepauum» U ero 3HayeHue B  BblAENEHUM
MyHULMNanbHbIX apxueoB. O6wue YepTbl "
pasnuuus Mexay rocygapCTBEHHbIMU "
MyHUUMNanbHbIMM apxuBaMu. OCHOBHblE 3a4auv U
YHKUMM MyHMLMNaneHoro apxuea. [pobnembl u
NepcnekTUBbl Pa3BUTUS.
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Tema 4. O6ecnevyeHne COXPaHHOCTU
OOKYMEHTOB B  apxmBax. TpeboBaHus K
30aHMSM UM NOMeLLeHnsM apxuea. CBETOBOW

pexum. TemnepaTypHO-  BNaXXHOCTHbIV
pexum. CaHUTaApHO- TUTMEHUYECKUA PEXUM.
OxpaHHbIN pexum. O6opynosaHue

apxmBoxpaHunuul. PasmelleHne [OKYMEHTOB
B apxmBoxpaHunuuie. [loHATMe nepBUYHON
pectaBpauMM W  KOHCEpBaLMW  apXUBHbIX
OokyMeHToB. PaboTbl no paumoHanbHoMy
pasMeLleHMI0 [OOKYMEHTOB B XpaHUNuLLax.
TonorpadupoBaHue. BeneHve
Tonorpaduyecknx ykasatenen. PasmelieHue
cdoHga nonb3oBaHusA. PasmelleHne y4eTHbIX
OOKYMEHTOB. KoHTponb Hanuuus n
dusnyeckoro COCTOSHUSA AOKYMEHTOB.
BbiBepka y4yeTHOM [OOKymMeHTauum nepepq
MPOBEPKOW HaNUuMsi U COCTOSIHUSI apXMBHbIX
AokyMeHToB. OdopMreHne UTOroB NPOBEPKM
HanNUuMs 1 COCTOSIHMS [OKYMEHTOB W Aen.
OcobeHHocT  0becneyeHne COXPaHHOCTM
9NEKTPOHHbIX  JAOKYMEHTOB. MoproTtoBka
OOKYMEHTOB K nepegade B nabopartopuio Ha
pecTtaBpauuio, MepenneTt,  Ae3vHeKumio,
OEe3MHCEKLMIO, MUKpPOMIbMUPOBaHNE,
ckaHvupoBaHue. Bbigaya v npuem gen (onucen
M neYaTHbIX M34aHuM) M3 XpaHunuLia.
TpaHCnopTMpOBKa M NepemeLLleHne apXMBHbIX
OOKYMEHTOB. KomnnekroBaHne  apxvBOB.
MoHATHe n 3agayum KomnnektoBaHus. NoHaTme
KUCTOYHMK KOMMMNEKTOBaHNS»  apxuBa.
Kputepun onpegenexus yypexaeHun—
NCTOYHWKOB KomnnekToBaHus. Kputepum
OTHECEHUSI K WCTOYHUKAM KOMMSIEKTOBAHWS:
ansi opraHu3auui, ansi rpaxgaH.
MpumeHeHune nporpamMmmHoro Komnrekca
«YYpexaeHUs-UCTOHHNKN KOMMNIIEKTOBaHUSA
apxuBa. [oroeopsbl c NCTOYHMKaMM
KOMMSIEKTOBAHMS. Cnncok  opraHusauun-
NCTOYHMKOB KOMMMEKTOBaHUS
rocygapcTtBeHHOro apxmea. HabniopgaTtenbHoe
Jeno: cocTtas, BedeHMe. Y4YeTHO-CnpaBOYHbIE
KapToTekn u 6asbl AaHHbIX yyeTa paboTbl
apxuBa c opraHu3aumsimu. Npuem JOKYyMEHTOB

Ha TMOCTOsIHHOE XpaHeHue. JkcnepTusa
LieHHOCTK [IOKYMEHTOB. Kputepun
3KCMepTU3bl ueHHocTM. CpoKM XpaHeHusi
apPXMBHbIX [OKYMEHTOB. OdopmneHue
pe3ynbTaToB 3KCNepTU3bI LIEHHOCTM
[IOKYMEHTOB.

Cuctema  Hay4yHO-CMpaBO4YHOrO  annapara
(HCA) apxuBa. TpeboBaHua k HCA apxusa.
Ob6sa3aTenbHble CMPaBOYHUKN: onuch,
nyTeBoAMTENb, KaTanor. [ononHuTenbHble
cnpaBoOYHUKM — 0630p, ykasaTternb. TexHonorus
CO30aHMs Hay4YHO-CNpaBOYHOrO annapata K
OOKkyMeHTam apxuBa. OnucaHue apXxMBHbIX
OOKYMEHTOB Kak NpoLEecc Co3faHne BTOPUYHOMN
OOKYMEHTHOM NMHopmMaumn nytem
aHanNUTUKO- CUMHTETUYECKOM nepepaboTku
NepBMYHOM AOKYMEHTHOM MHGOPMauun W
N3BNeYeHns HeobxoauMbIX CBeAEHUn U3
YYETHBIX W JOpyrMx [OKyMeHToB. MeToguka
COCTaBIEHUS  BHYTPEHHEW onucu  gena.
Mopsgok cuctematusaumm pen B npegenax
apxvmBHOro cooHAa oOpraHusauun:  aTansbl,
KnaccudukaunoHHble npudHakun. CocraeneHune
" BeZeHne onucen. CocraBneHune
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crnpaBoyHoro annapata k onucu. OcopmneHne
onucen gen, AoKyMmeHToB. [logrotoBka onucen
K nepeeoay B SMNEKTPOHHbIN BUA.
KaTtanornsaums apxvBHbIX OOKYMEHTOB: BUAbI
paboT. BegeHnne katanoroB (TpaguUUOHHBIX U
3MNEKTPOHHBIX).

