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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLMUMNIUHBI

1.1 Uenb aucumnnuubl: CcopmmpoBaTb KoMneTeHUuMM Yy obyvatowleroca B 06racT MHGOPMATUKW.
MoarotoBnTb OBOYyYalOLWErocss K CaMOCTOSITENBbHOW opraHvM3aumm MHAOPMAaLUMOHHOW AeATEeNbHOCTU, WUCMONb30BaHWUIO
OOKYMEHTarnbHbIX WUCTOYHMKOB WHGOPMaUuW, BeAEHWUO WHAOPMALMOHHOINO MOUCKA, 3HAHMIO TEXHUYECKUMX CpeacTs
obecneyeHnss MHPOPMALIMOHHBLIX MPOLLECCOB.

1.2 3agaum gMCcUUNIIUNHBI:

* Hay4YMTb cCamoopraHm3aumm, BocnuTaTb NOTPEOHOCTL K CamMoobpa3oBaHuio;

* HAY4UTb CTYAEHTOB NPUMEHATL COBPEMEHHbIE MHDOPMALIMOHHbIE TEXHOSOMUN ANS peLleHuns

npvKNagaHbIX 3agay;

* NokasaTb MHOroobpasne MeTogoB 06paboTkM TEKCTOBOW, rpadynyeckoi, YNCITOBOW, BUAEO U

ayamo MHpopmaumm Ha KoMNbloTepe;

* paccMOTpPEeTb METOAbI 3aLLMTbl MHGOPMaLNW;

* NOKa3aTb NPeMMyLLEeCTBa NPUOBPETEHNS HOBbLIX 3HAHWIA;

* MoKasaTb NpenmyLlecTBa nomcka MHopMaLmMm B KOMMNbIOTEPHbLIX CETAX ANt €€ aHanu3a u

BbIpabOoTKe peLleHnsi Ha €€ OCHOBE;

* MO3HAKOMUTb CTYEHTOB C OCHOBaMM COBPEMEHHbLIX TEXHONOrM cbopa, obpaboTkn n

MCMNOnb30BaHUsA MHOPMALMK, C HOBLIMU MHCPOPMALIMOHHBLIMWN TEXHONOTUSIMU B Y4EOHOW 1

npodeccnoHanbHoOM 4eATENbHOCTY;

* NPUOBPECTM 3HaHUSI B 061acTM MHPOPMALMOHHbBIX TEXHONOMNIA U COBPEMEHHOTO COCTOSIHUSA

YPOBHS 1 HaNpaBeHUn pa3BUTUS BbIYUCIIUTENBbHOM TEXHUKN U NPOrpaMMHbIX CPEeACTB.

1.3 Tpe6oBaHusA K NpeaBapuTeNnbHON NOAroToBKe O6y4aloLlerocs:
MpenBapuTenbHas NOAroToBKa NpeanonaraeT co3gaHne OCHOBbI AN hoPMUPOBaHUS KOMMNETEHLUMI, YKasaHHbIX
B M. 2, MPW U3YYEHUN OUCLMMITUH:

OvcumnnuHa 6asupyeTcs Ha KoMNeTeHUMs, chopMUPOBaHHbLIX Ha NpeablayLleM ypoBHe obpa3oBaHus.
2 KOMMETEHUUN OBYYAIOWEIOCA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA AUCLUUNIIUHDI

YK-1: Cnoco6eH ocyLlecTBAATb NOUCK, KPUTUUECKUI aHaNM3 U CUHTe3 UHpopMaLun, NPUMEHATb CUCTEMHbIN
noaxopa Ansl pelleHUsA NocTaBNeHHbIX 3agaY

3HaTtb: noHATME VIHd)OpMaLI,I/II/I, TEeXHONormm 1 anropuTtMmbl MNoucka I/IH(bOpMaLI,I/IVI B rnobanbHbiX CETsX, OCHOBHbIE
I/IH(bOpMaLI,I/IOHHbIe TEeXHOoormm I'Ipe,D,ﬂpI/IFlTVIVI n opraHM3au,|/||7|, npuHUMNbl  CUCTEMHOro noaxoda, MNOHATUA
OpraHm3oBaHHOCTH, Uenn, SCbQJeKTVIBHOCTVI n onTuManbHOCTU, MPAMYKO U 06paTHy|o 3afjavy uccrnenoBsaHusd, aTanbl
nccrnefoBaHns CUCTEMHON ﬂpO6J’IeMaTVIKI/I

YmeTb: npoBoauUTb wMccnegoBsaHue ﬂpeLI,MeTHOIZ obnactm n BbISABNATL npo6nemaT|/|Ky, pa6OTaTb C OCHOBHbIMU
(DYHKLI,I/IHMVI O6p860TKVI AaHHbIX, NMPUMEHATb MeTOoAdbl aHalIMTU4eCKOro nporHo3npoBaHUA U npenckasaHud, pewlaTtb
3agayvyn CUCTEMHOIo Xxapakrepa meTogamMmm KOMMNbTEpPHOro MoaesimpoBaHuA

BnageTb: OCHOBHbIMU cpeactBamMn U MHCTPYMEHTaMU UHTENNEKTyarlbHOro nouvcka VIHQDOpMaLWIVI B rnobanbHbIX CeTsX,
cucrtemamu ynpaslieHUA ©aHkaMu 3HaHWI 1 6azamm

AaHHbIX, 3JTEKTPOHHbIMW CpeacTBamMuy MoaenmpoBaHNA U O6p860TKI/I AaHHbIX.

