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1 BBEAEHUE K NPOrPAMME NMPAKTUKU

1.1 Uenb npaktmku: CdopmmpoBaTb Ha 0a3oBoM YypoBe KomneTeHuun obyvatowerocs B obnactu
COBPEMEHHbIX TEXHOSIOMMI KOMMbLIOTEPHOMO AM3aliHa U BEPCTKM NeYaTHbIX U3OaHUN.

1.2 3apgaum NpaKkTUKK:

* OpueHTMpoBaTbLCA B COBPEMEHHbLIX TEXHOMOMMAX MOArOTOBKM MeYaTHbIX M3OaHuMi, MeTodax W CpeacTBax
KOMMbIOTEPHOWN BEPCTKN M AM3aiiHa NevyaTHbIX U3gaHui;

* 3HaTb BO3MOXHOCTU PacnpoCTPaHEHHbIX KOMMBIOTEPHBIX CUCTEM AM3aiiHa U BEPCTKU U3AAHWIA;

* BnageTtb TexHOMNorven BepcTkun 1 gmMsanHa n3gaHnst B n3ydaemblx CUCTEMaX U HaBblkaMu paboThbl B HUX.

1.3 TpeboBaHus K NnpeaBapuTeNibHON NOAroTOBKe 06y4aloLwerocs:

MpenBapuTensHasi NOAroTOBKa NpegnonaraeT co3gaHne OCHOBLI AN (DOPMUPOBAHUS KOMMNETEHLIMI, YKa3aHHbIX
B M. 2, PN U3Y4YEeHUN OUCUMUMIINH:

CoBpeMeHHble cpeacTBa UHopMaLmm

CoBpeMEHHbIN PYyCCKUI A3bIK

2 KOMMNETEHUMU OBYYAIOWEINOCA, ®OPMUPYEMbBIE B PE3YJIbTATE NMPOXOXAOEHUA NPAKTUKHN

OlK-1: CnocobeH co3fgaBaTb BOCTpeboBaHHbIe OOLECTBOM U MHOYCTPUEN MeamaTeKkcTbl U (Mnu)
MeAuanpoAyKThbl, U (MNU) KOMMYHUKaLMOHHbIE NPOAYKTbl B COOTBETCTBUN C HOPMaMU PYyCCKOro U MHOCTPaHHOro
A3LIKOB, 0COBGEHHOCTAMMU UHbIX 3HAKOBbIX CUCTEM

3HaTb: TexHonornm penakTMpoBaHuUA TEKCTOB C y4ETOM UX NTIMHIBUCTUYECKUX U CTUITUCTUHECKNX 0cobeHHOCTEN

YmeTsb: NMPUMEHATLb HaBblKXN CMbICJT0OBOIO YilIeHEeHUA TeKCTa npun BépCTKe AOKYyMEeHTa

Bnapetb: npneMmamm coBepLUeHCTBOBaAHNUA Meaunanpoaykta B COOTBETCTBMUM C HOpMaMu PYCCKOro U MHOCTPAHHOIo
513bIKOB, 0COBOEHHOCTAMU NHbLIX 3HAKOBLIX CUCTEM

OlNK-2: Cnoco6eH yunTbiBaTb TEHAEGHLUUW Pa3BUTUA OOLLECTBEHHbIX U rOCYAapCTBEHHbIX MHCTUTYTOB AJA UX
Pa3HOCTOPOHHEro OCBeLLleHUs B co3AaBaeMbix MeguaTekcTax v (unu) meguanpoaykrax, u (unu)
KOMMYHUKaLMOHHbIX NpoAyKTax

3HaTb: OCHOBHbIE npasuna co3gaHna mMegmaTekCToB B 3aBUCUMOCTU OT KOMMYHUKaTUBHbIX 3agad

YMeTb: oueHMBaTb TEKCTbI, UICXOAA N3 MX OOLLECTBEHHOW 3HAYMMOCTH

Bnapetb: npnemamm 06p360TKVI TeKCTa B Pa3J/IM4HbIX KOMMYHUKAUNOHHbIX NMPOAYKTaxX

OlK-3: Cnoco6eH ncnonb3oBaTb MHOroobpa3sne AOCTUXKEHUN OTEHECTBEHHOW U MMPOBOM KYNbTypbl B
npouecce co3fgaHUA MeaMaTekCcToB U (UNK) MeananpoayKToB, U (UNIM) KOMMYHUKaLUOHHbIX NPOAYKTOB

3HaTb: OTNUYMTENbHBLIE OCOBEHHOCTM TEKCTOB, CO34aHHLIX B pa3Hble NCTopn4yeckmne nepunogbl n B pa3n|/|qH017| KynbType
YmeTb: BbI6VIpaTb I'IpOCbeCCVIOHaJ'IbeIe MHCTPYMEHTDI, cooTBeTCTBYHOLLNE XapakTepHbIM 0COoBEHHOCTSAM
Bnapetb: npnemMmamm co3gaHua n OCbOpMJ'IeHVIﬂ MeananpoayKkToB pa3fiMyHbIX BUOOB

OlNK-4: Cnoco6eH oTBeYaThb Ha 3anpocbl U NOTPebHOCTU oblecTBa M ayauTopum B npocdheccnoHanbHOM
AeATenbHOCTU
3HaTb: MeToAbl U NpueMbl 06paboTkM U 0hOpPMIIEHNS MeONaNPOAYKTa B 3aBMCMMOCTM OT YNTaTEeNbCKOro agpeca
YMeTb: OLEHUTb MH(OPMALMOHHLIE U TEXHOMOMMYECKNe MapaMeTpbl Meavanpoaykra B COOTBETCTBMM C 3anpocamu
OTAENbHbIX LENEBbLIX rpynn YMtarenem
Bnagetb: 6a30BbiMM HaBbikamMy MOATOTOBKM MeauanpoaykTa Ons LETCKOW M B3pOCHOW ayauTopuu: AN MaccoBOro
yuTartens, cneumnanucToB u np.

