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Pabo4yas nporpamma OUCUUNMMHBI COCTaBIEHa B COOTBETCTBMU C hefeparbHbiM roCyAapCTBEHHLIM 06pa3oBaTefibHbIM
CTaHOapToM Bbicwero obpasoBaHust Mo HanpaeneHuto nogrotoBkn 46.03.02 [JokyMeHTOBeAeHME WM apXMBOBeAEHUE,
yTBEPXOEHHBIM NpukazoM MuHobpHaykn Poccmm ot 29.10.2020 r. Ne 1343

CoctaButensb (1):

KaHauMaart Kynbtyponoruun, JoueHt CypakoBa Onbra
HukonaeBHa

Ot BbINycKatoLLleln kadeapsbi: BunbuynHckas-

3aBenyowmii kacbeapon ByteHko MapuHa
OpyapooBHa

MeToaunyeckuin otaen:




1 BBEAEHUE K NPOrPAMME NMPAKTUKHU

1.1 Uenb npakTMKu: copMmpoBaTth y 0byyatoLLerocs yHnBepcarnbHble 1 NpodeccroHarnbHble KOMNETEHLMN B
obnactv JOKYMEHTOBELAEHUS N apXMBOBELEHUS.

1.2 3apaym npaKkTUKK:

- cobpaTtb Hay4yHO-MUccnegoBaTenbCKUIA MaTepmarn no TemMe BbiMyCKHOro UCCreLoBaHus;

- paspaboTatb MeETOANKY pa3paboTku NpoekTa No TeMe BbiMYCKHOMO MCCrefoBaHms,

- 0(hOpMUTb BLINYCKHYHO KBanuduKkaumoHHyto paboTty B cootBeTcTBUM ¢ TOCT 1 TpeboBaHus, pa3paboTaHHbIMK
BblNyckatoLLen kacdenpon.

1.3 TpeboBaHus K NnpegBapuTeNibHOM NOAroTOBKe OOy4aloLerocs:

MpenBapuTenbHasi NOAroTOBKa NpegnonaraeT co3fgaHne OCHOBbI AN OPMUPOBAHUSA KOMNETEHLMIN, YKa3aHHbIX
B M. 2, NPU N3y4eHNN OUCLUMIINH:

dunocodusa

MHopmaunoHHbIE TEXHONOIMK

WcTopusi Poccun

Pycckui a3bik 1 KynbTypa peyu

OcHoBbl 613HEC-aaMUHUCTPUPOBAHUSA

CraHgapTusaums OKyMeHTaunoHHoro obecneyeHnst ynpasneHms
TexXHOTPOHHbIE JOKYMEHThI B cdhepe busHeca

2 KOMMNETEHLUMN OBYYAIOWEIOCs, ®OPMUPYEMBbBIE B PE3YJNIbTATE NMPOXOXXAEHUA NMPAKTUKU

YK-1: Cnoco6eH oCcyLLeCcTBNATbL NOUCK, KPUTUUYECKUIA aHanm3 U CMHTe3 MHdopMaLmu, NPUMEHATb CUCTEMHbIN
noaxopa Ansi pelleHns NocTaBNeHHbIX 3aA4ay

3HaTb: MeTo4OoMoMMI0 CUCTEMHOIO NOAXo4a, MeToAdbl MCCNedoBaHUSA CUCTEM AOKYMEeHTUpoBaHuA, CUCTEMHbIN aHanu3
OOKYMEHTNPOBaHUA, CUCTEMHbIN CUHTE3 CUCTEMbI AOKYMEHTUPOBaHUA.

YmeTb: OCyLecCTBNATL SIMNUPUYHECKOoe uccrnegoBaHMe Ha OCHOBE CUCTEMHOINo aHanumsa, CMHTe3a WM mMoaenmpoBaHuA
CNCTEM OOKYMEHTUPOBAHUA C YH4ETOM 0COBEHHOCTEWN UX NnpuMeHeHnsa B JOKYMeHTOoBeQ4YeCKNUX UccregoBaHuaAax.

