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JOKTOP 9KOHOMMYECKUX HayK, 3aBegyowmnn kadenpom

Ot kadenpbl cocTaBUTENS:
3aBepytowmin kadeapon byxranTepckoro yy4eta u ayguTa

Ot BbINycKatoLLeln kadeapsbl:
3aBenyowmii kacbeapon
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AnekcaHgpoBa MapuHa
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®paguHa TaTbsiHa
MnbnH14Ha

®paguHa TaTbsiHa
MnbnHW4Ha

HukntuHa [anuHa
AHaTonbeBHa



1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMMNIIUHBI

1.1 Uenb pucumunnuHbl: CdopmMupoBaTb komneTeHuun obydatollerocss B oGnact AOKYMEHTOBEAEHUS U
[ernonpon3BoacTaa.

1.2 3agaum gcuMNInHbLI:

* 03HAKOMWTb C MPOLECCOM CO3AaHusl, 06paboTku, XpaHEHUS U UCTIONb30BaHUSI JOKYMEHTOB;
* U3y4nTb B3aMMOCBSI3M MHPOPMaLMM 1 JOKYMEHTA

* HAy4nTb C*)OpMVIpOBaHVHO paunoHanbHbIX NOAXOAO0B K OpraHnsaumnn pa6OTbI C AOKYMEeHTaMu.

1.3 TpeboBaHus K NnpeaBapuTeNibHOM NOAroTOBKe O0y4aloLwerocs:

I'Ipe,uBapMTeanaﬂ noAroToBKa npeagnonaraeT co3gaHne OCHOBbI OA (bOpMVIpOBaHVIﬂ KOMMeTeHUUNn, YKa3aHHbIX
B . 2, npun n3yv4eHnmn ancunninH:

Byxrantepckoe geno

2 KOMMNETEHUMU OBYYAIOWEIOCA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OAUCLIUMNIIUHBI

MK-2: Cnoco6eH BbINOMHATbL AeATENbHOCTb U (UNN) AEMOHCTPUPOBaTh 3f1IeMeHTbI OCBauBaemMoun
obyyarowmmMnca gesaTenbHOCTU, NpeayCMOTPEHHOW NporpaMMon y4e6Horo npeameTa, Kypca, npakTMku B
ob6nacTy 3KOHOMUKM U ynpaBreHnsA
3HaTb: TpeboBaHWs K OOKYyMEHTauuu M OEenonpou3BOACTBY B apxuBHoM gene, Obuiepoccuickuin knaccudukaTop

ynpaBneH4Yeckon JOKYMeHTauum (B YacTu, KacaroLencs BbIMONTHEHUS TPYAOBbLIX AEWCTBUN).

YMeTb: MpuUMEHATb OTAENbHblE MOMOXEHUS HOPMATUBHBLIX akToB MpuM  OGOPMIIEHUN BHYTPEHHUX [OOKYMEHTOB
OopraHnsaumu n BegeHnn gokymeHtooboporta

BnapeTb: HaBblkaMWM MNPUMEHEHWUS] 3aKOHOAATENMbHbLIX AKTOB MPU MPOBEPKE MEPBUYHBIX YYETHbIX [OOKYMEHTOB B
OTHOLLEHUN DOPMbI, MONTHOTHI OHOPMIEHUS, PEKBU3NTOB;

npv NpUeMe NepBUYHbIX YH4ETHBIX AOKYMEHTOB O hakTax X03AWNCTBEHHOW XXMU3HU S3KOHOMMUYECKOro cybbekTa

3 PE3YNIbTATbI OBYYEHUA NO AUCLUUNNWHE

KoHTakTHas
paboTta

HanmeHoBaHue u coaepxxaHue pasgernos,

MHHoBaLl.
cP 4
TEM 1 y4eOHbIX 3aHATUI

Re | mp. | (wacen | oP
(4achl) | (vachr)

Cemectp
(kypc ansa 3A0)

Pasgen 1. CywHOCTb JOKYMEHTOBEAEHUS U
AenonponseoacTea

=




Tema 1. BBegeHve B gucumnnuHy.

lMoHaTne o gokymeHTe. [eHeauc wn pasButue
MOHATUSA JOKYMEHT

CTtaHoBneHne 1 pasBuTuUE AOKYMEHTOBEOEHUS

Kak Hay4HoWM OVCLUMMINHBI. CBasb
[OKyMeHTOBeeHs c nctopuen,
apxvuBoBeaeHVeM, npaBoBbIMU "
NHAOPMALIMOHHBLIMU AncUMnIIMHamu,
TEXHWYECKMMM Haykamu. TepmuHocucTema
0enonpou3BoacTBa.

