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Pabouas nporpamMmma AMcUMNMHBLI COCTaBEHa B COOTBETCTBUM C heaeparnbHbiM rocyaapcTBeHHbIM 0b6pa3oBaTesbHbIM
CcTaHgapToMm Bbicwero obpasoBaHus Mo HanpasneHuto nogrotoekn 46.03.02 [JokymeHTOoBeAeHUEe M apxvMBOBeAeHue,
yTBEPXAEHHBLIM Npuka3om MuHucTepcTBa obpasoBaHua n Haykn Poccuiickon ®epepaumm ot 29.10.2020 r. Ne 1343

CoctaButens (u):

KaHaMaaT negarormdeckmx Hayk,3aBedyowmin kacdeapon BunbunHckaa-byTeHko
MapuHa 3ayapaoBHa

Ot BbInyckatoLLeln kacdeapbl: Bunb4ynHckasa-
3asegytowmin kadeapon ByTteHko MapuHa
SnyapposHa

MeTopgunyeckuii otgen: MakapeHko C.B.




1 BBEAEHUE K MPOrPAMME rOCYOAPCTBEHHOIO 3K3AMEHA

1.1 Uenb rocypapcTBeHHOro ak3ameHa: Onpegenntb cTeneHb NpodecCcnoHanbHOM NOArOTOBKM BbIMyCKHMKA
MO WCMNOMb30BaHUIO TEOPETUYECKUX 3HAHWWA, MNPaKTUYECKUX HaBbIKOB W YMEHWWA, YPOBHSA COpMMPOBAHHOCTM
0OLLEeKYNbTYPHbIX, 06LEenpodeCccMoHanbHbIX U NPOdeCCMOHanbHbIX KOMMNETEHUUA AN pelleHns npodeccnoHarnbHbIX
3ajad Ha YypoBHe, TpebyemMoM cTaHgapTomM MO HanpaeneHuio noarotoBkn 46.03.02 - "[okymeHToBegeHue w
apxusoBeaeHne".

1.2 3apaum rocyaapcTBEHHOro 3K3amMeHa:

- BbISIBMEHME CTEMNeHM YCBOEHMSI TEOpPEeTUYEecCKoro maTepuana, Heobxogumoro pAgns  peanusauum
npodeccmnoHarnbHbIX YMEHWUIA U HABbIKOB;

- OUEHKa CrnocobHOCTM U YMEHMWI BbIMYCKHMKOB CaMOCTOSATENbHO pellaTb Ha COBPEMEHHOM YpPOBHE 3agauu
CBOEeW NpodeCccrmoHanbHon AesTeNbHOCTU, ONMPasiCb Ha NOMy4YeHHbIE 3HaHWS, YMEHUS 1 COOPMUPOBAHHbBIE HABbIKW.

2 KOMMNMETEHUUN OBYYAIOLWLEIOCA, ®OPMUPYEMbBIE B PE3YNIbTATE OCBOEHVIFIVOEPA3OBATEJ'IbHOI7I
NMPOrPAMMbI U UHONKATOPbI OCTUXEHNA KOMNETEHLWUN

YK-5: Cnoco6eH BocnpuHUMaTh MeXKynbTypHOe pasHoobpa3ue obLecTBa B cOLManbHO-UCTOPUYECKOM,
3TMYECKOM 1 (pnUnocopckoM KOHTEKCTax

3HaeT: 0COGEHHOCTM Pa3NMYHbIX KyNbTyp B COLMaNbHO-UCTOPUYECKOM, 3TUYECKOM U (PUNIOCOPCKOM KOHTEKCTE.

YMeeT: TOrnepaHTHO BOCMPUHMMATb pasHoobpasve KyrnbTyp B COLMarnbHO-MCTOPUYECKOM, 3TUHECKOM U hMIOCOtCKOM
KOHTEKCTaXx.

BnapeeT: HaBblkamu BOCNpUATNA U obuweHns B YCNOBUAX  MEXKYINbTYPHOIo pa3Hoo6pa3|/|ﬂ obuwectea B
counanbHO-NCTOPUYECKOM, 3TUHECKOM U CbVIJ'IOCO(bCKOM KOHTEKCTax.

YK-6: Cnoco6eH ynpaBnAiTb CBOMM BpeMeHeM, BbiICTpauBaTb U pearniM3oBbiBaTb TPAaeKTOPUIO CaMopa3BUTUA Ha
OCHOBE NPUHLMNNOB 06pa3oBaHMA B TeYeHMEe BCEN XKU3HU

3HaeT: npuembl 3pEKTUBHOIO yrpaBreHusi COGCTBEHHBIM BPpEMEHEM; METOAMKM CamMOpPasBUTUS HA OCHOBE MPUHLIMIMOB
06pa3oBaHns Ha NPOTSKEHUW BCEW XU3HW; OCHOBHbIE METOAMKU aHanM3a 3KOHOMUYECKOWH 3PPEKTUBHOCTU BIIOXKEHWUI B
camoobpasoBaHue 1 caMopasBUTUE.

YmeeT: achbhekTMBHO NnaHMpoBaTb M KOHTPONMpoBaTb COOCTBEHHOE BPEMS; UCMOMb30BaTb METOAbl CaMOPa3BUTUS U
camMoobyyeHus; aHanM3npoBaTb 3KOHOMMUYECKUA 3EKT OT BMOXEHWA B CamMOpas3BUTUE; BbICTPauBaTb TPAEKTOPUIO
camoobpasoBaHus Ha

OCHOBE MPUHLMNOB 06pa30BaHWs B TEYEHUE BCEW KU3HM.

Bnapeet: metogamu ynpasrieHusa COOCTBEHHbIM BpemMmeHeM; TexHOoJ1ormamm an|06peTeHv|;|, ncnonb3oBaHnA U
0OHOBNEHMS COUMOKYINbTYPHbLIX ” I'IpOdI)eCCVIOHaJ'IbeIX 3HaHWN, ymeHvu7| 1N HaBbIKOB; MeToAMKaMMN caMopa3BUTUA Ha
OCHOBE€ NpUHLUKNNOB OGpaSOBaHMﬂ B TEYEHME BCEW XKMU3HMW.

YK-8: Cnocob6eH co3gaBaTb U noaaepXuBaTb B NOBCEAHEBHOM XKU3HU U B NPo(heccuoHanbLHon feAaTenibHOCTU
6e3onacHble yCroBUA XU3HeOeATeNbHOCTU Afsi COXpaHeHUsi NPpMpoAHON cpeAbl, o6ecneyeHust yCTOM4YMBOro
pa3BuTua oGu.;ecn;a, B TOM 4Yucne npum yrpose u BO3HMKHOBeHUU ‘-Ipe3BbI‘-laI7IHbIX cmyauwﬁ U BOEHHbIX
KOH(pNIMKTOB

3HaeT: TeopeTuyeckne OCHOBbI 6e30MacHOCTU XU3HeOEesATENbHOCTU B CUCTEME «YeroBeK — cpega obuTaHus»;
npaBoBble, HOPMATUBHO-TEXHWYECKME W OPraHU3aLMOHHbIE OCHOBbI GE30MACHOCTU XU3HEeOEATENbHOCTU; MPUYUHBI,
NPM3HaKN W MOCMNEeACTBUS peanu3aumn onacHOCTen ANs YerioBeka M OKpyKalollei cpefbl; NMPUHUMNbLI opraHvsaumm
Ge3onacHocTy Tpyaa, cnocobbl U cpeacTBa 3aluThl NOAEN U OKpYXKatoLLeln cpefbl B YCNOBUSIX YPE3BbIYaHON cUTyaumm
Y BOEHHbIX KOH(ITMKTOB.

