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1 BBEAEHUE K PABOYEW NPOrPAMME OUCLUMMNIIUHBI

1.1 Uenb pucumunnuHbl: CdopmMupoBaTb komneTeHuun obydatollerocss B oGnact AOKYMEHTOBEAEHUS U
[ernonpon3BoacTaa.

1.2 3agaum gcuMNInHbLI:

* 03HAKOMWTb C MPOLECCOM CO3AaHusl, 06paboTku, XpaHEHUS U UCTIONb30BaHUSI JOKYMEHTOB;
* U3y4nTb B3aMMOCBSI3M MHPOPMaLMM 1 JOKYMEHTA

* HAy4nTb C*)OpMVIpOBaHVHO paunoHanbHbIX NOAXOAO0B K OpraHnsaumnn pa6OTbI C AOKYMEeHTaMu.

1.3 TpeboBaHus K NnpeaBapuTeNibHOM NOAroTOBKe 00y4aloLerocs:

I'Ipe,uBapMTeanaﬂ noAroToBKa npegnonaraeT co3gaHne OCHOBbI OA (bOpMVIpOBaHVIﬂ KOMMeTeHUUNn, YKa3aHHbIX
B . 2, npun n3yv4eHnmn ancunninH:

ByxranTtepckoe ageno

2 KOMNETEHUMN OBYYAIOLWEIoCsA, ®OPMUPYEMBDIE B PE3YJIbTATE OCBOEHUA OUCLIUMNITUHBI

MK-2: Cnoco6eH BbINONMHATbL AeATENbHOCTb U (UNK) AEMOHCTPUPOBaTL 3NIeMEHTbLI OCBanBaemMomn
oby4yarLwmmMmucs geAaTenbHOCTU, NPeayCMOTPEHHOM NporpaMmMon y4yebHOro npeamMeTa, Kypca, NpakTMKu B
o6n1acTM 3KOHOMUKM U ynpaBrieHnsA
3HaTtb: TpeboBaHWs K OOKyMEHTauuu u Oenonpous3BOACTBY B apxuBHoM gene, O6Liepoccuickmi KnaccudukaTop

ynpaBreH4YeCcKon AOKYMEHTaUuMm (B HacTu, KacalLwWwencs BbINONHEHUS TPYAOBbIX AEUCTBUN).

YMeTb: MPUMEHATb OTAEMNbHbIE MOMOXEHUS HOPMAaTUMBHBIX akTOB MNpu  OMOPMIEHUA BHYTPEHHUX [OOKYMEHTOB
opraHu3aumu 1 Be4eHn1M JOKYMeHToobopoTa

BnageTb: HaBblkaMW MPUMEHEHWUs] 3aKOHOZATEsNbHbIX aKTOB MPU MPOBEpKe MEepPBUYHbIX YYETHbIX [OOKYMEHTOB B
OTHOLUEHUN POPMbI, NOSTHOTBLI OCPOPMIIEHNS!, PEKBU3NTOB;

Npu NpueMe NepBUYHbIX YYETHbIX JOKYMEHTOB O hakTax XO3siIMCTBEHHOM XN3HN SKOHOMUYECKOro CyObekTa

3 PE3YJIbTATbI OBYYEHUA NO AUCLUUNNUHE

KoHTakTHas
paboTta

cP MHHOoBAaLL.

Nex. Mp. | (Yack) 232?:%
(vacbl) | (vachbl)

HaumeHoBaHuWe n cogepxaHune pasgenos,
TEM U y4eOHbIX 3aHATUI

Cewmectp
(kypc ansa 3A0)

Pasgen 1. CywHOCTb OOKYMEHTOBEAEHNS 1
Aenonpon3BoAcTBa

(=Y




Tema 1. BBegeHve B gucumnnuHy.

MoHaTMe o AokymeHTe. [eHe3uc u pasBuTMe
MOHATUSA JOKYMEHT

CraHoBrneHue 1 pasBuTue OOKYMEHTOBEOEHUS

Kak Hay4HOM ONCUUNNWHBI. Css3b
OOKYMEHTOBeeHUS c NCTOpUEN,
apX1MBOBEAEHMEM, npaBoBbIMU "
NHOPMaLIMOHHBIMU aucunnnuHamu,
TEXHUYECKMMU  Haykamu. TepMUHOcMCTEMA
AenonponsBoacTea.

