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1 BBEOAEHUE K PABOYEW MPOrPAMME AUCLUMNIIUHbI

1.1 Uenb ancunnnuubl: ChopmmnpoBaTb KOMNETEHLMN 0by4YatoLerocs B 06ractui ynpasneHums cneunanbHbIMm
apxvBamu, COLEPXALLMMWU TEXHOTPOHHbIE BUAObI OOKYMEHTOB; PELUEHUS TEOPETMYECKMX W MNpPaKTUYecKnx npobnem
PYHKUMOHMPOBAHMS TaKUX apXMBOB.

1.2 3agaum gucuMNInHLI:

* N3yunTb BMAbI 1 COCTaB TEXHOTPOHHbIX AOKYMEHTOB.

* PaccmoTpeTb npouecc pa3BuTtnsa BUAOB TEXHOTPOHHbLIX AOKYMEHTOB Y apXUMBOB TEXHOTPOHHbIX JOKYMEHTOB

* N3yuntb ycnosus obecnevyeHns COXxpaHHOCTM TEXHOTPOHHbIX JOKYMEHTOB.

1.3 Tpe6oBaHusA k NpeaBapuTeNbHOM NOAroTOBKe 06y4aloLerocs:

MpepBapuTenbHas NOAroToBKa NpegnonaraeT co3gaHne OCHOBbI AN OPMUPOBAHUSA KOMNETEHLMI, YKa3aHHbIX
B M. 2, NPU U3Y4YEHUN OUCLUMIINH:
OucumnnuHa 6asmpyeTcst Ha KoMneTeHUUsIX, COOPMUPOBaHHBLIX Ha NPeabIayLEM YpoBHE 0Bpa3oBaHus.

2 KOMMNETEHUMU OBYYAIOWEIOCA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OAUCLIUMNIIUHBI

MK-5: CnocobeH ynpaBnAaTb AeATEeNIbHOCTLIO MO KOHTPONO hyHKLUMOHMPOBaHUA, BBOAA U 0O0paboTKkun AaHHbIX B
CUCTeMe 3NIeKTPOHHOro apxmBa KOMMepPUYeCKUX OpraHM3auum

3HaTb: OCOGEHHOCTM MPOLIECCOB HAayYHO-TEXHUYECKOrO M KUHO-, d)OTO-, (hOHOLOKYMEHTUPOBAHMS; BuAbl U DOPMbI
TEXHOTPOHHOW AOKYMEHTALUW; METOAbI MPUMEHEHUSI TEXHOTPOHHbIX TEXHOMOrMi B BrusHec-cepe

YmeTb: OpraHmsoBaTtb paboTy C TEXHOTPOHHOM JOKYMEHTaumen ans obecneyeHns ynpaBneH4YecKknx npoueccoB mpmbl

Bnapetb: MeTogamu npaktnyeckor paboTbl C TEXHOTPOHHOM [OOKYMEHTauuMen C uenbi Hambonee MofHoro ee
COXPaHEeHUs1 1 UCNoNb30BaHUs B COCTaBe JOKYMEHTanbHOro Hacneams Poccum




3 PE3YNIbTATbI OBYYEHUA NO ANCLUUNNWHE

KoHTakTHas
paboTta

MHHoBaLUl.

dopMbl
3aHATUN

CP
Nek. Mp. | (vackl)
(4achbl) | (uacbl)

HanmeHoBaHue v cofepxaHve pasgernos,
TEM U Y4EOHbIX 3aHATUIA

CewmecTp
(kypc ansa 3A0)

Paspgen 1. [MoHATME  TEXHOTPOHHOIO
OOKYMEHTa

Tema 1. MoHaTne TEXHOTPOHHOIO
JokymeHTta. [lpouecc pas3BuTMS  BUAOB
TEXHOTPOHHbIX JOKYMEHTOB W  apXuBOB
TEXHOTPOHHbIX JOKYMEHTOB