OlK-5: Cnoco6eH yunTtbiBaTh B NpodeccnoHanbHON AesATeNbHOCTU TEHASHUUN pa3BUTUA
MeANaKOMMYHUKALNMOHHbIX CUCTEM PermoHa, CTpaHbl U MUMpa, UCXOAA U3 MNONIUTUYECKMX U IKOHOMUYECKNX
MeXaHU3MOB UX (PYHKLIMOHUPOBAHUSA, NPaBOBbIX U 3TUYECKUX HOPM perynupoBaHusa

3HaTb: 6a3oBble KpUTepUM 0TGOPa M OLIEHKM MeananpoayKTa ANs KOHKPETHLIX MeanacTpyKTyp

YmeTb: 0T6MpaTb TeKCTbl, COOTBETCTBYHOLLME NpaBOBbIM N 3TU4ECKUM HOpMaM ny6nvn<au,v||/|.

Bnapetb: npnemamum I'paMOTHOVI penpe3eHTauumn TekCta B 3aBUMCUMOCTU OT 3anpoCoB OTAEJIbHbIX Cneunanm3mpoBaHHbIX
n3gaTtesnbCTB

OrlNK-6: Cnoco6eH noHMMaTb NPUHLMUIMbI Pab0Tbl COBPEMEHHbIX MHPOPMAaLMOHHbIX TEXHOJIOTMW U
Mcnonb30BaTh UX ANA pelleHus 3agaad npodeccMoHanbHON AeATeNbHOCTH

3HaTb: cneunanmn3anpoBaHHble NporpaMMHbIe peLleHna, Heobxoaunmble 4ns npe,uneanHon NOAroTOBKM TEKCTa

YmeTb: ucnonb3osaTb VIHCbOpMaLWIOHHbIe NpPOAYKTbI And QDOpMaTVIpOBaHVIH TeKCTa, NnoAroTtoBkKn I'paCbW-iGCKVIX 0ObEeKTOB,
COo30aHnA SJ'IeKTpOHHOVI I'Iy6]'IVIKaLI,VIVI
BnageTtb: OCHOBHbIMU npnemMamMmm n KOMNbKTEPHLIMU TEXHOJIOTMAMN pedaKTNpoBaHNUA N BEPCTKU TEKCTA




OlK-7: CnocobeH yunTbiBaTb 3chheKkTbl U nocneacTBUsS cBoen npodeccnoHanbHON aeATeNnbLHOCTH, crneays
NpWHLUMNAaM counanbHOW OTBETCTBEHHOCTU

3HaTb: OCHOBHbIE TBOpYeCKne npmembl, HeobOxoaumble ANs co3naHus MeagnanpoaykTa onpenerieHHoro tmna u suaa

YMeTb: ncnonb3oBatb 06Ll.l,eI'IpVIH$|TbIe CTaHOapThl, Heobxoaumble 4Ns CO30aHUS Meguanpoaykta

Bnapetb: HaBblkamu NPOrHo3mpoBaHNA BO34eNcTBUs KOMMYHUKaUMOHHOIoO npoaykrta Ha ﬂOTpe6VITeJ'I$| npu
OcyLlecTBrieHnn ﬂpO(beCCVIOHaJ'IbHOIZ AEATENIbHOCTU.

3 COAEPXAHUE NMPAKTUKN

KoHTakT

Has
paboTta cp dopma

(uacsl) TeKyLLlero
Mp. KOHTpOns

(vachbl)

HanmeHoBaHuWe 1 cogepxaHue pasaenoB
(sTanos.)

Cemectp

Paspen 1. OcHoBHble TpeboBaHMsA K TECTY U
npaBuna Habopa TEKCTOBbIX MaTepUanoB

OTan 1. BBegeHwve

OpraHusauuns pabotbl Ha 1K B KOMNbIOTEPHOM
knacce nabopartopun «NHGHOPMALNOHHBLIX W1
ynpaBnsioWmMX CUCTEM W TEXHOMNOIMh B 4 10
nonvrpadumn», XpaHeHne MarTepuanoB Ha
noKasnbHbIX " ceTeBblX HOCUTENSX.
CopgepxaHne  aTanoB pabor  y4ebHo-
03HaKOMUTENbHOW NPaKTUKK.

Otan 2. OcHoBHble TpeboBaHMA K TecCTy.
MpaBnna Habopa TekcTa

MoHAaTne bopmaTta Habopa: cTpaHuua, nonoca
Habopa, nong, nponopuuun. Pa3bneHue TekcTa K
Ha CTPYKTYpHble 4YacTu u TpeboBaHMs K UX
0bOpMIIEHMIO.