3akoHoaaTenbHble U NOA3aKOHHblE akTbl PO,
Kacarouwmecs BOMNPOCOB [Oeronpon3BOACTBa.
HopmaTtmBHO-MeTOANYECKAA  pernameHTaums
[enonpon3BoacTBa.

MoHATHE «OOKYMEHTUPOBAHWE», METOAbl U
cnocoobl OOKYMEHTUPOBaHUS. CpeactBo
OOKYMEHTUPOBAHUS. Mpouecc co3aaHus
OOKYMeHTa. A3blK JOKYMEHTUPOBAHNSI.
CtpykTypa N PEeKBM3UTbl  OOKyMeHTa.
TpeboBaHus K 0OOPMIIEHNIO LOKYMEHTOB.
MoHaTMe o knaccudurkaumm OOKYMEHTOB.

CooTHolleHune BMOOBOW " TUMOBOM
Knaccudukaumm OOKYMEHTOB. Buapl
OOKYMEHTOB: OpraHn3aunOHHbIE,
pacnopsianTenbHble, WHpOpPMaLIMOHHO-
CrpaBOYHbIE. CnyxebHble nucbma, MX

PasHOBMAHOCTW, PEKBU3UTLI.  Tenerpammel,
npasuna nx odopmneHuns. TenedoHorpamma.
JoknagHble 3anuncku, TpeboBaHusA K
0OOPMIIEHMIO. PacnopsautenbHble
OOKYMEHTH!, nsgaBaemMble Ha OCHOBe
eHOHa4anus: npukasbl, yKasaHus,
pacnopsiKeHus!. Buabl NPUKasoB.
OcobeHHOCTM cocTaBneHuss M odopMieHus,
cornacoBsaHusi, MOANMUCaHWS, BBeAEHUA B
jencteme. Bbinuckn  ©“3  NpuKasoB, WX
3aBepeHVe n paccoinka. PacnopsgutenbHble

OOKYMEHTHI, nsnaBaeMble Ha OCHOBEe
KOnnernanbHOCTU: peLleHusl, NMOCTaHOBMEHUS.
[okymeHTauuss Mo JfIMYHOMY cocTaBy — O
npveme, nepemMeLLeHuun, YBONbHEHUM
paboTHUKOB.

O6wwme TpeboBaHus no opraHusaumm
OOKyMeHToobopoTa. ObLwme npaesuna
permcTpaumm AOKYMEHTOB. dopmbl
permcTpaumm OOKYMEHTOB. Cucrtema

3MNEKTPOHHOro  JoKymeHToobopoTa. [lpaBuna
00paboTkmn ncxogawmx gOoKyMeHToB. [opsgok
npuema, o06paboTkKM U  pacnpeaeneHus
NOCTyNatoLLMX OOKYMEHTOB. Mopsigok
HanpaBfeHNUs Ha MWCMONHEeHUe u paboThl
ucnonHutenst ¢ gokymeHtamu. OnepaTuBHOE
XpaHeHVe JOKYMEHTOB 1 Aen.

CocrtaBneHue HOMeHKNaTypbl aen.
dopmupoBaHue n ocbopmneHune gen. KoHtponb
3a UCMONTHEHWEM JOKYMEHTOB. Buabl KOHTpons.
CpokoBasi kapToTeka. ABTOMaTU3NPOBAHHbIE
CUCTEMBI KOHTpOrs 3a NCNOJSTHEHNEM
aokymeHToB. [lepegada pgen Ha apxuBHOe
XpaHeHue.

