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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMNIIUHBI

1.1 Uenb aucumnnuubl: CcopmmpoBaTb KoMneTeHUuMM Yy obyvatowleroca B 06racT MHGOPMATUKW.
MoarotoBnTb OBOYyYalOLWErocss K CaMOCTOSITENBbHOW opraHvM3aumm MHAOPMAaLUMOHHOW AeATEeNbHOCTU, WUCMONb30BaHWUIO
OOKYMEHTarnbHbIX WUCTOYHMKOB WHGOPMaUuW, BeAEHWUO WHGAOPMALMOHHONO MOUCKA, 3HAHMIO TEXHUYECKMX CpencTs
obecneyeHnss MHPOPMALIMOHHBLIX MPOLLECCOB.

1.2 3agaum gMCcUUNIIUNHBI:

* Hay4YMTb cCamoopraHm3aumm, BocnuTaTb NOTPEOHOCTL K CamMoobpa3oBaHuio;

* HAY4UTb CTYAEHTOB NPUMEHATL COBPEMEHHbIE MHDOPMALIMOHHbIE TEXHOSOMUN ANS peLleHuns

npvKNagaHbIX 3agay;

* NokasaTb MHOroobpasne MeTogoB 06paboTkM TEKCTOBOW, rpadynyeckoi, YNCITOBOW, BUAEO U

ayamo MHpopmaumm Ha KoMNbloTepe;

* paccMOTpPEeTb METOAbI 3aLLMTbl MHGOPMaLNW;

* NOKasaTb NPeMMyLLEeCTBa NPUOBPETEHNS HOBbLIX 3HAHWIA;

* MoKasaTb NpenmyLlecTBa nomcka MHopMaLmMm B KOMMNbIOTEPHbLIX CETAX ANt €€ aHanu3a u

BbIpabOoTKe peLleHnsi Ha €€ OCHOBE;

* MO3HAKOMUTb CTYEHTOB C OCHOBaMM COBPEMEHHbLIX TEXHONOrM cbopa, obpaboTkn n

MCMNOnb30BaHUsA MHOPMALMK, C HOBLIMU MHCPOPMALIMOHHBLIMWN TEXHONOTUSIMU B Y4EOHOW 1

npodeccnoHanbHoOM 4eATENbHOCTY;

* NPUOBPECTM 3HaHUSI B 061acTM MHPOPMALMOHHbBIX TEXHONOMNIA U COBPEMEHHOTO COCTOSIHUSA

YPOBHS 1 HaNpaBeHUn pa3BUTUS BbIYUCIIUTENBbHOM TEXHUKN U NPOrpaMMHbIX CPEeACTB.

1.3 Tpeb6oBaHuA K NpeaBapUTeNbLHON NOAroTOBKE 06y4aloLerocs:

MpepBapuTenbHasi NOAroToBKa npegnonaraeT co3fgaHne OCHOBbI Anst POPMUPOBAHUSA KOMMNETEHLMIN, YKa3aHHbIX
B M. 2, MPU U3YYEHUN OUCUMMIINH:

OucumnnuHa 6asupyeTca Ha koMneTeHLmMs, COPMUPOBAHHbLIX Ha NpeablayLieM ypoBHe obpasoBaHms.

2 KOMMNETEHUMU OBYYAIOWEINOCA, ®OPMUPYEMbBIE B PE3YJIbTATE OCBOEHUA OUCLUMNNHDbI

YK-1: Cnoco6eH ocyluecTBNATbL NOUCK, KOUTUHECKUMA aHanM3 u CMHTe3 uHcopmMaumm, NPUMEHATb CUCTEMHbIN
noaxopn ANA pelleHUs NocTaBreHHbIX 3agay

3HaTtb: noHATME VIHd)OpMaLI,I/II/I, TEeXHONormm 1 anropuTtMmbl MNoucka I/IH(bOpMaLI,I/IVI B rnobanbHbIX CEeTsX, OCHOBHbIE
I/IH(bOpMaLI,I/IOHHbIe TEeXHOoormm I'Ipe,D,ﬂpI/IFlTVIVI n opraHM3au,|/||7|, npuHUMNbl  CUCTEMHOro noaxoda, MNOHATUA
OpraHm3oBaHHOCTH, Uenn, SCbQJeKTVIBHOCTVI n onTuManbHOCTU, MPAMYKO U 06paTHy|o 3afjavy uccrnenoBsaHusd, aTanbl
nccnefoBaHns CUCTEMHON ﬂpO6J’IeMaTVIKI/I