Tema 2. TeopeTudeckume u npakTU4eckme
npobnembl (PYHKUMOHMPOBAHUS apXMBOB, 2 16 ra
XPpaHALWMX TEXHOTPOHHbIE JOKYMEHThI

Wtoro B cemecTpe (Ha kypce ansa 3A0) 4 32

KoHcynbTaumm 1 npoMexyTo4Hast
aTTecTaums - HeT

Pasgen 2. OnekTpOHHble TexHomorum B
ccepe 6usHeca

Tema 3. Ces3b TEXHOTPOHHOIO
OOKYMEeHTUpOoBaHu4A c KOMMepPYeCKUM 2 10 nn
MCnonb30BaHNEM

Tema 4. TexHOTPOHHbIe apxmBbl. X BuAbI n
NCTOYHMKN KOMMJIEKTOBAHWSI.

Y4yeT OneKTPOHHbIX AOKYMEHTOB B apxvBe
OGu3Hec opraHusaumMm n CO3daHue Hay4Ho- 2 2 10 nn
CNpaBOYHOro annapara K HUM.

CemuHap: OcCHoBHblE cUcTeMbl
OOKYMEHTUPOBaHUSA

Pasgen 3. MaTtepuanbHble HoOCUTENU
n3obpaxeHui

Tema 5. CoctaB U Knaccudukauma
aygmoBM3yasbHbIX JOKYMEHTOB.

Tema 6. Buabl apxvMBoB ayanoBuU3yarbHbIX
OOKYMEHTOB KOMMEpPYECKMX OpraHu3aumi
CeMuHap: OcHoBHble CUCTEMBbI
OOKYMEHTUPOBAHUA.

Paspen 4. MaTtepuanbHble HOCUTENU
3BYKOBOM MWHOpMaUUM N MexaHU4eCKon
3BYyKO3arnmcu

Tema 7. TpaHcdopmaums NOHATUA
«ayguosusyanbHble OOKYMEHTbI» B 1 15 nn
npoLecce NCTOPUYECKOro pa3BuTUs

Tema 8. lNpoBegeHne Hay4yHO-TEXHUYECKON
06paboTkn aygnoBm3yanbHbIX AOKYMEHTOB
M KOHTPOMSA WX TEXHWUYECKOro COCTOSHUSI.
OcobeHHocTH cocTaBneHus onucen 1 3 16 nn
ayamnoBm3syanbHbIX JOKYMEHTOB.

CemuHap: KOHTPOIb TEXHWUYECKOro
COCTOSIHVS ayAMOBU3YyalbHbIX JJOKYMEHTOB

WUtoro B cemectpe (Ha kypce anga 3A0) 8 8 71

KOHch'I bTaunn N NPoMeXyTo4vHasd

atTecTtauus (3aver) 17,25

Bcero koHTakTHas pa6orta n CP no

AVCUUNNMHE 37,25 103




4 KYPCOBOE NPOEKTUPOBAHUE

KprOBOG npoekTnpoBaHune y‘-le6HbIM nrnaHoM He npeayCcMOTpeHO

5. ®OHAl OLIEHOYHbIX CPEACTB AN NPOBEAEHUSA MPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHue nokasaTeneun, KpuTepmeB U CUCTEMbI OLleHUBaHUSA pe3ynbTaToB 00y4yeHUs
5.1.1 NMokasaTtenu oueHUBaHUA

Ko HanmeHoBaHWe oLeHOYHOro
lMokasaTenu oueHUBaHWsA pe3ynbTaToB 0byyYeHus
KoMneTeHuun cpeacTtea
MepeuncnseT Buabl 1 PopMbl TEXHOTPOHHOW AOKYMEHTaUun; cnocobbl
NPUMEHEHUs  TeXHOTPOHHbIX  TEXHOMOrMn B  6BusHec-cpepe;
ocobeHHOCTH Hay4YHO-TEXHNYECKOro " KWHO-, doTo-,
(HOHOOOKYMEHTUPOBAHWS;
Bonpockl ansa YCTHOro
nK-5 AHanuaupyeT ynpaBrieHYeckue MnpoLeccbl B OpraHv3aumMu U npuemsl|cobecenoBaHus
paboTbl C TEXHOTPOHHOW AOKyMeHTauuen, Heobxoaumble Ans uwx(u NPakTUKO-

obecneveHus.