BnapeTb: MeTogamu CUCTEMHOIO aHanusa, CMHTe3a 1 MoaennpoBaHuA B nccrnegoBaHUdAax CUCTeM OOKYMEeHTUpPOBaHUA
opraHmnsauun.

YK-5: Cnoco6eH BoCcnpMHMMaTb MeXKyNbTypHOe pa3Hoo6pa3ue obuecTBa B couManbHO-UCTOPUYECKOM,
3TNYeCKOM U PpnnocodPCcKomM KOHTEeKCcTax

3HaTb: NPUHUUNbI MEXKYIbTYPHOIro B3aMMOLENCTBUS.

YmeThb: YBaXUTEJ1bHO U 6€pe)KHO OTHOCUTbCA K AOKYMEeHTHOMY Hacnegutd n COUMOKYINbTYPHbIM TpaanunamMm pasinyHbIX
couuanbHbIX rpynn.

BnapeTtb: HaBblkamMy CUCTEMHOro aHanusa OOKYMEHTHbIX NMaMATHUKOB U apXUBHbIX KONMEKUMNA, HaBblkaMu CO30aHUs
HeJJ,I/ICKpVIMVIHaLI,VIOHHOVI cpeabl B3aUMOLENCTBUSA npun BbINOJTHEHUN npo¢)eccm0Haanb|x 3agady, KOHCTPYKTMBHOIO
B3aMMOLENCTBUS C Komieramu ¢ YH4ETOM UX COLUMNOKYJIbTYPHbIX 0COBEHHOCTEWN.

YK-9: Cnoco6eH ncnonb3oBaTtb 6a3oBble AedeKTonorn4yeckne 3HaHus B couumarnbHOU U NpoceccMoHanbHomn
ccepax

3HaTb: npuHUMNbl, OpPMbI, MEeToObl M CpeacTBa OpraHusauum M OCYLLECTBIIEHWs Mnpouecca B3auMOOENCTBUS B
WHKITFO3UBHOW cpeae.

YMeTb: CTpPoMTb Mpouecc B3aMMOAENCTBUSA noge € HOpManbHbIM W HapyLeHHbIM pasBUTUEM; - BbISBMAATb
achpdekTBHbIE U HE 3hdEKTMBHBIE CNOCOOLI OpraHn3aLm B3aMMOLENCTBUSA CYOBbEKTOB.

BnapeTb: 300poBbecGeperallmmy TeXHONMOrMaAMM B NPoeCcCMoHanbHON OeATenbHOCTH; cnocoGamu opraHvsaumm
COBMECTHOW W WHAMBMAYaNbHOW OeATeNnbHOCTW B COOTBETCTBUM C HOPMaMu UX pasBUTUS;, Cocobamy BbisiBIEHUS
0coBblX MOTPeBHOCTE U MOTEHUMAmNbHbIX BO3MOXHOCTEW MoAel C OrpaHUYeHHbLIMU BO3MOXHOCTSAMU 3[0POBbS;
OCHOBaMMK [4eDeKTONONMYECKOro 3HaHUS U 3TUYECKUX YYEHWUI, ONPeaensiowmnx yBaxUTenbHOe OTHOLLEHUe K nuuam c
OrpaHn4eHHbLIMN BO3MOXHOCTSAMMW 310POBbSA U MHBANUAAM.

MK-1: Cnoco6eH cocTaBnsATb U 0POPMNATL YNpPaBNeHYeCcKy AOKYMeHTaLu o

3HaTb: HOPMaTMBHO-METOAMYECKYD WHGOPMaLMio, 6a30Byl0 NEKCMKY,CMOCOOCTBYIOLLYI0 peanu3auuv NpUHUUMNOB ©
MeTOA0B AOKYMEHTaUMOHHOro obecneyeHns ynpaeneHus B npodeccMoHanbHON OeaTenbHOCTH; npasuna oopmneHus
OEenoBON N TEXHUYECKOW AOKYMeHTauuw; npuémbl pedepupoBaHns HayyHOW U npodiecCroHanbHOW nuTepaTypbl No
NPodUNI0 NOArOTOBKM.