YmeTb: npoBoauUTb wMccnegoBsaHue ﬂpeLI,MeTHOIZ obnactm n BbISABNATL np06nemaT|/|Ky, pa6OTaTb C OCHOBHbIMU
(DYHKLI,I/IHMVI O6p860TKVI AaHHbIX, NMPUMEHATb MeTOoAdbl aHalIMTU4eCKOro nporHo3npoBaHUA U npenckasaHud, pewlaTtb
3agayvyn CUCTEMHOIo Xxapakrepa meTogamMmm KOMMNbTEpPHOro MoaesimpoBaHuA

BnapgeTb: OCHOBHbIMU cpeactBaMn U MHCTPYMEHTaMU UHTENNEKTyarlbHOro nouvcka VIHQDOpMaLWIVI B rnobanbHbIX CeTsX,
cucrtemamu ynpaslieHUA ©aHkaMu 3HaHWI 1 6azamm
AaHHbIX, 3JTEKTPOHHbIMW CpeacTBamMuy MoaenmpoBaHNA U O6p860TKI/I AaHHbIX.

YK-4: CnocobeH ocyLecTBNATL AeNIOBY0 KOMMYHMKaLMIO B YCTHOW M NUCbMeHHOWN hopmax Ha
rocynapcTBeHHOM fi3bike Poccuickon Pegepaumnm n uHocTpaHHOM(bIX) A3bike(ax)

3HaTtb: MexayHapoaHble cTaHgapTbl, perynupytowme passutme T, MmexayHapogHble TEHOEHUMM B pa3BUTMM CEKTopa
NHOPMALMOHHBLIX TEXHOSTOMUIA U CETU

MHTepHeT, 6a30BLIN CrioBapb MeXAyHapoAHbIXx abbpeBuatyp M cokpaiwieHuin B obnactn UT, koHuenuuio umndpoBoii
3KOHOMMYECKON cpefbl U CpeacTB NpenocTaBrieHMs YCrnyr B BMPTyanbHOM MPOCTPaHCTBE, COMPOBOXAEHMSA LENOBOW
aKTMBHOCTU Y KOMMYHMKaLMKN B ceTU VIHTEPHET, apXUTEKTYPY 3NEKTPOHHOrO ocuca

YmeTb: peann3oBbiBaTb (bopmaanyro JNNOTMKY npoLeccoB ynpaBleHna npeanpunatTnemM B SNeKTpoHHOM npeacTtaBrieHnn,
ncnonb3oBaTb cCpeacTtBa ynpaBlieHUA 3NEKTPOHHbIMKU pecypcaMun B ceTu MHTepHeT, noaroTaBnmBaTb KOpnopaTuBHbIE
npe3eHrauunm un SﬂeKTpOHHbIVI MaTtepuan and pasMeleHnsa B CeTu MHTepHeT

Bnagetb: — HaBblkamMy WCMOSMb30BaHUS 3MEKTPOHHbIX CPEACTB MEXAYHapOAHbIX KOMMYHMKauMi B ceTu WHTepHeT,
CUCTEM ayAauo M BMOEO TeNneKkoH(EPEHUUA, NHCTPYMEHTOB CO34aHUS BEOUHAPOB U TemaTuyeckux Beb-KoHepeHumMn,
nporpaMMHbIX CpeACTB NpeAcTaBneHnst MHpOPMaLMOHHBIX MPOLLECCOB NpeanpusTUn n

opraHu3auun, pacnpoCTpaHEHHbIX MPMEMOB BEAEHUS AEMOBOro NiaHMPOBaHWS U SNEKTPOHHON NEPEnUCKU, MPUMEHEHUS
OCHOBHbIX MHCTPYMEHTOB 3N1IEKTPOHHOTO

ocdmca




3 PE3YJIbTATblI OBYYEHUA MO ANCUUNNUHE
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Paspen 1. BeegeHve B npeamert. [oHATUA
NHpopmaumu, WHpopmaTumku,
MHAOPMaLMOHHON TexHonornu. [MpuHUUNGI
paboTbl KOMMNblOTEPA. AnnapaTHble