Vcnonb3oBaHne  OOKYMEHTOB  APXMBHOIO
¢doHaoa Poccuiickon ®depepaumn 1M opyrux
apXVBHbIX AOKYMEHTOB B rOCYy4apCTBEHHbLIX U
MyHMUMNanbHbIX apxueax. WMHgopmaunoHHoe
obecneyeHve nonb3oBaTtenem no nx
3anpocam. MpyHUMnbI NCNonb30BaHUA
apXMBHbIX  OOKyMeHToB. WHdopmaumnoHHoe
obecneyeHve nonb3oBaTenen kak dopma
NCMNoNb30BaHns ApPXUBHbIX [OKYMEHTOB.
Knaccudmkaumss 3anpocos. MpodunbHble
3anpochbl: TemaTnyeckme 3anpochl,
Guorpadmyeckme 3anpockl, reHeanormyeckme
3anpocbl, couuanbHO-NpaBOBbIE  3anpochl.
HenpodwunbHble 3anpockl. Cnyvam oTkasa
rpaxgaHam B npegocTaBreHun nHdopmauuu,

UHdopmaLmoHHble OOKYMEHTb!:
WHOpMaLMOHHOE NUCbMO; TemMaTU4ecKui
nepeyeHb apXMBHbIX OOKYMEHTOB;

TemaTunyeckass  noabopka KOMWUIM apXMBHbIX
[OKYMEHTOB; TeMaTU4yeckuii 0630p apXMBHbIX
[OKYMEHTOB; apxvBHas CrpaBKka; apXuBHasi
BbiNWCKa; apxuBHaa konus. OdopmneHue
MHPOPMALIMOHHBIX [AOKYMEHTOB. McnonHeHue
3anpocoB coumarbHO-NPaBOBOro XapakTepa.

Pabota uuTanbHoro 3ana apxuea.
OdopmneHune nonb3oBaTenen ana paboTel B
ynTanbHOM 3ane. Mopsgok paboTbl

nonb3oBaTenen ¢ OOKYMEeHTaMn B YUTallbHOM
3ane apxumBa. OdopmneHne wun BefeHue
NMYHBIX gen nonb3oBaTtenen. CocTaBneHne u
BEe[eHNe KapTOYeK yyeTa Monb3oBaTenem u
TemMaTvku UccnefoBaHUM. KoHTpone  3a
paboTon nonb3oBaTener B 4YUTanbHOM 3ane.
Y4yeT MCnonb3oBaHUS [AOKYMEHTOB apXWBOB.
OpraHusaumss  paboTbl MO  KOMMPOBAHUIO
OOKYMEHTOB MO 3aka3am Nnosib3oBaTenen.

OpFaHI/I3aLLI/IF| n NnoAroToBKa BbICTaBOK.

BricTaBka [OKYMEHTOB, Kak dopma
NCMonb3oBaHUS ApPXMBHbIX  [JOKYMEHTOB.
Knaccugumkaums BbICTaBOK APXMBHBIX
[OKYMEHTOB: no BpEMeHU
(PYHKLMOHMPOBaHUS, no MecTy

OEMOHCTpaunM, no TUPaXMPOBAHWUIO W Ap.
BbicTaBkM  [JOKYMEHTOB B 3NEKTPOHHOM
opmaTte  (MynbTUMEOUNHbIE n3gaHus,
BMpTyanbHble  BbiCTaBku). [lepcoHarnbHble
BbICTaBKMW. OpraHusauus paboThbl no
NMOArOTOBKE BbICTABKM aPXMBHbIX JOKYMEHTOB.
OpraHusaumoHHble MeponpusTUs.
OnpepeneHue Tembl 1 pa3paboTka KOHLENLUm
BbICTaBkN. BbisBneHne wn otbop apxmBHbIX
OOKYMEHTOB ans 3KCMOHMPOBAHMS.
AHHOTMpOBaHMe [AokymeHToB. CocTaBrneHue
TEMaTMKO-  SKCMNO3ULMOHHOIO nnaHa.
MoprotoBka apXxmMBHbIX [OOKYMEHTOB W  MHbIX
MaTepunanoB ANA 3KCNOHUpPOBaHWUSA. MoHTax u
XyOOXEeCTBEHHOE 0oPopMIiEHNE BbICTaBKMW.
OpraHusauus OTKpbITMSA/Npe3eHTauun
BbicTaBkn.  [logrotoBka ©  nNpoBedeHune
aKckypcuin. [logrotToBka TeKCTa  OKCKYPCUM.
MoproTtoBka npecc-penusa n usgadHme dykneta
BbICTaBKMW. Ob6ecneveHne COXpPaHHOCTHU




apXVBHbIX JOKYMEHTOB, 3KCMOHUPYIOLLMXCA Ha
BbICTaBKax.

lMNogrotoBka nyonvkauum apXUBHbIX
OOKyMeHTOB. [MybrnvkaunoHHas LesdATenbHOCTb
apx1BOB Kak dopma NCMonb30BaHus