YmeTb: cucrtemMaTnu3npoBaTtb CTaTUCTUHECKME [OaHHble, chneuuarnbHyro W ChnpaBOYHYKO nuTepaTtypy (cnosapm,
CMpaBOYHUKU, SNTEKTPOHHbIE pecprbl), Hay4Hbl€ TeKCTbl NO HanpaBJ1€HUO NOArOTOBKU.

BnageTb: OCHOBHbIMW HaBblkaMW MNWUCbMa, Heo6XoOAWMbIMW AN NOAFOTOBKM MyGrnvKauvii, BedeHWs MNepenucku,
COCTaBIEeHNsA NPOEKTOB JOKYMEHTOB, UX PeAakTVpoBaHue.




MK-3: Cnoco6eH opraHM3oBaTb AOKYMEHTUPOBaHUe yrnpaBfieHYeCcKon AeATeNIbHOCTU B KOMMepPYeCKUX
CTPYKTypax

3HaTb: crneunduky U 0COBGEHHOCTM [OKYMEHTUPOBAHUA LEATEeNIbHOCTM KOMMEPYECKUX CTPYKTYP; OMOpMIIeHUs W
COCTaBJIEHNSI OCHOBHbIX BUAOB YNPaBrEHYECKUX [OKYMEHTOB; BeAEHWS [eronpou3BoACTBa NO MUCbMEHHBIM U YCTHBIM
obpalleHnsiM rpaXkaaH B KOMMEPYECKOW OpraHn3aumu.

YMeTb: aHanu3npoBaTb COCTOSIHWE JOKYMEHTALIMOHHOIo obecneyeHns ynpaerneHns KOMMEpPYECKO opraHusaummn nobon
opmbl; paspabaTbiBaTb METOAMYECKME pEKOMEHAALMNM U hOPMbl OTHETHLIX JOKYMEHTOB Ansi GU3HEC-opraHn3aumm.

BnageTb: HaBblkaMu pelleHust Npobnembl, CBS3aHHblE C AOKYMEHTHbIM (POHOOM OM3HEec-opraHusauun, UCMONHEHUS
KNYEBbIX YpaBneHYecknx JOKYMEHTOB, IOKYMEHTO060poTa B LIEMOM.

MK-5: CnocobeH ynpaBnsaTb AeATEeNIbHOCTLIO MO KOHTPONO hYHKLUMOHMPOBaHUA, BBOAA U 0O0paboTKkun AaHHbIX B
cucTemMe 3NeKTPOHHOro apxmMBa KOMMEpPYeCKUX opraHu3auumn

3HaTb: TpeboBaHuWs k 06ecneyeHnto MaTepuanbHO-TEXHUYECKOTO Pa3BUTMS KOMMEPYECKOI OpraHn3aLmu.

YmeTb: BbISBMATb I'IOTpe6HOCTVI yypexgeHma B Heobxogumon COBOKYNMHOCTU  OOKYMEHTHOIro (*)OH,D,a ana
AOKYMEHTaUMOHHOIo obecneyeHus ynpasJlieHUA B CUCTEME INTEKTPOHHOIo apxmBea.

Bnapgetb: HaBbikamu KOHTpPONA 3a [OOKYMEHTHbIM d)OH,CI,OM, MaTepVIaJ'IbHO-TeXHVI‘-IeCKOVI Hason KOMMepquKOVI
opraHusauunm gns pa6OTbI B CUCTEME 3JIEKTPOHHOro apxmsea.

3 COAEPXAHUE NMPAKTUKU

CP
(yacobl)

HaunmeHoBaHWe u cogepxaHue pasgenos
(aTanos)

CemecTp

Pasgen 1. YcTtaHOBOYHBINM 3Tan

Otan 1. BBogHasa ©Oecepga o0 3agadax
npeaaunnoMHON NPaKTUKA.