YmeerT: M,El,eHTI/I(bMLI,VIpOBaTb HeraTMBHble  BO3OENCTBUA  €CTECTBEHHOro, TEXHOTMEHHOro u aHTpOnNoreHHoro
npoucxoxneHua Ha cpeny obuTaHus; obecneuvnBaTb 6e3onacHble yCnoBuA Xn3HeneAaTenbHOCTU; BbIABNATb U YCTPAHATb
NPUYnHbI N yCroBmAa BOSHUKHOBEHUA l-I[’.)e3BbI‘-IaI\/'IHbIX cmyau,mﬁ; oueHnBaTb BEPOATHOCTb BO3SHUKHOBEHUA noTeHunanbLHom
OMNacHOCTU U NPpUHMMATb Mepbl NO ee npeaynpexgeHuto.

BnapeeTt: HaBblkamy cO34aHuUs KOMEOPTHOrO (HOPMAaTMBHOIO) COCTOSHUSA cpedbl OOUTaHWst B 30Hax TPyOoBOW
OeAaTenbHOCTU M OTAbIXa YernoBeka; HaBblkamn obecrneyeHus GesonacHbiX YCMOBWWA Tpyda, B TOM 4YuCrie C MOMOLLbIO
CpeacTB 3aWnThI;

HaBblkaMV BbISIBNEHUS M yCTpaHeHUs npobrnem, CBA3aHHbIX C HapyLeHUSMW TeXHUKM 6e30nacHOCTU U HeraTUBHbIM
BO3OENCTBMEM Ha cpeny OOWTaHWSA; HaBblkaMW OCYLLECTBIIEHUS OEWCTBUMA MO NPefoTBPALLEHUO BO3HMKHOBEHMS
yYpe3BblYanHbIX

CcUTyauun.




YK-9: Cnoco6eH ucnonb3oBaTb 6a3oBble geceKkTonorMyeckue sHaHusi B coumanbHON 1 npocgeccnoHanbHoOn
cchepax

3HaeT: MOHATME WHKMIO3MBHON KOMMETEHTHOCTWU, €e CTPYKTYpYy M KOMMOHEHTbI; cuTyauuu, ¢OpMbl MU HOPMbI
B3aMMOAENCTBUS B coLmanbHOM U NpodeccrmoHanbHon cdepax; 0cobeHHOCTU NPpUMeEHEHNs 6a30BbIX 4edEKTONOrMYECKNX
3HaHWI B coumanbHOM K

npodeccmnoHanbHom cgepax.

Ywmeer: opueHTnpoBatTbCa B (bopmax B3aMMOLENCTBUS, CaMOCTOATENbHO nnaHumpoBatb W OCYyLLECTBNATb
I'IpO(*)eCCVIOHaJ'IbHyIO AeATeNIbHOCTb, B TOM 4ucne npu B3aMMOAENCTBUN C nuamu ¢ orpaHn4YeHHbIMM BO3MOXHOCTAMU
340P0OBbA N UHBaANMUMgaMu.

BnapeeT: obwmmu npeactaBneHnaMn o6 aTuke M coumanbHbIX HOpMax KOMMYHMKauUWUW, npuemMamu, no3BOsSoLLMMU
B3aMMOAENCTBOBaTb M COTPyAHWYaTb B cCOUManbHOW WM Mpod)eccMoHanbHOM cdepax; HaBblkamMu B3aMMOLEWCTBUSA B
coumnanbHOM K

npodeccmnoHanbHoM cepax ¢ nMuamm ¢ orpaHMYEHHbIMN BO3MOXHOCTSIMU 340POBbS U MHBanngamm

YK-11: Cnocob6eH chopMmupoBaTb HETEPNUMOE OTHOLUEHUE K KOPPYNLMOHHOMY NOBeAEHMUI0

3HaeT: 0CHOBbI 3aKOHOAATENLCTBA O NPOTUBOAENCTBUM KOPPYNLMMW; OCHOBHbBIE NPOSIBNEHNST KOPPYNLMOHHOIO NOBeAEHWs
M BO3MOXHble BapuaHTbl €ro npenynpexaeHusl; HeraTUBHble MOCNEACTBUS KOPPYMLMOHHOIMO MOBeAEHUsi; OCHOBHbIE
MeponpUATUS NPOTUBOAENCTBUS KOPPYNLUMM.

YmeeT: BbISABNATb NPU3HaKM KOppynunoHHOro noeeaeHusa; oueHmBaTb BO3SMOXHbIE KOPPYMNMUMOHHBbIE PUCKU; HE OONYyCKaTb
KOpPpynunoHHOIro noBegeHus.

Bnapeet: HaBblkaMu BbISIBIIEHUSI KOPPYMNLUMOHHOIO MNOBEAEHWS; HABbIKAMWU NMPUMEHEHNSI NPeaYyCMOTPEHHBIX 3aKOHOM Mep
Mo NPecevYeHunto KOpPYNUMOHHOIO NoBeAeHUs

OlK-1: CnocobeH NpMMeHATbL Ha 6a30BOM YPOBHE 3HaHUSI ICTOPUYECKUX HayK Npu pelleHUn 3apgad B cchepe
cBoel npoceccnoHanbLHON AeATeNbHOCTY;

3HaeT: knoveBble OJOCTWXKEHWsT B obnactu OTeYeCTBEHHOW W MVIpOBOI7I VICTOpVI‘-IeCKOVI HAaykKn n mMx B3aMMOCBA3b C
I'IpO(*)eCCVIOHaJ'IbHOVI AEeATeNIbHOCTbH

YmeeT: BbIAENATD VICTOpVIKO-KyJ'IbTyprIIZ KOHTEKCT B npoGnemaTMKe OOKyMeHTOoBeAEeHUA

BnapeeT: HaBblkamu YCTaHOBIIE€HNA B3aUMOCBA3N MexXay I'IpO6J'IeMaTVIKOIZ OOKYMeHTOBEeEeHUA n MHOr006p33VIeM TeOpVIVI
OTEYECTBEHHOW 1 MVIpOBOVI NCTOpUN.

OlNK-4: Cnoco6eH noHUMaTb NPUHLMUNbI PaboTbl COBPEMEHHbIX UH(POPMALMOHHbIX TEXHONOMMN N UCNoNb3oBaTb
MX ONA peleHns 3aaay npod)eccUoHaNbHON AeATENIbHOCTM.

