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1 BBEAEHUE K NPOrPAMME MNPAKTUKHU

1.1 Uenb npaktuku: cdopmupoBaTb y obyvatowerocd npodeccroHanbHble KoMneTeHuMM B obnactu
NPOEKTUPOBAaHNS OKYMEHTOB 415 FOCYAapCTBEHHbIX U MyHULUMMANbHbBIX OpraHoB BNacTu.

1.2 3apgaum NpaKkTUKK:

- MonyYeHune npeacTaBreHns O CTPYKTYpPe U cucTeme yrnpasneHus opraHnsaumen,

B3aMMOAENCTBUN ee cryxb, oTAenoB, nogpasgenennin, cneumdunkm npowecca

OOKyMeHTOO6pa3oBaHus;

- MPOEKTMPOBaHME CUCTEM OOKYMEHTALMOHHOro obecrneyeHnsi ynpaBreHust C UCMosfib30BaHNEM COBPEMEHHbIX
TEXHOMNOrNM

1.3 TpeboBaHus K NnpeaBapuTeNibHON NOAroTOBKE O0y4aloLwerocs:

MpenBapuTenbHas NOAroTOBKa NpegnonaraeT co3fgaHne OCHOBbI AN POPMUPOBAHUSA KOMNETEHLMIN, YKa3aHHbIX
B M. 2, NPU N3y4eHNN OUCLUMIINH:

MpakTnkym no coctaBneHnto u ohOPMIEHNIO CY>KEOHbLIX JOKYMEHTOB

Ourntanusauns apxveoB

lMpaBoBeneHne

CucTembl 3MEKTPOHHOIO AOKYMEHTOOBOPOTa B OpraHax rocyjapCTBEHHOW BIAaCTM U MECTHOTO caMoyrpaBrieHns:
Ourntanusauns 4OKyMEHTOB

OCHOBbI MPOEKTHON OEATENBLHOCTH

OKoHOMMKaA

CrangapTunsauust LOKyMEHTaLMOHHOro obecneyeHmns ynpasneHns U apxXMBHOro gena
[JdenoBble KOMMyHVKaLuUK B NpogeccuoHansHon cdepe

MpaBoBOe perynupoBaHne OOKYMEHTOBEAEHNS U apXMBOBEAEHUS
OpraHun3aumoHHoe nosegeHne

OpraHusaums NpoTOKONbHbLIX MEPOMNPUATUI

2 KOMMNETEHUMU OBYYAIOWEINOCA, ®OPMUPYEMbBIE B PE3YJIbTATE NMPOXOXXAEHUA NMPAKTUKA

YK-2: CnocobeH onpepensaTb Kpyr 3agay B paMKax NocTaBfIeHHOM Lienin U BbIOUpaTb onTUMaribHble CNocobbl NX
pelueHUsA, UCxoas U3 AeNCTBYHOLMX NPaBOBbIX HOPM, MMEKLLMXCA PECYypPCOB U OrpaHUyYeHumn

3HaTb: MexaHU3Mbl U cnocobbl onpeaeneHns 3agady B pamkax NnocTaBneHHON Lenu 1 BbiGopa onTUManbHbIX peLleHuit,
MeXaHW3Mbl, CNocobbl 1 OCHOBHbIE 0COBEHHOCTY U3YYEHNS, aHanM3a 1 TOJIKOBaHVs HOPMAaTUBHBIX NPABOBLIX aKTOB.
YMeTb: NPUMEHSITb COOTBETCTBYIOLUME MEXaHM3Mbl U Crocobbl onpeferieHus 3aa4ad B paMkax MocTaBNeHHoW Lenu u
BbiGOpa ONTUMArIbHBLIX PELLEHU, OCYLLECTBNATL NaHMPOBaHWe, OpraHM3aLumio,

COBEPLUEHCTBOBAHME [EATENbHOCTU CNyXkG [OOKYMEHTaLMOHHOIO oGecneyeHusl ynpaBreHUsl, apxXvMBOB W CNyx6
APXMBHOTO XpaHEeHWs1 JOKYMEHTOB OpraHusauuu.