Oran 2. [lonyyeHne  wvHAMBMAOYANbHOrO
33daHns  Ha  MpeaavniioMHYl0  MpaKTUKY,
YTBEPXAEHHOIO 3aB. Kadbenpon, 6
nHagunBuayanbHaa KOHCynNbTauuMAa C Hay4YHbIM
pykoBoguTenem.

Paspen 2. Cb6op wmaTepnana no TeMme
BbIMYCKHOWN KBan“gukaumoHHoN paboThbl

OTan 3. N3yueHne TEXHOITOrNYECKOro
npolecca Ha NpoM3BOACTBE B COOTBETCTBUM C
WHOMBMOYyanbHBIM  33aJaHMeM Ha  MecTe
NPOX0OXAEHNs NpeaaAnnITIOMHON NPaKTUKN.

28

Otan 4. [lpoBegeHne noOAroTOBUTENbHOM
paboTbl MO BbINOMTHEHUIO MHOMBUAYANBHOMO 28
3aaHuna No NpegaunioMHON NpakTuke.

Pasgen 3. O606LWieHne Hay4Horo maTepuana
no BbINyCKHOM paboTe

Otan 5. HanucaHue Tekcta naparpada

- - 28
TeOpeTU4EeCKOU rmasbl BblMYyCKHOU pa6OTbI.

Otan 6. HanucaHue Tekcta 2 naparpada
TeopeTU4eckon rnasbl BbIMYCKHOIo 28
ncernegoBaHus.

Paspgen 4. [lpoekTHas 4acTb BbINYCKHOM
KBannukaLMoHHON paboTbl

Otan 7. C6op v aHanu3 aKcnepuMeHTarnbHbIX

17,35
JaHHbIX.

Ortan 8. PaspaboTka npoekTa BbIMYCKHON

26
KBanmnguKaLMoHHOTo paboThl.

Paspgen 5. MNogroTtoBka NPUNOXEHNN
BbIMYCKHOWN KBanvduKaLMoHHON paboThbl

Otan 9. CosgaHve rpaguyeckux Cxem Mo
mMarepuany BbIMyCKHOIO UCCNEAOBaHUS.

12

OT1an 10. OdbopmneHne NPUNoXeHn
BbIMYCKHOIO UCCreoBaHus.

12

Paspgen 6. MNopBeneHne NTOroB
npeaanniIoMHON NPaKTUKK




Otan 11. OcdopmneHne oTyeTa NO NPakTUKE U 12
OpYrux JOKYMEHTOB.
OT1an 12. NoaroToBka Npe3eHTaunn K 3awmre 12
otyeTta. Coada oTyéTa Nno npakTuke.
WToro B cemecTpe 215,35
MpomexyToyHas aTtTectaums (3adet ¢
OLEHKOW)
Bcero koHTakTHas paborta n CP no 215,35
aucuunnunHe

4. ®OHA OLEHOYHbIX CPEACTB ANnA NPOBEAEHUA NMPOMEXYTOYHOW ATTECTALMU

4.1 OnucaHue nokasarernen, KpMTepmeB U CUCTEMbI OLLEHUBAHUA pe3ynbTaTOB 00y4YeHus
4.1.1 NokasaTenu oueHMBaHUA

Kopn
KoMMeTeHuumn

MokasaTenu oueHnBaHUA pe3ynbTaToB O6y‘-IEHI/IF|

- ONncbiBaeT MeTodbl UccreaoBaHnda CUCTEM AOKYMEHTUPOBAHUA;
- CaMOCToATesNbHO BbI6VIpaeT MeTodbl  aHanu3a, CUHTE3a U mMoaennmpoBaHnA cucrtem