3HaeT: pa3Hoo6pasme TeXHU4YeCKnx cpencrts U I/IHd)OpMaLI,VIOHHO-KOMMyHI/IKaLI,I/IOHHbIX TEXHOSOIHN, npuMeHdAeMbIX B
AOKYMeHTaunoOHHOM obecnevyeHun ynpasJlieHua n apXI/IBHOI7I OeATerIbHOCTU

Ywmeer: OCyLLeCTBNATb OT60p TEeXHU4YeCKoro O60py,EI,OBaHI/l$| M nporpamMmmMHoOro obecneyveHus, Mcnob3yeMblX B yrnpaBiieHUn
AOOKYyMeHTaMW; Wuncnonb3oBatb B I'IpOd)ECCI/IOHaJ'IbHOVI AeATeNIbHOCTU CUCTEeMbl 3J1EKTPOHHOIo ,D,OKYMeHTOO60pOTa,
TexHonoruu

CKaHWpoBaHNA OOKYMEHTOB

Bnapeet: HaBblkaMu pelleHUsl 3adadv B cdepe OOKYMEHTALUMOHHOro obecneyeHusi ynpaBreHusi U apXMBHOro gena c
NPUMEHEHNEM COBPEMEHHbIX LIM(PPOBLIX YCTPONCTB, NNaTtgopmM 1 NporpamMmmHoro obecneyeHns Ha BCex atanax cosgaHus
JOKYMEHTOB

MK-6: CnocobeH opraHn3oBaTb onepaTMBHOE XpaHeHWe AOKYMEHTOB B OpraHu3auum u nepegady gaen ans
nocnepyowero xpaHeHusi

3HaeT: 0coBEHHOCTU XpaHeHUs! OKYMEHTOB; NOpPsAAoK U codepXxaHue npoueayp opraHM3aumy onepaTMBHOIO XpaHeHus!
JOKYMEHTOB U UX NOArOTOBKM K Nepefaye B apxXuB opraHuaaLmm u (Unum) apxms npodeccroHansLHom oTpacnu.

YMeeT: NPOBOAMTL 3KCNEPTU3Y LIEHHOCTU AOKYMEHTOB OpraHu3aumu, onpesensitb CPOKM UX XPaHEHUs); KOHTPONMpPOBaTb
(hopMMUpoBaHME, XPaHEHUE U Nepedady Aer B apXMB OpraHu3auum.

BnapeeT: HaBblkamun KOHTpOI4 3a co3gaHnem n segeHnem cnpaBo4HO-NOUCKOBBLIX CpeACcTB NO AOKYMEeHTaM, XpaHAalwnmca
B nogpasaeneHnax opraHnsaummn (HomeHKnaTypa aen, OI'IVICVI); NoAroToBKM OOKYMEHTOB AOd nepenadn B apxuvB UMK Ha
YHUYTOXEHUE.

MK-3: Cnoco6GeH k cTpaTternyeckoMy ninaHMPOBaHUIO U MOCTPOEHMUIO NPOLLECCOB CKAHUPOBaHUsA, BBoAa U
00paboTKM AaHHbIX B cUCTeMe 3J1IeKTPOHHOro apxuea

3HaeT: TpeboBaHMA K HOpMaM BbIpabOTKM MNPOLIECCOB CKaHMpOBaHUS, BBoda M 00paboTkM [aHHbIX B cucteme
3MEKTPOHHOrO apxmBa cBoen NpodeccnoHanbHon cepsbl.

YmeeT: onpenensite TpeboBaHMSA K TEXHUYECKUM CPeACTBaM U NPOrpaMMHOMY oBecneyeHmnto Ans BbINoMHeHMs paboT no
CKaHMPOBaHWIO, BBOAY M 06paboTKe AaHHbLIX YYpPEXAEHU rocygapCTBEHHON U (MNK) MyHUUMNANbHOM BNacTu B CUCTEME
3NIEKTPOHHOrO apxumea.

BnapeeT: HaBblikamu aHanusa I'IOTpe6HOCTVI yqpew:erVlVl FOCWJ,apCTBeHHOVI n (VIJ'IVI) MyHVILJ,VII'IaJ'IbHOVI Bnactm B
TEXHUYECKOM obecnevyeHnm cpeacrteBamMu CKaHMpoBaHusd, BBO4a, O6pa6OTKVI O3AHHbIX B CUCTEME 3JTIEKTPOHHOIo apxmBa.




MK-2: CnocobeH OpraHU3o0BbIBaTb AeJIoBble KOHTAKTbl U MTPOTOKOJIbHbIE MeponpuaTusa

3HaeT: 3TMKET M OCHOBbI MEXAyHapoOHOro NpOoKosa; npaBuna NpPoBEAEHUs AENOBbIX NEPEroBOPOB U MPOTOKOSbHbIX
MEPOMPUATUNA.

YmMeeT: co3gasaTb M NogaepXxuBaTtb MNONOXUTENbHLIN UMUK OpraHM3aLnn n pykosoguTens; cocTaBnsaTb U 0POPMNATb
NPOTOKOMbl COBELLUaHUN, 3aceaHnIn, KOHDEPEHTHbIX MEPONPUATUI U MPOEKTbl UTOrOBbIX JOKYMEHTOB.

BnapeeT: HaBblkamu opraHunsauunn 1 nnaHnpoBaHNA OEN0BbIX KOHTAKTOB, BCTPEY U NOEe30K pyKkoBOoOUTENA; OpraHn3aunmn
neperoBopos, obecneyeHuns Y4aCTHUKOB VIH(*)OpMaLI,VIOHHbIMVI mMmartepuanamum, sBegeHusa 3anucen neperoBopoB.

MK-5: CnocobeH opraHnsoBaTb JOKYMEHTOOGOPOT B OpraHu3auum

3HaeT: MeToAdbl pernameHTauMu [ernonpou3BOACTBEHHbLIX MPOLECCOB B YUYPEXOAEHUSIX FOCYAAPCTBEHHOM W (uUnu)
MyHMUMNANbLHOW BRAacTW; MeToAMYecKME OOKYMEHTbl WM HauuoHamnbHble CTaHdapTbl B cdepe [AOKYMEHTaUMOHHOro
obecneyeHus: ynpaBneHusl.

YMeeT: aHanusmpoBaTb M NOATOTABNMBATL JlOKaNbHblE HOPMATUBHbLIE aKTbl B OpraHU3auusix rocyaapCTBEHHON U (Mnn)
MYHMUMNArNbHOW BNacTy.

BnapeeT: HaBblkamu NpPOBEAEHMS aHanmMs3a foKanbHOW HopMaTuBHOW 6a3bl opraHuM3auuMn Ans onpeaerneHvs ee
COOTBETCTBUS AEWCTBYIOLUMM HOpPMaTUBHbIM MpaBoBbIM akTam Poccuiickoir ®epepauum nNo  AOKYMEHTaLMOHHOMY
obecneyeHunto ynpasneHus

3 NOoAroToBKA K COAYE U COAYA TOCYOAAPCTBEHHOIO 3K3AMEHA

3.1 ®opma npoBeaeHUsi rocyaapCTBEHHOro aK3amMeHa

YcTHas X MucbmeHHas

3.2 AucumnnnHbl o6pa3oBaTeNibHOM NporpamMmmMbl, KOTOpPbIe MMEIOT onpeaensiolee 3Ha4YeHue ons
npocheccmoHanbHON AEATENBLHOCTU BbINYCKHUKOB U BKITHOYEHbI B rOCyAapCTBEHHbIN 3K3aMeH

