MuHMCTEPCTBO Hayku 1 BbicLlero obpasoBanunsa Poccuiickon denepaumm
thenepansHoe rocyaapcTBeHHoe GlomkeTHoe obpasoBaTenbHoe yupexaeHue

BbiCLLUEro obpasoBaHus

«CaHkT-lNeTepbyprckmii rocygapCTBEHHbIN YHUBEPCUTET MPOMBILLNIEHHbLIX TEXHOMNOMIN U AM3arHay

(CMerynTa)

YTBEPXOAIO
MepBbIi NPOpPEKTOpP, NPOPEKTOP MO
YP

ro UL xpanmres B

04.d9 57 18 01 07
Py A

ten ¢ 05 cer

ol paore A.E. PyauH

«28» 06 2022 ropa

Pa6o4yana nporpamma gUCLUNNUHBI

51.0.08

| ,D,eJ'IOBbIe KOMMYHUKaUMUn N 0OKyMeHTUpoBaHUe

Y4yeOHbIi nnaH:

Kadeapa:

2022-2023 38.03.02 MBK Bus-agmuH n koHcan OO Ne1-1-59.plix

I 29 | MeHepxmeHTa

HanpaBneHme NOoAroToBKU:

(cneumanbHOCTb)

38.03.02 MeHegKMeHT

Mpodunb NOAroTOBKM: BusHec-agMUHUCTPUPOBAHNE U KOHCANTUHT
(cneunanmsaums)

YpoBeHb obpa3oBaHusa:  Hakanaspuat

dopma oby4eHus: O4YHas

MnaH yye6HOro npouecca

KoHTakTHas paboTta Tovaod Popma
Cemectp s Cam. KowTpore, MsggTb npome»(F;/Tquon
(kypc ansa 3A0) MNpakT. | paBota yac. '
Nekuunn 3aHSTUS 3ET aTTectauum
Ml 17 17 73,75 0,25 3
1 3avet
Pra 17 17 73,75 0,25 3
Ml 17 17 73,75 0,25 3
UTtoro
PMa 17 17 73,75 0,25 3

CaHkT-lNeTepbypr
2022



Pabouas nporpamMmma AMcUMNMHBLI COCTaBEHa B COOTBETCTBUM C heaeparnbHbiM rocyaapcTBeHHbIM 0b6pa3oBaTesbHbIM
CTaHOapToM Bbicllero obpasoBaHusa no HanpasneHuto nogrotokn 38.03.02 MeHemKMEHT, YTBEPXKAEHHBIM MPUKA30M

MuHnctepcTBa obpasoBaHusa n Hayku Poccuinckon ®eaepaumm ot 12.08.2020 r. Ne 970

CoctaButens (u):
[oueHT

Ot kadepnpbl cocTaBuTeEnNS:

3asegytowmin kadheapor MeHegXXMeHTa

OT BbINycKatoLen kadenpbi:

3asegytowmin kadeapon

MeToaunyeckuin otaen:

JlawkoBa
AHTOHOBHA

TutoBa MapuHa
HwkonaeBHa

TutoBa MapuHa
HwkonaeBHa

WpuHa



1 BBEOEHUE K PABOYEW NPOrPAMME OUCLUMNIUHBI

1.1 Uenb gucuunnuHbl: ChopmMupoBaTtb y 00yYaloLMXCA TEOPETUYECKME 3HAHWS, YMEHUS W MpaKTU4ecKne
HaBblkn B o6GnactM OBNageHust TEOPETMYECKUMM W MPUKITAAHbIMU NPOJECCUOHANbHBIMA 3HAHUAMM B  OEJI0BbIX
KOMMYHUKaLMAX U JOKYMEHTMPOBAHMWM.

1.2 3apauv QUCLUUNIUHBI:

M3yyeHne TeopeTnyeCcKnx OCHOB, CTPYKTYpPbI U cogepkaHusa npoLlecca 4enoBo KOMMYHUKaLUW;

ObyyeHne apdPeKTUBHLIM TEXHONOMMAM B 06r1acTu AenoBbIX KOMMYHUKAUMIA AN peanu3auun mx B npouecce
npogeccnoHanbHOM AEATENBHOCTY;