YK-1 OOKYMEHTMPOBaHMWSA B paMKax NpOBEAEHWUsI SMNUPUYECKOrO UCCIe0BaHNS;
- KOPPEKTHO NPMMEeHseT MeToAbl CUCTEMHOrO aHanusa, CMHTesa U MOLENMPOBaHUS B NMpPaKTUYEeCKon
OEeATenbHOCTU.
- XapaKTepuayeT OCHOBHbIE NMPUHLUMMbI MEXKYTbTYPHOrO B3anMOLAENCTBUS;
- obocHOBbIBaeT 3Ha4YMMOCTb W HeoBXOAMMOCTb YBaXMTEMbHOro W GepexHOro OTHOLWeHUs K
VK-5 OOKYMEHTHOMY Hacneauo; §
- CaMOCTOATENbHO onpeaenseT NyT! COXpaHeHUs JOKYMEHTHbLIX NaMSATHUKOB U apXUBHbIX KOMNNEKUMN,
a TaKKe BO3MOXHOCTU KOHCTPYKTMBHOIMO B3aMMOAEWCTBMS C  KOnneramm C  y4eToM  UX
COLMOKYIbTYPHbIX OCOBEHHOCTEMN.
- onucbiBaeT OCHOBHble (OPMbl, MeTodbl W CpeAcTBa oOpraHuM3auMm W B3auMMOOEWNCTBUS B
WHKINIO3MBHOW cpeae;
- KOPPEKTHO B3aMMOAEWCTBYET C pasfU4YHbIMU KaTeropusmMu niogen, Bblgenset 3deKTUBHbIE
VK-9 cnocobbl opraHu3auum B3anmMoaencTBms ¢ Konneramu; 5
- CaMOCTOSATENbHO HaxoAuT NyTW OpraHuM3auuu npoueccoB MNPOdEeCCUOHanbHON AeATenbHOCTU B
COOTBETCTBMSIMM C NpuUHUMNaMK 340poBbecbepexeHuns, ydeToMm ocobblx noTpebHocTen w
noTeHuuanbHbIX BO3MOXHOCTEN Noge C OorpaHMyYeHHbIMU BO3MOXHOCTAMU 340pOBbS Ha OCHOBE
3TWKM B3aUMOAENCTBNSA C NINLAMU C OTPaHNYEHHBLIMY BO3MOXHOCTAMW 340POBbS W MHBanNugam.
- XapakTepusyeT npasuna odOopMieHus [OernoBOoM [AOKYMEeHTauuw; npueMbl aHHOTUPOBAHUA W
pedepnpoBaHUs TEKCTOB;
MK-1 - B pamkax npod)eccMoHanbHOn AeATeNnbHOCTM NOMb3yeTcs  chneuuanbHoM — nutepaTypon,
CaMOCTOATENbHO aHHOTUPYET, pedepupyeT 1 NepeBoaUT NuTepaTypy No HanpasreHUIO NOArOTOBKMY;
- CAMOCTOSATENbHO FOTOBUT NyGnukauum, BeaeT Nepenucky, peaakTupyeTt JOKYMEHTHI.
- onpegenseT cneunduky BegeHus 4enonpov3BoacTBa, COCTaBNEeHNs ynpaBneHYecknx JOKYMEHTOB B
KOMMEPYECKMX CTPYKTYpaXx;
MK-3 - CaMOCTOATENMbHO OCYLLECTBISET aHanM3 COCTOAHUSA JOKYMEHTaUMOHHOro obecneyeHns ynpasneHus
B KOHKPETHOW BU3Hec-opraHm3aumu;
- KOPPEKTHO peLuaeT BONpoChl JOKYMEHTHOro oHAa KOMMEPYECKOW OpraHu3aLum.
- onNucbiBaeT MaTepuarnbHO-TeXHUYeCKyo 6a3y KoOMMepUYeCKON opraHusaumy,
- OUEeHVBaeT [OKYMEHTHbIN hoHO OGusHec-opraHusauuun, pasmeLLEHHBLIA C CUCTEME 3FEKTPOHHOMO
[K-5 apxuBsa;

- CaMOCTOATEsNIbHO OCYLUEeCTBNAET KOHTPOJSlb 3a BeAeHUEM ,ElOKYMeHTOO60pOTa B cucrteme
AIEKTPOHHOIO apxmBa KOMMEPYECKOW OpraHu3auuu.