Ne n/n HaumeHoBaHWe agncUnnnnHbl

1 dunocodus

2 UcTtopusa (nctopusa Poccun, Bceobasa ncropus)

3 MpaBoBegeHue

4 OKOHOMMKA

5 OpraHusalnoHHoe noBeaeHue

6 Be3onacHoCTb Xn3HegeAaTenbHOCTH

7 MHdopmaunoHHbIE OCHOBbI yipaBneHust

8 WcTopusa apxmBHoro gena

9 McTopusa UCKYCCTB U apXMBHbIX KOSNeKLMn

10 Couuonorus

11  |OpraHusauusa 4enonpov3BoaCcTBa B rocy4apCTBEHHbIX CTPYKTYpax

12 [enoBble KOMMYyHMKaLMK B npodeccuoHarnbHon cgepe

13 OpraHusaums genonponsBoacTsa B opraHax MyHUUMNanbHOW BriacTu

14  |OpraHusauusa paboTbl CryxGbl apXMBHOMO XpaHEHUS OKYMEHTOB

15 OpFaHVI3aLI,I/IF| N TEeXHONOrMa OOKyMEeHTaLlUnOHHOIo obecneyeHus ynpasreHuna

16 Cwnctembl QIMEKTPOHHOIo ﬂ,OKyMeHTOO60pOTa B OpraHax FocyﬂapCTBeHHOVI BI1aCctn n MeCTHOro camoynpaJieHus

17 KOHCbI/ILI,GHLlM&ﬂbHOG [enonpon3BoacTeo U apXmBbl JOKYMEHTOB MO JINYHOMY COCTaBy

18  |KoHcepBauMs M COXPAHHOCTb JOKYMEHTOB

19 Ouvrntanusauns 4JOKyMeHTOB




20

TexHun4yeckas 9KCnepTnsa AOKYMEeHTOB

21

OcHoBbI I'IpOGKTHOVI AEATENIbHOCTU

22

OpraHu3aLusi NPOTOKOMbHbIX MEPOMNPUSTUI

3.3 Cucrema n KputTepuun oueHnBaHusa cgavium rocyaapCcTtBeHHOro ak3ameHa

LWkana oueHnBaHns Kputepum oueHnBaHnsa cpopMmMpoBaHHOCTM KOMMETEHLNIA

5 (oTnnyHO)

BbinyckHMK gan nornHble, pa3BepHyTble OTBETbI HA BCE TEOpeTMYeckMe BOMpPOChbl OuneTa,
npoaemMoHcTpupoBan 6e3ownboyHoe 3HaHMe HayydHOW TEPMUHOMOTNW, BbICOKUA YPOBEHb
BNageHus metogammn paboTbl C JOKYMEHTaMK, 3HAHWE UCTOPUKN 3aTparnBaemMbix Npobnem,
KaueCTBEHHOE 3HaHME COBPEMEHHOM NMTepaTypbl NO BCEM paccMaTpuMBaeMbiM BOMpoOCamM,
yMEeHNe NPUMEHUTbL TEOPETUYECKME AaHHble B MpakTudeckon paboTte. Bonpockl Guneta
6e30WnB0oYHO COOTHECEHDI C TPeOOBaHMAAMM COBPEMEHHO HOpMaTMBHOM 6a3bl. OTBe4vas Ha
BOMPOCbI MPaKTU4eCKOW 4YacTu Gunerta, BbIMYCKHWMK MOSIHO M NPaBUITbHO BLINOMHWU BCE
3apaHuns

BbInyckHMKOM AaHbl OTBETHI Ha BCe TeopeTuyeckne Bonpockl. [1pyM aToM HENOMHO OCBELLEHbI
BTOPOCTENEHHblE  AeTanu, MNpPUCYTCTBYET OMpPeAeNneHHbll  cXemaTuaMm,  OOMyLlEeHbI
HeCYyLLLEeCTBEHHbIE OTCTYMNIEHNS OT CTaHAAPTHbBIX OnpeAeneHun oTAENbHbIX NOHSATUIA; OQHaKO
(xopoLuo) B MOJSIHOW Mepe npeAcTaBneHbl 3Tanbl peanv3auum TeopeTUYECKMX MNOSNIOXKEHUIN B NPAKTUKY
JOKYMEHTaUMoHHOW paboTbl. B uenom npobnemHble BoOMnpockbl MpeacTaBneHbl C y4eToM
MMEIOLLErOCS MHOXECTBA Hay4HO-MpaKTUYECKUX noaxodoB. B npaktuyeckom 3agaHum ecTb
HernornHoTa, UMETCS €AIMHUYHBIE HETOYHOCTM

3 (yooBneTBOpUTENbHO)

Mpwv oTBETE Ha TEOPETUYECKNE BOMPOCHI BbINMYCKHUKOM AOMYLLEHO HECKOMBKO CYLLIECTBEHHbIX
OLNGOK B TOSIKOBAHWM MPUHUMNUAMNbHBLIX MOHATUIA. JlorMka 1 nonHoTa oTBeTa cTpagaroT
3aMeTHbIMM  U3bsiHaMW. BbinyckHWk gonyckaeT npobenbl B 3HAHUM  HOPMATMBHBLIX
JOKYMEHTOB, TEXHOSIOMMN 06paboTKM JOKYMEHTOB, KnaccuduKaLummy JOKYMEHTHbIX 06 bEeKTOB
U MHopMaumn. HayyHble NOMOXEHWs! M3MOXEHbI B LLIENOM AOCTATOYHO, HO C Mpomnyckamm
maTepuana, XapakTepu3yloLero passuTue Borpoca, cnabo nokazaHa MHOrOMNJaHOBOCTb
ABNEHNS!, €ro HayyHasi OMCKYCCMOHHOCTb. B pamkax oTBeTa Ha npakTu4eckuii BOMpoc
obHapyXvBaeTcsl 3aMeTHasi HeMorHoTa 3HaHWiA

BbicTaBnseTca CTyAeHTy, KOTOpbIA He 3HaeT 3HaJYUTenbHOW 4YacTu nporpaMmMHOro
mMaTepuana, gonyckaeT CyLleCTBEeHHble OLMOKU, HeyBepeHHO, ¢ 6oMnbLUMMY 3aTpyAHEHUSAMU
BbINOHAET NpakTuyeckme paboTbl. B xoge MTOroBOro ak3ameHa CTyAEHT 3aTpyaHseTcs C

2 (Hey}J,OBJ'IeTBOpVITeJ'II:HO) OTBETOM Ha nocTaBJ1€HHble BOMPOCHI, OTBeT Ha TeopeTun4yeckme BonpoChbl CBMOETENBLCTBYET

0 HEMoHMMaHWUM NOCTaBMEHHbIX BONPOCOB. CTyAEHT HE B COCTOSIHUM NPOAEMOHCTPUPOBATb
YMEHWSI, CBUOETENbCTBYIOLLME O €ro roTOBHOCTU BbINOSHATL NPOheCcCMOoHarnbHbIe 3adaqum.
BeinyckHuK He cooTBeTCTBYET TpebosaHuam FOC BO