3akoHoaaTenbHble U NOA3aKOHHblE akTbl PO,
Kacalrowmecs BOMNPOCOB Aeronpon3BOACTBA.
HopmaTtunBHO-meTOAMYECKas  pernaMeHTaums
AenonpownssoacTea.lloHaTne
«OOKYMEHTUPOBaHMe», MeTodbl W Crnocobbl
AOKYMEHTUPOBaHMS. Cpegactso
AOKYMEHTUPOBaHMS. Mpouecc  cosgaHus
AOKYMeHTa. FA3blk AOKYMEHTUPOBAHWS.
CtpykTypa W pEeKBM3UTbl  OOKYMeHTa.
TpeboBaHusA k 0hopMNEHNIO JOKYMEHTOB.
[MoHATMEe O Kknaccudukauum [OKYMEHTOB.

CooTHoLLeHne BW0OBOW 7] TUNOBOM
Knaccudukaumm OOKYMEHTOB. Buapl
OOKYMEHTOB: OpraHn3aunOHHbIE,
pacnopsianTenbHble, WHpopMaLMOHHO-
CMpaBOYHbIE. CnyxebHble nucbma, KX

pasHOBMOHOCTW, PEKBU3UTLI. Tenerpammbl,
npasuna ux ogopmneHus. TenedoHorpamma.
HoknagHele 3anncku, TpeboBaHus K
0OOPMIIEHMIO. PacnopsgutenbHble
OOKYMEHTHI, n3gaBaemble Ha ocHoBe
eVHOoHaYanms: npukasbl, yKasaHus,
pacnopsbKeHus!. Bugbl npuKasoB.
OcobeHHoCTM cocTaBneHuss 1M odopmMmieHus,
COrnacoBaHusl, TMOAMUCaHWs, BBEAEeHUs B
gevictene. Bbinnckn M3 npukasoB,  uX
3aBepeHVe n paccbifka. PacnopsagutenbHble
OOKYMEHTHI, n3gaBaemble Ha OocHOoBe
KOnnernanbHOCTW: peLUeHUsl, NOCTaHOBMEHUSI.
[JokyMeHTaumMa no nM4YHOMY COCTaBy — O
npveme, nepemeLleHun, YBOJIbHEHWM
paboTHukos.Ob6Lwue TpeboBaHus no
opraHusaumm  gokymeHTtoobopota. Ob6wwme
npaeuna peructpauum AOOKYMeHTOB. Popmbl
perncrpaumm OOKYMEHTOB. Cuctema
AMNEKTPOHHOro AokymeHToobopoTa. [lpaBuna
00paboTkmn ncxogawmx gOKyMeHToB. [opsgok
npvema, ob6paboTkM M pacnpegeneHus
NnocTynawLLmx OOKYMEHTOB. Mopsgok
HanpaBfeHWss Ha WUCNOMHEHNMe U paboTbl
ucnonHutenst ¢ gokymeHtamu. OnepaTuBHOE
XpaHeHVe JOKYMEHTOB 1 Aen.

CocrtaBneHue HOMEHKNaTypbl aen.
dopmuposaHue 1 ohopmneHune agen. KoHtponbs
32 UCMOJSTHEHNEM OOKYMEHTOB. Buabl KOHTpoOns.
CpokoBass kKapToTeka. ABTOMAaTU3MPOBAHHbIE
CUCTEMBI KOHTpOns 3a NCMNOMHEeHNeM
aokymeHToB. [lepegada pgen Ha apxvBHOE
XpaHeHue.