BnageTb: HaBblkaMU NPOEKTUPOBAHUS LOKYMEHTaLUMWU OpraHn3auuin U yYpexxaeHui, NCXoas U3 OencTBYIOWMUX NPaBoBbIX
HOPM, UMEIOLLIMXCS PECYPCOB U OrpaHUYeHu.

YK-6: Cnoco6eH ynpaBniTb CBOUM BpeMeHeM, BbICTpauBaTb U pearniM3oBbiBaTb TPAaeKkTOPUIO CaMopa3BUTUA Ha
OCHOBE NPUHLMUNOB 06pa3oBaH1A B TeYeHUe BCEN XKU3HU

3HaTb: OCHOBHbIE npasuna camoopraHmnsaunn n npuHUUNnbl pacCTaHOBKU NMPUOPUTETHOCTU pa60t-|v|x 3ajau.
YmMmeTb: paccTaBnaTb NPUOPUTETLI MO CTEeNneHn BaXXHOCTU B NpoLiecce caMoopraHmnsauunun.
Bnapetb: npnemMmamu nnaHMposaHuaA pa6oqero BpeMeHNn.

YK-10: Cnoco6eH npuHumaTh 060CHOBaHHbIE 9KOHOMUYECKME pPeLueHUst B pa3NUyHbIX o6nacTax
KN3HeOeATeNLHOCTH

3HaTb: cneundmrKy 3KOHOMUYECKON AeATENbHOCTM NpeanpusTuin/opraHnsaunii B npodeccrmoHanbHon cdepe; NpuHUMNbI
pacyeTa OCHOBHbIX 9KOHOMWYECKMX NOKa3aTenemn, XxapakTepusyoLwmx 4eaTenbHOCTb KOMNaHuK.

YMeTb: OCYLIECTBMSATL aHanu3 WHMOPMALMOHHBLIX PEeCypCOB PasBUTUA OpraHMsaLuu, OCYLIECTBNATb W MOHUMATb
pesynbTaTbl OKOHOMWYECKMX UCCMenoBaHWil, OPUEHTMPOBATLCA B OCHOBHbLIX HamnpaBneHUsIX 3KOHOMUYECKOM
OEeATENbHOCTU.

Bnapetb: HaBblkaMu MOArOTOBKM VIHd)OpMaLI,VIOHHbIX pecypcoB And nocnegywowero MnpuHATUA ynpaBleHYeCKUX
peLueHvu7|, cTpaTterm4eckoro n onepayMoHHOro ninaHMpoBaHUAa eATeNlbHOCTU KOMNaHUWn.




MNK-4: Cnocob6eH pa3paGaTblBaTb JNTOKanbHble HOpMaTUBHbIE aKTbl MO BoONpocamM opraHusauuu npouecca
CKaHUpoBaHuUA B CUCTeMe JJIeKTPOHHOIro apxmBa

3HaTb: 3HaYyeHne U MeCTO NoKarbHbIX HOPMaTUBHbBIX aKTOB B OpraHU3aLun, NPUHLMUMLI U MeToObl pa3paboTKU NoKanbHbIX
HOPMAaTUBHbIX aKTOB Y HOPMAaTVBHO-METOANYECKUX LOKYMEHTOB MO 06ecneyeHunto MHgopmMaLMoHHO-A0KYMEHTaLMOHHOMO
obecneyeHus ynpaeneHusa, TpGGOBaHVIFI K JnoKanbHbIM HOPMATMBHbIM akKTaM B YCINOBUAX NMPUMEHEHUA ISINEeKTPOHHbIX
OOKYMEHTOB U OpraHM3aLun 51eKTPOHHOTO

OOKyMeHTOoobopoTa.

YmeTb: pa3pa6aTb|BaTb NPOEKTbl JOKarbHbIX HOPMAaTUBHbIX aKTOB W HOPMATUBHO-METOAMYECKUX OOKYMEHTOB AO5d
AOKYMEHTaUuMOHHOIro obecneyeHus yrnpasJlieHUA 1 apXrUBHOro gena.