3.4 CopepxaHue rocyaapcTBeHHOro aK3aMeHa

3.4.1 NepeyeHb BONPOCOB, BLIHOCUMbIX HAa FOCYAapCTBEHHbIN 3K3aMeH

Ne n/n dopMynnpoBKM BONpPOCOB

1 [peBHenwmne matepuansl 4na nucema. bymara, eé ceoncTea, BUAbl U hopmaTthl

2 OpraHun3aums NpoToKONbHOM paboTbl B KOMN@HUW UNu opraHusaumn. [leatensHoCcTb Cry06bl NpoToKoa.

3 "ocyaapcTBeHHbIN NPOTOKOM: 0COBEHHOCTM Nprema NepBbIX NWL rocygapcTaa 1 ouumanbHbiX generauui

4 3HaveHne paumoHanbHoW opraHusauum pabovero Mecta cekpeTtaps. [lpaBuna TexHukM 6Ge3onacHocTy,
TMrMeHbl, 3ProHOMUKM U pecypcocbepexeHuss npu  pabote co  cpeactBaMu MHdopmaTusaumm
3Ha4eHne OenoBON KynbTypbl B OpraHu3auum Ccekpetapckoro obcnyxuBaHus. Buabl 4enoBoro aTukeTa,

5 CBsi3aHHble C dyHKUMOHaNoMm cekpetaps. Lindposon aTvkeT Ans nomoLllHMKa pykoBoguTens. [Mpasuna
BWAEOCOBELLIaHNN
CosgaHve onTuUMarnbHbIX YCMOBUA XpaHEHUs OOKYMEHTOB. Pusmko-xmmudeckne n buonoruveckue aktopbl

6 paspyleHnss OOKYMEHTOB, CMocobbl 60pbObl C HUMW. CaHUTapHO-TUIMEHWYECKME YCMOBUS COXPAHHOCTU
JOKyMeHTOB. TpeboBaHuVs K NOMeLLeHNI0 1 060pyA0BaHNI0 apX1Ba.

7 dopmypoBaHMe TeOopeTUYEeCKMX MpeacTaBneHnA O pPOCCUMIUCKOM Moaenu obLwenoCTynmHOCTU apXMBHOM
MHdopMaunn.

8 Hogenwune npobnemsl 1 TeHAEHUNM UCCnegoBaHUA KOMMEMOPATUBHbIX MPaKTUK

9 "ocyaapcTBEHHBIN apxvB POCCUICKON UMMEPUN KaK XpaHUNuLLEe JOKYMEHTOB MO CoLmManbHO-3KOHOMUYECKON U
nonnTUYecKon nctopun Poccuu
HopmaTtuBHO-NpaBoBble M MeToAMYECKUE OCHOBbI paboTbl C TPYAOBLIMU KHUXKAMU. ONEKTPOHHbIE TPyOOBbIe

10 KHWKKW. AHanu3 kagpoBblX AOKYMEHTOB. [JOKYMEHTbl MO FIMYHOMY COCTaBy, MX Knaccudukaums, OCHOBHble

Tpe6OBaHI/IF| K COCTaBJIEHUIO.




11

YHpaBneHme LI,OKYMeHTaLI,I/IeVI B Poccunckon cbep,epau,vlm N NepcnekTmnBbl ero coBepLleHCTBOBaAHUA

12

Cuctema opraHu3aLUMOHHO-pacnopsaanTenbHon OokymeHTauun. OcHOBHble TpeboBaHWs K OgoOpMIEHUIo
OpraH13aLMOHHO-NPaBOBLIX U PacnopsiAUTENbHbIX JOKYMEHTOB

13

MeTtoanka coctaBneHus HOMEHKNnaTypbl Oern. 3HayeHne HOMEHKNnaTypbl Oen B TexXHONornu pa6OTbI C
OOKYMEHTaMU. (DOpMVIpOBaHVIe AeJ1 Kak TexHosiorm4yeckaa onepauma genonpoun3Bsoacrtea

14

3akoHopaTensHOe HOPMAaTUBHO-METOAMYECKOE M OpPraHU3aLMoOHHOE PEerynupoBaHve AeATeNbHOCTU KagpoBOW
Cnyx06bl

JInHrBucTnyeckme OCOBEHHOCTU AOKymMeHTa. TpeboBaHMA K CTUMK [OenoBbiX AOKYMEHTOB. [onycTuMble
COKpaLleHuns

15

CoBpeMeHHble TpeboBaHNA kK 0DOPMIIEHUIO TEKCTOB CryXeOHbIX JOKYMEHTOB. PefakTupoBaHue JOKYMEHTOB.
Buabl npaBkn TekcTa.

16

OnpegeneHne NOHATUSA AOKYMEHTa B 3aKoHOA4ATENbHbIX M HOPMATUBHbIX akTax, FoCy4apCTBEHHbIX CTaHAapTax.
[loKkyMeHT 1 ero MecTto B cucTeme ynpasneHus. OcHOBHble aKTopbl, onpedensiolwme pauMoHarbHY
opraHu3aumnio MHoOpPMaLMOHHO-OOKYMEHTALMOHHOIO 0b6ecrneyeHust ynpaBneH4Yeckon aeaTenbHOCTU.

17

O6Lenornyeckne MetToabl U NpUeMbl JOKYMEHTOBEAYECKOrO MCCneaoBaHNst (KAYECTBEHHbIN U KONMYECTBEHHbIN
aHanu3 JOKyMEHTOB, CMHTE3, 0600LeHMe, aHanorus, Aegykumsi, MHoyKuusi, buénuorpaduyeckuini MeTod, MeToa
OpMYnSApPHOro aHanusa).

18

AmMnupuyeckme MeTodbl AOKYMEHTOBEOQYECKOro MccrnenoBaHus (BKMIOYEHHOE W HEeBKMoYeHHoe HabnogeHue,
onpoc, MEeTO[ SKCMEPTHLIX OLIEHOK, METOIbl CoAep)XaTenbHOW U hopManbHOW YHUMUKALMW JOKYMEHTOB).

19

Knaccudukauua gokymeHtoB. Llenb, meTodbl, OCHOBaHWS Kraccudukaumm AokymeHToB. CemaHTudeckue u
dyHKUMOHanNbHbIE  Knaccudukauun. XapakTepucTuka ynpasrieH4Yeckon pokymeHTauun. Knaccudumkaums
AOKYMEHTOB MO MX BbITOBaHWIO B coLManibHOM MPOCTPAHCTBE W BpeMeHW (YepHOBOW AOKYMEHT, MOOSMHHbIN,
opuruHann, konusi u ap.).

20

lMoHATME W  CYWHOCTb TEXHOTPOHHbIX [AOKYMEHTOB. TEeXHOTPOHHbIe mMaTepuanbHble  HocuUTenu
OOKYMEHTMPOBaHHOW WHopMaummn, ux Knaccudukauuma u  xapaktepuctuka. [okymMeHTupoBaHue C
MCMOMb30BaHNEM Na3epHbIX TEXHONOMMIN (onTu4eckas, MarHMTHO-ONTUYeckas 3anucb, ronorpadus).

21

3]'IeKTpOMaI'HVITHbII7I cnocob AOKYMEeHTUpoBaHuA: UCTOpuUA U COBPEMEHHOCTD. OcobeHHoCcTH XpaHeHuA
aygnoBu3yaribHbIX JOKYMEHTOB U OCTyna K HUM.