Monb3yeTcss  MpakTUYeckuMu  MeTofdamu,  HeobxoaumbiMM  Ans
Hambornee MOMHOrO UCMOMb30BaHNA U COXPAHEHUS] TEXHOTPOHHOM
[JOKYMEeHTaLumW B COCTaBe AOKYMEHTanbHoro Hacneams Poccum.

OpueHTUpOBaHHbIE 3aaHNA

5.1.2 Cnctema 1 KpuTepumn oueHUBaHus

LWkana oueHnBaHus

Kputepuun oueHnBaHnsa cpopMMpOBaHHOCTU KOMMETEHLNIA

YcTHoe cobecegoBaHve MncemeHHasa paboTta

3ayTeHo

Obyuvatowwumiica TBEPAO 3HaeT
nporpaMMHbI MaTepuar, rpamMoTHO U Mo
CyLLeCcTBY W3naraeT ero, He [Aonyckaer
CYLLLECTBEHHbIX HETOYHOCTEN B OTBETE Ha
BOMPOCHI, crnocobeH npaBunbHO
NPUMEHNTb OCHOBHble meTobl n
WHCTPYMEHTbI NMPU peLleHUn NpakTU4ecKnx
3ajay, BnageeT HeobxoaNMbIMY HaBblKaMu
N npnemamm uUx BbIMNOJTHEHUA.

He 3auTteHo dopmynMpoBkax M JokasaTernbCcTBax,

OGyyarowminca  He  MOXET  U3MOXUTb
3HaYUTenNbLHOM yacTtu nporpaMmMHOro
mMatepuana, [OonyckaeT CyLeCTBEeHHble
OWWOKK,  [JoMyckaeT  HETOYHOCTW B

HapyLleHust B nocrneaoBaTenbHOCTM
U3MOXEHUs1 MporpaMMHOro  Matepuana;
HeyBepeHHO, ¢ GonblUMMK 3aTPYAHEHUSIMM
BbIMNOSHSET NPAKTUYECKME 3aJaHusl.

5.2 TunoBble KOHTPOMbHbIE 3a4aHUs UMW UHble MaTepuanbl, Heo6xoAUMbIE ANt OLleHKWU 3HaHUWA, YMEHUH,
HaBbLIKOB U (MNK) onbiTa AeATENbHOCTU
5.2.1 NepeyeHb KOHTPOSNbHbLIX BONPOCOB

Ne n/n |

DoOpMYyNMpPOBKM BONPOCOB

Kypc 5

OxapakTtepusyiite NOHATUE TEXHOTOPOHHOIrO AOKYMEeHTa

Onuwmte npouecc pas3pntua BMOOB TEXHOTPOHHbLIX JOKYMEHTOB

Onuwute npouecc BO3HUKHOBEHUA N pa3BUTUA TEXHOTPOHHbLIX apXnBOB

A W[N]

HasoBute ocCHOBHbIE NpakTU4Yeckne Npobnems! PyHKLMOHNPOBAHUS apXUBOB, XPaHSILLMX TEXHOTPOHHbIE
JOKYMEHTbI.

Ha3oBuTe OCHOBHbIE TeopeTMYeckme NpoGreMbl OYHKLMOHMPOBaHNS apXUBOB, XPaHSILLMX TEXHOTPOHHbIE
[OKYMEHTbI.

HasoBuTe OCHOBHbIE CUCTEMDI OOKYMEHTNPpOBaHUA.

KakoBa cBsi3b TEXHOTPOHHOIO JOKYMEHTMPOBAHUSA C Teopuen nHpopmaumm?

