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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMMNIIUHBI

1.1 Uenb paucuunnuubl: CcdopmmpoBaTb KoMNeTeHumn obydatowerocs B obnactu  coaepxaHus,
3aKOHOMEPHOCTEN PasBUTUS U OpraHM3aumMnm KOMMYHUKATUBHOM AEATENBHOCTU B paMKax XO35ACTBYIOLLEro CyobekTa.

1.2 3agaum gcuMNInHbLI:

- PaccmoTpeTb BO3MOXHbIE MOAENN KOMMYHUKATUBHbBIX NMPOLIECCOB;

- O6bACHMTL MeTOAbl BeAEHUS AOKYMEHTUPOBAHNA HA NPEANPUATUAX;

- PackpbiTb 0cO6€HHOCTM hOPMUPOBaHWS A4ENOBbIX KOMMYHUKaUMIA BHYTPYU MHAPACTPYKTYPbl NPeanpuaTus 1 3a
ee npegenamu.

1.3 TpeboBaHus K NnpeaBapuTenibHOM NOAroTOBKe OOy4aloLerocs:

MpenBapuTenbHas NOAroTOBKa NpegnonaraeT co3fgaHne OCHOBbI AN POPMUPOBAHUSA KOMNETEHLMIN, YKa3aHHbIX
B M. 2, NPU N3y4eHNN OUCLUMIINH:

Pycckui a3bik 1 KynbTypa peyu

2 KOMMNETEHUMN OBYYAIOLWEIOCsA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OUCLIUMNITUHBI

OlK-2: Cnoco6eH ocyLwecTBNATbL c60p, 06paboTKy M aHanu3 AaHHbIX, HEO6XO0AUMBIX ANA peLueHus
nocTaBfieHHbIX yNpaBneH4YecKux 3agay, C UCNosfib30BaHUEM COBPEMEHHOIo UHCTPYMEHTapus 1
MHTeNMNeKTyanbHbIX UHPOPMALMOHHO-aHANIMTUYECKUX CUCTEM;

3HaTb: HOpMaTVIBHO-METOD,VI‘-IeCKy}O 6a3y AOKYMEeHTaUuMOHHOro obecneyveHus ynpaBnqueCKoﬂ AEeATEeNbHOCTH.

YMmeTb: CocTaBnsite M OOpPMNSATb AOKYMEHTbl B COOTBETCTBUM C NpaBunamu, B 3aBUCMMOCTM OT HasHaueHus,
cofepXaHust U Buaa AOKyMeHTauuu.

Bnapetb: HaBblkamu O(*)OpMJ'IeHVIH OOKYMEHTOB Cc ncnonb3oBaHnem TEeXHNYeCKnx cpeacTe
VIHCbOpMaLI,I/lOH HO-aHalMMTU4ECKUX CUCTEM.




3 PE3YJIbTATblI OBYYEHUA NO AUCLUUMIUHE

HanmeHoBaHue n cogepxaHve pa3genos,
TEM U y4eObHbIX 3aHATUI

CewmecTp
(kypc gns 3A0)

KoHTakTHas

paboTta

Nexk.
(vacebl)

Mp.
(vacebl)

CP
(vacebl)

MHHoBaL.

dopmbI
3aHATUN

dopma
TekyLlero
KOHTpONnA

Pasgen 1. TeopeTnyeckne 0CHOBbI OENOBbLIX
KOMMYHUKaLWI

Tema 1. MoHsaTna obLLeHne "
KOMMYHUMKauud. Llenb KOMMyHMKaTUBHOIO
npouecca. Knaccuumkaymsa KOMMyHUKaLNIA.

MpakTnyeckoe 3aHAaTHeE: [enoBas
KOMMyHMKauus:  npegmeTHass  obnacTb.
OB6ocHoBaHWe BaXKHOCTW U3yYeHUs OAaHHOrO
npegmeta. CTpykTypa W cogepxaHue
OenoBow KOMMYHUKaLNW. CyLLHOCTb,
dyHKUMN, CTPYKTYypa nenosou
KOMMVHUWKaLINW

Tema 2. BepbanbHble u HeBepbanbHble
KOMMYHMKaLUN B A€FI0OBOM OOLLEHUN.
MpakTnyeckoe 3aHAaTHE: CyLlHocTb
HeBepbanbHOro obLeHus.