APXMBHBIX OOKYMEHTOB. Mybnvkauwns
APXMBHBIX OOKYMEHTOB Kak npouecc
NoAroTOoBKM OOKyMeHTa (OOKYMEHTOB) K
nsgaHuno. Bugpl paboT: BbiiBNEHWE apXMBHbIX
OOKYMEHTOB " OOKYMEHTOB, paHee

onybnnkoBaHHbIX No Teme nydnukauum; otéop
BbISIBMEHHbIX aPXMBHbIX AOKYMEHTOB  [Arisl
nybnukauun; cuctematmdaumss OToBpaHHbIX
OOKYMEHTOB; nepefaya TeKcTa [OOKYMEHTOB;
COCTaBreHune apxeorpaguyeckoro
ohopMMeHNs  AOKYMEHTOB; COCTaBrneHue
Hay4yHO- CMpPaBOYHOrO annaparta nybnukauun.
Tunbl U3gaHWiAi MO  LENeBOMY Ha3HAYEHUIO:
Hay4HOe, Hay4HO-nonynspHoe, yyebHoe. Tunbl
M3O4aHUn NO MaTepuanbHOW KOHCTPYKUUU W
CTPYKTYpE:

kopnyc (cBog), cepusi, COOpHKK, MOHOM3aaHWE,
anbbom, 6Oyknet, nnakart. [lybnukaums B

nepuoanYecKnx N NPOOOITKAKLNXCH
N3gaHusax, B MNPUITOXEHUAX K Hay4Ho-
nccrnegoBaTenbCkUM unm Hay4Ho-
nonynspHbiMm ~ TpygaM. Cnocobbl  n3gaHus
OOKYMEHTOB: Tunorpadckum n
HeTunorpadpckum cnocobamu. Tunbl, BUALI U
dopMbl n3gaHum KWHO-, ¢oTto-,

(POHOOOKYMEHTOB.  ONEKTPOHHbIA  cnocob
BOCMPOM3BEAEHNS]  APXMBHbIX  OOKYMEHTOB.

OpraHusaumoHHble  OCHOBBI noaroToBKM
OOKYMeHTarbHbIX n3gaHun. BbisiBnenune
JOKYMEHTOB ans OOKYMEHTanbHbIX

nyénukauui. OT6op  OOKYMeHTOB  Anis
nyénukauum. BblGop W nepepava TekcTa
OOKYMeHTOB. CucTemaTtusaumnsi OOKYMEHTOB U

CTPYKTYypa usgaHua.  Apxeorpaduyeckoe
ochopMmeHue, KOMMEHTMpOBaHWe
[OKYMEHTOB. MoaroToBka Hay4Ho-

CNpaBoOYHOrO annapata K OOKyMeHTanbHbIM
nyénukaumsm.




Pasgen 3. ApXvBHbI ayTCOPCUHT

Tema 5. MeHemkMeHT M ero yHKUUN B
apxuBe. HopwmaTtuBHo-npaBoBass 6asa wu
CTpyKTypa apxmBa: [lonoxeHne o6 apxwuBse
(YcTaB apxmea), [lonoxeHue 0
CTPYKTYPHOM nogpasgeneHun  apxumsa.
MnaHvpoBaHne B apxuBe: Tekylee WU
nepcnektusHoe. Pabota ¢ nepcoHanom:
OCHOBHble  KaTeropym CneumanucTos u
TpeboBaHus KBanMguKaLMOHHbIX
CMPaBOYHUKOB K HUM.

MoHATME W ucTOopUSA pasBUTUS apPXUBHOIO
aytcopcuHra. OcHOBHble  Monb3oBaTenu
apXMBHOTO  ayTcopcuHra. HopmartusHoe 2
obecneyeHre apxMBHOIo ayTcopcuHra B P®.
Ycnyrn  cneuvanunampoBaHHbiX  upM B
cepe apxvmBHOro gena. TexHonorus
paboTbl C JOKYMEHTaMu B ayTCOPCUHIOBbIX
koMmnaHuax. OnpegeneHne 3KOHOMUYECKOWN
3(PPEKTUBHOCTN U  PUCKOB BHEOUCHOIO
XpaHeHus OOKYMEHTOB. OueHka
ayTCoOpCUHra XpaHeHuss 1 yrnpaBneHus
3ANEKTPOHHbIMU OOKYMeHTamu.
CoBpeMeHHble  TeHAEeHUUM opraHuMsaumm
BHEOMCHOro XpaHeHust AOKYMEHTOB
BPEMEHHbIX CPOKOB XpaHEHWsI.

20

HU

Tema 6. [lpoekt cosgaHua dUpMbl NO
0Ka3aHWo apXMBHbIX YCIyT.

BoicTpanBaHue B3aMMOOencTBus c
NCTOYHUKaMW KOMMMEeKToBaHWs. MapKeTuHr
B COBpPEMEeHHbIX apxuBax. [lnatHble ycnyru
B apXxvBax.

40

HU

WUtoro B cemectpe (Ha kypce anga 3A0) 4 4

93

KOHCYJ'I bTaunn U NpoMeXyTo4Has

aTTecTauuns (Ok3amMeH) 36,5

6,5

Bcero koHTakTHasa pa6orta n CP no

48,5
AVCUUNNnHe

131,5

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTnpoBaHue y4eGHbIM NaHOM He NPeayCMOTPEHO
5. ®OH[ OLLEHOYHbIX CPEOCTB ANA NPOBELEHUSA MPOMEXYTOYHOW ATTECTAL MK

5.1 OnucaHme nokasartenen, KpUTEPMEB U CUCTEMbI OLIEeHUBaHUA pe3yrnbTaToB 06y4yeHuUs

5.1.1 NokasaTtenu oueHUBaHUA

Ko HanmeHoBaHWe oLEeHOYHOro
lMokasaTtenu oueHnBaHNs pesynbTaToB 0by4eHus
KOMNeTeHuun cpeacTea

