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1 BBEOAEHUE K PABOYEW MPOrPAMME AUCLIUIMJIUHbI

1.1 Uenb ancunnnuubl: ChopmmnpoBaTb KOMNETEHLMN 0by4YatoLerocs B 06ractui ynpasneHums cneunanbHbIMm
apxvBamu, COLEPXALLMMWU TEXHOTPOHHbIE BUAObI OOKYMEHTOB; PELUEHUS TEOPETMYECKMX W MNpPaKTUYecKnx npobnem
PYHKUMOHMPOBAHMS TaKMX apXMBOB.

1.2 3agaum gucuMNInHLI:

* N3yunTb BMAbI 1 COCTaB TEXHOTPOHHbIX AOKYMEHTOB.

* PaccmoTpeTb npouecc pa3BuTtnsa BUAOB TEXHOTPOHHbLIX AOKYMEHTOB Y apXUMBOB TEXHOTPOHHbIX JOKYMEHTOB

* N3yuntb ycnosus obecnevyeHns COXxpaHHOCTM TEXHOTPOHHbIX JOKYMEHTOB.

1.3 Tpe6oBaHusA k NpegBapuTeNbHOM NOAroTOBKe 06y4aloLerocs:

MpepBapuTenbHas NOAroToBKa NpegnonaraeT co3gaHne OCHOBbI AN OPMUPOBAHUSA KOMNETEHLMI, YKa3aHHbIX
B M. 2, NPU U3Y4YEHUN OUCLUMIINH:
OucumnnuHa 6asmpyeTcst Ha KoMNeTeHUUsIX, COOPMUPOBaHHBLIX Ha NPeablayLEeM YpoBHE 0Bpa3oBaHms.

2 KOMMNETEHUMU OBYYAIOWEIOCA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OAUCLIUMNIIUHBI

MK-5: CnocobeH ynpaBnAaTb AeATEeNIbHOCTLIO MO KOHTPONO hyHKLUMOHMPOBaHUA, BBOAA U 0O0paboTKkun AaHHbIX B
CUCTeMe 3NIeKTPOHHOro apxmBa KOMMepPUYeCKUX OpraHM3auum

3HaTb: ConepmaHme OCHOBHbIX 3aKoHOAaTellbHbIX akKTOB M rocyaapCTBEeHHbIX CTaHOApPTOB, coAepXallunx cBeaeHusa o
TEXHOTPOHHbIX apxXxmBax; COCTaB U codepXaHne HopMaTUBHO-MeTOANYEeCKUX peKomeH,qau,w?l B obnactu TEXHOTPOHHbIX
aAPXMBOB SﬂeKTpOHHOVI OOKyMeHTauunn.

YMeTb: OpraHv3oBaTb 3MEKTPOHHbIN apXMB KOMMEPYECKON OpraHmn3aLmn; NpUMEHsITb COBPEMEHHbIE MHOPMaLMOHHbIE
TEXHONOMUW B AESTENBHOCTM 3MEKTPOHHBLIX apXMBOB.

BnageTtb: HaBblkamy 1 OCHOBHBIMU TEXHOMOMMYECKMMM MPOLECCaMU, YNOPSAOYMBAOLLMMU PaBoTy C TEXHOTPOHHBLIMM
apxvBamu.




3 PE3YNIbTATbI OBYYEHUA NO AUCUUNNUHE

KoHTakTHas
paboTta

cP MHHoBaLUl.

Nek. Mp. | (4acbl) g;ggrmb%
(4achbl) | (uacbl)

HanmeHoBaHue v cogepxaHve pasgenos,
TEM U Y4EOHbIX 3aHATUIA

CewmecTp
(kypc ansa 3A0)

Paspgen 1. [MoHATME  TEXHOTPOHHOIO
OOKYMEHTa

Tema 1. MoHaTne TEXHOTPOHHOIO
JokymeHTta. [lpouecc pas3BuTMS  BUAOB
TEXHOTPOHHbIX [JOKYMEHTOB W apXuBOB
TEXHOTPOHHbIX JOKYMEHTOB

Tema 2. TeopeTudeckume u npakTU4eckme
npobnembl (PYHKUMOHMPOBAHUS apXMBOB, 2 16 ra
XPpaHALWMX TEXHOTPOHHbIE JOKYMEHThI

Wtoro B cemecTpe (Ha kypce ans 3A0) 4 32

KoHcynbTaumm 1 npoMexyToyHast
aTTecTaums - HeT

Pasgen 2. OnekTpOHHble TexHomorum B
ccepe 6usHeca

Tema 3. Ces3b TEXHOTPOHHOIO
OOKYMEeHTUpOoBaHu4A c KOMMepPYeCKUM 2 10 nn
MCnonb30BaHNEM

Tema 4. TeXHOTPOHHbIE apxmBbl. X Buabl n
NCTOYHMKN KOMMJIEKTOBAHWSI.