22

POTOOOKYMEHTUPOBAHME:! ncropus pasBuTuA n COBPEMEHHOCTb. OneKTPOHHbIe mMeToabl
doTogokymeHTMpoBaHus. Lindpposas dotorpacdmsa. KnHogokyMeHTUpoBaHne: UCTOPUSA pasBUTUS. XpaHeHune
KMHOOOKYMEHTOB.

23

HopMaTuBHO-NpaBoBoe M MeToaMyeckoe obGecneyeHne 3MeKTPOHHOro [AokymMeHToobopoTa. CoBpemeHHoe
nporpaMmHoe obecnevyeHne B 0611acTy S1EKTPOHHOIO AOKYMEHTOObopoTa.

24

CoctaB, 3agauv, QYHKUMM W OpraHm3aumoHHble OpMbl  CNyXbbl AOKYMEHTaLUMOHHOro obecneveHus
ynpasneHus. JOmKHOCTHON N YUCNIEHHbIV cocTaB  paboTHMkoB cryxobl JOY. MonoxeHune o cnyxbe JOY.

25

PeFVICTpaLI,VIFl KaK cocTaBHas 4acTb TexHororun JOVY. an/IHLI,VII'IbI perncTtpaumm OOKYMEHTOB. Baanmocssab
perucrtpaunn OOKYMEHTOB C opraHmsaumeﬁ KOHTPONA WUCMNOJIHEHUA U XpaHEeHUA OOKYMEHTOB. MHaekcaums
OOKYMEHTOB.

26

KoHTponb ncnonHeHns gokymeHToB. 3agaym cnyx6sl JOY N0 KOHTPOM MCMONHEHNs1 4OKyMeHTOB. KaTeropum
OOKYMEHTOB, NOANEXALLMX KOHTPOM. CPOKM UCTMIONHEHMS OOKYMEHTOB. TEXHONOMMS KOHTPOIbHBIX Onepauuii.

27

OcHoBHble TpeboBaHMs K opraHu3auum OOKYMeHTooGopoTa B yUpeXOeHUsiX. XapaKTepucTuka OCHOBHbIX
[OKYMEHTONOTOKOB. OCHOBHbIE 3Tanbl NPOXOXAEHUS U UCMOMHEHNS BXOASALUMX, UCXOASALLMX U BHYTPEHHUX
JOKYMEHTOB.

28

CuctemMa opraHu3aUMOHHO-pacnopsaauTensHon pokymeHTauun. OcCHOBHble TpeboBaHUsi K OdhopMIIEHUIO
OpraH13aLUMOHHO-NPaBOBLIX Y PacnopsanTENbHbIX JOKYMEHTOB.

29

NHCTPYKUMS MO [Aenonpov3BOACTBY Kak HOPMAaTMBHbIA akT O pernaMeHTaumMu opraHusauuy U TexHomorum
[AOKyMeHTaUMoHHOro obecnevyeHns ynpasneHus. [Mopsgok paspaGoTku, cocTaB WMHdopMauuu, npasuna
YTBEPXAEHWS! U BHEAPEHUS.

30

MHopmMaumoHHO-cnpaBoYHas AokyMeHTauus. TpeboBaHUsi K OPOPMIIEHMIO OCHOBHBLIX BWOOB [OKYMEHTOB
(npoTtokon, akT, cny>xebHoe NMCbMO, cnpaBka, 06 bACHUTENbHbIE N 4OKNaAHbIe 3anuckn 1 Ap.)

31

ﬂOKaJ'IbHO-HOpMaTVIBHbIe AOKYMEHTbI, perynupytouimne ﬂOKyMEHTOOGOpOT opraHunsauun: aHanu3, Buabl U
Ha3Ha4YyeHne JOKYMEHTOB.

32

CTpykTypa OOKYMEHTUpPOBaHHOW MHdopmauun. PekBusnTbl 1 opMynsap AoKyMeHTa. brnaHkn AOKyMeHTOB.
Opuanyeckas cuna goKyMeHTa.

33

Tpyoosown kogekc Poccuiickon degepauumn kak OCHOBHOM MPaBOBOW akT, onpeaensownini coctaB U Nopsagok
0POpMNEHNA [OOKYMEHTOB MO YCTAHOBMEHWUIO TPYAOBbIX OTHOLWIEHWA. AHanM3 KagpoBblX [OOKYMEHTOB.
[OKyMEHTbI N0 JIMYHOMY COCTaBy, UX Knaccudgukaums, OCHOBHbIE TPEOOBAHUS K COCTABIIEHUIO.

34

XpaHeHVIe n ydeT apxXmBHbIX OOKYMEHTOB. KomnnekrtoBaHue dpPXMBOB apXmBHbIMU OOKYyMEHTaMW. ,D,OCTyI'I K
APXMBHbLIM OOKYMEHTaM N X NCNoJib30BaHUE.

35

MogroToBka u Nepegada aen B apxve. YHUdukaums TpeboBaHui kK genam, caasaembim B apxm. OcdopmneHve
pen. [loHaTne «onuck aen». Buabl onucen.

36

SKcnemesa LEeHHOCTN OOKYMEHTOB, eé 3agauu. anIHLI,VII'IbI, Kputepun n MetTonbl onpeneneHnda UeHHOCTU
OOKYMEHTOB. MonoxeHwe 06 SKCFIepTHOﬁ KOMWUCCUN opraHu3aunin.




Monsatne «apxXumB». rOCyﬂ,apCTBeHHble, BE€OOMCTBEHHbIE, MyHUUMNanbHbIE apXuBbl. ApXVIBHaﬂ cny>|<6a Ha

37 COBpPEMEHHOM 3Tare.
HopmaTtuBHasa, Hay4yHo-MeToamyeckas AOKYMEHTauusi, perrnameHTupylowas obecnedyeHne  COXpaHHOCTH,

38 KOHCepBauuMM M pecTaBpauuu OOKYMEHTOB. Pexum xpaHeHusi gokymeHToB. CTabunm3auusi JOKYMEHTOB Ha
TPAOMLMOHHBLIX N TEXHOTPOHHbIX HocuTensx. [lpobnema coxpaHeHUs ayTeHTUYHOCTU [OOKYMEHTOB Mpu
oundpoBKe 1 cnocobbl ee peleHus.

39 [lokymeHTMpoBaHMe TPYyAOBbIX OTHOWEHMN: TpeboBaHMa K  OMOPMMAEHUIO  OTNycKa, MOOLLPEHUN,
AVCUMNANHAPHBIX B3bICKaHWA, ohopmneHune npnéma Ha paboTy, nepeBoa, yBONbHEHNS.

20 CywHOCTb, OCOBEHHOCTW TEexXHONormM KoHdmaeHumMansHoro Aenonpous3soacTsa. 3akoHogaTtenbHas WU
HOpMAaTVBHO-MeToAMYeCcKas pernameHTaums KoHdngeHunanbHoro 4enonpon3soacTea.

a1 MoHsTne ctanHgapTusauum u ctaHgapTa. Buabl ctanHgaptoB. O603HayeHue cTaHgapTa. HopmatuBHble
AOKYMEHTbI No cTaHgaptu3aumun JOY 1 apxvBHOro gena.