YK-4: CnocobeH ocyLecTBNATL AeNIOBY0 KOMMYHMKaLMIO B YCTHOW M NUCbMeHHOWN dhopmax Ha
rocynapcTBeHHOM fi3bike Poccuickon Pegepaumnm n uHocTpaHHOM(bIX) A3bike(ax)

3HaTb: MexayHapodHble cTaHAapThl, perynupytowue passutne UT, mexagyHapoaHble TEHAEHUMU B pasBUTUKM CEKTopa
NHMOPMaLMOHHbBIX TEXHOMOMNIA U CeTU

MHTepHeT, 6a30BLIN CrioBapb MexayHapoAHbix abbpeBmatyp M cokpaiwieHun B obnactn UT, koHuenuuioo umdpoBoi
3KOHOMMYECKOW cpedbl U CpeacTB MpefoCcTaBfeHus ycryr B BUPTyaribHOM MPOCTPAHCTBE, COMPOBOXAEHUS OEerOoBOW
aKTMBHOCTU W KOMMYHUKaUUWN B ceTU IHTEPHET, apXUTEKTYPY SNEKTPOHHOIo oduca

YMeTb: peanvsoBbiBaTb (pOpMarbHyO NOMMKY NPOLECCOB yNpaBneHns NpeanpuaTneM B 3reKTPOHHOM MNpeacTaBrieHun,
MCnonb3oBaTb CpeacTBa YrnpaBneHns SMNeKTPOHHbIMKM pecypcamy B ceTu MHTepHeT, nogrotaBnuBaTb KOpNopaTuUBHbIE
npes3eHTaummn 1 SNeKTPOHHLIN MaTepuan ansg pasMelleHns B cety MHTepHeT

BnapeTtb: — HaBblkaMW WCMOMb30BaHUSA 3MEKTPOHHBIX CPeACTB MexXAyHapOAHbIX KOMMYyHWKauuMi B ceTu UHTepHer,
CUCTEM ayamo M BMOEO TenekoHdepeHUWn, UHCTPYMEHTOB CO3[aHus BeOMHApOB 1 TeMaTudeckmx Beb-koHdepeHUui,
nporpaMMHbIX CpeacTB NpeAcTaBneHnss MHpOopMaLMOHHbBIX NPOLECCOB NpeanpusaTun n

opraHu3auunin, pacnpocTpaHeHHbIX MPMEMOB BeAEHUS AEeMOBOro NiaHMPOBaHWSA U 3NEKTPOHHON Nepennuckun, NpUMeHeHns
OCHOBHBbIX MHCTPYMEHTOB 3N1EKTPOHHOTO

ocdmca

OrlK-6 : Cnocob6eH NOHMMaTb NPUHLMNbI Pab0Tbl COBPEMEHHbIX UHPOPMAaLMOHHbIX TEXHOJIOTUN U
Mcnonb3oBaTb UX ANs pelleHus 3aaay npod)eccuoHanbLHOM AeATeNbLHOCTHU.

3HaTb: 06wue NpUHUUNbI NMOCTPOEHUA VIHCbOpMaLI,VIOHHbIX TEXHONMOMMN N OCHOBHbIE I'IJ'IaTQDOprI nx peanumsauunu;
OCHOBHYHO TEPMUHONOIUKo, yCTOVI‘-WIBbIe n o6u.|,eyn0Tpe6V|Teanble QJOprI KOHUenTyalrbHOro onncaHug
I/IH(bOpMaLI,I/IOHHbIX TEXHomnormm B pamMKax npuknagHbiX npoueccoB ﬂpO(beCCVIOHaJ'IbHOIZ [eATeNIlbHOCTU; COBPEMEHHYIO
MEeTOoL0J10Tnto ,D,VICTpVI6yLI,VIVI n NpUHUUNbI KOHBEpPreHuun VIHCbOpMaLI,VIOHHbIX TEXHOMorun B I'IpVIKJ'Ia,D,HOVI obnactu;
MexayHapogHble 1

OoTe4YeCTBEeHHble CTaHOdapTbl WM peKoMeHgauunm no MUCnoJsib30BaHUKO VIHQDOpMaLI,VIOHHbIX TEXHOMorun B I'IpVIKJ'IaD,HOVI
I'IpOdJeCCVIOHaJ'IbHOVI [eATEeNbHOCTI.

YMeTb: MCNonb3oBaTtb OCHOBHbIE VIHCbOpMaLI,VIOHHbIe I'IJ'IaTCbOprI N KOMMNJEKCbI VIHCbOpMaLI,VIOHHbIX TEeXHONormn Aans
peweHna npuknagHbiX 3adady B I'IpOdDeCCVIOHaJ'IbHOVI [EeATEeNbHOCTU; BbINOJIHATL 3afayvyn nepcoHanm3auun un
KOHd)I/IprI/IpOBaHI/IFl KOMMJ1ekcoB I/IH(bOpMaLI,I/IOHHbIX TEXHOMOrMN AN UCNONb30BaHUA B I'IpOd)eCCI/IOHaJ'IbHOIZ
[EeATEeNIbHOCTHU; I'IO£J,6VIpaTb onTMaribHble KOMMOHEHTbI VIHQDOpMaLWIOHHbIX TexHonormn ans peweHna npuknagHbixX




Bnapetb: HaBblkaMyM MCMOMb30BaHUA  KOMMMEKCOB

annapaTtHbIX

n  nNporpamMmMHbIX

CPeacTB, peanuayoLmx

I/IH(bOpMaLI,I/IOHHbIe TexHonorum B ﬂpI/IKJ'Ia,D,HOVI obnactu I'IpOCbeCCI/IOHaJ'IbHOVI [eATeNbHOCTU, akTyallbHbIMM MeTo4aMn U
nogxogamMm K aBTtomMatm3auum mn COBEPLUEHCTBOBaHMKO MnpoueccoB B I'IpOCbeCCVIOHaJ'IbHOVI AEATENIbHOCTU 3a CYeT
MCnoJs1ib3oBaHNA KOMMNIEeKCoB VIHCbOpMaLI,VIOHHbIX TEXHOSOrNN.