Y4yeT OneKTPOHHbIX AOKYMEHTOB B apxuse
OGu3Hec opraHusaumMm n CO3daHue Hay4Ho- 2 2 10 nn
CNpaBOYHOro annapara K HUM.

CemuHap: OcCHoBHblE cUcTeMbl
OOKYMEHTUPOBaHUSA

Pasgen 3. MaTtepuanbHble HoOCUTENU
n3obpaxeHui

Tema 5. CoctaB K Knaccudumkaumus
aygmoBM3yasbHbIX JOKYMEHTOB.

Tema 6. Buabl apxvMBoB ayanoBuU3yarbHbIX
OOKYMEHTOB KOMMEpPYECKMX OpraHu3aumi
CeMuHap: OcHoBHble CUCTEMBbI
OOKYMEHTUPOBAHUA.

Paspen 4. MaTtepuanbHble HOCUTENU
3BYKOBOM MWHOpMaUUM N MexaHU4eCKon
3BYyKO3arnvcu

Tema 7. TpaHcdopmaums NOHATUA
«ayguosusyanbHble OOKYMEHTbI» B 1 15 nn
npoLecce NCTOPUYECKOro pa3BuTUs

Tema 8. lNpoBegeHne Hay4yHO-TEXHUYECKON
06paboTkn aygnoBm3yanbHbIX AOKYMEHTOB
M KOHTPOMSA WX TEXHWUYECKOro COCTOSHUSI.
OcobeHHocTH cocTaBneHus onucen 1 3 16 nn
ayamnoBm3syanbHbIX JOKYMEHTOB.

CemuHap: KOHTPOIb TEeXHUYEeCKoro
COCTOSIHVS ayAMOBU3YyalbHbIX JJOKYMEHTOB

WUtoro B cemectpe (Ha kypce anga 3A0) 8 8 71

KOHch'I bTaunn N NPoMeXyTo4vHasd

atTecTtauus (3aver) 17,25

Bcero koHTakTHas pa6orta n CP no

AVCLUUMNNnHE 37,25 103




4 KYPCOBOE NPOEKTUPOBAHUE
Kypcosoe npoekTupoBaHne y4ebHbIM NiaHOM He NpeaycMOTpeHo

5. ®OHAl OLIEHOYHbIX CPEACTB AN NPOBEAEHUSA MPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHue nokasaTeneun, KpuTepmeB U CUCTEMbI OLleHUBaHUSA pe3ynbTaToB 00y4yeHUs
5.1.1 NMokasaTtenu oueHUBaHUA

Ko HanmeHoBaHWe oueHOYHOro
Moka3aTenu oueHnBaHUS pesynbTaToB 0byveHus
KOMMeTeHUmmn cpencrea
MepeuncnsaeT cogepxaHne U COCTaB METOOUYECKMX peKoMeHZauunni u
HOPM 4151 TEXHOTPOHHbLIX apXMBOB 3NIEKTPOHHON AOKYMEHTaunu.
Bonpoctl ons YCTHOro
MK-5 BblbupaeT  akTyanbHHble  MHGOPMAaLMOHHbIE  TexHonorunm ans|cobecenosaHms
NPUMeEHEHUs B paboTe 3NEKTPOHHbLIX apXUBOB. 7] npaKTUKo-
OpPUEHTUPOBaHHLIE 3a4aHus
Monb3yeTca HEOOXOOANUMBIMWU TEXHOMOrMAMMK ANsi OpraHnsauumn paboThbl
C TEXHOTPOHHbLIMUY apXMBaMW.

5.1.2 Cnuctema 1 KpuTepumn oueHUBaHus

KpuTtepum oueHmBaHma ccbopMmnpoBaHHOCTN KOMNETEHLNN

LWkana oueHnBaHuns

YcTHOe cobecenoBaHue

MucemeHHas paboTa

Obyuvatowwumiica

TBEPOO 3HaeT

3ayTeHo

nporpaMMHbIA MaTepuar, rpamMoTHO U Mo
CyLUeCTBY u3naraetr ero, He pornyckaet
CYLLLECTBEHHbIX HETOYHOCTEN B OTBETE Ha
BOMPOCHI, cnocobeH npasubHO
NPUMEHUTb  OCHOBHblE mMeTozbl n
WHCTPYMEHTbI NPU peLleHnn NpakTU4ecKnx
3aja4, BnageeT HeoOXoaVMbIMY HaBblKaMu
n npunemamm uUx BbIMNOJTHEHUA.

