MuHMCTEPCTBO Hayku 1 BbicLlero obpasoBanunsa Poccuiickon denepaumm
dhenepanbHoe rocygapcTBeHHoe BlompkeTHoe obpasoBaTenbHOe yupexaeHue
BbiCLLUEro obpasoBaHus
«CaHkT-lNeTepbyprckmii rocygapCTBEHHbIN YHUBEPCUTET MPOMBILLNIEHHbLIX TEXHOMNOMIN U AM3arHay
(cnerynta)

YTBEPXOAIO
MepBbIi NPOpPEKTOpP, NPOPEKTOP MO
YP

A.E. PyauH

Pabouasi nporpamma AUCUUNIIUHBI

51.0.04 | MHdopMaumOoHHbIE TEXHOMNOMMMN

Y4ebHbIn nnaH: 2024-2025 15.03.02 BWIMM MpuHtmegnacuct n komnnekcbl 3A0 1-3-135.plx

Kadpeapa: I 21 | MHdopMaumMOHHBIX 1 yNpaBrsioWwmnx cuctem

HanpasneHve noarotoBku:
(cneumanbHOCTb)

15.03.02 TexHonornyeckne maluvHbel n obopygosaHue

Mpodunb NOAroTOBKM: MpuUHTMeanacucTeMbl U KOMMIEKChI
(cneuvnanusaums)

YpoBeHb 0bpasoBaHus:  Hakanaspuat

dopma oby4eHus: 3ao04Has

MnaH yye6HOro npouecca

KoHTakTHas paboTta Tpynod dopma
CemecTp afvyuatolnxca Cam. KoHTpornb, MKOCTb, NPOMEXYTOUHOM
(kypc Ans 3A0) Nekuym 32523% pabora Hac. 3ET aTTecTaumm
1 bl 4 12 119 9 4 Ok3ameH
PMO 4 12 119 9 4
oo Y 4 12 119 9 4
PNA 4 12 119 9 4

CaHnkT-lNeTepbypr
2024



Paboyasa nporpamma gucuunnvHbl COCTaBneHa B COOTBETCTBMU C hefepanbHbiM rocyaapcTBeHHbIM 06pa3oBaTenbHbIM
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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMMNIIUHBI

1.1 Uenb paucumnnuubl: CcopmmpoBaTb KoMMeTeHUMM Yy obyvatoweroca B 06nactu MHOpPMATUKM.
MogrotoBnTb OBYyYalOLWErocss K CaMOCTOSITENBbHOW oOpraHuMsaumm MHOPMAaLMOHHON AesATENbHOCTU, WUCMONb30BaHUIO
OOKYMEHTarbHbIX WUCTOYHMKOB WHGOPMauuW, BeAeHW WHAOPMALMOHHOINO MOUCKa, 3HAHWMK TEXHWYECKUX CpencTs
obecneyeHnst MHPOPMALIMOHHBLIX MPOLIECCOB.

1.2 3agaum gcuMNInHLI:

* Hay4MTb CamoopraHm3aumm, BocnutaTb NOTPEOHOCTL K CamMoobOpa3oBaHuIo;

* Hay4UTb CTYAEHTOB NPUMEHATL COBPEMEHHbIE MH(POPMALIMOHHbIE TEXHONOMMW ANS peLleHns

npvKNagHbIX 3agay;

* NokasaTb MHOroobpasune MeTogoB 06paboTkM TEKCTOBOW, rpacdhn4eckoin, YNCITOBOW, BUOEO U

ayamo MHopmaumm Ha KoMNbloTepe;

* paccMOTpeTb MEeTOAbI 3aLUnTbI MHbopMaLmK;

* NOKasaTb NPeMMyLLEeCTBa NPUOBPETEHNSI HOBbLIX 3HAHWIA;

* NoKasaTb NpeMMyLLecTBa noncka nHopMaunm B KOMMbIOTEPHBIX CETAX ANA €€ aHanm3a u

BblpaboTKe peLleHnst Ha eé OCHOBE;

* NO3HAKOMMWTb CTYAEHTOB C OCHOBaMM COBPEMEHHbIX TEXHONorMn cbopa, 06paboTkm un

MCMNonb30BaHUs MHOPMALMK, C HOBLIMU MHCPOPMALIMOHHLIMU TEXHONOMUSMU B Y4EBOHOW 1

npodeccnoHanbHON AeATENBHOCTY;

* NPNOBPECTM 3HaHUSI B 061acTM MHPOPMALIMOHHBIX TEXHOMOMUIA U COBPEMEHHOIO COCTOSIHUSA

YPOBHS! 1 HaMpaBneHWi pasBuTUS BbIYUCIUTENBHON TEXHWKN U MPOrpaMMHbIX CPEACTB.