Pa3Butne HaBblkOB [EeMOBON KOMMYHWUKaLMW (HanucaHwe [ernoBbiX MWCEM, MpOBeAEeHME COBeLLaHun,
npeseHTauni, BeaeHme genoeon 6ecefbl, 4EeN0BbLIX NEPErOBOPOB U T.4.);

dopMMpoBaHMe CamMoCTOATENbHOIO 3(MEKTMBHOIO KOMMYHUKATMBHOIO CTUNSA, CMOCOBHOCTM U HaBbIKOB
NPOAYKTMBHOIO 4ENOBOro NoBeaeHNs, pearmpoBaHnsi U B3anMogeNnCcTBIUS;

N3yyeHne TepmuHOMornm, npasusi 0POPMIIEHNS OOKYMEHTOB, CTPYKTYpbl OOKYMEHTOB, MCMOSb3yeMblX 1S
OOKYMEHTMPOBaHMSA yNpaBreH4YeCcKon OeATENbHOCTH.

1.3 TpeboBaHus K NnpeaBapuTeNibHOM NOAroTOBKe 00y4aloLwerocs:

MpenBapuTenbHas NOAroTOBKa NpegnonaraeT co3fgaHne OCHOBbI AN OPMUPOBAHUSA KOMNETEHLMIN, YKa3aHHbIX
B M. 2, NPU N3y4eHNN OUCLUMIINH:

MHoCTpaHHbIN A3bIK

Pyccknin A3bIk 1 KynbTypa peyn
MpaBoBegeHue

2 KOMNETEHUMUN OBYYAIOLWEIOCA, ®OPMUPYEMBbIE B PE3YJIbTATE OCBOEHUA OAUCLIUNIIUHBI

OlK-2: Cnoco6eH ocyLecTBNATbL c60p, 06paboTKy M aHanu3 AaHHbIX, HEOOXOAUMBIX ANA peLueHus
NnocTaBneHHbIX yrNpaBrieHYeCKMX 3afay, C UCMOJSIb30BaHUEM COBPEMEHHOIro MUHCTPYMEHTapus u
MHTenneKTyanbHbIX MH(POPMALMOHHO-aHaNUTUYECKUX CUCTEM;

3HaTb: HopmaTtnBHO-MeToaMYeckyto 6a3y JOKYMEHTaALMOHHOIro o6ecneyeHuns ynpaBneH4Yeckon 4eATeNbHOCTY;

YMmeTb: CocTaBnsite M 0dOpMNSATb AOKYMEHTbl B COOTBETCTBUM C NpaBunaMu, B 3aBUCMMOCTM OT Ha3HaueHus,
coepXaHusi n Buaa LOKyMeHTaumu;

BnapeTb: HaBblkamm ochopmMneHus [OKYMEHTOB c MCMonb3oBaHnem TEXHUYECKMX cpeacTs
MHOPMALMOHHO-aHANUTUYECKUX CUCTEM.

3 PE3YJIbTATbI OBYYEHUA NO AUCLUUNNUHE

KoHTakTHasa
paboTta

MHHoBaLUl. dopma
dopmbl TeKyLLero
3aHATUA | KOHTPONS

HaumeHoBaHwue 1 cogepxaHue pasgernos,
TEM U y4EBHBIX 3aHATUIA

CP
Nek. Mp. | (4acs)
(vachbl) | (4ach)

Cewmectp
(kypc gnsa 3A0)

Paspgen 1. TeopeTuyeckne acnekTbl 4en0OBON
KOMMYHMKaLUn

Tema 1. [enoBas KOMMyHMKaLMSA: ee
CYLLIHOCTb, NPOLIECC, Lerb, CoAepXKaHune.
Tema 2. Cpegcrtea OenOBOM KOMMYHUKALUN.
BepbanbHble 1 HeBepbanbHble cpencTea 4 5 1025 VN O
aenosoro obuweHus. Ponb pykoBogutensi B '
opraHusauum genoBoro obLleHns

Tema 3. O®yHkUMM ©n  BuAbl [OeNOBbIX

2 2 8,25 nn

KOMMYHMKaLINIA. Twnbl MEXJTMYHOCTHbIX 2 8,25 701
KOMMYHMKaLINIA.

Pasgen 2. lNpakTtuyeckme acnekTbl 4ernoBou 1

KOMMYHMKaLUN

Tema 4. YcCTHble genoBble KOMMYHUKaLUN:
HaBblku criywaHbs W pedn. bBapbepsbl
BOCNPUATUS. dopmbl JeroBbIX
KOMMYHMKaLMIA -TpaguUMOHHbIE "
MHHOBaUWOHHble. [lenoBas ©Oecega  Kak (@]
¢dopma [enioBbIX KOMMYHUKaUUKW, OeroBoe
coBellaHue, neperoBopbl. TenegoHHbIe
KOMMYHUKaLUW.