OnuckbiBaeT OYHKUMN apxXmMBa Kak MHCTUTYTA COXPaHEHUs coumnanbHON
UHGOpMaL MK, TpeboBaHNA K OOMKHOCTHBIM MHCTPYKUMSAM paboTHUKOB
apXxMBHbIX Cryx6, ycnoBus ycnewHow opraHu3auum paboTbl apxuBa;
onpegensieT BO3MOXHOCTU MNMAHUPOBaHUS pPaboTbl U OTYETHOCTU

Cnucok BOMPOCOB ansi
apxvBa, KOHTPONSA 3a COCTOSIHMEM XpaHEeHUs1 [LOKYMEHTOB M WX

MK-6 cobecenoBaHNA U MpPaKTUKO-

opraHusauvein B [eNoNpov3BOACTBE CTPYKTYPHbLIX NoApasgeneHui;
camocTosiTenbHO  paspabaTbiBaeT  Nopsagok — npvema-nepenaun
[AOKYMEHTOB Mpy peopraHnsauum, onpeaenset BO3MOXHOCTY Nepeaaym
[IOKYMEHTOB Ha OTBETCTBEHHOE XpaHeHWe, OLEeHMBaAET SKOHOMUYECKYHO
3(pPeKTUBHOCTb NPUMEHEHUSI ayTCOPCHHra B apXMBHOM Jerne

OpueHTUpOBaHHbIE 3aaHNA

5.1.2 Cuctema un KpMTepuM oLleHMBaHUA

LWkana oueHvBaHuns

Kputepun oueHMBaHUA CHOPMUPOBAHHOCTI KOMMETEHLMIA

YcTHoe cobecenoBaHme MucbMeHHas paboTa

5 (oTnnyHO)

pamoTHO " TIOrN4ecKn CTPOWHO
n3naraet maTtepuan npu oTBeTe, ymeeT




hopmynupoBaTtb BbIBOAbI U3 U3NOXEHHOIO
TEOPEeTUYECKOro maTtepuana, 3HaeT
pPEKOMEHZOBaHHYI NMTepaTtypy.
O6yuatowmiica cnocobeH aencTBoBaTb B
HecTaHAapPTHbIX NpakTUKo-
OPWMEHTUPOBaHHbIX cutyauusax. OTesevaet
Ha Bce [JOMOSIHMTENbHbIE  BOMPOCHI.
YuutbiBaloTcs  6annbl, MOMy4YeHHble B
cemecTpe.

[leMoHCTpupyeT pe3ynbTaT Ha YpOBHE
OCO3HaHHOro BnageHus y4ebHbIM
mMaTtepuanoMm U1 Yy4ebHbIMW  YMEHMSMW,
HaBblkaMn M cnocobamu [esATenbHOCTW.
[onyckaeT He3HauuTemnbHble OLWMOKM Mpu
OTBETE Ha [OMNONHUTENbHbLIE  BOMPOCHI.
CnocobeH aHanuMaupoBartb, NnpoBOAUTb
CcpaBHeHWe © obocHoBaHue  Bblbopa
METOLOB peLleHMs 3adaHuin B NPaAKTUKO-
OPWEHTUPOBAHHbIX

cuUTyaumsx. YuuTbiBaoTCH 6annsbl,
Nnosny4YeHHbIE B CEMECTPE.

4 (xopoLuo)

Obyvatowmmnca He cnocobeH fOorM4yHO W

nocnegoBaTenbHO 00BACHUTb
B3aMMOCBS3b OCHOBHBbIX NOHATUN
ANCLUMMMNHBI, HO obnapaet

3 (yooBneTBopuTENbHO) | HEOBXOOUMBIMU 3HAHWUSAMMW; HELOCTAaTOYHO
ncnonb3yeT B paboTe CChINIKM Ha OCHOBHYHO
nutepartypy, peKkoMeHA0BaHHY0
nporpaMmmMon. YuntbiBatotca Bannel,
nony4YeHHbIe B CEMeCTpe.

HonyckaeT rpybble ownbkn B OTBETE, HE
noHumaeT CYLLHOCTM  M3naraemoro
BOMpoca, He YMeeT NPUMEHATb 3HaHWS Ha
npakTuke, [aeT HenonHble OTBETbl Ha
2 (HeyooBNETBOPUTENBHO) [ AONONHUTENBHBIE U HABOASILLME BOMPOCHI.
MonbiTka CNMCbIBAHUSI UMW UCMONb30BaHUS
NOACKAa3KW BHE 3aBUCMMOCTU OT ee  UuX
ycnewHocTn. He yuuTbiBatoTca Gannsl,
Nnony4YeHHbIE B CEMECTPE.

5.2 TUnoBble KOHTPOJSIbHbIE 3a4aHUS UNU UHbIE MaTepuarnbl, He06XoAUMbIE ANsi OLeHKN 3HaHUNA, YMEHUH,
HaBbLIKOB U (MNK) onbiTa AeATeNbLHOCTU
5.2.1 NMepeyeHb KOHTPONbLHbLIX BOMNPOCOB

Ne n/n | DopMynmMpoBKM BONPOCOB

Kypc 4

Ponb 1 pyHKUMM CryKBbl apXMBHOMO XpaHEeHUs1 LOKYMEHTOB B cucTeMe (pyHKLMOHMPOBaHMUS NpeanpuaTus.

[omKHOCTHOE U WTaTHoe pacnucaHune Cﬂy)K6bI apPXMBHOIO XpaHeHnA OOKYMEHTOB.

®yHKLUMM pyKoBOAUTENS CNYyX6bl apXUBHOFO XpaHEHUsI JOKYMEHTOB.