1.3 TpeboBaHuMA K NnpegBapuTeribHOM NOATOTOBKE 00y4aloLerocs:

MpenBapuTensHasi NOAroToBKa NpeanonaraeT co3gaHve OCHOBbI AN (DOPMUMPOBAHMS KOMMNETEHLMI, YKa3aHHbIX
B M. 2, NPU U3Y4YEHUN OUCLUMIINH:

OucuunnuHa 6a3upyeTcs Ha KoMMeTeHUMsl, ChOPMMUPOBAHHbLIX Ha NpeablayLem ypoBHe 0bpa3oBaHus.

2 KOMMNETEHUMN OBYYAIOLWEIroCcs, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OUCLIUMNITUHBI

YK-1: Cnocob6eH ocyLiecTBNATbL NOUCK, KOUTUHECKUIMA aHanM3 U CMHTe3 MHdopMaLum, NPUMEHATb CUCTEMHbIN
noaxoA Ans pelleHus NocTaBfieHHbIX 3aaay

3HaTb: NOHATME WHAOPMALMW, TEXHOMOTMU W anropuTMbl Moucka MHopMauMu B rnobanbHbIX CETSAX, OCHOBHbIE
WMHOPMALMOHHBbIE  TEXHOMOrMU  MPEAnpUATUA U OpraHuW3auuii, MPUWHUWMNBI  CUCTEMHOTrO MOAXoA4a, MOHATUS
OpraHM30BaHHOCTU, Lenu, 3PdEeKTUBHOCTU M OMNTUMANbHOCTU, NPSAMY0 M OOpaTHy 3agadvy uccriegoBaHusi, STanbl
nccnefoBaHusl CUCTEMHON NpobnemaTuku

YMeTb: npoBOAuTbL UCCrefoBaHWe npeaMeTHOW o6nactu M BbISIBNATb NpobrnemaTuky, paboTaTb C OCHOBHbIMU
PYHKUMAMM 0OpabOTKM [aHHbIX, MPUMEHSATb MEeTOAbl aHaNUTMYECKOro MPOrHO3MPOBaHUS U MpefckasaHusl, pellaTtb
33[1a4M CUCTEMHOrO XapakTepa MeTogamMy KOMMbIOTEPHOrO MOAENMPOBaHNS

BnageTb: OCHOBHbLIMW CPEACTBAMU M UHCTPYMEHTAMU MHTENEKTYaNbHOro novucka MHgopmMaummn B rnobanbHbIX CeTsiX,

cucteMamu ynpaeneHust 6aHkamu 3HaHUA M 6asamMy faHHbIX, 3MEKTPOHHLIMU CPeACTBaMU MOAENMPOBaHUS U 06paboTkM
JaHHbIX.

YK-4: Cnoco6eH ocyllecTBNATbL AeNIOBYHD KOMMYHUKaLMIO B YCTHOM U NUCbMEeHHOM popmax Ha
rocyaapcTBeHHOM si3bike Poccuickon ®deagepaumm u MHOCTpaHHOM(bIX) si3bike(ax)

3HaTb: MexayHapodHble cTaHAapThl, perynupytowme passutne UT, mexayHapoaHble TeHAEHUMU B pasBUTMKM CeKTopa
NMH(OPMAaLMOHHBIX TEXHOMOMMA 1 cetTn MHTepHeT, 6a3oBbI CroBapb MexayHapoaHbix abbpeBmaTyp U COKpalleHun B
obnactm WT, koHuenuuio UMAPOBON IKOHOMUYECKOW cpedbl U CpeacTB MNpedoCTaBMneHWs ycnyr B BMPTyanbHOM
NPOCTPaHCTBE, COMPOBOXAEHUS OEerOoBON akTUBHOCTM M KOMMYHMKaUUW B ceTu VIHTEepHeT, apXUTEKTYpYy 3MNeKTPOHHOro
oguca

YMeTb: peanu3oBbiBaTbh (hopMarnbHY NOrMKy NPoLIeCCOB yrpaBneHns npeanpuatuem B 3NeKTPOHHOM NpeacTaBeHun,
ncnonb3oBaTb CpeAcTBa ynpaBreHUs 3MeKTPOHHbIMW pecypcamu B ceTu VIHTepHeT, nogroTaBnuBaTb KOpropaTuBHbIE
npeseHTaumm 1 ANeKTPOHHbIN MaTtepuan ansa pasMmelleHns B cetn IHTepHeT

Bnapgetb: — HaBblkaMy WCMOMb30BaHUSA 3MEKTPOHHbIX CPEACTB MEXAYHapOAHbIX KOMMYyHMKauui B ceTu WHTepHeT,
CMUCTEM ayauo M BMOEO TeNekoH(EPEHUUA, NHCTPYMEHTOB CO34aHUs BEOMHApPOB U TemaTudeckux BebO-KoHdepeHUMHn,
NpoOrpaMMHbIX ~ CPEeACTB  MpefAcTaBneHus  MHAOPMAUMOHHbIX — MPOLIECCOB  MpeanpuaTMn M opraHusauui,
pacnpoCTpaHeHHbIX NPUEMOB BeAEeHWS AeroBOro MNnaHMpoBaHUS M 3NEKTPOHHOW Mepenmnckn, NPUMEHEHUS OCHOBHbIX
WMHCTPYMEHTOB 3MEKTPOHHOro oduca