Tema 1. OcHOBbI  MHGOPMALWNOHHOWM
KynbTypbl. MecTto KoMMbloTepa B
COBpEMEHHOM Mupe. WHdopMaunoHHoe
obuwectBo. CeTb kak cuctemoobpasyoLmii
KOMMOHEHT  COBpPEMEHHOro  obulecTBa. 1 14
Obuwume cBefeHus o) NPUMEHEHUM
KOMMbIOTEPHbIX " NHPOPMALIMOHHBIX
TEXHOMNOorMn B 06nacTu n3gaTenbckoro gena.
OTansl pasBuTus, KOMMOHEHTBI,
UCNONb30BaHNE.

Tema 2. ApxutekTypa MepCoHarbHOro
komnbtoTepa. Bwuabl apxutektypbl  [1K.

UHTepdencHas cuctema. Mamatb
(BHYTpeHHsS n BHELLHASA). oay.
KoHTponnepebi. MopThl. YcTponctea 1 14

XpaHeHus. YcTponcTtsa BbiBoga: 1) cpeacrtsea
3NEKTPOHHOW BU3yanusauum n 2)

mMaTepuanbHown BM3yanusaumm.
Paspelwatowias cnocobHOCTb  YCTPOWCTB
BblBOAA.

Tema 3. KomnbioTepHble cetu. OCHOBHbIE
NPUHLMNbI OYHKUMOHNPOBAHUSA rNobanbHbIX
KOMMNbIOTEPHbIX  ceTen. [loTeHumanbHble 1
BO3MOXHOCTU rnofarnbHbIX CeTen npu
peLLeHnn 3agaq n3gaTenbCTB.
VMcnonb3oBaHne ceTeBbix TexHonorui (BBS,
Telnet, FTP, Usenet, WWW). Passutne un
MPUHLUMWMBLI opraHusauumn rrnobansHon ceTtu 1 13 nn
VHTepHeT: CTpyKkTypa, cpefacTBa nepegaqu
OaHHbIX, cuctema agpecaunn. OcobeHHocTn
KOMMyHuKaumm B WHTepHeT, agpecauus
3NEKTPOHHOM MOYTbl, TEXHOMOIMNS WWW,
rmnepTekcToBoe npeacraBneHne
nHcpopmaumm, agpeca URL, 6paysepbl ons
lnpocmoTpa Web-cantoB

Pasgen 2. lNporpammHoe obecnevyeHne

Tema 4. Knaccudukauusa nporpamMmmHoOro

obecneyeHus. O630p NporpamMMHbIX
NPOAYKTOB " COBpPEMEHHbIX
MHOPMAaLIMOHHBIX TEXHOIOIMMN,

ucnonb3yembix B M3gaTenbCckom  gerne.
CoBpeMeHHble Noaxobl K NoAroToBKe
coepxaHus 1 opMbl Modaun MpPOaYKLUM 1 9 nn
n3naTenbcTB c NCMOfb30BaHNEM
COBPEMEHHbBIX KOMMLIOTEPHBIX TEXHOMOMNNA.
O630p coBpeMEHHbLIX rpacnyecknx NakeTos,
NCMOnb30BaHMs BO3MOXXHOCTEN
KOMMNbIOTEPHbIX TEXHOMOrM ans obpaboTkn
n306paKeHUNn.




Tema 5. ApxuBaTopbl: Ha3Ha4eHune,
XapakTepucTukn. KomnbioTepHble BUPYChI U
nx Knaccudgukaumsi. CosnaHne n
pacnpocTpaHeHne BPEOOHOCHbBIX MporpamMm.
[Mpun3Hakn 3apaxeHus supycom. MexaHn3mbl
pacrnpocTpaHeHus. MpodunakTunka "
neyeHne.  AHTUBMPYCHblE  MPOrpamMmbi.
3awmta nHgpopmaumm

Pasgen 3. O6ecneyeHne 3nEKTPOHHOIO
AokymeHToobopoTa. lNaket Microsoft Office

10

Tema 6. TekctoBbIi npoueccop Microsoft
Word. Beog wn dopmatmpoBaHue TeKkcTa.
O630p  BO3MOXHOCTEM  MCMONbL30BaHUSA
WHCTpymeHTOB. Pabota ¢ Tabnuuamu.
Wcnonb3oBaHue cTunen. Mownck "
ucnpaeneHve owwmnbok. BctaBka cuMBOIOB,
OTCYTCTBYIOLLNX Ha KnaeuaType.
CneumnaneHble 3HaKW: Ha3HadeHue, NpaBuna
ucnonb3oBaHusa. Pabota ¢ rpaduveckumm
obbekTamu.