Tema 5. TexHonornn n npouecc opraHnsawmm
COBeLlaHus: TMOCTPOEHUEe MeHTanbHbIX W 2 2 8 nn
MOZEPaLMOHHBIX KapT




Tema 6. lMoHaATME M MeTOoabl hacunuTauuu.
Buabl dacunutaumm 1M OEeATENbHOCTb
dacunutaTopa.

BGapbepbl.

KOMMyHI/IKaLI,MOHHbIe

Paspen 3. [okymeHTupoBaHue - Kak
CpeacTBO KOMMYHUKaLUK

nn

Tema 7. [IUCbMEHHbIE  KOMMYHMKaLUMW.
OOKYMEHTO060pOTOM Ha

YnpaBneHve
npeanpuaTum.
OOKYMEHTOB.

OcobeHHOCTN  opraHu3auun 2 4 10
OOKYMEHTaLMOHHOTIO obecneyeHus
ynpasneHuns (OOY) B manom, cpegHem wu
KpynHom GusHece

Buabl n Ha3Ha4YeHune

Tema 8. CogepxaHve U 3HayeHue Tabens
dopM  OOKYMEHTOB, MPUMEHSIEMbIX B

opraHusauum.

OpraHn3aLUMOHHO-PaCNOPSANTENbHOW
JAOKYMEeHTaLuN.

npaBoBbIX

MHdopMaLMOHHO-CNpaBOYHblE  JOKYMEHTbI.
JoKyMeHTaumMs No TpyAoBbIM OTHOLLEHMWSAM.

nn

HasHauyeHne " BUAbI

Bugbel  opraHv3aumoHHO-
OOKYMEHTOB (onp).

Wtoro B cemecTtpe (Ha kypce ans 3A0) 17 17 73,75

nn

KoHcynbTaumm n npoMmexyToyHas

aTTectauusa (3aver) 025

Bcero koHTakTHasa pa6orta n CP no

34,25 73,75
OVCUUNNnHe

4 KYPCOBOE NPOEKTUPOBAHUE

KypcoBoe npoekTvpoBaHue y4eBHbIM MiaHoOM He NpedycMOTPEHO

5. ®OHA OLIEHOYHbIX CPEACTB AN NPOBEAEHUA NPOMEXYTOYHOW ATTECTALMU

5.1 OnucaHme nokasartenemn, KpUTepMeB U CUCTEMbI OLlEHUBaHUA pe3yrnbTaToB 06y4eHuUs
5.1.1 NMokasaTtenu oueHUBaHUA

Kon HaumeHoBaHuMe oLeHO4YHOro
MokasaTenu oueHnBaHUA pesynbTaToB 06ydYeHus
KoMneTeHuun cpencTea
dopMynMpyeT OCHOBHbIE MOHATUA, CYLLHOCTb, (YHKUMW W BUAbI
AEenoBbIX KOMMYHUKaLMWNA.
Bonpocbl YCTHOro
PaspabaTbiBaeT cTpaTtermio U TakTUKy npodeccrmoHanbHon Gecenpl, cobecenoBaHms.
OMK-2 npeseHTauuu, neperoBopos, nyGrmMYHOro  BbICTYNIIEHNUS Kak
KOMMYHWKaTUBHOrO npoLiecca;
[eMoHCTprpyeT BuAbl NPOdECCMOHanbHbIX U AenoBbix nucem. obwme|Tunosble NpakTUKo-

npasuna odhopMIieHms AOKYMEHTOB, [AOKYMEHTMpOBaHue
yNpaBneHYeckon AeaTenbHOCTU,  npaBuna ohopMIeHUs OOKYMEHTOB

OpUeHTnpoBaHHbIE 3adaHnA.

5.1.2 Cuctema 1 KpuTepumn oLueHUBaHus

LLIkana oueHnBaHus

Kputepuun oueHnBaHnsa cphopMMpoBaHHOCTU KOMMETEHLNIA

YcTHoe cobecenoBaHme MuceMeHHas paboTa
OTBeT Ha TeopeTU4eckuin BOMPOC MO
Martepuanam nekyumn MOMHbIN, c
BO3MOHbIMMU HeCyLLeCTBEHHbLIMU
3ayTeHo
oLmbkamu.
YuuTbiBaloTca Gannbl, HakKoOMMeHHble B
TeyeHne cemecTpa.
OTBeT Ha TeOopeTUYEeCKU BOMPOC He
MOSHbIN, C CYLLECTBEHHBLIMW OLLMOKaMMU.
He 3auTteHo
He yuutbiBatoTca 6annbl, HakonmeHHble B
TeYyeHune cemecTpa.

