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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMMNIIUHBI

1.1 Uenb paucuunnuubl: CcdopmmpoBaTb KoMNeTeHumn obydatowerocs B obnactu  coaepxaHus,
3aKOHOMEPHOCTEN PasBUTUS U OpraHM3aumMnm KOMMYHUKATUBHOM AEATENBHOCTU B paMKax XO35ACTBYIOLLEro CyobekTa.

1.2 3agaum gcuMNInHbLI:

- PaccmoTpeTb BO3MOXHbIE MOAENN KOMMYHUKATUBHbBIX NMPOLIECCOB;

- O6bACHMTL MeTOAbl BeAEHUS AOKYMEHTUPOBAHNA HA NPEANPUATUAX;

- PackpbiTb 0cO6€HHOCTM hOPMUPOBaHWS A4ENOBbIX KOMMYHUKaUMIA BHYTPYU MHAPACTPYKTYPbl NPeanpuaTus 1 3a
ee npegenamMu.

1.3 TpeboBaHus Kk NnpegBapuTeNibHOM NOAroTOBKe OOy4aloLerocs:

MpenBapuTenbHas NOAroTOBKa NpegnonaraeT co3fgaHne OCHOBbI AN POPMUPOBAHUSA KOMNETEHLMI, YKa3aHHbIX
B M. 2, NPU N3y4eHNN OUCLUMIINH:

CouuanbHast OTBETCTBEHHOCTb OM3HECa U KOpNopaTUBHbLIE BO3MOXHOCTH

Y4yebHasi npakTvka (0O3HaKOMUTENbHAsA NPaKTUKa)
VIHHOBALIMOHHbBIN MEHeOXMEHT

2 KOMMNETEHUMU OBYYAIOWWEIOCA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OAUCLIUMNIIUHBI

OlK-2: Cnoco6eH ocyLecTBNATL CO60p, 06paboTKy M aHanNu3 AaHHbIX, HEOOXOAUMBIX ANA peLueHus
onepaTUBHbLIX U TAaKTMYECKUX 3aAa4 B cdpepe npocdeccMoHanbHON AeATeNbHOCTY;

3HaTtb: HopmaTmMBHO-MeToaMYeckyo 6a3y AOKYMEHTaUMOHHOro obecrneyeHus ynpaBneH4Yeckon AeaTenbHOCTU.

YMmeTb: CocTaBnsite M OOpPMNSATb AOKYMEHTbl B COOTBETCTBUM C NpaBunamu, B 3aBUCMMOCTM OT HasHaueHus,
coAepXXaHusa 1 Buaa AOKYMEHTaLUn.

Bnapetb: HaBsblkamu O(*)OpMJ'IeHVIH OOKYMEHTOB Cc ncnonb3oBaHnem TEeXHN4YeCKnx cpeacTe
VIHCbOpMaLI,I/lOH HO-aHalMTU4EeCKUX CUCTEM.




3 PE3YJIbTATblI OBYYEHUA MO ANCUUNNUHE

HanmeHoBaHue n cogepxaHve pa3genos,
TEM U y4eObHbIX 3aHATUI

CewmecTp
(kypc gns 3A0)

KoHTakTHas
paboTta

Jlexk.

(vacbl) | (4achbl)

Mp.

CP
(vacebl)

MHHoBaL.

dopmbI
3aHATUN

dopma
TekyLlero
KOHTpONnA

Pasgen 1. TeopeTnyeckne oCHOBLI 4EMOBbIX
KOMMYHUKaLWI

Tema 1. MoHsaTna obLLeHne "
KOMMYHUMKauud. Llenb KOMMyHMKaTUBHOIO
npouecca. Knaccuumkaymsa KOMMyHUKaLNIA.

[enoBass  KOMMyHVKauusi:  nNpegMeTHas
obnacTb. O6ocHoBaHue BaXXHOCTU
n3yyeHns gaHHoro npeameTa. CTpykTypa u
cogepXaHve  [OEnoBol  KOMMYHMKaLMW.
CylHoCTb, (yHKUUWN, CTPYKTypa OenoBoW
KOMMVHUKALWW.