IN|[O| O

B uem 3akntoyaeTcs npobnema CoBMECTUMOCTU hopMaToB halinioB U TUMOB HOCUTENEN nHopmaumnm?




9 Kak pelwlaeTcA r|po6r|ema JOMNroBe4YHOCTU HocuUTENen B TEXHOTPOHHbIX apXMBaX?

10 |Kak ucnonbayetca o6paboTka uHdopMaLum B TEXHOTPOHHBIX apXmBax?

11 Buabl 1 ICTOYHMKN KOMMAEKTOBaHUSA TEXHOTPOHHbLIX apXnBOB

12 B 4em ocobeHHOCTM CO30aHNSA MONCKOBO-CNPABOYHOIo annaparta K TEXHOTPOHHbLIM apXxvuBam?

13 Kak Begetcs y4yeT 3NTeKTPOHHbIX OOKYMEHTOB B roCcyJapCTBEHHOM apXVIBe?

14 Kak Begetcs y4yeT 3NTeKTPOHHbIX OKYMEHTOB B B€JOMCTBEHHOM apXVIBe?

15 Onunwnte ocobeHHOCTU LUBETHBIX (POTOMPUEMHMKOB MHDOPMaLn

16 KakoB cocTaB u knaccudumkaumsa ayamoBnusyarnbHbIX 31IEMEHTOB?

17  |Buabl apx1MBOB opraHusaLmii (Be4OMCTBEHHbIX apXMBOB) ayanoBU3yarnbHbIX JOKYMEHTOB.

KakoBa B3anmMocBs3b apxmnBoB OpFaHVISaLI,VII7I (Be,CI,OMCTBeHHbIX apXVIBOB) ayanoBuayarnbHbIX JOKYMEHTOB U

18
rocyapCTBEHHOro apxmea?

19 |OnuwwuTte TpaHcHOpMaLMIO NOHATUS «ayaNOBU3YyaribHble JOKYMEHTLI» B MPOLECCE MCTOPUYECKOrO pa3BUTUSE

Kak npoBoOANTCA Hay4YHO-TEeXHU4YeCKas 06pa60TKa ayanoBuayaribHbIX JOKYMEHTOB U KOHTPOJ1A UX TEXHNYECKOro

20
COCTOSAHUNA?

21 B yem 0cobeHHOCTb COCTaBNEHUS ONUCEN ayanOBU3yaribHbIX JOKYMEHTOB?

5.2.2 TunoBble TECTOBbIE 3afaHnA

He npegycmoTpeHbl
5.2.3 TunoBble NPaKTUKO-OpUEeHTUPOBaHHbIE 3aAaHus (3apayn, Kemchbl)

OpFaHVI3OBaTb noAroToBKYy M NpoBeCcTn nHAeKkcauuw JOKYMEHTOB Aid NoOMeLlleHnA B TeXHOTpOHHbIl7I apxumB

5.3 MeToanyeckne maTepuansi, onpeaensiowue npoueaypbl oLeHUBaHUA 3HaHUW, YMEHUI, BNnageHni (HaBbIKOB
M (MNKn) NpaKkTMYeCKOro onbiTa AeATENbHOCTH)

5.3.1 YcnoBusa gonycka oby4atoLierocsi K NpoMexyTo4yHOM aTTecTauMm U NOpAAoK NMMKBUAALUUN aKafeMUYeCcKon
3a/10/KEHHOCTHN

MpoBegeHne NPOMEXYTOYHOW aTTecTauun perfiameHTMpPOBaHO JloKanbHbIM HOopMaTtuBHbIM aktom CI6MYMTA
«lMonoxeHne 0 NpoBeAEHNM TEKYLLLEro KOHTPOSA YCNEBAaEMOCTU U NMPOMEXYTOYHOM aTTecTaumm obyyatoLwmxca»