Bnapetb: HaBblkamu pa3p360TKVI JIOKalnbHbIX HOPMaTMBHbLIX aKTOB W HOPMAaTUBHO-METOAMYECKUX OOKYMEHTOB MO
BeJeHW0 JOKYMEHTAUNOHHOIo obecneyeHus yrnpaslieHuAa 1 apxmnBHOro gena.

MK-3: Cnoco6GeH k cTpaTernyeckomy niaHMpoBaHMUIO U NOCTPOEHUIO NPOLLECCOB CKaHUPOBaHUs, BBOAA U
06paboTKM AaHHbIX B CUCTEME 3J1IeKTPOHHOro apxuBa

3HaTb: TpeboBaHUs k 0GecneyYeHn0 MaTepranbHO-TEXHUYECKOrO Pas3BUTUS YUPEXOEHUS.

YMeTb: BbIABNATL NOTPEGHOCTU yupexaeHuss B Heo6XoaMMON COBOKYMHOCTM MaTepuarbHbIX U TEXHUYECKUX CPeacTB ans
JOKYMEHTaLWOHHOro o6ecnevyeHns ynpasneHus.

Bnapgetb: HaBblkamu NPOEKTNPOBaHUA MaTepVIaJ'IbHO-TeXHVI‘-IeCKOVI 6a3bl yypexageHna nOna BbINOJIHEHUA (*)yHKLI,VIVI
AOKYMEHTaUuNOHHOIo obecneyeHus ynpaslieHuAa.

MK-2: Cnoco6eH opraHM3oBbIBaTb AENOBbIe KOHTaKTbl U MPOTOKOJIbHbIE MEPONPUATUA

3HaTb: anropuTMbl NMOArOTOBKW MPOEKTHOM AOKYMEHTaLMW, WCMONb3yeMol Npu co3paHun Cryx6b npodeccroHansHo
[eaTeNbHOCTH.

YmeTb: co3faBaThb JlIOKalnbHble HOpMAaTUBHbIE aKTbl, pernamMeHTUpyrLwunx npouenypbl 1 npasuna, ucnonb3dyemble B
npogeccnoHanbHOM AEATENBHOCTH.

BnapeTb: HaBblkamu cocTaBneHUs NPOEKTOB AOKYMEHTOB, UX pedaKTUpoBaHUA, cornacoBaHuaA, permctpauumn; y4actma B
noaroToBke I'IpOGKTHOVI AOKyMeHTauuu, pa3p360TKe HOPMAaTUBHbLIX U MEeTOAUYECKUX OOKYMEHTOB, WUCMOJIb3YyEMbIX B
I'IpO(*)eCCVIOHaJ'IbHOVI AEeATEeNIbHOCTU.

3 COAEPXAHUE NMPAKTUKU

CP
(yachbl)

HaumeHoBaHWe 1 cogepxaHve pas3nernos
(3Tanos)

CemecTp

Pasgen 1. YcTtaHOBOYHBINM 3Tan

Otan 1. BBOAHbI MHCTPYKTaX MO TEXHUKe
6e3onacHOCTV Ha TeppuTopun Hasbl MPaKTUKK.
CocraBneHve nnaHa-rpacmka nNPOXoxaAeHUs
NPaKTUKWN.

OT1an 2. AHanu3 nepeyHs TeKyLMX JOKYMEHTOB
N JOKYMEHTOB, XPaHSILLNXCS B apXuBe.

Pasgen 2. MpoekTnpoBaHune cuctem
OOKYMEHTaLMOHHOTIO obecneyeHus
yrnpaeneHus

Otan 3. Paspabotka oOpM NepBUYHbIX

20
AOKYMEHTOB A5 6a3bl NpakTUKK.

Otan 4. Pa3paboTka y4ebHbIX JOKYMEHTOB ansi| 4

o 20
KagpoBOW CNyx6bl opraHnsaumu.