BenomcTBeHHbIE apxmBbl (apxmBbl opraHusaumii). OCHOBHbIE hYHKLMN BEOOMCTBEHHbIX apxMBoB. [pobnema
BEJOMCTBEHHOCTM B COBPEMEHHOM POCCUNCKOM apXVBHOM AeNe 1 apX1BHOW NONUTUKE rocyaapcTaa.

A JWIN|E

[JenosntapHoe xpaHeHue. OpraHbl, HagensieMble NPaBoM AENo3NTapHOro XpaHEHNs 1 UCMONb30BaHNS
ob6pasyeMblx U XpaHUMbIX (POHAOB.

OrpaHn4eHHO-NYONMNYHbIA, [OBEPUTENbHbBIA U 3aKPbIThIA TUM AEN03UTAPHBIX apXMBOB.

ApXI/IBbI 06LLECTBEHHbIX opraHmsau,wZ: Tnnomnoruna (*)OHJJ,OB, 0COBEHHOCTN METOAMKM.

OOLecTBeHHbIE NCTOpn4ecKme apxmebl: COCTaB q)OHLI,OB, 0COBEHHOCTN METOAMKM.

O|o|N|o]| O

O6wwe Tpe6OBaHVIF| Ky4eTy JOKYMEHTOB B BEOMCTBEHHOM apxuBe. CoctaB YYETHbIX JOKYMEHTOB.

MpaBoBble 1 PUHAHCOBbIE AcMeKThl AeATENBHOCTM apXuBa Kak Ka3eHHOro/GHoMKETHOTO YUpEXaeHUs!.
10 |FocymapcTBeHHOE perynupoBaHue aesitenbHocTh. OBs3aTenbHOCTb NPUMEHEHUS MPOdeCCUOHAsTbHBIX
CTaHOapTOB.

11 nOpﬂD,OK CbVIHaHCVIpOBaHVIﬂ N OTYETHOCTb B€OMCTBEHHbIX apX1BOB.

12  [MeHemxmeHT 1 ero dyHKUMM B apxuBe. HopmaTtueHo-npaBoBass 6asa UM CTPyKTypa apxusa.




13

nﬂaHI/lpOBaHI/Ie B apxuBe: TeKylLlee U nepcrnekTnBHoe.

Pabota c nepcoHasrioM: OCHOBHbIE KaTeropmmn cneunanncTtoBs apxmea 1 Tpe6OBaHVIF| KBaJ'II/I(bVIKaLI,VIOHHbIX

14
CMPaBOYHUKOB K HUM.

15 lMoHATNE 1 nCTopUSA PasBUTUS apPXUBHOIO ayTCOPCUHTa.

16  |OcHOBHbIe NOMbL30BaTENN aPXUBHOMO ayTCOPCUHra.

17 HopmaTtuBHoe obecneyeHne apxmBHoro aytcopcuHra B Po.

18 |Ycnyru cneumanuanpoBaHHbiX ypM B cdhepe apXUBHOro Aena.

19 |TexHonorus paboTbl C AOKYMEHTaMU B ayTCOPCUHIOBbIX KOMMaHUSIX.

20 |OnpepeneHve akoHOMUYeCcKon ahPEKTUBHOCTU U PUCKOB BHEOUCHOIO XpaHEHUS JOKYMEHTOB.

21 |OueHka ayTCOpCUHra XpaHeHWs W ynpaBneHusi 3NEKTPOHHbIMU AOKYMEHTaMmMu.

22 CoBpeMeHHble TeHAEHLUN OpraHM3aLmn BHEOMUCHOIO XpaHeHNS AOKYMEHTOB BPEMEHHbIX CPOKOB XpaHEHMS.

23 WNcTopuyeckune atanbl, Npobnembl 1 0COOEHHOCTU (POPMUPOBAHUSA COBPEMEHHOWN CETU rOCyAapCTBEHHbIX
apxuBoB Poccuu.

24 "ocypapcTBeHHble apxuBbl cybbekToB PP: cocTosiHWe, npobnembl U Mepbl MO COBEPLLEHCTBOBaHUIO
LEeATENbHOCTU.

25 MyHMLUMNanbHbIA apXuB: NPaBOBbIE, OPraHM3aUMOHHbIE U HAyYHO-METOAMYECKNE BOMPOCHl OEATENBHOCTY.
ObGecneyeHne COXpPaHHOCTM OOKYMEHTOB B apxuBax. TpeboBaHMa K 34aHUSM U MOMELLEHUSIM apxuBa.

26 CeeToBOM pexunm. TemnepaTypHO-BMAXHOCTHbIN pexmM. CaHUTapHO-rMrmeHnYecknin pexxum. OxpaHHbIn
PEXMM.

27 O6opynoBaHve apxvMBoxpaHunuLy,. PasmelleHne JOKYMEHTOB B apXMBOXPAHUIULLE.

28 TonorpadwupoBaHve. BegeHune Tonorpagpuyecknx ykasatenen. PasmelleHne ¢goHaa nonb3oBaHus.
Pa3mellieHne y4eTHbIX JOKYMEHTOB.

29 KoHTponb Hanuunsa n dnsn4eckoro cocTosHNs 4okyMmeHToB. OdopMreHne UTOroB NPOBEPKN Hanm4ms u
COCTOSIHMS! JOKYMEHTOB 1 Aen.

30 |OcobeHHocTn obecneyeHne COXPaHHOCTU JMEKTPOHHBLIX JOKYMEHTOB.

31 MogroToBka AOKYMEHTOB K Nepefdade B nabopaTopuio Ha pecTtaBpauuio, nepenneT, ge3vHdekumio,
OE3UHCEKUMIO, MUKPOMITbEMUPOBaHNE, CKAHMPOBAHKE.