3 PE3YJNIbTATbI OBYYEHUA NO AUCLUUNNUHE

O |KoHTakTHas
< [pabota
o
5 WHHOBaL,
HanmeHoBaHue 1 cogepxaHue pasgernos, g Z CP hOpMb!
TEM U y4eOHbIX 3aHATUI % 0 Nex. Mp. (4achbl) <
8o 3aHATUN
S (4achkl) | (4achbi)
=
Paspen 1. BeegeHue B npeamert. [oHATUA
WMHopMauun, NMHOPMaTUKMK,
MHOpMaUMOHHON TexHonormn. MpuHuunel| 1
paboTbl KOMMNblOTEPA. AnnapaTHble
cpencTtea




Tema 1. OcHOBbI  MHOPMALUOHHOM
KynbTypbl. MecTo KoMMbloTepa B
COBpEMEHHOM Mupe. WHdopMaunoHHoe
obuwectBo. CeTb kak cuctemoobpasyoLmi
KOMMOHEHT  COBpeMeHHoro  obuiecTBa.
Obuwme cBefeHus o] NpPUMeHeHUN
KOMMbHOTEPHbIX " MHOPMALIMOHHbIX
TexHonorui B obnactn macc-meama. OTansl
pa3BUTUS, KOMNOHEHTbI, NICMOMb30BaHUE.

Tema 2. Apxutektypa MepCcoHanbHOro
KomnbtoTepa. Buabl apxutektypbl  [1K.

WHTepdencHas cuctema. MamaTb
(BHYTpeHHsA n BHELLHSASA). o3aYy.
KoHTponnepebi. MopThl. YcTponcTtsea

XpaHeHus. YcTponcTsa BeiBoga: 1) cpeacrtea
3NEKTPOHHOW BU3yanusauum " 2)
mMaTepuansHown BU3yanu3auum.
Paspewatowas cnocobHOCTbL  YCTPOWCTB
BbIBOAA.

14

Tema 3. KomnbtoTepHble ceTu. OCHOBHble
MPUHLMMBbI (PYHKLMOHNPOBAHUS rrobarnbHbIX
KOMMbIOTEPHbIX  ceTen. [loTeHuunanbHble
BO3MOXHOCTM  rrnobanbHblX ceTen npwu
peLleHnm 3agad. MpakTnyeckoe
UCMonb3oBaHWe  CETEBbIX  TEXHOMOIUNA.
PasButne 1 npuHUMNbI  OpraHunsauun
rnobansbHo cetn NHTepHeT. OcobeHHOCTH
KOMMYyHMKaumm B IHTEpHET.

Mpaktnyeckoe 3aHATMe: [louck, otbop w
aHanuM3  uHcopmaumm  no  3adaHHbIM
KDUTEPUAM.

14

Paspgen 2. MNMporpammHoe obecneveHne

13

nn

Tema 4. Knaccudukauma nporpaMmmHoOro
obecneyeHusn. [pakTuyeckoe  3aHATHE:
O6G30p  nNporpamMMHbIX  MPOOYKTOB U
COBPEMEHHbIX NHPOPMALIMOHHBIX
TEXHOMOrn

Tema 5. O630p cOBpeMEHHbIX rpadhn4eckmx
MakeToB, WCMOMb30BaHNA BO3MOXHOCTEWN
KOMMNbIOTEPHbLIX TEXHOMOIMMI MO NOArOTOBKE
ayamo, Buaeo parMeHToB U aHMMauuwn.

MpakTuyeckoe 3aHATHE: O630p
COBPEMEHHbIX rpaduyecknx nakeTos,
Mcnonb3oBaHUA BO3MOXHOCTEN

KOMMNbIOTEPHbIX TEXHOSOMMN NO MOArOTOBKE
ayavo, Bugeo doparMeHToB 1 aHMMaUnu.

16

Paspen 3. Ob6ecneyeHne 3neKTPOHHOIO
nokymeHToobopoTa. Maket Microsoft Office

16

ra

Tema 6. TekctoBbli npoueccop Microsoft
Word. Bepcun  nporpamMmmbl U KX
ocobeHHocTU. KpaTkum 0630p MyHKTOB
MeHo. [loMck u wucnpaBreHne OLnBoK.
BcTaBka B TEKCT CUMBOOB, OTCYTCTBYHOLLNX
Ha knaBuaTtype. Mcnonb3oBaHue CTUneNn.
BctaBka © pasmelleHne n3o0OpakeHUi.
PaboTta ¢ Tabnuuamu

MpakTuyeckoe 3aHATME: PopmaTMpoBaHUe
TekcTa B TEKCTOBOM peaaktope Word.
MpakTnyeckoe  3aHaTMe: Pabota co
CTUNAMN.