Wtoro B cemecTpe (Ha kypce ansa 3A0)

32

KoHcynbTaumm 1 npoMexyToyHasi attectaums -
HeT

32

Pasgen 2. TeopeTnyeckne n npaBoBble
OCHOBbI eNonponsBoacTea




Tema 2. Ponb, 3agaun u 3HaveHue Kypca.
lMoHaTne o gokymeHTe. ['eHe3auc wn passutue
MOHATUSA JOKYMEHT

CTtaHoBneHWe 1 pasBuTUE OOKYMEHTOBEOEHUS

Kak Hay4HoWM OVCLUMMINHBI. CBasb
[OKyMeHTOBeeHs c nctopuen,
apxvuBoBeaeHVeM, npaBoBbIMU "
NHAOPMALIMOHHBLIMU AncUMnIIMHamu,

TEXHUYECKMMUN  HaYKaMW. TepMVIHOCI/ICTeMa
gerionpoun3soacTea

Tema 3. HopmaTtuBHas npasoBas
pernamMmeHTaums 4enonpon3BoacTBa
3akoHopaTenbHble M NOA3aKOHHbIE akTbl PO,
Kacalrolmecs BOMNPOCOB Aeronpou3BoACTBa.
HopmaTtmBHO-mMeToanYeckasa  pernameHTaums
Aenonpov3BoaCcTBa.

MpakTuyeckoe 3aHsATuHe. HopmatusHas
npaBoBasi pernaMmeHTaums genonpon3BoacTea

0,5

0,5

Pasgen 3. [okymeHTUpoBaHue
ynpaBrieH4YeCKon 4eATENbHOCTY

Tema 4. TeopeTnyeckune OCHOBbI
OOKYMEHTUPOBAHUSA

[MoHATME «[OOKYMEHTUpOBaHWe», MeToabl U
cnocobbl  AOKYMEHTUPOBAaHMS. CpenctBso
OOKYMEHTUPOBaHUA. Mpouecc  cospgaHus
OOKYMeHTa. Asbik OOKYMEHTUPOBaHUS.
Cnocobbl 1 cpeactea 3anmMcu TEXHOTPOHHOMO
AOKYMEHTUpoBaHusa uHdopmaumm. Cnocobbl
BOCNPOM3BEAEHUA U CMOCOBbLI  CTUpaHus
TEXHOTPOHHOMN OOKYMEHTUPOBAHHOWM
NMHpopmaunu.

MpakTnyeckoe 3aHqaTue. TeopeTtnyeckue
OCHOBbI JOKYMEHTUPOBAHMSA

Tema 5. CTpykTypa U peKkBU3UTbl JOKYMEHTa.
TpeboBaHus K 0POPMNEHNIO JOKYMEHTOB.
BHYTpeHHSA 1 BHELLHAS CTPYKTYPbI JOKYMEHTA.
PekBuanTol fgokymeHTta. HOpuaudeckas cuna
ynpaBrieH4YeckMx AOKyMeHTOB. TpeboBaHusa K
OOPMIIEHNIO PEKBU3UTOB.  YHUdMKaUMS U
CTaHAapTusaumsa OKyMeHTOB. Buabl 6naHkos
M NopsagoK pacnosioXeHUs PEeKBU3UTOB Ha
6naHke ®opmatbl OGymarn. TpeboBaHus K
N3roTOBEHNIO JOKYMEHTOB

MpakTtuyeckoe 3aHaTMe. CTpykTypa "
pekBu3nUTbl  OOKyMeHTa.  TpeboBaHus K
0hOPMMEHUIO AOKYMEHTOB.