Tema 2. BepbanbHble M HeBepbarnbHble
KOMMYHMKaLUN B A€IOBOM OOLLEHUN.
CyLwHocTb HeBepObanbHoro obweHuns.
®OYHKUMM U UCTOYHMKM  NPOUCXOXKAEHMUS
HeBepbarnbHbIX cpeacTB obLLeHMs.
KnHecuka. TakTunbHoe noBeaeHue.
CeHcopuka. Npokcemuka. XpoHemMuka.
®PyHKUMM  A3bika. Tunbl  BbiCKa3blBAHUN.
Bugbl peun. OTnuuma ycTtHoOm peyn OT
NMUCbMEHHOMW.

OcHoBHblE 0cobeHHOCTH Hay4HOro,
oduymanbHO-4enoBoro,
nyormMuMCcTMYECKOro, XYOOXECTBEHHOTO,
DA3rOBODHOIO CTUEN DEYN

Tema 3. CouuanbHble U MEXNUYHOCTHbIE
ponu.

XapaKkTepuCTUKM coumanbHbIX ponen B
3aBUCMMOCTM OT MacwTaba, cnocoba
nonyyeHus, cteneHu copmanusaumm u
BMOOB MoOTuBauuMu. [eHAepHbI acnekT
KOMMYHWKaTUBHOIO NOBEAEHUS.

Utoro B cemecTpe (Ha kypce anga 3A0)

KoHcynbTaumm n npoMexyToyHas
aTTecTaums - HeT

10

AC

10

AC

12

ra

P,O

32

Pasgen 2. OpraHu3aunoHHble akTopbl
0EenoBbIX KOMMYHUKaLMA

Tema 4. CnywaHwne B OenoBbiX
KOMMYHMKaLNSIX.

MpakTuyeckoe 3aHsaTMe: Buabl n npasuna
cnywaHus. BoamoxHble noMexu criylaHuo

Tema 5. ManHunynsauyum B  OOLEHUMN.
OCHOBHblE MpPMEMbI MAHUNYNAUUA U KX
CYLLIHOCTb.

MpakTtnyeckoe  3aHatTMe:  KoMnnumeHT:
npasuna, npuMMepbl KOMMAMMEHTOB Mpu
[enoBOM B3aMMOLENCTBUN.

KpuTuka: npaBuna KpUTUKK; TUMNbl KPUTUKMK;
NO3WTMBHbIE YCTAHOBKM Ha BOCOpUsTUE
KPUTUKN; MPUEMbl CHWKEHUS HeraTMBHOro
BO3ENCTBUSA KPUTUKN.

AC

AC

P,O




Tema 6. KOHpnIMKTBI M CTpecChl B OeNoBbIX
KOMMYHUKaLNSIX. MeTtogbl  MUHMUMW3aALUK
CTPEeCcCoB Ans pykoBoaAUTENEN N NOAYNHEHHbIX.

MpakTuyeckoe 3aHsaTME: KOH(NUKT: CYLLUHOCTb,
CTPYKTYpa, OYHKLUN, CTagun, BUAbI.
YnpaBneHne KOHMIMKTOM: NMYHbIE KayecTsa,
Heobxoaumble ons 3 eKTUBHOIO ynpaBneHust
KOH(pNMKTOM; coBeTbl ANA  paspelueHus
KOH(pMKTa Mpu  COXpPaHEHUU MO3UTUBHbIX
OTHOLLUEHWN; MeToabl ynpasneHus
KOH(PNUKTHOWN cUTyauunen.

Paspen 3. OcHoBHble TpeboBaHus K
obopMIeHNIO yrnpaBneH4yeckux
(opraH13aunoHHO-pacnopsaanTEnbHbIX)
OOKYMEHTOB

ra

Tema 7. MNMoHATME M NPUHUMNBLI OpraHu3aumm
OOKymeHToobopoTa.

MpakTuyeckoe 3aHaTUE: [Nopsaok obpaboTku
MoCTynawLMX JOKYMEHTOB.

Mopsgok  oGpaboTkM  OoTnMpaBnAeMbiX U
BHYTPEHHUX [OKYMEHTOB. Y4YeT Komnu4ecTBa
OOKYMEHTOB. MNMOoHATUE U CUCTEMbI perncTpaumm
OOKyMeHTOB. ®opMbl 1 MOPSAOK perncTpaumm
[OKYMEHTOB. KoHTponb NCMONHEHNS
[OKYMEHTOB.