®YHKUMM U UCTOYHMKM  MPOUCXOXAEHMUS
HeBepbarnbHbIX cpeacTB obLLeHMs.
KnHecuka. TaktunbHoe noBeaeHune.
CeHcopuka. Mpokcemuka. XpoHemuka.
®PyHKUMM  A3bika. Tunbl  BbiCKa3blBAHUN.
Bugbl peun. OTnuuma ycTHoOMm peyunm OT
NMUCbMEHHOMW.

OcHoBHblE 0cobeHHOCTH Hay4Horo,
oduymanbHO-4EeNoBoro,
nyGnMUMCTMYECKOrO, XYOOXXECTBEHHOTO,
DA3rOBODHOIO CTUMNEN Deyun

Tema 3. CouuanbHble U MEXNUYHOCTHbIE
ponu.

lMpakTnyeckoe 3aHATME: XapakTepucTUKu
coumarnbHbIX poren B 3aBUCUMOCTU OT
macwTaba, cnocoba nony4vyeHwsi, CTeneHu
hopmanusauum 1 BUAOB MOTUBALIUN.
leHOepHbI  acnekt  KOMMYHUKaTUBHOIO
noseaeHus.

Pasgen 2. OpraHu3aunoHHble akTopbl
0EenoBbIX KOMMYHUKaLMA

Tema 4, CnywaHwne B [JenoBbIX
KOMMYHUKaLUSIX.

npaKTM‘-IeCKOG 3aHaTue: Buagbl n npasuna
cnywanusi. Bo3amMoXHble NOMEXU CryLIaHUI

Tema 5. MaHunynaumm B  0OLWEHMM.
OCHOBHblE NPUEMbI MaHUNYNAUMA U KX
CYLLHOCTb.

MpakTnyeckoe  3aHATUE: KomMnnmmeHT:
npasuna, npuMmepbl KOMMAAMMEHTOB Mpu
[enoBOM B3aUMOLENCTBUN.

KpuTuka: npaBuna KpUTUKK; TUMNbI KPUTUKMK,
NO3NTUBHbIE YCTAHOBKW Ha BOCNpuUATUE
KPUTUKN; NPUEMbl CHWKEHUS HeraTuBHOro
BO30EWCTBUA KDUTUKW.

AC

AC

ra

P, T

AC

AC

P,T




Tema 6. KOHpnIMKTBI M CTpecChl B OeNoBbIX
KOMMYHUKaLNSIX. MeTtogbl  MUHMUMW3aALUK
CTPEeCcCoB Ans pykoBoaAUTENEN N NOAYNHEHHbIX.

MpakTuyeckoe 3aHsaTME: KOH(NUKT: CYLLUHOCTb,
CTPYKTYpa, OyHKLMUN, CTaaun, BUAbI.
YnpaBneHne KOHMIMKTOM: NMYHbIE KayecTsa,
Heobxoaumble ons 3 eKTUBHOIO ynpaBneHust
KOH(pNMKTOM; coBeTbl ANA  paspelueHus
KOH(pMKTa Mpu  COXpPaHEHUU MO3UTUBHbIX
OTHOLLUEHWN; MeToabl ynpasneHus
KOH(PNUKTHOWN cUTyauunen.

Paspen 3. OcHoBHble TpeboBaHus K
obopMIeHNIO yrnpaBneH4yeckmx
(opraH13aunoHHO-pacnopsaanTEnbHbIX)
OOKYMEHTOB

ra

Tema 7. MNMoHATME M NPUHUMNBLI OpraHu3aumm
OOKymeHToobopoTa.

MpakTuyeckoe 3aHaTUE: [Nopsaok obpaboTku
MoCTynawLMX JOKYMEHTOB.

Mopsgok  oGpaboTkM  OoTnMpaBnAeMbiX U
BHYTPEHHUX [OKYMEHTOB. Y4YeT KonuyecTBa
OOKYMEHTOB. MNMOoHATUE U CUCTEMbI perncTpaumm
OOKyMeHTOB. ®opMbl 1 MOPSAOK perncTpaumm
[OKYMEHTOB. KoHTponb NCMONHEHNS
[OKYMEHTOB.