42 MNMpaBoBas ocHoBa GesonacHocTu WHdopmaumu. OpraHusauus paboTbl C NepcoHanbHbIMU AaHHBIMW U KX
3awmTa Npyn TpaguLMOHHOM 1 3NEKTPOHHOM KapOBOM Oerionpou3BOACTBE.
lMoHATMe MexayHapo4HOro cTaHgapTa: Uuenwu, 3agadn, CTpykTypa. XapakTepucTuka [esTenbHOCTU

43 MexayHapoaHon opraHusauun no ctangaptusauum — UCO (1ISO). MexagyHapogHble cTaHaapTbl B obnactu
yrpaBreHns SneKTPOHHOW AoKyMeHTauuen. MexayHapoaHble cTaHgapTbl HA MeTadaHHbIe.
OneKTPOHHblE AOKYMEHTbI U X ocobeHHoCTU. OCHOBHbIE TpeboBaHWS K 0POPMIIEHNIO TEKCTOBbLIX JOKYMEHTOB B

44 3NEKTPOHHOI hopMe. DNEKTPOHHAsA NOANUCH Kak PEKBU3NT JOKyMeHTa. [Npobnema obecneyeHns lopuamnyeckomn
CWIbl JOKYMEHTOB B YCIOBUSAX NPUMEHEHNSA UHHOPMALIMOHHBIX TEXHONOMMN.

45 OBbeKkTbl TEXHNYECKOW 3KCNepTu3bl AOKYMEHTOB. [1OHATME U TexHu4ecku npouecc NOAYUCTKWU, TpaBreHus,
Jorneyartku, JONUCKW, JOPUCOBKM TEKCTA.
OpraHu3aums 4enonponsBoacTsa no obpalleHusm rpaxkaaH. 3akoHogartenbHasi 1 HOpMaTUBHO-MEeTOAMYEcKast

46 pernameHTaunsi paboTbl C obpalleHnsaMU rpaxaaH. Cneunduka onepauuin no npuemy, perucrTpauumu,
KOHTPOSIO MCNOSIHEHWS, NPUHATUIO pelleHus no obpalleHuto rpaxgaH. Cpoku ucnonHeHus. TpeboBaHus K
COAEPXaHUI0 OTBETHbIX JOKYMEHTOB.

47  |ApXMBHblE JOKYMEHTbI CEKPETHOIO XpaHeHus. NpobnemMbl paccekpeymMBaHns COBETCKUX apXMBOB.




3.4.2 BapmaHTbl TUNOBbIX KOHTPOJIbHbIX 3a4aHU1, BbIHOCUMbIX Ha rOCyAapCTBEHHbIN 3K3aMeH

1. MogrotoBbTe cnpasBky: 06 nTorax paboTbl oTAena ¢ obpalleHuamn rpaxagaH B nepsom ksaptane 2020 r. ot
UMEHW pykoBoAUTENs 3Toro otaena Ha nmd mapa r. MNywknH Cemenosa C. C. ot 5 anpensa 2020 r. B gokymeHTe ykasatb,
YTO 3a OTYETHbIN nepuof 6bino NpuHaTo 237 obpalueHun, n3 koTopbixX 197 BbINOMHEHbI, @ 34 HaxXoAATCA Ha cTagun
3aBepLUeHns, MO OcTarlbHbIM CPOK MPOASIEH NO OBBLEKTUBHBIM MpUYMHaM (OTMETUTb, KakuMm). OcTanbHble PEeKBU3UTLI
YKaXWUTe CaMOCTOATENBHO.

2. CocTaBbTe aKT: B CBA3M C Xanobamu XurnbLoB Ha HEBO3MOXHOCTb NpoxuBaHus B gome Ne 37 no yn. Cagoson
r. Cankr-lNeTepbypr co3gaHa KOMUCCUSA NO NPOBEPKE COCTOSAHMSA Xunoro goma. CocTaB: 3aM. HayarnbHVKa KoMuTeTa no
coumanbHbiM BOMpoOcaM, WHXeHep-pecTaBpaTop, npeactaBuTenb noxapHon 4actu Ne 2, Bpay caHanvaemcTaHuuu,
rnaBHbIN cneuuanucT cousawuTbl LieHTpanbHoro paoHa (damunum ykaxkunte camocTtositensHo). 5 aBrycrta 2019 roga B
XOAe NPOBEPKW BbIICHUMOCH: AOM HaxoAWUTCA B aBapuMHOM COCTOSIHWW, TpebyeT peMOHTa MofoBOe MOKPbITUE, Kpbilla,
nectHuLAa Ha BTOPOW 3Tax, OBa OkHAa. BHecuTe npeanoxeHus M HanpaBbTe OOKYMEHT B KOMWUTET NO couuarnbHbIM
Bonpocam r. CaHkTt-lNeTepbypra, xunbuam goma, B geno Ne 16. meeTca npunoxeHne — obpatleHme xunbuos goma Ne 37
Ha 2 nuctax B 1 ak3emnnspe.

3. CocTaBbTe goknagHyto 3anucky: meHemxkep 3A0 «Popym» O. . Komos perynsipHo onasgpeiBan Ha paboTty, yem
HapyLuan TpyZaoByto aucumnnuuy. 3aBeayollas kaHuenapven V. B. MmagunuHa HeogHOKpaTHO Aenarna emy 3aMevaHus (B
yCTHOW chopme), a 12 mas TekyLero roga 6bina BblHyxgeHa obpaTtuTbCH ¢ 4aHHBIM BOMPOCOM K reHepanbHOMY AMPEKTOpY
A. B. KonoBy ¢ goknagHom 3annckoi, B KOTOPOW Npocuna NpuHATbL Mepbl AucuunnMHapHoro xapakrepa k O. . Komosy.

4. MogrotosbTe Npukas aupektopa MYl BogokaHan CankT-MNeTepbypra o npoBeaeHMn CNOPTUBHOW OnMMnnagpl,
nocesAwéHHon [Ho cnopta. MnaBHomy Gyxrantepy Bacunbesown I'. [1. HeobxoaMmo BbIOeNUTbL CpeacTsa B pasmepe 25
TbiC. py6. Ha 3aKynky CnopTMBHOIO MHBeHTaps, MakcmumoBy B. C. npou3sBecTu NOKynky, NOAroTOBUTL MnaH NpoBeaeHus
CMOPTUBHLIX MeponpuatTuii. Onpegenute CpPoK M KOHTPOMNb WUCMOMHeHMs. Heobxoaumble pPeKBU3UTBI  yKaxXuTe
camocTosTenbHo. MpoaonbHbI BapuaHT GnaHka.

5. CocTtaBbTe cnpaBky: Ha camoro o ToM, 4Yto Bbl senseteck ctygeHTom MBK CMGIYM T, oT uMeHn 3aM. gekaHa
E. B. CynepoBoi. YkaxuTe Mecto HasHayeHus CnpaBKu.