AHanu3 gaHHbIX 06 WCMONMHEHUWM OOKYMEHTOB
|CocTapneHne HOMEHKNATYD fen

Tema 8. OpraHu3aumoHHast CTpyKTypa W
dyHKUMM cnyxObl Aenonpon3BoACTBa.
MpakTnyeckoe 3aHaTHE: HopmaTtusHas
pernameHTaums paboThl
0enonpon3BoACTBEHHON CITyXObl.

WHcTpyKumsa no AOKYMEHTUPOBAHUIO
ynpaBreH4yeckon AeaTenbHOCTY.

Tabenb ¢hopm OOKYMEHTOB, NPUMEHSIEMbIX B
opraHusauuu.

TexHuyeckne cpeacTsa, WUCMNOMb3yemble
Aenonpoussoactee.OdopmreHne  3assneHu
no fIM4YHOMY COCTaBYy.

OdbopmneHne npukasa (pacrnopspkeHus) o
npueme Ha paboTy.

BeneHve TpyooBOM KHDKKM U FIMYHOW KapTOYKK
pabounx n cnyxawmx.

OdopmneHune TPyAOBOro gorosopa.
OdopmMneHne xapakTepucTuKkm.

B
n

AC

Tema 9. OpraHnsaumMoHHasa JOKYMeHTaUus.

MpakTnyeckoe 3aHaTWe: PacnopsguTenbHble
OOKYMEHTBI. CnpaBku. JoknagHble n
00bsACHMTENBHbBIE 3anncku. AkTbl. [poTokonebl.
CnpaBkn. [oknagHble © OOBSCHUTENbHbIE
3anuckn. AkTbl. MNMpoTokonsl.

AC

WUtoro B cemecTpe (Ha kypce ansa 3A0)

ra

P.OK

KoHcynbTaumm 1 NnpoMexyTovHas attectaums
(3auer)

24

0,25

Bcero koHTakTHasa pa6oTta n CP no
OucuunnuHe

12,25

56




4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHue y4eBGHbIM MiaHoM He NpeaycMOTPeHo

5. ®OH[ OLIEHOYHbIX CPEACTB AN NPOBEAEHUA MPOMEXYTOYHOW ATTECTALMA

5.1 OnucaHue nokasareneun, KPUTEPUEB U CUCTEMbI OLLeHUBaHUSA pe3ysibTaToB O0y4eHus
5.1.1 NMokasaTenun oueHUBaHUA

Kon HanmeHoBaHne oueHoO4YHOro
lMokasaTenu oueHUBaHWA pe3ynbTaToB 0byyeHus
KOMMNeTeHUumn cpeacTea

MepeuncnseT MeToabl BeAeHUs OEenOoBOM KOMMYyHMKaumu. HasbiBaeT

OCHOBbI OpraHmM3aLmmn rpynnoBo paboTbl U NPUHLMNOB (hOPMUPOBaHNS

KOMaHAbl.
Bonpocbl ans YCTHOTO
cobecenoBaHus

OMK-2 dopmupyeT M aHanuavpyeT OOKYMEHTbl C  MCMOJIb30BaHMEM

WHCTPYMEHTapus U MHOPMALIMOHHO-aHaNMTUYECKUX CUCTEM.

OpraHu3oBbIBaeT MNeperoBopHbIA  NpoLecc, B TOM 4ucne ¢
NCNOoNb30BaHWEM COBPEMEHHbIX CPeACcTB KOMMyHuKauun. VcnonbayeT
pasnuyHble cnocobbl paspelleHns KOHMIIMKTHbIX CUTYaLLUNA.