AHanu3 gaHHbIX 06 WCMONMHEHUWM OOKYMEHTOB
|CocTapneHne HOMEeHKNATYD fen

Tema 8. OpraHu3aumoHHass CTpykTypa WU
dyHKLUUKM cnyxbbl 4enonpon3BOACTBA.

MpakTnyeckoe 3aHATHe: HopmaTtuneHas
pernamMeHTaums paboThbl
Aernonpon3BoACTBEHHOW CMYXOb.

MHcTpyKumsa no AOKYMEHTUPOBAHUIO
ynpaBrieH4eCKon AeATENbHOCTU.

Tabenb hopm OOKYMEHTOB, MPYMEHSIEMbIX B
opraHusauuu.

TexHnyeckme cpeactsa, WUCMNONb3yemble B
aenonpoussoactee.OdopmneHne  3asBneHun
no fIM4YHOMY COCTaBYy.

OdopmneHne npukasa (pacrnopsbkeHust) o
npueme Ha paboTy.

BeneHve TpyooBOM KHDKKM U JIMYHOW KapTOYKK
pabounx u criy>kaLumx.

OdhopmneHne TpyooBOro gorosopa.
Odhonmnedire xanakTenacTIAKIA

AC

Tema 9. OpraHnsaumMoHHasa JOKYMeHTaUus.

MpakTnyeckoe 3aHaTWe: PacnopsguTenbHble
OOKYMEHTBI. CnpaBku. JoknagHble n
00BbACHMTENbBHBIE 3anncku. AKTbl. [poTOKONbI.
CnpaBkn. [oknagHble © OOBSCHUTENbHbIE
3anuckn. AkTbl. MNMpoTokonsl.

AC

WUtoro B cemecTpe (Ha kypce ansa 3A0)

9,75

ra

P,T

KoHcynbTaumm 1 NnpoMexyTovHas attectaums
(3auer)

17 17

73,75

0,25

Bcero koHTakTHasa pa6oTta n CP no
OucuunnuHe

34,25

73,75




4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTupoBaHue y4eBGHbIM MiaHoM He NpeaycMOTPeHo

5. ®OH[ OLIEHOYHbIX CPEACTB AN NPOBEAEHUA MPOMEXYTOYHOW ATTECTALMA

5.1 OnucaHue nokasareneun, KPUTEPUEB U CUCTEMbI OLLeHUBaHUSA pe3ysibTaToB O0y4eHus
5.1.1 NMokasaTenun oueHUBaHUA

Kon HanmeHoBaHne oueHoO4YHOro
lMokasaTenu oueHUBaHWA pe3ynbTaToB 0byyeHus
KOMMNeTeHUumn cpeacTea

MepeuncnseT MeToabl BeAeHUs OEenOoBOM KOMMYyHMKaumu. HasbiBaeT

OCHOBbI OpraHmM3aLmmn rpynnoBo paboTbl U NPUHLMNOB (hOPMUPOBaHNS

KOMaHAbl.
Bonpocbl ans YCTHOTO
cobecenoBaHus

OMK-2 dopmupyeT M aHanuavpyeT OOKYMEHTbl C  MCMOJIb30BaHMEM

WHCTPYMEHTapus U MHOPMALIMOHHO-aHaNMTUYECKUX CUCTEM.

OpraHu3oBbIBaeT MNEeperoBopHbIA  NpoLecc, B TOM 4ucne ¢
NCNOoNb30BaHWEM COBPEMEHHbIX CPeACcTB KOMMyHuKauun. VcnonbayeT
pasnuyHble cnocobbl paspelleHns KOHMIIMKTHbIX CUTYaLLUNA.