Wtoro B cemecTpe (Ha kypce ansa 3A0)

32

KoHcynbTaumm 1 npoMexyToyHas attectaums -
HeT

32

Pasgen 2. TeopeTnyeckne un npaBoBble
OCHOBbI eNonponsBoacTea




Tema 2. Ponb, 3agaun u 3HaveHue Kypca.
lMoHaTne o gokymeHTe. [eHeauc wn pasButue
MOHATUSA JOKYMEHT

CTtaHoBneHWe 1 pasBuTUE OOKYMEHTOBEOEHUS

Kak Hay4HoWM OVCLUMMINHBI. CBasb
[OKyMeHTOBeeHs c nctopuen,
apxvuBoBeaeHVeM, npaBoBbIMU "
NHAOPMALIMOHHBLIMU AncUMnIIMHamu,

TEXHNYECKMMN  HaYyKaMW. TepMVIHOCI/ICTeMa
Aernonpon3BoacTBa

Tema 3. HopmaTtuBHas npasoBas
pernamMmeHTaums 4enonpon3BoacTBa
3akoHopaTenbHble M NOA3aKOHHbIE akTbl PO,
Kacalrolmecs BOMNPOCOB Aeronpou3BoACTBa.
HopmaTtmBHO-mMeToanYeckasa  pernameHTaums
Aenonpov3BoaCcTBa.

MpakTuyeckoe 3aHsATuHe. HopmatusHas
npaBoBasi pernaMmeHTaumnsa 4enonpon3BoacTea

0,5

0,5

Pasgen 3. [okymeHTUpoBaHue
ynpaBrieH4YeCKon 4eATENbHOCTY

Tema 4. TeopeTnyeckune OCHOBbI
OOKYMEHTUPOBAHUSA

[MoHATME «[OOKYMEHTUpOBaHWe», MeToabl U
cnocobbl  AOKYMEHTUPOBAaHMS. Cpegactso
OOKYMEHTUPOBaHUA. Mpouecc  cospgaHus
OOKYMeHTa. Asbik OOKYMEHTUPOBaHUS.
Cnocobbl 1 cpeactea 3anmMcu TEXHOTPOHHOMO
AOKYMEHTUpoBaHusa uHdopmaumm. Cnocobbl
BOCNPOM3BEAEHUA U CMOCOBbLI  CTUpaHus
TEXHOTPOHHOMN OOKYMEHTUPOBAHHOWM
NMHpopmaunu.

MpakTnyeckoe 3aHqaTue. TeopeTnyeckune
OCHOBbI JOKYMEHTUPOBAHMSA

Tema 5. CTpykTypa U peKkBU3UTbl JOKYMEHTa.
TpeboBaHus K 0POPMNEHNIO JOKYMEHTOB.
BHYTpeHHSA 1 BHELLHAS CTPYKTYPbI JOKYMEHTA.
PekBuanTol fgokymeHTta. HOpuaudeckas cuna
ynpaBrieH4YeckMx AOKyMeHTOB. TpeboBaHusa K
OOPMIIEHNIO PEKBU3UTOB.  YHUMKaLMA U
CTaHAapTu3aumsa 4OKymeHToB. Bwuabl 6naHkos
M NopsagoK pacnosioXeHUs PEeKBU3UTOB Ha
6naHke ®opmatbl OGymarn. TpeboBaHus K
N3roTOBEHNIO JOKYMEHTOB

MpakTtuyeckoe 3aHaTMe. CTpykTypa "
pekBu3nUTbl  OOKyMeHTa.  TpeboBaHus K
0hOPMMEHUIO AOKYMEHTOB.