MpakTnyeckoe 3aHaTuHe: PaboTa c
Tabnuuamu 1 obbekTamu

16




Tema 7. 3nekTpoHHble Tabnuubl Microsoft
Excel. BoamoxHoctn MS Excel. ®opmynbl,
anarpaMmmel, CTaHAapTHble dyHKUUK.
PelweHnune ONTUMMU3ALNOHHbBIX 3agau.
HapcTtponka «AHanu3 paHHbix». Bbibopka
AaHHbIX U ee 0bpaboTka cpeacTBamm nakeTa
MS Excel. BbluMcneHne onucaTenbHON
ctatuctukn. [pacmyeckoe npeacraBneHve
BbIOOpKN. PaHXxnpoBaHue no nepueHTUnsam.
BbluncneHne CKOMb35LLEero cpeaHero.
"eHepupoBaHue Cny4YamHbIX yucen.
UHCTpYyMEHTBI «Perpeccusa» "
«Koppensauus». lpoBepka CTaTUCTUYECKNX
rmnoTes.

MpakTnyeckoe 3aHATME: BbluncneHuns c
NCNoNb30BaHNEM MaTeMaTU4eCKuX,
PMHAHCOBLIX (PYHKUMN U aHanuM3 maccusa
OAHHBIX

Tema 8. NakeT npe3eHTaUMOHHOW rpadunkm
Microsoft ~ PowerPoint. MynbTumeguna-
npeseHtauun.  loHATME  npe3eHTauuu.
MpeseHTaumMsi Kak MeTon OCYLLEeCTBIeHUs
MapKEeTUHIOBbIX cTpaTernn cupmol. Buabl
npeseHTauun. [logroToBka npe3eHTauumn.
OTtanbl  paboTbl Hag  npe3eHTaumen.
CTtpykTypa npeseHTauun.
KoMMyHUKaTUBHbIE acnekTbl Npe3eHTaLun.
CosgaHve npeseHTauMmM € MOMOLLbLHO
cneumanbHOro NporpaMMHOro obecneyeHus.
Pabota B PowerPoint. Pasnnune Bepcun
PowerPoint.

MpakTnyeckoe 3aHsTUE: CospnaHue
npeseHTauuun B Microsoft Power Point.

14

UTtoro B cemecTpe (Ha kypce ansa 3A0)

16
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KoHcynbTaumm n npoMexxyToyHas
aTTecTauus (Ok3aMeH)

12

119

2,5

6,5

Bcero koHTakTHasa pa6ota n CP no
AucuunnvHe

18,5

125,5

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTnpoBaHue y4eGHbIM NaHoOM He NPeayCMOTPEHO

5. ®OHA OLIEHOYHbIX CPEACTB AN NPOBEAEHUA NPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHue nokasarteneun, KPUTEPUEB U CUCTEMbI OLleHUBaHUSA pe3yribTaToB O00y4yeHus
5.1.1 NMoka3aTenun oueHUBaHUA

Kon
KoMMneTeHumn

MokasaTenu oueHMBaHWA pe3ynbTaToB 0byyeHus

HanmmeHoBaHMe OLEeHOYHOro
cpeacTea

YK-4

Mepeuncnaer OCHOBHble OWUCHblIE MNakeTbl WU CeTeBble PeCcypChbl.
XapakTtepusyeT uUx BO3MOXHOCTWU AN CaMOCTOATENbHOrO OBfageHus
HOBOW NHpopmaLmen

Bonpochbl ans
cobecenoBaHus
NpaKTuKo-

YCTHOIo

MpVYMeEHSIeT OCHOBHbIE OOUCHBIE NaKETbl U CPeacTBa KOMMYHMKaLMK
Ansi novcka, o6paboTkM U pacnpocTpaHeHus MHpopmaumm

PeanusoBbiBaeT nonck MHopmaumm, Heo6xoauMOi AN BbINONTHEHUS
y4ebHbIX U  y4yebHOo-uccrnedoBaTeNnbCKUX 3afaHuii, B CETEBbIX
NCTOYHMKaxX

OpueHTnpoBaHHbIe 3aaHNA

YK-1

YBEPEHHO OPUEHTUPYETCH B OCHOBHbIX CPEeACTBaxX U BO3MOXHOCTAX
UHTepHeTa

Pa6oTtaeT c nporpaMmmMmHbIMKN cpeacTteBamMun Onda noucka, cenekunn u
aHanmsa Mmegunanpoaykrta