MpakTuyeckoe 3aHaTue: PopmaTtupoBaHue
TekcTa B TekcToBoM pepakrtope Word.
MpakTnyeckoe  3aHATME: Pabota co
cTMNAMHU

Tema 7. OnekTpoHHble Tabnuubl Microsoft
Excel: Ha3HayeHue, BO3MOXHOCTH.
Wcnonb3oBaHue MaTemMaTU4eCcKux,
NOrn4yecKkux, PUHaHCOBBIX, TEKCTOBbIX
dyHKuun, paboTa C MacCCMBOM [aHHbIX,
3agaHve  yCroBHOTO  popMaTUpOBaHMS,
NpMMEHeHVe aHanmM3a MaccuBa [aHHbIX
"eHepupoBaHue CnyYanHbIX yucen.
CosgaHve gnarpamm.

MpakTuyeckoe 3aHATHE: CospaHwne
anarpamm.

MpakTuyeckoe 3aHaTME: Vcnonb3oBaHue
MaTeMaTU4EeCKUX W TOrMYeckux yHKUUR,
3ajaHue VCnoBHOro hopmaTMpoBaHus.

20

nn

Tema 8. lMakeT npeseHTauUMOHHON rpaduKn
Microsoft PowerPoint. ToHaTne wn Buabl
npeseHTauun. MNogrotoBka npeseHTaumm u
atanbl paboTtel Hag Hen. CTpykTypa
npeseHTauun. KoMMyHVKaTUBHbIE acneKThbl
npeseHtauun. CosgaHve npeseHTaumMmn c
MOMOLLBI  CMeuManbHoOro  NporpamMmmMHoro
obecneyeHnsi. Mcnonb3oBaHue CpeacTB
MynbTMMeaMa B Npe3eHTaumm.

20

Utoro B cemecTpe (Ha kypce ansa 3A0)

19

KoHcynbTauum n npoMexyTodHas
aTTectaums (Ok3ameH)

119

2,5

6,5

Bcero koHTakTHas pa6bota u CP no
AVCLUMUNNnHe

18,5

125,5

4 KYPCOBOE NPOEKTUPOBAHUE

Kypcoaoe npoekTnpoBaHune y‘-le6HbIM nrnaHom He npeayCcMoOTpeHOo

5. ®OHJ OLIEHOYHbLIX CPEACTB ANA NPOBEAEHUSA NMPOMEXYTOYHOW ATTECTALIUK
5.1 OnucaHue nokasatenen, KpUTepueB M CUCTEMbI OLLEHUBAHUA pe3ynbTaToB 06yveHus

5.1.1 NokasaTtenu oueHUBaHUA

Kon HanmeHoBaHWe oueHOYHOro
MokasaTenu oueHnBaHWs pe3ynbTaToB 00y4YeHus
KoMMneTeHumn cpencrtea
VK1 OnpegensieT nNoHATUA MHdOpMaumMM, UHPOPMAaLMOHHBLIX TexHororuin,|KomnbtiotepHoe
NnokasblBaeT 3HAHNE OCHOBHbIX OPUCHBIM MPOrpamMm U CeTEBbIX TECTUPOBAHUE C NPAKTUKO-




pecypcoB. XapakTepusyeT UX BO3MOXHOCTW Afs CaMOCTOSTENbHOro
oBnageHunst HoBoM MHdopmMaumen

anMeHﬂeT OCHOBHbIE OdDVICHbIe nakeTbl N cpencTtBa KOMMYyHUKaUnUn ona

OPUEHTNPOBAHHbIMU
3agaHnammn

YK-4

noucka, o6paboTkn 1 pacnpocTpaHeHnss HopMaLnn YuutbiBaloTCcA  pesynbTarbl
BbIMONIHEHUA  MPaKTUYECKNX
PeanuayeT nouck WHGOPMaLIMKM, HEoBXOoaMMOoN [Ans  BbiNonHeHus|pabot
y4yebHbIXx 1 y4yebHO-UccnepoBaTenbCKUX — 3adaHuWM, B CETEBbIX
NCTOYHUKax
PacckasbiBaeT 06 OCHOBHbLIX OCHOBHbIX CPeACTBax U BO3MOXHOCTAX
KomnbtoTepHoe