0,5

AC




Tema 6. Knaccndpukauma gokymeHToB. Buabl
1 pa3HOBUOHOCTU JOKYMEHTOB

MoHAaTHME o knaccudmkauunm [OKYMEHTOB.
CooTHoLwleHne BW0OBOW 7] TUNOBOM
Knaccudpukaumm  AOKYMEHTOB. Buabl
OOKYMEHTOB: OpraHM3aunoHHbIE,
pacnopsianTenbHble, MHOPMAaLNOHHO-
CMpaBOYHbIE. CnyxebHble nucbma, Wux
pa3HOBUOHOCTK, PEKBU3NUTLL. TenerpamMmmel,
npasuna nx 0opMIIEHUS.
TenedoHorpamma. [loknagHble  3anucku,
TpeboBaHus K 0POPMITEHUIO.
PacnopsantenbHble OOKYMEHTHI,
n3gaBaeMble Ha OCHOBE eAWHOHavanus:
npukasbl, ykasaHusi, pacrnopsbkeHusi. Buabl
npukaszoB. OCOBEHHOCTM COCTaBfEHNA W
0obopMIIEHNS], COrnacoBaHus, nognucaHus,
BBELEHUA B AencTBMe. Bbeinucku 13 npmkasos,
nx 3aBepeHne " pacchbinka.
PacnopsgutenbHble OOKYMEHTHI,
n3naBaeMble Ha OCHOBE KOmnnervanbHOCTHU:
peLLeHunst, NocTaHoBeHWS. [JokyMmeHTauums no
NNYHOMY cocTaBy - o npueme,
nepemMeLLeHnn, yBoNibHEHUN pabOTHUKOB.
MpakTnyeckoe 3aHdaTme.Knaccudmkaums
OOKyMeHTOB. Bugbl 1 pasHOBUOHOCTU
OOKYMEHTOB

Pasgpen 4. OpraHudauma pabotbl C
odmumanbHbIMU JOKYMEHTaMu

0,5

AC

Tema 7. ObpaboTka 1 y4eT JOKYMEHTOB.
Obwme TpeboBaHMs MO  opraHu3auun
OOKyMeHToobopoTa. ObLwme npasuna
permcTpaumm OOKYMEHTOB. dopmbl
permcTpaumm OOKYMEHTOB. Cuctema
3MNEeKTPOHHOro AokymeHToobopoTa. lMpasuna
obpaboTkn ncxogALmx OOKYMEHTOB.
Mopsagok npvema, obpaboTkn "
pacnpegeneHms nocTynarmLmx 4OKYMEHTOB.
Mopsgok HanpaBneHUs Ha WCMNOSNIHEHWE U
paboTbl WCMOMHUTENst C  LOOKYMEHTaMMU.
OnepaTuBHOE XpaHeHWe LOKYMEHTOB 1 Aern.
MpakTuyeckoe 3aHsaTue. O6paboTka u ydyeT
JOKVMEHTOB.

Tema 8. KoHTponb 3a WCMNOMHEHMEM
OOKymeHTOB. [loarotoBka [OOKYMEHTOB K
APXMBHOMY XPaHEHWUIo

CocTtaBneHue HOMEHKNaTypbl aen.
dopmupoBaHne un  ocdopmneHne - gen.
KoHTponb 3a WUCMNOMHEHWEM [OOKYMEHTOB.
Bugbl  koHTponsa. CpokoBasi  kapToTeka.
ABTOMaTM3NPOBaHHbIE CUCTEMbI KOHTPONSA 3a
UcrnonHeHneMm OoKymeHTOB. [lepegada pgen
Ha apXMBHOE XpaHeHue.

MpakTnyeckoe 3aHaTMe. KoHTponb  3a
UCMOSNIHEHNEM  OOKyMeHTOB.  [loarotoBka
JOKVMEHTOB K apXUBHOMY XDAHEHWIO

0,5

AC

Utoro B cemecTpe (Ha kypce ansa 3A0)

0,5

KoHcynbTaumm n npoMexxyTovHas
attectauus (3aver)

28

0,25

Bcero koHTakTHasa pa6bota n CP no
AVCUMNNnHe

8,25

60

4 KYPCOBOE NPOEKTUPOBAHUE
KypcoBoe npoekTupoBaHue y4eBHbIM MiaHoM He NpeaycMOTpeHo




5. ®OHA OLIEHOYHbIX CPEACTB AN NPOBEAEHUSA NMPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHue nokasarteneun, KPUTEPUEB U CUCTEMbI OLleHUBaHUSA pe3ysibTaTOB O0y4eHus
5.1.1 NokasaTtenun oueHUBaHUA

Koa
KOoMneTeHUun

Moka3aTenu oueHnBaHNS pesynbTaToB 0byveHus

HanmeHoBaHWe oLEeHOYHOro
cpencTea

MK-2

dopmMynupyeT OCHOBbI HOPMATUBHOIO PErynupoBaHus Gyxrantepckoro
yyeTa B Pd; OCHOBHbIE MOMNOXEHNS HOPMaTUBHbIX aKTOB O

JOKYMEHTax W [OKYMEHTOObopoTe M APYrMX BHYTPEHHUX JOKamnbHbIX
HOPMaTUBHbIX aKTax.