5.2 TunoBble KOHTPOJbHbIE 3a4aHUA UNN UHbIe MaTepuarbl, HeO6GX0AMMbIEe ANl OLleHKU 3HAHUW, YMEeHUN,
HaBbIKOB U (MNK) ONbITa AeATENIbHOCTU
5.2.1 Nepe4yeHb KOHTPOJIbHbLIX BONPOCOB




Ne n/n dopmMynmnpoBKu BONPOCOB
Cemectp 1

1 @DYHKUMU 1 TUNbI AeN0BbIX KOMMYHMWKaLMIA

2 MpuHLUMNbl U PYHKLMK AenoBoro obLweHns B ynpaBneHMn nepcoHarnom

3 CooTHoLLIEHME KaTeropun «obLeHne» 1 «aenoBoe obLieHne»

4 OcobeHHOCTU AenoBOro obLeHMsA B KOMMEPYECKOM opraHu3aumnm

5 Ponb pykoBogutensa B opraHnsauuy O4enoBoro o6LweHns

6 BepbanbHble cpeacTea oenoBoro obweHus.

7 HeBepbanbHas cuctema genoBoro obLeHus.

8 OCHOBHbIe BMAbl AENOBOro 0bLLeHNs

9 TpaguvumnoHHble hopmbl 4enoBbIX KOMMYHUKaLWA: AernoBble becenpl, CoBeLLaHMs, cCobpaHusl, NeperoBopkl,
KOHdpepeHLn

10 OcobeHHOCTH AenoBbIX NEPeroBopoB

11 OcobeHHoCcTU genoBon beceabl

12 OpraHun3aumoHHbIe NPUeMbI MPOBEAEHUS COBELLAHNI

13 MHHOBaUMOHHbIE (POPMbI AEMOBbIX KOMMYHUKALMIA

14 OCHOBHble NpaBuna 4enoBoro o0oLweHns

15 OcobeHHOCTM OenoBbIX MEPErOBOPOB M UX XapakTep

16 OTurKa AenoBoro 06LeHns B opraHmMsaumm

17 JInyHoCTHBIE OCOBEHHOCTU NepcoHana B 4enoBoM ObLleHuu

18 BasoBble TexHONOrMK NyGNNYHOrO BLICTYNNEHNS MeHeaxepa. Cneuundurka 4enoBon peyeBor KynbTypbl
COTPYAHMKOB OpraHvusaumnm

19 MNMucbmeHHas n ycTHasa aenosas peydb, HaBblki. Bapbepbl BOoCnpuATUS peyn

20 KommyHuMKaTBHbIE Bapbepbl 4eN0OBOro obLieHms

21 lMoHsITUE, CYLLHOCTb U OCHOBHbIE XapaKTEPUCTUKM JOKYMEHTa

22 Pa3HoBUOHOCTM JOKYMEHTOB U X 0COBEHHOCTH

23 O6Lwwme n YacTHble PYHKLMN JOKYMEHTa

24 HopmatusHo-npaBoBas 6a3a, pernameHTupytoLlas paboTy ¢ AOKYMEHTaMu

o5 OpraHu3aumst paboTbl Cny0bl 4OKYMEHTaLMOHHOro obecneyerus ynpasneHust (JOY).OcobeHHoCTH
opraHmnsauumn JOY B manom cpegHem u KpynHom 6usHece

26 CopepxaHue 1 3HadeHue Tabenst opm JOKYMEHTOB, MPUMEHSIEMbIX B OpraHM3aumm

27 HasHaueHue 1 BMabl OpraHn3aLoHHO-pacnopsaanTENbHON AOKyMEHTaUUm

28 Buabl opraHnsaumoHHo-npaBoBbIix gokymeHToB (OM4)

29 WNHdopmaLmoHHO-cnpaBoYHbIe JOKYMEHTbI

30 JokymeHTaumnsa No TPYAOBbIM OTHOLUEHUAM

5.2.2 TunoBble TeCTOBbIE 3aaHNA




1. KoMMyHMKaTMBHas CTOpOHa obLLeHNs:

a) B3aVMOMOHVMMaHWe Y4aCTHUKOB OOLLEHMS;

©) o6MeH nHopmaumen Mexy niabmu;

B) OpraHu3aums B3anMogencTBus Mexay nmoabMu.