MpakTKO-OpUEHTUPOBaHHLIE
3aaHus

5.1.2 Cnctema 1 KpuTepumn oueHUBaHuA

LWkana oueHnBaHuns

Kputepuun oueHnBaHnsa cpopMMpoOBaHHOCTU KOMMETEHLNIA

YcTHoe cobecenoBaHme MucemeHHas paboTa

3ayTeHo

[daH nonHbld, pasBepHyTbin OTBET Ha
NOCTaBIEHHbIN BONpOC, nokasaHa
COBOKYMHOCTb OCO3HaHHbIX 3HaHWN 06
o0bekTe, nposiBnsowasca B CBOO6OAHOM
onepupoBaHun NOHATUAMM, yMeHuU
BblOENUTL CYyLLECTBEHHbIE "
HeCyLLLeCTBEHHbIE ero NPU3HaKuW, NPUYNHHO-
CNeLCTBEHHbIE CBSA3M. OTtBeTt
dopmynupyetca B TePMUHaxX  Haykw,
U3MNOXEH NUTEPATYPHBIM A3bIKOM, JTOTUYEH,
[loKas3aTeneH, OEMOHCTPUPYEeT aBTOPCKYH
Nno3nuUMIo CTYAEHTAa.

He 3auteHo apyrumu obbekTamu OVCUMMINHBI.

[aH HenonHeln OTBET, NpeacTaBNSALLMNA
coboli pas3pO3HEHHble 3HaHMS Mo Teme
BOMpOCa C CYLLECTBEHHbIMM owwnbkamn B
onpegenexHunsix. MpucyTcTBylOT
(bparMeHTapHOCTb, HENorn4HocTb
nanoxerus. CTygeHT He OCO3HaeT CBSA3b
OAHHOrO TMOHSTUSI, TEeOpuM, SIBMEHUs C

OTCcyTCTBYIOT BbIBOAbBI, KOHKPETM3auusa Wu
JoKasaTenbHOCTb N3MOXEHUSI. Peub
HerpamoTHas. [JononHuTenbHble 7]
yTO‘-IHﬂIOLIJ,I/Ie BOMpPOCHI npenogaBaTtena He
NpMBOAAT K KOPpPEeKUMnN OTBETA CTYAEHTA He
TONbKO HAa NMOCTaBIIEHHbIN BOMpoOC, HO U Ha
Apyrne BonpocCkl AUCLMNITNHBI.

5.2 TunoBble KOHTPOJbHbIE 3aAaHUA UNU UHbIe MaTepuarbl, HeO6XoAMMbIe ANl OLeHKN 3HAHUNA, YMEeHUN,
HaBbIKOB U (MNK) ONbITa AeATeNIbHOCTU
5.2.1 Nepe4yeHb KOHTPOJIbHbLIX BONPOCOB

Ne n/n | dopmMynnpoBKM BONpoOCoOB
Kypc 2
1 [enoBas kOMMyHUKauus: npegMeTHas obnacTb.
2 [okymeHTo060pOoT. CXeMbI OBKEHNS JOKYMEHTOB.
3 MoHATUS OBLLEHNE N KOMMYHUKaLUS.
4 Llenb koMMyH/KaTMBHOMO npoLiecca.
5 Knaccudukauusa KOMMyHUKaLNA.




6 CTpykTypa n cogepxaHve 4ernoBon KOMMYHUKaL K.

7 CyLHOCTb, (byHKUMKN, CTPYKTYpa AENOBON KOMMYHUKaLIMW.

8 MoHATNE KOMMYHMKATUBHOW KOMMETEHLNN.

9 BepbanbHble 1 HeBepbanbHble KOMMYHMKALMKN B E€NTOBOM OBLLEHMM.

10 CyLwHocTb HeBepbanbHOro obLeHus.

11  |DYHKLMU N UICTOYHUKM NPOUCXOXAEHUSA HEeBepbarnbHbIX cpeacTB OOLEeHNs.

12 Kunecuka. TaktuneHoe noegeHune. CeHcopuka. [pokceMumka. XpoHemuka.

13  |OTAnumna ycTHOM peydn OT NMUCbMEHHOMN.

14 OcCHOBHbIE oco6eHHQCTM Hay4HOro, ocmumanbHO-4eN0oBOro, NyGNMLMCTUYECKOrO, Xy40XKXECTBEHHOIO,
pas3roBOPHOro CTUEn peyu.

15 CoumanbHble N MEXITMYHOCTHbIE POSW.

16 XapakTepuCTrKN coumnanbHbIX pofien B 3aBMCMMOCTU OT MacluTaba, cnocoba nonyyeHusi, ctenexHu
dopmanusaumm n BUOOB MOTMBaALINN.