PaspabatbiBaeT hopMbl NEPBUYHBLIX YYETHbIX AOKYMEHTOB, PEMMCTPOB
Oyxrantepckoro yyeta, opmbl Oyxrantepckon  (puHaHCOBOW)
OTYETHOCTU U COCTaBnAeT rpaduk 4OKyMeHToobopoTa.

WUcrnonb3yeT npuvemMbl KOMMNEKCHOW MPOBEPKM MEPBUYHBLIX YYETHbIX
JOKYMEHTOB, CUCTEMATU3aUMN MNEPBUYHBLIX YYETHbIX [JOKYMEHTOB
TEKyLLero OT4ETHOIO Nnepuoaa B COOTBETCTBUM C YYETHOW MOSNUTMKOWM,
BbISIBNISET CINy4Yau HapyLUeHUs OTBETCTBEHHbIMM nuuaMu rpaduika
JOKyMeHTooGopoTa M nopsiaka MNpefacTaBneHuss B OyxranTepckyto
cnyxG6y NepBUYHbIX YYETHBIX JOKYMEHTOB U MHDOPMUPOBaHME 06 3TOM

pykoBOAUTENS ByXrantepcKkon Cryxobl.

Bonpocbl ansa yCTHOro
cobecenoBaHus

npaKTVI‘-IeCKOG 3ajaHne

[NpakTnyeckoe 3agaHne

5.1.2 Cnctema 1 KpuTepumn oLueHUBaHus

LLikana oueHnBaHusA

Kputepuun oueHnBaHnsa ccpopMMpoOBaHHOCTU KOMMETEHLNIA

YcTHoe cobecenoBaHme MucbMeHHas paboTa

MonHbIN, ucyepnbiBalOWNUA OTBET, SBHO
OeMOHCTpupytowmin  rnybokoe noHMMaHue
npegMeTa U LUMPOKYH  3pyauumio B
oueHuBaemorn obnactn.  KpuTtuyeckui,
OpUrMHarnbHbIN Noaxon K MaTepuanny.

3ayTeHo Kputnyeckoe " pa3HOCTOPOHHeEe
paccMoTpeHne BOMNPOCOB,
CBUOETENbCTBYOWEE O  3HAYUTENbHON
camMocTosiTENbHOM paboTe C NCTOYHMKAMM.
YuuTtbiBaloTca Gannbl, HaKoOMMeHHble B
TeyeHune cemecTpa
HecnocobHocTb oTBETUTL Ha Bompoc Oe3
nomoLu 3K3ameHaTopa. HesHaHue
3HAUUTENbHOM  YacTU  MPUHLMNNANIbLHO

He 3auTteHo BaXKHbIX 311EMEHTOB OUCLMMNINHBI.

MHorouncneHHble rpybbie ownoKu.
He yuuTbiBatoTcs Ganmnbl, HakonmeHHble B
TeyeHne cemecTpa.

5.2 TunoBble KOHTPOJbHbIE 3aAaHUA UNU UHbIe MaTepuarbl, HeO6XoAMMbIe ANl OLeHKN 3HAHUNA, YMEeHUN,
HaBbIKOB U (MNK) oNbiTa AeATEeNIbHOCTH
5.2.1 Nepe4yeHb KOHTPOJbHbLIX BONPOCOB

Ne n/n |

dopMynMpPOBKKN BOMPOCOB

Kypc 2

CpOKOBaﬂ KapToTekKa. ABTOMaTVI3I/IpOBaHHbIe CUCTEeMbl KOHTPOI1A 3a UCNOJTHEHNEM JOKYMEHTOB. I'Iepep,aqa aen
Ha apXnBHOE XpaHeHue.