2. MNpw aBTOPUTApPHOM CTUNE BEOEHMS COBELLAHNS PYKOBOAMUTENb:
a) OonycKaeT BO3paXKeHWs;

©) yBepeHHO aepxuT bpasgbl NpaBneHus;

B) ULLIET NOAOEPKKY cpean Konrer.

3. Cbopy cBeaeHuit no npobrieme NeperoBOpoB CnocobCcTBYOT BONPOCHI:
a) OOHOMOJOCHbIE;

0) nHdOpMaLMOHHbIE;

B) ANS OpveHTauum.

4. Y10 03HayaeT cnoso «[JoKyMeHT»?

a) B nepeBofe C NaTUHCKOrO - CBMAETENbCTBO;

6) cnocob AgokasaTenbCcTBa B LUMPOKOM CMbICIE CIOBa;
B) NpugaHve nHdopMauum topnanyeckon cunbl.

5. Kakne 13 aTux JOKyMEHTOB M34al0TCA €AMHONINYHO PYKOBOAMTENEM OpraHu3aLmu:
a) NOCTaHOBIEHME;

©) npukas;

B) peLueHue;

r) pacnopshkeHme?

6. [leATenbHOCTb MO CO34aHUI0 JOKYMEHTOB Ha3blBaeTCH ...
a) - 0enonpon3BoacTBO

©) - nokymeHTOOGOpPOT

B) JOKYMEHTMPOBaHME

r) - cuctema LOKyMeHTaumm

7. JOKyMeHTbI MO NMMYHOMY COCTaBY OTHOCSTCS K rpynne ...
a) - opraH13aLoHHO-PacNoPSAAUTENBHbLIX JOKYMEHTOB;

6) - pacnopsiaMTeNbHbIX JOKYMEHTOB;

B) - CMPaBOYHO-UHDOPMALMOHHBIX JOKYMEHTOB;

r) - HAaHCOBO-pacyeTHbIX JOKYMEHTOB.

5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3afaHuUA (3aJayu, Kerchbl)
TunoBble NPAKTUKO-OPUEHTUPOBAHHbIE 3a4aHusA (3adaun, Kenckl) HaxoasTcs B MpunoxeHun k gaHHon PrI[.

5.3 MeTogmnyeckue matepuansi, onpegensiowume npoueaypbl OLleHMBaHUSA 3HaHUN, YMEeHUN, BriageHui (HaBbIKOB
1 (UNK) NPaKTUYECKOro onbiTa AeATeNlbHOCTH)

5.3.1 YcnoBusa gonycka oby4arowwerocsi K npomMexXyTo4Hon aTrectaLMm U NopsAoK NMUKBUAALIMKM akafeMU4yeckon
3a0MKEeHHOCTH

MpoBeaeHe NMPOMEXYTOYHOW aTTecTauum pernameHTUpPOBaHO rfokarbHbIM HOpMaTuBHbIM aktom CIIOMYMNTA
«lonoxeHne o NpoBeAeHNM TEKYLLEro KOHTPONSA YyCNeBaeMOoCTN U NPOMEXYTOYHOM aTTecTaumnm oby4varoLmxcs»

5.3.2 ®opma npoBeaeHMs NPOMEXYTOUYHOMN aTTecTaumMm No gucumnnuHe

YcTHaqa X MncbmeHHas KomMmnbloTepHoe TecTupoBaHue NHas

5.3.3 Ocob6eHHOCTU NpoBeAeHUsi NPOMEXYTOYHOM aTTecTalMmu nNo gUCLUUNNnHe

B TeuyeHue cemecTpa BbINOMNHAETCS KOHTPONbHas paboTa.
Bpemsi Ha nogroTtoeky 0.5 yaca; B 3To BpeMsi BXOAMT NOAroTOBKA OTBETA Ha TEOPETMUYECKMIA BOMpPOC.