3 PE3YNIbTATbI OBYYEHUA NO ANCUUNNUHE

HaumeHoBaHve u cogepxaHve pasaenos,
TeM U y4eGHbIX 3aHATUIA

CewmecTp
(kypc onsa 3A0)

KoHTakTHas

paboTta

Jlek.
(vacel)

Mp.
(vacenl)

CP
(vachbl)

MHHOoBAaL.

¢opmbl
3aHATUN

dopma
TekyLlero
KOHTpOns

Paspen 1. BeegeHue B npegmet. MNoHATMA
WHpopmaumu, WHpopmaTumku,
MHOPMaUNOHHON TexHonoruun. MpuHuMnbI
paboThbl KomnbroTepa. AnnapaTHble
cpeacTea

Tema 1. OcHOBbI  MHGOPMALNOHHOWM
KynbTypbl. MecTo KoMMbloTepa B
coBpeMeHHOM Mupe. WMHdopmaunoHHoe
obuwecTtBo. CeTb kak cucremoobpasyoLumii
KOMMOHEHT  COBPEMEHHOro  obuiecTBa.
Obuwume cBefeHus o) NPUMEHEHUM
KOMMbHOTEPHbIX " WHOPMAaLIMOHHbIX
TexHonorum B obnactn macc-meauna. dtansl
pa3BUTUS, KOMNOHEHTbI, UICMONb30BaHME.

Tema 2. Apxutektypa MepCoHarbHOro
KomnbtoTepa. Buabl apxutekTtypbl  [1K.
WHTepdencHas cuctema. Mamsatb
(BHYTpEHHSS n BHELLUHSAS). o3Yy.
KoHTponneps!. MopThbl. YcTponctea
XpaHeHus.  YcTpomncTtea BbIBOAA: 1)
cpeacTBa AMeKTPOHHOW BM3yanu3aumm u 2)
MaTepunansHon BM3yanunsauuu.
Paspelwatowas crnocobHOCTb YCTPOWCTB
BblBOAA.

10

Tema 3. KomnbtoTepHble ceTu. OCHOBHbIE
NPUHLMNbI O YHKUMOHUPOBAHUS
rnobanbHbIX KOMMbOTEPHbIX ceTen.
MoTeHuuanbHbIE BO3MOXXHOCTU
rnobanbHbIX CeTern Npu pelleHun 3agad
peknambl. Mcnonb3oBaHUIO B MNpaKTUKe
Macc-meama ceTeBbiX TexHonoruh (BBS,
Telnet, FTP, Usenet, WWW). Passutune un
NPUHUMNbI OpraHmM3aunmn rnobanbHOn CeTu
WHTepHeT: CTpyKTypa, CpeacTBa nepenayu
OaHHBbIX, cuctema agpecaunn.
OcobeHHOCTN KOMMYHUKaUuM B UHTepHeT,
agpecauus 3NEKTPOHHON noyYThl,
TexHonorusi WWW, rmnepTekcToBoe
npeacTaBrieHMe  MHgopmauun, agpeca
URL, Opaysepbl ans npocmoTpa
Web-cantos.

MpakTnyeckoe 3aHATUE: [louck, oTbop U
aHanu3  uHdopMauuum no  3adaHHbIM
KpuUTEepuUsim

10
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Pasgen 2. lNporpammHoe obecneveHne

Tema 4. Knaccudukauusa nporpammHoOro

obecneyeHus. 0O630p NpPOrpaMMHbIX
NPOAYKTOB " COBPEMEHHbIX
NHOpPMaLIMOHHO -KOMMYHWKaLMOHHbIX
TEXHOMOMNA, NCnonb3yemblx B

MeHegkMeHTe.  HoBble  noaxogbl K
NoaroToBKe coAepXkaHus U hopMbl noaaun
npoayKuum c NCMNonb30BaHEM
COBPEMEHHbIX KOMMbIOTEPHBLIX TEXHOMOMMA.
O630p COBPEMEHHbIX rpacmyeckmnx
NMakeToB, WCMOMb30BaHUSI BO3MOXHOCTEN
KOMMbIOTEPHbLIX TEXHOMOIIA MO NOATOTOBKE
avavo, Buaeo hparmeHTos.

10
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Tema 5. ApxuBaTopbl. KOMMbOTEPHbLIE BUPYCHI.
MpocTtenwmne apxuBaTopbl. XapakTepUCTUKK
apxvBaTopoB. Camble  pacnpoCcTpaHeHHble
apxmsaTopbl: WIinRAR, WinZip, 7-Zip, PeaZip,
IZArc. CospgaHune 7] pacnpocTtpaHeHune
BpeOoHOCHbIX  nporpamMm.  Knaccudpmkauus
BMPYyCOB. [lpM3HaKkM 3apaxeHuss BUPYCOM.
MexaHu3mbl pacrnpocTpaHeHus.
Mpodunaktuka wn rneyeHue. AHTUBUPYCHbIE
NpOrpaMmei.