Otan 5. Paspabortka TunoBblx GOpM Ans
APXMBHBIX YYPEXOEHUA w/vnu ONd apxvBoB 20
opraHusaummn.

Otan 6. BbInonHeHue wHAMBMAYaNbLHOrO
3afaHus NPaKTUKN.

20

Pasgen 3. lNogBeneHve NTOroB NpakTUKK

Otan 7. O6obueHne maTepmanoB MNPaKTUKK.

BbiBOAbI. 1

Otan 8. OdopmneHne oTyeTa No npakTuke u
OpYrMX [OOKYMEHTOB (OT3bIB pPyKOBOOAUTENS 10,35
NpaKkTUK1 OT NPeANPUATUS, AHEBHUK NPAKTUKN).




UTtoro B cemecTtpe 107,35

lMpomexyToyHasa aTtTectaums (3avet ¢

OL|EHKOW)

Bcero koHTakTHasA pa6ota u CP no

107,35
OAUCLMMIVHE

4. ®OHA OLEHOYHbIX CPEACTB ANA NPOBEAEHUA NPOMEXYTOYHOW ATTECTALMU

4.1 OnucaHue nokasarteneun, KpUTeEPMEB U CUCTEMbI OLLEHUBaHUA pe3yfibTaTOB 00y4YeHus
4.1.1 lNokasaTenu oueHMBaHUA

Kopn
KoMneTeHummn

MokasaTenu oueHnBaHNS pesynbTaToB 0by4eHus

YK-2

- XapakTepuayeT cofepXXaHuWe OCHOBHbIX MNPaBOBbIX HOPM, Perynupylowmx npodeccuoHanbHyo
OesATernbHOCTb;

- CaMOCTOSATENbHO onpegenseT BblbOp ONTMManbHbIX PeLeHUid B paMKax COBEpLUEHCTBOBAaHUSA
OeAaTenbHOCTM Cnyx06 AOKyMeHTaLuuoHHOro obecneveHns ynpaBneHus u cryxt apxvBHOro XpaHeHus
OOKYMEHTOB OpraHusaLuu;

- KOPPEKTHO OLleHMBAaET MMEeILLMEC pecypCbl OpraHn3aummn u yudpexxaeHnin, encTByolme npaBoBble
HOPMbI MPY NPOEKTUPOBAHNM LOKYMEHTALMOHHOIO obecneyeHms ynpaBneHus

YK-6

- onpegenseT NPUHLMMLI U POPMbl CHOPMMPOBAHHOCTM KaK CamoopraHusauum B LEMoM, Tak 1 ee
OTAEernbHbIX KOMNOHEHTOB;

- KOPPEKTHO paccTaBnseT pabodve 3agaqn, UCXOaa U3 UX MPUOPUTETHOCTY,

- CAMOCTOSITENBHO U 3pEeKTUBHO NNaHMPYeT pacrnpeaeneHe paboyero BpeMeHu.

YK-10

- XapaKkTepuayeT NOHATUIAHbINA annapaT 9KOHOMUYECKON HayKu, CYLLHOCTb S3KOHOMUYECKUX MPOLECCoB,
NX NpeanocbIfkM U NoCneacTBus;

- OOBACHSAET CUCTEMHbIE CBSA3M XO3SIUMCTBEHHBIX SABMEHWNIA U OCHOBHbIE HAMpaBreHNs 9KOHOMUYECKON
OesaTenbHOCTH;

- KOPPEKTHO paboTaeT ¢ MaccMBaMu CTAaTUCTUYECKUX AaHHbIX AN MHPOPMaUUOHHOrO obecnedyeHuns
ynpaBreHYeCKMX peLleHnin 1 NIaHUPOBaHNS OESTENBHOCTM KOMMNaHMK,

MK-2

- XapaKTepunayeT OCHOBHbIE 3aKOHOAATENbHbIE U METOAMYECKME MaTepumarnbl NO JOKYMEHTUPOBAHUIO U1
opraHusaummn paboTbl C JOKYMEHTaMu;