MpakTKO-OpUEHTUPOBaHHLIE
3aaHus

5.1.2 Cnctema 1 KpuTepumn oueHUBaHuA

LWkana oueHnBaHuns

Kputepuun oueHnBaHnsa cpopMMpoOBaHHOCTU KOMMETEHLNIA

YcTHoe cobecenoBaHme MucemeHHas paboTa

3ayTeHo

[daH nonHbld, pasBepHyTbin OTBET Ha
NOCTaBIEHHbIN BONpOC, nokasaHa
COBOKYMHOCTb OCO3HaHHbIX 3HaHWN 06
o0bekTe, nposiBnsowasca B CBOO6OAHOM
onepupoBaHun NOHATUAMM, yMeHuU
BblOENUTL CYyLLECTBEHHbIE "
HeCyLLLeCTBEHHbIE ero NPU3HaKuW, NPUYNHHO-
CNeLCTBEHHbIE CBSA3M. OTtBeTt
dopmynupyetca B TePMUHaxX  Haykw,
U3MNOXEH NUTEPATYPHBIM A3bIKOM, JTOTUYEH,
[loKas3aTeneH, OEMOHCTPUPYEeT aBTOPCKYH
Nno3nuUMIo CTYAEHTAa.

He 3auteHo apyrumu obbekTamu OVCUMMINHBI.

[aH HenonHeln OTBET, NpeacTaBNSALLMNA
coboli pas3pO3HEHHble 3HaHMS Mo Teme
BOMpOCa C CYLLECTBEHHbIMM owwnbkamn B
onpegenexHunsix. MpucyTcTBylOT
(bparMeHTapHOCTb, HENorn4HocTb
nanoxerus. CTygeHT He OCO3HaeT CBSA3b
OAHHOrO TMOHSTUSI, TEeOpuM, SIBMEHUs C

OTCcyTCTBYIOT BbIBOAbBI, KOHKPETM3auusa Wu
JoKasaTenbHOCTb N3MOXEHUSI. Peub
HerpamoTHas. [JononHuTenbHble 7]
yTO‘-IHﬂIOLIJ,I/Ie BOMpPOCHI npenogaBaTtena He
NpMBOAAT K KOPpPEeKUMnN OTBETA CTYAEHTA He
TONbKO HAa NMOCTaBIIEHHbIN BOMpoOC, HO U Ha
Apyrne BonpocCkl AUCLMNITNHBI.

5.2 TunoBble KOHTPOJbHbIE 3aAaHUA UNU UHbIe MaTepuarbl, HeO6XoAMMbIe ANl OLeHKN 3HAHUNA, YMEeHUN,
HaBbIKOB U (MNK) ONbITa AeATeNIbHOCTU
5.2.1 Nepe4yeHb KOHTPOJIbHbLIX BONPOCOB

Ne n/n | dopmMynnpoBKM BONpoOCoOB
Cemectp 1
1 [enoBas kOMMyHUKauus: npegmMmeTHas obnacTb.
2 MoHATUS OBLLIEHNE N KOMMYHUKaLUS.
3 Llenb KOMMyHMKaTMBHOrO npotiecca.
4 Knaccudukauusa KOMMyHUKaLNA.
5 CTpyKTypa v cogepxaHue 4enoBon KOMMYHUKaLUN.




6 CyLWHOCTb, (PyHKUMKN, CTPYKTYpa A€NOBON KOMMYHUKaLMN.

7 MoHATNE KOMMYHMKATUBHOW KOMNETEHLMMN.

8 BepbanbHble 1 HeBepbanbHble KOMMYHMKALMKN B E€NOBOM OBLLEHMM.

9 CyLHoCTb HeBepbanbHOro obLLEeHus.

10 DYHKLUUN N UICTOYHWUKM NPOUNCXOXKOEHNSA HeBepOanbHbIX CPeACTB 06LLEHNS.

11 KuHecuka. TaktunbHoe nosegeHune. CeHcopuka. lNpokceMuka. XpoHemuka.

12 |OTAnYmna yCTHOM peydn OT NMUCbMEHHOMN.

13 OcHoBHbIE OCOGGHHOVCTVI Hay4HOro, omumanbHO-4en0BOro, Ny6nMuUMCTUYECKOro, Xy40XXeCTBEHHOrO,
pa3roBOPHOro CTUIEN peyun.

14 CoumanbHble N MEXITUYHOCTHbLIE POSN.

15 XapakTepuCTrKN coumnanbHbIX pofen B 3aBMCMMOCTU OT MacluTaba, cnocoba nonyyeHus, ctenexHmn
dopmanusaumm 1 BMgoB MOTMBaLNN.