10

Pasgen 3. Obecne4vyeHne 3nNeKTPOHHOrO
AokymeHToobopoTa. lNaket Microsoft Office

Tema 6. TekctoBbIV npouieccop Microsoft Word.
Bepcuu nporpammebl 1 nx ocobeHHocTn. Beog n
dopmaTmpoBaHune TekcTa. CoxpaHeHne
OOKymeHTOB. KpaTkuii 0630p MYHKTOB MEHHO.
PaboTta ¢ Tabnuuamun. Micnonb3oBaHue CTUMNEN.
Monck u wucnpaeneHue owubok. BcTaBka B
TeKkcT CUMBOOB, OTCYTCTBYIOLLUX Ha
knaBumaType. BcTtaBka n3obpaxkeHui.
MpakTuyeckoe 3aHgaTvMe: dopmaTtupoBaHue
TekcTa B TekcTtoBom pepaktope Word.
MpakTuyeckoe 3aHsaTue: PaboTa co cTunamu.
MpakTtnyeckoe 3aHaTUe: PaboTta ¢ Tabnuuamu
n obbekTamm.

Tema 7. OnekTtpoHHble Tabnuubl Microsoft
Excel. BoamoxHoctn MS Excel. Haactporika
«AHanus OaHHbIX». Wcnonb3oBaHue
WHCTPYMEHTOB  OMMWCaTENbHOM  CTaTUCTUKM.
Mouck cpegHero 3HadveHus. CrtaHpapTHoe
OTKIOHEHWE. MocTtpoeHune YaCTOTHOTO
pacnpegenexHus.  CosgaHue  rMcTorpamMmm.
PaHxnpoBaHue no nepueHTUnam. Beluncnenune
CKOMb34ILLEero  CpeaHero. "eHepupoBaHue
Cny4arHbIX 4MCen u CcocCTaBreHue BbIGOpPKM
OaHHblX. Crtatuctudeckne Ttectol. Co3sgaHue
TOYEUHbIX rpacukos. Wcnonb3oBaHue
MHCTpyMeHTOB «Perpeccusa» n «Koppenayusa».
MpakTuyeckoe 3aHsaTue: CosaaHve anarpamm.
MpakTnyeckoe  3aHATUE: Wcnonb3oBaHue
MatemaTudeckux W fornm4ecknx  pyHKuun,
3agaHvie ycrnoBHoro hopmMaTnpoBaHms.
lMpakTnyeckoe 3aHATME: BblMucneHusa ¢
NCMNONb30BaHNEM MaTeMaTu4eckux,
bmHaHCcoBbIX QYHKUMA W aHanu3 Maccumea
JaHHbIX.

10

12




Tema 8. [MakeT npeseHTaUWOHHOW rpadukn
PowerPoint.
npes3eHTauun kak cpeacTBo peknambl. MNoHsTre
MpeseHTauus

Microsoft

npeseHTaLun.

OCYLLIECTBIEHMS
Buabl

rpMBbI.
npeseHTaunn.

npeseHTaumen.

KoMMyHUKaTUBHbIE
npeseHTauuu c
crneumanbHOro nporpaMMHoro obecnedYeHus.
Pa6ota B PowerPoint.

CosnaHue

PowerPoint.
MpakTnyeckoe

npeseHTauumn B Microsoft Power Point.

MynsTumegna-

Kak  meTon
MapKeTUHIOBbIX CTpaTerun
npeseHTaumin. [loarotoBka
STanbl paboThl Hag
CTpykTypa  npeseHTauuu. 2 4
acnekTbl  MpeseHTauuu.
NOMOLLbIO

15

Pasnunune Bepcui

3aHAaTHe: CospaHue

WNtoro B cemecTpe (Ha kypce ansa 3A0)

nn

17 17 83

KoHcynbTaumm 1 npoMexyToyHasi

2,5 24,5

atTecTtauus (Ok3amMmeH)

Bcero koHTakTHasa paborta n CP no

36,5 107,5

OVUCLMMNMHE

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHue y4eGHbIM NaHoOM He NpeaycMOTPEHO