OcHoBHble Tunorpadckue npaeBuna Habopa:
ncnonb3oBaHne  npobenoB, paccTaHOBKa
3HaKOB (TOYKM, 3anATOW, MHOroTouusi, TUPE, 4 11
aeduca n pgp.). Pabota co cneuyuwanbHbiMu| 2
CYMBOMaMMu n 0cobeHHOCTH nx
NCMONb30BaHUA: MSATKAA  MEepeHoc, Tupe
(onuHHOE, KOpOTKOE), HepaspbiBHLIN Aeduc,
Hepa3pbIBHbIN npoGen. OcobeHHoCTH
MCMNOnb30BaHMsA KaBbl4eK W CKOOOK: BblOGOp
HauyepTaHus. lNpaBuna Habopa 3HakoB Ne, §, %
(oOnHapHbIe N COBOEHHbLIE).

Paspgen 2. OcHoBHble NPUeMbI 7]
KOMMbIOTEPHbIE TEXHONOIMK pefakTUPOBaHUS
TEeKcTa

Otan 3. Habop u cpenctea aBTOMartmsauuu
0bpaboTkM TekcTa

Habop wMmartepuana, cpeacrtBa YCKOpeHus K
Habopa (aBTOTEKCT, aBTO3aMeHa,
ncnonb3oBaHue bydepa obmeHa). 5 11
VMcnonb3oBaHne anroputma novcka 1 3ameHbl
Ans aBToMaTtm3auumn obpaboTkm TekcTa.
lMpumeHeHMe CcKBO3HOM Hymepauun Tabnuu,
PUCYHKOB 1 Ap.




Otan 4. PepaktupoBaHue u copmaTmpoBaHue
TekcTa

PenaktnpoBaHue " ero onepauuu.
dopmaTtmpoBaHue, BUALI hOpMaTUPOBaHMS.
WpndTbl, nx HadvepTaHus, cnocobbl 3agaHus,
pekomMeHZaLmMmM No NPUMEHEHNIO.

A63aubl M uX napameTpbl: ab3auHbli OTCTYyM,
BTSKKA, BbIKIIOYKA, OTOMBKA, WHTEPIMHbSIK,
cnocobbl 3agaHus, pekomeHaaumm no
npumMmeHeHuio. Bucsiume cTpoku, ynpaBneHue
pasMelleHmem ab3aua Ha cTpaHuLax.

Cnucku, crnocoobl nx NMOCTPOEHMS "
odopmMIeHms.

TexHonorns Mcnonb3oBaHUsA Tabynauun.
MpaBuna n cnocobbl 0popMNEHNsT CHOCKMU.
OcobeHHoCTU 0dhopmneHmns anurpada.

Ctvnu, wnx 3agaHve, pepakTUpoBaHWE U
npuMeHeHve ons oopMreHns TekcTa.
CosgaHne  cuctembl  pybpukaumm  TekcTa
(3aronoBku, NOA3arosioBKM 1 Ap.).

11

Otan 5. Npasuna Habopa dopmyn

MpaBuna Habopa ¢opmyn (nNpocTole w
CNOXHbIE), BEPXHWE WU HWKHUE WHOEKCHI.
TexHonorna ¢opmynsHoro Habopa B Word ¢
nomoLlubio chopmynbHoro pegaktopa Microsoft
Equation.

Wcnonb3oBaHne Tabynauun ans Hymepaumm
copmyrn.

11

OTan 6. MNpasuna ogpopmneHusa Tabnuy,

Pabota c¢ Ttabnuuammn B Word. OcoGeHHocTH
paboThl c Tabnvyamu. CospaHue "
pedakTupoBaHue CrnoXxHbiXx Tabnuu. [Npasuna
Habopa TabnuyHbix TekcToB. OdopmrieHue
Tabnvubl. OdopmMmneHne HyMEPOBAHHOIO U
TeMaTMYeCKOro 3aroflIoBKOB K Tabnuue.

11

Otan 7. BbInonHeHMe  MHAMBMAYANbHOrO
3afaHus pPyKOBOOUTENS MO MOBEPKE YMEHUN
paboTtaTb C TEKCTOBbIMM Martepuanamm W
BbINOMHATL  [onevaTHylo 00paboTky TekcTa,
npuMeHsis MeToabl 0OpaboTkM TekcTa, B TOM
yucne ucnonb3ysi cpeacTBa yCckopeHusi Habopa
(aBTOTEKCT, aBTO3ameHa) n cpeacrtea
aBTOMaTtusaumMm paboTbl C TEKCTOM (pPexum
NONCKA M 3aMEHbI).

11

Paspgen 3. lNoarotoBka rpaduyeckmx 06 beKToB

OTan 8. MNoaroToBka rpadnyeckmnx UNICTpaLmn
B Adobe lllustrator

HacTpolika napameTpoB OOKYMeEHTa.
OcobeHHoCcTH paboThl c OCHOBHbIMMU
WHCTPYMEHTaMM M OKHaMu  MporpamMmbl.
HacTtpowika WHCTPYMEHTOB. MoaroToBka

BEKTOPHbIX UNnocTpauun (rpadukn, CxXembl).
TexHonorus paboThl c WHCTpYMEHTaMu
«ObBbEKTY, «TeKkcTy, «[MpsAMOYronbHUKY,
«JInHns», «epo», «M3rnb koHTypa», «3anuBka
n Ob6Bogkay», BCTaBka 3HAKOB U creumanbHbIX
CUMBOJIOB. BblpaBHUBaHMe 00beKTOB.
PacnonoxeHune TekcTa no KpMBOM.