4.1.2 Cnctema n KputTepum oueHMBaHUA

LLikana oueHuBaHna

Kputepun oueHnBaHUA CHOPMUPOBAHHOCTY KOMMNETEHLMIA

YcTHoe cobecenoBaHune

5 (oTnmn4HO)

obyuvaroLmiicsa cobnogan Cpoku NPOXOXKAEHNA NPaKTUKK; OTYETHbIE MaTepuarbl NOMHOCTbIO
COOTBETCTBYIOT MporpaMmMe npakTuKu; UHAMBUAYaNbHOE 3af4aHne BbINOHEHO MOSTHOCTBLIO U
Ha BbLICOKOM YPOBHE, Ka4yecTBO OdpopMIleHMst OT4Y4éTa U Mpe3eHTauMm COOTBETCTBYIOT
TpeboBaHusAM.

B npouecce 3awuTbl 0TYETA ObOyvaloLWMNCA Aan MNOSHbIN, McYepnbiBalOWNA OTBET, SIBHO
OEMOHCTpUpYoLWWIA rnyBokoe NoHMMaHue npeameTa B OLeHMBaeMoi 06nacTu.

o6yqa+ou.|,|4|?10ﬂ cobntogan CPOKM MPOXOXAOEHUA NPaKTUKKU; OTYETHbIE maTtepuanbl B LefioM
COOTBETCTBYKOT MnporpamMmMe npaktuku, HO codepXart CTaHOdapTHble BbiBOObI WU

4 (XOpOLLIO) pekomeHgaumnn NpakTuKaHTa, nHamemngyarnbHoe 3ajaHune BbIMNOJTHEHO; Ka4yecTBO

ohopmIieHMst OTYETa COOTBETCTBYET TpeGoBaHNAM.
B npoLiecce 3aluThbl oT4éTa 0BYyYatoLLMACA Oan NOMHbIN OTBET, OCHOBAHHbIN Ha




npopa60TKe BCeX 00s3aTeNbHbIX MICTOYHUKOB VIHdC)OpMaLI,VIVI.

06yqarou.|,vu7|c;| HapyLwan CPOKM MPOXOXAOEHUA NPaKTUKKU, OTYETHbIE mMaTtepuanbl B LefloM
COOTBETCTBYIOT nMnporpamMmme npakTtuknu, HO COOCTBEHHbIE BbLIBOAbI U pekomeHgaunmn
NpakTuKkaHTa Nno utoram npakTukn OTCYTCTBYKOT, MHOMBUAYyalNlbHOE 3agaHue BbINOJTHEHO C

3 (yooBneTBOpUTENbHO) | CYLLECTBEHHLIMU OLUMOKaMK; KayecTBO O(OPMIIEHNS OTYETA WUMEET MHOrOYMCIIEHHbIE

CYLLECTBEHHbIE OLLUMOKM.
B npouecce 3awuTbl oT4éTa oby4varoMCA NpodeMoHCTpupoBan cnaboe noOHMMaHue
CYLLHOCTM NPaKTUYECKOW AesTENbHOCTH.

obyvalolmMincs cuctemaTtUyeckn Hapyllan CpoKU MNPOXOXAEHUS MPaKTUKW; He CMOr

2(HeyD,OBJ'IeTBOpVITeJ'IbHO) cnpaBuntbCA C uHAMBUAOYaAlbHbIM 3agaHUEM; OTYETHbIE MaTtepuanbl He COOTBEeTCTBYHOT

nporpaMme npakTuKu.

4.2 TunoBble KOHTPONbHbIE 3a4aHUs UITN UHbIE MaTepuanbl, HeOOXoAnMbIe ANsl OLEHKU 3HAaHUN, YMEHUN,
HaBbIKOB U (UNX) oNbiTa AeATeNIbHOCTH
4.2.1 NepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | DOpMYyNMPOBKM BONPOCOB

Kypc 5

OnuwinTe OCHOBHbIE HaMpaBeHns AeaTenbHOCTU bru3deHc-opraHu3auum (6asel NPakTuku).