5. ®OH[} OLIEHOYHbIX CPEACTB AN NPOBEAEHUA NPOMEXYTOYHOWU ATTECTALMU

5.1 OnucaHue nokasarteneun, KpUTEPMEB U CUCTEMbI OLLEHUBAHUA pe3yfibTaTOB 00y4YeHus
5.1.1 NokasaTtenu oueHUBaHUA

Kon HanmeHoBaHue oLeHOYHOro
lMoka3aTtenu oueHnBaHUs pe3ynbTaToB 0by4eHus
KOMMNeTeHuuu cpeacTea
Mepeuncnsetr OCHOBHble OMUCHbIE MNaKeTbl UM CEeTEBble PECYPCHI.
XapafTepmyeT X BO3MOXHOCTW ANsi CaMOCTOATENLHOTO OBNajeHms Borpocki ans YCTHOTO
HoBOW MHopMaLmen cOBECE0BaHMS
YK-1 MpumeHseT OCHOBHblE OCUCHBIE NMakeTbl U CPeAcTBa KOMMYHUKaLUK
Ans nomcka, obpaboTkn 1 pacnpocTpaHeHns MHpopmMaLmm
PeanuayetT nouck wuHgopmaumm, HeobXogMMOoW [ns BbINOSHEHMS
y4yebHbIX U y4yebHo-uccnepoBaTenbCKMX  3adaHui, B CETEBbIX MpakTu4eckoe sapaHme
NCTOYHUKAX
XapakTepu3yeT OCHOBHbIE CpeCcTBa W BO3MOXHOCTU MIHTepHeTa Borpoch! ans YCTHOO
cobecenoBaHus
PabGoTtaeT ¢ nporpamMHbIMW cpeAcTBaMu ANsi MOUCKa, cenekumm u
YK-4 aHanusa megmanpopykra
CospaeT, pedakTupyeT, COXpaHsieT M pacrnpoCTPaHSAET TEKCTOBbIE U MpakTiieckoe 3ananue
rpadmnyeckmne JOKYMEHThI, SNEKTPOHHbIE TabnuLbl 1 Npe3eHTaumm
OnucbiBaeT MeTodbl MOBbILLEHUS 6€30MaCHOCTU TEXHUYECKNX CPeacTB
N TEXHOSOMMYECKNX NPOLLeCCOB
Bonpocbl ans YCTHOTO
MpoBoOANT KOHTPONb U AaeT pekoMeHZaumMn Ans pelleHns NpuknagHbIxX coBecenoBaHNs
3apad B npodeccnoHanbHOM 4esTenbHOCTH
Or1K-6

Mcnonb3yeT nporpamMHble CPeACcTBa, peanusyoLme B NpuKnagHom
obnacTtu npodeccnoHanbHOM geaTenbHOCTU, B NpodeccrnoHansHom
0EeATeNbHOCTN 3a CYET UCMOMb30BaHUSA KOMMNITEKCOB MHAOPMALIMOHHbIX
TEXHONOornn.

npaKTVI‘-IeCKOG 3ajaHne




5.1.2 Cuctema 1 Kputepum oLeHNBaHUA

LLikana oueHuBaHna

Kputepum oueHnBaHns chopMMPOBAHHOCTM KOMMETEHLMN

YcTHoe cobecenoBaHmne

MucbMeHHas paboTa

5 (oTnnyHO)

MonHbIN, ncYepnbiBaOWNA OTBET, SABHO
OEMOHCTPUPYOLLMIA rnybokoe
NMoOHUMaHMe npegMeTa U LUMPOKYHO
apyouumnio B OLeHuBaeMon obnactu,
YMEHUE UCMONb30BaTb TeopeTUyeckme
3HAHUA [ONs peLeHnss NPaKTU4EeCKMX
3apau.

4 (xopoLwuo)

OTtBeT NOMHbIN 7] npasunbHbIN,
OCHOBaHHbIA  Ha  npopaboTke  Bcex
obsa3aTenbHbIX UCTOYHUKOB MHpopMaLmu.
Moaxon kK matepuany OoTBETCTBEHHbIN, HO
JonyLieHbl B OTBEeTax HECYLLECTBEHHbIE
OLUMOKM, KOTOPbIE YCTPAHSIIOTCSA TOMbKO B
pe3ynbTaTe cobecenoBaHms

OteeT CTaH4apTHEIN, B uesiom
KayeCTBEHHbI,  OCHOBaH Ha  BCEX
obsAsaTenbHbIX UCTOYHMKAX MHOpMaLMK.
MpucyTtctByloT HeGonbluve npobenbl B
3HaHMWSIX UMK HECYLLLECTBEHHbIE OLUMBKN.

3 (yooBneTBopuTENbHO)

OTBET BOCNPOM3BOANT B OCHOBHOM TOSBKO
NEKUNOHHbIE martepuansl, bes
CaMOCTOSTENbHOM paboThl c
pEeKOMEHL0BaHHOMN nutepaTypon.
[leMOoHCTpUpyeT NOHMMaHWe npegmeTa B
uenom npu HEMOSHbIX, cnabo
apryMeHTUpPOBaHHbIX oTBeTax.
MpUCYyTCTBYIOT HETOYHOCTM B OTBETAX,

npo6enb| B 3HAHUAX NO HEKOTOPbLIM TemMaM,
CylleCTBEHHbIe OLLMOKM, KOTOpblie MOryT
ObITb HANAEHbI U YaCTUYHO yCTpaHeHbl B
pes3ynbTaTte cobecenoBaHus

OTBET HEMOMHbLIN, OCHOBAHHbIA TONMbLKO Ha
NEKLMOHHbIX MaTepuanax. Npun noHnmaHum
CYLLHOCTM NpegMeTa B Liefiom — npobenbl B
3HaHWUSIX cpa3y MO HECKOSbKUM Temawm,
CYyLLECTBEHHbIE OoLINGKN, yCTpaHeHune
KOTOpbIX B pe3ynbTaTe cobecenoBaHus
3aTpyAHEHO.

2 (HeyOoBMETBOPUTESBLHO)

HecnocobHocTb OTBETUTL Ha Bonpoc bes

nomMoLun 9K3aMeHaTopa. HesHaHue
3HaYUTENBLHOM 4YacTtum npuHUMNmManbHoO
BaXHbIX 3NeMeHTOB ANCUNNTINHDBI.

MHoro4ncneHHble CylleCTBeHHble oLnBKM.