CoxpaHeHne davnoB fgns  nocnegyowero
pa3smeLleHus B gokymeHTte Word.

10




OTan 9. OcobeHHOCTH paboThl c
rpacumyecknmmn obbektamm B Word

BctaBka nnncTpaunmn " HacTpownka
pacrnonioXeHnss Ha CTpaHuue, HasHavyeHue 5 10
O0TeKkaHWsi TEeKCTOM W MONOXKEHUd  Ha
cTpaHuue. [lpaBuna BEPCTKM C OCHOBHbIM
TekcTtoMm. OhopmneHmne NNIcTpauuini.

Pasgen 4. CospaHwne ANEKTPOHHOM
nybnukauum 1 NoAroToBka OT4eTa

OT1an 10. OdopmneHne 3NIEMEHTOB
nyénvkauum

BctaBka HoOmepa cTpaHuubl, OCOBGEHHOCTU
ohopMIeHUsT TUTYNbHOM CTpaHuubl, paboTa ¢
KOFIOHTEKCTOM. VMcnonb3oBaHne  CCbIMOK.
KonoHuudpbl, KOMOHTUTYMbI; CNOCOObLI KX
3aganHua B Microsoft Word. 5 10
CosgaHne aBTOCOGMpPaAEeMoOro ornaefeHnsa W
€ero HacTpowuka.

OcHoBHble  TpebOoBaHMA K  [ornedaTHou
00paboTKe TEKCTOBLIX MaTepmarnos.

CosfgaHue aneKkTpoHHOM Bepcumn nyonukaumm B
nporpamme Adobe Acrobat.

Otan 11. BbinonHeHve WHAMBUMAYANbLHOIO
3afilaHus pykoBoAUTENSA MO MoBepke YMeHui

BbINOMHATH penakTupoBaHue TeKcTa, K.J1
ucrnonb3yd  npodpeccnoHanbHble  MPUEMBI
00paboTkm 1 hopmaTUPOBaHUS TEKCTA, B T. M. 4 10

npuémbl  0POPMIIEHMS 3NIEMEHTOB TEKCTa,
ynpaBensas Mx napameTpamu: ab3aubl, CIUCKU,
CHOCKW, CCbIJIKW, KONOHTUTYIbI, anurpadsbl 1 T.

n.
Atan 12. NoaroToBKka oT4yeTa
lNpoBeneHne Hay4HO-UccregoBaTenbCKown

OEeATenbHOCTU B BMAE COCTaBIEHMS OTYETa, B
KOTOPOM  [OMMKHbl  ObITb  MpeAcTaBreHbl
pesynbTaThbl NpoxoXxaeHus NPaKTUKK:
onucaHue atanoB paboTbl C MCMNONb30BaAHNEM 4 12,75
npasun Habopa, wmeTogoB 06paboTkM w
dopmaTUpoBaHUSA TEKCTOBOIO N rpadomyeckoro
mMatepvana, [OEMOHCTPUPOBaAHME  3HAHWN,
YMEHMIN N HaBbLIKOB, MOJTyYEHHbIX B MpoLecce
BbINONHEHHbIX 3a4aHWMN.

WUtoro B cemecTpe 51 128,75
lMpomexyTouHasa aTtTecTaums (3ad4eT ¢ 025
OLLEHKOW) ’

Bcero koHTakTHasa paborta n CP no

AavcuMnnvHe 51,25 | 128,75

4. ®OH[ OLIEHOYHbIX CPEACTB ANA NPOBEAEHUA MPOMEXYTOYHOW ATTECTALIUMU

4.1 OnucaHue nokasartenemn, KpUTepmeB U CUCTEMbI OLLeHUBaHUA pe3yNbTaToB 00y4YeHusA
4.1.1 NokasaTenu oueHUBaHUA

Ko
A MokasaTenu oueHUBaHNsA pe3ynbTaToB 0byYeHus
KOMMeTeHUun

Ha3sbiBaeT OCHOBHbIE NTMHIBOCTUINCTUYECKNE OCOOEHHOCTN TEKCTA

OlK-1 OcyuiecTBnsieT BEPCTKY AOKYMEHTA C Y4ETOM rpaMMaTUHECKMX U NIEKCUYECKNX OCOBEHHOCTEN TEKCTA
CoBEpLUEHCTBYET MEAMANPOAVKT B COOTBETCTBUM C KOMMYHUKATUBHOW 3a4a4en.
XapaKkTepusyeT KpUTEPUM OLLEHKN MeamaTeKkcTa

OrK-2 OueHuBaeT MeamaTeKCT C TOUKM 3peHUst ero obLLEeCTBEHHOW 3HAYMMOCTH
O6pabaTbiBaET TEKCT, aAaNnTMPYS €ro Noa NoTPeObHOCTM pas3nuyHbIX PopMaToB KOMMYHUKALMK

OrK-3 KnaccuduumpyeT megnaTekcTbl B 3aBUCUMOCTU OT MCTOPUYECKOTO Nepruoaa ux cosgaHus




Bb|6mpaeT noaxoadwme MHCTPyMeHTbI AnA OCbOpMJ'IeHVIﬂ MeananpoaykToB pa3iminyHbIX BMOOB

OcyuwiecTBnsieT NOArOTOBKY MeaManpogykTa B COOTBETCTBUM C MOTPEOHOCTAMM pasHbiX Fpynn
yntatenemn