KOHTpOJ'Ib 3a UcnoJiHeHnem JOKyYMEHTOB. Buabl KOHTpOIA

CocTaBrneHvie HoMeHKnaTypbl Aen. GopmypoBaHue 1 oopMIeHVE Aen.

nOpﬂ,D,OK HanpaBlieHnA Ha UCNOJTHEHNE U pa6OTbI ncnonHnuTena ¢ AOKyMeHTaMu. OﬂepaTMBHOG XpaHeHune
OOKYMEHTOB U Oern.

nOpﬂD,OK npuema, O6pa6OTKVI n pacnpegeneHna noctynakwmnx JOKYMEHTOB.

Cwncrema OJIEKTPOHHOIO ,EI,OKyMeHTOO60pOTa. I'IpaBVlna 06pa6OTKVI nexooAawmx OOKyMEHTOB.

Obwue npasuna perncTpaunm OOKyMeHTOB. CDOprI pernctpaumn JOKyMeHTOB.

O6wue TpeboBaHMs No opraHu3aumm gokymeHToobopoTa.

O|lo|N|o|jo| A [WIN| =

,D,OKyMeHTaLI,VIFl no JIN4YHOMY COCTaBy — O npuemMe, nepemeLlleHnin, yBoJibHEHNN paGOTHVIKOB.




10 PaCI'IOpFlD,VITeJ'IbeIe AOKYMEHTbI, n3fjaBaeMbl€ Ha OCHOBE KOJI1ermanbHOCTU. peleHunsd, noCTtaHOBIIEHUA.

Pacnopﬂ,qmeanble AOKYMEeHTbI, n3gaBaemMble Ha OCHOBE eJMHOHa4anma: npurkasbl, yka3aHuna, pacnopsaxXeHua.
11 Buabl NPUKas3oB. OcobeHHOCTN cocTaBneHns u O(bOpMJ'IeHMﬂ, cornacoesaHua, noanncaHua, BBeaeHna B
gewnctame. Boinmucku ns NPUKa3oB, X 3aBepeHne N paccCblJika.

Cny>|<e6Hb|e nncbmMa, nx pasHoBMAHOCTU, PEKBU3UTDI. TeJ'IeI'paMMbI, npasuna nx O(*)OpMJ'IeHVIﬂ.

12
TenedoHorpamma. [loknagHble 3anncku, TpeboBaHns K 0pOpPMIIEHMIO.

13 Buabl 4OKYMEHTOB: OpraHu3aLMoHHble, pacnopsanTenbHbie, MHPOPMaLMOHHO-CNPaBOYHbIE.

14 MoHaTne o knaccndukaumm goKymeHToB. COOTHOLLIEHNE BUAOBOW N TUMNOBOM KNaccudukaLmm JOKYMEHTOB.

15 dopmaTtbl Gymarn. TpeboBaHUS K U3rOTOBMNEHNIO LOKYMEHTOB.

YHudUKkaumns n ctaHgapTM3aums JOKyMeHTOB. Buabl 61aHKoOB 1 NOpAOoK pacrnonoXeHUs peKBU3MTOB Ha

16 OnaHke

17  |KOpuamnyeckas cuna ynpaBneHYecKux JOKyMeHToB. TpeGoBaHus kK 0popMIIEHNIO PEKBUSUTOB.

18 BHYTPEHHAS U BHELLHSA CTPYKTYPbl AOKYMeHTa. PekBU3nTLI JOKYMEHTa.

19 |[Cnocobbl 1 cpefcTBa 3anncy TEXHOTPOHHOIO LOKYMEHTUPOBAHMS MHOPMaLIMK.

20 CpeacTeo OoKyMeHTUpoBaHus. Mpouecc co3naHnsa oOKyMeHTa.

21  |MoHsTME «AOKYMEHTUMPOBaHMEY, METOAbI U CMOCO6bI JOKYMEHTUPOBAHUS.

22 HopmaTtnBHO-MeToANYECKas pernameHTaums 4ernonpovsBoacTea.

23 3akoHoaaTernbHbIe U NoA3akoHHbIE akThl PO, kacatowmecs BONpocoB AeNonpon3BoACcTBEa.

24 PasBuTtne noHATUS «aoKyMeHT». COOTHOLLEHNE NOHATMI «OOKYMEHT» U «MHpopMaLumsa».

Cea3sb OOKyMeHTOBeaeHNdA C I/ICTOpI/IEVI, apxmsoBsegeHmnem, npaBoBbIMU U I/IH(*)OpMaLI,VIOHHbIMVI oncumnnuHamm,
TeXHNYECKMMUN HayKaMWu.