UHTepHeTa

PaboTaet ¢ nporpaMmMmHbiMM  cpeacTtBamMmun Ond noucka, cenekunn wu
aHann3a megunanpoaykra

Co3paeT, pemakTupyeT, COXpaHsieT U pacnpoCTpaHsieT TEKCTOBble W

rpacduyeckme AOKYMEHTbI, 9NEKTPOHHbIE TabnuLbl U NpeseHTauunm

TECTMpPOBaHME C MpPaKTUKO-
OpPUEHTUPOBAHHLIMU
3agaHnamu
YuutbiBatoTcs
BbINOJSTHEHUSA
pabGoT

pe3ynbTaTthbl
npakTn4ecKknx

5.1.2 Cuctema v Kputepmum oLeHNBaHUA

LLikana oueHuBaHna

KpuTepun oueHnBaHUA CROPMUPOBAHHOCTY KOMMNETEHLWI

YcTHoe cobecenoBaHme

MucbmeHHas paboTa

5 (oTnnyHO)

18-20

KonuyecTtso Ha6paHHbIX 6annos TEeCTUpOoBaHUA

4 (xopoLwuo)

14-17

Konunyectso Ha6paHHbIX 6annos TEeCTUpOoBaHUA

3 (ynoBneTBOpUTENBLHO)

9-13

KonuyecTtso Ha6paHHbIX 6annos TEeCTUpOoBaHUA

2 (HeyOoBnETBOPUTESNBLHO)

0-8

KonuyecTtso Ha6paHHbIX 6annos TEeCTUpoBaHUA

5.2 TunoBble KOHTPOJbHbIE 3aA4aHUA UNN UHbIE MaTepuanbl, HeO6XoAMMbIE ANl OLLeHKU 3HaHUNA, YMEHUN,
HaBbIKOB U (UNK) onbiTa AeATeNbHOCTU
5.2.1 NepeyeHb KOHTPOSIbHbLIX BONPOCOB

Ne n/n |

®opMynMpPOBKM BOMNPOCOB

5.2.2 TunoBble TeCTOBbIe 3a4aHUSA
[nga TecTnpoBaHne UCNonb3yeTcs aneKkTpoHHaa obpasoBaTenbHas cpedbl Moodle http://moodlen.hspm.ru
5.2.3 TunoBble NPaKTUKO-OpUEeHTUPOBaHHbIE 3aAaHus (3agaym, Kemcbl)

Tunosble NPaKTUKO-OPNEHTUPOBaAHHbIE 3adaHNA HaxXoOATCA B |-|pVIﬂ0>KeHVIVI TECTOBbIX 3a4aHumn
YuuTbiBaoTcA npakTn4yeckmne pa6OTbI BbIMNOJIHAEMbIEe B Te4YeHne ceMecTpa Ha NPakTU4eCKnxX 3aHATUAX

5.3 MeToanuyeckne matepuanbl, onpeaenstowime npouenypbl oLeHMBaHUA 3HaHUWA, YMEeHUI, BNaAeHU (HaBbIKOB
1 (MNK) NPaKTMYECKOro onbiTa AeATENIbHOCTH)
5.3.1 YcnoBusa gonycka o6y4arollerocs K NpomMexyTo4HoM aTrecTaumm 1 nopsaaok NMUKBUAaLUM akageMnyeckomn

3aA40J1KeHHOCTU

[MpoBegeHe NPOMEXYTOYHON aTTecTauum pernameHTUPOBaHO foKanbHbIM HOpMaTMBHbIM aktom CII6IYMTA
«[NonoxeHne o NpoBeAeHUN TEKYLLIETO KOHTPOMS YCNeBaeMOCTH U MPOMEXYTOYHOM aTTecTaumm obyyaloLwmnxcs»