17 Ponb nmmaxa B enoBbix KOMMyHMKaUUSAX. CyLLHOCTb U OYHKLMN MMUZXKa B COBPEMEHHOM MUpE.

18 dopmumpoBaHue gen.

19 Manunynsumm B obweHnn.

20 OCHOBHbIE NPUEMbI MaHUMYNALUA N UX CYLLHOCTb.

21 KomnnumeHT: npaBuna, npumepbl KOMNSIMMEHTOB NpY AEN0BOM B3aMMOAENCTBUM.

22 Kputuka: npasuna KPUTUKNA; TUMbI KDUTUKM; NOSUTUBHBIE YCTAHOBKN HA BOCMIPUATUE KPUTUKAS MPUEMbI CHUKEHMS
HeraTMBHOIrO BO3AENCTBUSA KPUTUKM.

23 KoHMnukTbl 1 CcTpecchl B 4eN0BbIX KOMMYHUKALUSX.

24 KOHMMKT: CyLHOCTb, CTPYKTYpa, (PYyHKLMKN, CTagun, Buabl.
YnpaBneHne KOHIMKTOM: NIMYHbIE KayecTBa, Heobxoammble Ans aeKTUBHOIO ynpaBrieHNsa KOH(INKTOM;

25 |coBeTbl Ans paspelueHust KOHNKTA NP COXPaHEHMN NO3UTUBHBLIX OTHOLLEHWUI; METOAbI YNpaBneHus
KOHOIIMKTHOM CUTyaLMen.

26 CTpecc: CyLHOCTb, CUMMTOMbI, MPUYMHbI.

27 MeToabl MMHUMM3aUUKM CTpeccoB AN PYKOBOAUTENEN U NOAYMHEHHbIX.

28 BnaHkn 4OKYyMEHTOB: NOHATUE, BUAbI.

29 PekBn3nTbl opraHnM3aumoHHO-pacnopaanTenbHbIX JOKYMEHTOB: NMOHSATUE, COCTaB.

30 OpraHusaumMoHHO-NpaBoBas AOKYMeHTauusa npegnpusitus: NnoHAT1e, BUOOBOW cOCcTaB, 0COBEHHOCTM

0hOpMINEHNS.

5.2.2 TunoBble TeCTOBbIE 3aaHNA

1) KonuuyecTtBo aTanoB ctagumn «cobCTBEHHO BEAEHMS MEPErOBOPOB»
a) O4uH;
6) nBa;

B) Tpw;

r) YyeTblipe;
4) NaTh.

2) Ecnu Bbl 3BOHMTE KOMY-NMOO Ha paboTy, To kgaTb OTBETA CreayeT:

a) B Te4YeHne oTpeska BPEMEHW, NO ANUTENBHOCTM He NPEBbILIALLErO 2 rYAKOB;
0) B Te4eHue oTpeska BpEMEHU, NO ANUTENBHOCTM HE NPEBbILIALLEro 4 ryaKOB;
B) B Te4EHMe OTpe3ka BpeMEHM, MO ANUTENBHOCTU He NpEeBbILLAatoLLErO 3 ryKOB;
r) B Te4YEHNE oTpe3ka BpeEMEHU, No ANMTENbHOCTU HE NPEBbILIAtoLLEro 5 ryakos.

3) YTo HyXHO caenatb, ecnu Bbl HAbpanu HenpaBuMbHbIN HOMepP?
a) cnpocuTb: «Kyaa s nonan?y»;

©) 6pocuTb TPYOKY;

B) ckasaTb: «3T0 321-64-50? U3BnHUTE, 9 owumbnack(csi)»;

r) CNPOCUTL: «A C KEM S TOBOPHO?».

4) 3BOHUTb Ha AOMAaLUHWUIA TeNedOH HENPUTNYHO:
a) oo 8 yacos yTpa 1 nocne 20 yacos;

©) 0o 9 yacos yTpa 1 nocne 20 4acos;

) Ao 10 yacos yTpa u nocne 22 4acos;

) Ao 11 yacos yTpa v nocne 23 4acos.