0,5

AC




Tema 6. Knaccudmkanuma JokymeHToB. Buapl
1 pa3HOBUOHOCTU JOKYMEHTOB

MoHATHME o knaccudumkauunm [OKYMEHTOB.
CooTHoLlleHne BUOOBOWN n TUNOBOM
Knaccudmkauum  OOKYMEHTOB. Buabl
OOKYMEHTOB: OpraHu3aumoHHbIe,
pacnopsianTenbHble, NHopMaLMOHHO-
CMpaBOYHbIE. CnyxebHble nucbMa, WUX
pa3HOBUOHOCTK, PEKBU3NUTLI. TenerpamMmmel,
npasuna nx 0opMIIEHUS.
TenedoHorpamma. [loknagHble  3anucku,
TpeboBaHus K 0POPMIIEHUIO.
PacnopsautenbHble OOKYMEHTHI,
n3gaBaeMble Ha OCHOBE eAWHOHavanus:
npukasbl, ykasaHusi, pacrnopsbkeHusi. Buabl
npukaszoB. OCOOEHHOCTU COCTaBfEHUs WU
0OpMIIEHUSI, COrnacoBaHus, MOANMCaHus,
BBeAEHUS B AencTBME. Bbinnckn 13 npmkasos,
nx 3aBepeHne " pacchbinka.
PacnopsgutenbHble OOKYMEHTHI,
n3naBaeMble Ha OCHOBE KOmnnerManbHOCTHU:
peLLeHnsl, nocTaHoBneHus. [lokymeHTaumsi no
NNYHOMY cocraBy - o npueme,
nepemMeLLeHnn, yBonibHeHUN paboTHUKOB.
MpakTnyeckoe 3aHdaTme.Knaccudpmkaums
OOKyMeHTOB. Bugbl 1 pasHOBUOHOCTU
OOKYMEHTOB

Paspen 4. Opranusaumss pabotbl cC
omLManbHbIMU JOKYMEHTaMM

0,5

AC

Tema 7. O6paboTka 1 y4eT JOKYMEHTOB.
Obwwme TpeboBaHus nNO  opraHusaumu
AOKyMeHToobopoTa. O6bwue npasuna
perucrpauumm [OKYMEHTOB. dopmbl
permcTpaumm OOKYMEHTOB. Cwucrema
3MNEeKTPOHHOro JoKymeHToobopoTa. lNMpasuna
0obpaboTkn ncxogsALLmx OOKYMEHTOB.
Mopsigok npuema, 0obpaboTku "
pacrnpegeneHys NocTynarwmx AOKYMEHTOB.
Mopsaok HanpaBreHWss Ha WCMNOMHEHWEe U
paboTbl  MCMOMHWUTENS C  [OOKYMEHTaMWu.
OnepaTtuBHOE XpaHeHWe JOKYMEHTOB U Aen.
MpakTnyeckoe 3aHaTue. ObpaboTka n yuer
LOKVMEHTOB.

Tema 8. KoHTponb 3a MCMOMHEHWEM
OOKyMeHTOB. [logrotoBka [OKYMEHTOB K
apXMBHOMY XPaHEHMIO

CocrtaBneHue HOMEHKNaTypbl aen.
dopmupoBaHme u  odopmrnieHne  gen.
KoHTponb 3a WuCNOMHEHWEM [OOKYMEHTOB.
Bugbl koHTpond. CpokoBasi kapTOTeka.
ABTOMaTM3NPOBaHHbIE CUCTEMbI KOHTPOMS 3a
ucrnonHeHnem OokymeHToB. [lepegada gen
Ha apXUBHOE XpaHeHwue.

MpakTuyeckoe 3aHATME. KoHTponb  3a
UCMNONMHEeHNeM  OOKymeHToB.  [logrotoBka
OOKYMEHTOB K aDXVUBHOMY XDaHEHUIO

0,5

AC

UTtoro B cemecTpe (Ha kypce ansa 3A0)

0,5

KoHcynbTaumm n npoMexxyToyHas
attectauus (3aver)

28

0,25

Bcero koHTakTHasa paborta n CP no
OUCLUUNIIHe

8,25

60

4 KYPCOBOE NPOEKTUPOBAHUE
KypcoBoe npoekTupoBaHue y4eBHbIM MiaHoM He NpeaycMOTPeHo




5. ®OHA OLIEHOYHbIX CPEACTB AN NPOBEAEHUSA NMPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHue nokasarteneun, KPUTEPUEB U CUCTEMbI OLleHUBaHUSA pe3ysibTaTOB O0y4eHus
5.1.1 NokasaTtenun oueHUBaHUA

Koa

HanmeHoBaHWe oLEeHOYHOro
Moka3aTenu oueHnBaHNS pesynbTaToB 0byveHus

KoMneTeHunn cpeacTtea

MK-2

dopmMynupyeT OCHOBbI HOPMATUBHOIO PErynupoBaHus Gyxrantepckoro
yyeTa B Pd; OCHOBHbIE MOMNOXEHNS HOPMaTUBHbIX aKTOB O
JOKYMEHTax W [OKyMEHTOObopoTe M APYrUX BHYTPEHHWUX JOKarbHbIX