OrK-4

OnucbiBaeT OCHOBHbIE METOAbLI NOATOTOBKU Megunanpoaykra

ObpabaTbiBaeT TeKkCT, ajanTupys ero nog noTpebHOCTM  pasnuuHbIX  LEeneBbiX  rpynn
yutatenen/noTpebuTtenemn

BbiaBNAET OCHOBHbIE TMNONOrMYeckne 0cobeHHOCTM MeananpoavkTa

OrlK-5

XapakTtepuayeT TpeboBaHUs K TEKCTY C TOUKM 3PEHUS PasfiMyHbiX MeauacTpyKTyp
OueHVBaeT 3TUYECKOE COOTBETCTBIE MEAMANPOAYyKTa 3anpocam napTHepa

OcylecTBNAeT rPaMOTHYIO penpeseHTaLmio TeKCTa B COOTBETCTBMU C NOCTYNMBLLUMM 3anNpOCOM

Orl1K-6

XapaKTepmsyeT OCHOBHbIE€ nMporpamMmMHble peLlleHud, 3a[eNCTBOBaHHbIE B npouecce noaroToBku
Megnanpoaykta

[emMoHCTpupyeT  HaBblku  paboTbl B CMELMANM3NPOBAHHbIX  MPOrpaMMHbLIX  PeLUeHusX,
npegHasHa4eHHbIX Ans 06paboTkm TekcTa 1 (Mnn) n3obpakeHuin

Mcnonb3yeT KOMNbIOTEPHbIE CPEACTBA YCKOPEeHUa Habopa 1 pasMeTKu TEKCTOBbIX JOKYMEHTOB

OrlK-7

MprBOAMT TUMO- N BUAOOMMYECKYIO KNaccudUKaLmMio MeananpoayKToB
CobnitofaeT o6LenpuHATLIE CTaHAAPTbI NPU co3haHum unum o6paboTke meagmanpogykTa

[porHo3upyeT adhdeKkT Bo3AenCcTBUA Meamanpoayvkra Ha notpeburtens

4.1.2 Cuctema u KpUTEPUN OLLEHUBaHUSA

LWkana oueHBaHuns

Kputepun oueHMBaHUA CHOPMMUPOBAHHOCTI KOMMETEHLMI

YcTHoe cobecenoBaHune

O6yyvatowmitics coGniogan CpPokM MPOXOXOEHUA NPaKTWKW, WHAMBUAyanbHOe 3adaHue
BbIMOMIHEHO MOMHOCTBLIO UM Ha BbLICOKOM YypoBHe. OGydyaloWwuiica 3HaeT TepMuHbl U
onpeaeneHnsl, OTHOCALUMECH K peaaKkUMOHHO-U3OaTenbCKon [OeATenbHOCTW, Bnaaeet

5 (oTnn4yHO) npnémamm obpaboTkmn TEKCTa Pa3NINYHON CTEMNEHM CNOXHOCTU N HaBblkaMu paboTbl Ha BCex

aTanax noAroToBKW M3OaTenbCKOM NpoayKuMu B TekcToBoM pegaktope Word. OTyeTHble
maTtepuarsl NONHOCTLIO COOTBETCTBYIOT NporpaMmMe (BOMpoChl 0TYETa OCBELLEHbI FPaMOTHO,
pa3BepHyTO, C UNIOCTPaLUAMN).

4 (xopoLwuo)

06yqarou.|.m7|c;| cobnogan CPOKM NpOoXoXaeHnda NpakTukn; 3HaeT TEPMUHbI 1 onpeaeneHus,
OTHOCALLMECH K pe,D,aKLI,VIOHHO-I/I3LI,aTeﬂbCKOﬂ [eATenbHOCTU, BnageeT npmémaMM O6pa6OTKI/I
TeKCTa pa3J'IVILIHOl7I cTeneHn CroXHOoCTn U HaBblkaMU pa6OTbI Ha BCEeX 3Tanax noaroToBKU
n3gaTtenbckomn npoaykunnu, HO Npu CaMOCTOATENIbHOM BbINOJTHEHUN pa6OTbI gonyckaet
He3HaunTernbHble OLWMNOKN; Ha AONOSIHUTESbHbIE BOMNpPOCbl AaeT npaBulibHble OTBEThI;
nHamemngyanbHoe 3afdaHne BbINOJTHEHO;, OTYeTHble MaTepuanbl B LEeslOM COOTBETCTBYIOT
nporpamMme npakTukn, coaepXat CTaHOapTHbie BbiBOAbl U peKOMeHOdaunn npakTukaHta.
Moaxon Kk maTtepuany OTBETCTBEHHbIN, HO CTaH,D,apTHbIIZ.

3 (yooBneTBOpPUTENBLHO)

Obyyvatowmiica cobniogan Cpokn NPOXOXAEHUS NPAKTUKKN; OTYETHblIE MaTepuansl B LIENOM
COOTBETCTBYIOT MPOrpaMmMe NpakTuKW, COBCTBEHHbIE BbIBOABI Y PEKOMEeHAaUMW NpakTukaHTa
no wutoramMm nNpPakTVKKW OTCYTCTBYIOT; UWHAMBUAyanbHOe 3adaHWe  BbIMNOMHEHO C
CyLlecTBEeHHbIMM owmnbkamn. OBydaloWwminca He B MOSMHOW Mepe BriageeT npuvémamu u
HaBblkamn paboTbl no obpaboTke W opMaTUPOBaHUIO TeKCTa, a Takke npu
CaMOCTOSITENBHOM  BbIMOMHEHUM paboTbl coBepluaeT owubku. KavectBo odopmneHns
oTyeTa UMeeT MHOroYMCreHHble HecyllecTBeHHble ownbku. B npouecce sawmTbl oTyeTa
obyvalolumincs gan oTBeT C CYyLIeCTBEHHbIMM ownbkamu unu npobenamu B 3HaHWSX MO
HEeKOTOpbIM pasfenamM npakTuku. [eMOoHCTpUpyeT MOHUMaHWe codepXXaHusi NPaKkTUKU B
uenowm, 6e3 yrnybneHus B getanu.