W

5) UbM BU3UTHbIE KAPTOYKM MO CBOEMY OGDOPMIIEHNIO MOTYT OTXOAMTb OT CTPOrMX HOPM 3TUKEeTa?
a) COTPYOHMKOB MarasvHOB 1 NpeanpusaTuin cdepbl yenyr;

©) AMNNOMAaToB 1 BbICLUMX rOCY4APCTBEHHbIX AOMMKHOCTHBIX NNLL;

B) Hay4HbIX U TBOPYECKNX PaOOTHMKOB;

r) opopmneHne BU3NTHbIX KAPTOYEK He MO HOpMaM 3TUKeTa He JornyckaeTcs.




6) Ecnv Baw MOGUNbHbLIV TeNedoH 3a3BOHMIT BO BPEMSI pa3roBopa C PyKOBOAUTENEM:

a) HM B KOEM Cny4vae He npepbiBanTe 6eceny ¢ HUM, Ha 3BOHOK OTBEYaTb HE CTOMT — NPOCTO OTKIKOYMTE annapar;
©) CTOUT U3BMHUTLCS M OTBETUTbL HA 3BOHOK MakCUMaribHO KpaTko;

B) HE06X0OUMO BLINTU 1 MOrOBOPUTL B OPYrOM NMOMELLEHWM;

r) BCe 3aBMCUT OT CTENEHM BaXXHOCTW 3TOIO 3BOHKA.

7) Ecnu Bbl npywnu Ha paboTy B NepBblf A€Hb, @ PYKOBOAUTENS HET, TO:
a) HY>XHO NpeaCcTaBUTLCSA CaMOMY;

©0) HY>XHO noJoXaaTb pPyKOBOAUTENS, AN TOro YTobbl OH Bac NpeacTaBusT;
B) HY>XHO MONPOCUTb KOro-HMbyap, 4YToObI Bac NpeacTaBunu;

r) caMoMy NpeacTaBnsTbCA HU B KOEM Cryyae Herb3s.

8) Kakme ugeTbl cuntatoTca upetamm Tpaypa B CLUA?
a) nunuw;

©) rBO3guKY;

B) XpU3aHTEMBI;

r) TEMHO-KpacHble Po3bl.

9) Camoe BaXxHOe 0eBaTbCs:
a) MOJHO;

©) poporo;

B) YUCTO M ONPSATHO;

r) CTUNBHO.

10) Kakve BMAbl JOKYMEHTOB OTHOCATCS K pacnopsifMTenbHON JOKYMEHTauun?
a) NpOTOKOT;

0) akT;

B) 4OroBoOp;

r) npvkas;

4) pelieHue.

11) Yto roBopuT No nosoay atmkeTa «CnoBapb MHOCTPaHHbIX crioB» BpemeH CCCP?

a) 3TMKET — 3TO NMpaBuna NOBEAEHNS U UCKYCCTBO OOLLEHUS;

0) aTukeT — 3TO 3acTbiBLUME OumUManbHble MaHepbl, Npoctas gopmanbHocTe. Cobnogatb 3TUKET — 3HAYUT
0POPMUTB >KN3Hb STUKETKOWN;

B) 9TUKET — 9TO BOCMUTAHHOCTb, XOPOLUME MaHepbl, yMeHue BecTu cebs B obLiecTse;

r) aTukeT — cobnogeHne onpeaeneHHbIX Npasun.

12) MNpun BCTpeYe C pyKoBOAMTENEM MOSOLOW COTPYOHUK OOMKEH:

a) NpPUNOaHATLCS;

0) ocTaBaTbCsa CUAOETD;

B) BCTaTh;

r) N0 CBOEMY YCMOTPEHUIO, MOXET NPUMNOAHATLCS UMW OCTaBaTbCH CUAET.

13) 'ge nosiBUNCSA COBPEMEHHbIN rancTyk?
a) B AHrnuu;

0) Bo ®paHuuu;

B) B Tanuu;

r) B Kutae.

14) Mpukasbl, yKazaHUs, pacnopsiKeHusi, peLleHnsa OTHOCATCA K rpynne...
a) OpraHn3aLMoOHHbIX JOKYMEHTOB;

6) cnpaBOYHO-NHPOPMALIMOHHBIX JOKYMEHTOB;

B) pacnopsiauTenbHbIX JOKYMEHTOB;

r) UCXOOSALLMNX JOKYMEHTOB;

4) cnyxebHol nepenucku.