Cospgaer, penakTupyeTt, COXpaHAeT U pacnpoCTpaHAeT TEeKCTOBble U
rpacdomyeckme JOKYMEHTbI, SMEKTPOHHbIE TabnuLbl U Npe3eHTaumm

Bonpockhl ansa
cobecenoBaHus
NPaKTUKO-OPNEHTUPOBAHHbIE
3apaHusa

YCTHOrO




5.1.2 Cuctema v Kputepum oLeHMBaHUA

KpuTepun oLeHMBaHUA CPOPMMPOBAHHOCTU KOMMNETEHLIMIA

LLikana oueHnBaHns
YcTHoe cobecenoBaHme MucbmeHHas paboTa

MonHbIN, wucyepnbiBalOLWMA OTBET, SABHO
OEMOHCTPUPYIOLLMIA rnybokoe
noHMMaHve npegMeTa U LUMPOKYIO
5 (oTnn4Ho) 3pyauumio B oueHuBaemon obnacTu,
YMEHME UCMONb30BaTb TeopeTnyeckme
3HaHMSA Ons  pelleHust  NpPaKTUYeCKUX

OTBeT MOMNHbIN " npaBUIbHbIN,
OCHOBaHHbLI  Ha  npopaboTke  BCex
obsa3aTenbHbIX MCTOYHUKOB WHOpMaL M.
Moaxod K mMaTepuany OTBETCTBEHHbIA, HO
JonyleHbl B OTBeTax HEeCyLIEeCTBEHHbIe
OLUMOKMK, KOTOpble YCTPaHSAITCS TOMbKO B
pesynbtate cobecefoBaHus

OtBeTt CTaHOapTHbIN, B uenom
KQueCTBEHHbIN,  OCHOBaH Ha  BCeEX
oba3aTenbHbIX UCTOYHUKAxX WHopMaLuu.
MpucytcTBYtOT Hebonblume npobenbl B
3HaHUSIX NN HECYLLLECTBEHHbIE OLLUNOKN.

4 (xopoLuo)

OTBET BOCNPOM3BOAUT B OCHOBHOM TOJIbKO
NEeKLMNOHHbIEe martepuarnsl, 6e3
CaMOCTOSATENbHOM paboTbl c
peKoOMeHA0BaHHON nutepaTypow.
[leMOoHCTpMpyeT NoHMMaHWe npegMmeTa B
uenom npu HEerMorHbIX, cnabo
aprymMeHTUpPOBaHHbIX oTBETax.
MpuCyTCTBYIOT HETOYHOCTU B OTBETAX,
npobernbl B 3HAHUSIX MO HEKOTOPLIM TeMaM,
3 (yooBneTBOpUTENBHO) | CyLLeCTBEHHbIE OLWWWOKM, KOTOpble MOryT
ObITb HaNAEHbI U YAaCTUYHO YCTPaHEHb! B
pesynbTaTe cobecenoBaHus

OTBEeT HenorHbIA, OCHOBAaHHbLIA TOMBKO Ha
NEKUMOHHBIX mMaTepuanax. Mpwu
NMOHWMaHWU CYLLIHOCTW NpeameTa B LernomM
— npobenbl B 3HaHWsIX cpasy Mo
HECKONMbKUM  TemaM,  CYLIEeCTBEHHble
OLLMOKM, yCTpaHeHue KOTOpbIX B
pe3ynbTaTte cobecenoBaHuUsi 3aTPyAHEHO.

HecnocobHocTb oTBETUTL Ha Bonpoc 6e3

NOMOLL aK3ameHaTopa. HeaHaHue
2 (HeyOoBnNEeTBOPUTESIbHO) | 3HAUMTENBHOW  YacTu  MPUHLMNUANbHO
BaXHbIX 3M1EMEHTOB ANCLUUNIUHBI.

MHoro4ncrneHHble CcyuieCTBeHHble oLNGKM.

HenoHumaHwne 3afaHHoro Bornpoca.
HecnocobHocTb cdopmynmnpoBaTb XOTS Obl
oTAenbHble KOHUEeNUMY OUCLUNIUHDI.
MonbiTka  cnUCbIBaHWS,  WUCMONb30BaHUS
Hepa3peleHHbIX TeXHUYEeCKNX yCTpOIZCTB
WNM MONb30BaHWS NOACKAa3KoM ApYroro
Yyenoseka (BHE 3aBNCUMOCTH oT
YCMELWHOCTN TaKoW MOMbITKM).

5.2 TunoBble KOHTPONbHbIE 3aAaHUA UNU UHbIE MaTepuarbl, He0O6XxoAMMbIe ANSl OLeHKA 3HaHUWA, YMEHUN,
HaBbIKOB U (UNX) onbiTa AEeATENIbHOCTH
5.2.1 NepeyeHb KOHTPONbHbLIX BONPOCOB

Ne n/n | dopmMynmnpoBKu BONPOCOB
Kypc 1
1 NHdopmaTuka, kak Hayka. OBbekT, NnpeaMeT uccrnegoBaHus, OYHKUMK 1 3agauu

OCHOBHbIE NOHATUSA MHOPMATUKKU, MHEPOPMALIMOHHOM TEXHOMOMMK, nHdopMauun. MHdopmaumoHHoe
obLLecTBO.