O6yqa+0u.|,m7|c;| cucteMatTmvyeCkn Hapywan CpoKM MNpoxXoxXAaeHuna nMNpakTuku; He CcMmor
crnpaBuTbCA C I'IpaKTVI‘-IeCKOVI 4YacTblO MHOMBUAOYanNbHOro 3afaHwud; OTYETHble MaTepuarnbl
HYaCTUYHO HEe COOTBETCTBYHT nporpamMmme npakTuku; Ka4vyecTtBo Od)OpMJ'IeHI/IFl oT4yeTa He

2 (Heyﬂ,OBJ’IeTBOpVITeJ'IbHO) COOTBETCTBYET Tpe6OBaHVIF|M, oT4yeT Od)OpMJ'IeH B CylWeCTBE€HHO B MEHbLUeM obbeme. B

npouecce 3alnTbl oT4yeTa o6yqa+ou.|,m7|c;1 npoaemMoHcTpupoBan HecnocobHOCTb OTBETUTL Ha
BOMNpocC 6e3 nomowmn npenogaBartend, He3HaHue 3HaAYUTENBHOMW YacTu npuHUMnmanbHO
BaXHbIX NPAKTU4ECKNX 3N1€EMEHTOB, MHOIO4YNCIIEHHbIE rpy6b|e owmnbKm.




4.2 TunoBble KOHTPOSbHbIE 3aAaHUsA UNN UHbIe MaTepuarnbl, HeOOXoAMMbIe AN OLEHKN 3HAaHUW, YMEHUN,
HaBbIKOB U (MNK) oNbiTa AeATEeNIbHOCTH
4.2.1 NepeyeHb KOHTPOJIbHbIX BONPOCOB

Ne n/n | dopmynnpoBKU BONPOCOB
Cemectp 2

Coctaenstowue opmaTa Habopa TekcTa.
HaszoBuTe cneunanbHble CUMBOIbI U OCOGEHHOCTU MX UCMONb30BaHMSA.

CpepcTBa yckopeHusi Habopa 1 NopsiAoK MX UCTMONb30BaHUS.

CpegcTtBa aBToMaTm3aumm paboTbl C TEKCTOM U MOPSAO0K MX NPUMEHEHNS.
OcHoBHble Npuémbl Npeobpas3oBaHNst TEKCTOB.

Yrto noHmMmatoT nog popmaTMpoBaHUEM TekcTa?

Kakune gencreums oTHOCAT K pOpMaTUPOBaHNIO TEKCTA?

Kakne genctenst OTHOCAT K peaaKkTMpOBaHMIO TEKCTa?

B uem 3akntoyaeTcsa pasHuiLa Mexay pefakTpoBaHuemM u oopmaTtupoBaHmem?
OcHoBHble nNpaBwua Habopa TekcTa.

Ab3au 1 ero napameTpbl.

Cnocobbl 3agaHui ab3alHoro oTcTyna.

Mpasuna Habopa opmyn.

MpaBuna 1 cnocobbl 0OOPMIEHNS CHOCKM.

CTunu: co3gaHne, peaakTupoBaHMe U NPUMEHEHNE K TEKCTY
dopmaTupoBaHMe 3NEMEHTOB TEKCTA, YPaBEHNE UX NapameTpamu.
Cnimckn, cnocobbl X NOCTPOEHUS U 0DOPMIIEHUS

TexHonorns Ucnosnb3oBaHUs Tabynaumu.

OcobeHHOCTU odhopmneHns anurpada

SN EEHEHEEEEEREENENE

20 MpaBuna odopmneHns Tabnuy,

21 MpaBuna nepeHoOCcoB CroOB U CIIOBOCOYETaHUN.

22 CospaHue cuctembl pybpurkaumm TekcTa.

23 MpaBnna oopmneHns 3arofioBKOB.

24 OcobeHHocTM paboThl ¢ rpaduyecknmmn obvektamm B Word.
25 TunuyHble ownbkm Habopa Tekcta. Kak Hanbonee adpekTMBHO X NcnpaBnaTb?
26 TunuyHble ownbKM hopmaTUpPOBaHNS TEKCTa.

27 OdbopmneHne aBTocobmMpaemoro ornaBneHus

28 lMpuMeHeHne ckBo3Hou Hymepaumu B Word.

29  |OdopmMneHue KONOHTEKCTa N KONOHTUTYNA.