- CaMOCTOATENbHO CO3[aeT MaKeTbl [OOKYMEHTOB, pernamMeHTUpYoLWMX npoueaypbl M npasuna
npodpeccnoHarnbHoOM OesTENbHOCTY;

- ocopmnseT, pedakTUpPyeT, COrNacoBbIBAaeT [OOKYMEHT B COOTBETCTBMM C TpeboBaHUsIMU
rocyapCTBEHHbIX CTaHOAPTOB, HOPMATUBHbIX W METOAMYECKMX [OKYMEHTOB, WCMOMb3yEMbIX B
npogeccnoHanbHoOM AeATENBHOCTH.

MK-3

- XapaKkTepusyeT copepxaHue n TpeboBaHMs K MaTepuarnbHO-TEXHUYECKON Gase yupexaeHus ans
obecneyveHns apPeKkTUBHOIrO JOKYMEHTOOO0POTA;

- CaMOCTOSATENbHO onpegensieT noTpebHOCTU yupexaeHus ana obecneyeHns 3hdEKTUBHOIO
[OKYMEHTaUMOHHOro obecrneyeHns ynpaBneHus;

- KOPPEKTHO pellaeT MpuKNagHble 3a4avvM NPOEKTUPOBAHUSA MaTepuarnbHO-TEXHUYECKON 0a3bl
yypexgaeHus ans obecneveHuss 3EKTUBHOIO JOKYMEHTOO60pOTa OpraHn3aumu.

MK-4

- XapakTepusyeT HOpMaTMBHYH MpaBoByl0 6a3y B cdepe oxpaHbl Tpyaa, AOKYMEHTaLWOHHOro
obecrneyeHnss yrnpaereHusl, CO34aHUsl 3MEeKTPOHHbIX OOKYMEHTOB W OpraHu3auuu 3neKTPOHHOrOo
OOKyMeHToo60poTa U MHble MaTepuarbl ¢ y4eToM crieundukn gesatTensHocT paboTogatens;

- MpUMeHsIeT HOpMaTuBHble TPeboBaHUS OXpaHbl Tpyda, apXMBHOMO XpaHEeHWUsI [OKYMEHTOB,
KOH(bUAeHUManbHOro Aenonpon3BoAcTBa 1 Ap. Npu pa3paboTke rokanbHbIX

HOPMaTUBHbIX aKTOB AJ1s1 KOHKPETHOWM opraHusauuu;

- CaMOCTOAITENbHO NOATrOTaBNMBAET AOKYMEHTLI, CoAepKallue NosHy U 06BEKTUBHYIO MHGOPMaLIMIO
Mo BOMpocam OxXpaHbl TPYAA, AOKYMEHTALMOHHOrO 06ecrneyeHus ynpasneHus v apxX1BHOro gena.

4.1.2 Cnctema n KputTepum oueHUBaHUA

LLikana oueHnBaHUSA

Kputepum oueHnBaHusa cpopMmMpoBaHHOCTM KOMMIETEHLNIA

YcTHOoe cobecenoBaHune

5 (oTnnyHO)

oby4yatoLmica cobnogan Cpoku NPOXOXKAEHUS NPAKTMKN; OTYETHBIE MaTepuanbl MOSIHOCTbLIO
COOTBETCTBYIOT MporpamMmMe NpakTukK; WHAMBMAYANbHOE 3a4aHNE BbIMNONIHEHO NMOMHOCTHIO U
Ha BbLICOKOM YPOBHE; KayeCcTBO OGOPMIEHWs OTY4ETA U MNpe3eHTauMm COOTBETCTBYHOT
TpeboBaHUAM.