25

26 CTtaHoBneHve 1 pa3BuUTNE JOKYMEHTOBEAEHUS KaK HAyYHOW AUCLUMIMHBI.

5.2.2 TunoBble TeCcToBble 3aAaHNA

He npegycmoTpeHo
5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIe 3aAaHuA (3afgaym, Kenchbl)

1. B cootBetctBuM ¢ FTOCT P 6.30-2003 HanuwunTe 3asiBrieHMe O NepeBOAe Ha Apyryto paboTy, B KOTOPOM
YKaXXUTe CTPYKTYpPHOE nogpasfaeneHue, AOMKHOCTb, Npu HeobxoammocTn — ocobeHHOCTM B paboTe (HenonHein pabouni
OeHb, noyacoBasi onnaTa). Ha ocHoBaHMK 3asBNeHUs COCTaBbTe NpuUKas no yHuduumposaHHon cdopme Ne T-5 (dhopmy
B3ATb U3 [NocTtaHoBneHus NockomcTtata P® ot 05.01.2004 Ne 1 «O6 yTBEpPKAEHUN YHUDULMPOBAHHBIX (POPM NEPBUYHOM
y4eTHOW AOKYMEHTaLMW No y4eTy Tpyaa v ero onnatbi»).

2. Ha ocHoBaHun 3aknioyeHHOro TPydoBOro gorosopa O npuveMe Bac Ha pgomkHOCTb npenogasaTtens
obpasoBatenbHon opraHusauum (CMO) odopmnte nNprvka3 no nMYHOMY COCTaBy O Mpuveme Ha paboTy no
yHudmumpoBaHHon copme Ne T-1 (dpopmy B3ATb U3 lNMoctaHoBneHuss Mockomctata PO ot 05.01.2004 Ne 1 «O6
YTBEPXAEHUN YHUDULMPOBAHHbBIX (DOPM NEPBUYHON YYETHOM AOKYMEHTaUMM No y4eTy Tpyaa 1 ero onnatbi»).

3. CocTtaBbTe LTaTHOE pacnucaHne obpasoBaTtensHon opraHu3aumm (CIO) no yHuduuymposaHHon opme Ne T-
3 (dbopmy B3ATb 13 MNocTtaHoBneHust Nockomctata PP ot 05.01.2004 Ne 1 «O6 yTBEpPXAEHUN YHUDULMPOBAHHBLIX hopM
NepPBMYHON YYETHON JOKYMEHTaLUM MO y4eTy Tpyada U ero onnatbly).

5.3 MeToanyeckne maTepuansi, onpeaensiowue npoueaypbl oLeHUBaHUsA 3HaHUW, YMEHUI, BnageHni (HaBbIKOB
M (MNKn) NpaKkTMYeCKOro onbiTa AeATENbLHOCTH)

5.3.1 YcnoBusa gonycka o6y4atoLierocsi K NpoMeXyTo4yHOM aTrecTauumn U Nopsifok NMUKBUAALIMKN akaaeMU4eckomn
3a/J0JKEHHOCTHN

MpoBeaeHne NPOMEXYTOYHOW aTTecTauun perfiameHTMpPoOBaHO JloKanbHbIM HOpMaTuMBHbIM aktom CI6MYMNT
«MonoxeHne 0 NPoOBEAEHNM TEKYLLLErO KOHTPOIS YCNEBAaEMOCTU M NMPOMEXYTOUYHOM aTTecTaumnm oby4aroLLmxcs»

5.3.2 ®opma npoBeaeHMs NPOMEXYTOUYHOMN aTTecTaumMm No gucumnnuHe

YcTHad X MucbmeHHas KomnbloTepHoe TecTupoBaHue WNHas

5.3.3 Oco6eHHOCTU NpoBeAeHUA NPOMEXYTOYHOM aTTecTauum No AUCLUNINHEe
B TeyeHne cemecTpa BbINOMHAKTCSH KOHTPOSbHbIE PaboThI