McTopusi BOSHMKHOBEHUS MHPOPMALMOHHBLIX TEXHOJOMUI N BbIMUCIUTENBHOW TEXHUKK. [NokoneHna 3BM.
OBOMOUMA NePCOHanbHbIX KOMMNbIOTEPOB.

ApXI/ITeKTypa nepcoHanbHOro KoMnbrTEPA

MoHsaTME KoMMbIOTEPHBbIX ceTen. Knaccudunkaumsa KOMNbOTEPHLIX CETEN.

CeTeBble TexHONormm

Knaccudukauus nporpammHoro obecneveHusi. Bugbl nporpammHoro obecneyeHus.

3
4
5
6 MpuHUMN opraHn3aumm rnobansHoN ceTn; cuctemsl UMeH B MHTepHeTe. CounarnbHble cepBuchl MIHTepHeT.
7
8
9

MakeTbl NnpuknagHbIx nporpamm (0630p).

10 EouvHnubl TekcTa B TekcToBoM pegaktope MS Word. OcHOBLI peakTupoBaHus n doopmMaTUpOBaHnst TeKCTa

11 MpaBuna pobaBneHnsi B TEKCTOBbIN AOKyMeHT MS Word pucyHkoB, Tabnuu, guarpamm.

12 OcHoBbI BEPCTKMN OOKYMEHTa. CosgaHuve ornaeneHus OOKyMeHTa.

13 OnekTpoHHas Tabnmua MS Excel. OcHoBHbIE 3neMeHThIl. VX HacTpowka 1 peaakTupoBaHue.

14 BbluncneHus B anekTpoHHbIX Tabnuuax MS Excel.

15 KOI'IVIpOBaHVIe n aBTOMaTU3auma BBoaa CoOAepXnmMoro. I'IpmmeHeHme ONEeKTPOHHbIX Tabnuy ons pac4yeToB.

16 MocTpoenune guarpamm u rpadmkos B MS Excel.

17 Mporpamma npeseHTaunm Power Point. OCHOBHbIE NOHATUSA, peaakTUpoBaHue 1 hopmaTMpoBaHUE Npe3eHTauuin

18  |Buabl npeseHTaumii. MNpasBuna cosgaHnsa npeseHTaumum

19 |TpeboBaHusa K BU3yanusaLmm Npu cosnaHum npeseHTaumm

20 MocTpoeHne n obpaboTka Boibopkn B MS Excel.

5.2.2 TunoBble TeCTOBbIE 3a4aHNA

He npegycmoTpeHo
5.2.3 TunoBble NPaKTUKO-OpUEeHTUPOBaHHbIE 3afAaHus (3apayn, Kemchbl)

TunoBble NPaKTUKO-OPUEHTUPOBAHHbIE 3adaHnsa Haxoaatcs B NMpunoxeHun k gaHHon P,

5.3 MeToanyeckne maTepuansi, onpeaensiowue npoueaypbl oLeHUBaHUA 3HaHUW, YMEHUI, BNageHni (HaBbIKOB
M (MNK1) NPaKTMYEeCKOro onbiTa AeATEeNbHOCTH)

5.3.1 YcnoBusa gonycka oby4atoLierocsi K NpoMexyTo4yHOM aTTecTauMm U NopsaAoK NUKBUAALUUN aKafeMUYecKomn
3a/J0/KEHHOCTHN

MpoBegeHne NPOMEXYTOYHOW aTTecTauun perfiameHTMpPOBaHO JloKanbHbIM HOpMaTuMBHbIM aktom CI6MYMTA
«[MonoxeHne 0 NPpoBeAEHNM TEKYLLLEro KOHTPOIS YCNEBAEMOCTU 1 NMPOMEXYTOYHOM aTTecTaumnm oby4varoLwmxca»

5.3.2 ®opma npoBeaeHusi NPOMeXyTOYHOM aTTecTaumMm Nno AuCLMnInHe

YcTHas + MNMucbmeHHas KomnbloTepHoe TecTupoBaHue NHasa

5.3.3 Oco6eHHOCTU NpoBeAeHUA NPOMEXYTOYHOM aTTecTauum No AMCLUUNInHe

Mpu nNpoBegeHUM 3k3amMeHa BpeMsi, OTBOAMMOE Ha MOArOTOBKY K OTBETY, cocTaBnseT He Bonee 60 muH. [ns
BbINMOSIHEHMSA MpaKTUYecKkoro 3agaHus obydatowemy Heobxogumo umeTb komnbtoTep. CoobuleHne pesynbTaTtoB
oby4atoLeMycsi NPOM3BOAUTCS HEMOCPEACTBEHHO MOCME YCTHOro OTBETA.