B npouecce sawmTtbl oT4é€Ta oby4varoWmMnca gan NosiHblA, McYepnbiBaloWMn OTBET, SBHO
OEMOHCTPUpPYIOLLMIA rNyOoKOe NOHMMaHWE NpegMeTa B OLleHMBaeMO obnacTu.

o6yqa+ou.|,w?1c;| cobnogan CPOKN MPOXOXAEHUNA MPaKTUKU, OTYETHbIE mMmaTtepuanbl B LeJioM
COOTBETCTBYHIOT NMporpamMmme npakTukn, HO cogepikat CtaHOgapTHbIEe BbIBOAbI U pekoMeHaaunn

4(XOpOLIJO) NnpakTuKkaHTa, uHameuagyanbHoOe 3adaHWe BbINMOJIHEHO; Ka4eCTBO OdDOpMJ'IeHI/IFl OoT4éTa

COOTBETCTBYET TpeboBaHUSAM.
B npoLiecce 3aLuThbl oT4éTa 0BYyYatoLLMIACA an MOMHbIA OTBET, OCHOBaHHbIN Ha




npopa60TKe BCcex 06sA3aTenbHbIX MICTOYHMKOB I/lH(*)OpMaLIMM.

3 (yooBneTBoOpUTENbHO)

obyyvatoLwmincss HapyLlan CpPOKU MPOXOXAEHUSA MPaKTUKW; OTYETHbIE MaTepuanbl B LENoM
COOTBETCTBYIHOT MNpoOrpaMme MpakTukM, HO COOCTBEHHblE BbIBOAbI M pPeEKOMeHZauuu
npakTUKaHTa no uToram NpakTUKU OTCYTCTBYIOT; MHOUBMAYyanNbHOE 3adaHue BbINMOIHEHO C
CYLLECTBEHHbIMW OLUMOKaMK; KayecTBO OMOPMIIEHUS OTYETA WMMEET MHOrOYMCIEHHbIe
CYLLIECTBEHHbIE OLUMOKM.

B npouecce 3awutbl oTyéTa oby4varowmncs npogemoHcTpupoBan crnaboe MNoHUMaHue
CYLLHOCTM NPaKTU4ECKON OeATENbHOCTH.

2 (HeygoBneTBOPUTENBHO)

obyyalolminca cucTeMaTMyecku Hapyllan CPOKU MPOXOXAEHUA MpaKTUKX;, He CMor
CnpaBuTbCA C MHAMBMAOYanbHLIM 3adaHueM; OTYETHble MaTtepuarnbl He COOTBETCTBYIOT
nporpamme MpaKkTUKN.

4.2 TunoBble KOHTPOJbHbIE 3alaHUS UNN UHbIe MaTepuarnbl, HeO6xoAMMble ANA OLEeHKU 3HaHUN, YMEeHUN,
HaBbIKOB U (UNX) onbiTa AEeATENbHOCTH
4.2.1 MNepeyeHb KOHTPOSIbHbLIX BONPOCOB

Ne n/n | dopMynnpoBKM BONPOCOB
Kypc 4
1 M3yyeHne cnctembl permctpaumm 4OKYMEHTOB B YUYpEXOEHNN.
2 3anonHeHne perncTpaumoHHbIX hopmM, permcTpaunsi GOKYMEHTOB.
3 MN3yueHne cuctembl MHHOPMALIMOHHO-CNPABOYHON PaboThl.
4 M3yyeHne opraHmsaLmm n TEXHONOMMU KOHTPOSS UCNOSNHEHMST JOKYMEHTOB.
5 AHanms nepeyHen AOKYMEHTOB, MNOAMEXALLUMX KOHTPOSIO, onpeaerieHne KonmyecTBa JOKYMEHTOB.
6 OnpegeneHve B3auMOCBSA3M PErMcTpaumm JOKYMEHTOB U KOHTPOMS UX UCMOSTHEHMS.
7 AHanms n onpegeneHue kayectsa ohOpMIEHNS HOMEHKNATYpbI Aen.
8 M3yyeHne nopsaka opopmneHns gen.
9 CamocTosiTenbHas rpynnmpoBKa MCMOJTHEHHbIX LOKYMEHTOB B [iefla B COOTBETCTBUM C HOMEHKNATYPOW Aer.
10 OTanbl 3anonHEHUs PErncTpaLmMoOHHbIX OPM JOKYMEHTOB.
11 XapakTepuctmka cuctemMbl MHGPOPMaLNOHHO-CNPABOYHOM paboThl NPeanpUaTHS.
12 XapakTepucTmka cnpaBoYHO-MHPOPMaLMOHHOIO hoHAa NpeanpusTus.
13 OCHOBHbIE CXeMbI KraccuurKaumm JOKYMEHTOB.
14 Ycnous onpegeneHne kadectsa ohopMIeHUs HOMEHKNaTypbl gen.
15 AHanus nopsigka ocbopmMneHumsa gen Ha npegnpusitum.