HOPMAaTMBHbIX aKTax. BOI‘IpOCbI ans YCTHOTO

cobecenoBaHus
PaspabatbiBaeT hopMbl NEPBUYHBLIX YYETHbIX AOKYMEHTOB, PEMMCTPOB

Oyxrantepckoro yyeta, opmbl Oyxrantepckon  (puHaHCOBOW)
OTYETHOCTU U COCTaBnAeT rpaduk 4OKyMeHToobopoTa. MpaKTUYeckoe 3aaaHme
Mcnonb3yeT npuvemMbl KOMMSIIEKCHOW MNPOBEPKA MNEPBUYHBIX YYETHbIX
OOKYMEHTOB, cuUCTeEMATM3aLUMM MNEPBUYHbLIX YYETHbIX [OOKYMEHTOB
TEKyLLEero OTY4eTHOro Nepuoda B COOTBETCTBUM C YYETHOW MONUTUKOMN,
BbISIBMISIET ClNyyYan HapyLEeHUs OTBETCTBEHHbIMM nuuamun rpaduka
OOKyMeHToobopoTa M nopsigka npeacTaBneHuss B Byxrantepckyro
CNy>X0y NepBUYHbIX YY4ETHbLIX JOKYMEHTOB 1 UH(popMMpoBaHne 06 aTom
pykoBOAUTENS ByXrantepcKkon Cryxobl.

[NpakTnyeckoe 3agaHne

5.1.2 Cnctema 1 KpuTepumn oLueHUBaHus

LLkana

Kputepuun oueHnBaHnsa cpopMMpOBaHHOCTU KOMMETEHLNIA

OLEeHUBaAHUSA
YcTHoe cobecenoBaHme MucbMeHHas paboTa

3auTteHo KpuTuyeckoe " pa3HOCTOPOHHEE

MonHbIN, ucyepnbiBalOWNUA OTBET, SBHO
OeMOHCTpupytowmin  rnybokoe noHMMaHue
npegMeTa U LUMPOKYH  3pyauumio B
oueHuBaemorn obnactn.  KpuTtuyeckui,
OpUrMHarnbHbIN Noaxon K MaTepuanny.

paccmoTpeHue BOMPOCOB,
cBMOETenNbCTBYIOWEE O  3Ha4YUTenbHOM
camMoCTosITENbHON paboTe C UCTOYHUKAMM.
YuntbiBaloTcs Gannbl, HaKOMMeHHble B
TeyeHue cemecTpa

He 3auteHo BaXHbIX ANeMeHToB ONCUMNITNHDbI.

HecnocobHocTb oTBETUTL Ha Bompoc Oe3
nomoLu 3K3ameHaTopa. HesHaHue
3HAUUTENbHOM  YacT  MPUHLMNMANIbLHO

MHorouncneHHble rpybbie ownoKu.
He yuuTbiBatoTcs Ganmnbl, HakonmeHHble B
TeyeHne cemecTpa.

5.2 TunoBble KOHTPOJbHbIE 3aAaHUA UNU UHbIe MaTepuarbl, HeO6XoAMMbIe ANl OLeHKN 3HAHUNA, YMEeHUN,

HaBbIKOB

1 (unn) onbiTa feATeNIlbHOCTU

5.2.1 Nepe4yeHb KOHTPONbHbLIX BONPOCOB

Ne n/n |

dopMynMpPOBKKN BOMPOCOB

Kypc 2

CpOKOBaﬂ KapToTekKa. ABTOMaTVI3I/IpOBaHHbIe CUCTEeMbl KOHTPOI1A 3a UCNOJTHEHNEM JOKYMEHTOB. I'Iepep,aqa aen
Ha apXnBHOE XpaHeHue.

KOHTpOJ'Ib 3a UcnoJiHeHnem JOKyYMEHTOB. Bugbl KOHTpOnA

CocTaBrneHvie HoMeHKnaTypbl Aen. GopmupoBaHue 1 oopMIeHVEe en.

nOpﬂ,D,OK HanpaBlieHnA Ha UCNOJTHEHNE U pa6OTbI ncnonHnuTena ¢ AOKyMeHTaMu. OﬂepaTMBHOG XpaHeHune
OOKYMEHTOB U Oern.

nOpﬂD,OK npuema, O6pa6OTKVI n pacnpegeneHna noctynakwnx JOKyMEeHTOB.