16 HokymeHTO060poT. CxeMbl ABUKEHMS JOKYMEHTOB.

17 Ponb nmmaxa B enoBbix KOMMyHMKaUUSAX. CyLLHOCTb U OYHKLMN MMUZXKa B COBPEMEHHOM MUpE.

18 dopmupoBaHue gen.

19 Manunynsumm B obweHnn.

20 OCHOBHbIE NPUEMbI MaHUMYNALUA N UX CYLLHOCTb.

21 KomnnumeHT: npaBuna, npumepbl KOMNSIMMEHTOB NpY AEN0BOM B3aMMOAENCTBUM.

22 Kputuka: npasuna KPUTUKNA; TUMbI KDUTUKM; NOSUTUBHBIE YCTAHOBKN HA BOCMIPUATUE KPUTUKAS MPUEMbI CHUKEHMS
HeraTMBHOIrO BO3AENCTBUSA KPUTUKM.

23 KoHMnukTbl 1 CcTpecchl B 4eN0BbIX KOMMYHUKALUSX.

24 KOHMMKT: CyLHOCTb, CTPYKTYpa, (PYyHKLMKN, CTagun, Buabl.
YnpaBneHne KOHIMKTOM: NIMYHbIE KayecTBa, Heobxoammble Ans aeKTUBHOIO ynpaBrieHNsa KOH(INKTOM;

25 COBETbI AN pa3peLleHnst KOHIMKTa NPy COXPaHEHUN MO3UTUBHbBIX OTHOLLEHWIA; METOAbI YNPaBNeHNs
KOHOIIMKTHOM CUTyaLMen.

26 CTpecc: CyLHOCTb, CUMMTOMbI, MPUYMHbI.

27 MeToabl MMHUMM3aUUKM CTpeccoB AN PYKOBOAUTENEN U NOAYMHEHHbIX.

28 BnaHkn 4OKYyMEHTOB: NOHATUE, BUAbI.

29 PekBn3nTbl opraHnM3aumoHHO-pacnopaanTenbHbIX JOKYMEHTOB: NMOHSATUE, COCTaB.

30 OpraHusaumMoHHO-NpaBoBas AOKYMeHTauusa npegnpusitus: NnoHAT1e, BUOOBOW cOCcTaB, 0COBEHHOCTM

0hOpMINEHNS.

5.2.2 TunoBble TeCTOBbIE 3aaHNA

1) KonuuyecTtBo aTanoB ctagumn «cobCTBEHHO BEAEHMS MEPErOBOPOB»
a) O4uH;
6) nBa;

B) Tpw;

r) YyeTblipe;
4) NaTh.

2) Ecnu Bbl 3BOHMTE KOMY-NMOO Ha paboTy, To kgaTb OTBETA CreayeT:

a) B Te4YeHne oTpeska BPEMEHW, NO ANUTENBHOCTM He NPEBbILIALLErO 2 rYAKOB;
0) B Te4eHue oTpeska BpEMEHU, NO ANUTENBHOCTM HE NPEBbILIALLEro 4 ryaKOB;
B) B Te4EHMe OTpe3ka BpeMEHM, MO ANUTENBHOCTU He NpEeBbILLAatoLLErO 3 ryKOB;
r) B Te4YEHNE oTpe3ka BpeEMEHU, No ANMTENbHOCTU HE NPEBbILIAtoLLEro 5 ryakos.

3) YTo HyXHO caenatb, ecnu Bbl HAbpanu HenpaBuMbHbIN HOMepP?
a) cnpocuTb: «Kyaa s nonan?y»;

©) 6pocuTb TPYOKY;

B) ckasaTb: «3T0 321-64-50? U3BnHUTE, 9 owumbnack(csi)»;

r) CNPOCUTL: «A C KEM S TOBOPHO?».

4) 3BOHUTb Ha AOMAaLUHWUIA TeNedOH HENPUTNYHO:
a) oo 8 yacos yTpa 1 nocne 20 yacos;
©) 0o 9 yacos yTpa 1 nocne 20 4acos;

B) fo 10 yacos yTpa n nocne 22 4acos;
r) 4o 11 yacos yTpa v nocne 23 4acos.