15) C yero Ha4yan ceow 6usHec Pokdennep?

a) ¢ Toro, YTo Jonrue rogbl KPONOTNMBO TPYAUSICS U Konun coepexeHus;

©) ¢ Toro, YTO Ha NocneaHne AeHbr Kynun JOPOoror KOCTIOM U CTar YrieHoM ronbd-knyoa;
B) C NONyYEHMS OFPOMHOIO HacneacTBa oT AsAu;

r) C TOro, 4YTO BblMrpan B floTepeto.

16) Kakol pekBM3nT He BXOOQUT B cocTaB hopmynsapa-obpasiua npukasa
No OCHOBHOW OEATENbHOCTU?

a) «HanmeHoBaHue opraHusauum — aBTopa AOKyMeHTay;

0) «[data gokymeHTay;

B) «MecTo cocTaBneHus (M3gaHnsa) JOKyMeHTa



17) PoouHon coBpeMEHHbIX (OOPM AENOBON NEPENUCKU, MPUHATBLIX B MEXAYHAPOAHOM OOLLEHUN, SBRAETCS:

a) AHrnus;
6) Utanus;
B) ®paHuus;
r) Fepmanug.

5.2.3 TunoBble NPaKTUKO-OpUEeHTUPOBaHHbIE 3afaHus (3apayn, Keuchbl)

CooTHecuTe NOHATUS U NX ONpeaeneHns:
1. YnpaBneHue 2. WHdopmaumoHHble TexHonormn 3. WHdopmaumoHHoe obecneyeHue ynpaBneHus 4.
MHdopmaumnoHHas cuctema

A. Bug peaTenbHOCTH,

HanpaslieHHbI Ha

cbop,

Heobxogumown ans NPUHATUA ynpaB1€HYeCKnx peUJeHMVI

B. CoBokynHOoCTb cogepxallenca B 0asax

NMHOPMALMOHHBIX TEXHOMOMIN N TEXHUYECKNX CPeaCcTB
B. MNpouecc, ncnonb3yrLwmii COBOKYNHOCTbL METOAOB M CPeACTB peanusauun onepauun cbopa, permcrpauum,
nepegayn, HakonneHus u obpabotkm mHdopmaumm Ha 6ase nporpammHo-annapaTHoOro obecneyeHus Ons pelleHus

ynpaBneH4Yeckux 3agau

cuctemMaTM3aumMio UM UCMosb3oBaHWe WHdopmaLluu,

OaHHbIX UHPOpMaLuun un obecneunBarowmnx ee 06paboTky

r. Ll,eneHanpaBneHHoe BO34eNCTBuE Ha opraHusauunio, KoTopoe obecneyvBaeT OOCTWKEHME MOCTaBMEHHbIX

Lenen

5.3 MeTogunyeckue matepuansl, onpegensiowme npoueaypbl OLLleHMBaHUA 3HaHUN, YMeHUI, BnaaeHuin (HaBbIKOB

1 (UNK) NpPaKTUYECKOT!

O onbiTa geATen bHOCTVI)

5.3.1 YcnoBusa gonycka o6y4atroLlerocs K NpomMexXyTo4yHowu atrectauMu u nopsaaok MIMKBUaaLmMn akageMmniyeckomn

3aA0J1IXKeHHOCTU

lMpoBeaeHe MPOMEXYTOYHOW aTTecTauun pernaMmeHTUpoOBaHO NoKanbHbIM HOpMaTMBHbIM aktom CII6IMYIMNTA
«lMonoxeHne o NpoBeAeHUM TEKYLLIEro KOHTPONSA YyCneBaeMOoCTH U NMPOMEXYTOYHOM aTTecTaumm obyyaowmxcay»

5.3.2 ®opma npoBeaeHusi NPOMeXyTOYHOM aTTecTauMm Nno AucUMninHe

YcTHas +

MucbmeHHas

KOMI'IbIOTepHOE TecTnpoBaHune

5.3.3 Ocob6eHHOCTU NpoBeAeHUsi MPOMEXYTOYHOM aTTecTauMu nNo gUCLUUNnHe

Bo BpemMA npoBeaeHnda 3adeTa Ha noAroToBKy OTBeTa BblaendeTca 15 MUHYT. OueHka BbICTaBNSAETCs Mo
pe3ynbTataMm noaroToBkKW Mo 6VIJ'IeTy n pesynbtatam YCTHOIO cobeceoBaHNSA NO OCHOBHbIM Bonpocam ﬂpOWJ,eHHOFO

Kypca.