Cwncrema OJIEKTPOHHOIO ﬂOKYMeHTOO60pOTa. npaBVIJ'Ia 06p360TKVI nexooAaAwmnx JOKyMeHTOB.

Obwue npasuna perncTpaunm OOKyMeHTOB. CDOprI pernctpaumn JOKyMeHTOB.

O6wue TpeboBaHMs No opraHu3aumm gokymeHToobopoTa.

O|lo|N|o|jo| A [WIN| =

,D,OKyMeHTaLI,VIFl no JIN4YHOMY COCTaBy — O npuemMe, nepemMmeLlieHni, yBoJibHEHNN pa6OTHVIKOB.

=
o

Pacnopﬂ,qmeanble AOKYMEeHTbI, n3gaBaemMble Ha OCHOBE KosnernanbHOCTU. pelueHnd, NoCTaHOBIeHUA.




PaCI'IOpFlD,VITeJ'IbeIe AOKYMEHTbI, n3fjaBaeMbl€ Ha OCHOBE €JMHOHa4anuma: npurkKasbl, yKa3aHusd, pacnopsaxXeHus.
11 Buabl NPUKa3oB. OcobeHHOCTU cocTaBneHns u Oq)OpMJ'IeHVIFI, cornacoeaHud, noanucaHuga, BBeaeHunsa B
gewncteme. Boinucku ns NPUKa3oB, X 3aBepeHne N paccCblJika.

Cny>|<e6Hb|e nncbmMa, X pasHoBMAHOCTU, PEKBU3UTDI. TeJ'IeI'paMMbI, npasuna nx O(*)OpMJ'IeHVIFl.

12
TenedoHorpamma. [loknagHele 3annckun, TpeboBaHusa K 0popMNeHMIO.

13 Buabl 4OKYMEHTOB: OpraHu3aLmMoHHble, pacnopsanTenbHbie, MHPOPMaLMOHHO-CNPaBOYHbIE.

14 MoHaTne o knaccndukaumm gokyMmeHToB. COOTHOLLIEHWE BUAOBOW N TUMNOBOW KNnaccudukaLmm JOKYMEHTOB.

15 dopmaTtbl bymarn. TpeboBaHUSA K M3roTOBNEHNIO AOKYMEHTOB.

yHVICbVIKaLI,VIH n CtaHgapTu3auna JOKYMEHTOB. Bugbl 6naHkoB n nopAaO0K pacnosioXXeHna peKkBn3nToB Ha

16 OnaHke

17 FOpuaunyeckas cuna ynpasneHYecknx JOKyMeHToB. TpeboBaHUsi kK 0pOPMMEHNIO PEKBU3UTOB.

18  |BHyTpeHHss 1 BHELIHSIS CTPYKTYPbl AOKYMeHTa. PEKkBU3UTLI OKYMEHTA.

19 |[Cnocobbl 1 cpefcTBa 3anncy TEXHOTPOHHOIO LOKYMEHTUPOBAHMS MHOpMaLIMK.

20 CpencTtBo foKyMeHTUpoBaHus. Npouecc co3gaHus AoKyMeHTa.

21 MoHsATUE «OOKYMEHTUPOBaHMUEe», MeTofbl U CNocoGbl AOKYMEHTUPOBaHMS.

22 HOpMaTVIBHO-METOD,VI‘-IeCKaﬂ pernamMmeHTauma genonpoun3soacTtea.

23 3akoHogaTernbHbIe M NoA3akoHHbIE akTbl PO, kacatowmecs BONpocoB AeNonpon3BoACTBa.