5.3.2 dopma npoBeaeHUs NPOMEXYTOYHOM aTTecTauum No AUCUMNInHe

YcTHada + MuceMeHHas KomnbloTepHoe TecTupoBaHue UHas

5.3.3 Oco6eHHOCTU NpoBeAeHUA NPOMEXYTOYHOM aTTecTauum No AMCLUUNInHe

6. YHEBHO-METOOAWYECKOE U UHOOPMALIMOHHOE OBECNEYEHUE OUCLUNIIUHBI
6.1 YuebHasa nutepartypa

ABTOp | 3arnasue | M3patenbcTBO [oa nspaHusa | Ccbirnka

6.1.1 OcHoBHas y4yeb6Hasa nuTepartypa

OBuepeHko, B. A, |[MepudbepuiiHble ycTporicTBa HoBocuBupek: https://www.iprbooks

Tokapes, B. T. WHPOPMALMOHHBLIX  CUCTEM. Hosocmﬁmpcmﬁ hop.ru/126513.html
MeToael  opranm3aumy v rocyaAapCTBEHHbIN 2022
MPUHLMMbI NOCTPOEHUS TEXHIMECKMIA
YCTPOWNCTB BBOJa-BblBOAA
rpadonyeckon MHpopmaLlmm yHUBEpCUTET

KonkoBa, H. U.,|lMNpoekTnpoBaHne Kemeporo: Kemeposckiuit http://www.iprbooksh

Ckunop, L. 1. aBTOMaTU3MPOBAHHbIX rocynabCTBeHHblﬂ 2020 0p.ru/108572.html
Gubnmoreiro- WHCTUTYT KynbTypbl
NHEOPMALIMOHHBIX CUCTEM

6.1.2 lononHuTenbHasa yyebHasa nutepartypa

CaskuHa, C. B. TexHonorus noarotoBku| Kemeposo: Kemeposckuii https://www.iprbooks
MYNbTUMELUNHBIX rocyaapCTBEeHHbIN 2021 hop.ru/121335.html
OUBNNOTEYHBIX NPOAYKTOB WHCTUTYT KYNbTypbl

3axaposa, H. A. ocypapcTBeHHbIE, A https://www.iprbooks
MyHULUMNAnbHbIE apxuebl U CapaTK/IB' Av Tn 3p 2019 hop.ru/79435.html
apXuBbl OpraHnsauuni eana

6.2 NMepe4yeHb NnpoceccuoHanbHbIX 6a3 AaHHbIX U UHPOPMALMOHHO-CMPABOYHbIX CUCTEM




6.3 MNepe4yeHb NULEH3NOHHOIo U CBO6OAHO pacnpocTpaHAeMoro NporpamMmmMHoro obecneyeHus
MicrosoftOfficeProfessional
Microsoft Windows

1C:Mpeanpusatve 8. Komnnekt gnsa obyyeHus B BbICWIMX U cpedHMX YyyebHbix 3aBepeHusax. pogaxa no
[0roBopy ¢ y4ebHbIMK 3aBedeHns MM 06 MCNonNb3oBaHMK B y4eOHOM npoLiecce no 3asiBkam

1C-buTtpukc: BHyTpeHHWI nopTan y4ebHoro 3aBeaeHus

Creative Cloud for teams - All Apps ALL Multiple Platforms Multi European Languages Team LicSub Level 4
(100+) Education Device license Renewal

6.4 OnuncaHue maTepuanbHO-TEXHUYECKON 6a3bl, HEOOXoAMMOWN AnsA ocyLecTBIeHMA o6pa3oBaTefibHOro
npouecca no gucumnnuHe

AyauTtopwus

OcHalleHue

KomnbloTepHbIn knacc

MynbTumeauiitHoe oGopydoBaHWE, KOMMbIOTEPHAA TEXHWKA C BO3MOXHOCTHIO MOAKMIOYEHMS K
cetn «WHTepHeT» u©  obecnedeHveM [JocTyna B ONEKTPOHHY  MHOPMaLMOHHO-

obpasoBaTenbHyto cpeay

YuyebHas ayautopus

CI'IeLI,I/laJ'II/l3VIpOBaHHaF| mebenb, gocka
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