6. YYHEBHO-METOAWYECKOE U UH®OPMALIMOHHOE OBECIMNEYEHUE OUCLUUMNUHDbI
6.1 YuebHas nutepartypa

ABTOp | 3arnasve | WN3patenbcTeo l'op vsgaHna | Cchblinka
6.1.1 OcHoBHas y4yebHas nuTepaTypa
KopoTkun, C. B. [enoBble KOMMyHMKaLMK Caparos: By3oBckoe 2019 http://www.iprbooksh
obpasoBaHue op.ru/80614.html
KysHeuosa W. B.,|dokymeHTuUpoBaHue Mockea, CapaTos: http://www.iprbooksh
XavatpsH M. A. yrnpaBneH4yecKkomn Oawkos n K, An NMn Op 2017 op.ru/59274.html
AeaTenbHOCTU Megua




KysHeuoBa, W. B.,|[lokymeHTupoBaHune . . http://www.iprbooksh
X);HanﬂH, I A. ynsznqueCKon MOCKBna' Rawkos n K, An 2021 op?ru/99364p.)html
n 9p Megna
AesitenbHoCTH
6.1.2 JononHuTenbHasa y4yebHasa nutepartypa
KyaHeLoBa, E. B. [enoBble KOMMYHUKaLWK CapartoB: BysoBckoe 2017 http://www.iprbooksh
obpasoBaHue 0p.ru/61079.html
Pycakosa J1. M. [denoBble KOMMYyHMKaLMn B http://publish.sutd.ru/
COBPEMEHHOM MUpe cre.: crierynt 2017 tp_ext_inf_publish.ph
p?id=2017240
BeTpoBa 0. H.,|0enoBble KOMMYHUKaLUu. http://publish.sutd.ru/
Becenosa C. A. KoHTponbHble paboTbl cne.: crierynta 2017 tp_ext_inf_publish.ph
p?id=2017737
AdboHtowkuna, O. W.,|[dokymeHTMpoBaHue Benropoa: benropoackui http://www.iprbooksh
MycToBas, B. . ynpaBneH4yeckomn rocyaapCTBEHHbIN 0p.ru/80510.html
OesaTenbHOCTU TEXHONOrn4Yecknin 2017
yHuBepcuteT um. B.I.
Lyxosa, O6C ACB
BeTpoBa 0. H.,|0enoBbie KOMMYHUKaLUN. http://publish.sutd.ru/
Becenoga C. A. MpakTnyeckune 3aHATUS cre.: crieryntg 2017 tp_ext_inf_publish.ph
p?id=2017736
BaHwmkosa I". U. [okymeHTMpoBaHue http://publish.sutd.ru/
OedaTernbHOCTU Cne.: creryntg 2017 tp_ext_inf_publish.ph
KOMMEPYECKMX OpraHn3aunm p?id=2017434
3axaposa, . B. [enoBble KOMMYHMKaLMK Caparos: An Nun Ap 2019 http://www.iprbooksh
Megna op.ru/86469.html

6.2 NMepe4yeHb NnpocheccuoHanbHbIX 6a3 AaHHbIX U UHPOPMALMOHHO-CNPABOYHbLIX CUCTEM
MHdopmaumoHHasa cuctema «EamHoe okHo gocTyna k obpasoBaTtenbHbiM pecypcaM. Pasgen. MHdopmaTuka u
NH(OPMaLMOHHbIE TexHoMnornmy [AnekTpoHHbin pecypc]. URL: http://window.edu.ru/catalog/?p_rubr=2.2.75.6
depepanbHbil 0bpasoBaTenbHbin nopTan «3koHoMuka Couuonorns MeHemKMeHT» [ONEeKTPOHHbIA pecypc].
URL: http://ecsocman.hse.ru
OneKkTpoHHO-6MbnmoTevHasa cuctema IPRbooks [OnekTpoHHbin pecypc]. URL: http://www.iprbookshop.ru/
CnpaBouHas npasoBas cuctema «KoHcynbTaHTlInoc» [OnekTpoHHbIn pecypc]. URL: http://www.consultant.ru/

6.3 MNepeyeHb NULEH3UOHHOIo U CBO6OAHO pacnpocTpaHAeMoro NporpamMmmMHoro oéecneyeHust

MicrosoftOfficeProfessional
Microsoft Windows

CINC KoHcynbtaHTlntoc
6.4 OnucaHue maTepuanbHO-TEXHUYECKOMN 6a3bl, HEOOX0AMMOW Ans ocyLlecTBeHMA o6pa3oBaTeNibHOro
npouecca no gucumnnuHe

AyanTtopus OcHalleHue

MyanmmeanlHoe o6opy,qOBaHv|e, KOMMNbOTEPHAA TeXHWMKa C BO3MOXHOCTbKO MOAKMHYEHUA K
KomnbloTepHblii knacc [cetn  «MHTepHeT» 1 obecnedyeHMeM JocTyna B 3MEKTPOHHY  MH(OPMaLMOHHO-
obpasoBaTenbHyto cpeany