24 Pa3Butne noHATUS «gOoKyMeHT». COOTHOLUEHUE NOHATUMA «OOKYMEHT» U «MHOPMaLUsIy.

Cea3sb OOKyMeHTOBeaeHNdA C I/ICTOpI/IEVI, apxmsoBsegeHmnem, npaBoBbIMU U VIH(bOpMaLI,MOHHbIMVI ancumnnnHamm,

25
TEXHUYECKUMMN HayKamu.

26 CTtaHoBneHve 1 pa3BuUTNE JOKYMEHTOBEAEHUS KaK HAyYHOW OUCLUMIMHBI.

5.2.2 TunoBble TeCTOBbIE 3aaHNA

He npegycmoTpeHo
5.2.3 TunoBble NPaKTUKO-OpUEeHTUPOBaHHbIE 3aAaHus (3apayn, Kemchbl)

1. B cootBetctBun ¢ NOCT P 6.30-2003 HanuwuTe 3asiBNeHne O nepesoge Ha Apyryio paboTy, B KOTOPOM
YKaXWUTE CTPYKTYpHOE noapasfaeneHne, A0MKHOCTb, Npyu HeobXxoanmMocTn — ocobeHHOCTM B paboTe (HenomnHbIn pabounii
AeHb, noyacoas onnarta). Ha ocHoBaHMM 3asiBNeHWs1 COCTaBbTE NPUKa3 No yHUduuupoBaHHon cdopme Ne T-5 (popmy
B3ATb U3 [NocTtaHoBneHus NockomcTtata P® ot 05.01.2004 Ne 1 «O6 yTBEpPKAEHMN YHUDULMPOBAHHBIX (POPM NEPBUYHOM
YYETHOWN JOKYMEHTaLUumM No y4eTy Tpy[a 1 ero onnarbi»).

2. Ha ocHoBaHuM 3akn4YeHHOro TPyAOBOro pforosopa O npueme Bac Ha pgomkHocTb npenopasaTtens
obpasoBaTencHoi opraHu3aumm (CMO) odopmuTe npukas MO NMYHOMY COCTaBy O npueme Ha paboTty no
yHuduumnpoaHHon copme Ne T-1 (dopmy B3ATb M3 [locTtaHoBneHus [ockomctata P® ot 05.01.2004 Ne 1 «O6
yTBEPXXAEHUN YHUDPULMPOBAHHBIX (hOPM NEPBUYHON YYETHOM JOKYMEHTaLuUmM No yyeTy Tpyaa u ero onnatbly).

3. CocTtaBbTe LTaTHOE pacnucaHne obpasoBaTtensHon opraHu3aumm (CIO) no yHuduuymposaHHon popme Ne T-
3 (dbopmy B3ATb 13 MNocTtaHoBneHust Nockomctata PP ot 05.01.2004 Ne 1 «O6 yTBEpXAEHUN YHUPULMPOBAHHBLIX hopM
NepPBMYHON YYETHON JOKYMEHTALMN MO y4eTy Tpyaa U ero onnaTtbi»).

5.3 MeToanyeckne maTepuansi, onpeaensiowue npoueaypbl oLeHUBaHUsA 3HaHUW, YMEHUI, BNageHni (HaBbIKOB
M (MNKn) NpaKTMYeCKOro onbiTa AeATENbLHOCTH)

5.3.1 YcnoBusa gonycka o6y4atoLierocsi K npoMexyTo4yHOM aTrecTauun u nopsiAok NMKBMAALUN akaaeMn4yecKkomn
3a/J0JKEHHOCTHN

MpoBeaeHne NPOMEXYTOYHOW aTTecTauun perfiameHTMpPoOBaHO JloKanbHbIM HOpMaTuMBHbIM aktom CM6MYMNTA
«lMonoxeHne 0 NpoBeAEHNM TEKYLLLErO KOHTPOIS YCNEBAaEMOCTU U NMPOMEXYTOYHOM aTTecTaumm obyyatoLwmnxca»

5.3.2 ®opma npoBeaeHuUsl NPOMEXYTOUYHOM aTTecTaumMm nNo gucuunnuHe

YcTHad + MucbmeHHasda KomnbloTepHoe TecTupoBaHue UHas

5.3.3 Oco6eHHOCTU NpoBeAeHUA NPOMEXYTOYHOM aTTecTauum No AUCLUUNINHEe
B TeyeHne cemecTpa BbINOMHAKTCSH KOHTPOSbHbIE PaboThI