6. YHEBHO-METOOANYECKOE U MUHOOPMALIMOHHOE OBECNEYEHUE OUCLUUNIIUHBI
6.1 YyebOHasa nutepatypa

ABTOp | 3arnasue | WN3patenbctBo | 'oa n3paHus | Cceblnka
6.1.1 OcHoBHas yye6Hasa nuTepaTtypa
Becnanosa . M. NHdopmaunoHHble http://publish.sutd.ru/
TexHonormn. OcHoBbl paboThl chne.: crieryntg 2019 tp_ext_inf_publish.ph
B Microsoft Word p?id=201921
Kyneesa E.B. UHdopmaTumka. baszosbin http://publish.sutd.ru/
Kypc cre.: crierynrg 2019 tp_ext_inf_publish.ph

p?id=2019303

6.1.2 JononHuTenbHasa y4yebHasa nutepartypa

TyLuko, T. A.,[MHndbopmaTuka KpacHosipck: Cnbupckuin http://www.iprbooksh

MectyHoBa, T. M. denepanbHbIv 2017 op.ru/84360.html
yHUBEpCUTET

Jlebepes, B. U. MHdbopmaTnka Craspononb: CeBepo- http://www.iprbooksh
KaBkasckui op.ru/66061.htmil

tbenepanbHblii 2016

YHUBEPCUTET




Bopwcos, P. C.,|MHdhopmaTumka (6azoBbin M p L http://www.iprbooksh
Jlo6aH, A. B. Kypc) ockea. Foccumekin op.ru/34551.html
rocyfapcTBeHHbIN 2014
YHUBEpCUTET NpaBocyans
Jlyamn B. W., HukmntmH|OcHoBbI dopMUpOBaHUS, http://www.iprbooksh
H. M, ra,q3MKOBCJ(MM B. nepeaaqun " npuema| \, - ea: CONOH-MPECC 2014 op.ru/26924.html
W., Fapaukoeckun B. W.|undpoBon nHdopmaumm
Monoukos B. IM. Microsoft PowerPoint 2010 Mocksa: NHTepHeT- http://www.iprbooksh
YHuBepcuteT op.ru/52171.html
2016
MHdopmaumoHHbIX
TexHonormn (MHTYWUT)

6.2 MNepe4yeHb npodeccMoHanbHbIX 6a3 AaHHbIX 1 UHPOPMAaLMOHHO-CNPABOYHbIX CUCTEM

1.MHpopmaLumoHHas cuctema «EgmHoe okHo gocTyna k obpasoBaTenbHbIM pecypcam. Pasgen. WHdopmatuka n
NMHMOPMaLMOHHbIE TexHonornmy [AnekTpoHHbin pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
2.9neKkTpoHHO-6ubnuoteyHasa cuctema IPRbooks [OnektpoHHbin pecypc]. URL: http://www.iprbookshop.ru/

6.3 MNepeyeHb NULEH3UOHHOIo U CBO6OAHO pacnpocTpaHAeMoro NpPorpamMmMHoOro oéecneyeHus
Microsoft Windows
MicrosoftOfficeProfessional

WordPress

6.4 OnucaHue maTepuanbHO-TEXHUYECKON 6a3bl, HEOOXO0AMMOW ANsA OCYLUEeCTBNEeHNA obpa3oBaTeNnibHOro
npouecca no gucumnnuHe

AyauTtopusi

OcHalleHune

JlekumoHHas ayamtopus

MynbTumeaunHoe obopyaosaHue, cneunanuamposaHHasa mebenb, Jocka

KomnbloTepHbIn knacc

MynbTumMeauinHoe oGopyaoBaHWe, KOMMbIOTepHasi TEXHUKA C BO3MOXHOCTBLIO MOAKMHOYEHUS K
cetn «WHTepHeT» w© obecneyeHneM [ocTyna B 3MEKTPOHHYK  MHGOPMALMOHHO-
obpa3zoBaTenbHylo cpeay




MpunoxeHune

pa60L|el7| nporpamMmmbl AUCUUNIINHDI: MHbopMaLMOHHBLIE TEXHONOIMK
HauMeHo8aHue AUCUUMIUHb!

no HanpaeneHuto nogrotoskn: 15.03.02 TexHonorm4yeckme mMallnHbl 1 06opyaoBaHune
HaumeHoBaHue Ol (npocung): MNpuHTMeaMacncTemMsl U KOMMNMEKChI_
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3afaHus (3aga4m, Kenchbl)

Ne
/n YcnoBunsa TMNOBLIX 3a4au OTtBeT

1 ONEeKTPOHHbIE CXeMbl AN YNPaBneHns BHELHVMUW YCTPONCTBaMMN — 3TO 4
1) nnoTTepsl; 2) wudpartopsl; 3) Apansepbl; 4) KOHTponnepsbl; 5) ckaHepbl.