He 3a4teHo

OOyvawowmincs He  MOXET  U3NOXWUTb
3HaYUTENbHOM yacTtu nporpamMmmHoOro
mMatepuana, [onyckaeT CyLleCTBEeHHble
OWWOKKN,  JoMyckaeT  HETOYHOCTU B
dopmynMpoBkax M OoKaslaTernbCTBaXx,
HapyLleHUs! B nocrenoBaTenbHOCTH
N3NOXEHUs1 MporpaMMHOro  martepuana;
HeyBepeHHO, C BOMnbLUMMK 3aTPyAHEHUSAMM
BbIMOMHAET NpaKTUYeckne 3agaHus.

5.2 TunoBble KOHTPONbHbIE 3a4aHUs MU UHble MaTepuanbl, Heo6xoAUMbIE ANsi OLeHKWU 3HaHUWA, YMEHUH,
HaBbIKOB U (MNK) onbiTa AeATENbHOCTU
5.2.1 NepeyeHb KOHTPOSNbHbLIX BONPOCOB

Ne n/n |

DOpMYyNMpPOBKM BONPOCOB

Kypc 5

OxapakTepusyite NOHATUE TEXHOTOPOHHOIO JOKYMEHTa

Onuwute npouecc pa3BnTna BMOoB TEXHOTPOHHbLIX JOKYMEHTOB

JOKYMEHTbI.

1

2

3 Onuwute npouecc BO3HUKHOBEHUA N pa3BUTUA TEXHOTPOHHbLIX apXnBOB

4 HasoBuTe OCHOBHbIE npakTn4yeckmne ﬂpOﬁJ‘IeMbl (byHKLI,VIOHI/IpOBaHI/lﬂ apXmnBoOB, XpaHALWNX TEXHOTPOHHbIE

OOKYMEHTbI.

Ha3oBuTe OCHOBHbIE TEOpPETUYECKME NPOGIEeMbl PYHKLIMOHMPOBaHNS apXUBOB, XPaHSALLUX TEXHOTPOHHbIE

HasoBuTe OCHOBHbIE CUCTEMBI OOKYMEHTNpPpOBaHUA.

B 4em 3akntovaeTca npobnema coBMecTuMocT oopMaToB hannos U TUNOB HOCUTeNen nHdgopmaumn?

5
6
7 KakoBa cBsi3b TEXHOTPOHHOIO JOKYMEHTMPOBAHUSA C Teopuen nHpopmaumm?
8
9

Kak pewaeTcA npo6nema JOMNroBe4YHOCTN HocuUTenen B TEXHOTPOHHbIX apXVIBaX?

10 Kak ucnonb3syetcs o6paboTtka MHpopMaLMN B TEXHOTPOHHbBIX apXuBax?

11 Buabl 1 NICTOYHMKM KOMMITEKTOBAHUSA TEXHOTPOHHbIX apXnBOB




12 B 4yem ocobeHHOCTM co3pgaHus NMONCKOBO-CMNpaBO4YHOIro annaparta K TeEXHOTPOHHbIM apXMBaM?

13 Kak Begetcs y4eT 3NTIeKTPOHHbIX OOKYMEHTOB B roCyjapCTBEHHOM apXVIBe?

14 Kak Begetcs y4yeT 3JTIeKTPOHHbIX OKYMEHTOB B B€JOMCTBEHHOM ale/IBe'.7

15 Onunwnte ocobeHHOCTU LUBETHBIX (POTONPUEMHMKOB MHDOPMaLK

16 KakoB cocTaB un KJ'IaCCI/I(*)VIKaLI,I/Iﬂ ayanoBsuyarnbHbIX 31EMEHTOB?

17  |Buabl apx1MBOB opraHusaLmii (Be0OMCTBEHHbLIX apXMBOB) ayanoBU3yarnbHbIX JOKYMEHTOB.

KakoBa B3anmMocBs3b apxmnBoB OpFaHVISaLI,VII7I (Be,CI,OMCTBeHHbIX apXVIBOB) ayonoBuayaribHbIX JOKYMEHTOB U

18
rocyapCTBEHHOro apxmea?

19 Onuwwute Tpchdaopmau,Vlw NOHATNA «ayaAnoBKn3yaribHble OJOKYMEHTbI» B NpoLecce NCTOPUYECKOro pa3Bntua

Kak npoBoANTCA Hay4YHO-TeXHU4YeCKas 06pa60TKa ayanoBusyaribHbIX JOKYMEHTOB U KOHTPOJ1A UX TEXHNYECKOro

20 p
COCTOAHUA ¢

21 B yem 0cobeHHOCTb COCTaBMNEHUS ONUCEN ayan0oBU3YyarbHbIX JOKYMEHTOB?

5.2.2 TunoBble TeCTOBbIE 3afaHNA

He npeaycmoTpeHsbl
5.2.3 TunoBble NPaKTUKO-OpUEeHTUPOBaHHbIE 3aAaHus (3apayn, Kenchbl)