6. CocTtaBbTe pacnopshkeHue oT MMeHu 3aB. kadeapon fokymeHToBeaeHust Cr6ry npod. C. N. MeaHoBon no
nosoay npoBeneHus [OHsS [OKyMeHTOBeda; B CBS3W C 3TUM co3fdaTb OPrkOMUTET M3 cTyaeHToB V-V Kypcos
(otBeTcTBEeHHaa PokmHa [. M.). OprkommuteTy AOroBOpPUTLCH O NPEAOCTaBNeHU NOMELLEHUs, NOArOTOBUTL NporpaMmy,
OMNOBECTUTb BbIMNYCKHUKOB M T. A. KoHTponb Bo3noxutb Ha O. B. TllonoBy. OcTanbHble PEKBU3UTbI YKaXuTe
CaMOCTOATENBHO. YrNoBon BapuaHT 6naHka.

7. MopgrotoBbTe pacnopsikeHue: Ha 6naHke npegnpuaTus OO0 «PasroH» r. Beibopr nsgaetca pacnopsikeHue
rnaBHoro nHxeHepa B. A. MNATMHOBa no Bonpocy pacnpeaeneHus obs3aHHOCTEN COTPYAHUKOB Npu paboTe € KnueHTamu ot
10.10.2019 roga 3a Ne 6 (6e3 Tekcta). MiMeeTca oTMeTKa O KOHTpore, nNpuroXxeHume «MHCTpyKums no obcnyxuBaHuo
KnueHTa» Ha 2 nuctax B 1 ak3emnnspe. PacnopsikeHue yTBepXAeHO reHepanbHbiM aupektopom Komosbim C. WU.
Wcnonumna n noarotosuna B geno Ne 04 KpacHosa T. U.

8. MopgrotoBbTe Npuka3s eHepanbHoro anpektopa OO0 «TexHuka» (r. KonnuHo) Cokonosa O. . 0 cozgaHum
KOMMEepYEeCKoro otaena B Lensx NpuBneYeHns cpeacTB anst obecneyeHms NpousBoacTBEHHON AeATenbHocTU. B coctaB
oTgena AOMKHbl BONTU 3 LWITATHbIX eAvHULbBI: KOMMepYeckuin gupektop — 1, Begylmi cneuwanuct — 1, cneunanuet — 1.
naBHOMy Oyxrantepy npegnpusitus . A. [opsyeBy NOpyvyeHO nNpeacTaBUTb Ha YTBEPXKOEHWE HOBOE LUTaTHOE
pacnucaHve npegnpusatua Ha 4 keapTan Tekywero roga Kk 1 oktabpsa. Kommepuyeckomy gumpektopy T. H. UrHatbeBy
npeanMcaHo 3aKOHYMTb KOMMIEKTOBaHWE OTAena Kaapamu C BbICLUMM 3KOHOMMYEecKMM obpasoBaHueM Kk 10 okTabps.
MpogonbHbI BapmaHT GnaHka.

4 OCOBEHHOCTHM NPOBEAEHUA NTOCYOAAPCTBEHHOIO 3K3AMEHA

4.1 Oco6eHHOCTH NPOoBeAeHUsl FTOCyAapPCTBEHHOro 3K3aMeHa Ass NUy, ¢ orpaHUyYeHHbIMU BO3MOXHOCTAMM
300poBbA

Oco6eHHOCTU NPOBEAEHUSI FOCYAaPCTBEHHON aTTecTaumm Ans UL ¢ orpaHUYEHHBIMU BO3MOXHOCTSIMU 300PO0BbS
pernameHTMpYTCA pasgenom 7 nokanbHoro HopmatmeHoro akta CMo6lrYMNTL «MonoxeHne o rocyaapCTBEHHOM UTOrOBOW
aTTecTauum no obpasoBaTenbHbIM NporpaMMaM BbICLLIEr0 06pa3oBaHNS».

4.2 Mopsaok noga4ym U pacCMOTPEHUA anennsauumn

Mpoueaypa anennsiuMM No pesynbTaTaM FOCYAapCTBEHHbLIX aTTeCTaLMOHHBLIX MUCNbITaHWI perfameHTUpyeTcs
pasgenom 8 nokanesHoro HopmatmeHoro akta CI6rYMNTL «[MonoxeHne o rocygapCTBEHHOW UTOrOBOW aTTecTauuv no
obpasoBaTernbHbIM NporpaMmam BbiCLLEro 06pa3oBaHus».

5. YHEBHO-METOANYECKOE N UH®OPMALIMOHHOE OBECMNEYEHUE TOCYOAPCTBEHHOIO 3K3AMEHA

5.1 YuebHas nutepartypa

ABTOp 3arnasue MN3gaTtenbLcTBo [oa nspaHusa Ccbinka

6.1.1 OcHoBHas y4yeb6Hasa nuTepaTtypa
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p?id=2017606
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Ankosuy, L. A. YnpaBneHue ocurcom Mocksa: FOHUTU-OAHA 2017 http://www.iprbooksh
op.ru/81576.html
6.1.2 lononHuTenbHas y4yebHas nutepartypa
MaHTypoBa, H. C. Kagposoe ) . http://www.iprbooksh
Aenonpou3BoacTBO HenAGuHck: qeme,CK”” op.ru/56420.html
rocygapcTBEHHbIN 2013
WHCTUTYT KymnbTypbl
Pogwonosa, [. [.,|BcnomoratenbHble KemepoBo: Kemeposckun http://www.iprbooksh
Yckos, W. 1O. ncTopuyeckne OUCLMNINHBDI. rocyAapCTBEHHbIN 2006 op.ru/21956.html
YacTb 2. ApxmBoBeaeHune WHCTUTYT KyNbTypbl
YcaHoBa, 0. .,|dokymeHTOBEAEHUE " . . http://www.iprbooksh
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Aswarynosa, A. T. rocygapcTBEeHHbIN 2015

MoTopHas, M. B.

WHCTUTYT KynbTypbl

5.2 NMepeyeHb NpodeccUoHanbHbIX 6a3 AaHHLIX U UHOPMaLMOHHO-CMPABOYHLIX CUCTEM

1. Martepuansl WHpopmaLMoHHO-06pa3oBaTenbHOM

cpeqp

[BnekTpoHHbIn pecypc]. URL:  http://sutd.ru/studentam/extramural_student/
2. QnekTpoHHasa bubnuoteyHas cuctema IPRbooks: http://www.iprbookshop.ru/35695.— 3BC «IPRbooks»

3. O630p cucTem aMeKkTPOHHOIo JOKyMeHToobopoTa ixbt.com/soft/sed.shtml

3a04HOMN

dopmbl

4. OnekTpoHHas brubnuoTteka y4ebHbix nsganuin CreryrnTa: http://publish.sutd.ru

obyuyeHust

crierynta

5.3 MNepeyeHb NULEH3UOHHOIO U CBO6OAHO pacnpocTpaHsAeMoro NporpaMmmMHoOro oéecneyeHus
CINC KoHcynbtanTlntoc

5.4 Onucanue MaTepVIaﬂbHO-TeXHVI‘-IeCKOﬁ 6a3bl, HeOO6XO0AMMOW ANA NOArOTOBKU U cAAYM rocygapctBeHHOro

3K3ameHa
Ayautopus OcHalueHue
JNekumnoHHas MynbTuMeauniiHoe oGopyaoBaHWe, cneumanusnposaHHas mebenb, gocka

aAvINToDNA
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