MHas

6. YYEBHO-METOOMYECKOE U UH®OPMALMOHHOE OBECMNEYEHUE OUCUUNJIUHBI
6.1 YuebHas nutepartypa

ABTOp

| 3arnasue

MN3gaTtenbcTBo

[op n3paHusa |

Ccblinka

6.1.1 OcHoBHas y4yeb6Hasa nuTepartypa

Jlncc 3.M., KoBanbuyk
A.C.

HenoBble KOMMYHUKaumnmn

https://ibooks.ru/read
ing.php?

Mocksa: Jawkos u K 2018 short=1&productid=3
59579
AcTawwmwuHa, O. B. [enoBble KOMMYyHMKaLUN Capatos: By3oBckoe 2021 https://www.iprbooks
obpasoBaHue hop.ru/117617.html
Kopotkun, C. B. [enoBble KOMMyHMKaLUK Capatos: By3oBckoe 2019 http://www.iprbooksh
obpa3soBaHune 0p.ru/80614.html
6.1.2 lononHuTenbHasa yyebHasa nutepartypa
eHepanosa, C. B. HenoBble KOMMYHUKaLNN. CaparTos: By3oBckoe https://www.iprbooks
TexHonorus BeAEeHunA ) 2020 hop.ru/97408.html
obpasoBaHue
[1eNnoBbIX NeperoBopos
YepHoB, A. B.,|denosblie komMMmyHukauun B| Mocksa: Poccuickuin http://www.iprbooksh
YepHosa, B. A. MeXAyHapoaHOM YHUBEPCUTET ApYXObl 2019 0p.ru/104198.html
MeHeKMeHTe HapoaoB

6.2 Nepe4veHb npocdeccnoHanbHbIX 6a3 AaHHbIX U MHPOPMALIMOHHO-CNPABOYHbIX CUCTEM




1. ®epepanbHas cnyxba rocyaapCcTBEHHOM cTaTUCTUKK : http://www.gks.ru
2. PentuHr PBK: http:// www.rating.rbc.ru
3. MHdopmaumoHHas cuctema «EgnHoe okHO gocTyna k obpasoBaTenbHbiM pecypcamy  http://window.edu.ru/
4. OneKkTpoHHO-bMbnnoTeyHas cucrema IPRbooks: http://www.iprbookshop.ru

5. OnekTpoHHasa bubnunoteka y4ebHbix nagadun CIeryrnTA: http://publish.sutd.ru

6. OnekTpoHHO-6MbNMoTeYHasa cuctema

"lOpant" https://www.biblio-online.ru

6.3 MNepe4yeHb NULEH3UOHHOIo U CBO6OAHO pacnpocTpaHAeMoro NporpamMmMHoro obecneyeHus
MicrosoftOfficeProfessional
Microsoft Windows

MporpammHas cuctema Ansi OOHapy)XeHUsI TEKCTOBbIX 3aMMCTBOBAHMI B Y4YeOHbIX M HaydHbIX paboTax
«AHTMnNNarnat.BY3» Bepcun 3.3

CINC KoHcynbtaHTlntoc

6.4 OnncaHue maTepuanbHO-TEXHUYECKON 6a3bl, HEOOXoAMMON ANnsA ocyLecTBIEeHMA o6pa3oBaTefibHOro
npouecca no gucumnnuHe

AyauTtopusi OcHaleHne

MynbTuMeguinHoe obopyaoBaHue, crneunanmanpoBaHHas mebenb, Jocka
JlekumoHHas Y A pyA H P A
ayoutopus

YuebHas ayamTtopus

CI'IeLI,I/laJ'II/I3VIpOBaHHaF| mebenb, gocka
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