5) YbKn BU3MTHBIE KAPTOYKM NO CBOEMY O(POPMIIEHMIO MOTYT OTXOAUTb OT CTPOrMX HOpM aTukeTa?
a) COTPYAHMKOB MarasuHoB 1 NpeanpusaTuiA cdepbl YCnyr;

©) AMNIOMAaTOB M BbICLUMX rOCY4APCTBEHHbBIX AOMMKHOCTHBIX JNLL;

B) Hay4HbIX U TBOPYECKUX PaBOTHMKOB;




F) ocpopmneHme BU3NTHbLIX KAPTO4YeK HEe N0 HOpMaM 3TUKeTa He AoNnyCKaeTCA.

6) Ecnu Baw mobunbHbIn TenedoH 3a3BOHWIT BO BPEMSI pa3roBopa C pykoBoguTenem:

a) HW1 B KOEM Crydae He npepbiBanTe 6eceqy C HUM, Ha 3BOHOK OTBEYaTb HE CTOMT — MPOCTO OTKMYMTE annapar;
©) CTOUT M3BUHUTBLCA N OTBETUTb HA 3BOHOK MakCUMaIbHO KpaTKo;

B) HEO6XOAMMO BbIATU M NMOrOBOPUTL B APYTrOM NOMELLEHNM;

r) BCe 3aBMCUT OT CTEMEHN BaXHOCTM 3TOrO 3BOHKA.

7) Ecnu Bbl NpuLInu Ha paboTy B NepBbIf OeHb, @ PYKOBOAUTENS HET, TO:
a) HY>XKHO NpeacTaBUTLCA CamMoMy;

©0) Hy>KHO NofOXAaTb PyKOBOAUTENS, ANsl TOro YTOObI OH Bac NpeacTaBut,
B) HY>KHO MOMPOCUTb KOro-HUBYAb, YTOOLI Bac NnpeacTaBuiu;

r) camoMmy NPeAcTaBnsiTbCA HU B KOEM Crlyvae Henb3as.

8) Kakne uBeTbl cunTatoTcs uetamm Tpaypa B CLUA?
a) nunuw;

©0) rBO3guKY;

B) XpU3aHTEMb;

r) TEMHO-KpaCHble PO3bl.

9) Camoe BaxHOe ofeBaTbCS:
a) MOAHo;

©) poporo;

B) YNCTO M OMNpPSITHO;

r) CTUMbHO.

~— = ~— —

10) Kakne Bnabl LOKYMEHTOB OTHOCATCS K pacnopsiaMTernibHOM JOKyMeHTaumn?
a) NpoToKOT;

0) akT;

B) 4OroBop;

r) npukas;

4) pelueHue.

11) YT0 roBopuT No noBoay aTukeTa «CnoBapb MHOCTPaHHbIX cnoBy BpemeH CCCP?

a) aTUKeT — 3TO NpaBuna NoBeAeHUs U UCKYCCTBO OBLLEHUS;

0) aTMKeT — 3TO 3acTbiBLIME OdbmumManbHble MaHepbl, npoctas dopManbHocTe. CobnogaTe 3TUKET — 3HAYUT
0POPMUTB >KN3Hb ITUKETKOWN;

B) 3TUKET — 3TO BOCMUTAHHOCTb, XOPOLUNE MAHEpPbI, YMEHME BeCTU cebs B obLuecTBe;

r) aTukeT — cobnioeHve onpeaeneHHbIX NpaBun.

12) MNpu BCTpeYe Cc pykoBogMTENEM MOSIOLON COTPYLAHUK OOIMKEH:

a) NPUNOOHSTLCS;

©) octaBaTbCa cuaeThb;

B) BCTaThb;

r) N0 CBOEMY YCMOTPEHMIO, MOXET MPUNOAHATLCA UMW OCTaBaTbCsl CUAETh.

13) 'ae nosABMCSl COBPEMEHHbIN rancTyk?
a) B AHrmuu;

©) Bo ®paHunu;

B) B tanuu;

r) B Kutae.