Kakune 3agaHus ObINK BLINOSHEHbI 33 BpeMaA NpoxoxXaeHuaA NpakTuky, Kakne pesynbraTthbl I'IOJ'IyHeHbI?

Kakow npodeccunoHanbHbii onbiT Bel npnobpenn B nepnoa NpoxXoXaeHUs NpakTukn?

Kakune TeopeTnyeckne 3HaHUS U NpaKTUYeCcKMe yMeHUs Obiny 3akpenneHbl brnarogaps NpoXoXaeHUo
NPaKTUKN?

C KakMMK TPYAHOCTSIMW CTONKHYNUCh Npy NnpoBeaeHun cbopa matepuanos ans BKP?

o | A [ WIN]|F

Kakune Bawm npeanoxeHus Obinm paccMoTpeHbl pykoBoACTBOM 6a3bl NpakTuku? KakoBa peakuusi pykoBoACTBa
Oun3Hec-opraHnsaumm?

Ha3oBuTe OCHOBHbIE HanpaBneHUs Hay4HbIX UCCReaoBaHMM B NpodeccnoHanbHom cdepe (B COOTBETCTBUU C

! 46.03.02 "[okymeHTOBEAEHME N apXMBOBEAEHNE" 1 NPOdUNEM NOATOTOBKM).

8 dakTopbl, onpeaenstoLwmne BbIBOp TeMbl HAy4YHOrO CCNefoBaHMS.

9 Kputepum obocHoBaHms Tembl BKP.

10 XapakTepucTuka OCHOBHBIX BUBNMOTEYHBLIX PECYPCOB.

11 Buabl nnaHoB Hay4yHOro nccnenosaHus, TpeboBaHus, npeabsaBnsemMble k nnaHy BKP.
12 CrtpykTtypa BKP.

13 CopepxaHue 3TanoB JOKYMEHTOBEAYECKOrO NCCNEA0BaHUS.

14 OpraHusaums noncka nHdopmaLmu.

4.3 MeToanyeckue matepuanbl, onpegensiiowme npoueaypbl oueHUBaHUsA 3HaHUN, YMEHUN, BnageHuin (HaBbIKOB
M (MNKn) NpaKkTMYeCKOro onbiTa AeATEeNbHOCTH)

4.3.1 YcnoBus gonycka oby4aroLlerocsi K NpoMexXyTo4HOM atrectaumMm 1 NOpsAoK NMKBUAALMN akageMn4yecKomn
3a0/MKEeHHOCTU

lMpoBeaeHMe NPOMEXYTOYHOW aTTecTaumMum pPerfnaMeHTUPOBaHO JloKanbHbIM HOpMaTMBHbIM aktom CI6IYMTA

«[MonoxeHue o NPoBeAeHNM TEKYLLErOo KOHTPOSS YCNeBaeMOCT/ U NPOMEXYTOUYHOW aTTecTaumm o0by4aroLwmnxca»

4.3.2 ®opma npoBeaeHUsi MPOMEXYTOYHOM aTTecTaLlMu No NnpakTuke

YcTHas MucemeHHada KomnbloTepHoe TecTupoBaHue UHas

4.3.3 Tpe6oBaHuA K 0ohopMIIeHNIO OTYETHOCTU NO NPaKTUKe

4.3.4 NMopapok npoBeAeHNA NPOMEXYTOYHOW aTTecTauun No nNpakTuke

5. YYHEBHO-METOANYECKOE U MUH®OPMALIMOHHOE OBECIMNEYEHUE NMPAKTUKA

5.1 YuebHas nutepartypa

ABTOp | 3arnasue | MN3gaTtenbLcTBo [oa nspaHusa Ccbinka

5.1.1 OcHoBHas yye6Hasa nuTepaTtypa

Bawmakosa, E. U. CocTaBneHue 7]

http://www.iprbooksh

Mockaa: A Tlu Ap 2021 0p.ru/103345.html

odopmMneHne €oBbIX
chop A Mepguna

OOKYMEHTOB




KysHeuoBa, W. B.,|JokymeHTUpoBaHue . o http://www.iprbooksh

XavatpsH, . A. yrnpaBfieH4YeCcKon MOCKBna' ,gau'.\l/ll<oa v K, Al 2021 0p.ru/99364.html
OeATenbHOCTH v op Vieava