MynbTumeauniiHoe obopyaoBaHue, cneunanmanpoBaHHas mebenb, Aocka
JlekumoHHas aygutopms




MpunoxeHne

pa60qel7| nporpamMmmbl OUCUUNIINHbBI [enosble KOMMYHUKaUunUn N JOKyMeHTUpoBaHune
HauMeHo8aHue AUCUUMNIUHbI

no HanpasneHuto nogrotoskn 38.03.02 MeHegKMEHT
HanmMeHoBaHue Ol (npocuns): Bce npocunu

5.2.3 TunoBble NPaKTUKO-OPUEHTUPOBaHHbIE 3aAaHuns (3agayun, Kemchbl)

3agaHve 1. AHanms OCHOBHbIX onpeaeneHunii.

3anonHute Tabnuuy ANS OCMBICMIEHMS KMHOYEBbIX CMOB AMCUMUMNMMHBL. [TpuBETCTBYEeTCA MOCTPOEHWE AeHOTaTHbIX
rpadhos.

HeHoTaTHbIVi rpad — (oT naT. Denoto — obosHavaio u rped. Grapho — nuwy) — cnoco® BbIMMEHEHUST U3 TeKkcTa
CYLLECTBEHHbIX MPU3HAKOB KITKOYEBOrO MOHATMA. ... TOYHbI BbIOOP rnarona, CBSI3bIBAOLLIErO KIHOYEBOE MOHATME U €ro
CyLLeCTBEHHbIN Npu3Hak (rnaronbl, 0603HavatoLme Lenb, - HanpaensaTb, NpeanonaraTb, NPMBOANUTbL, AaBaTb U T.4.)

Tabnuua 1 - AHan13 OCHOBHbIX onpeaeneHun
MNoHaTre Onpegenexuve CXx0CTBO MOHATUN Paznnunsa noHatum
Yenoseyeckoe 06LleHNE
KommyHukaumm
[enoBble KOMMyHMKaLMK
3agaHve 2. AHanmsa TUNOB MEXIMYHOCTHBLIX KOMMYHUKALWIA.
MpoBeanTe aHanNM3 TUNOB MEXITMYHOCTHBIX KOMMYHUKaLMI C NpUMepamMun n3 G1U3HeC-NpakTUKK.

Tabnuua 2 - Tunbl MEXNUYHOCTHBIX KOMMYHMKaLUIA
Tunbl MEXMNYHOCTHbIX OcobeHHoCTH, NpUMepkI Ycnosusi npUMeHeHus

KOMMYHUKaLMI

WmnepaTtus

MaHnwunynsaums

HOwnanor

3apgaHue 3. [lenosas urpa «CoeluaHuey.

[MoaroToBbTe CLEHapU NPOBEAEHUS COBELLaHUA.

Bam npepnaraetcsi cbirpate ponb dacunutaTopa, KOTOPOMY MOPYYEeHO OpraHu3oBaTb MPOBEAEHUE COBELLaHUS.
®acunutartop (aHrn. facilitator, ot nat. Facilis «nérkuit, ygobHbIli») — 3TO YenoBek, obecneynBaloLLniA YCNeLHY rpynnoByto
KOMMYHUKaLMIO. [Ll,enb coBelwlaHus — npuHATME OOOCHOBAaHHLIX pelleHnn no wmnsbpaHHou npobreme. [Ons obcyxaeHus
npepnaralTcs criegylowue npobnemsi:

- npobnema opMMpOBaHMSA IKONOTMYECKON KOHLIENLMN MPOM3BOACTBA;

- npobnema pa3sBnTUsi ABYXCTOPOHHEN CBA3M MeXAy OpraHvM3aumsamMmn NponssoasaLLMMn Wybbl U3 HaTypanbHOro Mexa u
06LLECTBOM 3aLLUTbI XXUBOTHbIX;

- npobnema hopMMpOoBaHKs coLmarnbHON NOMUTUKN NPEeAnpUsaTUS;

- Apyroe (Ha BbIbop).

MPUMEYAHUE: PaboTta npoBoanTCst B KOMaHAe 13 3-4 YenoBek.

Mo pe3ynbTaTtam opopmnsieTcs npeseHTauus, kotopas obcyxgaeTcsa co BCel rpynnow ANS BblAeNeHs NpenmyLLecTs 1
HeJoCTaTKoOB NPOBEAEHHON rpynnon paboTsl. [peseHTaumsa gomkHa cogepaTb MOAEPALMOHHBIE U MEHTanbHbIE KapTbl U
packpbiBaTb COOAEPXaHVe 3TanoB COBELLAHMSA ero Lernen 1 060CHOBAHHOCTW NPUMEHEHWS CrieumnarnbHbIX MHCTPYMEHTOB.