6. YHEBHO-METOOAU4YECKOE N MH®OPMALIMOHHOE OBECIMEYEHVE OUCUUIMITAHBI
6.1 YyebHasn nutepaTtypa

ABTOp 3arnasue | MN3paTenbcTBO | [op n3paHua | Ccblnka

6.1.1 OcHoBHas yye6Hasa nuTepaTtypa




KyHsies, H. H.,|KoHduaeHumansHoe http://www.iprbooksh
OémywkmH, A. C.,|aenonponsBoacTso n op.ru/66416.html
®abpnyHoB, A. [.,[3alWMLLEHHBIA  3NEKTPOHHbIN Mocksa: Jloroc 2016
Kongpawesa, T. B.,|aokymeHToo6opoT
KyHsies, H. H.
KysHeuoBa, W. B.,|KoHdpuaeHumansHoe http://www.iprbooksh
XauatpsiH, I, A. nenonpomssczp,cmo 11| Mocksa: Ait M Ap Meavia 2020 op.ru/97083.html
3aLUULLEHHDBIA  SNEKTPOHHbIN
OOKYMEHTOO60opOT
KysbmuHa, U. B. [enonpon3BoacTeo Mockea: MockoBckuii http://www.iprbooksh
ryMaHuTapHbIN 2017 op.ru/74718.html
yHMBepcuTeT
6.1.2 lononHuTenbHasa y4yebHas nutepatypa
Opysranbckas H. M. [enonpounseBoacTeo http://publish.sutd.ru/
cre.: crieryntg 2016 tp_ext_inf_publish.ph
p?id=3193

6.2 MepeyeHb NnpodeccroHanbHbIX 6a3 4aHHbIX U MH(OPMALIMOHHO-CNPABOYHbIX CUCTEM

MHdopmaumoHHasa cuctema «EamHoe okHo gocTyna k obpasoBaTtenbHbiM pecypcaM. Pasgen. MHdopmaTuka u
NH(OPMaLMOHHbIE TexHomnornmy [AnekTpoHHbin pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6

OneKTpoHHO-6MbnmMoTevHasa cuctema IPRbooks [OnekTpoHHbIn pecypc]. URL: http://www.iprbookshop.ru/

KomnbioTepHaa  cnpaBoyHo-npaBoBast cuctema  KoHcynbTaHTtlnioc  [OnekTpoHHbin  pecypc]. URL:
http://www.consultant.ru

6.3 MNepeyeHb NULEH3UOHHOIO U CBOGOAHO pacnpoCTPaHAeMOoro NporpamMmmHoro o6ecne4vyeHus

1C:Mpeanpusatme 8. KomnnekTt gns oby4yeHns B BbICLUNX M CpeaHMX y4ebHbIX 3aBegeHusx. Npogaxa no gorosopy
C y4ebHbIMM 3aBefeHMAMN 06 UCMONb30BaHUN B yHeOHOM MpoLiecce no 3asiBkam

MicrosoftOfficeProfessional

Microsoft Office Standart Russian Open No Level Academic

Microsoft Windows

Microsoft Windows Home Russian Open No Level Academic Legalization Get Genuine (GGK) + Microsoft
Windows Professional (Pro — npodeccnoHanbHas) Russian Upgrade Open No Level Academic

Microsoft Windows Professional Upgrade Akagemnyeckasi nuueH3ns

CINC KoHcynbtaHTlntoc

6.4 OnncaHue maTepuanbHO-TEXHUYECKON 6a3bl, HEOOXO0AMMOWN Ans ocyLlecTBeHMA o6pa3oBaTeNibHOro
npouecca no gucumnnuHe

AyanTtopus OcHalleHue

CneunanuanpoBaHHasi mebenb, gocka
YyebHasa aygutopus

MynbTumeaniHoe obopyaoBaHUe, KOMMbIOTEPHAs TEXHWKA C BO3MOXHOCTbLIO MOOKMIOYEHUS K
KomnbiloTepHbil knace [cetn  «MHTepHeT» 1 obecneyeHnem gocTyna B 3NEKTPOHHYIO  MHOPMaLMOHHO-
obpasoBaTenbHyto cpeay
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