14) MNpurkasbl, ykazaHUsi, pacnopskeHUsi, peLleHns OTHOCATCS K rpynne. ..
a) OpraHn3aLMOHHbIX AOKYMEHTOB;

6) cnpaBoOYHO-MHPOPMALIMOHHBIX JOKYMEHTOB;

B) pacnopsiaMTenbHbIX 4OKYMEHTOB;

r) ucxogsLmMX JOKYMEHTOB;

4) cny>xebHOn nepenunucku.

15) C yero Havan cBon 6usHec Pokdennep?
a) C TOro, YTO AoMrue rogbl KPOMoTIMBO TPYAUIICS U KONun cobepexeHus;
6) ¢ Toro, YTO Ha NocnefHWe AeHbry Kynun A0POron KOCTIOM U CTan YneHoM ronbd-knyoa;

B) C NONyYEHMS OFPOMHOIo HacneacTBa OT AsAu;
r) C TOro, 4YTO BblMrpan B floTepeto.

16) Kakol pekBM3nT He BXOOQUT B cocTaB hopmynsapa-obpasiua npukasa
No OCHOBHOW OEATENbHOCTU?
a) «HanmeHoBaHue opraHusauum — aBTopa AOKyMeHTay;



0) «JaTta gOKyMeHTay;
B) «MecTo cocTaBneHus (M3gaHus) JOKyMeHTa

17) PoouHomn coBpeMEHHbIX (OOPM AENOBON NEPENUCKU, MPUHATBLIX B MEXAYHAPOAHOM OOLLEHUN, SBRAETCS:
a) AHrnus;

6) Utanus;

B) ®paHuus;

r) Fepmanug.

5.2.3 TunoBble NPaKTUKO-OpUEeHTUPOBaHHbIE 3afaHus (3apayn, Kenchbl)

CooTHecuTe NOHATUS U UX ONpPeaErneHns:

1. YnpaBnenve 2. WHdopmaumoHHble TexHonormm 3. WHdopmaumoHHoe obecnedeHve ynpasneHus 4.
UHdopmauymnoHHasa cuctema

A. Bug pestenbHocTW, HanpaBneHHbIW Ha cbop, cucTemMaTMsaumilo W UCMONb3oBaHWE WHdoOpMaLmu,
Heobxoanmom NS NPUHATMA YNpaBrneHYeCcKUX peLleHnin

B. CoBokynHoCTb cogepxauwlenca B 6asax AaHHbIX uHGopmaumm u obecneuynBarowmnx ee 06paboTKy
NHPOPMALMOHHBLIX TEXHOMOIMMIN N TEXHUYECKNX CPeaCTB

B. Mpouecc, Mcnonb3yownii COBOKYNMHOCTL METOAOB U CPeacTB peanusauun onepauuin cbopa, perncrpauum,
nepegayn, HakonneHuss n obpaboTkm mMHpopmaumm Ha 6ase nporpammHo-annapaTHOro obecnedyeHus AN pelleHus
ynpaBrieH4Yeckmx 3agau

. LleneHanpaBneHHoe BO3OeNCTBME HA OpraHM3auuio, KOTopoe obecrneynmBaeT OOCTUXKEHWE MOCTaBMEHHbIX
uenen

5.3 MeTtogmnyeckue matepuansi, onpegensiowme npoueaypbl oLeHMBaHUSA 3HaHUM, YMeHUI, BnagaeHun (HaBbIKOB
1 (MNK) NPaKTUYECKOro onbiTa AeATEeNIbHOCTH)

5.3.1 YcnoBusa gonycka o6y4atroLlerocsi K NpomMexXyTo4yHowu atrectauMu m nopsaaok MIMKBUaLmMn akageMmnuiyeckomn
3aJ0MKEHHOCTU

lMpoBeaeHe NMPOMEXYTOYHOW aTTecTauum pernameHTUpPOBaHO NOKanbHbIM HOpMaTuBHbIM aktom CIGIYMTA
«lMonoxeHne o NpoBeAeHNM TEKYLLIEro KOHTPONSA YyCneBaeMOoCTH U NPOMEXYTOYHOM aTTecTaumm obyyaowmxca»

5.3.2 ®opma npoBeaeHusi NPOMeXyTOYHOM aTTecTauMm Nno AuCLMnIiInHe

YcTHas + MucbmeHHas KomnbloTepHoe TeCcTUpoBaHue MHas

5.3.3 Ocob6eHHOCTU NpoBeAeHUsi MPOMEXYTOYHOM aTTecTauMu nNo AUCLUUNInHe

Bo BpemMA npoBefeHnA 3a4veTa Ha NOAroToBKY OTBETa BblAendeTca 15 MUHYT. OLl,eHKa BbICTaBnAaAeTcd no
pesynbTaTtam MnoaroToBkM No 6unety U pesynbTaTtam ycTHOTO coBecenoBaHusi MO OCHOBHLIM BOMPOCaM MPOMAEHHOMO
Kypca.