4.3 MeToau4yeckue matepuarbl, onpegensiowme npoueaypbl OLeHUBaHUs 3HaHUW, YMEHUWN, BnageHun (HaBbIKOB
1 (UNKN) NPaKTUYECKOro onbiTa AeATENbLHOCTH)

4.3.1 YcnoBus gonycka oby4yaroLlerocsi K NpoMexyTo4HOM atrectaumMm 1 NOpAAOK NMKBUAALMY aKafeMU4ecKomn
3a40/MKEeHHOCTH

lMpoBedeHne NPOMEXYTOYHOW aTTecTauun perfameHTMpPOBaHO foKanbHbIM HOpMaTMBHbIM aktom Cr6ryrTn
«lMonoxeHne o0 NpoBeAeHMN TEKYLLLErO KOHTPONSA YCNeBAaeMOCTM U MPOMEXYTOYHOM aTTecTauumn obydaroLmxcay

MonoxeHne o NpakTuke obyYaloLLMXCs, OCBaMBaloLLMX 0bpa3oBaTenbHble NPorpaMmbl BbicLLero obpasoBaHust B
crierynrq.

4.3.2 dopma npoBeaeHUA NPOMEXYTOYHOM aTTecTauum no npakTuke

YcTHasa X MncbmeHHas KomMnbloTepHOE TECTUPOBaHNE WHas

4.3.3 Tpe6oBaHNA K 0(hOPMITEHMIO OTYETHOCTHU MO MPaKTUKe

OT4YET O MpoOXOXAEHMU MPaKTUKM obydatowmmes, cornacHo npuHaton B CITYITO cdopme, BknoyaeT B cebs:
TUTYN, pabounit rpaduk (NnaH) n MHAMBMAYyanbHOe 3aJaHue, OT3bIB PYKOBOAUTENS MPaKTMKW OT NPEAnpusiTUs Unm ot
BbinyckatoLlern kadegpbl, npunoxeHus. OTYET MO NpaKTUKe 3anosfHsAeTcss obyyatowMMcs MHOMBUAOYaNbHO, OO6BLEM
npunoxeHun coctasnsaet He 6onee 10-12 cTpaHuUL, MALUMHOMUCHOMO TEKCTA.

Cpok npegocTaBrneHusi OTYETHbIX OOKYMEHTOB M MPOXOXAEHMEe aTTecTaumMmM ycTaHaBnMBaeT BbiMycKaoLlas
kacdegpa ATOM.

4.3.4 MNMopsapok npoBeAeHNA NPOMEXYTOYHOM aTTecTaumm No nNpakTuke

ATTecTauus NpoBOANTCS Ha BbiMyCKaloLwwen kadeape Ha OCHOBaHWM aHanu3sa cogepXaHvus otyeTa no npakTuke,
cobecenoBaHus, OT3bIBOB PYKOBOAUTENEN MPAKTUKN N OLEHKW, BbICTaBNEHHOM oby4atoLemycst Ha 6a3e npakTuku.

Ecnv npaktnka npoBogmnack B npouibHONM opraHm3auun (CTpyKTypHOM nogpasgeneHun CreryrTh), oueHky B
OT3blBE NpOCTaBnsieT pPyKOBOAMTENb MpPakTUKM OT NpoduNbHOW opraHu3aumm  (pykoBOAUTENb  CTPYKTYPHOro
nogpasgenenus CreryrnTa).