32 Bbigava u npyvem gen (onvcen 1 nevaTHbIX N3gaHuin) n3 xpaHunuuwa. TpaHCnopTUpOBKa U NepemeLleHmne
ApPXUBHbIX JOKYMEHTOB.
KomnnektoBaHne apxuBoB. [NoHATME 1 3a4a4mn KOMNNEKToBaHUs. MOHATNE «KUCTOYHMK KOMMIEKTOBaHUS»

33  |apxuBa. Kputepuu onpegeneHuns yupexageHn—ncToYHMKOB KOMMNekToBaHms. Kputepumn oTHeceHus K
WCTOYHMKAM KOMMMEKTOBAHUA: ANA OpraHv3aumin, Ans rpaxaaH.
Mopsimok cuctemaTmsaumm gen B npefenax apxvBHoro ooHaa opraHusauum: atanbl, KnaccuuKaLnoHHbIe

34 |npusHaku. CoctaBneHue n BegeHue onncen. CoctaBneHne cnpaBoyHoro annapata k onucu. OdopmMneHne
onucen gen, 4OKyMeHTOB. [oarotoBka onvcer kK nepesoy B 3NEKTPOHHbIN BUA,.

35 Katanorusaums apxvBHbIX JOKYMEHTOB: Buabl paboT. BeaeHue katanoroB (TPagnMLUUOHHbBIX Y 3MEKTPOHHbIX).
MpocunbHble 3anpockl: TeMaTUYeckMe 3anpockl, Guorpadmyeckue 3anpockl, reHeanorM4yeckue 3anpocsl,

36 |coumanbHO-NpaBoBble 3anpockl. HenpodunbHble 3anpockl. Criydan oTkasa rpaxgaHam B npefocTaBrieHum
nHpopmaLmu.
NHdopmMaunoHHblE AOKYMEHTbI: UHOPMALMOHHOE NUCBMO; TeMaTUYeCKUn nepedeHb apXMBHbIX

37  |BOKYMEHTOB; TemaTudeckas noabopka Konuii apxXmBHbLIX OKYMEHTOB; TEMaTUYECKMIA 0630p apXMBHbIX
OOKYMEHTOB; apXuvBHasi CnpaBKa; apxvMBHas BbiNnUcka; apxmeHas konus. OcdopmneHme MHPOPMaLMOHHbIX
LOKYMEHTOB.

38 PaboTa unTanbHoro 3ana apxuBea.

39 |OpraHu3aums 1 NoAroToBKa BbICTABOK Kak ¢hopmMa MCNofb30BaHUA apXUBHbIX AOKYMEHTOB.

40 MogrotoBka Ny6rvkaLuin apxXmMBHbIX AOKYMEHTOB. Tunbl u3gaHuin. [oarotoBka Hay4YHO-CNpaBOYHOroO

annaparta K JOKyMeHTallbHbIM I'Iy6J'IVIKaL|,VIFlM.

5.2.2 TunoBble TeCTOBbIE 3aaHNA

1. Crnepysl pekoMeHAauusiM 3KCMepToB, Kakasi MocrnefoBaTenbHOCTb U3 HWXKENpPUBEAEHHbIX ynopsigoveHa B

nopsaake pocta BepoATHOCTU nNepenadn Ha ayTCOpPCUHT

naketa

1) KagpoBas nonutuka, YnpasneHue obydeHmem nepcoHana, BeaeHve n xpaHeHne apxmBa AOKYMEHTOB
2) Attectauusi, MoTuBauuoHHas NonuTuka, YnpaeneHve obyyeHmem nepcoHana
3) MNopgrotoBka NepBUYHLIX KaapOBbIX OOKYMEHTOB, TpynoBble OTHOWeEHUS, PaspaboTka KOMMeHCauWMoHHOro

4) BegeHve yyeTa nHdopmauum o cotpyaHukax, Nogbop nepcoHana, PasmelleHne o6baBNeHN 0 BakaHCUSAX

2. Bbigenute OCHOBHbIE PUCKM ayTCOpCuHra B Lienom (6e3 otpacneson cneundmkn)
1) MNoTepsa kNoYEBLIX KOMNETEHLMN

2) YTeuka uHcopmaumm

3) 3aBuncumocTb OT NpoBangepa




4) Henony4eHne Hy)XXHOro ypoBHS cepBuca
5) CHWxeHve onepaTtuBHOCTH

3. Kakue pokymeHTbI He nepeaaoTcsa rocy4apCTBEHHbLIMW OpraHn3aLusaMy Ha ayTCOPCUHT
1) BOKYMEHTBI MOCTOSIHHOTO M AnuTenbHoro (75 neT) cpoka XxpaHeHus

2) OOKYMEHTbI, cofepXKallne nepcoHarnbHble AaHHbIe

3) DOKYMEHTBI, He NpoLueLIne 3KCnepTu3y LleHHOCTU

4) DOKYMEHTbI NMMYHOrO XapakTepa

4. ApXVBHBbIV CMIPaBOYHUK, NPeAHa3Ha4YeHHbIA AN packpbITUA coaepXKaHus equHuL,
XpaHeHus1 apxmBHOro choHaa:

. nyTeBoauTeEnb;

. 0630p apxMBHOro poHAa;

. apXMBHbIV KaTanor,;

. apXxuBHas Oonuchb.

A OWON -

. EauHnua yuéTta JOKyMEHTOB B apXuBe:
. €OVHVLA XpaHeHwns:;

. apXxvBHasi OMuchb;

. apXuBHOE A€ro;

. apXuBHbIK OOHA,.