5.3.2 ®opma npoBeaeHUsi NPOMEXYTOYHOM aTTecTauum No gucumnimnHe

YcTHas

MucbmeHHas KOMﬂbPOTepHOG TecTnpoBaHue

ET]

5.3.3 Ocob6eHHOCTU NpoBeaAeHUs1 MPOMEXYTOYHOM aTTecTaumMm nNo gUCUUNIIMHe

Ok3aMeH MpPOBOAMTCSI B KOMMbIOTEPHOM KIacce C UCMOoNb30BaHWEM 3rEeKTPOHHOW obpasoBaTenbHON cpeabl
Moodle http://moodlen.hspm.ru ¢ 3anpeTom NCNONb30BaHNS Hepa3peLLEHHbIX TEXHUYECKUX YCTPOUCTB. Mpu npoBeaeHun
3K3aMeHa B BUeE KOMMbIOTEPHOro TECTUPOBaHUSA BpeMs, OTBOAUMOE Ha oTBeThl Tecta — 40 MuH. Konm4ecTso BOnpocoB
Tecta — 20, creHepmpoBaHHbIX U3 6a3bl BONPOCOB CryyanHbiM 06pa3om, oxBaTbiBalOLWMUX BCe TeMbl kKypca. CoobLieHne
pe3ynbTaToB TECTMPOBaHUsS 0byyatoLemMycs NPON3BOAUTCS MOCIE CAaYM 3K3aMeHa BCen rpynmnomn.



6. YYHEBHO-METOANYECKOE N N(H®OPMALIMOHHOE OBECMNEYEHUE aANCUUNNUHDI
6.1 YyebHas nutepatypa

ABTOp | 3arnasue MN3paTenbcTBO | [loa n3gaHusa | Ccblinka

6.1.1 OcHoBHas y4yebOHas nuTepaTtypa

Kyneesa E.B. NHdopmatuka. BaszosblIi http://publish.sutd.ru/
KypC cre.: crieryntg 2019 tp_ext_inf_publish.ph

p?id=2019303

Becnanosa . M. MHdopmaunoHHble http://publish.sutd.ru/
TexHornormn. OcHoBbl paboTbl cne.: cnieryntn 2019 tp_ext_inf_publish.ph
B Microsoft Word p?id=201921

Bo3geBa B. A. baszoBble ¥  npuknagHbie https://ibooks.ru/read
WHOpMaLMOHHbIE . ing.php?
TEXHOIIOrUK Mockea: ®opym 2019 short=1&productid=3

61176

'BO3geBa B.A. WHdbopmaTuka, https://ibooks.ru/read
aBToOMaTu3MpOBaHHbIE . ing.php?
MHOPMaLMOHHLIE Mockea: ®opym 2021 short=1&productid=3
TEXHOMOMMU N CUCTEMBI 60714

Camynnos, C. B.|lNpuknagHoe nporpammHoe https://www.iprbooks

Cawmynrnosa, C. B. obecneveHne. MS Word wu| Mocksa: An INun Ap Megua 2023 hop.ru/126618.html
Excel

Hasapos, C. B.,|OcHoBbl  MHGOPMAaLMOHHBLIX http://www.iprbooksh

Benoycoea, C. H.,[TexHonorni op.ru/89454.html

BeccoHoBa, W. A,

Minapesckunn, P. C.,

l'yopiHO, Jl. M., Mockea, Capatos:

Eropos, B. C., Ncaes, WHTepHeT-YHMBepcuteT

0. B., KupnueHnko, A. MHdopmaumMoHHbIX 2020

A., KupcaHnos, A. I, TexHonornn (MHTYWUT), An

Kuwkosmy, HO. T, M Ap Megna

KpaByeHko, T. K,

KynpusHos, [O. B,

MenuksH, A. B.,

Matubparos, A. I1.