HenoHnmanue 3aaHHOro Bonpoca.
HecnocobHocTb cdopMynupoBaTb XoTs Gbl
OTAENbHbIE KOHLIEMLUN ANCLUMNMUHBI.

MonbiTka cnucbiBaHMSA, MCMNONb30BaHUA
HepaspeLleHHbIX TEeXHWYECKNX YCTPOMNCTB
WNM NOMb30BaHWA MOACKAa3KoW Apyroro
YyenoBeka (BHE 3aBMCMMOCTH oT
YCNELHOCTN TaKOW MOMbITKM).




5.2 TunoBble KOHTPOJbHbIE 3a4aHUA U NHbIe MaTepuarbl, HeO6X0AUMbIe ANSl OLleHKN 3HAHUN, YMEeHUN,
HaBbIKOB U (MNK) oNbiTa AeATEeNIbHOCTH
5.2.1 Nepe4yeHb KOHTPONbHbLIX BONPOCOB

Ne n/n | ®dopmMynnpoBKM BONPOCOB
Cemectp 1
1 NHdpopmaTuka, kak Hayka. OBbeKT, npeaMeT uccrnenoBaHns, PyHKUMM 1 3aga4m
2 O6CHOBHbIe NOHATUA NHAOPMATUKN, NHHPOPMAaLIMOHHOW TeXHOsormn, nHdopmaunn. MHdopmaumoHHoe
o6LLEeCTBO.

McTopusi BOZHMKHOBEHUS MHPOPMALMOHHBIX TEXHOJOMUI U BbIYUCIUTENBHOM TEXHUKK. MokoneHna 3BM.
OBOMOLMA NEPCOHarNbHbIX KOMMbIOTEPOB.

3
4 ApXuUTekTypa nepcoHarnbHOro KomneloTepa

5 CucTeMHbI 610K, MOHUTOP, KnaBsuaTtypa.

6 MoHsATME KOMMBIOTEPHBIX ceTeln. Knaccugumkaums KOMNbIOTEPHbLIX CETEN.
7

8

9

MprHUMN opraHnsaumm rnobanbHOM CeTn; cucteMbl UMeH B VIHTepHeTe. CounanbHble cepBuChl VIHTEPHET.
CeTeBble TeXHOMOrUN B Macc-mMmegua.

Knaccudukauus nporpammHoro obecneyerus. Buabl nporpammHoro obecnevyeHus.

10 CunctemMHoe 1 npuknagHoe nporpammHoe obecneveHvne

11 MakeTbl NpykNagHbIX Nporpamm (0630p).

12 OCHOBHbIE NpMHUMMBI CXaTusa nHdpopmauun. Trnbl apxnBaTopOB.

13 OcobeHHoCTU CxaTus rpadmndeckon nHpopmaumnm

14 KomnbloTepHble BUPYChI. XapaKkTepucTuka v knaccudukaums.

15 Bupychl. INMpr3Haku 3apaeHust KOMMbIOTEPHBIM BUPYCOM.

16 AHTMBMPYCHbIE NporpaMmbl. TUMbl aHTUBUPYCHBLIX NPOrpamMM.

17 EavHuubl Tekcta B TekctoBoM pegaktope MS Word. OcHoBbI pegaktupoBaHus 1 hopMaTUpOBaHUS TEKCTa
18 MpaBuna pobaBneHnsi B TeKCTOBbIN AokyMeHT MS Word pucyHkoB, Tabnuu, guarpamm.

19 OcHoBbI BepcTkn AokymeHTa. Co3gaHume ornaBneHns JOKyMeHTa.

20 OnekTpoHHas Tabnmua MS Excel. OcHOBHbIE 3n1EMEHTLI. VX HAaCcTpowKa 1 peaakTMpoBaHue.

21 BbluncneHus B anekTpoHHbIx Tabnuuax MS Excel.

22 KonnpoBaHue n aBToMmatusaumst BBoAa coaepxmmoro. lNprmeHeHne anekTpoHHbIX Tabnuy ansg pacyeTos.
23 MocTtpoenune guarpamm u rpadmkos B MS Excel.

Mporpamma npeseHTaumm Power Point. OCHOBHbIE NOHATKS, pedakTMpoBaHNeE n hopmMaTMpoBaHue
npeseHTauum

25 Buabl npeseHTauumi. NpaBuna co3gaHusa npeseHTaumm

26 Tpe6oBaHua K BU3yanusaumm Npu cosgaHnuy npeseHTaumm

5.2.2 TunoBble TeCTOBbIE 3a4aHUSA

He npegycmoTpeHo
5.2.3 TunoBble NPaKTUKO-OpPUEHTUPOBaHHbIE 3aAaHus (3agaym, Kemcbl)

Tunosble NPaKTUKO-OPUEHTUPOBAHHbIE 3afaHnsa HaxoaaTces B MpunoxeHun kK gaHHon P

5.3 MeToanyeckue maTepuansi, onpegensiowme npoueaypbl oLeHMBaHUSA 3HaHUN, YyMeHUI, BnaaeHuin (HaBbIKOB
1 (MNK) NPaKTMYECKOro onbiTa AeATENIbHOCTH)