CrtenaHoBa, E. H. Cucrema 3MEKTPOHHOIo Mockea: Aii M Ap https://www.iprbooks
OOKyMmeHTOoOGopoTa Mé,qma 2021 hop.ru/101357.html
(0bnayHoe pelleHne)

5.1.2 lononHuTenbHasa y4yebHas nutepatypa

Fotnué A.C. BeepneHne B http://ibooks.ru/readi
couuonornyeckoe ng.php?
nccnenoBaHue. short=1&productid=3
KayecTBeHHbIN § " Mocksa: ®rvnTa 2019 41562
KONMWYECTBEHHbBIN  NOAXOAbI.
MeTtoponorus.
Wccneposatenbckune
npakTukn: YyebHoe nocobue

Oarnos, A. B.,|9Mnupuyeckoe PocTtoB-Ha-[loHy, http://www.iprbooksh

LLlanoBanosa, A. M. couuonornyeckoe TaraHpor: VsgaTtensctso 2019 0p.ru/100210.html
nccnegoBaHue KOxxHoro dpepepanbHoro

yHMBEpCUTETA

BunbunHckas-byteHko |[pepgunnomHas  npaktuka http://publish.sutd.ru/

M. 3. (Hay4yHO-mccnegoBaTenbckas Cankt-MNeTepbypr: 2020 tp_ext_inf_publish.ph
paboTa) cnerynrta p?id=2020132

5.2 MNepe4eHb npodeccuoHanbHbIX 6a3 AaHHbIX U1 UHPOPMALUOHHO-CMPABOYHbLIX CUCTEM

1. Bcepoccuickuin Hay4YHO-MccnegoBaTeNbCKUA UHCTUTYT OOKYMEHTOBEAEHUst U apxmBHoro gena (BHAWOAL).
URL: http://www.vniidad.ru.

2. Moptan «Apxuebl Poccun». URL: http://www.rusarchives.ru.

3. Mnnbama ynpaensowmx gokymeHtaumen. URL: www.gdm.ru.

4. KoHcynbTaHTlInoCc: koMnbloTepHas cnpaBoyHo-npasoBas cuctema. URL: www.consultant.ru.

5. YnpasneHue nepcoHarnom: xypHan. URL: www.top-personal.ru.

6. Oenollpecc: cant. URL: www.delo-press.ru/

7. Cuctema aBTOoMaTM3aumm GusHec-npoLeccos: rpynna komnanmin. URL: www.mdi.ru.

8. ONeKTpoHHbIN OKYyMEHTOOO0pPOT: koMnanusa «MHTepTpacT». URL: www.intertrust.ru.

9. SnekTpoHHO-6MbnnoTeyHas cuctema IPRbooks. URL: www.iprbookshop.ru.

10. OnekTpoHHast bubnumoTeka y4ebHbix naganun CrorynTd. URL: www.publish.sutd.ru.

5.3 MNepeyeHb NULEH3UOHHOIO U CBO60AHO pacnpoCcTpaHsAeMOoro NporpamMmmMHoro oéecrne4veHust

MporpammHas cuctema Ansi OOHApPYXXEHUsI TEKCTOBbIX 3aMMCTBOBAHMW B Y4YeOHbIX M HaydHbIX paboTtax
«AHTMnnarnat.BY3» Bepcun 3.3
Adobe Photoshop

MicrosoftOfficeProfessional

5.4 OnncaHue maTepuanbHO-TEXHUYECKOMN 6a3bl, HEOOGXO0AMMOW ANns ocylLlecTBeHMA o6pa3oBaTeNibHOro
npouecca no npakTuke

Ayautopus OcHalleHne

JlekunoHHas MynbTumeamniiHoe obopyaoBaHue, cneynanmanpoBaHHas mebenb, gocka
avantooug
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