6. YHEBHO-METOOAU4YECKOE N MH®OPMALIMOHHOE OBECIMEYEHVE OUCUUIMITIAHBI
6.1 YyebHasn nutepaTtypa

ABTOp | 3arnasue | WN3pgatenscTeo | l"op vspaHua | Ccbinka

6.1.1 OcHoBHas yye6Hasa nuTepaTtypa

KysbmuHa, . B. [Jenonpoun3soacTso Mockea: MockoBckuiA http://www.iprbooksh
ryMaHuTapHbIN 2017 op.ru/74718.html
yHUBEPCUTET




KysHeuoBa, W. B.,|KoHdunageHumanbHoe http://www.iprbooksh
XavatpsH, I'. A. Aemnonpou3BoACTBO Mockea: Ai Mu Ap Meauna 2020 op.ru/97083.html
3ALUMLLEHHBIN  3NEKTPOHHbIN
AoKymeHToo60opoT
KyHsies, H. H.,|KoHduraeHumansHoe http://www.iprbooksh
OémywkmH, A. C.,|genonpoun3BoactBo " 0p.ru/66416.htmi
®abpnyHoB, A. [.,[3alIMLLEHHBLIA  3NEKTPOHHbIN Mocksa: Jloroc 2016
Kongpawesa, T. B.|gokymeHTo000pOT
KyHsies, H. H.
6.1.2 lononHuTenbHas y4yebHas nutepaTtypa
Opysranbckas H. M. [enonpounseBoacTeo http://publish.sutd.ru/
Cne.: Crieryntg 2016 tp_ext_inf_publish.ph
p?id=3193

6.2 MNMepe4yeHb npodeccuoHanbHbIX 6a3 AaHHbIX U1 UHPOPMALUOHHO-CMPABOYHbLIX CUCTEM

MHdopmaumoHHasa cuctema «EanHoe okHO gocTyna k obpasoBatenbHblM pecypcaM. Pasgen. MiHdopmaTuka u
NMH(OPMaLMOHHbIE TexHonornmy [AnekTpoHHbin pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6

OneKTpoHHO-6MbnmMoTevHasa cuctema IPRbooks [OnekTpoHHbIn pecypc]. URL: http://www.iprbookshop.ru/

KomnbloTepHasa  cnpaBoyHo-npaBoBass cuctema  KoHcynbTaHTlntoc  [OnekTpoHHbin  pecypc]. URL:
http://www.consultant.ru

6.3 MNepeyeHb NMLEH3UOHHOIO U CBOGOAHO pacnpoCcTPaHAeMOoro NporpamMmmHoro oéecne4vyeHus

1C:MNpeanpusitue 8. Komnnekt onsa obyyeHns B BbICLUMX U CpeaHNX y4ebHbIx 3aBeaeHusx. [pogaxa no gorosopy
€ y4ebHbIMK 3aBegeHusaMr 06 Ucnonb3oBaHUM B y4eBHOM npoLecce no 3asBkam
MicrosoftOfficeProfessional

Microsoft Office Standart Russian Open No Level Academic
Microsoft Windows

Microsoft Windows Home Russian Open No Level Academic Legalization Get Genuine (GGK) + Microsoft
Windows Professional (Pro — npocdeccnoHanbHas) Russian Upgrade Open No Level Academic
Microsoft Windows Professional Upgrade Akagemunyeckasi nuueH3ns

CINC KoHcynbtaHTlntoc

6.4 OnucaHue maTepuanbHO-TEXHUYECKOWN 6a3bl, HEOOXO0AMMOWN Ans ocyLlecTBeHMA o6pa3oBaTefibHOro
npouecca no gucumnnuHe

AyanTtopus OcHalleHue

CneunanuanpoBaHHasi mebenb, gocka
Y4yebHasa aygutopus

MynbTumeaniHoe obopyaoBaHUe, KOMMbIOTEPHAs TEXHWKA C BO3MOXHOCTBIO MOOKMIOYEHUS K
KomnbiloTepHbllt knacc [cetn  «MHTepHeT» 1 obecneyeHnem gocTyna B 9NEKTPOHHYIO  MHOPMaLMOHHO-
obpasoBaTenbHyto cpeay
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