Mo pesynbTaTam aTTecTaumnn oLEeHKY B BEAOMOCTU U 3a4€THOWM KHWXKKE MPOCTaBNsAeT pyKoBOAUTENb NPAKTUKN OT
BblNycKatLLen Kadeapbl Unu 3aBedyoLnii BeinyckaroLwen kadegpon.

5. YYEBHO-METOOUYECKOE N UH®OPMALIMOHHOE OBECMNEYEHUE MPAKTUKU
5.1 YuebHas nutepartypa

ABTOp 3arnasue MN3paTenbcTBO Moa uspaHua Ccblinka
5.1.1 OcHoBHas y4ye6Has nuTepaTtypa
Hopodpeesa, J1. U. OpraHunsaumoHHoe - https://www.iprbooks
nosegeHue Mockea: Avt Mu Ap Meaua 2021 hop.ru/110572.html
["a3n3zos, A. P.,|OpraHmsaunoHHoe "n https://www.iprbooks
AnguHsiHa, A. P. npaBoBoe obecneveHne|PocTos-Ha-[loHy: [JoHCKO hop.ru/117813.html
MHOPMaLIMOHHOM rocyaAapCTBEHHbIN 2017
6e3onacHocTu TEXHUYECKUI YHUBEPCUTET
PyTkoBckas, A. 3. OducHoe . . http://www.iprbooksh
nporpaMmmM1MpoBaHue. Munck: Pecnybnmkaxckmia op.ru/84904.htmi
JTaGopaTopHbIA NPaKTUKYM MHCTUTYT 2017
npodeccnoHanbLHoOro
obpasoBaHua (PUMO)
5.1.2 lononHuTenbHasa yyebHasa nutepartypa
Cypakosa O. H. MpakTnkym no apxMBHOMY http://publish.sutd.ru/
aeny Cre.: crierynrp 2017 tp_ext_inf_publish.ph
p?id=2017426

5.2 MNMepeuyeHb npodeccuoHanbHbIX 6a3 AaHHbIX 1 UHPOPMALUOHHO-CMPABOYHbIX CUCTEM




1. Bcepoccuiickuin HayvHO-MccnegoBaTenbCKUA UHCTUTYT AOKYMEHTOBeAeHUss u apxmBHoro gena (BHAWOAL).
URL: http://www.vniidad.ru.

2. Moptan «Apxuebl Poccun». URL: http://www.rusarchives.ru.

3. Mmnbamna ynpaensowmx gokymeHtaumen. URL: www.gdm.ru.

4. KoHcynbTaHTlInoc: komnbloTepHas crnpaBoyHo-npasoBas cuctema. URL: www.consultant.ru.

5. YnpaBneHwne nepcoHanom: xypHan. URL: www.top-personal.ru.

6. Oenollpecc: cant. URL: www.delo-press.ru/

7. Cnctema aBTomaTmMsaumm 6usHec-npoueccos: rpynna komnaHun. URL: www.mdi.ru.

8. OneKkTpoHHbIN OoKyMeHTOobopoT: koMnanusa «MHTepTpacT». URL: www.intertrust.ru.

9. OnekTpoHHO-6ubnunoTevHasa cuctema IPRbooks. URL: www.iprbookshop.ru.

10. OnekTpoHHas 6ubnuoTeka y4ebHbix nagaHun CreryrnTa. URL: www.publish.sutd.ru.

5.3 MNepeyeHb NULEH3UOHHOIo U CBO6OAHO pacnpocTpaHAeMoro NporpamMmmMHoro obecneyeHus
MicrosoftOfficeProfessional
Adobe Photoshop

5.4 OnucaHue MaTepuanbHO-TeXHMYECKOM 6a3bl, HeOO6XO0AMMOW ANs OocylLleCTBIeHMs obpa3oBaTeNnbHOro
npouecca no npakTuke

AyanTtopus OcHalleHue
JlekumnoHHas MynbTumeauniiHoe obopyaoBaHue, cneynanmanpoBaHHas mebenb, gocka
avanTopugd
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