6.1.2 lononHuTenbHasa y4yebHasa nutepaTtypa

Jlebepes, B. U. WHdbopmaTtnka Craspononb: Cesepo- gg%ﬁ\gf\;\g/g;p;?&?ksh

KaBkasckuii hegepanbHbin 2016 ' '
yHVMBEpcuTeT

Bonko, I'. M. MHdopmaumnoHHble https://www.iprbooks
TexHonoruu. lNMpakTnkym ans >KenesHoropck: hop.ru/103329.html
obyuatoLmxcs no[| Cwubupckas noxapHo- 2020
HanpaBneHnt  NOAroTOBKW| cnacaTenbHas akagemus
20.03.01 TexHocdepHas MC MYC Poccum
©e3onacHoCTb

Tywko, T. A.,|HdopmaTmka KpacHosipck: Cubupckumin http://www.iprbooksh

MNectyHoBa, T. M. depepanbHbI 2017 op.ru/84360.html

yHVUBEpcuTeT

6.2 NMepe4yeHb npocheccuoHanbHbIX 6a3 AaHHbIX U UH(POPMALUMOHHO-CNPABOYHbIX CUCTEM

1.MHopMaumnoHHas cuctema «EgnHoe okHoO focTyna k obpasoBaTenbHbIM pecypcaM. Pasaen. MHdgopmaTtumka um
NH(OPMaLMOHHbIE TeXHOMornmy» [AnekTpoHHbIn pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
2.0neKkTpoHHO-0MbnunoTeyvHas cuctema IPRbooks [AnekTpoHHbin pecypc]. URL: http://www.iprbookshop.ru/

6.3 MNepeyeHb NULEH3UOHHOIO U CBOGOAHO pacnpoCcTpaHsAeMoro NporpamMmmHoOro oéecrnevyeHus
Microsoft Windows
MicrosoftOfficeProfessional

WordPress




6.4 OnucaHue maTepmanbHO-TeXHMYECKOM 6a3bl, HeOOXoANUMOWN ANsl OCyLecTBIeHUA o6pa3oBaTesribHOro
npouecca no gucumnnmHe

AyauTopus OcHalueHne

MynbTumeauiiHoe obopyaoBaHue, crneumannsnposaHHas mebenb, Jocka
NekumoHHas ayauTopus

MyrnbTUMeauiiHoe 0GOopyAOBaHWE, KOMMbIOTEPHAS TEXHWKA C BO3MOXHOCTBIO MOAKIIOYEHUs K
KomnbloTepHbIn knacc [cetmn  «MHTepHeT» U1 obecrieyeHMeM [ocTyna B 3MEKTPOHHYH  MHGOPMaLMOHHO-
obpa3zoBaTesnbHyto cpeny




MpunoxeHune

MpunoxeHue

paboyel nporpaMmmMbl AUCLMNIIMHBI MHdopMaLNOHHbIE TEXHONOTMN _

HaumeHosaHue OUCuUﬂﬂUHbI

no Hanpaenenuto nogrotoskn _ 42.03.03 MsgaTtensckoe geno
HanmeHoBaHwue Ol (npodwmngd): _ N3pgaTenbckue npouecchl B megnacgepe

1. Ha BebG-cTpaHuLe HyXHO pasMecTuUTb rpaduky. M3obpaxeHne ¢ Kakum paspelleHnem 40CTaToMHO O1S 3arpysku
Ha BeG-cTpaHuue?
— 96 dpi

— 300 dpi
—  72dpi
— 600 dpi

2. HyxHo cobpatb lNK. Kakme coctaBHble YacTn IBM Heobxoanmbl anst c6opkun?
—  MaTepuHckas nnara

—  npoueccop
— onepatvBHas NamsTb
—  BHeLLHAs NaMaTb

—  Bnok nutTaHus

—  BUaeokapTa

— apgantep

- MpuHTEp

-  Moaem

3. YT06bl Nonb3oBaTbes ycnyramm ceti IHTEpHET, KOMNbIOTEP, NMOAKIIOYEHHbIN K ceTn MIHTepHeT, ob6s3aTenbHo
[OMKEH UMETD:
— IP-appec

— web-cepBep
—  [OOMaLUHIo web-cTpaHuuy
—  [OOMEHHOEe MMS

4. [nsa npuHATMA pelueHns BbiIbepuTe CBOMCTBO MHpOpMaL MK, 3aKmoyatoLLeecsi B 4OCTAaTOMHOCTU AaHHbIX?
—  0OBEeKTUBHOCTb;

—  MOMHOTa;
—  coaep)KaTenbHOCTb;
—  [10CTOBEPHOCTb.