30 Cnocobbl co3aaHus CCbINIOK B JOKYMEHTE.

4.3 MeToau4yeckue matepuanbl, onpeaensiowme npouenypbl oLeHUBaHUA 3HaHUW, YMEHUWN, BNageHMn (HaBbIKOB
1 (UnKN) NpPaKTUYECKOro onbiTa AEeATENbHOCTH)

4.3.1 YcnoBus gonycka oby4aroLlerocsi K NpoMexyTo4HOM atrectaumMu 1 NOpsAAoK NIMKBUAALMN akageMnyecKon
3a40/MKEeHHOCTU

MpoBeaeHe MPOMEXYTOYHON aTTeCTauun pernameHTUPOBaHO foKanibHbIM HOpMaTuBHbIM aktom CII6IYMNT[
«lMonoxeHune o0 NpoBeAEHMM TEKYLLLETO KOHTPOSSA YCNEBAEMOCTM M NPOMEXYTOYHON aTTecTaLmm obydaroLwmxcsa»

4.3.2 ®opma npoBeaeHUA NPOMEXYTOYHOM aTTecTauum No nNpakTuke

YcTHas + MucbmeHHas KomMnbloTeEpHOE TECTMPOBaHNE MHas




4.3.3 Tpe6oBaHNA kK 0(hOpPMITEHMIO OTYETHOCTU MO NPaAKTUKEe

Mo wnToram npakTMKU CTYAEHT WHAMBMAYanbHO cocTaBnsetr otyeT. OT4YeT JOSMKEeH OoTpaxaTb MOoSyYeHHble
NPaKTUKAHTOM 3HaHUS, YMEHUS U HABbIKU.

OT4eT posmkeH ObiTb BbINOSTHEH FPAaMOTHO, UINIKOCTPUPOBAH PUCYHKaMM, CXEMaMM.

O6bem oT4yeTa coctaBnset 8—10 nuctoB. OTyeT AgomkeH ObiTb 0OPMMEH B COOTBETCTBMM C MpaBuriamMu
0POPMIIEHNST TEKCTOBLIX Y4EOHbLIX JOKYMEHTOB 1 COAEPXKaTb CrieayoLmne OCHOBHbIE YacTu:

* TUTYNbHBIN NIUCT;

* cogepkaHne, KOTopoe BKITYaeT nepeyeHb NpMBeAEHHbIX B OTYETE pa3fAenoB U TEM C yKadaHue CTpaHuL;

* BBEZlEHME JOJIKHO BKIHOYATh crieaytoLlee:

[ cBegeHus o By3e 1 nabopatopun, B KOTOPOWN Npoxoguna npakTuka;

[J 3agady AaHHow paboTbl (MonyyYyeHne HOBOTo 3HaHUS, NIMYHON Npobnemsl 1 ap.);

[ cnocob pelueHns 3Ton 3adaum B JaHHOW paboTe (HaumMHas ¢ UCMoSb30BaHUSA 3HaHUI, MOSNYYEHHbIX CTYAEHTOM
npu U3yYyeHun AUCUMNIVH, paboTel C APYrMMUM UCTOYHUKaMU MHAOPMaLmK);

[ oxxmpaembll pesynbTaT 3Ton paboTbl (4Ns By3a Unn CTyaeHTa);

* OCHOBHas! 4YacTb:

[ onucaHne obnactu paboTbl (peaakLMoHHO-n3aaTenbekas, TexHnyeckas, yiebHas n gp.);

[J packpbliTue Tembl (U3 MNEPEYHS KOHTPOJSIbHbIX BOMPOCOB CTYAEHT BbIOMpAeT MO COrfacoBaHWID C
npenogaearenemMm TeMy Ans UccrefoBaHus);

[ NnpvBeAeHWe OaHHbIX, OTpaXkalLlmMX CYLIHOCTb, METOAMKY U OCHOBHblE pe3yrnbTaTbl NPoAenaHHON paboThbl
(onncaHue aTanoB paboTbl ¢ ucnonb3oBaHMeM npaeu Habopa, meTogoB 06paboTkn M hopmaTUpoBaHMUA TEKCTOBOTO U
rpacdmyeckoro matepuana, AEMOHCTPUMPOBaHME 3HAHWA, YMEHWUIA U HaBbLIKOB, MOJSTyYEHHbLIX B MPOLIECCE BbINMOMHEHHbIX
3agaHun).

* 3aKI0YEHMEe OOIMKHO coaepKaTb:

[] BbIBOAbI MO paboTe 1 NpeasioXeHUs;

[] OLLEeHKY MONHOTbI PELUEeHNIA NOCTaBMNEHHbIX 3a4avy;

[ pa3paboTky pekoMmeHaaumi No KOHKPETHOMY MCMONMb30BaHUI0 pe3yrbTaToB.

* CNNCOK MCMONb3yeMON NUTepaTypbl.

NcTovHukamu nHgopmauum ans obyyatoLlerocs SBnsioTCA BbINOMHEHHbIE paboTbl, TEOPETUYECKMIN MaTepuan n
NnpakTU4ecKkne HaBbIkW, NONyYEHHbIE B NEPUOL NPAKTMKN, CIIMCOK NUTepaTypbl.

OT4eT NpegocTaBnsieTcs PyKOBOAUTENIO MO 3aBEPLUEHUN MPAKTUKN B NeYaTHOM BUAE.

Cpok npoxoxaeHus atrectaumm onpegeneH y4ebHbiM nNnaHoM HanpasreHus NoAroTOBKM.