5.3.1 YcnoBusa gonycka o6y4arollerocs K NpomMexyTo4HoOM aTrecTauum 1 nopsaaok NMUKBUAaLNM akagaeMnyeckomn
3a[10MKEHHOCTH

[MpoBegeHe NPOMEXYTOYHON aTTecTauum pernameHTUPOBaHO foKanbHbIM HOpMaTuBHbIM aktom CII6IYMNTA
«[NonoxeHne o NpoBeAEHUN TEKYLLIETO KOHTPOMS YCNeBaeMOCTH U MPOMEXYTOYHOM aTTecTaumm obydaroLwmnxcs»

5.3.2 ®opma npoBeaeHUsi NPOMEXYTOYHOM aTTecTauuMm No gucumnimnHe

YcTHas + lMNucbmeHHas KomnbloTepHOE TECTMpPOBaHME MHas

5.3.3 Ocob6eHHOCTU NpoBeaAeHUs1 MPOMEXYTOYHOM aTTecTauMm nNo gUCUUnIIMHe

Mpu NpoBefeHMM 3Kk3amMeHa BPEMSi, OTBOAMMOE Ha MOATrOTOBKY K OTBETY, cocTaBnsieT He Gonee 60 MuH. [ns
BbINOSNIHEHMA MpaKTUYeckoro 3adaHus obydatowemy Heobxogumo wmeTb KomnbioTep. CooOlleHne pesynbTaToB
oby4atoLeMycsi NPoM3BOANTCSA HENOCPEACTBEHHO MOCIE YCTHOrO OTBETA.



6. YYHEBHO-METOANYECKOE N N(H®OPMALIMOHHOE OBECMNEYEHUE aANCUUNNUHDI
6.1 YyebHas nutepatypa

ABTOp |

3arnaesve

MN3paTenbcTBO

| [loa w3gaHusa |

Ccbinka

6.1.1 OcHoBHas y4yebOHas nuTepaTtypa

Becnanosa . M. MHdopmaunoHHble http://publish.sutd.ru/
TexHonormu. OcHoBbI paboTbl crne.: crierynrtn 2019 tp_ext_inf_publish.ph
B Microsoft Word p?id=201921
Kyneesa E.B. NHdopmatuka. Basosblii http://publish.sutd.ru/
Kypc cne.: cnieryntn 2019 tp_ext_inf_publish.ph
p?id=2019303
6.1.2 lononHuTenbHasa y4yebHas nutepatypa
Tywiko, T. A.,|MHdopmaTuka KpacHosipck: Cnbupckun http://www.iprbooksh
MecTyHoBa, T. M. hbenepanbHbIn 2017 op.ru/84360.html
yHVUBEpcuTeT
Bopucos, P. C.,|VHdopmaTuka (6a3oBbIi . L http://www.iprbooksh
JlobaH, A. B. Kypc) Mocksa: POCCMMCK?M op.ru/34551.html
rocyfapcTBeHHbIN 2014
YH/MBEpCcUTET NpaBoCcyaus
Jlebepes, B. U. WHdbopmaTtnka CtaBpononb: CeBepo- http://www.iprbooksh
KaBka3ackum 0p.ru/66061.html
. 2016
denepanbHbIi
yHVUBEpCUTET
Jlyaun B. W., HukntmuH|OcHoBbI dopmMnpoBaHus, http://www.iprbooksh
H. M., ra,D,3VIKOBCj(MM B. nepepaqn 7 npuemal o ea: CONOH-MPECC 2014 op.ru/26924.html
W., Fapaukosckun B. WN.|undpoBon nHgpopmaumm
Monoukos B. 1. Microsoft PowerPoint 2010 Mockea: VIHTepHeT- http://www.iprbooksh
YHuBepcuteT op.ru/52171.html
2016
MHdopmaumMoHHbIX
TexHonorni (MHTYWUT)

6.2 NMepe4yeHb npodheccuoHanbHbIX 6a3 AaHHbIX U UH(POPMALMOHHO-CNPABOYHbIX CUCTEM

1.MHopMaumoHHas cuctema «EgnHoe okHo focTyna k obpasoBaTenbHbIM pecypcaM. Pasaen. MHdgopmaTtumka um
NMHGOPMaLMOHHbIE TeXHOmornmy» [AnekTpoHHbIn pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
2.0neKkTpoHHO-0MbnunoTeyvHas cuctema IPRbooks [OnekTpoHHbin pecypc]. URL: http://www.iprbookshop.ru/

6.3 MNepe4yeHb NULEH3UOHHOIO U CBOBOAHO pacnpoCcTpPaHAeMoro nNporpamMmmHoro oéecnevyeHus
Microsoft Windows
MicrosoftOfficeProfessional
WordPress

6.4 OnucaHue maTepmanbHO-TEXHUYECKON 6a3bl, HEOOXOAMMOW ANA OocyLIeCTBIIEeHNA obpa3oBaTeNibHOro
npouecca no gucumnnmHe

AyauTopus OcHalueHne

MynbTumeauiiHoe o6opyaoBaHue, cneumanusnpoeaHHas mebernb, Aocka
JlekunoHHas ayamtopus

MynbTUMeauiiHoe 0GOopyAOBaHME, KOMMbIOTEPHAS TEXHMKA C BO3MOXHOCTBIO MOAKMHOYEHUS K
KomnbtoTepHbit knacc |cetn  «MHTepHeT» U obecrneyeHWeM [OCTyna B 3MEKTPOHHY  MHOPMaLMOHHO-
obpasoBaTesnbHyto cpeay




MpunoxeHune
paboyelt nporpamMmmbl gUcUMNInHL IHOpMaLMOHHLIE TEXHOMOMMU
HaumeHoeaHue OUCYUNUHbI
no Hanpaenexuo nogrotoekn 38.03.02 MeHegpKMEHT
HaumeHoBaHue OI1 (npocuns): MeHegxmeHT B MeanabusHece 1 nonurpadum
.2.3 TunoBbIe NPaKTUKO-OPUEHTUPOBaHHbIE 3afaHus (3agayun, Kenchbl)

Ne

n/n YcnoBusa TMMOBbIX 3a4au OtBeT

1 ONEKTPOHHbIE CXeMbI ANS ypaBreHUs BHELUHUMW YCTPOMCTBAMMU — 3TO 4
1) nnoTTepbl; 2) wudpatopsbl; 3) opanBepsbl; 4) KOHTPONNEPL; 5) ckaHepbI.