6. YHEBHO-METOOAWYECKOE U UHOOPMALIMOHHOE OBECNEYEHUE OUCLUNIIUHBI
6.1 YuebHas nutepartypa

ABTOp | 3arnasue | MN3gaTtenbcTBo [oa nspaHusa | Ccblinka
6.1.1 OcHoBHas y4yeb6Hasa nuTepaTtypa
Jlncc 3.M., Kosanbuyk|[denoBbie KOMMyH/KaLUn https://ibooks.ru/read
A.C. ing.php?
Mockea: [awkos u K 2018 shgoftzpl)&productid:?,
59579
AcTawmwuHa, O. B. [enoBble KOMMYyHMKaLUN Capatos: Bysosckoe 2021 https://www.iprbooks
obpasoBaHune hop.ru/117617.html
KopoTkun, C. B. [enoBble KOMMyHVKauun Capatos: By3oBckoe 2019 http://www.iprbooksh
obpasoBaHue 0p.ru/80614.html
6.1.2 lononHuTenbHasa y4yebHas nutepaTtypa
eHepanosa, C. B. HenoBble KOMMYHUKaLNN. CaparTos: By3oBckoe https://www.iprbooks
TexHonorus BeAEeHunA ) 2020 hop.ru/97408.html
obpasoBaHue
4enoBbIX NeperoBopos
YepHoB, A. B.,|denosble komMMmyHukauun B| Mocksa: Poccuickuii http://www.iprbooksh
YepHosa, B. A. MeXyHapoaHOM YHUBEPCUTET ApYXObl 2019 0p.ru/104198.html
MeHeKMeHTe HapoaoB

6.2 NMepeyeHb NpodeccUoHanbHbIX 6a3 AaHHLIX U UHOPMaLMOHHO-CMPABOYHbLIX CUCTEM




1. ®epepanbHas cnyxba rocyaapCcTBEHHOM cTaTUCTUKK : http://www.gks.ru
2. PentuHr PBK: http:// www.rating.rbc.ru
3. MHdopmaumoHHas cuctema «EgnHoe okHo goctyna k obpasoBaTtenbHbiM pecypcamy  http://window.edu.ru/
4. OneKkTpoHHO-bMbnnoTeyHas cucrema IPRbooks: http://www.iprbookshop.ru

5. OnekTpoHHasa bubnunoteka y4ebHbix nagadun CIeryrnTA: http://publish.sutd.ru

6. OnekTpoHHO-6MbNMoTeYHasa cuctema

"lOpant" https://www.biblio-online.ru

6.3 MNepe4yeHb NULEH3UOHHOIo U CBO6OAHO pacnpocTpaHAeMoro NporpamMmMHoro obecneyeHus
MicrosoftOfficeProfessional
Microsoft Windows

MporpammHas cuctema Ansi OOHapy)XeHUsI TEKCTOBbIX 3aMMCTBOBAHMI B Y4YeOHbIX M HaydHbIX paboTax
«AHTMnNNarnat.BY3» Bepcun 3.3

CINC KoHcynbtaHTlntoc

6.4 OnncaHue maTepuanbHO-TEXHUYECKON 6a3bl, HEOOXoAMMON ANnsA ocyLecTBIEeHMA o6pa3oBaTefibHOro
npouecca no gucumnnuHe

AyauTtopusi OcHaleHne

MynbTuMegunHoe obopyaoBaHue, crneunanm3npoBaHHas mebenb, Jocka
JlekumoHHas Y A pyA H P A
ayoutopus

YuebHas ayamTtopus

CI'IeLI,I/laJ'II/I3VIpOBaHHaF| mebenb, gocka
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