OpFaHVI3OBaTb NnoAroToBKYy U NpoBeCcTn MHAEKCauuo MmaTtepunanoB And noMeleHna B TeXHOTpOHHbIVI apxumB

5.3 MeToanyeckne maTepuansi, onpeaensiowue npoueaypbl oLeHUBaHUA 3HaHUW, YMEHUI, BNageHni (HaBbIKOB
M (MNKn) NpaKkTMYeCKOro onbiTa AeATENbHOCTH)

5.3.1 YcnoBusa gonycka o6y4atoLierocsi K NpoMexyTo4yHOW aTTecTauumn U NopsifokK NMMKBUAALMN akaaeMUn4yeckomn
3a10/KEHHOCTHN

MpoBegeHne NPOMEXYTOYHOW aTTecTauun perfiameHTMpPoOBaHO JloKanbHbIM HOopMaTtuBHbIM aktom CI6MYMTA
«MonoxeHne 0 NpoBeAEHNM TEKYLLLEro KOHTPONSA YCNEBAaeMOCTH U NMPOMEXYTOYHOM aTTecTaumm obyyaroLwmnxca»

5.3.2 ®opma npoBeaeHUsi NPOMEXYTOYHOM aTTecTaumm No AMcumnianHe

YcTHada + MuceMeHHas KomnbloTepHoe TecTupoBaHue UHas

5.3.3 Oco6eHHOCTU NpoBeaAeHUA NPOMEXYTOYHOM aTTecTauum No AUCLUNINHEe

6. YHEBHO-METOOAWYECKOE U UHOOPMALIMOHHOE OBECNEYEHUE OUCLUNIIUHBI
6.1 YuebHas nutepartypa

ABTOp | 3arnasue | M3patenbcTBO [oa nspaHusa | Ccbirnka

6.1.1 OcHoBHas y4yeb6Hasa nuTepartypa

OsuepeHko, B. A, |[MepudbepuiiHble ycTporicTBa https://www.iprbooks

Tokapes, B. T. WHPOPMALMOHHBLIX  CUCTEM. HOBOCM6MPCK'V hop.ru/126513.html
HoBocnbupckui
MeTogbl  opraHusauMm K .
rocygapcTBEeHHbIN 2022
NPUHLMNbI NOCTPOEHUs o
o TEXHUYECKNI
YCTPOWNCTB BBOAa-BblBOAA
yHuBepcuTeT

rpadomyeckon UHpopmaLumm

Konkoga, H. W.,|lMpoekTupoBaHune

Ckunop, W. 1. aBTOMAaTM3NPOBAHHbIX
6mbnmoTeyHo-
NHEOPMALIMOHHBIX CUCTEM

http://www.iprbooksh

KemepoBo: Kemeposckui 0p.ru/108572.htm

rocyaAapCTBEHHbIN 2020
WHCTUTYT KYNbTypbl

6.1.2 lononHuTenbHasa y4yebHasa nutepartypa

CaBkuHa, C. B. TexHonorus noarotosku| Kemeposo: KemepoBckui https://www.iprbooks
MYNbTUMEOUNNHbIX rocyfapCcTBEHHbIN 2021 hop.ru/121335.html
OUBNNOTEYHBIX NPOAYKTOB WUHCTUTYT KyNbTypbl

3axaposa, H. A. "ocyaapcTBeHHbIE, https://www.iprbooks

Caparos: A Nun 3p

MyHUUMNanbHble apxmBbl W« Menna

apXmBbl OpraHn3aLmn

2019 hop.ru/79435.html

6.2 NMepe4yeHb NpoceccuoHanbHbIX 6a3 AaHHbIX U UHPOPMALUOHHO-CMPABOYHbIX CUCTEM

6.3 NMepeyeHb NMULIEH3UOHHOIO U CBOGOAHO pacnpoCcTpaHsAeMoro NporpaMmmMHoro oéecneyeHus
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6.4 OnncaHue maTepuanbHO-TEXHUYECKOMN 6a3bl, HeOB6XoAMMON AN ocyLlecTBeHMA o6pa3oBaTeNibHOro
npouecca no gucumnnuHe

AyauTtopus

OcHalleHue

KomnbloTepHbIn knacc

MynbTumeaniiHoe obopydoBaHMe, KOMMbOTEPHAs TEXHWKA C BO3MOXXHOCTbIO MOAKIHYEHUS K
cetn «WMHTepHeT» M obecnevyeHneM [JocTyna B 3NEKTPOHHYH  MHGOPMAaLMNOHHO-

o6pasoBaTeanyro cpeny

YyebHasa aygmutopusi

CneuunanuanpoBaHHasa mebenb, 40cKa
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