2 | BepHO Bbicka3blBaHue 3
1) NPUHTEP — YCTPOMCTBO BBOAA U BbIBOAA;

2) CD-ROM - yCTpOMCTBO BbIBOAA;
3) KOMMaKT-AUCK — YCTPONCTBO AN XpaHeHUst uHdopmaumm;
4) KnaBmaTtypa — YyCTPOWCTBO BBOAA U BbIBOAA;
5) MOHUTOP — YCTPONCTBO BBOAA
3 ®PparmeHT aneKkTpoHHOM Tabnuubl, cogepxalumi yucna n gopmynel. Mocne 5
BbluMcneHnn sHaveHune B a4erike C15 pasHo 14. Avenka C15 cogepxuT dopmyny:
A B Cc
12 7 2 =A12+B12
13 55 4 =A13*B13
14 6 8 =A14+B14
15
1) = CP3HAY(C12:C14);
2) =CYMMA(A12:B13);
3) =B13+B14;
4)  =A14+C14;
5 =MAKC(A12:C13)-8
4 MpencraBneHa 6a3a AaHHbIX « TenedOHHbIN CNPaBOYHUKY.
$amunua L. O. TenedgoH 1
MBaHoB Y. U. 234-56-98
MBaHoBa A. 1. 235-60-07
Kegpos A. K. 435-88-78
MBaHos U. K. 568-98-00
MBaHHumkos I1. M. 384-15-15
Mocne nposeaeHusi copTupoBku no nonto ®amunusa WU. O. B nopsigke Bo3pactaHns
3anucb, cogepxallast Homep TenedoHa 568-98-00, nepemecTnTcs Ha
1) 1 cTpoky BBepxX; 2) 2 CTpoku BBepPX; 3) 1 CTPOKY BHU3; 4) He nepemecTuTCcs; 5) 3
CTPOKU BBEPX.

5 Monb3oBaTtenb ncnpaensdeT B TEKCTOBOM pefakTope TekcT. Korga Kypcop Haxoguncs B 2
Hayane BToporo ab3aua TekcTa, OH Haxan knaeuwy Backspace (3abown). Mpu aTom BCe
codepxmmoe BToporo absaua nepemMecTuniocb B KOHEL, MepBow CTpoku. [Mouemy 3TO
nponsoLuno?
1) Mpounsowen MalwuHHbIA cboi, a Nonb3oBaTenb He BbIMOHUI aBTOMaTU4ecKoe
COXpaHeHWe N3MEHEeHWN B TEKCTe.
2) Monb3oBaTernb CTep HEBUAMMBIN CUMBOM KKOHEL, CTPOKMY, KOTOPbIA HaXoOWUrcs B
KOHLe nepBoro ab3aua.
3) Haxatne Ha 9Ty KnaBulWy ykasblBaeT TEKCTOBOMY pedakTopy nepentu K
pacronoXeHuto TekcTa Ha Gymare B iBE KONOHKM.
4) HaxaTve Ha 9Ty knaBuwy Bcerga BbI3blBAae€T W3MEHEHWe aBTOMaTU4ecKoro
dopmaTpoBaHNsa TeKCTa.
5) OT0 pesynbTaT AENCTBUSA MakpoBMpYyCa.

6 mnepTtekcT — 31O 2

1) cnocob npeacTaBneHnsa TEKCTOBOM MHOpMaLMM B BuAe 03BYYeHHOW Oeryuiem
CTPOKW, KOrga MUCbMEHHBIA TEKCT COMPOBOXAAETCHA 3Byyallel peybio M3 AMHAMMKOB,
MOAKIIOYEHHBIX K KOMMNBIOTEPY;

2) TEKCT, OTODOpaxaeMbll Ha 3KpaHe C BblAENEHHbIMW KIYEBBLIMU CrOBaMM,
aKTUBM3UPYSA KOTOpble, Mofb3oBaTeNb MOXET BblbMpaTe NOPSAOK NPOCMOTPa Kak camoro
TeKkcTa, Tak 1 CONyTCTBYIOLLEN rpadonuieckon unm nporpaMmmMHon nHopmMaLmm;

3) eOMHCTBEHHbIN cnocob opraHmnsauun Web-ctpaHuy B Internet;

4) 04eHb 06LEMHBIV TEKCT, KOTOPLIN BKNOYaeT rpadnyeckme NnmocTpaumm, CHOCKM
M ornasneHne, N He MOXeT OblTb CKOMMPOBAH MyTeM ObbIYHLIX CPEACTB KOMMPOBAHUS U
nepeHoca nHdopmaumnm Ha gucketax masnbix 06beMoB.

5) MaKpOBMPYC HOBOTO MOKOMEHWs.
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