PaccmoTtpure:

1) aTankbl NpoBeAEHNS COBELLIAHUS, Ero Lienu 1 3agadu;

2) NOCTPOEHNEe MOAEPALMNOHHbLIX KapT;

3) NPUMEHEHNE MeHTarbHbIX KapT;

4) NpYMeHeHne MeToaa PaHXUPOBaHNs C MOMOLLbIO METOK;
5) Op. METOAOB.

3agaHna nNo OOKYMEHTMPOBAaHWIO, Kak OAHOMY W3 BapMAHTOB [AeroBbIX KOMMYHWKAUMRA: HeobxoaMmo Haltu B
npuBeneHHbix FTOCTax cogepxaHue, faTy BBeaeHus, obnacte npumeHeHus FOCToB 1 T.4. Ha kaxaoe npaktudeckoe 3aHsiTue
Heo6XxoanMOo 0POPMUTL TUTYIbHbLIV JIUCT.

1 N3Bne4veHne n3 FOCT P 7.0.8 - 2013 CUBW. Jenonpon3BoacTBO M apXxmMBHOE Aeno. TepMuHbI 1 onpeaeneHns.

CopepxaHue

[aTta BBegeHus

O6nacTbe NpumMeHeHus

CocTaBuTb rnoccapuii U3 0CHOBHbIX MePMUHO8 No pasaenam «O6Lwme noHaTUs» 1 «JokyMeHTUpoBaHNe»

2 WN3eneyvenune n3 FOCT P 7.0.97-2016. HaumnoHanbHbI cTanaapT Poccuinckon ®epepauun. Cuctema ctaHgapToB No
MHdopmaLuun, bubnuotevyHomy u msgartensckomy geny. OpraHnsaunoHHO-pacnopaanTensHas AoKymeHTaums. TpeboBaHuns K
0hOpPMIEHMIO JOKYMEHTOB.

CopepxaHue.

[aTta BBeaeHus.

O6nacTb NpUMEHEHMS.

MprBecTn cocTae n onpegeneHme pekBU3MTOB AOKYMEHTa B COOTBETCTBUU ¢ TpeboBaHusammn TOCT P 7.0.97-2016.

N3yunTb pacnonoxeHne OCHOBHbIX PEKBU3NTOB BXOASALLErO JOKYMEHTa U cocTaBuTb hopmynsip obpaseu,.
OsHakoMuTbCs co cTaTben aBTopoB A.HO. YykoBeHkoBa, B.®. AHkoBas «Buabl criykeBHbIX nucem».

N3yuntb TpeboBaHUS K OOPMIEHUIO PEKBU3UTOB B COOTBETCTBUM C TpeboBaHuamu FTOCT P 7.0.97-2016.


https://ru.wikipedia.org/wiki/%D0%90%D0%BD%D0%B3%D0%BB%D0%B8%D0%B9%D1%81%D0%BA%D0%B8%D0%B9_%D1%8F%D0%B7%D1%8B%D0%BA
https://ru.wikipedia.org/wiki/%D0%9B%D0%B0%D1%82%D0%B8%D0%BD%D1%81%D0%BA%D0%B8%D0%B9_%D1%8F%D0%B7%D1%8B%D0%BA
https://ru.wikipedia.org/wiki/%D0%A7%D0%B5%D0%BB%D0%BE%D0%B2%D0%B5%D0%BA
https://ru.wikipedia.org/w/index.php?title=%D0%93%D1%80%D1%83%D0%BF%D0%BF%D0%BE%D0%B2%D0%B0%D1%8F_%D0%BA%D0%BE%D0%BC%D0%BC%D1%83%D0%BD%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D1%8F&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=%D0%93%D1%80%D1%83%D0%BF%D0%BF%D0%BE%D0%B2%D0%B0%D1%8F_%D0%BA%D0%BE%D0%BC%D0%BC%D1%83%D0%BD%D0%B8%D0%BA%D0%B0%D1%86%D0%B8%D1%8F&action=edit&redlink=1
https://ru.wikipedia.org/wiki/%D0%A4%D0%B0%D1%81%D0%B8%D0%BB%D0%B8%D1%82%D0%B0%D1%82%D0%BE%D1%80#cite_note-1
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