A OWON-_O

6. TemaTnyeckoe cnpaBoyHOe nocobue, Hambornee LMPOKO OTpaxaroliee copep-
KaHue [OoKyMeHTarnbHbIX MaTepuanoB apxuea:

1. 0630p apxmBHOro oHAa;

2. nyTteBoguTenb;

3. apxuBHbIN KaTanor;

4. ykasartensb.

7. Bna nHdopmaumoHHOro AoKyMeHTa apxmBa, cogepXaLinii coobLLeHne o Hanuuuu
B JOKYMEHTax apxvmBa CBeAeHWIN, OTHOCALLUXCS K NpeaMeTy 3anpoca:

. MHdOPMaLUMOHHOE NMUCBMO;

. apxuBHas cnpaska;

. CrnpaBKa—OpPUEHTUPOBKA;

. TemaTnyeckuii nepeyeHs.

A OWON -

8. Ha ocHoBe kakoro y4éTHOro OoKymeHTa oHAbl MOSyyalT CBOW MOPSOKOBbLIN
HoMmep:

1. KHura y4éTa nocTynneHui.

2. Cnncok choHaa.

3. Nluct poHaoB.

4. Onuce.

9. KakoB CpOK OrpaHM4eHHOro [ocTyna K AOKYMEHTaMm, COoAepallMm rocyaapcT-
BEHHYIO TalHy?

1. 5net

2. 10 net

3. 30 net

4. 75 net

10. Monb3oBaTenu JONYCKaTCH K paboTe C apXMBHbIMU JOKYMEHTaMM:
1. C14 net
2. C18 net

3. C21rona
5.2.3 TunoBble NPaKTUKO-OpUEeHTUPOBaHHbIE 3afaHus (3apayn, Kenchbl)

1. Onpegenute 3KOHOMUYECKYD 3(EEKTMBHOCTE BHEOMUCHOIO XpaHeHUs AOKYMeHTOB Ansi HebonbLuown
komnaHum (100-200 coTpyaHukoB), npoussoaswen B rog 3000 ctaHgapTHBIX Aen, KOMNaHWs apeHayeT nomelleHue 3a
40 000 py6. 3a kB.M. B roa.(akoHOMUss Ha obopyaoBaHUKM, 3KOHOMMUS Ha OUCHOWM MoLwagn, 3KOHOMMUSA Ha 3apnnarte
nepcoHana, pacxofbl Ha BHEO(UCHOE XpaHEHUE)

Ycnosus:

CtoumocTb Kopoba 100-170 pyb.

XpaHeHue kopoba 70-140 py6. B mecsL

HocTtaBka kopoboB 700 -1100 py6. 3a noesaky

Mepemellermne kopoba 70 - 140 py6. 3a onepauuto

YHuuTOXEHME KOpOoba 150-500 py6. 3a kopob

Be3Bo3BpaTHOE M3bsATME Kopoba 150-300 py6.

2. Paccuntaiite 3KOHOMMYECKYI0 BbIrogy OT ayTCOPCUHIra XpaHeHus AOKYMEHTOB Ans KomnaHuu ¢ yncriom 300-
350 coTpyaHukoB, npoussoasien B rog 10 000 ctangapTHbIX Aen, komnaHust apeHayeT nomelteHue 3a 40 000 py6. 3a
KB.M. B rog. (3koHoMusi Ha 06opyaoBaHUK, IKOHOMUST HA OCPMCHOM NNoLLaaM, SKOHOMUS Ha 3apnnarte nepcoHana,



pacxodbl Ha BHEO(UCHOE XpaHEHNE)

Ycnosus:

CroumocTb kopoba 100-170 py®.

XpaHeHue kopoba 70-140 py6. B mecsy,

[ocTtaBka kopoboB 700 -1100 py6. 3a noesaky

MepemeleHne kopoba 70 - 140 py6. 3a onepauuto

YHu4TOXEHNE KOpoba 150-500 py6. 3a Kopob

Be3BosBpaTHOE M3bsATME KOopoba 150-300 py6.

3. Onpegenvte 3KOHOMMYECKYIO Lenecoobpas3HoOCTb BHEOMMWCHOrO XpaHeHUs LOKYMEHTOB Ansd HebonbLuon
komnaHumn (100 coTpygHukoB), npomssoaswen B rogq 1800 ctaHgapTHbIX Aen, KoMnaHusa apeHgyeT nomelleHme 3a 10
000 py6. 3a kB.M. B rod.(dKoHOMUA Ha 0OOpyaOBaHWMM, IKOHOMWUS Ha OUCHOWM MIoWaamn, 3KOHOMWS Ha 3apnnaTe
nepcoHana, pacxoAbl Ha BHEO(UCHOE XpaHeHNe)

Ycnosus:

CtoumocTb Kopoba 100-170 pyb.

XpaHeHune kopoba 70-140 py6. B mecsL,

HocTaBka kopo6os 700 -1100 py6. 3a noes3aky

MepemelleHmne kopoba 70 - 140 py6. 3a onepauuto

YHu4TOXEHNE kopoba 150-500 py6. 3a kopob

Be3Bo3BpaTHOE M3bsATME kKopoba 150-300 py6.