5. Bapaem copmyny Ons pacyeTa B aneKTpoHHow Tabnvue. Cpean npuBeaeHHbIX opMyn BeibepuTe npaBuibHbIN
CUHTaKCUC BBOAA:
- =A3B8+12

-  A1=A3"B8+12
- A3*B8+12
-  =A3*B8+12

6. B odopmneHun ctunsa saameTunm ownbky. YTobbl B CTUNE N3MEHNTb OOPMIIEHNE, ...
—  [OCTaTOYHO B HacTpomnKax wwpudTa unu ab3aua NoATBEPAUTE NU3MEHEHWS

—  BHECTU U3MEHeHWs B HacTpoWku Wwpudta nnm ab3aua v Boibpats B cTune « OGHOBUTE CTUIMb B COOTBETCTBUM
C BblJ€NEeHHbIM hparMeHTOM»

— BblbpaTh B cTUne «/I3MEHUTb...» U BHECTU COOTBETCTBYHOLLME N3MEHEHUS.

— Ha JleHTe «maBHas» nameHnTb NapameTpbl WpndTa n absaua

7. [lpv BBOAE AaHHbIX B 3NIEKTPOHHYIO Tabnuuy npomcxoaut npeobpasoBaHe BBEAEHHbIX CMMBOJIOB, Hanpuvep:
16173012700018 — 1,6173E+13. YT0 Hy>kHO caenatb, UTOObLI BBEAEHHbIE B A4enky Excel uncna He nameHsnmch?
— 3apaTb Ansa a4enku opmat « TeKCTOBbINY 1N BBECTU AaHHbIE

—  BbIMOMHUTL KOMaHAy «PopmaT suyeek» 1 Ha BKnagke «4ucno» BbibpaTb popmaT « TEeKCTOBbIN»
- Bbl6paTb «CepBuc» — «MapameTpbl» — « TEKCTOBbI»
—  MpPOCTO BBOAUTL YMCIIO B AYENKY, KOMMbIOTEP Cam OnpeaenivT YACIO TO UMK TEKCT



10.

UTobbl B foKymMeHTe Microsoft Word n3aMeHuTb TEKCT CO CTPOYHbIX BYKB Ha NPONUCHbIE, HEOBX0ANMMO. ..
BblOENUTb TEKCT, KOTOPbI HEOBXOAMMO M3MEHUTL M HaxaTb knaeuwwy «Caps Lock»

—  BbIOENUTb TEKCT, KOTOPbIA HEOGXOAUMO U3MEHUTb, BbIOpaTh koMaHay «Pernctp» v BbiopaTh NyHKT «BCE
MPOMNCHbIE»

—  y[anuTb TEeKCT, KOTOPbIi HEOBX0AMMO U3MEHUTL, HaxaTb knasuwy «Caps Lock» 1 3aHOBO HabpaTb TEKCT

—  yQanuTb TEeKCT, KOTOpbI HE0BX0AMMO U3MEHUTL, 3aXkaTb krnasuwy «Shift» u cHoBa HabpaTb TEKCT

I'Ipm BbIBOAE OrnaBlieHNA NoAaBnAaAeTcAa OKHO C oLInBKON:

OrnasneHue

INemeHTEl OrNaeneHHA He HEﬁHEHH.

Baww gencteuns ans yctpaHeHus ownbku:
—  3aKpblTb OKHO M CHOBa co3aaTb aBTOocobMpaemMoe ornaBneHne

— 0bHOBWTbL OrnaeneHne

—  COCTaBUTb OrfiaBfieHNE BPYYHYIO

—  NPOBEPUTb HACTPOMKM CTUNA OCHOBHOMO TEKCTa

—  MPOBEpPUTb HAacCTPOWKy B napameTpax «Ab3au» — «YpOBEHb» CTUMEN 3arofioBKOB

Mpu Habope TekcTa BO3HMKINA HEOOXOAMMOCTb YCTPaHUTb HEHYXHbIV CUMBOI. Kak yaanuTe CMMBOIT, CTOSALLUIA
cnesa OT Kypcopa?

Haxatb knaBuwm(y):

— Delete

— Backspace

- Alt

—  Ctrl + Shift
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