4.3.4 Mopsaaok npoBeAeHUs NPOMEXYTOYHOM aTTecTaLuum No npakTuke

* 3aWmMTa OT4yeTa No pesynbTaTam NpakTUKM NPOBOAUTCS B BUAE 40KNaaa;

* BpeMs Ha NoAarotoBky — 30 MUH.;

* CTYLAEHT MOXET Mosib30BaThCs CNOBAPSAMU U CNPaBOYHUKAMU;

* npenogasaTenb coobLaeT oueHKy oby4vatoemycs cpasy no pesynbTaTy NPOBEPKM NPEACTaBEHHOrO oT4eTa 1
HaNM4Yns BbINOSHEHHbIX KOHTPOIbHbIX 3adaHuA.

5. YYHEBHO-METOOMYECKOE U MUH®OPMALMUOHHOE OBECMNEYEHUE NPAKTUKHU
5.1 YuyebHas nutepatypa

ABTOp 3arnasue M3patenbcTBO [oa nspaHma Ccbinka
5.1.1 OcHoBHas y4yebHas nuTepaTypa
OcHoBbl paboTbl B Mocka: IHTepHeT- https://www.iprbooks
Photoshop YHuBepcuteT hop.ru/102034.html
MHdopmaumOoHHbIX 2021
TexHonorvn (MHTYWUT),
Awn MNun Ap Megmna

Matpocoea, U.T. OcHoBbI NPOU3BOACTBEHHOIO https://www.iprbooks

mMacTtepcTsa. P,M3aMH [ Mockea: Aii Mn Ap Meava 2021 hop.ru/103340.html
BEpCTKa nsgaHum

5.1.2 lononHuTenbHasa y4yebHasa nutepaTtypa
OcHoBbl paboTbl B Photoshop Mockea: VIHTepHeT- http://www.iprbooksh

YHuBepcuteT op.ru/73696.html
2016
MHopMaunoHHbIX
TexHnonorun (MHTYUT)
Monoukos B.IM. MakeTupoBaHve 1 BepcTka B M ‘H o https://ibooks.ru/read
Adobe InDesign ockea: HaunoHanbHbIi ing.php?
OTKpbITbIN YHUBEPCUTET 2016 : <

short=1&productid=3

NHTYUT 62910




LWedoep E. A. OcHoBbl KOMMbIOTEPHOM http://publish.sutd.ru/
BepcTkM. BepcTka cbopHuka tp_ext_inf_publish.ph
RpomaaeueHMM B Mporpamme Cr6.: CM6rYNTA 2019 p?id=20199297
dobe Indesign.
CamocTosiTenbHast  paboTta
CTYLEHTOB
Oposgosa E. H. KomnbloTepHas BepcTka w http://publish.sutd.ru/
OV3anH. MpakTnyeckue cne.: cnieryntg 2017 tp_ext_inf_publish.ph
3aHATUS p?id=20179200
KopHen H. T". WHdopmaunoHHble http://publish.sutd.ru/
TEXHONOrNN B tp_ext_inf_publish.ph
npodeccroHarnbHon Cr6.: CM6rynTa 2019 p?id=2019258
OeAaTenbHOCTU. OcHoBbI
pacTpoBON rpadomkm
(PHOTOSHOP)
PeanHkuna  J1.  B.,|MHdopmaTuka. OcHoBbI http://publish.sutd.ru/
Jlomoeckas K. B. paboThbl B TEKCTOBOM crne.: crierynrtn 2019 tp_ext_inf_publish.ph
pegakrope Word p?id=2019112

5.2 MNMepeuyeHb npodheccnoHanbHbIX 6a3 AaHHbIX U UHPOPMALMOHHO-CNPABOYHbIX CUCTEM

1. OnekTpoHHO-OMbNuoteyHas cuctema «IPRbooks» [OnekTpoHHbIl pecypc]. — Pexum pgocrtyna:
http://www.iprbookshop.ru .

2. OnektpoHHasa 6ubnuoteka CMN6IYITO [OnekTpoHHbIN pecypc]. — Pexum goctyna:  http://publish.sutd.ru

3. MNoptan ana oduumansHoro onybnukoBaHua cTtaHpaapToB PefepanbHOro areHTCTBa MO TEXHUYECKOMY
perynupoBaHuio n meTponorumn [OnekTpoHHbin pecypcl. URL: http://standard.gost.ru/wps/portal/

5.3 NepeyeHb NULEH3UOHHOIO U CBOGOAHO pacnpoCcTpaHsAeMoro NporpamMmmHoOro oéecnevyeHus
MicrosoftOfficeProfessional
Microsoft Windows

Creative Cloud for teams - All Apps ALL Multiple Platforms Multi European Languages Team LicSub Level 4
(100+) Education Device license Renewal

Photoshop CC Multiple Platforms Multi European Languages Team LicSub Level 4 (100+) Education Device
license

Adobe inDesign

Adobe Photoshop

5.4 OnncaHue maTepuanbHO-TEXHUYECKOMN 6a3bl, HEO6X0AMMOW ANA OCcyLUeCcTBNEeHNA obpa3oBaTeNnbHOro
npouecca no npakTuke

AyaunTtopus OcHalleHne

MyJ'IbTVIMeD,VIVIHOG o6opy,u03aHV|e, KOMMbOTEPHaA Te€XHUKa C BO3MOXHOCTbH MOAKIMHOYEeHUA K
KOMI'IbiOTeprIVI Knacc |ceTn ((MHTepHeT» n obecnevyeHnem aocTtyna B ONEKTPOHHYIO MHCbOpMaLI,I/IOHHO-
06paaoBaTeanyro cpeay
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