4. PaspaboTanTe [OU3alH-NPOEKT W HaBUraumilo WHTEPHET-BbICTABKA apXMBHbIX [OOKYMEHTOB MO MraHy:
TpeboBaHMA K HaBurauun, pasmeLleHve n oPopMreHne CCbifok; LBETOBOE peLleHne; BHeWHW Bua, MacTtab, cTunb,
WpndT, rpacbuka; HaCTPOWKKU, MapaMeTpbl Nomcka (TEMbl BbICTABKM NpeasiaraloTca 9k3ameHaTopoMm)

5.3 MeTtoamnyeckue matepuansi, onpegensiowme npoueaypbl OLeHMBaHUSA 3HaHUN, YyMeHU, BrageHui (HaBbIKOB
1 (MNK) NPaKTUYECKOro onbiTa AeATeNIbHOCTH)

5.3.1 YcnoBusa gonycka o6y4aroLlerocsi K NpoMexXyTo4yHon atrectayum 1 nopsaok NMMKBUAALUM akageMnyeckomn
3aJ0MKEHHOCTU

lMpoBegeHe MPOMEXYTOYHOW aTTecTauum pernameHTUpoOBaHO rokanbHbiM HOpMaTuBHbIM aktom CII6IYMNTA
«lMonoxeHne o NpoBeAeHNM TEKYLLIEro KOHTPONSA YyCneBaeMOoCTH U NPOMEXYTOYHOM aTTecTaumm obyyaowmxcay»

5.3.2 dopma npoBeaeHUsi NPOMEXYTOYHOM aTTecTaumm No AUMCUMNInHe

YcTHas + MuceMeHHas KomnbloTepHoe TecTupoBaHue UHas

5.3.3 Ocob6eHHOCTU NpoBeAeHUsi MPOMEXYTOYHOM aTTecTaumMu nNo gUCLUUNnHe

Ha ak3ameHe paspeluaeTcs UCNONb30BaHME CNPABOYHbIX MaTepuarnos Mo TeMe.
O0bsABNEHNE UTOTOB NPOU3BOANTCS CpPa3y Mocne CAaYun 3K3aMeHa.

6. YYHEBHO-METOOMYECKOE N UH®OPMALMUOHHOE OBECNEYEHUE OUCUUNIIUHDI
6.1 YyebHasa nutepaTtypa

ABTOp 3arnasue | MN3paTenbcTBO [loa uspaHua | Ccblinka
6.1.1 OcHoBHas y4ye6Has nuTepaTypa

MawmbikuH,  A.  C.,|ApxuBHOe geno B cyae
JNaTbiwesa, H. A.

https://lwww.iprbooks

Mockea: Poccuickui hop.ru/ll7609.html

rocyAapCTBEHHbIN 2020
YHUBEPCUTET NPaBoOCYAMNs

3axaposa, H. A. ocynapcTBeHHble,
MyHUUMNArbHble apXuBbl ©
apXuBbl OpraHn3aLmnn

6.1.2 lononHuTenbHasa yyebHasa nutepartypa

Yypocsetosa O. B. Hay4Ho-TexHn4yeckue
apxuBbl

http://www.iprbooksh

Caparos: Avt 1 9p 2019 op.ru/79435.html

Mepguna

http://publish.sutd.ru/
2019 tp_ext_inf_publish.ph
p?id=2019352

http://publish.sutd.ru/
2020 tp_ext_inf_publish.ph

CankTt-lNeTepbypr:
cherynta

BunbunHckas-byTteHko |ApxuBbl  JOKYMEHTOB MO

M. 3., BaHwwkoBa [I.|nnyHOMY cocTaBy Cankr-Tletepbypr:

crerynta

U. p?id=202038
)I_(lg%c;pA,qmga T. W, ?g;(ngHa:HHbm aelzpmgma Mockea: PoccritcKuii ihr;[tps:kfllgooks.ru/read
T P pecyp rocyaapCTBEHHbIN g.p_p. .
yyebHuk /  Poc. roc. CVMAHUTADHbIN 2019 short=1&productid=3
ryMaHutapH. yH-T. — 4-e y P 66229

n3g. (an.). yHUBepcuTeT




6.2 NMepe4yeHb npodeccuoHanbHbIX 6a3 AaHHbIX U1 UHPOPMALUOHHO-CMPABOYHbLIX CUCTEM

1. CaiiT Bcepoccuickoro Hay4yHO-MccrnenoBaTenbCKOro WHCTUTYTa OOKYMEHTOBEAEHWS M apXMBHOrO aena
(http://www.vniidad.ru).

2. Poccuiicknin rocygapCTBEHHbIN apxmB ApeBHUX akToB (rgada.info)

3 Poccuiickun rocyaapcTBeHHbIn uctopmdeckuin apxus (fgurgia.ru).

4. Poccuincknii rocyaapCTBEHHbIN apxuB 3KoHOMMKM (arhivosnk.ru).

5. Poccuiickoe apxuHoe areHTcTBO (http://archives.ru).

6. MopTtan «Apxuebl Poccun» (http://www.rusarchives.ru/)

7. Poccuiickuin uctopumko-apxmBoBeaveckunii xypHan «BecTHuk apxmsuctax» (http://www.vestarchive.ru/)

6.3 MNepeyeHb NMLEH3NOHHOIO U CBO6OAHO pacnpocTpaHAeMoro NporpamMmMHoro obecnevyeHus
MicrosoftOfficeProfessional

6.4 OnncaHue maTepuanbHO-TEXHUYECKOMN 6a3bl, HeEOGXoAMMOWN AnsA ocyLlecTBeHMA o6pa3oBaTeNibHOro
npouecca no gucumnnuHe

AyauTtopus OcHaleHne

MynbTuMegunHoe obopyaoBaHue, crneunanmanpoBaHHas mebenb, Jocka
JlekumoHHas Y A pyA H P A
aygutopusi

Cneumnanu3vnpoBaHHasa mebenb, focka
YyebHasa aygutopus
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