2 BepHo BbicKasbiBaHWe 3
1) NpUHTEP — YCTPOWCTBO BBOAA M BbIBOAA;

2) CD-ROM - ycTpoWcTBO BbIBOAA;
3) KOMMaKT-ANCK — YCTPONCTBO A XPaHeHns nHopmaumu;
4) KnaemaTypa — yCTPOMNCTBO BBOAA W BbIBOAA;
5) MOHMTOP — YCTPOMCTBO BBOAA
3 dparMeHT aNeKTPOHHON Tabnuubl, cogepXaluin ynucna u opmynel. Mocne 5
BblYMCIIEHNI 3HaYeHne B syerike C15 paBHo 14. Adyenka C15 cogepxuT doopmyny:
A B C
12 7 2 =A12+B12
13 55 4 =A13*B13
14 6 8 =A14+B14
15
1) = CP3HAY(C12:C14);
2) =CYMMA(A12:B13);
3) =B13+B14;
4) =A14+C14;
5) =MAKC(A12:C13)-8
4 MpencraBneHa 6a3a AaHHbIX « TenedOHHbIN CNPaBOYHUKY.
damunua U. O. TenedoH 1
VBaHoB U. U. 234-56-98
VMBaHoBa A. IN. 235-60-07
Kegpos A. K. 435-88-78
VMBaHoB W. K. 568-98-00
VBaHHukos [1. I1. 384-15-15
Mocne nposeaeHus copTmposkm no nonto @amunua U. O. B nopsake BospacTaHus
3anuncek, cogepallas Homep TenedoHa 568-98-00, nepemectutcs Ha
1) 1 cTpoky BBeEpX; 2) 2 CTpoku BBEpX; 3) 1 CTpOKy BHU3; 4) He nepemecTuTcs; 5) 3
CTPOKMN BBEPX.

5 Monb3oBaTenb UcnpaBnsieT B TEKCTOBOM pefakTtope TekcT. Korga Kypcop Haxoguncs B 2
Havane BTOporo ab3aua TekcTa, OH Haxan knasuwy Backspace (3aboit). MNpu aTom Bce
copepxumMoe BToporo ab3aua nepemMecTuniocb B KOHel, nepBon cTpoku. lNMoyemy aTo
npomn3oLno?
1) MpownsoLwen mMawnHHbIN cOo, a Nonb3oBaTeNb HEe BLIMOMHUIT aBTOMAaTU4eCKoe
COXpaHeHVe N3MEHEHUI B TEKCTE.
2) Monb3oBaTenb CTEP HEBUAMMbIV CUMBOJ «KOHEL, CTPOKMY, KOTOPbIN HAaxoauncs B
KOHUe nepsoro absaua.
3) Haxatne Ha 9Ty KknaBuWy ykasblBaeT TEKCTOBOMY pefakTtopy nepenTn K
pacnonoXeHuto TekcTa Ha bymare B ABE KONOHKMW.
4) Haxatne Ha 9Ty KnaBuly BCerfa Bbi3biBAET W3MEHEHWE aBTOMAaTUYECKOro
dopmaTMpoBaHMA TeKcTa.
5) 3710 pesynbTaT AENCTBUSA MaKkpoBMpyca.

6 MMnepTekcT — 310 2

1) crnocob npeAcTaBneHnss TEKCTOBOW MHdOpMaumu B BUAE 03BYYEeHHOW GeryLien
CTPOKM, KOr4a MUCbMEHHbIA TEKCT COMPOBOXAAETCS 3ByYallel peybld U3 AMHAMUKOB,
NOAKIHOYEHHbIX K KOMMbIOTEPY;

2) TEKCT, OTODOpaxaeMbll Ha 3KpaHe C BblAENEHHbIMU KIOYEBbIMW CMOBaMU,
aKTUBM3UPYS KOTOpble, NONb3oBaTeNb MOXET BblOupaTh NOpsAoK NPOCMOTpa Kak camoro
TeKCcTa, Tak U CONyTCTBYIOLEN rpadhn4eckon nnm nporpaMMHoOn nHpopmauuu;

3) €[VHCTBEHHbIV cnocob opraHn3aumm Web-ctpanuu B Internet;

4) 04YeHb OO BLEMHbIV TEKCT, KOTOPbIV BKIOYAET rpadouyeckme UnnicTpaumum, CHOCKA
N OrnaBrfieHne, 1 He MOXeT ObiTb CKOMMPOBaH NyTeM OObIYHBIX CPeACTB KOMUPOBAaHUS 1
nepeHoca nHopmaumm Ha guckeTax Manbix 06bemoB.

5) MaKpOBMPYC HOBOIO MOKOMEHMUS.
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